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BALTIMORE (PRE-SEPARATION)

Dlscipline of the Yearly Meeting held at West River for the Province of
Maryland (1759)

(manuscript) p. 3:

That no Quarterly Meeting be set up, or Laid Down, without the Consent
of the Yearly Meetlng, No monthly meeting without Lhe Consent of the QuarterlyMeeting, nor any Preparative or other meeting of Business, or trrlorship without
Application to, & Consent of the Monthly Meeting--

These Meetings are Subordlnate & accountable to Each other in manner
following; the Preparative to the monthly, the monthly Lo the Quarterly, And
the Quarterly to the Yearly Meeting; so that if t.he Yearly meeting, at any
tl-me be dissatisfied with the proceedings of any of the aforesaid meetings, or
the Quarterly meetlng with the proceedings of any Monthly Meeting, or the
Monthly with the preparative wlthin their Lfunits, such meeting or meetings
Respectively Ought with Readiness, & meekness, to Tender a Satisfactory
Account Accordingly.

(manuscript) p. 4t

That Minutes or due Entries be Made in Every Monthly or Quarterly
Meetingr of all matters as come before them, or are Determlned by them, or
that are or may be Removed to Quarterly or Yearly Meetings; & that all
Marriages, Marriage Certificates, Births & Burials be Recorded ln Each Monthly
Meeting, also an Account of Friends Sufferings for their Testimony Agai-nst an
hireling Ministry &c whlch ought to be Transmitted to the Quarterly, & from
thence to the Yearly Meeting--

The Revised Discipline Approved by the Yearly Meetlng of Friends, held in
Baltimore, for the Western-shore of Maryland, and the Adjacent Parts of
Pennsylvania and Virginia (1793)

p. 9

CERTIFICATES.
It is further advised, that copies be kept of all certlficates of

removal.

p. 22:

MARRIAGES.
. and the monthly meeting is also to take the needful care that the

certificate be properly recorded in a book to be kept for that purpose.

p. 242

MEETINGS FOR DISCIPLINE.
AGREED, that no quarterly meeting be set up, or laid down without the

consent of the yearly meetl-ng; no monthly, preparati-ve or other meeting of
business, or worship, without applicatlon to, and consent of the quarterly
meeting.

These meetings are subordinate, and accountable to each other in the
following order; v7-2. The preparative to the monthly, the monthly to the
quarterly, and the quarterly to the yearly meeting: So that if the yearly
meeting is at any tl-me dlssatisfled with the proceedi-ngs of any of the sald
meetl-ngs, or the quarterly with that of the nonthly, or the monthly with the
preparative, withln their 1lmits, such meetings ought respectively, with
readiness to render a satisfactory 

T.T"ao
Let minutes, or due entries be made in every monthly, or quarterly

neeting, of all such matters as come before them, and are determined, or that
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may be removed from the monthly to the quarterly, or from that to the yearly
meeti-ng.

Let all marri-ages, marriage-certificates, birth and burlals, be recorded
in each monthly meetlng; also an account of friends sufferings, for their
testimony against hireling ministers, and war, which ought to be transferred
to the quarterly, and from thence to the yearly meet.ing.

If any monthly or quarterly meeting have occaslon for, and request any
of the records of another monthly or quarterly meeting, iL is desired that the
meeting so requesting may be furnished with such copies.

Discipline of the Yearly Meeting of Friends held in Baltimore (1806)

p. 17z

BIRTIIS AND BURIALS.
As great inconveniency may arl-se from a want of due attentl-on to keeping

a regular record of births and burials, it is enjoined upon each Monthly
Meetl-ng, to appoint a careful Friend, whose duty it. shall be, to keep in a
book provided at the expense of the Monthly Meeting, for the purpose, a record
of all births and burials of members, which occur wit.hin their respectlve
llmits, and which shall be offered him for that purpose. And in order to
engage the att.ention of Monthly Meetings more closely to this subject, it is
further enjoined, that committees be appointed at least once in three years to
examlne the records.

p. 242

Cert.if icates.
Monthly meetings are to take due care, that certificates of removal be

seasonably forwarded, by
whieh they are directed;

sul-table conveyances, to the Monthly meetlngs to
they being the excluslve property of such meetlngs.

p. 55:

MEETING HOUSES

Quarterly and Monthly meetings are directed to make timely and careful
lnspection into the situation of the titles of meeting houses, and burlal
grounds; and other estates which have been vested l-n trustees, and by then
held for the use and benefit of the socl-ety at large, or of any of those
meetings; so that if it should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint some
others to the trust; that future difficulties, and the risk of being deprived
of such estates may be avoided. And it is further directed, that Quarterly
and Monthly meeti-ngs respectlvely, as the case may require, keep exact records
of all such trusts and conveyances, and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons with
whom, the papers, minutes, and records belonging to our religious soclety, are
from time to time deposited; wherein due care should be taken to lodge them
with sul-table Friends.

pp.34-35

DISCIPLINE AND MEETINGS FOR DISCIPLINE
The connexlon and subordination of our Meetings for discipline are thus:

Preparatl-ve Meetings are accountable to the Monthly; Monthty to the Quarterly;
and Quarterly to the Yearly Meeti-ng; so that if the Yearly Meeting be at any
time dissatisfied with the proceedings of any inferior meeting; or a QuarterlyMeeting, with the proceedings of either of lts Monthly Meetings; or a Monthly
Meeting wi-th the proceedings of either of its Preparat,ive Meetings; such
meetl-ngs ought, with readl-ness and meekness, to render accounts thereof when
required.

No Quarterly Meeting should be set up, or lald down, without the consent
of the Yearly Meeting; no Monthly Meeting, without the consent of the
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Quarterly Meetl-ng; and no Preparative or other meeting for business or
worship, untll application to the Monthly Meeting be first made; and, when
there approved, tbe consent of the Quarterly Meeting be also obtained. Also,
no meeting for worshlp, intended to consist of Friends belonging to two or
more Monthly Meetings, shall be established, until the proposal be offered to,
and approved by, those Monthly Meetings, and the consent of their respective
quarterly Meeting or meetings be obtai.ned; .

It is directed that a book be provided by every Monthly and Quarterly
Meeting, and fair records kept therein, of all matters which shall come before
and be determined by them. Monthly Meetings, particularly, are advised to
attend to, and finish all such business with care and dispatch, that it may,
at no time, suffer by irnproper delay: and if any case under consideration,
prove too weighty or difficult for them t.o determine, they should apply to
their respective Quarterly Meeti-ngs for assistance; orr if the circumstances
be such as to require it, refer it thereto by minute.

It is the conclusion of the Yearly Meeting, as a general rule in all
cases, that where any Monthly or Quarterly Meeting has occasion for, and
requests copies of any papers, minutes or records of another Monthly or
Quarterly Meeting, the same should be accordingly granted.

Discipline of the Yearly Meeting of Frj-ends 
'trrlestern Shore of Maryland, and the Adjacent

( r821)

Baltimore, for the
Pennsylvania and Virginia

held ln
Parts of

p. 15:

BIRTHS AND BURIALS.
Record of blrths, deaths and burials. As great inconvenience may atlse from a
want of due attention to keeping a regular record of births, deaths and
burials, it is enJoined upon each Monthly Meeting to appoint a careful friendt
whose duty it shall be to keep such a record in a book provided at the expense
of the Monthly Meeting for the purpose. And in order to engage the attention
of Monthly Meetings more closely to this subject, it is further enJoinedr that
commlttees be appointed at least once ln three years to examine the records.

p. 202

Certificates forwarded. Monthly Meetings are to
certj-ficates of removal be seasonably forwarded,
Meetlngs to which they are addressed, they being
such meetings.

Record of proceedin
Monthly and Quarter
proceedings. Month

take due care that
direct to the Monthly
the exclusive property of

pp.28-292

DISCIPLINE AND MEETINGS FOR DISCIPLINE.
Order of meetings. The connexion and subordination of our meetings for
Discipline are t.hus: Preparative Meetings are accountable to the Monthly;--
Monthly to the Quarterly;--and Quarterly to the Yearly Meetl-ng;--so that i.f
the Yearly Meeting be at any time dissatisfted with the proceedings of any
lnferior meetJ-ngs; or a Quarterly Meeting, with the proceedings of any of l-ts
Monthly Meetings; or a Monthly Meetl-ng with the proceedings of any of its
Preparative Meetings; such meetings ought, with readiness and meekness, to
render accounts thereof when requlred.
Setting up or laying down meetl-ngs. No Quarterly Meeting should be set up or
laid down, without the consent of the Yearly Meeting; no Monthly Meetlng
without the consent of the Quarterly Meeting; nor any Preparative, or other
meeting for business or worship, until application to the Monthly Meeting be
first made, and, when thete approved, the consent of the Quarterly Meeti.ng be
also obtalned. ***

It is directed that a book be provlded by every
Meetingr and falr records kept therein of all their
Meetings particularly, are advised to atEend tor and

gs
Ly
1y
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flnish all such business wlth care and despatch, that it may
by inproper delayr and if any case under consideration, prove
for them to determine, they should apply to their respective
Meetings for assistancer orr lf the circumstances be such as
refer it thereto by minute.

at no time suffer
too difficult

Quarterly
to require it,

pp. 40-4L:

MEETING HOUSES
Trustees. Quarterly and Monthly Meetings are directed to make timely and
careful inspect.l-on into the situation of the tl-tles of meeting houses and
burial grounds, and other estates, which have been vested i-n trustees, and by
them held for the use and benefit of the soclety at large, or of any of those
meetings, so that if it should appear needful, by the death of any such
trustees, or otherwlse, due and seasonable care may be taken to appoint others
to the trust; that future difficulties, and the risk of being deprived of such
estates may be avoided. And lt is further directed that Quarterly and Monthly
Meetings respectl-velyr as the case may require, keep exact records of all such
trusts and conveyances, and also that a clear and regular account be kept by
each respectl-ve meetlng of the place where, and the persons with whom the
papersr minutes, and records belonging to our religious society, are from time
to tlme deposited; wherein due care should be t,aken to lodge them with
suitable Friends.
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Rule s of Dis cipll-ne
lHicksitel ( 1844)

BALTIMORE YEARLY MEETING (HICKSITE/FGC)

of the Yearly Meeting of Frlends, Held in Baltl-more

p. L4t

BIRTHS AND BURIALS.
5. As great inconvenience may arise fron a wanL of due attention to

keeping a regular record of births, deaths and burials, it is enjoined upon
each Monthly Meeting to appoint a careful Friend, whose duty it shall be to
keep such a record, in a book provided at the expense of the Monthly Meeting
for the purpose. And in order to engage the attention of Monthly Meetings
more closely to thls subject, it is further enjoined that committees be -
appointed at least once ln thiee years to examine and correct the records.

p. 19:

CERTIFICATES.
7. Monthly Meetings are to take due care that certificates

be seasonably forwarded, direct to the Monthly Meetings to rohich
addressed, they being the exclusive property of such meetings.

of removal
they are

Pp. 30-31:

DISCIPLINE AND MEETINGS FOR DISCIPLINE.
3. The connexion and subordination of our meetings for Discipline are

thus: Preparative Meetings are accountable to the Monthly;--Monthly to the
Quarterly;--and Quarterly to the Yearly Meeting;--so that j-f the Yearly
Meeting be at any time dissatisfied with the proceedings of any inferi-or
meetingi or a Quarterly Meeting with the proceedings of either of its MonLhly
Meetlngs i or a Monthly Meeting with the proceedings of elt.her of its
Preparative Meetings; such meetings ought, with readiness and meekness, render
accounts thereof when required.

4. No Quarterly Meeting should be set up, or laid down, without t.he
consent of the Yearly Meeting; no Monthly Meeting wlthout the consent of the
Quarterly Meeting; and no Preparative, or other meeting for business or
worshipr until appltcat.ion to the Monthly Meetlng be first made; and, when
there approved, the consent of thoe QuarterlyoMeeting should be also obtained.

6. It is dl-rected, that book be provided by every Monthly and QuarterlyMeeting, and fair records kept therein of all thel-r proceedings. Monthly
Meetings particularly, are advised to attend to, and finlsh all such business
with care and despatch, that it may, at no time suffer by improper delay. And
if any case under consideratl-onr proV€ too difficult for them to determine,
they should apply to their respective Quarterly Meetings for assistance, orr
if the circumstances be such as to require it, refer it thereto by minute.

pp.34-352

MEETING ITOUSES.
Quarterly and Monthly Meetings are directed to make tlmely and careful

inspection into the situation of the titles of meeting houses and burial
grounds, and other estates, which have been vested in trustees, and by them
held for the use and beneflt of the society at large, or of any of these
meetings, so that lf it. should appear needful, by the death of any such
trustees or otherl^tise; due and seasonable care may be taken to appoint others
to the trust; that future difficulties, and the risk of being deprived of such
estates may be avoided. And, lt is further directed, that Quarterly and
Monthly Meetings respectively, as the case may require, keep exact record of
all such trusts and conveyanees; and also that a clear and regular account be
kept by each respective meeting of the place where, and the persons wl-th whom,
the papers, mlnutes and records belonging to our religious society, are from.
time to tlme deposited; and that due care should also be taken to lodge them
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r^rith suitable Friends.. And when the Meeting for Sufferings requests
information of any Monthly or Quarterly Meeting, in relation to the titles of
any of our meetsing house lands, the same should be furnished aecordingly.

Rules of Discipline of the Yearly Meeting of Friends, Ileld in Baltimore
lHicksitel ( 1860)

pp. 18-19:

BIRTHS AND BURIALS.
5. As great l-nconvenience may arise from a want of due attention to

keeping a regular record of births, deaths, and burials, it is enjoined upon
each Monthly Meeting, to appoint a careful Friend, whose duty it shall be to
keep such a record, in a book provided at the expense of the Monthly Meeting
for the purpose. And in order to engage the aLtention of Monthly Meetings
more closely to this subject, lt is further enjoined, that commlttees be
appointed, at least once l-n three years, to examine and correct the records.

pp. 24-25:

CERTIFICATES.
7. Monthly Meetlngs are to take.due care, that certificates of

be seasonably forwarded, direct to the Monthly Meetings to \,rhich they
addressed, they being the exclusive property of such meetl-ngs.

removal
are

pp. 38-40:

DISCIPLINE AND MEETINGS FOR DISCIPLINE.
3. The connection and subordination of our meetings for Discipline, are

thus: Preparative Meetings, are accountable to the Monthly;--Monthly, to the
Quarterly;--and Quarterly, to the Yearly Meeting;--so that, if the Yearly
Meeting be at any tlme dissatisfied with the proceedings of any lnferior
meeting; or a Quarterly Meeting, with the proceedings of either of its Monthly
Meetings; or a Monthly Meeting, with the proceedings of either of its
Preparative Meetings; such meetings ought, with readiness and meekness, to
render accounts thereof, when required.

4. No Quarterly Meeting, should be set up, or lald down, wlthout the
consent of the Yearly Meeting; no Monthly Meeting, without the consent of the
Quarterly Meeting; and no Preparatlve, or other meeting, for business or
worshl-p, until application to the Monthly Meeting be first made, and, when
there approved, the consent of thoe Quarterly oMeetlng 

also obtal-ned.

6. It is directed, that a book be provided by every Monthly and
Quapterly Meeting, and fair records kept therein, of all their proceedings.
Monthly Meetings particularly, are advised to attend to, and flnish, all such
business, with care and dispatch, that it may at no time suffer by improper
delay. And if any case under consideration, prove too difficult for them to
determj-ne, they should apply to thelr respective Quarterly Meetings for
assistance, orr if the circumstances be such as to require it, refer it
thereto by minute.

pp. 60-6I

MEETING HOUSES.
Quarterly and Monthly Meetings are directed to make timely and careful

inspection l-nto the situation of the titles of meeting houses, and burial
grounds, and other estates, which have been vested ln trustees, and by them
held for the use and benefit of the society at large, or of any of these
meetings; so that, if it should appear needful, by the death of any such
trustees or otherwise, due and seasonable care may be taken to appolnt others
to the trust; that future difflcultl-es, and the risk of being deprived of such
estatesr ma}/ be avoided. And, it is further directed, that Quarterly and
Monthly Meeti-ngs respectively, as the case may require, keep exact record of
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all such trusts and conveyances; and a1so, that a clear and regular account be
kept, by each respective meeting, of the place where, and the persons with
whom, the papers, ml-nutes, and records, belonging to our religious society,
are from time to time depositedi and that due care should also be taken, to
lodge them with suitable Friends. And when the Meeting for Sufferings
requests l-nformatlon of any Monthly or Quarterly Meeting, in relation to the
titles of any of our meeting house lands, the same should be furnished
accordingly.

Rules of Discipline and Advices of the Baltimore Yearly Meetlng of Friends,
Held on Lombard Street IHicksitel (1881)

p. 242

BIRTIIS AND BURIALS.
5. As great l-nconvenience may arlse from a want of due attention to

keeping a regular record of births, deaths and burials, it is enjoineld upon
each Monthly Meetlng, to appoint a careful Friend, whose duty it sball be to
keep such a record, in a book provided for the purpose. And in order to
engage the attention of Monthly Meetings more closely to this subject, it is
further enjoined, that committees be appointed, at least once ln three years,
to examine and correct the records.

P. 3l:

CERTIFICATES.
7. Monthly Meetings are to take due care, that cettificates of removal

be seasonably forwarded, directly to the Monthly Meeting to which they are
addressed, they being the exclusive property of such meetlngs.

pp. 44-47 z

DISCIPLINE AND MEETINGS FOR DISCIPLINE.
2. The conneetion and subordination of our meetings for Dlscl-pltne, are

thus: Preparative Meetings are accountable to the Monthly;--Monthly, to the
Quarterly;--and Quarterly, to the Yearly Meetlng;--so that, if the Yearly
Meetl-ng be at any time dissatlsfied wit.h the proceedings of any inferlor
meeting; or a Quarterly Meeting, with the proceedings of any of its Monthly
Meetings; or a Monthly Meeting, wlth the proceedlngs of any of its Preparative
Meetings; such meetings ought, with readiness and meekness, to render accounts
thereof, when required.

3. No Quarterly Meeting, should be set up, or laid down, without the
consent of the Yearly Meeting; no Monthly Meetlng, without the consent of the
Quarterly Meeting; and no Preparative, or other meeting, for business or
worship, until application to the Monthly Meeting be first made, and, when
there approved, the consent of thoe Quarterly oMeetl-ng 

also obtal-ned.

6. It is directed, that a book be provided by every Monthly and
Quarterly Meeting, and full and correct records kept therein, of all thelr
proceedl-ngs. Monthly Meetings particularly, are advised to attend to, and
finish, all such business, with care and dispatch, that it may at no time
suffer by improper delay. And if any case under considerationr prov€ too
difficult for them to determine, they should apply to their respeetive
Quarterly Meetings for assistancer oEr tf the circumstances be such as to
require it, refer l-t thereto by minute.

pp. 107- 108:

PROPERTY AND CASH FUNDS
3. Quarterlye Monthly and other meetings are directed to make proper

examinat.ions lnto the titles of meeting houses, burial grounds and other real
or personal property, the possession or custody of which has been vested in
Trustees, or otherwise, for the use of sald meetings or of our members; so

RECORDS REQUIRED -7- PROPERTY OIINERSHIP



that l-n the event of the death or disabllity of such Trustee, or from any
other cause vacancies may occur, the same may be filled by the appolntment of
others, so that all difficulties in the future possession or custody of any
property rnay be avoided.

It is also directed that all Quarterly or other meetings of record keep
accurate accounts of all trusts and conveyances of property, and deposit the
evidences of the same in some safe place.

We believe there is no place so suitable to deposit these valuable
records as in the fire-proof vault provided by the Yearly Meeting for that
purpose, and Friends are advised to place all such books, title papers, and
other documents of interest as are not in use, under the care of the custodian
appointed by the Representative Committee.

Principlesr Advices and Rules of Discipline of the Balttmore Yearly Meeting of
Friends, Held on Park Avenue tFGCI (L902, revised f9f3)

r902Gpp. 16- 18; 19 13@pp . 16-L7 t

MEMBERSHIP.
Records kept of certificates of removal. A11 certificates of removal,

brought by Friends intendlng to become residents, sha11 be lodged in the
Monthly Meeting rrrhere the same are accepted; and also,.every meetj-ng shall
keep a record of all certiflcates issued by lt.

Record of membership. A1so, each Monthly Meeting sha11 have entered in
a book, to be furnished by the Representatlve Committee, a list of all lts
membersr alphabetically arranged, entering therein, from tlme to time, all
additions, and showing whether thdy were by birth, certificate, convincement,
or application by parents, and if the latter, their ages; also the loss of
membership, stating whether by death, disownment, resignation, or if by
removal, to what place. ***

certificates. Monthly Meetings are to take due
of removal be seasonably forwarded, directly to the
they are addressed, they being the exclusive property

1902& 1913Gpp. 2I-25t

MEETINGS FOR BUSINESS AND THE ADMINISTRATION OF DISCIPLINE.
Accountability of various meetings. The connection and subordination

of our meetings for business and Discipline, are thus: Preparative Meetings
are accountable to the Monthly;--Monthly, to the Quarterly;--and Quarterly, to
the Yearly Meeting;--so that, if the Yearly Meeting be at any time
dissatisfied wlth the proceedings of any subordinate meeting; or a Quarterly
Meetlng, with the proceedings of any of its Monthly Meetings; or a Monthly
Meeting with the proceedings of any of its Preparative Meetings; such meetings
ought, with readiness and meekness, to render accounts thereof, when required.

Powers of various meetings. No Quarterly Meetl-ng should be
established, or disconLinued, without the consenL of the Yearly Meeting; no
Monthly Meet.ing, without the consent of the Quarterly Meeting; and no
Preparat.ive, or other meetl-ng, for busi-ness or worship, until application to
the Monthly Meeting be first made, and, when there approved, the consent of
the Quarterly Meeting also obtained. 

* *
Duty of meetings to keep records. It is di-rected, that a book be

provided by every Monthly and Quarterly Meeting, and full and correct records
of all their proceedings kept therein. Monthly Meet.ings particuLarLy, are
advised to attend to, and finlsh, all business, with care and dispatch, that
lt may at no time suffer by improper Ult"t. 

o
Preparative Meetings to be prompt in forwarding business. As the

design of Preparatl-ve Meetings, is, in general, to digest and prepare
business, as occasion may require, which may be proper to be laid before

Care in forwardlng
care, that certificates
Monthly Meet.ing to which
of such meetings.
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Monthly Meeti-ngs, Friends ought to be careful therein, not to cause
unnecessary delay, or undertake to declde on any business which properly
belongs to Monthly Meetings.

1902Gpp. 84-8s; 19130pp. 81-82:

BURIALS
Burial records. As great inconvenience may arise from a want of due

attention to keeping a regular record of deaths and burials, it is enjoined
upon the Burlal Ground Committee in each Monthly Meeting, to keep such a
record, in a book provlded for the purpose. And in order to engage the
attention of Monthly Meetings more closely to this subJect, l-t is further
enJoined, that committees be appolnted, at least once in three years, to
examine and correct the records.

1902@pp. 85-87; 19 13@pp. 83-84:

PROPERTY AND CASH FUNDS.
Examination of titles to property. Quarterly, Monthly and other

meetings are directed to make proper examinations into the tltles of meeting
houses, burial- grounds and other real or personal property, the possession or
custody of which has been vested ln trustees, or otherwise, for the use of
said meetings or of our membersi so that in the event of the death or
disabiltty of such trustee, or from any other cause, vacancies may occurr the
same may be filled by the appolntrnent of others, so that all dlfficulties in
the future possession or custody of any property may be avoided.

It is also directed that all meetings of record keep accurate accounts
of all trusts and conveyances of property, and deposit the evidences of the
same in some safe place.

DeposiL of records in vault at Park Avenue recommended. I,Ie believe
there is no place so suitable Lo deposlt these valuable records as in the
fire-proof vault provided by the Yearly Meeting for that purpose, at Park
Avenue, Baltimore, and Frl-ends are advised to place all such books, title
papers, and other documents of interest as are not in use, under the care of
t.he custodians appointed by the Representative Comml-ttee.

The Book
Meet ing ,

of
SI

Discipline of the Rellgious Society of Fri-ends' Baltidore Yearly
ony Run tFGCI (1928, reprinted 1950)

pp. 67 -68t

ESTABLISHMENT AND RELATION OF MEETINGS
Meetings and their relation to one another are as follows: first,

I"lonthly (meeting once a month), or Executive Meetings, in which membership ls
recorded and which report to Quarterly (sitting four tl-mes a year) or Half-
Yearly Meetings IMonthly Meetings may be sub-divided into Preparative
Meetings, comprisJ-ng the members of a particular Meeting for Worship, and
certain business may be referred to them if this course seems best adapted for
effective workl; second, Quarterly and Half-Yearly Meetings, consisting of one
or more Monthly Meetings, which report t,o the Yearly Meeting (sitting
annually); third, the Yearly Meeti.ng, comprising all the above Meetings.

pp.72-73

DISCONTINUANCE OF MEETINGS:
If lt becomes desirable, in the judgment of the constltuent members of

any meeting, to discontinue it, or to unite with another, the request should
be laid before the meeting to which it reports. The request should be
considered and, if approved, a committee should be appointed to assist in
making necessary business arrangements, and in the case of the closi-ng of a
Monthly Meeting, to arrange for the proper transfer of indlvidual membershj-ps
to another meeting. Information of such action should be forwarded promptly
through the proper channels to the Yearfy Meeting. For example:
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A Preparative Meeting should not be discontinued, nor suspended, wlthout
first consulting the Monthly Meeting of which it forms a parr; a Monthly
Meeting should, in like manner, obtain the approval of the Quarterly Meeting,
and a Quarterly Meeting should refer a similar request to the Yearly Meeting.

For the proper dlsposition of meeting property when a meeting is
discontinued, see section Reversion of Propertyr page 108.

pp. 75-762

THE MONTHLY MEETING
FUNCTIONS

The Monthly Meeting is the fundamental working unit of the Society. It
receives and records members, extends spiritual care and, if necessary,
material aid to its membershlp. It provides for the oversight of marriages
and funerals; for treating, in a spiri-t of restoring love, with those who fail
to live in accordance with our principles and testimonies; for removing names
from the membership list, if this course seems necessary; for the collection
of funds required to carry on the work of the meetings, and for holding titles
to property and the suitable administration of trust funds. The concern of
any member for extendi-ng the work of the Society of Friends into any new
field, or for taking up specific work under the care of a particular meeting,
may be suitably introduced into a Monthly Meeting. A Monthly Meettng is free
to undertake any work and to assume any functlon consistent with our
profession, and not specifically referred to some other meeting.

pp. 77 -782

ORGANIZATION
Each Monthly Meeting shall annually name a suitable person to serve the

meeting as Clerk. The duty of the clerk shal1 be to conduct all business
sessions of the meetj-ng, to see that a full and correct record of all
proceedings is kept, and to carry out the instructions of the meeting on all
matters pertaining to the complete accomplishment of its business.

One or more Recorders shall be appointed to keep a record of membetship
and transfers thereof, births, marriages and deaths, according to the forms
furnished by the Representatlve or Executive Commlttee of the Yearly Meeting.

p. 105

MARRIAGE PROCEDURE
Report of Committee of Oversight

The Committee of Oversight shal1 report to the next Monthly Meeting
whether the advice coneerning good order and moderation has been observed,
that the dupll-cate rnarriage certificate, or if a duplicate has not been made,
the certificate itself, has been delivered to the Recorder of the Monthly
Meeting, that the legal requirements have been complied with and the name
assumed by the wife.
pp.107-110

MEETING TRUSTS AND PROPERTY TITLES
Yearly, Quarterly, Monthly and Preparative Meetings are advised to

require annual reports of the l-ncome and disbursements of all trusts and of
the investments of the principal thereof, including the status of titles of
meeting properties and burial grounds vested in the trustees who are to keep
in their records accurate statements of the terms of the trusts held by them
for the benefit of the meeting or of the Society at large.

Business meetings are cautioned to see that tlmely care is taken for the
renewal of trusts. * * *

REVERSION OF PROPERTY
If a Preparative Meeting ceases to exlst, all its property shall be

transferred and conveyed to the Monthly Meeting of whl-ch it l-s a part. If a
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Monthly Meeting ceases to exist, without merging or consolidating with another
Monthly Meeting, aLL its property sha1l be trahsferred and conveyed to the
Quarterly Meeting of which it is a part. If a Quarterly Meeting ceases to
exist, without merging or consolidating with another Quarterly Meeting, all
its property sha1l be transferred and conveyed to the Yearly Meeting of which
it is a part. If trao Monthly Meetings, or if two Quarterly Meetings, merge or
consolidate, all the property of both shall be held by the merged meeting.
Such transfer and conveyance shall be authorized by an appropriate minute,
duly recorded, and the assignment, transfer and deed of conveyance shall be
executed and delivered by such meetings before such meetings shall be formally
laid down or disbanded, orr in case of merged or consolidat.ed meetings, at the
tirne thereof. In the event that such action is not taken by such meetings
before they are laid down, merged or consolidated, the Monthly Meeting, the
Quarterly Meeting or the Yearly Meeting entltled to receive any such property
shall be the equitable owner thereof, and shall be entitled forthwith to
require the assignment or conveyance of the legal title thereto, to be held by
such Mont.hly, Quarterly or Yearly Meeting under and upon the same trusts as
the property has been theretofore he1d, if it is practicable that such trusts
be carried out; otherwise, upon trusts similar thereto as the successor
meeting may determine. No meeting property shall be distributed or
partitioned among the individual members of a meeting.

A11 moneys lnvested ln the properties referred to havl-ng been
contributed for the purpose. of maintai-ning meetings and/or burial grounds
under the care of Friends, a moral obligation l-s laid upon us to see that this
purpose is servedl €v€r though particular meetings may no longer exist. Upon
the meetings receiving such property the obllgation rests to receive and
provide care for burial grounds conveyed to them.

MEETING RECORDS
A11 meetings for business should keep full and correct records of their

transactl-ons in convenlent form for reference. An accurate record of the
membership of each Monthly Meeting should be kept which should include all
births, marriages, removals and deaths occurring among the members. For these
purposes, the meeting should furnish suitable books and provide proper places
in which to preserve them.

The Book of Discipline of Baltimore Yearly Meeting of the Religious Society of
Friends, Stony Run IFGC] (1962)

pp. 58-60:

ESTABLISHMENT AND RELATION OT MEETINGS
Monthly Meetings are the basic business units of the Soclety of Friends

Membership is recorded in the Monthly Meettng. Monthly Meetings report to
Quarterly Meetings (which consist of several Monthly Meetings sitting
together, usually four tlmes a year) and to the Yearly Meeting. A Monthly
Meeting may include one or more Preparative Meetings, each comprising the
members of a particular Meeting for Worship, and certain business may be
handled by a Preparative Meeting.

(f) A MONTHLY MEETING may be established, either upon the initiative of
the Quarterly Meetlng, or by its concurrence in a request made by a group of
persons desiring to organize such a meeting. In either case the Quarterly
Meeting should appoint a suitable number of Friends to be present at the
organLzation and to render assistance or advi*ce as long as needed.

(a) If the membership of any Monthly Meeting should consider it
advantageous to separate into two Monthly Meetlngs, or to establish a new
meeting, they should bring the matter before the Quarterly Meeting for
approval. If the plan seems suitable to the Quarterly Meeting, l-t should
direct that an approved list. of members be set off to constitute the new
Monthly Meeting and appoint a committee to be present at the organLzation and
to assist in making necessary property adjustments between the two Meetings.
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(b) If. a group of Friends, members of varlous Monthly Meetings, deslre
to organize a Monthly Meeting, they should brlng their request before the
Quarterly Meeting with which they wish to be associated, and if the request be
approved, these members may proceed to select officers in accordance with our
Discipline. The Quarterly Meeting which approved the request is directed to
appoint a committee to be present and asslst, if necessary, in the
organLzaEion of the new meeting. Each member of the meeting sha1l request his
certificate of membership from his Monthly Meeting to be forwarded to the
newly appointed Clerk

(c) If a group of persons--not Friends nor resident in the neighborhood
of any FriendstMeeting--becomes interested ln the principles of Friends and
believes it would benef it their religl-ous lif e to be organi-zed as a Frl-endst
Meeting, and affiliated officially with the bodyr the following procedure is
advised:

They should lay their request before the most convenient Quarterly
Meeting for advice and counsel. The Quarterly Meeting should appoint a
Committee to examine i.nto the feasibility of this move, and, if found
suitabler to assist l-n forming an organization acbording to our Disctpline.
The Committee should assure itself that the group has studied the Book of
Disclpline fully, and is familiar with our regular procedure and in agreement
with Frlendst princi-ples. After the officers of the new Monthly Meeting are
chosen, the nevr clerk shal1 record the names of those desiring to be members.

(2) A PREPARATIVE MEETING may be establlshed by a Monthly Meeting if
sufficient reason seems to exl-st for so doing. A definite list of Monthly
Meeting members should be selected to assume the responsibility of organizing
the Preparative Meeting and reporting frequently to the Monthly Meeting.

p. 61:

Discontinuance of Meetings
If it. becomes desirable, in the judgment of the constituent members of

any meeting, to discontinue lt, or to unite wlth another, the request should
be laid before the meeting to which it reports. The request should be
considered and, if approved, a commlttee should be appointed to asslst in
makl-ng necessary business arrcangements, and in the case of the closing of a
Monthly Meeting, to arrange for the proper transfer of individual memberships
to another meetlng. Information of such action should be forwarded promptly
through the proper channels to the Yearly Meeting. For example:

A Preparative Meetl-ng should not be discontinued, nor suspended, without
first consultl-ng the Monthly Meeting of which lt forms a part; a Monthly
Meeting should, in like manner, obtain the approval of the Quarterly Meetlng,
and a Quarterly Meeting should refer a similar request to the Yearly Meeting.

For the proper disposition of meeting property when a meeting is
discontinued, see section Reversl-on of Property, page 85.

pp.63-642

THE MONTHLY MEETING
Functions

The Monthly Meeting Is the fundamental working unit of the Soclety. It
receives and records members. It extends spiritual care, and, if necessary,
materl-al ald to its membership. It provides for the oversight of marriages
and funerals; for treating, in a spirlt of restoring lover with those who fail
to live in accordance with our principles and testimonl-es; for removing names
from the membership list, if this course seems necessary; for the collection
of funds required to carry on the work of the meetings; and for holding titles
to property and the suitable administration of trust funds. The concern of
any member for extending the work of the Society of Friends into any new
field, or for taking up specific work under the care of a particular meeting,
may be sultably introduced into a Monthly Meeting. A Monthly Meeting is free
to undertake any work and to assume any function consistent with our
profession and not specifically referred to some other meeting.
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pp . 64-65 z

Organization
Each Monthly Meeting shall annually name a suitable person to serve the

meeting as Clerk. The duty of the clerk shall be to conduct all business
sessions of the meeting, to see that a full and correct record of all
proceedings is kept, and to carry out. t.he instructions of the meeting on a1l
matters pertai-ning to the complete accomplishment of its business.

One or more Recorders shall be appointed to keep a record of membership
and transfers thereof, births, marriages and deathsr according to the forms
furnished by the Representative or ExecuLive Committee of the Yearly Meeting.

p. 82;

Marriage Procedure
Report of Committee of Oversight

The Committee of Oversight shall report to the next Monthly Meeting
whether the advice concerning good order and moderation has been observed;
that the dupllcate marriage certificat.e, or if a duplicate has not been made,
Lhe certificate itself, has been delivered to the Recorder of the Monthly
Meeting; that the legal requirements have been complied with and the name
assumed by the wife.
pp. 84-87 z

Meeting Trusts and Property Titles
Yearly, QuarLerly, Monthly and Preparative Meetings are advised to

require annual reports of the income and disbursements of all trusts and of
the investments of the principal thereof, including the status of titles of
meeting properties and burial grounds vested in the Trustees, who are to keep
in their records accurate statements of the terms of the trusts held by them
for the benefit of the meeting or of the Society at large.

Business meetings are cautl-oned to see that timely care is taken for the
renewal of trusts. * * *

Reversion of Property
If a Preparative Meeting ceases to exist, aLL its property shal1 be

transferred and conveyed to the Monthly Meeting of which it is a part. If a
Monthly Meeting ceases to exist, without merging or consolidating with another
Monthly Meeting, all its property sha1l be transferred and conveyed to the
Quarterly Meeting of which it is a parr. If a Quarterly Meetl-ng ceases to
exist, without merging or consolidatlng with another Quarterly Meeting, all
its property shal1 be transferred and conveyed to the Yearly Meetlng of which
it is a part. If two Monthly Meetings, or if two quarterly Meetlngs, merge or
consolidate, all the property of both sha1l be held by the merged meeting.
Such transfer and conveyance shall be authorized by an approprlate minute,
duly recorded, and the assignment, transfer and deed of conveyance shal1 be
executed and delivered by such meetings before such meetings shall be formally
laid down or disbanded, oEr in case of merged or consolidated meetings, at the
time thereof. In the event that such action is not taken by such meetings
before they are laid down, merged or consolidatedr the Monthly Meeting, the
Quarterly Meeting or the Yearly Meeting entitled to receive any such property
shall be the equitable owner thereof, and shall be enLitled forthwlth to
requl-re the assignment or conveyance of the legal tit.le thereto, to be held by
such Monthly, Quarterly or Yearly Meeting under and upon the same trusts as
the property has been theretofore held, if it is practicable that such trusts
be carried out; otherwise, upon trusts sinilar thereto as Lhe successor
meeting may determine. No meeting property shall be distributed or
partltioned among the individual members of a meeting.

A11 moneys invested in the properLies referred to having been
contributed for the purpose of maintaining meetings and/or burlal grounds
under the care of Friends, a moral obligation is laid upon us to see that this
purpose is served, even though particular meetings may no longer exist. Upon
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the meetlngs receiving such property the obllgatlon rests to receive and
provide care for burial grounds conveyed to them.

Meetiog Records
Ll1 neetings for business should keep full and correct records of thelr

transacti6ns in convenient form for reference. An accurate record of the
membershlp of. eaeh Monthly Meeting should be kept which should include all
births, marrlagesr.removals and deaths occurring among the members. For these
purposes, the meeting should furnlsh suitable books and provide proper places
in r,.rhlch to preserve them.
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BALTIMORE YEARLY MEETING (GURNEYITE/FUM)

Discipline of the Yearly Meeting of Friends held in Baltimore, for the Western
shore of Maryland, Virginia, and the Adjacent Parts of Pennsylvania
lOrthodox/Gurneyitel ( 1865)

P. 381 
t

Record of births, deaths and burials.
As great l-nconvenience may arise from a want of due attention to keeping

a regular record of births, deaths and burials, it is enJoined upon each
Monthly Meeting to appoint a careful frl-end, whose duty it shall be to keep
such a record, in a book provided at the expense of the Monthly Meeting for
the purpose. And in order to engage the attention of Monthly Meetlngs more
closely to this subject, it is furt.her enjoined that committees be appointed
at least once l-n three years to examine and correct the records.

p. 43

Certificates forwarded.
Monthly meetings are to take due care that certificates of removal be

seasonably forwarded, direct to the Monthly Meetings to $rhlch they are
addressed, they being the exclusive property of such meetings.

pp. 53-55:

DISCIPLINE AND MEETINGS FOR DISCIPLINE.
Order of meeti-ngs. The connection and.subordinat.ion of our meetings for
Disclpline are thus: Preparative meetings are accountable to the Monthly;--
Monthly to the Quarterly;--and Quarterly to the Yearly Meeting;--so that if
t.he Yeatly Meeting be at any tlme dissatisfied with the proceedings of any
inferior meeting; or a Quarterly Meeting, with the proceedings of any of its
Monthly Meetings; or a Monthly Meeting with the proceedl-ngs of any of lts
Preparative Meetings; such meetings ought, \nrith readiness and meekness, to
render accounts thereof when required.
Setting up or laying down meetings. No Quarterly Meeting should be set up or
laid down, without the consent of the Yearly Meeting; no Monthly Meeting
without the consent of the Quarterly Meeting; nor any Preparatl-ve, or other
meeting for business or worship, until application to the Monthly Meeting be
first made; and when there approved, the consent of the Quarterly Meeting be
also obtained.

***
Record of proceedings. It is dlrected that a book be provided by every
Monthly and Quarterly Meeting, and fair records kept therein of their
proceedings. Monthly Meetings, particularly, are advised to attend to, and
finish, all business with care and dispatch, that it may at no time suffer by
improper delay; and if any case under consideration, prove too weighty or
difficult for them to determine, they should apply to thelr respective
Quarterly Meetlngs for assistancei orr if the circumstances be such as to
require it, refer it thereto by minute.

p. 722

MEETING HOUSES.
Trustees. Quarterly and Monthly Meetings are directed to make timely and
careful inspection into the situation of Lhe titles of meeting houses and
burial grounds, and other estates, which have been vested in trustees, and by
them held for t.he use and benefit of the society at large, or of any of those
meetings, so that if it should appear needful, by the death of any such
trustees, or otherwj-se, due and seasonable care may be taken to appoint others
to the trust; that future difficulties, and the risk of being deprived of such
estates may be avoided. And it is further directed that Quarterly and Monthly
Meetings respectl-vely, as the case may require, keep exact records of all such
trusts and conveyances, and also that a clear and regular account be kept by
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I

each respective meeting, of the place where, and the persons with whom the
papers, minutes, and records belonging to our religious society , ate from tl-me
to time deposited; wherein due care should be taken to lodge them with
suitable Friends.

Dlscipline of the Yearly Meetlng of Friends held l-n Baltimore, for the Western
shore of Maryland, Virgl-nia, and the AdJacent Parts of Pennsylvania
I Orthodox/Gurneyite ] ( f876 )

pp.40-422

Preparative Meeting. The Preparative Meeting consists of the members of one
or more established Meetings for worship--and is subordinaLe to the Monthly
Meeting. It has no disciplinary control, but is simply a medium for preparing
and forwarding buslness to the Monthly Meeting to whl-ch a ri/rltten report is to
be sent by representatives
Monthly Meeting. The Monthly Meeting consists of one or more Preparative
Meetings, and holds its sittings monthly, and is subordinate to the Quarterly
Meeting--to which written reports are to be sent by representatives.
Quarterly Meeting. The Quarterly Meeting consists of one or more Monthly
Meetings, ls held Quarterly, and is subordi.nate to the Yearly Meeting, to
whlch r^Tritten reports are to be sent .by representatives.

The Monthly Meetings formerly within the limlts of Virglnia Yearly
Meeting are aecountable to a Half-yearrs Meeting, held semi-annually, which is
to be considered in all respects as a Quarterly Meeting.

If the Yearly Meeting be at any time dissatisfied with the proceedings
of any inferior.Meeting, or a Quarterly Meeti-ng with the proceedings of either
of its Monthly Meetings; or a Monthly Meeting, with the proceedings of either
of its Preparative Meetings, such meetlngs ought promptly to render accounts
thereof when required.
Setting up or laying down meetlngs. No Quarterly Meeting should be set up or
laid down, wlthout the consent of the Yearly Meeting; no Monthly Meeting
without the consent of the Quarterly Meeting; and no Preparative or other
meetl-ng for busl-ness or worship, untl-l application to the Monthly Meeting be
first mdde, and, when there approved, the consent of the Quarterly Meeting be
also obtained.

***
Record of proceedings. It is directed that a book be provided by every
Monthly and Quarterly Meeting, and fair records kept therein of all their
proceedings. Monthly Meetings, particularly, are advised to attend to, and
finish, all business with care and dispatch, that it may at. no time suffer by
improper delay; and lf any case under consideratl-on prove too difficult for
them to determine, they should apply to their respective Quarterly Meetings
for assl-stances ort if the clrcumstances be such as to require lt, refer it
thereto by minute.

p. 81:

BIRTITS AND BURIALS.
Record of births, deaths and burials. As great lnconvenience may arise from a
want of due attention to keeping a regular record of births, deaths and
burials, it is enjol-ned upon each Monthly Meetlng to appoint a careful friend,
whose duty it shall be to keep such a record, in a book provided at the
expense of the Monthly Meeting for the purpose. And in order to engage the
attention of Monthly Meetings more closely to this subject, it ls further
enJoined that committees be appolnted at least once in three years to examine
and correct the records.

p. 88:

Certl-ficates forwarded.
certificates of removal

Monthly meetings are to take due
be seasonably forwarded directly

care that
to the Monthly
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meetings to which they are
such meetings.

addressed, they being the exclusive property of

pp. L26-L27 t

MEETING HOUSES

Quarterly and Monthly meetings are directed to make timely and careful
l-nspection into the situation of the titles of meeting houses and burial
grounds, and other estates, whlch have been vested l-n trustees and by them
held for the use and benefit of the Society at large, or of any of those
meetings, so that if it should appear needfulr by the death of any such
trustees, or otherwlse, due and seasonable care may be taken to appoint some
others Lo the trust; that future difficulties, and the rlsk of being deprived
of such estates may be avoided. And it is further directed that Quarterly and
Monthly meetings respectively, as the case may requirer keep exact records of
all such Lrusts and conveyances; and also that a clear and regular account be
kept by each respective meetl-ng of the place where, and the petsons with whom
the papers, minutes, and records belonging to our religious Societyr are from
time to time deposited; wherein due care should be taken to lodge them with
suitable Friends.

Discipllne of Baltimore Yearly Meeting of Friends (0rthodox) (f890)

p. 53:

RELATION OF MEETINGS TO EACH OTHER.
No Quarterly Meeting should be set up or laid down without the consent

of the Yearly Meeting; no Monthly Meeting wl-thout the consent of the Quarterly
Meeting; and no Preparative or other Meeting for business or worship, until
application to the Monthly Meeti-ng be flrst made, and, when there approved,
the consent of the Quarterly Meeting be also obtained.

p. 95

REMOVALS.
Monthly Meetings are to take due care that certificates of removal be

duly entered on their minutes when lssued, and then forwarded directly to the
Monthly Meetlng to which they are directed.

pp. 100- 101 :

RECORDER OF MARRIAGES, BIRTHS AND DEATHS.
As great inconvenience may arise from a want of due attention to keeplng

a regular record of marriages, births and deaths, it is enjoined upon each
Monthly Meeting to appoint a careful Frlend, whose duty it shall be to keep
such a record, in books provlded at the expense of the Monthly Meeting for the
purpose. He should also keep a list of the members of the Meeting, corrected
from time to tlme as may become necessary by reason of births, deaths,
removals, admlssions, resignations, and disownments. IIe should also duly
record the certificates of all marriages authorized by the Monthly Meeting
without unnecessary delay.

In order to engage the attention of Monthly Meetings more closely to
this subject, it is further enjoined that committees be appointed at least
once in three years to examine and correct the records.

pp. 133-134:

MEETING HOUSES.
Quarterly and Monthly Meetlngs are dj-rected to make timely and careful

inspectlon into the situation of the tltles of meeting houses and burial
grounds, and other estates, whlch have been vested in trustees and by them
held for the use and benefit of the SocieLy aE large, or of any of those
Meetings, so that if it should appear needfulr by the death of any such
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trustees, or other\^/ise, due and seasonable care may be taken to appoint others
to the trust; that future difficulties, and the risk of being deprived of such
estsates may be avolded. And it is further directed that Quarterly and Monthly
Meetings respectively, as the case may requirer'keep exact record of all such
t.rusts and conveyances; and also that a clear and regular account be kept by
each respectl-ve meeting of rhe place where, and the persons with whom the
papers, minutes, and records belonging to our religious Society, are from ti-me
to tl-me deposited; wherein due care should be taken to. lodge them with
suitable Friends. And when the Representative Meeting'requests lnformation of
any Monthly or Quarterly Meeting in relation to the titles of any of our
meeting house lands, the same should be furnished accordingly.

Constitution and Discipline for the Ameri-can Yearly Meetings of
Adopted by Baltimore Yearly Meeting of Friends (Orthodox) (1901,

t,he Trustees
ng
f
l-ng to the
rom injury
d to make

Friends,
revised f930)

members to serve
to hold and
neeting, to keep
or improper use,

an annual report

r901Gpp. 16-17, r930Gpp. 23-24:

CHAPTER IV.
MEETINGS FOR BUSINESS.
CLERKS.

The Clerkr or presiding officer, of a business meeting has the care of
lts business, which he lays before it for consideration and determines what
conclusion the meeting reaches. In a meeting for business i-t should be the
chief desire to ascertain what may be the mind of the Lord, and Clerks should
be chosen with a spiritual discernment, and should be chosen wlth a special
reference to their'sound judgment and gift of spiritual discernment, and their
ability to determine what is the will of the meeting as indicated by the
expression made. Clerks should be familiar with the usages of the
denomination and with all its departments of work. The Clerk shall keep a
faithful record of the proceedings of the meeting, and he shall furnish copies
of necessary portions of such records to persons authorized, under the
appointment of the same or any superior neeting, to ask for them. He shall
sign on the meetingrs behalf all official documents put forth by it. Meetings
which may desl-re to continue the ancient practice of holding separate business
meetings of men and women are at libert.y to do so, appointing separate Clerks
from their number. In all business meetings such assistant Clerks may be
appointed as may be found advisable. Isee Baltimore note 1, page 87]

CHAPTER V
SECTION 1.--MONTTILY MEETINGS

SECTION 2. --CLERK.
The Clerk of a Monthly Meet.ing shall be appointed by the meeting on the

nominatlon of a commit.tee named for the purpose. IIe shall forward to the
Quarterly Meetl-ng such business as requires its attention, and such abstracts
of the minutes of the Mont.hly Meeting as may be necessary. He shall keep (in
a book prl-nted for the purpose and provl-ded by the Yearly Meeting) a correet
record of the membership, including all births, marriages, deaths and
transfers, and he shall annually furnish the Quarterly Meeting such
stat.istical information as the Yearly Meetlng may direct, including the
recordingt deaths and transfers of ministers. Where found desirable, a
Recorder'may be appointed to assist the Clerk in keeplng these records,

1901Gp . 2O, 1930Gp . 27 t

SECTION 7.--THE BOARD OF TRUSTEES.
Each Monthly Meet.ing shal1 appoi-nt three or more of its

as a Board of Trustees. It shall be the duty of
manage all real estate and personal property belo
all deeds legally recorded, to guard all property
to preserve all important records and documents,
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to the Monthly Meeting. Where Monthly Meetings are ineorporated under State
laws their propercy will necessarlly be held and administered in accordance
therewith. Yearly Meetl-ngs may provide for the holding and transferring of
real estate and other property by their own Trustees.

190 1Gp . 29 , 1930Gp. 35 :

CHAPTER IX.
qUARTERLY MEETINGS
2. The Quarterly Meeting has the power to establishr divide or discontinue a
Monthly Meeting, or to unite two or more Monthly Meetlngs.

1901ep. 31(?), I930epp. 38-39:

CHAPTER X
SECTION 1.--YEARLY MEETINGS

10. The Yearly Meeting, unless incorporated under the laws of a state
making it unnecessary, shal1 appoint Trustees--not fewer than three nor more
than seven in each case--who shall hold the titles of its real esLate, and
have the same duly recorded in the offtclal records of the state or county.
Trustees shall be simllarly appointed to invest all funds and other personal
property, whether received by bequest, donation or otherwiser and to
adml-nister the same according to the direction of the donors. The Yearly
Meeting sha1l have one or more such boards of Trustees as it may deem
advisable. Due care must be exercised by Trustees to observe the requirements
of the statutes of their several states in the administration of their trusts.

1901Gp. 34(?), 1930Gpp. 39-40:

13. When a meeting j-s discontinued, the ProPerty belonging to sald
meeting shall be vested ln the Yearly Meetlng, to be held in trust for some
specific purpose, or to be used for the advancement of the general work of the
Yearly Meeting, as that body may determlne. A11 funds held by such
discontinued meeting sha1l be administered in accordance with the directions
of the original donors. IBaltimore note 6r page 88]

r90 lGp . 45 , 19300p. 50:

PART III
RULES OF DISCIPLINE.
SECTION 2.--RECEPTION BY CERTIFICATE.
3. The acceptance and the issuing of all certificates shall be recorded on
the minutes of Monthly Meetings, and the ltst of members corrected
accordingly. Removal certificates for ministers shall include a certificate
of this position. The officlal positions of Elders and Overseers are not
transferable.

1901@p. 85 [Baltimore Appendix], 193o@pp :

METHOD OF PROCEDURE IN ESTABLISHING A MONTHLY MEETING.
The proposltion to establlsh a new Monthly Meeting should be accompanied

by a list of the ministers and members who are to be members of the proposed
Meeting, together with information as to the proposed name, place and tl-mes
for holding the same. The Quarterly Meetlng shall appoint a comml-ttee of men
and women Friends to attend the opening of the Meeting at the time and place
indicated. The Clerk of the Quarterly Meeting shall furnish the commlttee
r^rith a copy of its minute, embracing the name, place and times for holding the
Meeting, and the list of ministers and members composing the samer whlch is to
be read at the opening of the firsL business session of the new Meetj-ngr and
directed to be entered on its minutes. The Meetlng shal1 then appoint a Clerk
for the day, and thereafter be consl-dered as regularly constituted for the
transactlon of business.
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FAITH and PMCTICE of THE FIVE YEARS MEETING oF FRIENDS IN AMERICA (Book
of Discipline), Adopted 1945 by Baltimore Yearly Meeting

pp. 58-59:

CHAPTER II
MONTHLY MEETING
Organization and Functions
Aplointment of Officers 4. The Monthly Meeting should appoint a Clerk and
an-Assistant Clerk, except that in a small Meeting one clerk may be
sufficlent. It shall be the duty of the clerk to see that the business is
properly presented to the Meeting for its considerationr to announce decisions
when *ade, and to sign documents on behalf of the Monthly Meeting. The
assistant clerk shall keep an accurate set of minutes showing all matters
brought to the attention of the Meeting and the actions taken. These sha1l be
kept in permanent form in a minute book after they have been approved by the
Melttng.- The minutes of each Meeting must be signed by the clerk and dated
correcily. The assistant clerk may also act as Correspondent and as Recorder
for the Meeting. The recorder shall keep a correct record of all matters
pertaining to membership, such as births, marriages, and deathsl members
joining by application, transfers of associate members to active membershipt
ind transfers of members to and from other Meetlngs and denominations.

p. 622

MisceTTaneous
Records 3. Monthly Meeting records should be kept ln a book of a form whtch
has been approved by the Yearly Meeting. Minute books and records should be
carefully pieservedr and whenever condl-tions permit, should be placed in a
central fireproof vault

p. 72:

RECEPTION AND TRANSFER BY CERTIFICATE OR LETTER
Records 4. The acceptance and l-ssuance of all certificates and letters
sha1l be recorded in the minutes of the Monthly Meeting, and the list of
members shall be changed accordlngly. Removal certificates for ministers
shall include a statement of their position.

p. 78t

CHAPTER III
QUARTERLY MEETING
ReTation to l,Ionthly l{eetings
Power l. A Quarterly Meeting has Power
a Monthly Meetingr or to uni-te two or more

to establish, discontinue, or divide
Monthly Meetings.

p. 872

LIis ceTTaneous
Property of DLscontinued MeetLngs I. When a Meeting is discontinued, the
phyiical property and investments belonging to said Meeting,shall be vested in
LtrL Yearly t"teeting, except when otherwise determined by deed or other legal
restriction. Such property ls to be held for some sPecific purposer or used
for the advancement of the general work of the Yearly Meetingr as that body
may determine. A11 funds held from such discontinued Meetings shall be
administered as far as possible in accordance with the directions of the
original donors. A Meeting l-s not tso be consldered as discontinued if it
unites as an organized group with another Friends Meeting.
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Executive Council Minute 67-6 of Baltlmore Yearly Meeting of Friendsl Homewood
(April I, 1967)

Further to Minute 66-39, there was dlscussion of the most advantageous
repository for the records of Baltl-more Yearly MeetLngt Ilomewood. IL was
agreed to offer to deposit records prlor to about 1940 to (wlth) the Quaker
Collection of the Library of Haverford College. It vras also agreed to retaln
the microfilms done by the Maryland Hall of Records in the Vault ln Homewood
Meeting House for the present. J. ffollowell Parker and Arnold B. Vaught were
appointed to supervlse the arrangements for tlansfer of the recordsr and they
are authorized to seek the asslstance of other Friends as needed.
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BALTIMORE YEARLY TING (CONSOLIDATED)

FAITH AND PRACTICE of Ealtimore Yearly Meeting of the Religious Society of
Friends ( 1988)

pp.42-44t

Part III PRACTICES AND PROCEDURES

2 General Organization

The basic unlt of Friendsr organization l-s the Monthly Meeting. The
recording of membership and its transfer or termination, the solenrnization of
marriagel the consoling of Frl-ends bereaved, the nurture of young peoplet
ministiy and rirorship, pastoral care of members, fellowshipr inspiration and
recreation, outreach and soclal concernr the raislng of funds needed for the
work of the'Society, are all basically the responsibility of the Monthly
Meet ing .

For purposes which cannot properly be served by single Monthly Meetingst
Friends group- themselves into larger and less frequently convened units
coverl-ng larger areas. The next larger unit after the Monthly Meeting has
tradlti6nally been the Quarterly Meeting, and the largest unjt the Yearly
Meeting. In Baltimore Yearly Meeting some of the traditional Quarterly
Meetinls have reorganized as llalf-yearly or other Meetlngs. In thts book all
such iitermediate Meetlngs are referred to as Quarterly Meetings. Membership
in all such wider MeeLings is conferred upon all members of their constituent
Monthly Meetings. . .

3 Preparative and Allowed Meetl-ngs for Worship

Monthly Meetings which find the geographic area from which thei-r members
gather too large, or the numbers of their attenders too greats, from time to
iime establish Allowed MeeLings for worship or oxgar.ize Preparative Meetlngs
for the preparatlon of business to be brought to Monthly Meetlng. A Friendsl
worship group may also begin independently of an existing Monthly MeeLing.
Such a gio.tp- may apply to a Monthly Meeting for recognition as an Allowed or
Preparative Meeti-ng under the care of that Monthly Meeting.

A preparative Meeting is a meeting for buslness subordlnated to a
Monthly Meeting.' It ls normally established in conjunction with a separate
worship group wtricn handles its own local business matters and which prepares
businels-of more general concern for submission to the Monthly Meeting.
Membershl-p decisions and financial responsibllity reside with, the l[onthly
Meet1ng. Sometimes it is helpful to have a slmpler relationship between the
newly-iormed group and the parent Monthly t"leeting than a Preparative Meeting.
In slch cases, the Monthly Meeting recognizes the new grouP as a meeting for
worship and appolnts a committee to provlde guidance. Such an Allowed (or
fndulgld) Meeting l-s under the care of the Monthly Meeting and does not
conduct its own business meetJ-ngs.

The establishment of Allowed and Preparative Meetings is the concern of
the sponsoring Monthly Meeting. In additl-on, the laying down of these
subordinate Meetings is the responsibility of the Monthly Meeting ln the event
that a Preparative or Allowed Meetings becomes unable to fulfill the purposes
for which it was established.

4 EstabLishment of Monthly Meetings

An Allowed or Preparative Meetlng which feels itself ready for Monthly
Meering status applies to its Monthly Meeting. The Monthly Meeting' if lt
concuri, forwardi the application wl-th approval to its Quarterly Meeting.
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Following its action, the Quarterly Meeti-ng forwards the application to
Representative Meeting for its consl-deration and recommendation to the Yearly
Meeting. The Yearly Meeting in session approves o!, rarely, disapproves the
establishment of a new Monthly Meeting.

Unaffiliated worship groups or organized Friends Meetings wl-thin the
historic boundaries of Baltimore Yearly Meeting may wish to affillate r^/ith the
Yearly Meeting. Appllcation may be made to the most convenient Monthly
Meeting for acceptance as an Allowed or Preparative Meeting. They may also
apply directly to the Yearly Meeting through Representative Meeting for
Monthly Meeting status.

A worship group or organized Meeting that is already affiliated with
another Yearly Meetlng or Quaker body, or that is not within the boundaries of
Baltimore Yearly Meetingr may wish to establish a formal relationship with
Baltlmore Yearly Meeting. In such cases application ls made directly to the
Representatlve Meeting, whlch will recommend appropriate acLlon to the Yearly
Meeting in session.

5 Discontirruance of Monthly Meetings

A Monthly Meeting whtch has so little business or member interest as to
be unable to hold meetings for business at least four times Per
apply to its Quarterly Meeting or to Representative Meeting for
The Quarterly Meeting or the Yearly Meeting nay initiate stePs t
Monthly Meeting which ls ent.irely inactive. Any real Property o
Meeting which is laid down is normally transferred to the Yearly
Capital or Trust Funds under the care of a Monthly Meeting which
should be transferred to the Yearly Meeting for approPriate admi
Remaining members of Monthly Meetings laid down are encouraged t
Meeting.

year should
assistance.
o lay down a
f a Monthly
Meetin
is lal down

oo
d

nistration.
o join another

The Monthly Meetlng meets regularly for businessr normally at monthly
intervals. It appoints suitable persons for stated terms as Clerk, Treasurer
and Recorder. Other'officers, such as Recording Clerk, Assistant Clerk and
Assistant Treasurer may be appointed as needed.

pp. 50-522

B The MonthJ-y Meeting

2 The Officers

The Recorder keeps records of
membership and marital status r and
an annual statistical report. The
records of the Monthly Meetingr exc
other officers, and is a member of

births r deaths, marriages, and changes in
prepares and forwards to the Yearly Meeting
Recorder also has general charge of .a11
ept for current records being maintained by
the Yearly Meeting Committee on Records.

b The Recording Cletk

Part of the decision makl-ng process l-n the Society of Friends l-s the
recording in the minutes of those declsions made by the Monthly Meeting. This
is the responsiblltty of the Recording Clerk (sometimes called the Asslstant
Clerk). The Recording Clerk works closely with the Clerk in preparing for
Meetings for Business and in formulating proposed ml-nutes. The Recording
Clerk ls responsible for the preparation of an accurate final copy of the
minutes, which becomes a permanent record of the Monthly Meeting.

d The Recorder
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Pp.

4

b

57 -58 z

Other Monthly Meeting Functions

Trus tee s

Any Meetlng that accepts substantial funds for investment or holds
appreciable real property is encouraged to incorporate and to appoint
trustees. Those Meetings not incorporated should also appoint trusLees to
hold title arrd execute legal business pertaining to property and securities
held by the Meeting. Trustees should be appointed in accordance with
applicable laws, and for specified terms. A local Meeting is incorporated in
the state of its location; therefot.oano"olaw of that state prevails.

The Comml-ttee of Trustees alone is held lega1ly responsible for the
administration of Meetlng property, real and personal. On behalf of the
Meeting, the trustees, as its legal representativer mal borrow money when
necessary. They are the legal holder of property and securitiesr, preserve the
principal of donated funds, and have the power to accept stocks, bonds or
other securities l-n exchange for short-term loans to other Friends I

organizatl-ons. Trustees and Meetings holding gifts in trust must see that
these are apptopriated as designated by the donors. If; however, these
purposes become obsolete, the trustees should seek advlce from the Meeting.

No Meeting property may be distributed among individual members of a
meeting. If any Monthly Meetlng ceases to exist, l-ts property passes to the
Yearly Meeting. The Baltimore Yearly Meeting Trustees, l-n concert with the
trustees, if any, of the Monthly Meeting involved, make a recommendation to
t.he Yearly Meeting for the sale or other use of the property.

pp. 64-652

8 Monthly meeting Records

Frlends have traditionally taken care to keep and preserve reeords, and
Meetings should give sustained attention to this matter by appointing
competent members to keep the records accurate, accessible for current
reference, and preserved for future generatj-ons.

a Membership RoJ-1

The Monthly Meeting Recorder is responsible for malntaining the ro11 of
members and keeping iL up to date. Care should be,taken to record in the
Monthly Meeting minutes each change in statistics or membership status. The
Recordi.ng Clerk or Monthly Meeting Records Committee should review the Meeting
membership records each year and report to the Monthly Meeting on their
status.

b Moothly and Preparatl-ve Meeting MLnutes

Taktng minutes of meetings for business and preservl-ng them ls the duty
of the Clerk and the Assistant or Recording Clerk, and the responsibility
should be definitely assigned. The minutes of each business session should be
dated and signed by both the Presiding Clerk and the Recordi-ng Clerk.
Attachments such as the annual budget and financlal report, tshe annual
committee assignment 1ist, and other communications of importancer should be
kept with the minutes to which they relate, and notations on the minutes and
t.he attachments should cross-reference each other. Each item should be dated
and signed.
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c Fiaancial Aceounts

The accounts are normally kept by the Treasurerr usually under the
direction of the Monthly Meetingrs Finance Committee. A11 accounts are kePt
in a form whl-ch enables them to be reported to the Meeting on a regular basis.
Either the Monthly Meeting'or the Committee should appoint an auditor or an
auditing commi-ttee to examlne the accounts each year.

d Committee Minutes

1

order,
by the
dated.

Minutes of committees should also be
and turned over to the Recorder for
Committee. As with Monthly Meeting

carefully kept, in chronological
preservation when no longer needed
minutes; they should be signed and

e Other Records

The newsletter may be the most-used record of the ltfe of the MeetinS.
At least one complete set should be kept for Meetlng reference and archival
Purposes.

Other documents important to the life and good order of the Meeting or
its members may include lega1 doeuments (deedsr notes, trusts, insurance
policies), marrlage cerLificates (in reduced-copy form), and correspondence.
A11 such documents should be kept in a safe locatlon known to the Clerk, the
Trustees, the Finance Committee, and the Recorder.

f Preservation of Records

Each set of records, includi-ng membership, business meeting minutest
financial records, comml-ttee minutes, and the newsletter, should be kept on
acid-free paper. No attachments should' be made to pages by the use of metal
fastenersr paste, glue, or gummed tape, as all will eventually eat through the
paper and destroy the record. Each set of records should be kept in
chronological order in acid-free folders or blnders and boxes. If binders are
used, it is best not to allow direct contact of metal with the contentsr and
it should be possible to remove Pages for microfilming.

g Retention and Disposition of Records

The permanent record copies of membership records, Monthly Meeting
mlnutes and attachments, financlal records, committee minutes, and newsletters
should go i-n units of approximately 500 pages to the Maryland Hall- of Records,
which will make and keep a mlcrofl-lm eopy. Meetings should retain a reference
copy of important records during this process. Information on current
procedures for further dlsposition of records is obtainable from the Yearly
Meeti-ng Records Committee. The Friends Historical Library of Swarthmore
College and the Quaker Collection at Haverford College have jolntly served as
dhe official depository for records of Baltlmore Yearly Meeting and lts
constituent Monthly Meetings.

p. 67:

C Quarterl-y Meetings

In Baltimore Yearly Meeting the traditional role of Quarterly Meetings
as business meetings intermediate between Monthly Meetings and the Yearly
Meetings has undergone many changes. Quarterly Meetings (some of which are
now Ilalf-yearly or Half-yearrs Meetings) are primarily held for fellowship and
conference purposes bringing together members of all meetings in a geographic
area, while some Quarters are adding busj-ness sessions. .

. This book does noE prescribe organization or commitLee structures
for Quarterly Meetings, which may establlsh such as serve their purPoses.
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pp. 85-86:

G A Suggested Procedure for Establishlng a Preparative Meetiog

When Friends are ready to esLablish a Preparative Meeting under the care
of a Monthly Meetlng, an ad hoc committee may be established by the Monthly
Meeting to consl-der details and to bring forward a proposed l"Iinute to
EstabTish the t_l Preparative I"Ieeting fot the consideration of the
MonthlyMeeting ***

When the commlLtee has formulated a minute, has presented lt to the
Monthly Meeting, and the minute has been approved, the committee is laid down.

. This Nominating Committee then will seek to fill the posltions required
by the Preparati-ve MeeElng. Upon approval by the Preparatlve Meeting, these
names wtll be recorded by the Monthly Meeting. The new Preparative Meetlng is
then

2

a

in being.

Membership

Members of IName] Monthly Meeting who worship with IName] PreParative
Meeting w111 retaln their membershlp in the MonLhly Meeting untll the
Preparative Meeting is established as an independent Monthly Meeting.

3 Finance and Property

a Any real and personal property acguired by the Preparatlve Meeti-ng shall
be legally held by the Trustees of the Monthly Meetlng. When the
Preparative Meeting becomes a Monthly Meetingr tltle to such property
wt1l be transferred to the Trustees of the new Monthly Meeting.

RECORDS REqUIRED -26 - PROPERTY OWNERSHIP



CANADA YEARLY MEETING (CONSERVATIVE)
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CANADA YEARLY MEETING (PROGRESSIVE/FUM)
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CANADIAN YEARLY MEETING

of Canadian Yearly Meeting of the Religlous SocietyOrganLzation and
of Friends ( 1969,

Procedure
r981)

p. II-3(81):

AUTHORITY OF MEETINGS
It should be borne l-n mind that the baslc or fundamental worklng unit of

Lhe Society is the Monthly Meeting. Any controlling authority ln the Society
originates from and rests in the Monthly Meeting. The authority reslding in
any ttsuperl-ortr meetlng (Quarterly, Half -Yearly or Yearly) sha11 be only to the
extent required to keep the Society a united body. Each such I'superior'l
meeting should extend a kind, tender Christian care over the component
meetings.

pp. II-4-II-5(81):

ORDER OF BUSINESS
Minutes

When the members present have given approval to the Clerkts statement of
the sense of the meeting, a minute should be prepared and read before the
conclusion of the meetlng or, if more practicable, clearly outlined for
careful composition and presentation at the next stated session or meetl-ng.
The Clerk should have authority to make editorial changes in a mlnute if after
more careful consl-deration such changes seem needed. However attention should
be called to such changes at the nexi meeting. When approved in its original
or modified form, the minute becomes a part of the meetingts permanerit record
and should be accepted by the members as ftnal unless called up for reconsid-
eratlon, l-n which case a second mlnute would appropriately Isic], but leaving
the first unchanged * * *

It should be remembered that these minutes are intended as an accurate
and full record of events as they occurred at Lhe tlme and will be a record to
which future meetings, as well as future generations, may refer. They should
be clear and as full as is necessary to convey the whole lntention. Authority
for specific appointments and for the expenditure of funds and the scoPe given
for specific commitstee work should be definitely and concisely recorded.
Likewise, information about changes l-n membershlp should be promptly entered.

Minute Book
Permanency of minutes and the records of births, marriages and

expected; and care needs to be taken in making the records to ensure
may be legible and usable in Lhe future.

Those minute books no longer rr, ,i"" "tJ trr" ion"ta, of the meetlng
be kept in a safe place.

pp. II-8-II-10(8r)

deaths is
that they

OFFICERS
Clerks

The Clerk . . . presldes at the busine
faithful record of the proceedings is kept i
the instructlons of meetings on all matters
of their buslness. The Clerk sha1l sign on

and should

s sessions and sees that a
a minute book. Clerks carry out

ertaining to the accomplishment
ehalf of the meetj-ng all

as trustees of any property
Religious Institutions Act or
their successors will be

in the conveyance, or other

s
n
P
b

correspondencel epistles and official documents put forth by it including
certificates of ministers and others liberated for servl-ce abroad.

Trustees
Meetings shall appoint members to serve

owned by the meetlng, i.n accordance with the
other statute of the provinces. Trustees and
appointed in such manner as may be specified
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instrument creating the trust, and the meeting mayr'by resolutl-on and in the
manner set forth in the conveyance, increase or decrease the number of
trustees.

The duties of the trustees are set forth l-n the statutes but in general
shall be: to hold title to all real estate and other property belonging to
the meeting and to manage it on behalf of the meeting; to keep proPerty ln
repair; to guard property from injury or lmproPer use; to keep all deeds
le!a1ly rec6rded;-to-pre-serve all records and documents dealing with such
propetties and to make a detailed annual repott to meetinSg 9f all their
iroliings and actions as trustees; trustees shall invest all funds and other
persottil property whether received by bequest, donatlons or otherrtise and
ldminister the same according to the direction of the donors.

pp. IV-1-Iv-3(81):

one another in a Christian splrit of restori-ng love and they endeavour to
abide by the principles and testl-monies of the Society; funds-are collected as
requlreb to cirry on the \^rork of the Monthly Meeting and the larger tr'rlends I

tneetings of which it is a component; it appoints trustees if required by
statut; for the holding of title to properties and the administration of trust
funds; it provides for the oversight of marriages and funerals; wl-tnesses to
Friendst tlstimonies; relates itself to its Quarterly or Half-Yearly and
Yearly Meetl-ngs, to other bodies of Friends, and to other bodies with common

"on"urrrs; and-carries on any work or assumes any function consistent with the
faith of Frl-ends and not specifically referred to some other meeting.

CHAPTER IV
THE MONTHLY MEETING

The Monthly Meeting l-s the fundame
of the Society of Friends; it consists o
upon its list of members r and who have j
business and to foster their splritual i
receives and records members; it extends
material ald to its members; it's members

ntal worki-ng uniL ln the organization
f all those persons who are recorded
oined together for worshl-p and for
nterests. The Monthly Meeting
spiritual care and, if necessary,
are exhorted to live and deal with

see
ls

no porqer to act in matters
The parent Meeting or

the state of meetings in
and preservation of the

Clerk of Monthly Meetlng
In addition to the regular function of Clerks as described in

Chapter II, Clerks of Monthly Meetings shall also see that a record of
memLership, births, marrlages, deaths and transfers is keptr and shall
that the Quarterly or llalf-Yearly or Yearly meetingr as the case may be
annually furnished with the "Statistical RePort.'r

pp. IV-6-Iv-8(81):

ESTABLISHMENT OF MEETINGS
A Monthly Meeting is duly organized when it has been established

authority of a Quarterly or of the Yearly Meeting.
by

In the foregolng procedure, i-f the new Monthly Meeting or the original
Monthly Meeting, as the case may be, does not come wl-thin the bounds of a

Quarterly Meeting or Half-Yearly Meetingr then the duties ascribed to
Quarterly Meetings will devolve to the Yearly Meeting.

Allowed and Preparative Meetings:

In any case, allowed and preparatlve meetings have
of membership in the Religious Society of Frlends.
Committee should keep itself regularly informed of
its care, and lt is responsible for the maintenance
records of the recognized meeting.

Executive Meetings

and su
Meet l-n

Canadian Yearly Meeting the
meetings, where they occur t

ItExecutive Meetingrt has been used
the same function as a MonthlY

In
ch
c.

term
have
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p. IV-8(81):

DISCONTINUANCE OF MEETINGS
If the members of a Monthly Meeting believe that it is desirablel either

to discontinue or to unite with another Monthly Meetingr they should brtng
such a request to the Quarterly Meeting or Meetlngs of which they are
constituent parts. If approval is granted, the Quarterly Meeting should
appoint a committee to assist in making the necessary atxangements. Where a
union of two meetings occurs, the proPerty of each meeting becomes the
property of the ner^r meeting. Meetings are cautioned to prepare ml-nutes to
take care of all legat matters involved in the transaction. Due care should
be taken for the appropriate transfer of memberships.

In the case of a meeting having declined in membership beyond the
ability to operate, the Quarterly Meeting may i.nitiate action for l-ts
discontinuante and transfer of membership, property and records. (See II-9)

pp. V-1-v-2(81):

CHAPTER V
THE QUARTERLY MEETING

The Quarterly Meeting is composed of the members of the constituent
Monthly Meetings, each of which meetings shall appolnt delegates to attend
Quarterly Meeting and report back. The Quarterly Meeting is designed to bring
together members from a wider area in a bond of fellowshipr for inspiration
and counsel, and to promote an opportunity for united conslderation of matters
that have to do wlth the welfare of the Society, or with which the members may
feel concerned. In cases where there ls a Monthly Meeting remote from a
Quarterly Meeting, such Monthly Meeting shall have the privlleges and duties
of a Quarterly Meeting until such time as a Quarterly Meeting is established.
For the purposes of this Book of Diseipline the termitHalf-Yearly Meeting" has
the same purposes and organiza:uiorL as a Quarterly Meeting, but is held only
twlce a year.

Oversight of Monthly Meetings
The Quarterly Meetlng has oversight of the Monthly Meetings and may

revlew their proceedings and examl-ne the records thereof so that any
irregularlties of procedure may be corrected. It shall receive appeals from
the Monthly Meeting and decide upon them, and shall a1low appeals from lts
decislons to the Yearly Meeting.

Establishment of Monthly Meetl-ngs
The Quarterly Meeting approves the establishment of nernr Monthly Meetings

and cares for such meetings through committees appointed for the purpose as
descrlbed l-n the section dealing with Monthly Meetings (see Chapter IV).
Similarly, Quarterly Meetings approve the dissolution or union of Monthly
Meetings.

Establishment of Quarterly Meetl-ngs
A quarterly Meeting is establlshed upon the l-nitiative of the Yearly

Meeting or when the Yearly Meetlng approves a request from one or more Monthly
Meetings, or when a Qriarterly Meeting wishes to divide. In all such casest
the Yeirly Meeting will appoint a committee to be ptesent and asslst in the
organization. The dissolution of a Quarterly Meeting will similarly be
arranged with the approval of Yearly Meeting and all rights of property vested
in it shall be transferred and conveyed to the Yearly Meeting. (See
Chapter VI under t'Trusteestt)
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,^) pp. Ix-2-Ix-3(84):
Care for the Dying and Bereaved

Records
The date of death should be recorded in the Monthly Meetlngrs minutes

and l-n the Meetingrs record book, along with birth, marriage, and membershlp
records.

)

J
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CENTRAL YEARLY MEETING

Declaration of Faith and Discipline for Central Yearly Meeting of Friends
(L928, revised 1940, 1960)

pp.2O-2It

ORGANIZATION AND CITURCII GOVERNMENT
MONTHLY MEETING

l. . A Monthly Meeting has a right to look with care over its
members and it sha1l exercise itself according to this Diseipline. Its
rrecessary officers are: a Clerk, a Recorder, a Correspondentr a Treasurerr a
Bible School Commj-ttee, a Finance Commlttee, a Foreign Mlsslonary
Superintendent, a Home Extension Superintendent, a Time Chairmanr one or more
Elders, two or more Overseers, an Audj-tor, and if the meeting possesses
property, three or more Trustees. The duties of these offlcers and committees
and the manner of their appointment are described elsewhere.

p. 252

5. Discontinuance - If the conduct of the business or worship of a
Monthly Meeting gi-ves anxiety to the Quarterly Meetlng on Mj-nistry and
Oversightr the latter shall, if Lhey think best, appoint a committee to
investigate and advlse about the matter in question. . If the committee
finds the matter to be undisciplinary and are unable to bring about a
correction, Lt shall report that fact to the Quarterly Meeting on Mini-stry and
Oversight, and if thought bestr this body shall recommend the discontinuance
of that meetlng. Should the Quarterly Meeting act on the recommendationr it
shall plaee on its record a minute to that effect and sha1l send copy of the
ml-nute to the meeting and to the Yearly Meeting.

pp. 26-27 :

5. Officers and Duties
Preslding Clerk--to dlscern the wl-sh of the meeting, to make entry of

it,s minutes, to do the business correspondence, to preside over business
sessions, etc. Care should be taken in the selectlon of clerks, to appoint
persons well acquainted with the usages of the church and those who have a
spirit of discernment. Determining the will of the Lord in a meeting by a
mere majority of votes should be discouraged. Patient waiting on the Lord
will eventually bring Godts peoploe to approximately the same mind.

Recorder--to keep a record of members--actlve, minorr and non-resident--
and to show on a book provided for the purpose, all birthsr deaths, marriages,
accessions, removals, dlsownments, etc., in order that the ro11 of members be
kept constantly correct, and to report.entries to the meetlng. The recorder
shall be the Monthly Meetlng statistician and sha1l prepare full statistics to
present to the Quarterly Meeting Stati-stician l-n time for the latter to sum up
the report to be read at the last Quarterly Meeting before Yearly Meeting.
Frequent change of this officer shouldle avoided for convenience.

Trustees--according to requirements of country or state where locatedt
to hold and safeguard property, to see that it is not lmproperly used, and to
look after 'repairs and improvements as ordered by the Monthly Meeting.

p. 292

Ownership of property shall be vested ln the Monthly Meeting. In case
the Monthly Meeting is laid down the property shall be held in trust by the
Trustees of the discontinued Monthly Meeting to be used for church purposes
only. If no regular church work j-s established there within one year the
Trustees shal1 deed the property to Central Yearly Meeting Trustees r if no
provisions of the original deed reguire ot.herwise.
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Should the Monthly Meettng Trustees fal-l to deed the property to the
Yearly Meetl-ng after the one year, the property shall'automatlcally become the
property of the Yearly Meeting, to be held ln trust by the Yearly Meetlng
Trustees.
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EVANGELICAL FRIENDS CHURCH, EASTERN REGION
(Formerlv OHIO Y.M. GI]RNEYTTE )

Discipline of The Society'of Friends of Ohio Yearly Meeting IGurneyitel (1859)

p. 35:

BIRTIIS AND DEATHS
As great lnconvenience may arise from a want of due attenLion to keeping

a regular record of births and deaths, it is enjolned upon each Monthly
meeting to appoint a careful Friend, whose duty it shall be to keep, in a book
provided at the expense of the Monthly meetlng for the purpose, a record of
all births and deaths of members, whlch occur within their respective llmits,
or which shall be offered to him for that purpose. But should the birth have
occurred out of the ltmits of the meeting wlthin which it may be desired to
record it, an explanitory note should be inserted in the record. And in order
to engage the aLtention of Monthly Meetings more closely to this subjectr it
l-s further enjolned, that committees be appointed annually to examine the
records, and to extend such care as may appear necessary to effect the obJect.

pp.6l-63:

DISCIPLINE AND MEETINGS FOR DISCIPLINE
The connection and subordinatlon of our Meetings for discipllne are

thus: Preparative meetings are accountable to the Monthly meeting; Monthly to
the Quarterly; and Quarterly to the Yearly Meeting; so that if the Yearly
Meeting be at any time dissatisfied wtth the proceedings of any inferior
meeting; or a Quarterly meeting, with the proceedl-ngs of elther of its Monthly
meetings; or a Monthly meeting wlth the proceedings of either of its
Preparative meetings; such meetings ought, with readi-ness and meekness, to
render accounts thereof when required; and correct or expunge any of the
minutes, accordl-ng to the direction of the superior meeting. And if any such
meeting should neglect or refuse to comply with the directj-ons of their
superl6r meeting, aftex patient labor to induce them so to dol they should be
laid down, and the meetings and members belonging thereto attached to some
other meeting.

No Quarterly meeting should be set up or lal-d downr or the dayr hour, or
place of meeting changed, without the consent of the Yearly Meeting; no
Monthly meetlng without the consent of the Quarterly meetl-ng; nor any
Preparative or other meeting for busl-ness or worship, untl-l the Monthly
meeting has acted upon the application; and when there approved, the consent
of the Quarterly Meeting be also obJalTd. 

*
It is directed that fair records be kept of the proceedings of every

Monthly and Quarterly meeting in books provided for that purpose, and signed
by thelr respective clerks; and that the ml-nutes of each of said meetings be
read at the succeeding meetl-ng, when if any errors or omissions have occurred
in recording, they should be corrected.

It is also directed that Monthly meetings provide sultable books r i-n
which are to be recorded all marriage certificates r and certlficates of
removal issued by said meetings; and they should be careful to appoint
sul-tab1e Friends to attend to the recording of certificates

Monthly meetlngs partlcularly are advised to attend to and finish all
such busl-ness with care and dispatch, that it may at no time suffer by
improper delay; and if any case under consideration ptove too weighty or
difficult for them to determine, they should apply to thej-r resPective
Quarterly meetings for assistancer orr tf the cl-rcumstances be such as to
require it, refer it thereto by minute.

It is the conclusion of the Yearly Meeting, as a general rule in all
cases, that where any monthly or Quarterly meeting has occasion forl and
requests copi-es of any papers, lni-nutes or records of another monthly or
Quarterly meeting, the same should be accordl-ngly granted.
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pp. 64-65 z

As the use and design of Preparative Meetings are, in general, to digest
and prepare business, as occasion may require, which may be proper to be laid
before Monthly meetings, Friends ought to be careful therein not to occasion
unnecessary delays, or undertake to decide on any business which properly
belongs to monthly meetings. And when it is concluded to carry any case
forward, it should be entered ln writing, and forwarded by direction of the
meeti-ng by the clerk, or some suitable Friend or Frl-ends named for that
purpose to the Monthly meeting--proper notes whereof should be carefully
preserved by clerks of Preparative meetings.

p. 58:

MEETING ITOUSES

Quarterly and Monthly meetings are directed to make timely and careful
inspection into the situation of the titles of meeting houses, and burl-al
grounds; and other estates which have been vested in trusteesr and by them
held for the use and benefit of the Society aE large, or of any of the
meetings belonging thereto; so that if it should app
of any such trustees, or otherwise, .due and seasonab
appoint some others to the trust, that future diffic
being deprlved of such estates may be avoided.. And
that Quarterly and Monthly meetlngs respectivelyr as
keep exact records of all such ttusts and conveyance
duly recorded in the County Recordr as required by 1
and regular account be kept by each resPective meeti
the persons with whom, the papersr minutesr and reco
religious society, are from time to time deposited;
taken to lodge them with suitable Friends.

ear needful, by the death
1e care may be taken to
ulties, and the risk of
it is further directed,
the case may requi-ret

s and see that the same be
aw; and also that a elear
ng of the place where, and
rds belonging to our
wherein due care should be

Discipline of The Society of Frl-ends of Ohio Yearly Meeti-ng tf950 & later:
Book of Discipline of Ohio Yearly Meeting of Friends Churchl IGurneyite]
(L876, reprinted with amendments 1886, 1906, 19l4' 1930' 1940, 1950' 1955)

1930Gpp. l7-18, r940@19-20; 1950epp. 25-26; 1955@pp. 27-282

Meetings for DiscipTine
Meetings for Discipline are subordinate, and accountable as follows:
Preparatl-ve Meetings are accountable to the Monthly Meetlng of which

they form a branch; Monthly Meetings to the Quarterly, and Quarterly to the
Yearly Meeting.

No Quarterly Meetlng is to be establlshed or dlscontinued, nor the time
and place of said meeting changed, without the approval of the Yearly Meeting;
no Monthly Meeting but by the Quarterly Meeting; and no Preparative without
the sanction of the Monthly Meeting.' If at any time the Yearly Meeting is dissatisfied with the proceedings
of any of its subordinate meetings; or a Quarterly Meeting with the
proceedings of its Monthly Meetings; or a Monthly Meeting with the proceedings
of its Preparative Meetings, they are to render fu1l and clear accounLs 1 and
comply promptly rrith any requirements of their superior meetings.

A1l our Meetings for Discipline are to keep fair records of their
proceedings in books provided for the purpose, and signed by their respective
clerks, who are to be chosen annually; which minutes shal1 be read at the
succeedl-ng meeting, that any errors or omisslons may be corrected.

1876@pp. 37-38, 1886G P
8

38, 1906Cp. 32' 1914Gp. 30' I930Gpp. 19-2O'
r955Gp. 30:

I"IonthTy l"Leetings .
Each Monthly Meeting must provide suitable booksr in which

recorded the births and deaths according to the form prescribed
shall be

lby the Yearly
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Meetingl; a list of the names of their entire membership, and of thel-r
ministers and elders; marriage certiflcates, and all certificates of removal
issued by them; which lists shall be carefully corrected annually by a
commlrree appointed for the purpose t1930, 1940, 1950 & 1955: the overseersl.

Births and Deaths.
Monthly Meetings are annually to apPolnt a joint committee to rePort the

births and deaths of members within thelr respective limlts, during the
preceding year, ending first of the Seventh month; which report sha1l be
entered, in a proper manner and place, on the Monthly Meetlng records.

1950Gpp . 46, 48; 1955Gpp . 54, 56-57 z

EVANGELISTIC AND PASTORAL BOARD OF THE YEARLY MEETING
t1955: EVANGELISTIC, PASTOML AND EXTENSION BOARD OF THE YEARLY MEETINGI

If any meeting manifests such lack of unlty and love as may lead to
disruption, thls Board is directed to advise and assist in arriving at a
satisfactory settlement. If impossible properly to settle any dl-fferences in
any meeting, the Board is directed to take over the control and management of
such meeting until such times as it sees fit to ret.urn it to its regular: plan
of operation. In such cases the meeting is directed to immediately turn to
this Board the direction of all business meetings--the care of its business
affairs, and all records--as the Board may deem advlsable. Members of the
meeting are asked to cooperate rrrith the Board in prayerful endeavor for
amlcable adjustments.

The t1950: Evangelistic and Pastorall Board sha1l not resort to these
extreme methods unless in their judgment disruptlon is imminentr or the good
name and service of the meeting is dangerously imperilled.

19s0@pp. 57-s8; 1955@pp . 7 L-72t

SECTION FOUR
THE LOCAL MEETING..MEMBERSHIP.-PROBLEMS
NEW MONTHLY MEETINGS

When it is judged advisable by a Monthly Meeting that a part of its
membership should be set off as a separate Monthly Meeting, such a new
organization shal1 be made 'in the following manner.- The Monthly Meeting sha1l present the matter to its Quarterly Meleting.
If the Quarterly Meeting agrees to the proposal it shal1 appoint a committee
to organize the new meetj-ng. Some of this committee should be named from the
members of the Monthly Meeting maklng the request.

The clerk of the Monthly Meeting making the request shall furnl-sh the
Quarterly Meeting Committee with a list of the names to comprise the new
Monthly Meeting. These shall become charter members of the new Monthly
Meeting. The Quarterly Meetl-ng shal1 name a chairman and a secretary of the
comml-ttee who shal1 act as clerks at the initial Monthly Meeting and effect an
organlzatl-on. At the close of this Monthly Meeting the temporary clerks
(ciairman and secretary of committee) shall turn over the Meeting to the
elected clerks of the new Monthly Meeting.

The minutes of this inltial Monthly Meeting shall be signed by both the
temporary clerks and the elected clerks. The Quarterly Meeting Committee
shall have care over the new Monthly Meetlng, assisting in completing l-ts
organization, if necessary, until released by the Quarterly Meeting. This
comml-ttee shall make a report of its work both to the quarterly Meeting and
to the Monthly Meeting maklng the orlginal request.

DISCONTINUED MEETINGS
When a monthly meeting becomes unable to carry on it.s services for

worship or discipline it becomes the duty of lts suPerior meetl-ngr the
quarterly meetlng, to lay down the monthly meetingr to transfer the names of
iemaining members to a suitable monthly meeting, which meeting may transfer
same names to meetings according to desire of these individuals.
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The quarterly meetl-ng also has the ri
I the property of said monthly meeting and if

meeting, to dispose of the property to the
proceeds to be disposed of by the quarterly
and in keeping wlth the desire of remaining

ght to appoint trustees to care for
it seems best to the quarterly

best advantage possible, and the
meeting according to its judgment
members as nearly as is possible.

r950Gp. 67i 1955Gp. 81:

SECTION FIVE
UNCLAS S IFIED
DUTIES OF TRUSTEES

It shall be the duty of the trustees of each monthly meeting and yearly
meeting to hold and manage a1l real estate and personal properties belonging
to the meeting, to keep all deeds legally recorded, to guard all propetties
from lnjury or improper use, to preserve all important records and documents
and to make annual report to their respectlve meetings.

Where monthly meetings are incorporated under state 1aws, their property
will necessarily be held and adminlstered in accordance therewith.

The monthly rneetlng may provide for the holdtng and transferring of real
estaLe and other properties by their own trustees. (See also discontinued
meetings. )

Book of Discipline of Ohio Yearly Meeting of the Friends Church (1961'
revised 1968)

19610pp. 44-4s; 1968@pp. 4L-42t

THE EVANGELISTIC, PASTORAL & EXTENSION BOARD.
534. Extension Procedure--The Evangelisti-c, Pastoral and Extension

Executive Committee shall establish (in writing) manuals of procedure for
opening and developing new churches and shal1 endeavor to catry into operation
those methods wherever new churches are being established. They shall work in
close cooperation with the Quarterly and Monthly Meetings nearby.

536. Authorl-ty Over Monthly Meetings--If any meeting manifests such
lack of unity and love as may lead to disruption, this Board is directed to
advise and assist in arriving at a satisfactory settlement. If impossible
properly to settle any differences in any meeting, the Board is directed to
take over the control and management of such meetirlg until such time as it
sees fit to return to lts regular plan of operatj-on. In such cases the
meeting is dlrected to turn immediately to this Board the direction of all
business meetings--the care of its business affairs, and all records--as the
Board may deem advisable. Members of the meet.ing are asked to cooperate with
the Board l-n prayerful endeavor for aml-cable adjustments. The Board shall not
resort to these extreme methods unless in their judgment disruption is
imminent, or the good name and service of the meeting is dangerously
imperiled.

F. QUARTERLY MEETINGS
GENERAL

7OI. Ilistorical--Ohio Yearly Meeting l-s now comprised of the following
Quarterly Meetings: Short Creek, established by Baltimore Yearly Meeting in
1813; Damascus, established in 1836 under the name of Springfield and changed
to Damascus in 1866; Alum Creek, transferred from Indiana Yearly Meeting in
1856; Adrian, transferred from New York Yearly Meeting in 1869; Goshen'
established in I874; Cleveland, established in 1905; Hampton Roads'
established in 1911; Piedmont, established ln 1942i Grinnell' established ln
1947; Penn, established in L949i Pelham, received in 1958.
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1968Gp. 55 [new]:

702. Powers of the Quarterly Meeting--To appoint delegates to Yearly
Meeting; to consider recommendations or requests from Monthly Meetings to the
Yearly Meeting; to appoint officers and superintendents including the
Quarterly Meeti-ng Superintendent to serve and give leadership; to esLablish or
discontinue Monthly Meetings; to appoint trustees to care for or dispose of
the property of discontinued meetings; to raise money for the necessary work
of the Quarterly Meeting; to hold Quarterly Meeting rallies, conferencesr and
camps, to promote the work of the church; to hold and admini-ster funds and
trusts given to the Quarterly Meeting; are among the matters specially
claiming the attention of Quarterly Meetings.

1961Gp. 65-s9; 19680pp. 63-67t

G. MONTHLY MEETINGS
GENERAL

800. Types of Local CongregatLon--To
meetings, and to recognize different degrees
them, three types of congregation or stages

1. The Extension Meeting (Initial)

provi.de for the starting of new
of growth and maturity amongst

of development .are recognized:

2. The Extension Monthly Meeting (Intermediate)

3. The Monthly Meeting (Flnal)

These differ not only in maturity but in degree of autonomy and in
relationship to the Yearly Meeting.

801. The Extenslon Meeting--An Extension Meeting may begin as a Sunday
School, Prayer Meeting, Bible St.udy Class, Preaching Appointment, or oLher
project for Gospel propagatlon. There is very ltttle organazaEion in
establishing and operating an Extenslon Meeting. The person authorized Eo
caxry on the work will usually serve both as the spiritual leader and
organi-zaEional head. IIis work shall be under the appointment and direction of
the General Superintendent and the Evangelistic, PasLoral and Extension
Executive Committee.

8O2. The same classlfication may also be used for weak and declining
meetings. It sometimes occurs that a Monthly Meeting, due to a variety of
possible causes, declines until it has too few people to carry on a full-orbed
Monthly Meeting llfe. Frequently the Quarterly Meeting hesitates to lay down
the Monthly Meeting because it seems to imply abandonment of some souls.
Where it seems advisable, Quarterly Meetings may act more promptly by laying
down the speeial Monthly Meeting and turning the situation over to the
E. P. & E. Board as an Extension Meeting for supervisionr.carer and study as
to whether any potentiallties for growth can be discovered and the church
revived, or other suitable action. This does not lmply any financial
obligation for the board other than that which they may voluntarily assume.

805. The Extension Monthly Meettng--As soon as practl-cable an Extension
Meeting sha1l be organlzed as an Extension Monthly Meeting. The Quarterly
Meeting l-n whose area the Extension Meeting is located may authorl-ze the
oxgani-zaEion of the Extension Monthly Meetlng upon request of the
Evangelistic, Pastoral and Extension Executive Committee.

807. Oxganlzation--An Extension Monthly Meeting shall have the same
officers, organi-zation, duties, membership, pastoral relations and other
functions as a full Monthly Meeting (see below) except for the following:

1. The Quarterly Meeting Superintendent of Evangelistlc, Pastoral
and Extension work sha1l serve the Extension Monthly Meetlng as
presiding clerk, or the Quarterly Meeting or the Quarterly Meetlng
Superintendent may appoint anot.her suitable person to serve as an
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alternate presiding clerk when the Quarterly Meeting Superintendent
cannot be present. When in the judgment of the General Superl-ntendent
and the Quarterly Meeting a local member is sufficiently instructed in
the policy of the Friends Church, he may be selected as presiding clerk.
Thereafter the Quarterly Meeting Superintendent or the alternate
presiding clerk appointed by the regular business meetings and sit wj-th
the new clerk as counselor. A copy of the mi-nutes of each business
meeting shall be given the Quarterly Meeting Superintendent promptly
after the meeting. * * *

3. Title to the property of Extension Meetings (both Extension
Meetings and Extension Monthly Meetings) shall be held by Trustees of
Ohio Yearly Meeting Property, except in instances where Yearly Meeting
loans are not involved, or State regulations demand other arrangements.
The erecting of church structures shall never precede the approval of
the E. P. & E. Executive Committee relatlve to style, sizer location,
cost, and method of supervision and financlng.

808. While the primary purpose of Extenslon Monthly Meetings ls to
bring Extension Meetings forward toward becoming full Monthly Meetings r there
may be occasions on which a regular but struggling Monthly Meeting could
profit by relocation or other intensive cultivation under the guidance of the
E. P. & E. Board. Quarterly Meetings are at.liberty, where such i-s acceptable
to the E. P. & E. Board and the Monthly Meeting concernedl to change the
status of a Monthly Meet.ing to that of Extension Monthly Meeting.

814. The Monthl-y Meeting--Monthly Meetings are to be established by the
Quarterly Meetings. They are to hold their sessions monthly at such time and
place as sanctioned by the Quarterly Meetlng. Monthly MeeLlngs may hold
special sessi-ons or change temporarily the time and place of meeting upon the
request of their Meeting of Mlnistry and Overslght. When a special meeting of
the Monthly Meeting is ca1led or a change made in the time of meetingt
announcement of this sha1l be made l-n at least one Sabbath service. A Monthly
Meetl-ng is responsible to and under the authotlty of i-ts superl-or meetings as
indicated in section 4O2.

815. Powers of the Monthly Meeting--The consideration of applications
for membershi-p; the reception of certificates of Friends comlng from other
Monthly Meetings; the treatment with offenders, with a view to their
restoration, or diso\,rnment, if ineffectual; the appointment of a suitable
number of overseers; the care and assistance of Friends in limited
circumstances; the recognltion of the different gifts among our members for
Chrlstian labor, and the liberation and encouragement of minlsters for gospel
service; the originating of requests to the Yearly Meeting via the Quarterly
Meeting are among the matters specially claimlng the attention of Monthly
Meetings.

8f6. Incorporation--Monthly Meetings are at liberty to seek legal
incorporation provtded the articles of incorporation make clear the posltion
of the Monthly Meeting as a part of and subordinate to the Yearly Meeting and
as governed by the Discipline of Ohio Yearly Meetl-ng. To make certain of
this, it is required that no Monthly Meetlng proceed to be incorporated until
its articles of incorporation have been certified in writing by the General
Superintendent as satisfactory to the Legal Committee of the Executive Board
of the Yearly Meeting.

8L7. New Monthly Meetings--When the E. P. & E. Board feels that an
Extension Monthly Meeting has become sufficiently mature, it should recommend
to the Quarterly Meeting concerned that the Extension Monthly Meeting be
raised to a ful1 Monthly Meeting. Upon favorable action of the Quarterly
Meeting, the new Monthly Meeting fiay proceed to function as such. While there
may be cases of mature groups being ready to be accepted immediately as full
Monthly Meetings by a Quarterly MeetJ-ng, it l-s usually recommended that all
such for at least a brief time come through the Extension Monthly Meeting
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phase with its careful attention from the E. P. & E. Board before full Monthly
Meeting status is given.

818. Discontinued Meetings--When a Monthly Meeting becomes unable to
carry on its services of worship or business, it becomes the duty of its
superior meeting, the Quarterly Meeting, to lay down the Monthly Meeti-ng and
to transfer the names of. remaining members to a suitable Monthly Meetingt
which meeting may transfer same names to meetings according to the deslre of
these individuals.

819. The Quarterly Meeting also has the rlght to appoint trustees to
care for the property of said Monthly Meeting and, if it seems best to the
Quarterly Meeting, to dlspose of the property to the best advantage possiblet
and the proceeds be disposed of by the Quarterly Meeting according to its
judgment and in keeping wlth the desire of remaining members as nearly as is
possible.

1961epp. 69-70; 1968Gp. 67:

2. MONTHLY MEETING OFFICERS

825. Clerks--Monthly Meetings should appoint a presiding clerk to guide
buslness meetings and a recording clerk to. keep full and accurate mlnutes of
those meetings. The recording clerk should notify the parties concerned when
actlons are taken by the Monthly Meeting; such as, ne\,rt members of their
acceptance, o1d members who are dropped, new officers or committee members of
their appointment, churches to whom members are transferred or from whlch they
have been received, etc.

826. Statistician--The chief duty of the statistician is to keep
accurate membership records, and to gather annually the informatlon requested
by the Yearly Meeting on its statistical reports.

Each Monthly Meeting must provide sultable books i.n which shall be
recorded the births and deaths according to the form prescrlbed by the Yearly
Meeting; a list of the names of their entire membership, and of their
ministers and eldersl marriages, and all certificates of removal issued by
them; which lists should be carefully corrected annually by the overseers.
Loose-leaf membership record sheets are provided through the Book Concern by
the Yearly Meeting where they are desired by the Monthly Meetings.

836 t1968:8371. Trustees--It shall be the duty of the trustees of each
Monthly Meeting to hold title to and manage all real estate and personal
properties belonging to the meeting, to keep all deeds legally recordedr to
guard all properties from injury or improper use, to preserve all important
records and documents, and to make annual report to the Monthly Meeting.

Fatth and Practice, The Book of Dl-scipline, Evangelical Friends Church,
Eastern Region (formerTy Ohio YearTy Meeting of the Friends Church) (1980)

p. 46:

II. THE LOCAL CHURCH
311. Ful1 Local Friends Church
When i-n the Judgment of the General Superintendent and the Evangelistlc,
Pastoral and Extension Board an Extension Church has sufficiently matured,
showing spirl-tual, fiscal and administratlve stability, t.he Evangelistic,
Pastoral and Extension Board may change the status. of the church to that of a
ful1 local Frlends Church, managing its own affairs as do other local Friends

of the Eastern Region.Churches in fellowship with and under the Discipline
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p. 47t

3 13 . Decllning Churches.
Where local churches decline to less than 25 members, they should be taken
under the care of the Evangelistic, Pastoral, and Extension Board, with a view
to the revival of growth. Where these efforts are ineffective, the Boardt
after careful consultation with the remaining members about wishes, has the
authority to disband the church, distributing its assets and membership as
seems best to the Board. Such action is to be reported to the next Yearly
Meeting of Delegates to the Eastern Region.

p. 492

329. Officers of the Consresatlon (who must be members of the Church)
33I. Recording Clerk--
who keeps the Minutes of the Congregational meetings, who keeps on file the
annual membership and statlstlcal records, and who forwards to Lhe Preslding
Clerk of the Yearly Meeting in August the names of the delegates appointed
from the church, and to the Yearly Meeting Directory Clerk in December the
list of newly elected officers and committees and other pertinent information
for inclusion in the new Directory.

p. 792

6OO. THE PURPOSE AND NATURE OF THE EVANGELICAL FRIENDS CHURCH. EASTERN REGION
(*subsequently referred to as E.F.C. r E.R. )
602. The E.F.C., E.R. is a connectlonal church and lts churches are therefore
not independent. Each church sends delegates to its Yearly Meeting and agrees
to submit to its directives. This pattern of governance does not have the
authoritarianism of episcopacy nor the independency of congregationalism.
tr{hile the authority of the E.F.C., E.R. over its member churches 1s rea1, the
major emphasl-s is upon the services it renders to its members. The loca1
church through this framework is related to other 1ocal churches l-n mutual
submission, mutual support, and mutual ml-nistry. Local churches are free to
hold title to their own properties.

P. 85:

649. Records and Discipline
650. Mj-nutes of the Yearly Meeting sessions are written by
Clerk and approved at the beginnl-ng of the next session and
Minutes being approved before adjournment.

the
the

Recording
final day I s

55 1 . Preservation.
Minutes of the Yearly Meeting and all other important records are kept by
courtesy of Malone College in the safety of the archival section of its
llbrary. A11 subordinate bodies are advlsed to store their old records here
also, where they will be available for inspection.

p. 88:

668. Ilistorical Committee
to gather historical material for the archives of the E.F.C.r E.R. and to
oversee their classification, organization, avallability, and preservation in
order to promote interest in our Friends heri-tage and history. District
Representatives to the Executive Board shall assist the Committee in this
collection;
pp. 101-102:

763. The Evangelistic. Pastoral and Extension Board
769. Authority.
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77O. Over Local Churches. If any church manifests such lack of unity and
this Board is directed to advise and assist inlove as may lead co disrupti-on,

arriving at a satisfactory settlement.
77L. If it should become tmpossible to settle the differences in such a
church, the Board is directed to take the control and management of the church
until such time as it sees fit to return it to its regular plan of operation.
In such cases the church l-s directed to turn over immediately to thls Board
the dlrection of all business meetings--the care of its business affalrs and
all records--as the Board may deem advisable. The Board shall not resort to
these extreme methods unless l-n their judgment disruption is immlnent, or the
good name and service of the church Is dangerously lmperiled.

p. 113

882. Property Trustees Board
885. Duties:
886. -To hold title to and care for the
properties.
887. -To lnspect and ascertain titles to
and of the Eastern Regl-on.

maintenance of Eastern Region

lands of any of the 1ocal churches

888. -To execute deeds, mortgages, leases or other lega1 instruments by
signature of the President and Secretary when authorlzed by the Property
Trustees Board and the Executive Board.

RECoRDS REqUTRED -43- PROPERTY OWNERSIIIP



GENESEE YEARLY MEETING

Discipline of Genesee Yearly Meeting of Friends (1842)

p. 54t

BIRTHS AND DEATHS
As much inconvenience would be likely to result from a want of due

attention to keeping a record of births and deaths, monthly meetings are
annually to appoint a committee, of which one or more should be from.each
preparative meeting, to collect an account of all the births and deaths of
members, which have occurred within their respective limits, during the
preceding yeari to be by them handed to a Frl-end, appointed by the monthly
meeting, to record them, in a book provided for that purpose.

PP. 55-56:

REMOVALS AND CERTIFICATES
When Friends have a prospect of removlng, they should be careful not to

suffer wrong motives to l-nfluence their conclusions: and before such steps are
taken as may close the way to receiving advi-ce, they are recommended to
consult some of their experienced friends, on the proprietary of the proposed
removal.

trrlhen any remove, they should have a certificate from the monthly meeti-ng
of whlch they are members, recommending them to the monthly meeting where they
are going to reslde, expressive only of their right of membership, and
settlement of temporal concerns, to be founded on inquiry made by a committee
appointed for that purpose, and thd commlttee are not to confine their
inquiries to the monEhly meeting where the person resides, if there be reason
to belleve that his affairs are not settled in other places. If the
certificate be for a recommended minister, l-t should be expressive of the
fact' * * *

CertificaLes or removal are to be preserved, by record or otherwise, by
the monthly meeting accepting them; and each meeting should keep records of
all certificates which it lssues.

pp.65-662

TITLES OF LANDS
It is recommended to quarterly and monthly meetings to make tl-mely and

careful inspectlon into the titles of meeting houses, burial grounds, and
other estates, which have been vested in trustees for the use and benefit of
the society, or of any of its meetings, that ln case the death of any
trustees, or other circumstances, should render i-t necessary, seasonable care
may be taken to appoint others to the trust, that future difflculties, and the
rlsk of being deprived of such estatesr mal be avoided. Quarterly and monthly
meetings are to keep correct records of all such trusts and conveyances; and
also a clear and regular account of the place where, and the persons with whom
the papers, minutes, and records, belonging to our rell-gious society, are
deposited; and due care should be taken to lodge them with suitable Frl-ends.

Rules of Discipline of Genesee Yearly Meeting of Frl-ends (1885)

pp. LL-L2t

MEETINGS FOR DISCIPLINE.
As the use and design of preparative meetings are, in general, to

prepare business for monthly or executive meetings, Friends should be careful
not to occasion unnecessary delay; and preparative meetirlgs are not to receive
or disown members, nor decide in any case which ought to claim the attentl-on
of monthly or executive meetings; and each preparative meetlng should keep a
record of l-ts proceedings.
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Each monthly and executive meeting should appoint a treasurer, who l-s to
keep a regular account of all monies received and paid on behalf of the
meeting.

Monthly and executive meetings should carefully endeavor to conclude
such business as may come before them without unnecessary delay; but should a
monthly or executive meeting ftnd a subJect too weighty or difficult to decide
upon, it may be removed to the quarterly or half-yearly meetingr .

Records should be made in every monthly or executive and quarterly or
half-yearly meeting, of such matters as come before, and are determined by
them; and they should, in all cases, contain a clear and explicit narrative.

P. 65:

BIRTHS AND DEATHS
As much inconvenlence would be likely to result from a want of due

attentl-on to keeping a record of births and deaths, monthly or executive
meetings are annually to appoint a committee, of which one or more should be
from each preparative meeting, to collect an account of all the bl-rths and
deaths of members, which have occurred within their respective limits r during
the precedi-ng year; to be by them handed to a Friend, appointed by the monthly
or executive meeting, to record them, in a book provided for that purpose;

pp.67-682

REMOVALS AND CERTIFICATES
When Friends have a prospedt of removing, they should be careful not to

suffer r^rrong motives to influence their conclusions: and before such steps are
taken as may close the way to receivlng advice, they are recommended to
consult some of their experienced friends, on the proprietary of the proposed
removal.

When any remove, they should have a certificate from the monthly or
executive meeting of which Lhey are membersl Eecoilil€nding them to the monthly
or executi-ve meeting where they are going to reside, expressive only of their
right of membership, and settlement of temporal concerns, to be founded on
inquiry made by a committee appointed for that purpose, and the committee are
noi to conflne their lnquiries to the monthly or executive meetlng where the
person resides, if there be reason to believe that his affairs are not settled
l-n other places. If the certificate be for a recommended ministerr it should
be expressive of the fact ***

Certificates or removal are to be preserved, by record or otherwiser by
the monthly or executive meetlng acceptlng them; and each meeting should keep
records of all certificates which it issues.

pp. 80-81:

TITLES OF LANDS
It is recommended to quarterly or half-yearly and monthly or executive

meetings to make timely and careful lnspection into the titles of meeting
houses, burial grounds, and other estates, which have been vested in trustees
for the use and benefit of the society, or of any of i-ts meetings, that ln
case the death of any trusEees, or other circumstances, should render it
necessary, seasonable care may be taken to appoint others to the trustr that
future difficulties, and the risk of being deprived of such estates, may be
avoided. Quarterly, half-year1y, monthly and executive meetings are to keep
correct records of all such trusts and conveyances; and also a clear and
regular account of the place raherer and the persons with whom the Paperst
minutesr and records, belonglng to our religious society, are deposited; and
due care should be taken to lodge them with suitable Friends.
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The Book of Di-scipline of the Religious Society of Friends adopted by Genesee
Yearly Meeting (1929)

pp.67-682

ESTABLISHMENT AND RELATION OF MEETINGS
Meetings and their relation to one another are as follows: first,

Monthly (meeting once a month), or Executive Meetings, in which membership is
recorded and which report to Quarterly (sitting four times a year) or Half-
Yearly Meetings IMonthly Meetings may be sub-divided into Preparative
Meetings, comprising the members of a particular MeeLing for Worship, and
certain business may be referred to them if thts course seems best adapted for
effective workl; second, Quarterly and Half-Yearly Meetings, consisting of one
or more Monthly Meetings, which report to the Yearly Meeting (sitting
annually); third, the Yearly Meeting, comprising all the above Meetings.

pp. 72-732

DISCONTINUANCE OF MEETINGS
It if becomes desirable, in the judgment of the constltuent members of

any meeting, to discontinue it, or to unite with another, the request should
be laid before the meeting to which it reports. The request should be
considered and, if approved, a .committee should be appointed to assist in
making necessary business arrangements, and in the case of the closing of a
Monthly Meeti-ng, to arrange for the proper transfer of j.ndividual memberships
to another meeting. Informatlon of such acti-on should be forwarded promptly
rhrough the proper channels to the Yearly Meeting. For example:

A Pieparative Meeting should not be discontinued, nor suspended, irithout
first consulting the Monthly Meeting of which l-t forms a part; a Monthly
Meeting should, in like manner, obtain the appr'oval of the Quarterly Meetingt
and a Quarterly Meeting should refer a similar request to the Yearly Meeting.

p. 772

ORGANIZATION
Each Monthly Meeting shall annually name a suitable person to serve the

meeting as Clerk. The duty of the clerk sha1l be to conduct all business
sessions of the meeting, to see that a full and correct record of all
proceedings is kept, and to carry out the instructions of the meeting on all
matters pertaj-ning to the complete accomplishment of its business.

p. 78:
One or more Recorders shal1 be appolnted to keep a record of membership

and transfers thereof, blrths, marriages and deaths, according to the forms
furnished by the Representat.ive or Executive Committee of the Yearly Meeting.

pp.107-r10

MEETING TRUSTS AND PROPERTY TITLES
Yearly, Quarterly, Monthly and Preparative Meetings are advised to

requlre annual reports of the income and disbursements of all trusts and of
the investments of the princi-pal thereof, including Lhe status of titles of
meeting properties and burial grounds vested in the Trustees who are to keep
in their records accurate statements of the terms of the trusts held by thern
for the benefit of the meeting or of the Society at large.

Buslness meetings are cautioned to see that timely care is taken for the
renewal bf trusts. They are exhorted to be diltgent and particular as to the
careful investment of trust funds. The assistance of the Representative
Commj-ttee may be sought tf difficultles arise.

REVERSION OF PROPERTY
If a Preparative Meeting ceases to exist, all its property shall be

transferred and conveyed to the Monthly Meeting of which it is a parE. If a
Monthly Meeting ceases to exlst, without merging or consolidating with another
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Monthly Meeting, all its property shall be transferred and conveyed to the
Quarterly Meetl-ng of which it ls a part. If a Quarterly Meeting ceases to
exist, without merging or consolidating with another Quarterly Meetingr all
its property shall be transferred and conveyed to the Yearly Meetlng of which
it ia a part. If two Monthly Meetings, or if two Quarterly Meetingsr merge or
consolidlte, all the property of both shall be held by the merged meeting.
Such transfer and conveyance sha11 be authorLzed by an appropriate minute,
duly recorded, and the assi-gnment, transfer and deed of conveyance shal1 be
exetuted and delivered by such meetl-ngs before such meetings sha1l be formally
laid down or disbanded, or, in case of merged or consolidated meetings, at the
tine thereof. In the event that such action ls not taken by sueh meetings
before they are laid down, merged or consolidate'd, the Monthly Meetingr the
Quarterly Meeting or the Yearly Meeting entitled to reeeive any such_ property
shall be the equltable owner thereofl and shall be entitled forthwith to
require the asJignment or conveyance of the 1egal title thereto, to be held by
such Monthly, Quarterly or Yearly Meeting under and upon the same trusts as
the propert,y has been theretofore held, if lt ls practicable that such trusts
be carrted out; otherwl-se, upon trusts similar thereto as the successor
meeting may determine. No meeting Property shal1 be distributed or
partitioned among the lndividual members of a meeting.- A11 moneys invested in the proPerties referred to having been
contributed for the purpose of maintaining meetings and/or burlal grounds
under the care of Friends, a.moral obligation ts laid upon us to see that thl-s
purpose is served, even though particular meetings may no longer exist. Upon
Lhe- meetings receivlng such property the obligation rests to receive and
provide care for burial grounds conveyed to them.

MEETING RECORDS
All meetings for busl-ness should keep fu1l and correct records of thelr

transactlons in ionvenient form fot reference. An accurate record of the
membershlp of each Monthly Meeting should be kept which should include all
births, mirriages, removals and deaths occurrj-ng among the members. For these
purposes, the meeting should furnish suitable books and provl-de proper places
in which to preserve them.
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Rules
r892)

ILLINOIS YEARLY MEETING

of Discipline and Advl-ces of llllnois Yearly Meeting of Friends (1878'

pp.32-332

OUR BUSINESS AND DISCIPLINARY MEETINGS ARE:
1st.--THE YEARLY MEETING, from whlch all discipllnary authorj-ty

emanates. It is composed of an annual assemblagb of the members of its
subordi-nate meetings, held where and when within its limits, it by minute
directs.

Znd.--THE QUARTERLY MEETINGS, each of which j-s composed of two or more
Monthly or Executive Meetings, whose members can most conveniently assemble
together. They are to be held once in three months, at such time and place
within their limlts as they may by minute direct.

Being subordinate to the Yearly Meetingr they are to report to it
annually in writing upon all matters required by the discipliner including
ansv/ers to the Queries as to the state of the soclety, and each is to appoint
four or more of its members to attend with the reports and represent it
therein.

3d.--MONTHLY MEETINGS are composed of the members of one or more
meetl-ngs for worship or Preparative meetings. Theser with the Executive
Meetings, are the executive bodies of the Socl-ety in all matters Pertaining to
l-ts work or discipllne, among its members. They are to fu1fill the
instructions of superior meetlngs in matters wherein they have authority; and
malntain the established order of the general body among the members within
their respective 1l-mits, each being charged with t.he full authority and
oversight over its own members, subject to the order adopted by the Yearly
Meeting * * *

4rh.--EXECUTIVE MEETINGS are composed of the members of one or more
Meetings for Worship or Preparative Meetlngs, and have tshe authority and
general constituti.on of Monthly Meetings.

These meetings are to be he1d once in three months, at suitable times
preceding the Quarterly Meeting to which they are to report.

p. 342
A11 the meetings for business and discipline are to keep careful record

of their proceedings, the minutes being read and approved in the meeting in
which the buslness is transacted. A11 certl-ficates' minuLes' or other
writings issued by authority of these meetings, should be signed by their
clerks on their behalf

p. 36t
Each Monthly and Executive Meetlng is once in three years, or oftener if

necessary, to appoi.nt a Friend to keep a record of certificates of marriaget
and of removals, both issued and received; also, to record births and deaths
of members, and of all burials in our grounds. The above records should be
made in books suitable f or the pTpo".; 

*
No Quarterly Meetlng is to be set up or discontlnued except by the

Yearly Meet.ing; no Monthly or Executive Meeti-ng, except by a Quarterly
Meeting; no Preparative Meeting, or Meeting for Worshlp, except by a Monthly
or Executive Meeting.

p. 592

BIRTIIS, DEATHS AND FUNERALS.
Each Monthly and Executive Meeting is annually to appoint a committee

collect an account of the births and deaths rrlthin its membershl-pr which is
be handed to the Recorder for record; also to have charge of the meetl-ngrs
burial grounds, and see that they are properly inclosed and kept in decent
order.

to
to
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pp. 67 -68:

PROPERTY AND CASH FUND.
QUARTERLY, Monthly and Executive Meetl-ngs are dlrected to make tlmely

and careful inspectl-on lnto the situation of the titles of meetl-ng houses,
burial grounds, and other estates which have been vested in trusteesr for the
use and benefit.of said meetings, so that, lf lt should appear needfulr upon
the deaLh of any such trustees, or from other cause, due and seasonable care
may be taken to appoint others to the trust, that future difflculties and the
risk of being deprived of such estates may be avoided.

And it is further directed that Quarterly, Monthly and Executive
Meetings respectively, as the case may require, keep exact records of all such
trusts and conveyances; also that a clear and regular account be kept by each
respective meeting, of the place where and the person with whom its paperst
ml-nutes, and records, belonging to our religious society, arer from time to
time deposited, due care being taken to lodge them with suitable members.

THE BOOK OF DISCIPLINE OF THE RELIGIOUS SOCIETY OF FRIENDS, ILLINOIS YEARLY
MEETING (1927)

pp. 67 -68

ESTABLISHMENT AND RELATION OF MEETINGS
Meetings and Lhelr relation to one another are as follows: first,

Monthly (meeting once a month), or Executive Meetings, in which membershi
recorded and which report to Quarterly (sitting four times a year) or Hal
Yearly Meetings IMonthly Meetings may be sub-divided into Prepardtive
Meetings, comprising the members of a particular Meeting for Worshipr and
certain business may be referred to them if this course seems best adapted
effective workl; second, Quarterly and Half-Yearly Meetingsr consisting of
or more Monthly Meetings, which report to the Yearly Meetlng (sitting
annually); t.hird, the Yearly Meeting, comprislng all the above Meetings.

p
f

t_s

for
one

pp . 72-73 z

DISCONTINUANCE OF MEETINGS
If tt becomes desirable, in the judgment of the constituent rnembers of

any meeting, to discontinue it, or to unite with another, the request should
be laid before the meeting to which lt reports. The request should be
considered and, if approved, a committee should be appointed to asslst in
making necessary business arrangements, and in the case of the closing of a
Monthly Meeting, to arrange for the proper transfer of l-ndividual memberships
to another meeting. Informatlon of such action should be forwarded promptly
through the proper channels to the Yearly Meeting. For examPle:

A Preparative MeeLlng should not be discontl-nued, nor suspended, without
first ionsulting the Monthly Meeting of which it forms a part; a Monthly
Meeting should, in like manner, obtain the approval of the Quarterly Meetingt
and a Quarterly Meeting should refer a similar request to the Yearly Meeting.

For the proper disposition of meetlng proPerty when a meeting is
discontinued, see section Reverslon of Propettyr page 108.
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pp.75-762

THE MONTHLY MEETING
FUNCTIONS

The Monthly Meeting is the fundamental working unit of the Society. It
receives and records members, extends splritual care and, if necessaryr
material aid to its dembership. It provides for the oversight of marriages
and funerals; for treating, in a spirit of restoring love, with those who fail
to live in a,ccordance with our principles and testimonies; for removing names
from the membership list, if this course seems necessary; for the collection
of funds required to carry on the work of the meetings, and fot holding titles
to property and the suitable administration of trust funds. The concern of
any member for extending the work of the Society of Friends into any ne\t
field, or for taklng up specific work under the care of a particufar meetingt
may be suitably j-ntroduced l-nto a Monthly Meeting. A Monthly Meeting is free
to undertake any work and to assume any function consistent with our
profession, and not speciflcally referred to some other meeting.

pp. 77 -78 t

ORGANIZATION
Each Monthly Meeting shall annually name a suitable person to serve the

meeting as Clerk. The duty of the clerk sha1l be to conduct all business
sessions of the meeting, to see that a full and correct record of all
proceedings ls kept, and to carry out the instructions of the meeting on all
matters pertai-ning to the complet_e accomPlishment of its business.

One or more Recorders shall be appointed to keep a record of membership
and transfers thereof, births, marti-ages and deaths, according to the forms
furnished by the Representatlve or Executive Committee of the Yearly Meeting.

P. 105:

MARRIAGE PROCEDURE
Report of Committee of Oversight

The Commi.ttee of Oversight sha1l report to the next Monthly Meetlng
whether the advice concerning good order and moderation has been observed,
that Lhe duplicate marriage certificate, or if a duplicate has not been made,
the certificate itself, has been delivered to the Recorder of the Monthly
Meeting, that the legal requirements have been complied with and the name
assumed by the wife.

pp.107-110:

MEETING TRUSTS AND PROPERTY TITLES
Yearly, Quarterly, Monthly and Preparatl-ve Meetings are advised to

require annual reports of the income and disbursements of all trusts and of
the investments of the prl-nclpal thereof, including the status of titles of
meeting properties and burial grounds vested in the trustees who are to keep
in their records accurate statements of the terms of the trusts held by them
for the benefit of the meetlng or of the Society at large.

Business meetlngs are cautioned to see that timely care j-s taken for the
renewal of trusts. * * *

REVERSION OF PROPERTY
If a Preparative Meeti-ng ceases to exist, all its property sha1l be

transferred and conveyed to the Monthly Meeting of which iL is a part. If a
Monthly Meeting ceases to exist, without merging or consoll-dating with another
Monthly Meetl-ng, all its property shall be transferred and conveyed to the
Quarterly Meeting of which it is a part. If a Quarterly Meeting ceases to
exist, wlthout merging or consolidating with another Quarterly Meetingr all
i.ts property sha1l be transferred and conveyed to the Yearly Meeting of which
it is a part. If traro Monthly Meetings, or if two Quarterly Meetingsr merge or
consolidate, all the property of both shall be held by the merged meeting.
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Such transfer and conveyance shall be authorized by an appropriate minute,
duly recorded, dnd the asslgnment, transfer and deed of conveyance shall be
executed and delivered by such meetings before such meetings shal1 be formally
laid down or disbanded, orr in case of merged or consolldated meetings, at the
time thereof. In the event that such actlon is not taken by such meetings
before they are laid down, merged or consolidated, the Monthly Meeting, the
Quarterly Meeting or the Yearly Meeting entltled to receive any sueh property
shall be Lhe equitable owner thereofr.and shall be entitled forthwith to
require the assignment or conveyance of the 1egal title theretor to be held by
such Monthly, Quarterly or Yearly Meeting under and upon the same trusts as
the property has been theretofore held, tf it is practicable that such trusts
be carried out; otherr^7ise, upon trusts similar thereto as the successor
meeting may determine. No meeting property shall be distributed or
partitioned among the individual members of a meeting.

A11 moneys invested in the properties referred to having been
contributed for the purpose of maintaining meetings and/or burlal grounds
under the care of Friends, a moral obltgation is latd upon us to see that this
purpose is served, even though particular meetings may no longer exlst. Upon
the meetlngs receivl-ng such property the obligation rests to receive and
provide care for burial grounds 

T"".t?d 
to them.

MEETING RECORDS
A11 meetings for business should keep full and correct records of thelr

transactions in convenient form for reference. An aceurate record of the
membershlp of each Monthly Meeting should be kept which should lnclude all
blrths, marriages, removals and deaths occurring among the members. For these
purposes, the meeting should furnish suitable books and provide.proper places
in which to preserve them.
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Dl-scipline of

P. 19:

INDIANA YEARLY MEETING (ORTHODOX)

The Society of Friends of Indlana Yearly Meeting (1838)

BIRTHS AND DEATHS
As great i-nconvenience may arise from a want of due attention to keeping

a regular record of births and deaths, it is enjoined upon each Monthly
meetlng, to appoint a careful Friend, whose duty it shall ber to keep, in a
book provided at the expense of the l[onthly meeting, for the purpose, a record
of all births and deaths of members, which occur within their respective
limiLs, or which shall be offered to him for that putpose. But should the
birth have occurred out of the limits of the meeting within which it may be
desired to record it, an explanatory note should be inserted in the record.
And in order to engage the attention of Monthly meetings more closely to this
subject, i-t is further enjoined, that committees be appointed annually to
examine the records, and to extend such care as may appear necessary to effect
the object.

pp.23-24:

cERTrFrcAIf,i; 
*.".ings are to take due care, that

seasonably forwarded, by sultable conveyancest to
which they are directed; they being the exclusive

certificates of removal be
the Monthly meetings to
property of such meetings.

pp. 31-33:

DISCIPLINE AND MEETINGS FOR DISCIPLINE
The connexion and subordinatlon of our Meetlngs for discipline are thus:

Preparative Meetings are accountable to the Monthly; Monthly to the Quarterly;
and Quarterly to the Yearly Meeting; so that lf the Yearly Meeting be at any
time dissatisfied with the proceedings of any l-nferior meeting; or a Quarterly
Meeting, wlth the proceedings of ei-ther of its Monthly Meetingsi o'E a Monthly
Meeting with the proceedings of either of its Preparative Meetings: such
meetings ought, with readiness and meekness, to render accounts thereof when
requlred; and correct or expunge any of the ml-nutes, according to the
direction of the superior meeting.

No Quarterly Meetl-ng should be set up, or laid down, without the consent
of the Yearly Meeting; no Monthly Meeting riTithout the consent of the Quarterly
Meeting; nor any preparatlve or other meeting for buslness or worship, untll
application to the MonLhly Meeting be first made; and, when there approved,
the consent of the Quarterly Meeting be also obtained. Also, no meeting for
worship, l-ntended to conslst of Friends belonging to two or more Monthly
Meetings, shall be established, unt11 the proposal be offered to, and approved
by, those Monthly Meetl-ngs, and the consent of their respective Quarterly
Meeting or meetlngs be obtained; .

It ls directed that a book be provi-ded by every Monthly and Quarterly
Meeting, and fair records kept therein, of thej-r Proceedings. Monthly
Meetings, particularly, are advised to attend to, and finish all such business
with care and despatch, that it may, at no time, suffer by improper delay: and
if any cbse under consideration, prove too weighty or difficult for them to
determine, t.hey should apply to thelr respectlve Quarterly Meetings for
assistance; orr if the circumstances be such as to require it, refer it
thereto by minute.

It is the conclusion of the Yearly Meetingr 4s EI general rule in all
cases, that where any monthly or Quarterly meeting has occasion forr and
requests copies of any papers, minutes or records of another monthly or
Quarterly meeting, the same should be accordingly granted.
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pp.34-352

As the use and design of Preparative Meetings are, in general, to digest
and prepare buslness as occasion may require, whl-ch may be proper to be laid
before Monthly Meetings; Frl-ends ought to be careful thereln, not to occasion
unnecessary delays, or undertake to decide on any business whlch properly
belongs to Monthly Meetings; and when j-t is concluded to caxry any cases
forward, they should be entered in writing, and some suitable Friend or
Friends named, to produce them to the Monthly Meeting; proper notes whereof
should be carefully preserved by clerks of Preparative Meetings.

pp. 46-47 z

MEETING IIOUSES
Quarterly and Monthly Meetlngs are directed to make timely and careful

inspection into the sltuation of the titles of meeting houses, and burial
grounds; and other estates which have been vested in trusLeesr and by them
held for the use and benefit of the society at larger or of any of those
meetl-ngs; so that if it should appear needful, by the death of any such
trustees, or otherwlse, due and seasonable care may be taken to appoint some
others to the trust, that future dlfficultles, and the risk of being deprived
of such estates may be avoided. And it is further directed, that Quarterly
and Mont.hly Meetings respectively, as the case may require, keep exact records
of all such trusts and conveyances, and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons with
whom, the papers, minutes, and records belonglng to our rell-gious societyr are
from time to time deposited; wherein due care should be taken to lodge them
wlth suitable Frlends.
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INDIANA YEARLY MEETING (GURNEYITE/FUM)

Society of Friends, of Indiana Yearly Meeti-ng IOrthodoxtDis c l-pline
Gurneyite l

p. 31:

of the
( 18s4 )

BIRTHS AND DEATHS
As great inconveni-ence may arise from a want of due attention to keeping

a regular record of births and deaths, it is enJoined upon each Monthly
meeting, to appoint a careful Friend, whose duty it shall ber to keep, in a
book provlded at the expense of the Monthly meeting, for the purpose, a record
of all births and deaths of members, which occur within their respective
lirnits, or which shall be offered to him for that purpose. But should the
birth have occurred out of the limits of the meeting within which it may be
deslred to record it, an explanaLory note should be inserted ln the record.
And in order to engage the attention of Monthly meetings more closely to this
subject, it is further enjoined, that commlttees be appointed annuallyr to
examine the records, and to extend such care as may appear necessary to effect
the obj ect.

p. 33:

CERTIFICATES.
. all certificates of removal,

become resldents, shal1 be lodged in the
accepted; and every meeting sha1l keep a
may give forth.

by any Friends intending to
meetingr where the same are

of all certificates which it
brought
Monthly
record

pp.43-442

DISCIPLINE AND MEETINGS FOR DISClPLINE.
The connection and subordination of our Meetings for Discipline are

thus: Preparative meetings are accountable to the Monthly; Monthly to the
Quarterly; and Quarterly to the Yearly Meeting; so that if Lhe Yearly Meeting
be at any time dissatisfied with the proceedings of any inferior meeting: or a

Quarterly meeting, with the proceedings of any of lts Monthly meetings; or a
Monthly meeting vrith the proceedi-ngs of any of its Preparatlve meetings; such
meetings ought, with readiness and meekness, to render accounts thereof when
required; and correct or expunge any of their ml-nutes, according to the
dlrection of the superior meeting

No Quarterly meeting should be set up or laid down, without the consent
of the Yearly Meeting; no Monthly meeting without the consent of the Quarterly
meeting; nor any Preparative or other.meeting for business or worshl-pr until
application to the Monthly meeting be first made; and when there approvedr the
consent of the Quarterly meeting be also obtained. Also, no meeting for
worship, intended to consist of Friends belonging to t$to or more Monthly
meetings, shall be established, until the proposal be offered to, and approved
by, those Monthly meetings, and the consent of thelr respective Quarterly
meeting or meetings be obtained; .

It is directed that a book be provided by every Monthly and Quarterly
meeting, and falr records kept therein of their proceedings. Monthly
meetJ-ngsl particularly, are advised to attend to, and finish all business with
care and dispatch, that it may, at no time suffer by i-mproper delay; and l-f
any case under consideration, prove too weighty or difficult for them to
determine, they should apply to their respective Quarterly neetings for
assistance; orr if the circumstances be such as to require iL, refer it
thereto by minute.

It is the conclusion of the Yearly Meeting, as a general rule in all
cases, that where any Monthly or Quarterly meeting has occasion forr and
requests copies of any papers, minutes, or records of another Monthly or
quarterly meeting, the same should be accordingly granted.
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pp. 56-57 z

MEETING HOUSES.
Quarterly and Monthly meetings are directed to make timely and careful

inspection into the situation of the titles of meeti-ng houses, and burial
grounds; and other estates which have been vested in trustees, and by them
held for the use and benefit of the Society at largel or of any of those
meetings; so that if it. should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint some
others to the trust; that future difficulties, and the risk of being deptived
of such estates may be avoided. And it is further directed thaE Quarterly and
Monthly Meetings respectively, as the case may require, keep exacL records of
all such trusts and conveyances, and see that the same be duly recorded in the
County Record, as required by law; and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons with
whom, the papers, minutes, and records belongl-ng to our religious Societyr are
from time to time deposited; and due care should be taken to lodge them with
suitable Friends

p. 93:

TESTIMONIES OF DENIAL AND ACKNOI,ILEDGMENT.
. In all cases when a Monthly meeting apprehends iLself under a necessity

to disown a member, it is the desire of the Yearly Meeting, that such member,
if his or her situation wlll admit of it, should be previously informed
thereof; and when a testimony of disownment is issued against such individualt
a copy thereof should be retained on the minutes of the Monthly MeeLing, and
one offered to the party testified against.

Dis cipline
Gurneyite l

Society of Friends, of Indiana Yearly Meeting IOrthodoxtof the
( 1864 )

P. 84:

TESTIMONIES OF DENIAL AND ACKNOWLEDGMENT.
In all cases when a Monthly Meeting apprehends itself under a necessity

to disown a member, such member, lf his or her situation will admit of ltt
should be previously lnformed thereof; and when a testimony of disownment is
issued against such individual, a copy thereof should be retained on the
minutes of the Monthly Meeting, and one offered to the party testified
agal-nst.

pp. 87 -89

MEETINGS FOR DISCIPLINE.
The connection and subordination of our Meetings for Discipline are

thus: Preparative Meetings are accountable to the Monthly; Monthly to the
Quarterly; and Quarterly to the Yearly Meeting; so that lf the Yearly MeeLing
be at any time dissatisfied with the proceedings of any inferior meeting: ot a
Quarterly Meeting, with the proceedings of any of its Monthly Meetings; or a
Mont.hly Meeting with the proeeedings of any of its Preparative Meetings; such
meetings ought, with readiness and meekness, to render accouots thereof when
required; and correct or expunge any of their minutes, according to the
direction of the superior meeting. 

* * *
No Quarterly Meeting should be set up or laid down, rsithout the consent

of the Yearly Meeting; no Monthly Meeting without the consent of the Quarterly
Meeting; nor any Preparative or other meeting for business, until applicatlon
to the Monthly Meeting be first made; and when there approved, the consent of
the Quarterly Meettng be also obtained. Also, no Meeting for Worshipt
intended to consist of Friends'belonging to tr^ro or more Monthly Meetingst
sha1l be established, untLl the proposal be offered to, and approved byr those
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Monthly Meetlngs r and the consent of their respective Quarterly Meeting or
Meetings be obtained;

It is directed that a book be provided by every Monthly and Quarterly
Meeting, and faj-r records kept therein of thelr proeeedings. Monthly
Meetings, partlcuJ-arly, are advised to aLLend to, and finish all business with
care and dispatch, that it may, at no time suffer by improper delay; and if
any case under consideratlon, prove too weighty or difficult for them to
determine, they should apply to their respective Quarterly Meetings for
assistance; orr if the circumstances be such as to require it, refer it
thereto by minute

In all cases, where any Monthly or Quarterly Meetlng has occasion fort
and requests copies of any papers, minutes, or records of another Monthly or
Quarterly Meetingr the same should be accordingly gtanted.

p. I2Iz

MEETING HOUSES.
Quarterly and Monthly Meetings are directed to make timely and careful

lnspection into the situation of the titles of meetlng houses, and burial
grounds; and other estates which have been vested in trustees, and by them
held for the use and benefit of the Society at larger or of any of those
meetings; so that if it should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appolnt some
others to the trust; that future difficulties, and the risk of being deprived
of such estates may be avoided. And it is further directed that Quarterly and
Monthly Meetings respectively, as the case may requl-re, keep exact records of
all such trusts and conveyances, and see that the same be duly recorded in the
County Record, as required by law; and also that a clear and regular account
be kept by each respective meeting, of the place where, and the petsons with
whom, the papers, minutes, and records belonging to our religious Societyr are
from time to tlme deposited; and due care should be taken to lodge them with
suitable Friends.

pp. 134- 135 :

BIRTHS AND DEATHS
As great inconvenience may arise from a want of due attention to keeping

a regular record of births and deaths, it is enjoined upon each Monthly
Meeting, to appoint a careful Friend, whose duty it shall be, to keep, in a
book provided at the expense of the Monthly Meeting, for the purpose, a record
of a1l births and deaths of members, which occur wlthin their tespective
limits, or which shall be offered to him for that purpose. But should the
birth have occurred out of the limits of the meeting within whtch it may be
desired to record it, an explanatory note should be inserted in the record.
And in order to engage the attention of Monthly Meetings more closely to thts
subject,lt is further enjoined, that committees be appolnted annually, to
examine the records, and to extend such care as may appear necessary to effect
the obJ ect.

pp. 136-137:

REMOVALS
A11 certiflcates of removal, brought by any Friends intending to become

residents, sha1l be lodged ln the Monthly Meeting, where the same are
accepted; and every'meeting shall keep a record of all certificates which it
may give forth.
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Discipline of the Society of Friends, of Indiana Yearly Meeting IOrthodox]
( f878, reprinted 1892 )

P

TESTIMONIES OF DENIAL AND ACKNOWLEDGMENT.
In all cases when a Monthly Meeting apprehends itself under a necessity

to disown a member, such member, if his or her situation will admit of itt
should be prevlously informed thereof; and when a testimony of disownment is
issued against such individual, a copy thereof should be retained on the
minutes of the Monthly Meeting, and one offered to the party testified
against.

pp. 73-75

MEETINGS FOR DISCIPLINE,
AND RULES CONCERNING THEM.

The connection and subordination of our Meetings for Discipline are
thus: Preparative Meetings are accountable to the Monthly; Monthly to the
Quart.erly; and Quarterly to the Yearly Meeting; so that 1f the Yearly Meeting
be at any time dissatisfied wlth the proceedings of any inferior meeting: or a
Quarterly Meeting, with the proceedings of any of its Monthly Meetlngs; or a
Monthly Meeting with the proceedings of any of its Preparative Meetings; such
meetings oughtr with readlness and meekness, to render accounts thereof when
required; and correct or expunge any of their minutes, according to the
dlrection of the superior meeting.

No Quarterly Meetl-ng should be set up or laid down, wlthout the consent
of the Yearly Meeting; no Monthly Meeting without the consent of the Quarterly
Meettng; nor any Preparative or other meeting for business, until application
to the Monthly Meeting be flrst made; and when there approved, the consent of
the Quarterly Meeting be also obtained. Also, no Meeting for Worshipt
intended to conslst of Friends belonging to t!,ro or more Monthly Meetings t
shall be established, unEil the proposal be offered to, and approved by, those
Monthly Meetlngs, and the consent of their respective Quarterly Meeting or
Meetings be obtained;

it ts dl-rected that a book be provided by every Monthly and Quarterly
Meetingr and falr records kept therein of their proceedings. Monthly
Meetings, particularly, are advised to attend to, and finish all business with
care and dispatch, that lt may, at no time suffer by improper delay; and lf
any case under consideratlon, prove too weighty or difficult for them to
determine, they should apply to thei"r respective Quarterly Meetings for
assistance; orr if the circumstances be such as to require it, refer it
thereto by minute.

In all cases, where any Monthly or Quarterly Meeting has occasion for,
and requests copies of any papers, minutes, or records of another Monthly or
Quarterly Meeting, the same should be accordingly granted.

P. 85:

REMOVALS
A11 certl-ficates of removal, brought by any Frlends intending to become

residents, shall be lodged in the Monthly Meeting, where the same are
accepted; and every meeting shall keep a record of all certificates which it
may glve forth.
p. L24z

MEETING TIOUSES.
Quarterly and Monthly Meetings are directed to make tl-mely and careful

inspection into the situation of the tltles of meeting houses, and burial
grounds; and other estates which have been vested in trustees, and by them
held for the use and benefit of the Society at large, or of any of thdse
meetings; so that lf it should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint some
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others 'to the trust; that future difficulties, and the risk of being deprived
of such estates may be avolded. And it is further directed that Quarterly and
Monthly Meetings respectively, as the case may require, kgep exact records of
all such trusts and conveyances, and see that the same be duly recorded in the
County Record, as required by law; and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons with
whom, the papers, minutes, and records belonging to our rellgi-ous SocieLyr are
from time to time deposited; and due care should be Laken to lodge them with
suitable Friends.

pp

BIRTHS AND DEATHS
As great inconvenlence may arise from a want of due attention to keeping

a regular record of births and deaths, it is enjoined upon each Monthly
Meetlng, to appoint a careful Friend, whose duty it sha1l ber to keep, i-n a
book provided at the expense of the Monthly Meetlng, for the purpose, a record
of atl births and deaths of members, which occur within their respective
limits, or which shall be offered to him for that purpose. But should the
birth have occurred out of the limits of the meeting within which it may be
desired to record it, an explanatory note should be inserted in the record.
And in order to engage the attention of Monthly Meetings more closely to Lhis
subject, it is further enjoined, that committees be appointed annually, to
examine the records, and to extend such care as may appear necessary to effect
the obj ect.

Discipline of Indiana Yearly Meeting of Friends IFUl{], Being the Constitution
and Discipline of the American Yearly Meetings of Friends {1930: Five Years
Meeting of Friends in America) with the Additions Adopted by Indiana Yearly
Meetlng (f904, revised 1915, revised 1930)

1904 & 19r5@pp.75-76; 1930@45-46:

CHAPTER IV.
MEETING FOR BUSINESS. --CLERKS.

The clerk, or presiding officer, of a business meeting has the care of
lts business, which he lays before it for consideration and determines what
concluslon the meeting reaches. . The clerk shall keep a faithful record
of the proceedings of the meeting, and he shall furnish copies of necessary
portions of such records to persons authorlzed, under the appointment of the
same or any superior meeting, to ask for them. He sha1l sign on the meetingts
behalf all official documents put forth by lt.

1904 & 1915Cp. 76-78; 1930ep. 462

CIIAPTER V.
SECT1ON 1. --MONTHLY MEETINGS.

1. A Monthly Meeting is a regular organizatlon of one or more
congregations, and consists of all those persons who are entitled to be
recorded upon its list of members. It is charged with the government of the
body, according to the Constitution and Discipliner and has authority to
recel-ve and dismiss members; to discipline offenders; to grant appeals; to
consider and act upon all questions affectlng the membership; to hold and
administer real estate and other property for the use of the Church; and to
adopt and carry out measures for the improvement of the spl-ritual interests of
the body. It meets monthly for the transaction of business; once in three
months it reports, in an abstract of its minutes, such business as'should be
laid before the Quarterly Meeting of whieh it forms a part and to which it is
subordinate, and to attend which,it may_ appoi_nt t\,ro or more representatives.

SECTION 2.--CLERK.
The clerk of a Monthly Meetlng sha1l be appolnte

nomlnation of a committee named for the purpose. Ile s
the meetlng on the
forward to the
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Quarterly Meeting such business as requires its attention, and such abstracts
of the mi-nutes of the Monthly Meeting as may be necessary. He shall keep (in
a book print.ed for the purpose and provided by the Yearly Meeting) a correct
record of the membership, including all births, marriages, deaths pnd
transfers, and he shall annually furnish the Quarterly Meeting such
statistical informat.ion as the Yearly Meetl-ng may direct, including the
recording, deaths and transfers of ministers. Where found desirable, a
recorder may be appointed to assist the clerk in keeping these records.

r904 & 19150p. 79; 1930Gpp. 48-49t

SECTION 7.--THE BOARD OF TRUSTEES.
Each Monthly Meeting shall appoint three or more of its members to serve

as a Board of Trustees. It shall be the duty of the trustees to hold and
manage all real esLate and personal property belonging to the meeting, to keep
all deeds legally recorded, to guard all property from injury or improper use,
to preserve all important records and documents, and to make an annual report
to the Monthly Meeting. Where Monthly Meetings are incorporated under State
laws their property will necessarily be held and administered in accordance
therewith.

1904 & 19 150p. 88 ; r930@p . 57 z

CHAPTER IX.
QUARTERLY MEETINGS.

2. The Quarterly Meeting has the power
discontinue a Monthly Meeting, or to unite tvTo

1904 & r9r5€p. 93; I930@p. 61:

CHAPTER X.
SECTION 1--YEARLY MEETINGS.
13. When a meeting is disc
shall be vested in the Year
purpose, or to be used for

to
or

establish, divide or
more Monthly Meetings.

tl-nued, the property belonging to said meeting
Meeting, to be held in trust for some specific

e advancement of the general work of the Yearly

on
1y
rh

Meeting' as that body may determine. A11 funds held by such discontinued
meeting sha1l be administered in accordance with the directions of the
origlnal donors.

PART III RULES OF DISCIPLINE
1904 & 191sGp. 105; 1930Gn. 722

CHAPTER I
SECTION 2.--RECEPTION BY CERTIFICATE

3. The acceptance and the lssuing of
on the minutes of the Monthly Meetings, and
accordingly.

all certificates shall be recorded
the llst of members corrected

Fai.th and Practice of Indiana Yearly Meeting of the Religious Society of
Friends (Book of Discipline) [Orthodox/Gurneyite] (f950)

MONTHLY MEETING
Organization and Functions

pp.48-492

1. DutLes and Responsibilities A Monthly Meeting ls a regular
organization of one or more congregations, and consists of all persons who are
recorded upon its list of members. It is charged with the adminlstration of
the affairs of the Meeting, and has authority to recel-ve, transfer, and
dismlss members; to deal with offenders, to grant appeals, to consider and act
upon all questions affecting the membership; to hold and administer real
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estate and other property for the use of the Meeting, and to adopt and carry
out measures for the improvement of 

*"o 
spiritual interests of the body.

4. Appointment of Officers The Monthly Meeting should appoint a Clerk
and an Assistant Clerk, except that in a smal1 Meeting one clerk may be
sufficient. It shall be the duty of the clerk to see that the business is
properly presented to Lhe Meetlng for its consideration, to announce decisions
when mader and to sign documents on behalf of the Monthly Meeting. The
assistant clerk shall keep an accurate set of minutes showing all matters
brought to the attentl-on of the Meeting and the actions taken. These shall be
kept in permanent form in a minute book after they have been approved by the
Meeting. The minutes of each Meetlng must be si-gned by the clerk and dated
correctly. The assistant clerk may also act as Correspondent and as Recorder
for the Meeting. The recorder shall keep a correct record of all mattets
pertaining to membership, such as births, marri-ages, and deaths; members
Joinl-ng by application, transfers of assoclate members to active membership,
and transfers of members to and from other Meeting and denominations.

p. 52

3.
which has
should be
placed in

Records Monthly Meetlng records should be kept in a book of a form
been approved by the Yearly Meeting. Minute books and records
carefully.preserved, and wherever conditions permit, should be
a central fireproof vault.

p. 63:

RECEPTION AND TRANSFER BY CERTIFICATE OR LETTER
4. Records The acceptance and issuance of all certificates and letter

sha1l be recorded in the minutes of the Monthly Meetlng, and the list of
members shall be changed accordingly. Removal certificates for minl-sters
shall include a statement of their position.

p. 692

qUARTERLY MEETING
ReTation to l{onthLy l"Ieetings

1. Power A Quarterly Meetl-ng has power to establish, discontlnue, or
divide a Monthly Meeting, or to unite two or more Monthly Meeting.

2. Supervision A Quarterly Meeting has supervision over the Monthly
Meetings. It may review thelr proceedings and elxamine the records thereof, so
that any irregularities l-n proceedings may be corrected by the Monthly
Meeting. It shall receive appeals from Monthly Meetings and decide upon themt
and shall grant appeals from its own decisions to the Yearly Meeting.

P. 78

ItiscelTaneous
1. Property of Discontinued Meetings When a Meeting is discontinued,

the physical property and investments belonging to said Meeting shall be
vested in the Yearly Meeting, except when otherwise determined by deed or
other lega1 restriction. Such property is to be held for some specific
purpose, or used for the advancement of the general work of the Yearly
Meeting, as that body may determine. A11 funds held from such discontinued
Meetings shall be administered as far as possible in accordance with the
directions of the original donors. A Meeting is not to be considered as
dlscontinued if l-t unltes as an organized group with another Friends Meetlng.
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Faith and Practice of Indiana Yearly Meetlng of
Friends (Book of Discipline) (f971, 1976)

the Religious Society of

p. 50

Records The acceptance and issuance of all certificates and letters sha11 be
recorded in the minutes of the Monthly Meetl-ng, and the list of members shall
be changed accordingly. Transfer certificates for recorded ministers shal1
include a statement of their recording.

p. 53-54:

THE MONTHLY MEETING
Organi-zation aad Functions
Duties and Responsibilities A Monthly Meeting is a regular organization of
one or more congregations and consists of all persons who are recorded uponj-ts list of members. It is charged with the adminlstrati-on of the affairs of
the Meetlng and has authority to receive, transfer and dismiss members; to
deal with offendersi to grant appeals; to consider and act upon all questions
affectl-ng the membership; to hold and administer real estate and other
property for the use of the Meeting; and to carry out programs for the
improvement of the spiritual interest of the Meeting.***

3. Organization A Monthly Meeting is organi- zed for the transaction of
business when it has been established and has appointed a clerk, or clerks, to
present l-ts business and record lts action.

4. Officers A Monthly Meeting sha1l appol-nt Clerks as needed, such as:
Presiding, Recording, etc.

It shall be the duty of the Presiding Clerks to see that the business is
properly presented to the Meeting for its consideration, to announce decisions
when made, to make certain that all actl-ons are properly recorded and to sign
documents on behalf of the Monthly Meeting. The Recording Clerk shall keep an
accurate set of minutes showing all matters brought to the attention of the
Meeting and the action taken. These mi"nutes shall be keep in permanent form
in a Minute Book. They will become the permanent record of the Meetl-ng when
they have been approved and signed by the Clerks and properly dated.

The Recording Clerk may serve as the Statistical Secretary and
Correspondent for the Meeting if the slze of the Meeting does not warrant
separate appointments for these services.

The Statlstical Secretary shall keep an accurate record of all matters
pertaining to the membershlp, such as births, marriages and deaths; member
received by application, by transfer from Junior membershl-p to actlve
membership; and transfers of membershlp to or from other Meetings or
denominati-ons.

5. Records Monthly Meeting minute books and valuable papers shall be
carefully preserved and, wherever conditions permit, shall be placed in a
fireproof safe or vau1t. The Yearly Meetingrrurgestrthe Monthly Meeting to
send all record books and valuable papers to the Yearly Meeting Custodian of
the Vau1t, when there is no longer an immedlate need for them. This would
include the deeds and abstracts to propert.y, as well as membership records and
minutes.

p. 60-6 1:

1 1. Trustees Trustees shall be appointed by the Monthly Meeting in
accord rtrlth the laws of the State in which it is located. Unless otherwise
restrictedr they shal1 appoint three or more Trustees for a period of three
years each; one-third of the appointments shall be replaced each year.

The Trustees shall have the responsibility for the real estate, trust
funds and other properties of the Meeting. In all matters affecting the
Meeting the Trustees shall act only in accordance with the expressed will and
decisions of the Meeting.
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pp. 62-63t

18. New Meetings Concerns to initiate new meetings may come from
interested friends in new areas, established Monthly Meetings or from surveys
conducted by the Commisslon itself. The responsibllity to establish new
Monthly Meetings shall be carried out by the Yearly Meeting Commission on
Evangelism and Outreach.

The Commission sha11 give consideration to such concerns by making
appropriate studies of the proposed meetingts feasibility and giving prayerful
attention to knor^ring Godts will in each case. When it is determined that a
new meeting should be initiated, the Commission sha1l prepare a project plan
and present it to the Administrative Council for its consideration. Upon the
approval of rhe Administrative Council of Yearly Meeting, the Commission sha11
take appropriate action to develop a new Mont.hly Meeting.

When the Meeting to be established is composed of members of two or more
Monthly Meetings, the consent of each shall be obtai-ned.

P. 63:

20. MeetLngs Discontinued When a meeting in decll-ne has ceased to hold
regular servl-ces for worship or decides that it should be discontinuedr the
remaining members may confer with the Yearly Meeting Commission on Evangelism
and Outreach who shall gi-ve careful and prayerful study to the proposed
discontinuance. The Commission shal1 prepare a report and a recommendation
for discontlnuance or other appropriate action and submlt it to the
Administrative Council. Upon the approval of the Councilr the Commission
shall become the administrator of the meeting and its properties if the
meeting concurS. It shall asslst in the transfer of the remaining
memberships, direct the completion of financial responsibllities, take custody
of all official records and 1ega1 documents and recommend approprlate
disposition of all real properties, referring legal actions to the Yearly
Meeting trustees. A11 remaini-ng funds, investments and proceeds from the sale
of property held by the dl-scontinued meeting shall be designated for use by
the Yearly Meeting Commission on Evangelism and Outreach.

p. 822

4. Trustees The Yearly Meetlng sha1l appoint Trustees j-n accordance
with the laws of the State in rtrhich it is located. They shall exercise due
care to observe the requirements of the States ln the administration of their
trust.

The Trustees shall be the legal representatives of the Yearly Meeting in
the administration of the Yearly Meeting properties and in making financial
investments and other arrangements.

The Trustees shall hold title to real estate and personal property of
the Yearly Meeting. They shall invest the funds or other personal property of
the Yearly Meeting whether received by bequest, donation or'otherwise and
administer same according to the direction of the Yearly Meeting and
conditions prescribed by the donors. Bequests, undesignated fundsr willst
gifts, etc. received by the Yearly Meeting shall be reported to the
Administrative Council for direct.ions as to their use. They shall make such
appointments to committees as sha1l be necessaty in the performance of their
duties.
p. 84:

8. Administrative Council The Administrative Council shall be the
declsf-on-making body when the Yearly Meeting is not in session. Its members
shall be the Presiding Clerk, the AssiStant Preslding Clerk, the Recording
Clerk, t.he Treasurer, the Chairman of each Commisslon, the Chairman of the
Personnel Committee, two representatives (the Presiding Clerk and one
Representatl-ve from and appointed by each Regional Meeting), the General
Superintendent, the Presldent of the United Society of Friends Women and the
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Presldent of QUAKER MEN. The DeparLmental workers shall
of the Council.

The officers of the Council shal1 be the Clerks of
and it sha1l meet bl-monthly between the sesslons of the
Eiecutlve Committee shall be appolnted to facilitate the
Council and shall meet as needed.

attend the sesslons

the Yearly Meetlng'
Yearly Meetlng. An
business of the
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IOWA YEARLY MEETING (PRE-SEPARATION)

Discipline of the Society of Fri-ends of Iowa Yearly Meeting (1865)

pp.44-452

MEETINGS FOR DISCIPLINE.
The connectlon and subordination of our meetings for discipline are as

follows t vLz: Preparative Meetings are accountable to the Monthly, Monthly to
the Quarterly, and Quart.erly to the Yearly Meeting. If any superior meeting
be at any time dlssatisfled with the proceedings of any inferior meeting, such
subordinate meeting should with cheerful submission render an account thereof
when required, or correct or expunge any of its minutes, according to the
direction of a superior meeting, or a committee thereof.

No Quarterly meeting should be set up or laid down, without the consent
of the Yearly Meeting, no Monthly without Lhe consent of the QuarterlyMeeting, and no Preparatl-ve or meeting for worship without the unity of the
Monthly Meeting. . 

* * *
Every Quarterly, Monthly and Preparative Meeting, should keep a fair

record of its proceedings, and endeavor to finish all business which shall
come before it without unnecessary de1ay, and clerks should sign the ml-nutes
of each meeting or books of record.

P. 79t

BIRTHS AND DEATHS.
A Recorder of Births and Deaths should be appolnted in each Monthly Meeting;
and committees of men and r,romen should be appointed annually to assist the
Recorder in collecting statistics of Bi-rths and Deaths, and extend such care
as may appear necessary.

p. 81:

CERTIFICATES OF REMOVAL.
Every meeting should kdep an account of all certificates which it

issues, enterlng the names upon its ml-nutes.

Dlscipline of Iowa Yearly Meeting of the Society of Friends (1876)

pp. 37-38:

MEETINGS FOR DISCIPLINE.
The connection and subordinatlon of our meetings for dtscipline are as

follows , vLz: Preparatl-ve Meetings are accountable to Monthly Meetings,
Monthly to Quarterly, and Quarterly to the Yearly Meeting. If any superior
meeting be at any time dissatisfied wlth the proceedings of any of its
subordinate meetings, such subordinate meeting should, with cheerful
submission render an account thereof when required, and correct or expunge any
of its minutes, accordi-ng to the dlrection of a superior meeting, or a
committee thereof.

No Quarterly meeting can be set up, or laid down, without the consent of
the Yearly Meeting, no Monthly wiLhout the consent of the Quarterly Meeting,
and no Preparative or Meeting for Worship without the unity of the Mont.hly
Meeti-ng. .

A11 our meetings for business are required to keep a faix record of
their proceedings, and endeavor to finlsh all business which shall come before
them wl-thout unnecessary delay, and clerks should sign the minutes of each
meeting.
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pp.9L-922

RECORD OF MEMBERSHIP.
A recorder should

of our membershlp; and
recorder in collectlng
good order. ***

The followlng form for the record is pro
expllcit. Monthly Meetings will procure suita

be appointed by each Monthly Meeting to keep a record
a commit,tee should be appolnted annually to assi.st the
statlstlcs, and to see that the record is kept up Ln

po
b.1

sed, belng slmple and
e books for the purpose.
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IOWA YEARLY MEETING (CONSERVATIVE)

Discipline of lowa Yearly Meeting of the Society of Friends IConservative]
(1878, revised 1886, revised 19L4)

1886@pp. 17-19; 19r4@pp. L9-2It

DISCIPLINE AND MEETINGS FOR DISCIPLINE.
The connection and subordination of our Meetings for Discipline are

thus: Preparative Meetings are accountable to the Monthly; Monthly to the
Quarterly; and Quartetly to the Yearly Meeting; so that if the Yearly Meeting
be at any time dissatisfied with the proceedings of any inferior meetingr or a
Quarterly Meeting with the proceedings of any of its Monthly Meetings r or a
Monthly Meeting with the proceedings of any of l-ts Preparatlve Meetings, such
meeti-ngs ought, with readiness and meekness, to render accounts thereof when
required, and correct or expunge any of their minutes according to the
dlrection of the superior meeting.

No Quarterly Meeting should be set up or laid down wl-thout the consent
of the Yearly Meeting, no Monthly Meeting without the consent of the Quarterly
Meeting, nor any Preparative or other Meeting for business or worship until
application to the Monthly Meeting be first made, and when there approved the
consent of the Quarterly Meeting J. "tT obtained.

It is directed that a book be provided by every Monthly and Quarterly
Meeting and fal-r records kept therein of their proceedings. Monthly Meetlngs
particularly are advlsed to attend to and finish all such business with care
and dispatch, that it may at no time suffer by improper delay; and if any case
under conslderation prove too welghty or difficult for them to determine, t.hey
should apply to their respective Quarterly Meetings for assistance; orr.lf the
circumstances be such as to require it, refer it thereto by mlnute.

It is the conclusion of the Yearly Meeting, as a general rule, in all
cases that where any Monthly or Quarterly Meeting has occasion for and
requests copies of any papers, minutes or records of another Monthly or
Quarterly Meetlng, the same should be accordingly granted.

r886Gpp. 34-35; 1914Cp. 36t

BIRTHS AND DEATHS.
As great inconvenience may arise from a want of due attention to keeping

a regular record of births and deaths, it is enjoined upon each Monthly
Meeting to appoint a careful Friend whose duty shall be to keep ln a book
provided at the expense of the Monthly Meetlng, for the purpose, a record of
all births and deaths of members whlch occur within their respective limits t
or which shall be offered to him for thaL purpose. But should the birth have
occurred out of the limits of the meeting wlthin which it may be desired to
record lt, an explanatory note should be inserted in the record. And in order
to engage the attention of the Monthly Meetings more closely to this subJectt
it is further enjoined that commlttees be appointed annually to examine the
records and to extend such care as may appear necessary to effect the object.
I886Gp. ? ; r9 14@n. 38:

CERTIFICATES.
Quarterly and Monthly'Meetings are to take care, that all certificates

or minutes which may be given to any Friends traveling in the service of the
ministry be recorded, and upon the return of such Fri-end seasonably delivered
back to the meeting; and that all eertificates of removal brought by any
Friends intendlng to become residents sha1l be lodged in the Monthly Meeting
where the same are accepted; and also that every meeting keep.a record of all
certificates whlch they give forth.
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1886Gp . 59 i 19 14epp. 60-6 I :

MEETING ITOUSES.
Quarterly and Monthly Meetings are directed to make timely and careful

inspection into the situation of the titles of meeting houses and burial
grounds, and other estates whtch have been vested in trustees, and by them
held for the use and benefit of the Society at large, or of any of those
meetings, so that if it should appear needfulr by the death of any such
trustees or other\^rise, due and seasonable care may be taken to appoint some
others to the trust, that future difficulties and the risk of being deprived
of such estates may be avoided. And it is further directed that Quarterly and
Monthly Meetings respectively, as the case may require, keep exact records of
all such trusts and conveyances, and see that the same be duly recorded in the
county record, as required by law; and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons with
whom, the papers, mlnutes and records belonging to our religious Society are
from time to time deposited; wherein due care should be taken to lodge them
with suitable Friends.

Discipline, Iowa Yearly Meeting of Friends (Conservative) (1951' Reprinted
1953)

p. 27

MEETINGS FOR BUSINESS
It is directed that a book be provided by every Monthly and Quarterly

Meeting for records of their proceedlngs.
It shall be the duty of the Clerks to sign and forward all necessary

documents from one meeting to another; and any correspondence dl-rected by the
meetl-ng.

p. 282

THE ORGANIZATION AND PROCEDURE OF OUR MEETINGS
The Monthly Meeting is accountable to the Quarterly Meeting; and the

Quarterly Meetlng to the Yearly Meetlng. 
*

No Quarterly Meeting should be set up or laid down without the consent
of the Yearly Meeting. No Monthly, or other Meeting for business.or worship
should be set up or laid down until application has been made to and approval
given by the Quarterly Meeting.

p. 45t

CERTIFICATES AND LETTERS
Quarterly and Monthly Meetings are to take care that certificates t

minutes, or letters whlch may be given to any Friend traveling be recorded,
and upon the return of such Friend, be seasonably returned to the meeting.

A11 certificates of removal brought by Friends intending to become
residents sha11 be recorded in the Monthly Meeting where they are accepted.

P. 5l:
RECORDS BIRTHS, DEATI{S, MARRIAGES

It ts the duty of each Monthly Meeting to appoint a Friend to keep a
record of all changes in membership which occur within its respective llurl-ts.
These changes include births, deaths, certificates and requests of membershipt
certificates of removal and releases. The Recorder ls also to make a
all certl-ficates of marriages which have been conducted undet the care
meetings. And in order to eall the attention of the Monthly Meetings

co
o

to

pv
f

of
the

this
subject, it is further suggested that a committee be appointed annually to
examine the records and to extend such care as may appear necessary.
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pp. 73-7 4z

PROPERTY
It is recommended that the Yearly Meeting and all subordinate meetlngs

frequently inspect the titles to meeting houses, burial grounds r and other
real or personal estates vested in trustees, and by them held for the use and
benefit of constituents, subject to the control of said meetings.

Trustees should be appointed by the Quarterly and Monthly Meetings to
have charge of all legal business. Care should be taken to have all such
business and trust properties Lransferred or conveyed to new appointees by the
retiringtrustees * * *

It is further advised that meetings keep exact records of all ttusts and
conveyances, and of the places of deposit and the custody of papers, mi.nutes
and records of the Society; and further that trust accounts and investments be
subj ected to yearly audl-t and inspectlon by appropriate committees.

In the case of the dissolution of any Preparatl-ve, Monthly or Quarterly
Meeting, all rights of property which were invested in such meeting of Friends
to which the members of the meeting so dlssolved or laid down shall be
transferred and joined by the superior meeting. And all the powers of
managemenL, sale and disposition over any real estate, together with the
appol-ntment of ner^r trustees to hold the legal title theref o r pr€viously vested
in or exercised by such meeting, so dlssolved and laid down, shall thereafter
be exercised by the said meeting to which the members may be transferred and
attached; care being taken to see that there are no legal difficulties in the
wa!t and that, if any appear, the advice of the Representative Meeting be
taken. In case of a dissolution where the membership is not transferred to a
meeting by the Quarterly Meeting but by individual membership going to
dlfferent meeting the Quarterly Meeting would assume resPonsibility.

Discipline, Iowa Yearly Meeting of Friends (Conservatlve) (L974r rePrinted
with minor supplements 1984)

p. 19:

II. STRUCTURE
ORGANIZATION AND PROCEDURES OF OUR MEETINGS
THE MONTIILY MEETING
Meetings for Business

In each Meeting a Clerk and one or more asslstants are nominated
annually be a commlttee and subject to approval by the Meeting. The Clerk
gathers the sense of the MeeLing, states what seems to be the judgment of the
members, and sees that the proceedlngs are recorded accurately. The Clerk
also slgns and forwards ansrrrers to the Queries, information on appointmentst
documents, and other cortespondence.

p. 2r:

lifications and Res ns b
The Clerk signs

particularly if legal
for both to sign.

all of f icial papers and minutes. When tr^ro Clerks serve t
documents and mlnutes are involved, it is good practice

p.4Lz

MEETING FUNDS AND PROPERTY
PROPERTY

Titles to Meeting Houses and other real property should be examined from
time to time, and efforts made to remove any obst.acle to perfect t.itle.

If any Monthly Meeting ceases to existr its property should be
transferred to the Meeting receiving its remaini-ng membership. If such action
is not practicable, the Quarterly Meeting of which the Meeting is a member ls
t.o deci-de the dl-sposition of lts property.
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When a Quarterly Meet.ing ceases to exist, its property should be
similarly assigned to the MeeLing receLving its remaining inembership. Any
question of doubt should be decided by the Yearly Meeting.

NO FUND, OR PROPERTY BELONGING TO A MEETING, IS TO BE DISTRIBUTED AMONG
MEMBERS.

Trustees should be appointed by Monthly Meetings and the Yearly Meeting
to have charge of their legal business. Meetings having charge of charitable
gifts are to be careful to use such gifts strlctly for the purpose designated
by the donor. In case such purposes become obsolete, very dlfficult, or
impossible to fulfill, the advice of the Interim Meeting should be requested.

p. 43t

INFORMATION FOR YEARLY MEETING RECORDS. It is the duty of each Monthly Meetlng to appoint a Statistical Recorder
to keep a record of marriages and all changes in membershlp such as births t
deaths, membership acceptances and releases, military status. The Monthly
Meetl-ng Recorder is also to make a copy of all certificates of marriages which
have been held under the care of the Meeting. One copy of answers to the
questl-ons below should be sent to the Yearly Meetl-ng Clerk, and one copy to
the Yearly Meeting Recorder. The information should be for the year from
July lst of the previous year to 

oJune 
30th ofo the current year.

Where there are Friendsr burial grounds, records should be kept of all
plots there. It ls advisable that historical records be maintained by each
Monthly Meeting, so that all information on major events can be readily
available without searching the Minutes.
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IOWA YEARLY MEETING (PROGRESSIVE/FUM)

of Iowa Yearly Meeting of the Society of Friends IProgressive]

pp. 39-40:

MEETINGS FOR DISCIPLINE.
The connection and subordination of our Meetings for Discipline are as

follows r viz: Preparative Meetings are accountable to Monthly Meetings,
Monthly to Quarterly, and Quarterly to the Yearly Meeting. If any superiot
meeting be dissatisfied with the proceedings of any of lts subordinate
meetings, such subordinate meetlng should, wlth cheerful submission, render an
account thereof when requiredl and correct or rescind any of its minutes, as
dlrected by a superior meeting, or a committee thereof; but no Monthly Meeting
is allowed to expunge any of its records.

No Quarterly Meeting can be set up, or laid down, but by the Yearly
Meeting, no Monthly but by the consent of the Quarterly Meeting, and no
Preparative or Meeting for Worship but by the Monthly Meeting. A Preparative
Meeting should be attached to such Monthly Meeting as suits the convenience of
the members thereof, and seems most likely to conduce to the best interests of
the Society. When there ls but one Preparative Meeting in a Monthly Meeting,
the Preparatl-ve Meeting is to be omitted, and the Monthly Meeting in such
cases is to perform the duties of both Monthly and Preparative Meetlngs.

Al1 our meetings for business, including Preparatives, are required to
keep a fair record of their proceedings, and endeavor to finish all business
whtch shall come before them without unnecessary delay, and clerks should sign
the mi-nutes of each meeting.

pp.93-942

The Discipline
( 1883 )

RECORD OF MEMBERSHIP.
A recorder should

of our membership; and
recorder ln collecting
good order.

statistics, and to see t
ointed annually
at the record is

keep a record
to assist the
kept up in

be ap
a comm

p
t_ ttee should be ap
ointed by each Monthly Meeting, to

p
h

Iowa Yearly Meeting of Friends IProgresslve] Book of Discipline (1891)

pp. 78-79:

CHAPTER IV.
MONTHLY MEETINGS.
Their Organization, Powers and Duties.

1. A Mont.hly Meeting is any regularly organized church, and consists of
all the persons who are entitled to be recorded on l-ts llst of members.
Monthly Meetings are subordinate to the Quarterly Meeting of which they form a
part, and are to appoint two or more delegates to the same.

2. The Monthly Meeting is charged with the government of the church.
It has, therefore, authorlty to recelve members into the church and to dismiss
them from the church, to discipline offenders, to grant appeals, to consider
all other questions affecting the membership of persons, according to the
Rules of Discipline, and to adopt and carry out measures for the instruction
of their members and for the promotion of the spiritual l-nterests of the
congregat.ion. In cases of serlous difftcuLty a MonLhly Meeting may ask advice
of the Quarterly Meeting
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pp. 83-84:

CHAPTER V.
QUARTERLY MEETINGS
Their Organization, Powers and Duties.

3. The Quarterly Meeting has the power to establish or to
Monthly Meeting, or to unite two Monthly Meetings.

pp.101-104:

CHAPTER XIV.
THE EXECUTIVE AND NUC;U.N OFFICERS

1. The executive and regular officers of business meetings are: the
Clerk for business meetings of every kind, the Recorder for the Monthly
Meeting, the Correspondent and the Treasurer for the Monthlyr the Quarterly
and the Yeatly Meeting, and three trustees for the Monthly and five for the
Yearly Meeting. The Correspondent and the Trustees shall be chosen and
vacancies filled from time to tlme as occasion requl-res. The other offlcers
shall be chosen annually. A11 officers shall hold their offlces until thelr
successors are chosen

2. It is the duty of the Clerk of any busl-ness meeting to preside over
such meeting, to arrange the business and give it directlon according to the
Form of Government, the Rules of Discipline and the usages of Friends, and to.
decide upon all questions considered according to the prevailing sentiment of
the meeting, with due Christian regard for members offering serl-ous objections
on grave questions.

It is further the duty of the Clerk to make and keep a clear and
complete record of all business of the meeting, to sign the minutes of each
meeting, to transmit to other buslness meetings and to recej-ve from them such
business as the nature of the office requires.

3. It is the duty of the Recorder to keep, in a book provided for the
purpose, a carefully revised list of all members belonging to the Monthly
Meeting, recording all birthsr deaths and marriages.

6. It is the duty of the Trustees of the Monthly Meeting to hold ln
trust all the real estate or other properties belonging to the Monthly
Meeting, and to have all deeds of property recorded.

It is the duty of the Trustees of the Yearly Meeting to hold in
all buildings, lands and other properties ln order for their appointed
purposes, guarding them from inJury and improper use. They sha11 have
deeds of property legally recorded in the name of Iowa Yearly Meetl-ng
Society of Friends. They sha1l report annually the condition of all
properties requl-ring the attention of the Yearly Meetl-ng, with such
suggestions as they may deem wise.

p. 135:

CHAPTER III.
RIGHTS OF MEMBERSHIP.

9. The receptioo and the issuing of all certificates of membershi
should be recorded on the minutes of the Monthly Meeting, and Lhe list o
members corrected accordingly.

divide a

trust

all
of the

p
f.
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The Constitution for the Soclety of Friends in America, with Supplemental
Provisions and Rules of Discipline. AdopLed by Iowa Yearly Meeting in 1902,
Revised 1920, Revised 1930

r902Cpp. 5L-52, L920 & 1930Gpp. 45-46t

CHAPTER IV.
MEETINGS FOR BUSINESS.
CLERKS' The C1erk, or presiding offl-cer, of a business meeting has the care of
its business, which he lays before it for consideration and determines what
conclusion the meeting reaches. In a meeting for business it should be the
chief desire to ascertain what may be the ml-nd of the Lord, and Clerks should
be chosen vrith a special reference to their sound judgment and gift of
spiritual discernment, and thelr abillty to determine vrhat is the will of the
meeting as indicated by the expression made. Clerks should be faniillar with
the usages of the denomination and with all its departments of work. The
Clerk shall keep a faithful record of the proeeedings of the meeting, and he
shal1 furnish coples of necessary portions of such records to persons
authorized, under the appointment of the same or any superior meeti-ng, to ask
for them. He shall sign on the meetlngts behalf all official documents put
forth by it. Meetings which may desire to continue the ancient practice of
holding separate business meetings of men and women are at llberty to do son
appointing separate Clerks from their number. In all business meetings such
assi-stant Clerks may be appointed as may be found advisable.

1902Gp.53, 1920 & 1930@p.472

CHAPTER V
MONTHLY MEETINGS
SECTION II.--THE CLERK.

The Clerk of a Monthly Meeting shall be appointed by the meeting on the
nomination of a commlttee named for the purpose. Ile shall forward to the
Quarterly Meeting such buslness as requires its attention, and such abstracts
of the minutes of the Monthly Meeting as may be necessary. He shall keep (in
a book printed for the purpose and provided by the Yearly Meeting) a correct
record of the membership, ineluding all births, marriages, deaths and
transfers, and he shall annually furnish the Quarterly Meeting such
statistical information as the Yearly Meeting may direct, including the
recordlngr deaths and transfers of minlsters. Where found desirable, a
Recorder may be appointed to assist the Clerk in keeping these records.

SECTION VII.--BOARD OF TRUSTEES.
Each Monthly Meeting sha1l appoint three or more of its members to serve

as a Board of Trustees. It shal1 be the duty of the Trustees to hold and
manage all real estate and personal property belonging to the meeting, to keep
all deeds legally recorded, to guard all property from lnjury or improper use,
to preserve all important records and documents, and to make an annual report
to the Monthly Meeting. Where Monthly Meetings are incorporated under State
laws their property will necessarily be held and adml-nl-stered in accordance
therewith. Yearly Meetings may provide for the holding and transferring of
real estate and other property by their oTI/n Trustees.

1902Gp. 65, 1920 & 1930Qp. 572

CHAPTER IX.
QUARTERLY MEETINGS.
2. The Quarterly Meeting has the power to establish, divide or discontinue a
Monthly Meeting, or to unite tTro or more Monthly Meetings.
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r902Gp. 70, I9Z0 &. r930Gpp. 60-61:

CHAPTER X
YEARLY MEETINGS
Section I.--ORGANIZATION AND POWERS.

The Yearly Meeting, unless incorporated under the laws of a state making
it unnecessary, sha1l appoint Trustees--not fewer than three nor more than
seven in each case--who shall hold the tj-tles of its real estate, and have the
same duly recorded in the official records of the state or county. Trustees
shall be similarly appointed to lnvest all funds and other personal proPerty,
whether received by bequest, donation or othervtiser and to administer the same
according to the direction of the donors. The Yearly Meeting shall have one
or more such boards of Trustees as it may deem advisable. Due care must be
exercised by Trustees to observe the requirements of the statutes of their
several states in the adml-nistration of their trusLs. 11902: Trustees shall
be ex officio members of the Permanent Board. l

1902@p.7L, 1920 & 1930@p. 6l:

13. When a meeting is disconttnued, the property belonging to said meeting
shall be vested in the Yearly Meeting, to be held in trust for some speciflc
purpose, or to be used for the advancement of the general work of the Yearly
Meeting, as that body may determine. A11 funds held by such discontinued
meeting shall be administered j-n accordance with the dl-rections of the
original donors.

r902Gpp. 84-85 ' I92O & 193OGp. 72t

SECTION II.--RECEPTION BY CERTIFICATE.
3. The acceptance and the issuing of all certificates shall be recorded on
the minutes of Monthly Meetings, and the llst of members corrected
accordingly. Removal certificates for ministers shal1 include a certificate
of this position. The official posiLions of Elders and Overseers are not
transferable.

Discipllne of Iowa Yearly Meeting of Friends IFUM] (1952)

p. 28t

B. RECEPTION AND TRANSFER BY CERTIFICATE OR LETTER
RECORDS 4. The acceptance and the issuing of all certificates shall be
recorded on the minutes of Monthly Meetings, and the 1lst of members corrected
accordingly.

pp. 30-31:

APPOINTMENT OF OFFICERS 2. The Monthly Meeting should appoint a Presiding
Clerk and a Recording Clerk, exeept that in a small Meeting one clerk may be
sufficient. It shall be the duty of the Presiding Clerk to see that the
business is properly presenLed to the Meeting for its considerationr to
announce decisl-ons when made, and to sign documenLs on behalf of the Monthly
Meeting. The Recording Clerk shal1 keep an accurate set of mj-nutes showing
all matters b
These shall b
approved by t
clerk and dat
and as Record
all matters p

rought to the attention of the Meeting and the actions taken.
e kept In permanent form l-n a minute book after they have been
he Mlettng. The minutes of each Meetlng must be signed by the
ed correctly. The Recording Clerk may also act as Correspondent
er for the Meet.ing. The recorder shall keep a correct record of
ertaining to membership, such as births, marri-ages, and deaths;

members Joining by appllcation, transfers of associate members to active
membership, and transfers of members to and from other Meetings and
denominations.
DUTIES AND RESPONSIBILITIES 3. A Monthly Meeting is a regular organLzaELorL
of one or more congregations, and consists of al1 those persons who are
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entitled to be recorded upon its llst of members. It is charged wlth the
administration of the affairs of the Meeting, and has authority^to receive,
transfer, and dismiss members; to deal with offenders, to grant appeals, to
consider and act upon all questions affecting the membership; to hold and
administer real estate and other property for the use.of the Meeting, and to
adopt and carry out measures for the improvement of the spiritual interests cjf
the body.

pp.3I-32
TRUSTEES 4. Each monthly meeting shall appoint three or more of its members
to serve as a Board of Trustees. It shall be the duty of the trustees to hold
and manage all real estate and personal property belonging to the meeting, to
keep all deeds legally recorded, to guard all property from injury or lmproper
use, to preserve all important records and documents, and to make an annual
report to the Monthly meeting. tr'Ihere monthly meetings are incorporated under
state laws their property w111 necessarily be held and admlnistered in
accordance thereri/ith. Yearly Meetings may provide for the holding and
transferring of real estate and other property by their ovrn trustees.

p. 33:

RELATIONS TO SUPERIOR MEETINGS
NEW MONTHLY MEETING 2. When a Monthly Meeting shall deem it advisable for a
new Monthly Meeting to be established withl-n its limits, it shal1 send a
proposition therefor to the Quarterly Meeting, which shall appol-nt a committee
to consider the subject and report. If the Quarterly Meetl-ng apptoves the
proposltion, lt shal1 establish the meetlng and rbport its action to the
Yearly Meeting. A11 real estate involved in the transactl-on, should be vested
with the Trustees of Iowa Yearly Meeting of Friends unless otherwlse
designated by the donors. Where the Monthly Meeting, which to be established
is composed of members of two or more Monthly Meetings, the eonsent of each
shall be obtalned.

p. 33-34:

MONTHLY, QUARTERLY AND YEARLY MEETING RECORDS 3. The instructions for
Monthly Meeting records also apply to Quarterly Meeting and Yearly meeting
records. It is especially urged that all minutes are dated. This applies to
births, marriages and deaths in the monthly meeting.
Monthly Meeting records should be kept l-n a book of a form which has been
approved by the Yearly Meeting. Minute books and records should be carefully
preserved, and wherever conditions permit, should be placed in a central
fireproof vault.
p. 42:

CHAPTER V
qUARTERLY MEETING
RELATION TO MONTHLY MEETINGS
POWER OF 1. A Quarterly Meeting has porirer to establish, discontlnue, or
divide a Monthly Meeting, or to unite tvTo or more Monthly MeeLings.
SUPERVISION 2. A Quarterly Meeting has supervision over the Monthly
Meetings. It may review thelr proceedings and examine the records thereof, so
that any i-rregularities of proceedings may be corrected by the Monthly
Meeting. It shall receive appeals from the Monthly Meetings and decide upon
them, and shall grant appeals from its own decisions to the Yearly Meeting.

p. 492

PROPERTY 0F DISCONTINUED MEETINGS l. When a Meeting l-s discontinued or
withdraws, the physlcal property and investments belonging to said Meeting
shall be vested ln the Yearly Meeting, except when otherwise determined by
deed or other legal restriction. Due consideration shall be given state laws
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. governing disposition of such property and funds. Such may be held for some

) specific purpose, or used for the advancement of the general work of the
Yearly Meeting, as that body may determine. A11 funds held from such
disconti-nued Meetings shall be administered, as far as possible in accotdance
with the directions of the original donors. Priority rights should be given
to improvements or ne$l buildings within the limits of the quarterly meeting of
which the monthly meeting was a part.

Discipline of Iowa Yearly Meeting of Friends IFUM] (1966)

p. 252

B. RECEPTION AND TRANSFER BY CERTIFICATE OR LETTER
RECORDS 4. The aeceptance and the issuing of all certificates shall be
recorded on the minutes of Monthly Meetings, and the list of members corrected
accordingly.

pp. 26-27 z

APPOINTMENT OF OFFICERS 2. The Monthly Meeting should appoint a Presiding
Clerk and a Recording Clerk, except that in a sma1l Meeting one clerk may be
sufficient. It shall be the duty of the Presiding Clerk to see that the
busl-ness is properly presented to the Meeting for its considerationr to
announce decisions when made, and to sign documents on behalf of the Monthly
Meeting. The Recording Clerk shall keep an accurate set of minutes showing
all matters brought to the attention of the Meeting and the actions taken.
These shall be kept in perinanent form in a minute book after they have been
approved by the Meeting. The minutes of each Meeting must be signed by rhe
clerk and dated correctly. The Recording Clerk may also act as Correspondent
and as Recorder for the Meeting. The recorder shal1 keep a correct record of
all matters pertaining to membership, such as blrths, marriages, and deaths;
members joining by applicationr transfers of associate members to active
membershi.p, and transfers of members to and from other Meetings and
denominations.
DUTIES AND RESPONSIBILITIES 4. A Monthly Meeting is a regular organization
of one or more congregations, and consists of all those persons who are
recorded upon its list of members. It l-s charged with the administration of
the affairs of the Meeting, and has authority to receive, transfer, and
dismiss members; to deal with offenders, to grant appealsr to consider and act
upon all questions affecting the membership; to hold and administer real
estate and other property for the use of the Meetingr and to adopt ar^d carry
out measures for the improvement of the spiritual interests of the body.

pp. 28-29 z

TRUSTEES 4. Each Monthly Meeting shall appoint three or more of its members
to serve as a Board of Trustees for three-year staggered terms. It sha1l be
the dufy of the Trustees to manage all real estate and personal property
belonging to the meeting, to see that it is kept in proper repairr guard it
from improper use, and keep all deeds legally recorded. Trustees are to
preserve all important records and documents r and make an annual report to the
Monthly meeting. Where Monthly Meetings are lncorporated under state laws
their property will necessarily be held and administered l-n accordance
therewith.

p. 322

SECTION
RECORDS
Counsel
form ap
be used

4--INSTRUCTIONS TO MONTHLY MEETINGS
5. Care is urged that all minutes of the Meeting on Ministry

and of the Monthly Meeting be properly dated and preserved in
proved by the Yearly Meeting. When minute books are filled or
they should be filed in the Yearly Meeting fireproof vault for

and
books of
cease to

s afe
keeping.
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CHAPTER V
qUARTERLY MEETING
SECTION 2--AUTHORITY AND RETATIONSHIP
CIIANGED CONSTITUTION 3. The Quarterly Meeting can
Meetings to its membership wlth the approval of the
Body of Representatives.

divide itself or add new
Yearly Meeting general

NEW MEETINGS 4. The Quarterly Meeting may shepherd a group in preparation
for Mont,hly Meeting status under the advisement and by the approval of the
Yearly Meeting Board on Church Extension.

pp. 53-54:

CHAPTER VII
DEPARTMENTS OF WORK
SECTION I--BOARDS AND COMMITTEES
A. MINISTRY AND COUNSEL
YEARLY MEETING 1. . The duties of the
mainly the f ollowing:

(d) The Board on Ministry and Counsel
the Soard on Church Extension in setting up
spiritual needs of exlsting Meetings.

Board on Ministry and Counsel are

will co-operaLe
new Meetings and

and function with
in studying the

B. CHURCH EXTENSION
YEARLY MEETING l. The Board on Church Extenslon is appointed as a separate
body from that of missions and evangelism because the need of starting new
churches and strengthenlng r^reak churches is such an outstanding need for the
Yearly Meeting. It should be a specialist body comml-ssioned to a significant
singular task. tr{ith this kind of focused function a home mlssion outreach
program will have the opportunity to develop.

This Board will give exclusive attention to the following areas:
(l) Plan, research, sutvey, and take initiative for the starting of new

Friends churches.
(2) Give assistance and direction to weak churches that need special

attention.
(3) Be ready to take responsible action when any established Monthly

Meeting experiences decline to the extent of an active resl-dent membership of
25 or an average worship service attendance for one year below 30. Such a
Meeting thereby being made aware of the danger to its continued existence
should call upon the Board on Church Extension for a thorough study of their
situation. This 1oea1 Meeting should commit itself to the recommendations of
this Board as to the steps for recovery. Any church may call upon this Board
for guidance and help when decline has been experienced.

(4) The Board shall have the prerogatl-ve to prepare and establish
standards by which a nev/ Monthly Meeting is established. These standards
shall take into consideration a sufficient measure of strength in membership,
financial support, accommodations, and a unity of purpose. When the Board is
satlsfied that a group should become a Monthly Meeting, it w111 recommend such
to the Yeatly Meeting on Ministry and Counsel. Upon their approval they shall
recommend such to the general Body of Representatives of the Yearly Meeting.
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KANSAS YEARLY MEETING (CONSERVATIVE)

The Discipline of the Society of Friends of Kansas Yearly Meeting
IConservative] ( 1883)

p. 11:

BIRTIIS AND DEATHS
As great inconvenience may arise from a want of due attention to keeping

a regular record of births and deaths, it l-s enjoined upon each Monthly
Meeting to.appoint a careful Friend, whose duty it shall be to keep, in a book
provided at the expense of the Monthly Meeting, for the purpose, a record of
all births and deaths of members whlch occur within their respective limits,
or which sha1l be offered to him for that purpose. But should the birth have
occurred out of the limits of the meeting within which it may be desired to
record it, an explanatory note should be inserted in the record. And in order
to engage the attention of Monthly Meet.ings more closely to this subject, it
is further enjoined that committees be appointed annually t.o examine the
records, and to extend such care as may appear necessary to effect the obJect.

p. L4t

REMOVALS
Monthly Meetings are to take due care that certificates of removal be

seasonably forwarded, by suitable conveyances, to the Monthly Meetlngs to
which they are directed, they being the exclusive property of such meetin.gs.

pp. 20-2lz

DISClPLINE AND MEETINGS FOR DISCIPLINE.
The connection and subordination of our Meetings for Discipline are

thus: Preparative Meetings are accountable to the Monthly; Monthly to the
Quarterly; and Quarterly to the Yearly Meeting: so that if the Yearly Meeting
be at any ti-me dlssatisfied with the proceedings of any inferl-or meetings: or
a Quarterly Meeting with the proceedings of either of its Monthly Meetings; or
a Monthly Meetlng with the proceedings of either of its Preparative Meetings,
such meetlngs ought, with readiness and meekness, to render accounts thereof
when requi-red, and correct or expunge any of the minutes, according to the
direction of the superior meeting.

No Quarterly Meeting should be set up or laid down without the consent
of the Yearly Meeting; no Monthly Meeting without the consent of the Quarterly
Meetlng; nor any Preparative or other meeting for business or worship, until
application to the Monthly Meeting be first made, and, when there approvedt
the consent of the Quarterly Meeting be also obtained. Also, no meeting for
worship intended to consist of Frlends belonging to t\^ro or more Monthly
Meetings, shall be established, until the proposal be offered to, and approved
by, those Monthly Meetings, and the consent of their respective Quarterly
Meeting or Meeti-ngs be obtained. 

o * *
It is directed that a book be provided by every Monthly and Quarterly

Meeting, and fair records kept therein of their proceedings. Monthly
Meetl-ngs, particularly, are advised to attend to and finish all such business
with care and dispatch, that it may, at no time, suffer by improper delay; and
if any case under consideration prove too weighty or difficult for them to
determine, they should apply to their respective QuarLerly Meetlngs for
assistance: orr if the cl-rcumstances be such as to require itr refer it
thereto by minute.

It is the conclusion of the Yearly Meeting, as a general rule in all
cases, that where any Monthly or Quarterly Meeting has occasion for, and
requests copies of any papers, minutes or records of another Monthly or
Quarterly Meeting, the same should be accordingly granted.
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p. 33:

MEETING HOUSES.
Quarterly and Monthly Meetings are directed to make timely and careful

inspection l-nto the situation of the titles of meeting houses and burial
grounds, and other estates which have been vested in trusteesr and by them
held for the use and benefit of the society at larger or any of those
meetings; so that if it should appear needful' by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoinL some
others to the trust; that fuLure difficulties, and the risk of being deprived
of such estatesr may be avolded. And it is further directed that Quarterly
and Monthly Meetings respectively, as the case may require, keep exact records
of all such trusts and conveyances, and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons wlth
whom, the papers, mlnutes and records belonging to our religious society, are
from time to time deposited; wherein due care should be taken to lodge them
with suitable Frl-ends.
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MID-AMERICA YEARLY MEETING
(formerly Kansas Y.M. -Progressive)

Discipline of the Society of Friends, of Kansas Yearly Meeting (1883)

pp. 67 -69 t

SECTION III.
MEETINGS FOR DISCIPLINE,
AND RULES CONCERNING THEM.

The connection and subordination of our Meetings for Dl-scipline are
Lhus: Preparative Meetings are accountable to the Monthly; Monthly to the
Quarterly; and Quarterly to the Yearly Meeting; so that if the Yearly Meeting
be aL any time dissatisfied with the proceedl-ngs of any subordinate meetingt
or a Quarterly Meeting with the proceedings of any of i-ts Monthly Meetingsr or
a Monthly Meeting with the proceedings of any of its Preparative MeeLings,
such meetings ought, with readiness and meekness, to render accounts thereof
when required; and correct or expunge any of their minutes according to the
direction of the superior meeti-ng.

No Quarterly Meetlng should be set up or laid down, without the consent
of the Yearly Meetlng; no Monthly Meeting without the consent of the Quarterly
Meeting; nor any Preparative or other meeting for business, until application
to the Monthly Meeting be first made; and when there approved, the consent of
the Quarterly Meeting be also obtained. Also, no Meeting for Worship'
intended to consist of Friends belonging to two or more Monthly Meetings t
shall be established until the proposal be offered to, and approved by, those
Monthly Meetingsl and the consent of their respective Quarterly Meeting or
Meetings be obtained; ***

It is directed that a book be provided by every Monthly and Quarterly
Meeting, and falr records kept therein of their proceedlngs.

In all cases, where any Monthly or Quarterly Meeting has occasion for,
and requests copies of any papers, minutes, or records of another Monthly or
Quarterly Meeting, the same should be accordingly granted.

p. 80:

A11 certificates of removal, brought by any Friends intending to become
residents, shall be lodged in the Monthly Meeting where the same are accePted;
and every meeting shall keep a record of all certificates which lt may give
forth.

pp. I18-119:

MEETING HOUSES.
Quarterly and Monthly Meetings are dlrected to make timely and careful

inspection j-nto the situatl-on of the tltles of meeting houses, and burial
grounds; and other estates which have been vested in trusteesr and by them
held for the use and benefit of the Society at large, or of any of those
meetings; so that if it should appear needfulr by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint some
others to the trust; that future difflculties, and the risk of being deprived
of such estates may be avoided. And it is further directed that Quarterly and
Monthly Meetings respectively, as the case may require, keep exact records of
all such trusts and conveyances, and see that the same be duly recorded in the
county record, as required by 1aw; and also that a clear and regular account
be kept by each respective meeting, of the place where, and.the persons with
whom, t.he papers, minutes, and records belonglng to our teli-glous Societyr are
from time to time deposited; and due care should be taken to lodge them with
suitable Frl-ends.
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Discipline of Kansas Yearfy Meeting of Friends
Discipline of the American Yearly Meetlngs of
Revised 1930)

Being the Constitution and
Friends (1903, Revised 1920,

r903@pp. 47-48, L920 & 1930Gpp. 45-46t

CHAPTER IV.
MEETINGS FOR BUSINESS. --CLERKS.

The clerk, or presiding officer, of a business meeting has the care of
its business, which he lays before it for consideration and determines what
conclusion the meetlng reaches. In a meeting for business it should be the
chief desire to ascertain what may be the ml-nd of the Lord, and the clerks
should be chosen with a spiritual discernment, and should be chosen vrith a
special reference to their sound judgment and gift of spiritual discernmentt
and their ability to determine what is the wl1l of rhe meeting as indlcated by
the expression made. Clerks should be familiar with the usages of the
denomination and with all i-ts departments of work. The clerk shall keep a
faithful record of the proceedings of the meeting, and he shall furnish copies
of necessary portions of such records to persons authorized, under the
appointment of the same or any superior meeting, to ask for them. Ile shall
sign on the meetingrs behalf all official documents put forth by lt. Meetings
which may desire to continue the ancient practice of holding separate business
meetings of men and women are at liberty to do so, appointing separate Clerks
from their number. In all business meetings such assistant Clerks may be
appointed as may be found advisable.

1903Gp. 49' 1920 & r930@p. 47:

CHAPTER V
SECTION 1.--MONTHLY MEETINGS.
SECTION 2. --CLERK.

The clerk of a Monthly Meeting sha1l be appointed by the meeting on the
nomination of a committee named for the purpose. He shall forward to the
Quarterly Meeting sueh business as requires its attenLion, and such abstracts
of the minutes of the Monthly MeeLing as may be necessary. IIe shall keep (in
a book printed for the purpose and provided by the Yearly Meeting) a cotrect
record of the membership, includlng all births, marriages, deaths and
transfers, and he shall annually furnish the Quarterly Meeti-ng such
statistical informatlon as the Yearly Meeting may direct, including the
recording, deaths and transfers of mlnl-sters. Where found deslrabler a
recorder may be appointed to assist the clerk i-n keeping these records.

1903Cp. 5l-52, I92O & 1930@pp. 48-49:

SECTION 7.--THE BOARD OF TRUSTEES.
Each Monthly Meetlng shall appoint three or mote of its members to serve

as a Board of Trustees. It shall be the duty of the trustees to hold and
manage all real estate and personal property belonging Lo the meeting, to keep
all deeds legally recorded, to guard all property from injury or improper uset
to preserve all important records and documents, and Lo make an annual report
to the Monthly Meeting. Where Monthly Meetings are incorporated under State
laws their property will necessarily be held and administered in accordance
therewith. Yearly Meetings may provide for the holding and transferring of
real estate and other propetty by their own trustees.

Section 7 [of the Uniform Discipline] not applying to Kansas Yearly
Meeting, the following w111 govern Subordinate Meetings in its sLead:

Kansas Yearly Meetlng being a legal1y incorpo
all Society property of lts Subordinate Meeti
the Yearly Meeting, j-n trustr for the Particu
property belongs. The form of conveyance shorr se1l and convey to Kansas Yearl
Frie-;As Ta religious corporation) for the use

rated body, the title of
ngs should be conveyed to
lar Meeting to which the
uld be as follows:
y Meeting of the Society of
of Monthly
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Meeting of said Society, with por^rer to convey on the 1egal1y expressed
written request of said Monthly Meeting, or on its own motion in case
sal-d Monthly Meeting ceases to exist, the following described tract or
parcel of land, vLz., (followtng the above should be a complete
description of the property).rr Above direction shal1 not be binding on
Meetings outside the State of Kansas; lf thetr laws do not recognize
titles held by a Kansas corporation, such Meetings are recommended to
incorporate either as Monthly or Quarterly Meetings r as the latter may
direct, in accordance with the laws of thel-r respective states.

p. 53:

CHAPTER VI.
NEW FIELDS OF WORK

2. When a Monthly Meeting shall deem it advisable for a new Monthly
Meeting to be established within its limits, it shall send a proposition
therefor to the Quarterly Meeting, which shall appoint a committee to consider
the subject and report. If the Quarterly Meetlng approves the propositlon it
shall establish the meeting and report its action to the Yearly Meeting.
Where the meeting to be establlshed is composed of members of two or more
Monthly Meetings, the consent of each shall be obtained.

1903Gp. 6I-63, 1920 &. 1930Gp. 57 z

CHAPTER IX.
QUARTERLY MEETINGS.

2. The Quarterly Meeting has the power to establishr divide or
di-scontinue a Monthly Meeting, or to* un'ite* two or more Monthly Meetings.

3. . When a Quarterly Meeting establishes a Monthly Meeting, its
minute shall state the Monthly Meeting or Meeti-ngs from which such new meeting
is separated, and these meetings shall furnish the new meeting a list of the
members transferred to it, whl-ch list shall be made a part of the record of
both meetings. The Quarterly Meeting shall appoint a committee to see that
the meeting ls duly established and the membership properly transferred and
recorded.

When a Quarterly Meeting discontinues a Monthly Meeting, its minutes
shall state to what meeting the membership sha1l be transferred, and tt shall
appoint a Committee to see that such meeting is regularly discontinued and its
records and membership duly cared for.

No Monthly Meeting should be transferred from one Quarterly Meeting to
another within the limits of our Yearly Meeting without the consent of each
Quarterly Meeting interested, and when such transfer is effected the Yearly
Meeting should be lnformed thereof. No Monthly Meeting should be transferred
to or received from another Yearly Meeting without the consent of both the
Quarterly Meetings and both the Yearlylteetings interested.

5. The Quarterly Meeting has supervisl-on over the Monthly Meetings. It
may revieTir thelr proceedings and examine the records thereof, so that any
irregularities of proceedings rnay be corrected by the Monthly Meeting. It
shall receive appeals from the Monthly Meeti-ngs and decide upon them, and
shall grant appeals from its own declsions to the Yearly Meeting.

CIIAPTER X
YEARLY MEETINGS.
SECTION 1.--ORGANIZATION AND POWERS.

The Yearly Meeting, unless incorporated under the laws of a state making
it unnecessary, shall appoint Trustees--not fewer than three nor more than
seven in each case--who shall hold the titles of its real estate, and have the
same duly recorded in the official records of the state or county. Trustees
shal1 be similarly appointed to invest all funds and other personal propertyt
whether received by bequest, donation or other\nTiser and to administer the same
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according to the direction of the donors. The Yearly Meetlng shall have one
or more such boards of Trustees as it may deem advisable. Due care must be
exercised by Trustees to observe the requl-rements of the statutes of their
several states ln the administration of their trusts. [1902: Trustees shal1
be ex officio members of the Permanent Board. l

1903Gp. 68, 1920 & 1930ep. 61:

13. When a meetlng is discontinued, the property belonging to said meetlng
shall be vested in the Yearly Meeting, to be held in trust for some specl-fic
purpose, or to be used for the advancement of the general work of the Yearly
Meeting, as that body may determine. A11 funds held by such discontinued
meeting sha1l be administered in accordance with the directions of the
original donors.

1903epp. 80-81, 1920 & 1930@p. 722

SECTION 2.--RECEPTION BY CERTIFICATE.
Monthly Meetings shall record on thelr minutes the full names of all

persons received by certificate.
Monthly and Quarterly Meetings are directed to be careful when receiving

individuals into membership or setting up meetings not to encroach upon the
limits of other meetings. Except where the facilities for traveling make it
advantageous to do otherwise, meetings are to be attached to the nearest
superlor meeting, and the membership of Friends is to be placed in the nearest
Monthly Meeting. When it seems desirable to make an exception to this rulet
the. conselnt of the nearer meeting to lts betng waived shall be first obtained
before the meeting is set up, or the Friends is received into membershlpt
whether by request or certificate.

3. The acceptance and the issuing of all certificates shal1 be recorded
on the mlnutes of Monthly Meetings, and the llst of members corrected
accordi.ngly.

Discipline of Kansas Yearly Meeting of Friends (1940, Reprinted as Revised
1953)

pp. 53-54:

CHAPTER V
MONTHLY MEETINGS
SECTION 2. --CLERK

The clerk of a Monthly Meeting shall be appointed by the meetlng on the
nomination of a committee named for the purpose. He shall forward to the
Quarterly Meeting such busl-ness as requires its attention, and such abstracts
of the minutes of the Monthly Meeting as may be necessary. He shall keep (ln
a book printed for the purpose and provided by the Yearly Meeting) a correct
record of the membership, including all births, marriages, deaths and
transfers, and he shal1 annually furnish the Quarterly Meeting such
statistical information as the Yearly Meeting may direct, including the
reeordingr deaths and transfers of .ministers. tr'lhere found desirabler a
Recorder may be appointed to assist the Clerk in keeping these records.

pp.57-582

SECTION 8.--BOARD OF TRUSTEES
t. Each Monthly Meeting shall appol-nt three or more of its members to

serve as a Board of Trustees. It shall be the duty of the Trustees to hold
and manage all real estate and personal property belonging to the meetlngr to
keep all deeds legally recorded, to guard all property from inJury or improper
use, to preserve all lmportant records and documents, and to make an annual
report to the Monthly Meeting. Where Monthly Meetings are lncorporated under
State laws their property will necessarily be held and administered in
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accordance therewith. Yearly Meetings may provide for the holdlng and
transferring of real estate and other property by their own Trustees.

2. Kansas Yearly Meeting being a legally incorporated bodyr the title of
all Society property of its subordinate Meetings should be conveyed to the
Yearly Meeting, in trust, for the particular Meeting.to which the property
belongs. The form of conveyance should be as follows:
" sell and convey to Kansas Yearly Meetlng of the Society of Friends (a
rElT!-ious corporation) for the use o f Monthly Meeting of said
Society, with power to convey on the legally expressed written request of said
Monthly Meeting, or on its own motlon in case said Monthly Meeting ceases to
exist, the following described tract or parcel of lands vaz: (following the
above should be a complete description of the property)." Above direction
shall be binding on all meetings except in states where their laws do not
recognize titles held by a Kansas corporation. Such Meetings are recomrnended
to incorporate ei-ther as Monthly or Quarterly Meetings, as the latter may
dircict, in accordance \^rlth the laws of their respective states.

p. 59:

CHAPTER VI
NEI,[ FIELDS 0F IIORK
2. When a Monthly Meeting shall deem it advisable for a new Monthly Meeting
to be establlshed within its lj-mits, it shall send. a proposiLion therefor to
the Quarterly Meeting, which shall appoint a committee tso consider the subject
and report. If the Quarterly Meeting approves the proposition it shalI
establish the meeting and report its actlon to the Yearly Meetlng. Where the
meeting to be established ls composed of members of two or more Monthly
Meetings, the consent of each shal1 be obtained.

pp. 69-7Az

CHAPTER IX
QUARTERLY MEETINGS
2. The Quarterly Meeting has the power to establl-sh, dtvide or discontinue a
Monthly Meeting, or to uniLe two or more Monthly Meetings.
3. When a Quarterly Meeting establishes a Monthly Meeting, its minute shall
state the Monthly Meeting or Meetings from which such new meeting is
separated, and these meetings shall furnlsh the new meeting a list of the
members transferred to l-t, which list shall be made a part of the record of
both meetings. The Quarterly Meeting shall appoint a committee to see that
the meeting is duly established and the membership property transferred and
recorded. Copies of the actlon of the Quarterly Meeting and of the Monthly
Meeting accompanied by the list of transferred members, sha1l be recorded as
the opening minute of the new Monthly Meeting. These shall constitute the
Charter members.

If members belonging to two or more Quarterly Meetings, either in the
same or dl-fferent Yearly Meetings, request the establishment of a new Monthly
Meetl-ng, the request shall be sent to all Quarterly MeeLings to which the
signers of the request belong, and their consent obtal-ned. The request shall
state when and where the new Monthly Meeting is to be held, and to what
Quarterly Meeting it is to be attached. When the consent of all interested
Quarterly Meetings has been obtained, the Quarterly Meeting to which the new
Monthly Meeting is to be attached shall proceed t.o establish it as requested.

When a Quarterly Meetl-ng discontinues a Monthly Meeting, its minutes
shall state to what meeting the membership sha1l be transferred, and it shall
appoint a Commi-ttee to see that such meeti-ng ls regularly discontinued and its
records and membership duly cared for.
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pp. 7 4-75? t

CHAPTER X
YEARLY MEETINGS
Section 1.--ORGANIZATION AND POWERS

.The Yearly Meeting, unless i-ncorporated under the laws of a state making
it unnecessary, shall appoint Trustees--not fewer than three nor more than
seven in each case--who shall hold the titles of its real estate, and have the
same duly recorded in the official records of the state or county. Trustees
shall be simi-larly appointed to invest all funds and other personal property,
whether received by bequest, donati-on or otherwise, and to administer the same
according to the direction of the donors. The Yearly Meeting shal1 have one
or more such boards of Trustees as it may deem advisable. Due care must be
exercised by Trustees to observe the requirements of the statuLes of their
several states l-n the administration of their trusts. tL902: Trustees sha1l
be ex officio members of the Permanent Board.l

pp. 76-77:

13. When a meeting is discontl-nued, the property belonglng to said meeting
shall be vested in the Yearly Meeting, to be held i-n trust for some specific
purpose, or to be used for the advancement of the general work of the Yearly
Meeting, as Lhat body may determine. A11 funds held by such discontinued
meeting shall be administered in accordance with the directions of the
original donors.

Discipline: Kansas Yearly Meeting of Friends (1966)

pp.52-53t

Section 6. Transaction of Business. The business of the organization
is transacted in meetings, l-n which every active member of the body has a
right to participate. These meetings may delegate authority ln certaln
matters to other meetings, such as the meeting on mini-stry and oversight. The
business affairs of a congregation are cared for by the regular officers and
by such commlttees as may be appointed by the monthly meeting for this purpose
from the members of the congregation. Monthly meeti-ngs may establish a
business meetl-ng for an outpost congregation when its local interests make
such a meeting advisable.

pp. 53-54:

CHAPTER II
MEETINGS FOR BUSINESS
Section 1. Clerks

1. The Presiding Clerk. The clerk, or presiding officer, of a business
meeting has the care of its buslness, which he lays before it for
conslderati-on, and determines what conclusion the meeting reaches. . He
shall sign on the meetingrs behalf all officlal documents put forth by it and
shal1 serve as the correspondent for the meeting.

2. Other CTerks. The recording cl'erk shall keep a faithful record of
the proceedings of the meeElng; he sha1l furnish copies of necessary portions
of such records to persons authorized Eo ask for them, under the appointment
of the same or any superior meeting.

pp. 55-56:

Sectlon 2. Monthly Meetings
A. General Organizatlon

5. 0rganization. A monthly meetlng is duly organized for the
transaction of business when lt has been established by a superior meeting and
has appointed a clerk to have charge of its business.
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6. Functions. The monthly meeting is charged r.rith the government of
the body, according to the Constitution and DiscipTine. It has authority to
receive and dismiss members; to discipline offenders; to grant appeals; to
consider and act upon all questions affecting the membership; to hold and
administer real estate and other property for the use of the Church; and to
adopt and carry out measures for the improvement of the spiritual interests of
thebody. o * *

9. Discontinuance of a Meeting. When the resident members of a monthly
meeting feel that they cannot rrith profit carry on as a monthly meeting, they
may petition the quarterly meeting to which they belong to take steps for
dj-scontlnuing the meeting. See also D I, page 65.

pp. 56-57 z

B. Officers
1. CTerks. Clerk (see page 53) shall be appointed each August by Lhe

monthly meeting after receiving nominations from the nominating committee.
. The presiding clerk . . . shal1 keep a correct record of the

membership, including all births, marriages, deaths, and transfers; and he
sha1l annually furnish the quarterly meeting such statistical information as
the Yearly Meeting may direct, including the recording, deathsr and transfers
of ministers.
pp. 59-60

C. Other Committees
3. Board of Trustees: Each monthly meeting shal1 appoint three or more

of its members to serve as a board of trustees, these trustees to serve for a
term of three years, one t.hird to be appointed each June.

It shall be the duty of the trustees to hold and manage all real estate
and personal property belonging to the meeting, to keep all deeds legally
recorded, to guard all property from injury or improper use, to preserve all
important records and documents, and to make an annual report to the monthly
meeting. Where monthly meetings are incorporated under state 1aws, their
property will necessarily be held and administered in accordance therewith.
The Yearly Meeting may provide for the holding and transferring of real estate
and other property by its olnn trustees.

Kansas Yearly Meeting being a legally incorporated body, the title of
all Society property of iLs subordinate meetings should be conveyed to the
Yearly Meeting, in trust for the particular meetlng to which the property
belongs. The form of conveyance should be as follows: rl

se11indconveytoKansasYear1yMeetingoftheSociety@
religi-ous corporation) for the use of Monthly
Meeting of said Societyr with power to Convey on the legally expressed written
request of said monthly meeting, or on its own motion in case said monthly
meeting ceases to exist, the following described t.ract or parcel of land,
viz.u (following the above should be a complete description of the property).rr
Above direction shall be binding on all meetings except in states where their
laws do not recognize titles held by a Kansas corporation. Such meetings are
recommended to incorporate el-ther as monthly or quarterly meetings, as the
latter may direct, in accordance with the laws of their respective states.

p. 61:

D. New Work and New Meetings
2. New FIonthTy Lleetings. When a monthly meeting sha1l deem it

advisable for a new monthly meeting to be established within i-ts llmltsr it
shall send a proposition therefor to the quarterly meeting, which shall
appoint a commlttee to consider the subject and report. If the quarterly
meeting approves the proposition it shall establish the meeting and report lts
action to the Yearly Meeting. Irlhere the meeting to be established is composed
of members of two or more monthly meetings, the consent of each shall be
obtained. See also Seetion 3, Part D, page 65.
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pp. 65-67

Section 3. Quarterly Meetings
D. Functions

1. Establishing or Discontinuing LlonthTy lt.eexings. A quarterly meeting
has the power to establish, divide, or discontinue a monthly meeting or to
unite two or more monthly meetings.

When a quarterly meeting establishes a monthly meeting, its minute shall
state the monthly meeting or meetings from whlch such new meetl-ng l-s
separated. These meetings shall furnish the new meetlng a list of the members
transferring to it, which list shal1 be made a part of the record of both
meetings. The quarterly meeting shall appoint a committee to see that the
meeting is duly established and the membership properly transferred and
recorded. Copies of the action of the quarterly meeting and of the monLhly
meeting, accompanled by the list of transferred members shall be recorded as
the opening minute of the irew monthly meeting. These shall constitute the
charter members.

If members belonglng to tvro or more quarterly meetings, either in the
same or different Yearly Meetings, request the establishment of a new monthly
meeting, the request shall be sent to obtain the consent of all the quarterly
meetings to which the sl-gners of the request belong. The request to quarterly
meetings shall state when and where the new monthly meetlng is to be heldr and
to what quarterly meetlng it is to be attached. llhen the consent of all the
interested quarterly meetings have been obtained, the quarterly meeting to
which the new monthly meeting is to be attached shal1 proceed to establish it
as requested.

When a quarterly meeting has not received from a monthly meeting a
request for discontinuance, but by lts oTrn discernment has concl-uded that the
monthly meeting can no longer function adequately, it should appoint a
committee to confer with the remalnlng members of that monthly meeting. Its
concern may have been prompted by a drastically reduced membership with little
prospect of future growth, by conditions of disinterest or i11-w111 whtch
resul-t l-n failure to cooperate in the Yearly Meeting departmental programr or
by the permitted deteriorati-on of church property. Any or all of these could
bring reproach to the cause of Christ. If, after prayerful consideration, the
resident members of the monthly meeting feel they cannot concur wlth the
suggestion to discontinue, then the quarterly meeting may ask the Evangelistic
and Church Extension Board to study the situation and make its recommendatl-on.
In such an instance the final decision to discontinue shall result on the
Evangelistic and Church Extension Board, but subsequent steps shall be taken
by the quarterly meeting.

When a quarterly meeting discontinues a monthly meetlng, lts minutes
shall state to what meeting the membership shall be transferred, and it shall
appoint a committee to see that such meetlng is regularly dlscontl-nued and its
records and membership duly cared for.

For dispositl-on of the property of the disconti.nued monthly meeting see
G-2, page 92.

2. Supervision over MonthTy Meetings. The quarterly meeti-ng has
supervision over the monthly meetings. It may review their proceedings and
examj-ne the records thereof, so that any irregularlties of proceedings may be
corrected by the monthly meeting. It shall receive appeals from the monthly
meetlngs, shall decide upon them, and shall grant appeals from its own
decisions to the Yearly Meeting

p. 92:

The Yearly Meeting
2. . When a meeting is discontinued, the property belonging to said

meeting shall be vested in the Yearly Meeting, to be held in trust for some
specific purpose or to be used for the advancemenL of the general work of the
Yearly Meeting, as that body may determine. A11 funds held by such
discontinued meetl-ng shall be administered in accordance with the directions
of the original donors. If for any reason this cannot be done, or if funds or
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property are not directed, such funds
Trustees, subj ect to the di-rections of

P. 992

shall be held by the Yearly Meetlng
the Yearly Meeting.

9. Records. Five people are nominated annually by the nominating
committee and organize themselves wi-th a chairman. It is their duty to file
in the fl-reproof vault in University Friends Church the complete records of
monthly and quarterly meetings entrusted to them.

p. L25

Membership
4. Records of Transfers. The acceptance

certificates shall be recorded on the ml-nutes of
list of members corrected accordingly.

and the issuing of all
the monthly meeting and the

Fatth and Practice, Being the Constitution and Discipline of Kansas Yearly
MeeLing of Friends (1973)

pp. 17-18:

CIIAPTER II
TTTE ORGANIZATION OF THE CHURCII
Section I - The Local Church
A - GENERAL ORGANIZATION

4. Functions. The 1oc.al church is the general policy-maklng body. IL
has authority to call and contract pastoral services; to adopt the annual
budget; to accept and dismiss members; to hold and admlnister real estate and
other property for the use of the church; to conslder, adopt, and carry out
measures in the interest of the church and of the community at large.

5. Incorporation. Local churches are at liberty to incorporate in
harmony wit.h t.he book of Faith and Practice of the Yearly Meeting and state
1aws. (p. 45)

B - OFFICERS
i. Clerks. Each year the church appoints a presiding clerk and a

recording clerk. The presiding clerk presides over all busl-ness sessions and
signs official documents on behalf of the church. He also serves as the
chal-rman of the executive council (see p, 20) . The recording clerk keeps
an accurate record of all busi-ness proceedings, both.for busi-ness sesslons and
executl-ve councll meetings, and provides copies thereof to those authorized to
request them. The recording clerk also serves as the statistical secretary
and the correspondence secretary. A church may appoint assistant clerks to
share in these duties.

C - COMMITTEES
Four maln committees are appointed by the church; their respo.nsibilltles

include all of the departments of interest and activity. They are: Spiritual
Llfe Committee; Education Committee; Stewardship Committee (which includes the
trustees) ; Outreach Committee

p. 19:

3. Stewardship Committee
b. Trustees. They are the legal agents of the church. Their duties

are :

1) To hold and care for all church propertles.
2) To receive and administer all proceeds of wllls, endowments, and

other gifts as dlrected by the donors and the church.
3) Provision for custody of all except current church records.
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church.

5
6
7
8

4) Transaction of real estate purchases and sales as dlrected by the

Securing and maintaining of adequate insurance.
Budgeting of payable taxes and insurance premiums.
Employment and supervision of custodial service.
Establishing of policies relating to the use of church facilltl-es.

p. 2It

4. New Local Churches. An extenslon church may request the sponsoring
body to take proper steps toward lts establishment as a nerr local church.
Likewise the sponsoring church may take the lnitiative, making sure to secure
the concurrence of the extension church. When such action has been approved
by the local church, it sends its proposition to the Yearly Meeting Outreach
Board, stating when and where the business sessions of the new church are to
be held and to what Yearly Meeting axea it is to be attached. Upon approval
by the board the extension church is so notifled, and upon receiving this
notification is authorized to proceed with full organization as a local
chureh, thus coming under the counsel of the Yearly Meeting Spiritual Life
Board rather than the Outreach Board (see p. 27 rb.).

5. Uni-on of Churches. When it is propoSed that two or more local or
extension churches, or a local and an extension church, unite or consolidate
to form one nevr loca1 church, the proposal is given full and careful
consideration by the churches involved. When, after consultation with the
General Superintendent, each of them has taken official action to approve the
union, the General Superintendent carries their request to the Yearly Meetl-ng
Spiritual Life Board. If one or both of the churches is ari extension church,
the Spiritual Life Board should obtal-n the concurrence of the Outreach Board.
When sanction has been secured, the churches proceed to unify their business
sessions, their officers and committees, their services, and their holdings at
the tlme and l-n the manner which seems best to them in their situation. They
consult with the Yearly Meetlng Board of Trustees in regard to proper
adjustment or disposal of real estate and other assets. The united church
chooses the slte and facilities best adapted to 1ts need, and the name by
which it is officially to be known. Membership of the churches uniting is
transferred en masse to the new united church. If the constituent churches
were located in different yearly meeting areas, the new church petitions the
Yearly Meeting for affiliation wi-th the area of it choice.

6. Discontinuance of Churches. The Yearly Meeting Spiritual Life Board
has authori-Ey, when cases of irregularity of procedure or deterioration of
status appear in the affairs of a local church, to make careful investigation
through its officers or an appointed committee. It advises in cases of
difficulty, endeavorl-ng to help the church to maintain its active relationship
with the Yearly Meeting and with its community. When such a church is judged
by the Board to be no longer effective or to be so irregular in its
cooperation with Yearly Meeting programs that continuance is unrrrarrantedr this
Board has the authority to: a) advise the local church that its relationship
with the Yearly Meeti-ng is being terminated, b) dlssolve or discontinue the
local church, or c) effect its unj-on with another church.

7 . Return to Extension Church Status. Action may be initiated by
either the Yearly Meeting Splritual Life Board or the local church to consider
the advlsability of l-ts return to the status of an extenslon church. In such
a case the Board appoints a committee to assess, in cooperation with the local
ehurch or a committee appointed by it, the total situation as it affects the
proposition under consideration. If, by common agreement and official action
of the 1ocal church, the change appears to be ln order, the Outreach Board
then assumes supervision of the church as outlined above (paragraph 3). The
ner^r status continues until action to reverse the status (paragraph 4) is again
appropriate.
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p. 27

G - MEMBERSHIP, ORGANIZATION,

1. SPIRITUAL LIFE.
the pastoral and evangelistic

p. 292

AND FUNCTIONS OF BOARDS AND

. The board holds pri-mary
work of the Yearly Meeting.

COMMITTEES

responsibility for

3. BOARD 0F STEWARDS. This board has the following three
divis ions :

b. Trustees Division. The trustees shall be responsible to
l-nspect and perfect, or cause to be perfected, when necessary, titles to land
and other estates belonging to the Yearly Meeting. It shall attend to the
appropriations of charitable legacies and donations when necessary and lt may
give advice, when needed on such matters, as outlined below:

f) Hold title to all real estate held by the Yearly Meetlng.
2) In cases where churches are not incorporated, hold their

property l-n trust fjr_ *" local church.

c. Public Relations Division.
3) Archivists. This committee of three, named by the Board of

Steroards, is responsible for maintaini-ng records of Kansas
Yearly Meeting, including minutes and other documents
containlng pertinent information and data. These records
shal1 be in such a condition that they can be referred to by
persons both wlthin and from outside Kansas Yearly Meeting.
In view of the conditions under which records have been
received and handled, the following guidelines have been
approved by the .rTTT,

The archivists are responsible for the maintenance and
preservation of the records in their keeping and at their
discretj-on may exempt documents from checkout procedure if their
fragile condition $rarrants such measures.

p. 452

CHAPTER VII
INCORPORATION OF LOCAL CHURCHES
(See paragraphs 5, page 18.)

Since the Articles of Incorporation for churches must take various forms
because of the differing corporation laws in the five states within Kansas
Yearly Meeting, the Yearly Meeting shall not propose the wording of the
Articles in each instance other than to require the insertion of the following
four statements:

First, that somewhere in the paragraph on Purpose or Objective there be
included this clause: ttto conduct a local church in accordance with the
provl-sions as set forth in the book of Faith and Practice of Kansas Yearly
Meeting of the Society of Friends, a nonprofit corporation l-n the State of
Kansas. tt

Second, under Dissolution, insert this paragraph: rrThough intended to
be perpetual, the corporatlon, in case of dissolution, provides that the
assets shall become the property of Kansas Yearly Meeting of the Society of
Friends, or lts. successors.tt

Third, under Membership, that I'every person who has been admitted as a
member of the Friends Church ln accordance with the said book
ofFaithandPffiamemberofthiscorporation,andnoother
terms of admission into such corporation w111 be recognized or required.tt

Fourth, under Trustees, "The method of electing trustees and the duties
of the trustees shall be in accord wlth the said book of Faith and Practice of
Kansas Yearly Meeting of Frlends. rr
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In the event that the exact wording as stated above is lnconsistent with
the Statute of the State under whlch the Local Church is seekl-ng 'lncorporation, differing wording will be allowed provided that tt states ln
essence the concepts delineated above, and that the suggested change l-s
approved by the Yearly Meeting Superintendent

\J
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NEBRASKA YEARLY MEETING

of Nebraska Yearly Meeting of Friends, Being the Constitution and
of the Five Years Meeting of Friends in America with the Additions
Nebraska Yearly Meeting (1930)

Dis cipline
D is c ipline
Adopted by

pp. 46-47

CHAPTER V.
SECTION 1. MONTHLY MEETINGS

1. A Monthly Meeting is a regular organization of one or more
congregations, and consists of all those persons who are entitled to be
recorded upon its list of members. It is charged with the government of the
body, according to the Constitution and Disciplinet and has authority to
receive and dismiss members; to disclpline offenders; to grant appeals; to
consider and act upon all questions affecting the membership; to hold and
administer real estate and other property for the use of the church; and to
adopt and carry out measures for the improvement of the splri-tual interests of
thebodY ***

3. A Monthly Meeting is duly organized for the transaction of business
when it has been established by a superlor meeting and has appoi-nted a clerk
to have charge of l-ts business.

SECTION 2. CLERK
The clerk of a Monthly Meeting shall . . . keep (tn a book printed for

the purpose and provided by the Yearly Meeting) a correct record of the
membership, including all births, marriages, deathsr' and transfers, and he
shal1 annually furnish the Quarterly Meeting such statistical information as
the Yearly Meeting may direct, including the recording, deathsr and transfers
of ministers. Where found desirable, a tecorder may be appointed to assist
the clerk in keeping these records.

pp.48-492

SECTION 7. THE BOARD OF TRUSTEES
Each Monthly Meeting sha1l appol-nt three or more of its members to serve

as a Board of Trustees. It shall be the duty of the Trustees to hold and
manage all real estate and personal property belongl-ng to the meeting, to keep
all deeds legally recorded, to guard all property from injury or improper uset
to preserve all important records and documents, and to make an annual report
to the Monthly Meeting. Where Monthly Meetings are incorporated under State
laws thej-r property will necessarily be held and admlnistered in accordance
therewith. Yearly Meetings may provide for the holding and transferring of
real estate and other property by their or^ln trustees.

p. 572

CHAPTER IX.
QUARTERLY MEETINGS.

2. The Quarterly Meeting has the power
discontinue a Monthly Meetlng, or to unite two

pp. 61

to
or

establish, divide or
more Monthly Meetings.

CHAPTER X.
YEARLY MEETINGS.

13. trrlhen a meeting i
meeting sha1l be vested int
specific purpose, or to be
Yearly Meeting, as that bod
discontinued meeting shal1
of the original donors.

s discontinued, the property belonging to said
he Yearly Meeting, to be held l-n trust for some

used for the advancement of the general work of the
v
be

may determine. A11 funds held by such
administered in accordance with the directions
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Pp. 72

SECTION 2. RECEPTION BY CERTIFICATE
3. The acceptance and the issuing of all certificates shall be recorded

on the minutes of the Monthly Meeting, and the list of members corrected
aceordingly.

p. II2
FORM FOR TRANSFERRING PROPERTY FROM LOCAL MEETINGS TO YEARLY MEETINGS
It vras moved by and seconded by that

Name Name
the Trustees of Monthly Meeting be and are hereby

Name of Meeting
authorized to transfer the following legal1y descrlbed property

(Legal description of property): to the Trustees of Nebraska
Yearly Meeting of Friends to be handled according to the articles of
incorporation of said Yearly Meeting.
The Motion carried.
( ept by the meeting in its minute book. )
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NEW ENGLAND YEARLY MEETING (PRE-SEPARATION)

The Yearly Meeti-ng in 1708 and 1709 adopted twenty articles:

The Yearly Meeting in 1760 adopted the discipline of [London] Yearly Meeting
with nine variatlons and directed that quarterly meetings in turn distribute
to monthly meeti-ngs manuscript copies:

The Book of
New-England

Discipline, Agreed on
( 178s)

by the Yearly-Meeting of Friends for

P. 38:

DISCIPLINE, AND MEETINGS FOR DISCIPLINE.
And in order for the regular and easy proceeding in Lhe service and

disclpline of the church, meetings have been by divine assistance, as above
hinted, set up and established, serviceable and subordinate one unto another
as preparative, consisting of frl-ends belonging to one or more meetings
particular for worship: Monthly, consisttng of as many preparatives as may
most usefully compose the same: Quarterly, to consist of as many monthly-
meetings as are thought useful to constitute the. same, to meet together once
in three months: Yearly, consisting of all the quarterly-meetings in New-
England, to meet annually the fifth day before the second sixth dayr in the
sixth month, on Rhode-Island, for a great and weighty oversight and Christian
care of the affairs of the churches, pertaining to our holy profession and
Christian communion; that good order, true lovei unity and concord, may be
fait.hfully followed and maintained among all of us as a peculiar people,
called and chosen out of the world, and the errors and corruptions theteof.

p. 39:

Agreed that no quarterly-meeting be set up divided into two, or
dlscontinued, but by the yearly-meetl-ng; no monthly-meetlng, but by the
quarterly; no preparative or meeting of worship, but by the monthly-meeting,
which is the lowest meeting that has the right of disownl-ng members. These
meetings are to continue subordinate and accountable thus: The preparative to
the monthly, the monthly to the quarterly, and the quarterly to the yearly-
meeting; so that if at any tlme the yearly-meeting be dlssatisfied with the
proceedings of any of the said meetings, or the quartetly-meeting with the
proceedings of any of the monthly-meetlngs, or the monthly-meeting with the
proceedings of any of the preparative-meetings within its limits r such
meetings ought with readiness and meekness to render a satisfactory account
accordingly; and that our records be open to any of our meetlngs, particular
members, and to such others as the respective monthly-meetings may think
necessary, for the ascertaining of marrl-ages, births or other rights.

p. 68:

MARRIAGE
The comml-ttee appointed are t.o take the certificate, and lodge it with

the clerk, to be recorded in a book for that purpose; and after attendlng at
the house where the parties retire, to make report to the next monthly-
meetlng.

p. 752

MEETING-HOUSES
Advised that friends, in the several quarterly and monthly-meetings,

take special care that the titles of friends meeting-houses and burial-grounds
be made secure, accordlng to law. 1703.
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It having been represented to us, that in divers parts losses have been
sustained by our society, by not tJ-mely looking j-nto and securing the tiLles
of meeting-houses, burial-grounds, and charitable bequests; riTe have to
recommend to quarterly and monthly-meetings, to make timely and careful
inspection into what hands and trusts the same are secured; and if they find
occasion, by the death of any friend or otherwife, to add some others to the
trust, or make any alteration, so that friends may not be deprived of the
benefit of such meeting-houses, burial-grounds, and charitable bequests; and
that the quarterly and monthly-meetings keep exact records of all such trusts
and conveyances, 1737.

p. 77 t

MEETINGS FOR SUFFERINGS
The said meeti-ng is to draw on the treasury of this meeting in their

recess, for the money lodged therein from time to time as occasion may
require; being accountable for the same, and keeping records of all their
proceedings, which are annually to be laid before this meeting, or such
committee as they may appoint to inspect or vierrr the same.

p. I 15:

QUARTERLY -MEETINGS
And in case a quarterly-meeting shall- dissolve a monthly-meeting, the

dissolved monthly-meeting, or any part thereof, in the name of the said
meeting, shall be at liberty to appeal to the next or succeeding yearly-
meetingl against such dissolution; but if t.he dlssolved monthly-meetingl or €.

part thereof ln its behalf, shal1 not appeal to the yearly-meeting, the
quarterly-meeting shall joln the members of the said late monthly-meeting, to
such other monthly-meetings as they may think most convenient; and until such
time, shall take care that no inconvenience doth thereby ensue to the members
of such dissolved meeting, respecting any branch of our discipline.

p. I2Iz

RECORDS
It is concluded that there be entered on our records, beside the usual

minutes of our proceedings, all the conclusions, advices and epistles, which
go from hence, both with the meetings riTe correspond with abroad, and the
quarterly-meetings; and a summaly account of the answers to the queries from
the several quarters. 

* * *
And that monthly-meetlngs record, beside the usual minutes and

conclusions, all epistles of advice, and the conclusions of this and the
quarterly-meeting they belong to; marriage certificates, with the wltnesses at
large; births, deaths, burials; all papers of acknowledgment, and testimonl-es
of denial; all certificates of removal, from or to the meeLing, and of friends
that travel i-n the ministry; letters of correspondence with other meetingsr.
and an account of all sufferings for our Christian testimony; a copy of whl-ch
account is to be sent up to the meetlng for sufferings, and after betng
examined and approved, to be there also recorded; and that all our books of
record have proper alphabets at the end, that recourse may be had more readily
to any particular, when occaslon requires.

That friends be careful to have all books of record well bound in
leather or parchment; and that they be kept in a secure place, so as not to be
damaged by wet or moisture.
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Rules of Discipline of
( 1809, reprinted 1826,

the Yearly-Meeting Held on Rhode-Island for New-England
1840 )

pp.4O-43t

DISCIPLINE--AND MEETINGS FOR DISCIPLINE
And in order for the regular and easy proceeding in the service and

discipline of the church, meetings have been by divine assistance, as above
hinted, set up and establlshed, serviceable and subordinate one unto anothert
as preparative, consisting of friends belonging to one or more particular
meetings for worship: Monthly, consisting of as many preparatives as may most
usefully compose the same: Quarterly, to consist of as many monthly-meetings
as are thought useful to constitut.e the same, to meet together once 1n three
months: Yearly, consisting of all the quarterly-meetl-ngs in New-England, Lo
meet annually, in the si-xth month, on Rhode Island, for a great and weighty
oversight and Christian care of the affairs of the churches, pertaining to our
holy professi-on and Christian communion; that good order, true love, unity and
concordr mol be faithfully followed and mai-ntained among all of us as a
peculiar people, called and chosen out of the wor1d, and the errors and
corruptions thereof.

Agreed that no quarterly-meeting be set up, divided into tv7o, or
discontinued, but by the yearly-meeting; no monthly-meeting, but by the
quarterly; no preparative, or meeting of worship, but by the monthly-meeting,
which is the lowest meeting that has the right of dlsowning members. These
meetings are to continue subordinate and accountable, thus; The preparatlve to
the monthly, the monthly to the quarterly, and the quarterly to the yearly-
meeting; so that if at any time the yearly-meeting be dissatisfied with the
proceedings of any of the said meetings, or the quarterly-meetidg with the
proceedings of any of the monthly-meetings, or the monthly-meeting with the
proceedings of any of the preparative-meetings within its limit.s, such
meetings ought with readiness and meekness to render a satisfactory account
accordingly; and that our records be open to any of our meetings, particular
members, and to such others as the respective monthly-meetings may think
necess4rlr for the ascertaintng of marriages, births, or other rights.

p. 63t

MARRIAGE.
It is further advised, that the said marriage be accomplished, decently,

gravely and weightily; . and the said overseers are to make report to the
next monthly-meeting, and take care that the marriage certl-fi-cate be recorded.

p. 69t

MEETING-HOUSES.
Advised that friends, in the several quarterly and monthly-meetings,

take special care that the titles of friends I meeting-
houses and burj-al-grounds be made secure, according to law. 1703.

It havi-ng been represented to us, that in divers parts losses have been
susta.ined by our society, by not timely looking into and securl-ng the titles
of meeting-houses, burial-grounds, and charitable bequests; we have to
recommend to quarterly and monthly-meeti-ngs, to make timely and careful
inspection i-nto what hands and trusts the same are secured; and if they find
occasion, by the death of any friend or other\^rise, to add some others to the
trust, or make any alteration, so that friends may not be deprived of the
benefit of such meeting-houses, burial-groundsr and charitable bequests; and
that the quarterly and monthly-meetings keep exact records of all such trusts
and conveyances. 1737.

pp. 118-119:

QUARTERLY-MEETINGS .
And in case a quarterly-meeting shall dissolve a monthly-meeting, the

dissolved monthly-meeting, or any part thereof, in the name of the said
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meeting, shall be at liberty to appeal to the next or succeeding yearly-
meeting, agalnst such dissolution; but if the dissolved monthly-meetingr or a
part thereof in its behalf, shall not appeal to the yearly-meeting, the
quarterly-meeting sha11 join the members of the said late monthly-meeting, to
such other monthly-meetings as they may think most convenient; and until such
time, shall take care that no inconvenience doth thereby ensue to the members
of such dissolved meeting, respecting any branch of our discipline.

pp. I25-L26t

RECORDS.
It is concluded that there be entered on our records, beside the usual

minutes of our proceedings, all the conclusions, advlces and epistles, which
go from hence, both with the meetings we correspond with abroad, and the
quarterly-meetings; and a summary account of the answers to the queries from
the several quarters.

And that quarterly-meetings record all epistles, advices and
conclusions, recelved from this meetl-ng; a summary account of the state of the
monthly-meetl-ngs, from the answers to the queries once in the year; and all
their proceedings, conclusions and advices, whether by epistle or otherwise.

And that monthly-meetings record, beside the usual mlnutes and
conclusions, all epistles of advice, and the conclusions of this and the
.quarterly-meeting they belong to;'marriage certificates, with the wi.tnesses at
large; births, deaths, burials; all papers of acknowledgment, and testimonies
of denial; all certificates of removal, from or to the meetlng, and of frlends
that travel in the mlnistry; letters of correspondence with other meetingst
and an account of all sufferings for our Christian testimony; a copy of which
account l-s to be serit up to the meeting for sufferings, and after being
examined and approved, t.o be there also recorded; and that all our books of
record have proper alphabets at the end, that recourse may be had more readily
to any particular, when occasion requires

,r p.I28z

REMOVALS AND SETTLEMENTS.
It is recommended, that all certj-ficates of removal, issued by our

monthly-meetings, be sl-gned by the clerks of both the ments and womenrs
meetings. 1833.
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NEW ENGLAND YEARLY MEETING (GURNEYITE/FUM)

Doctrines, Christian Advices, and Rules of Discipline of New England Year1y
l,leeting of Friends IGurneyite] (L872, reprinted 1878, reprlnted 1889)

1872 &. I889Gp. 732

MEETINGS FOR DISCIPLINE
And in order for the regular and easy proceedlng in the service and

discipline of the church, coordinate meetings of each sex have been, by Divine
assistance, set up and established, serviceable and subordinate one unto
another i as Preparative, consisting of Friends belonging Lo one or more
particular meetings for worship1, I"IonthTy, consisting of as many preparatives
as may most usefully compose Lhe same; Quarterly, to consisL of as many
monthly meetings as are thought useful to constitute the same, to meet
together once ln three months; YearTy r consisting of all the quarterly
meetings in New England, east of the ConnecticuL rlver, havlng the general
care and overbight of all the meetlngs withln its limitsr to meet annually on
Rhode Island. No quarterly meeting can be set upr divided into two, or
discontinued, but by the Yearly Meeting; no monthly meeting, but by the
quarterly meeting; no preparaLive neetingr or meeting of worship, but by the
monthly meeting, which is the lowest meeting that has the right of disowning
members. These meetings are subordinate and accountabler thus: the
preparative to the monthly, the monthly to the quarterly, and the quarterly to
the yearly meeting; so that, if at any time, either of these bodies be
dissatisfted r,rith the proceedlngs of any subordinate meeting within its
limits, such subordinate meeting, when required thereto, oughtr with readiness
and meekness, to render a satisfactory account accordingly.

L872@p. 84, 1889@pp. 84-85

And, if a monthly meeting shall refuse to take the advice and submit to
the judgment of the quarterly meeting, and notwithstanding will not appeal
against the determination of the said meeting to the Yearly Meeting; in such
case, the quarterly meeting shall be at llberty either to dissolve such
monthly meeting, or to brlng the affair before Lhe next or the succeedlng
Yearly Meeting. And, in case a quarterly meeting shall dissolve a monthly
meeting, the dissolved monthly meeting, or any part thereof, in the name of
the said meetlng, shall be at liberty to appeal to the next or the succeeding
Yearly Meetlng, against. such dissolution; but, if the dissolved monthly
meeting, or a part thereof ln its behalf, shall not appeal to the Yearly
Meetlng, the guarterl-y meeti-ng shall join the members of the sald late monthly
meeting to such other monthly meeting as it may think most convenient; andt
until such time, shall take care that no inconvenience doth thereby ensue to
the members of such dissolved meeting, respecting any branch of our
discipline.

1872@p. 85 ' r889Gpp. 86-87:

MONTHLY MEETINGS.
Each monthly meeting shall also appoint a treasurer, who shall keep a

regular account of all moneys received and paid on behalf of the meeting.

l872Qp. 88, 1889ep. 89:

MONTHLY MEETINGS.
Monthly meetings are required to keep an alphabetical list of thelr

members, and annually to appoint a comml-ttee for the purpose of examining such
list, by comparing the entries on the monthly meetingrs records, who shall
also prepare an abstract of statlstics, showing the number of birthsr deathst
removals into or out of the meeti-ng, admissions by request, disowned, and the
total number of members, in time to be forwarded through the quarterly meeting
to the Yearly Meeting annually.
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RECORDS.
Matters to be Recorded.

1. A11 meetings for discipline shal-l keep fair records of the usual
minutes of their proceedings, in a suitable book, provided for the purpose.

2. The Yearly Meeting should record al1 advices, epistles, and
conclusions, issued to its subordinate meetings, and to meetings abroadr wlth
which it corresponds; also, a summary of the answers received annually from
the quarterly meetings.

3. The quarterly meetings, shall keep a record of advices, epl-stlest
and conclusions, recelved from the Yearly Meeting, and of all such papers,
issued by them to their monthly meetings; also, a summary account of the state
of their monthly meetl-ngs, compiled from the ansr^rers to the queries, once a
year.

4. Monthly meetl-ngs shall record all advices t eplstles, and
conclusions, from the Yearly Meeting, or from the quarterly meeting, to which
they belong; also, marriages, births, deathsr and burials, marriage
certificates, papers of acknowledgment, certificates of removal from or to the
meeting, cerLificates granted to Friends travelling in the mi-nistry, and
correspondence wlth other meetings; a1so, accounts of sufferings forwarded to
the representative meeting.

5. Monthly meetings should appoint a recorder, annuallyr with an
assistant recorder in each preparative meeting, if needed, whose duty it shall
be to record all marriages, births r deaths, and burials, marriage
certifi-cates, and certificates of removal from or to the meeting. The annexed
form of this record, having been found convenient and valuable, is commended
to the use of Friends. It is also recommended to monthly meetings, to
transcribe their past records into a book of similar form.

' Monthly meetings are advised to see that all their record books, and
other papers, are carefully collected and preserved; those of earliest date in
the older meetings being especially valuable. Much desirable information may
be lost for want of care in this respect. Record books should be provided
with proper alphabets, that recourse may be had more readl-ly to any
particular, when occasion requites.

Our records shall be open to any of our meetings, or individual members,
and to such others as the respective monthly meetings sha1l allow, for the
ascertaining of facts relatlve to marriages, birthsr or other rights.

If any quarterly meetlng requests the records or ml-nutes on any subJect
of another quarterly meeting, or any monthly meeting those of another monthly
meeting, it is directed that copies of such records or minutes be accordingly
communlcated to the meeting requesting them.

Constitution and Discipline for the American Yearly Meetings of Friends.
Adopted by New England Yearly Meeting in 1901, reprinted with additions in
1913, reprinted with additlons Ln 1925

pp. 18- 19 1 192sGp . 20) z

CHAPTER IV.
MEETINGS FOR BUSINESS.
CLERKS.

The Clerk, or presiding officer, of a business meeting has the care of
l-ts business, which he lays before i-t for consideration and determines what
conclusion the meeting reaches. In a meeting for busi-ness it should be the
chief desire to ascertain what may be the ml-nd of the Lord, and Clerks should
be chosen with a spiritual discernment, and should be chosen with a special
reference to their sound judgment and gtft of spiritual discernment, and their
ability to determine what is the will of the meetlng as indicated by the
expression made. Clerks should be famlliar with the usages of the
denomination and with all its departmenLs of work. The Clerk sha1l keep a
fal-thful record of the proceedings of the meeting, and he shall furnish copies
of necessary portions of such records to persons authorized, under the
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appointment of the same or any superior meeting, to ask for them. IIe shall
sign on the meetingrs behalf all official documents put forth by it. Meetings
which may desire to continue the ancient practice of holding separate business
meetings of men and women are at liberty to do so, appointlng separate Clerks
from their number. In all business meetings such assistant Clerks may be
appointed as may be found advisable.

p. 2a-21 (192sGp. 22)

CHAPTER V
MONTHLY MEETINGS
SECTION 2.--CLERK.

The Clerk of a Monthly Meering shall be appointed by the meeting on the
nomination of a committee named for the purpose. He sha11 forward to the
Quarterly Meeti-ng such business as requires its attention, and such abstracts
of the minutes of the Monthly Meeting as may be necessary. He shall keep (in
a book printed for the purpose and provj-ded by the Yearly Meeting) a correct
record of the membership, including all births, marriages, deaths and
transfers, and he shall annually furnish the Quarterly Meeti-ng such
statistical informatl-on as the Yearly Meeting may direct, l-ncluding the
recordl-ng, deaths and transfers of ministers. Where found desirable, a
Reeorder may be appointed Lo assist the Clerk in keeping these records.

p. 22 ( r925epp . 23-24) z

SECTION 7.--THE BOARD OF TRUSTE
Each Monthly Meeting shal

as a Board of Trustees. It sha
manage all real estate and pers
all deeds legally recorded, to
to preserve all important recor

ES.
1 appoint three or more of its members to serve
11 be the duty of the Trustees to hold and
onal property belonging to the meeting, to keep
guard all property from lnjury or improper uset
ds and documents, and to make an annual rePort

to the Monthly Meeting. Where Monthly Meetings are incorporated under State
laws their property will necessarily be held and adminlstered in accordance
therewj-th. Yearly Meetings may provide for the holding and transferring of
real estate and other property by their own Trustees.

p. 31 (I925Gp.32)z

CHAPTER IX.
QUARTERLY MEETINGS.
2. The Quarterly Meeting has the power to establlsh, divide or discontinue a
Monthly Meeti-ng, or to unite t\^ro or more Monthly Meetings.

p. 33 ( 1925ep . 36 ) :

CHAPTER X
SECTION I.--YEARLY MEETINGS

10. The Yearly Meeting, unless incorporated under the laws of a state
making it unnecessary, shal1 appoint Trustees--not fewer Lhan three nor more
than seven in each case--who shall hold the titles of its real estate, and
have the same duly recorded in the official records of the state or county.
Trustees shal1 be similarly appointed to invest all funds and other personal
property, whether received by bequest, donation or otherwise, and to
administer the same according to the direction of the donors. The Yearly
Meeting shall have one or more such boards of Trustees as it may deem
advisable. Due care must be exercised by Trustees to observe the requirements
of the statutes of their several states In the administration of their trusts.

p. 36 ( 1925Gpp . 36-37 ) z

13. trrlhen a meeting is discontinued: the property belonging to said meeting
shal1 be vested in the Yearly Meetlng, to be held in trust for some specific
purpose, or to be used for the advancement of the general work of the Yearly
Meetl-ng, as that body may determine. A11 funds held by such discontinued
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meeting shall be adminlstered in accordance with the directions of the
origlnal donors.

p. 48 (19zsep. 49):

SECTION 3.--RECEPTION BY CERTIFICATE.
3. The aeceptance and the issuing of all certificates shall be recorded on
the mtnutes of Monthly Meetings, and the list of members cortected
accordingly; Removal certifieates for mlnlsters shall include a certlficate
of thls position. The official posltions of Elders and Overseers are not
trans fe rab I e .

)

,.J
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NEW ENGLAND YEARLY MEETING (WILBURITE/CONSERVATIVE)

Faith and Practice of New England Yearly Meeting of Friends (1930)

pp.59-622

PRACTICE AND PROCEDURE
Meet,ings for Business

The organlzation of our Meetings for Business is as follows:
The Yearly Meeting, comprising the entire membership of an independent

group of the Religious Society of Friends, is cornposed of Quarterly, Monthlyt
and Preparative
Monthly; Monthl
furnishing of r
meetings, and a

Meetings. The Yearly l-s superior to Quarterly; Quarterly
y to Preparative Meetings. Our procedure provides for the
eports and other informaLion by subordinate to superior
subordinate meeting is privileged to carry forward to its

to

superior meeting any concern that originates among its members and is approved
by them. On the other hand, the subordinate meetings are in the relation of
receiving direcLion and advice from their superior meetings. The same
princi-ple of organization applies to the meetings of ministers and elders.

A Quarterly Meeti-ng may be established, di-scontinued, or tearranged,
with the consent and approbatlon of the Yearly Meeting; A Monthly Meeting with
t.he consent and approbation of ta*" a""laerly oMeeting.

In the case of the dissolution of any Preparative, Monthly, or Quarterly
Meeting, all rights of property which $lere vested in it sha11 pass to the
meeting to which the members of the meeting, so dissolved or laid down, shall
be transferred. A11 the powers of management, sale, and disposit{on over any
real estd:te, together with the appointment of nev/ trustees to hold the legal
title thereto, previously vested in or exercised by such meeting, so di-ssolved
and laid down, shall thereafter be exercised by the said meeting to which the
members may be transferred and aLtached. Care should be exerci-sed to see that
there are no legal difficulties in the way, and that, if any appear, the
advice of the Meeting for Sufferings be taken.

pp.9L-92t

CERTIFICATES AND REMOVALS
A11 certificates issued by Monthly Meetings should be prepared in

duplicate; one copy to be filed by the 
oissuing 

meeting. .

The recorder of the Monthly Meeting shall keep on file all certifj.cates
issued by the meeting.

pp. 104- 106:

PROPERTY
It is recommended that the Yearly Meeting and all subordinate meetings

frequently inspect the titles to meetinghouses, burial grounds; and other real
or personal estates vested in trustees, and by them held for the use and
benefit of constituents, subject to the control of said meetings.

It is further advised that meetings keep exact records of all trusts and
conveyances, and of the places of deposlt and the custody of papers, mi-nutest
and records of the Society; and further that trust accounts and l-nvestments be
subjected to yearly audit and inspection by approprl-ate committees, who should
report annually to the meeting in writing, such report to include specific
reference to the identification of securities in whtch trust funds are
invested

In case of the dissolution of any Preparatlve, Monthly, or Quarterly
Meetingr all rights of property which were vested ln such meetlng shall pass
to the meeting of Friends to which the members of the meeting so dissolved or
laid down shall be transferred and joined by the superlor meeting. And all
the powers of management, sale, and disposition over any real estate, together
with the appointment of new trustees to hold the legal title thereto,
previously vested in or exercised by such meeting, so dissolved and laid down,
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shall thereafter be exercised by the said meeting to which the members may be
transferred and aLtached; care being taken to see that there are no legal
diffi-culties in the way, and that, if any appear, the advice of the Meeting
for Sufferings be taken.

pp. 110-112:

RECORDS
A11 meetings for business or discipline are directed to keep minutes of

their proceedings in suitable books, carefully indexed, which should be kept
in safe places and custody. Books no longer in active use should be stored
where they can be protected from damage by fire, and where under proper
restrictions they may be open to examination.

Besides usual minutes, special record should be kept (a) of births,
deaths, and other changes in membership; (b) of all interments in burial
grounds under care of meetings; (c) of marriage certificates; (d) of
certificates liberating members for religious servlce; (e) of certificates of
removal; (f) of sojourning ml-nutes; (g) of conveyances and trusts and changes
in the same.

(A) Monthly Meetings as rrMeetings of Record'r are speci-ally enjoined to
exercise care ln the keeping and preservation of correct lists of
members with post office addresses. Each Monthly Meeting should appoint
a careful and judicious Friend as "Recorderrrr who should preserve in a
book provided by the Yearly Meeting all details concerning births,
deaths, marri-ages, and changes inomembership.

It is also directed that the recorder make annually to the l{onthly
Meeting next preceding that in which the queries are answered a detailed
report showing the numerical changes l-n membership resulti-ng from births,
deaths, incoming and outgoing certificates, application for membershipt
reslgnation, disownment, and discontl-nuance

Monthly Meetings are to keep accurate lists of nonmembers married to
members, of thelr ml-nor children and of other non-members who regularly attend
our meetings for worshi.p, and through their recorders are to forward annually
to the committee of the Meeting for Sufferings lnformation showing t.he numbers
on each of these classes; and also the number of such; if any, who have been
received l-nto membershl-p during the year; such information to be embodied in
the annual report to the Meeting for Sufferings to be forwarded to the Yearly
Meet ing .

(B) Records of interments should be kept by committees appointed for the
care of burial grounds.

(C, D, E, f) Monthly Meetings should make definlte provision
for the recording of marriage certificates, of other certificates, and
of sojourning minutes.

(G) Meetings are directed to keep careful records of trusts and changes in
the same.

ttrhlle l-t has been stated that Preparative Meetings usually are not
meetings of record, there are instances when such meetings have important
property rights and hold tltle to real estate and other assets. When such is
the case, or when other similar interests are involved, care should be taken
by Preparative Meetings to keep records appropriate to the purpose and of the
same character as herein designated for Monthly Meetlngs.
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NEW ENGLAND YEARLY MEETING (REUNITED)

Faith and Practice of New England Yearly Meeting (Book of Discipline) (1950)

p. 110:

CHAPTER II
MONTHLY MEETING
OrganLzation and Functions
Appol-ntment of Officers 4. The Monthly Meeting should appoint a Clerk and
an Assistant Clerk, except that in a small Meeting one clerk may be
sufficient. It shall be the duty of the clerk to see that the business is
properly presented to the Meeting for its consideration, to announce decl-sions
when made, and to sign documents on behalf of the Monthly Meeting. The clerk
shal1 keep an accurate set of minutes showing all matters brought to the
attention of the Meeting and the actions taken. These shall be kept in
permanent form in a minute book after they have been approved by the Meeting.
The ml-nutes of each Meeting must be signed by the clerk and dated correcLly.
The Meeting should appoint a Recorder to keep a correct record of all matters
pertalning to membership, such as births, marriages, and deaths; members
jotning by application, transfers of associate members to actl-ve membership,
and transfers of members to and from other Meetings and denominations.

p. 113

Miscellaneous
Records 3. Monthly Meeting records should be kept in a book of a form r^rhich
has been approved by the Yearly Meeting. Minute books and records should be
carefully preserved, and wherever conditions permit, should be placed i-n a
central fireproof vault.
p. I22z

Reception and Transfer by Certificate or Letter
Records 4. The acceptance and lssuance of all certiflcates and
should be recorded in the minutes of the Monthly Meeting, and the
members changed accordingly. Removal certificates for ministers
include a statement of their position.

letters
list of

should

p. L28t

CHAPTER III
qUARTERLY MEETING
Relatlon to Monthly Meetings
Power 1. A Quarterly Meeting has power to establish, discontinue, or divide
a Monthly Meeting, or to unite two or more Monthly Meetings. Such action
should be taken only with the consent of the meetings concerned.

p. 136:

Miscellaneous
Property of Discontinued Meetings 1. When a Meeting is discontinued, the
physical property and investmenLs belonging to sald Meeting should be vested
in the Yearly Meeting, except when otherwise determined by deed or other le
restriction. Such property ls to be held for some specific purpose, or use
for the advancement of the general work of the Yearly Meeting, as that body
may determine. A11 funds held from such discontinued Meetings shall be
adminlstered as far as possible in accordance with the directions of the
original donors. A Meeting is not to be considered as discontinued if it
unites as an organLzed group with another Friends Meeting.

a1c
d
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Faith and Practice of New England Yearly Meeting of Friends (1985)

pp.22O-22L2

DISCONTINUANCE OF MEETINGS
If it becomes deslrable in the judgment of the constituent members of

any meeting to discontinue it or to unite with another, the request should be
laid before the larger meeting with which it is associated. For example, a
preparative meeting should not discontinue or suspend its meetings without
first consulting the monthly meeting of which it forms a part; a monthly
meeting should, in like manner, obtain the approval of the quarterly meeting;
and a quarterly meeting wishing to discontinue should refer such a request to
the Yearly Meeting. 

o * *
When a meeting is discontinued, the records, physical property and

investments belonging to that meeting vest i-n the Yearly Meetl-ng, except when
otherwlse determined by deed or other legal obligation. Such property may be
used for the advancement of the general work of the Yearly Meeting or for some
spec.ific purpose, as that body may determine. A11 funds held from such
discontinued meetj-ngs should be administered as far as possible in accordance
with the directions of the original donors. A11 reeords of the discontinued
meeting should be deposited in the archlves of New England Yearly MeeLing.

A meeting is not to be considered as discontinued if it unites as an
organized group with another Friends meetl-ng.

pp.224-2252

THE MONTHLY MEETING
Officers of the Monthly Meeting

CLERK. The clerk conducts all business sessions, sees that busl-ness is
properly presented to the meeting for consideration, and announces declsions
when made. The clerk is responsible for keeping accurate minutes, properly
dated and signed, showing all matters discussed and actions taken. These
shall be kept in permanent form in a minute book after they have been approved
by the meeting.

The cletk carries out the instructions of the meeting on all matters
pertaining to the accompllshment of its business and signs necessary documents
on behalf of the meeting.

RECORDER. The recorder keeps the permanent records of all changes
the status of membership, such as births, deaths, marriage, applicationsr
transfers, and withdrawals. Records should be kept l-n a form approved by
Yearly Meeting and statistics on membership submitted as called for. It
recommended that recorders issue annually to the membership an up-to-date
of names and addresses of all members. Sueh a list should be appended to
monthly meetlng minutes every ten years, beginning with the first monthly
meeting in 1985.

p. 2322

1n

the
is
lis t
the

FUNDS, PROPERTIES, AND TRUSTS
A11 money and property held by any meeting is considered as held in

trust for the objects, uses, and purposes of the Religious Society of Friends,
subject to any special conditions of trust. A meetingts business agreements,
trusts, and conveyances governl-ng its finances and property shall be exactly
recorded and duplicated for security.

No meeting property shall be dlstributed or partitloned among the
individual members of a meeting. If any meeting ceases to exisL, its property
sha1l pass to the Yearly Meeting, or if a preparative meeting, to its monthly
meeting.
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\ pp. 232-233:
)

RECORDS
Minutes and records of proceedings of all meeti-ngs and committees should

be written clearly and accurately and preserved carefully. It is recommended
that meetings review their records every ten years beginning in 1985, and
prepare an inventory of the location and status of these records. This
inventory should be appended to the meetingrs minutes. Records no longer in
current use by the meeting should be transferred to the Yearly Meeting
archives. When a commlttee is discontinued, its clerk or recordkeeper should
send its records to the clerk of its meeting. When a meeting is discontinued
its records become property of the Yearly Meeting and are transferred to the
Yearly Meeting archives.

p. 240:

MEMBERSHIP RECORDS
The acceptance and issuance of all certificates and letters should be

recorded in the minutes of the monthly meetlng, and the list of members should
be changed accordl-ng1y. An accurate list of members should be appended to the
monthly meeting minutes every ten years I beginning with the first monthly
meeting in 1985
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NEI^I YORK YEARLY MEETING (PRE-SEPARATION)

Disciplinary rules adopted by the Yearly Meeting held at Westbury on Long
Island, for New York (1783, with L787 addition)

pP. 8-9:
And as to the establishment and order of Meetings, that no Quarterly

Meeting be set up, or discontinued but by the Yearly Meeting, no Monthly
Meetlng but by the Quarterly, no Preparative, or Meeting of Worship but by the
Monthly Meeting.

The Preparative Meeting to keep a record, but not have authoriLy to
disovrn any member; that authority being only 1n the Monthly, Quarterly, and
Yeirly Meetings; these meetings are subordinate and accountable thus, the
Preparative to the Monthly, the Monthly to the Quarterly, and the Quarterly to
the Yearly Meetlng; so that if at any time the Yearly Meeting be dissatisfied
with the proceedings of any of the said Meetings, or the Quarterly Meeting,
with the proceedings of any of the Monthly Meetings, or, the MonLhly with the
proceedings of any of the Preparative Meetings withl-n its limits, such meeting
or meetings are directed to render a satisfactory account, when required.

And if any Quarterly Meeting have occasion for, and request the Records
or Mlnutes of another Quarterly Meeting, or one Monthly Meeting those of
another, it is directed that copies of such minutes or records be accordingly
communicated to the Meeting so requesting.

p. 10:
That the minutes or due entries be made in every Quarterly, and Monthly

Meeting of all such matters as come before them, or are determined,

At a Yearly Meeting held at Westbury, 5 mo. 1787.
The friends to consj-der the establishing of meetings, and our discipline
relative thereto, report as their judgement, that when a Mont.hly Meeting
proposes to establlsh or discontlnue a Preparative Meeting, or Meeting for
worship, they first have the consent of the Quarterly Meeting; whtch being
wetghtl-ly considered, is united with.

Rules of Discipline, and Christian Advices, of the Yearly Meeting of Friends
for the State of New-York and Parts Adjacent (1800)

pp. 55-56:

REMOVALS AND CERTIFICATES.
For the preservation of friends from wounding themselves and famllies,

or the body, by injudicious removals, we do advise, that, when any friends
have thoughts of removing, they be careful not to let wrong motives influence
their conclusions; but in a timely manner, (that is, before such steps are
taken as may close the way to thel-r taking the advice of their friends)
acquaint the monthly meeting whereto they belong, or at least the overseers of
the preparati-ve meeting, and such other friends as the overseers may ask to
unite with them ln counsel in the case, in order for their brotherly advice on
the propriety of such thej-r proposed removal; for wants of which, some have
suffered loss, both in thel-r temporal- and splritual concerns, and we believe
thereby hurt the youth of their families

And that all certificates of removal brought by any friend, intending to
reside amongst us, be lodged in the monthly meeting rnrhere the same is
accepted. And that every meeting keep records of all certificates which they
give out.

p. 141:

MEETING-HOUSES AND GROUND.
It is recommended to the quarterly and nonthly meetings to make timely

and careful inspection into the situation of the titles of meeti-ng-houses,
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burial-grounds, and other estates which have been vested in trusteesr and by
them held for the use and benefl-t of the society at large, or of any of those
meetings, so that, if it should appear needful by the death of any such
trustees or otherwise, due and seasonable care may be taken to appoint some
other to the trust, that friends may avoid future difficultiesr and the risk
of belng deprived of such estates. And lt is further recommended, that
quarterly and monthly meetings respectively, as the case may requi-rer keep
exact records of all such trusts and conveyances; and also that a clear and
regular account be kept by each respective meeting of the place where, and the
persons with whom the papers, minutes and records, belonging to out religious
socl-ety, are from time to time deposited, wherein due care should be taken to
lodge them with suitable friends.

Disclpline of the Yearly Meeting of Friends, Ileld in New-York, For the State
of New-York, and Parts Adjacent (1810)

p. 662

Births and Deaths
As much inconvenlence would be likely to result from a wanL of due

attention to keeping a record of bl-rths and deaths, monthly meetings are
annually to appoint a commiLtee, of which one or more should be from each
preparative meetlng, to collect an account of all the births and deaths of
members, which have occurred within their respective limiLs, during the
preceding yeari to be by them handed to a Friend, appointed by the monthly
meeting, to record them, in a book provided for that purpose.

Removals and Certificates.
When Friends have a prospect of removing, they should be careful not to

suffer wrong motives to influence thel-r conclusions: and before such steps
are taken as may close the way to receiving advice, they are advised to take
the counsel of some of their experienced friends, on the propriety of the
proposed removal: and elders, overseers, and other concerned Friends, when
they hear of any inclining to remove, are Lo consider it thej-r duLy, in
brotherly love, to counsel them to observe the foregoing advl-ce.

When any removey they should have a certificate from the monthly meeting
of whl-ch they are members, recommending them to the monthly meeting, where
they are going to reside, expressive only of their right of membershipt
settlement of temporal concerns, and freedom from marriage engagements r as the
case may requi-re; to be founded on lnquiry made by a commlttee appointed for
that. purpose, and the committee are not to conflne their inquiries to the
monthly meeting where the person resides, if there be reason to believe that
his affairs are not settled ln other places. If the certificate be for a
recommended Minister, it should bou 

"*pT"siveo 
thereof .

Certificates of removal are to be preserved, by record or otherTtiser by
the monthly meeting accepting them; and each meeting should keep records of
all certificates which it issues.

Titles of Lands.
It is recommended to quarterly and monthly meetl-ngs to make timely and

careful inspection into the titles of meeting-houses, burial-grounds r and
other estates, which have been vested in trustees for the use and benefit of
the society, or of any of its meetings, that in case the death of any
trustees, or other circumstances, should render it necessaryl seasonable care
may be,taken to appoint others to the trust, that future difficultiesr and the
rl-sk of being deprived of such estatesr m4y be avoided. quarterly and monthly
meetings are to keep correct records of all such trusts and conveyances; and
also a clear and regular account of the place where, and the persons with vrhom
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the papers, minutes, and records, belonging to our reli-glous societyr are
deposited; and due care should be taken to lodge them with suitable Friends.
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NEW YORK YEARLY MEETING (HICKSITE/FGC)

Dlscipline of the Yearly Meeting of Friends, Ileld in New-York, For the State
of New-York, and Parts Adjacent Illicksitel (1839)

pp. 7-92

MEETINGS FOR DISCIPLINE.
Meetings for Discipline are subordinate and accountable in the following

manner; preparative meeti-ngs to the monthly meeting; monthly meetings to the
quarterly meeting; and quarterly meetlngs to the yearly meeting.

No quarterly meeting is to be set up or discontinued, but by the yearly
meeting; no monthly meeting, but by the quarterly meeting; no preparative
meeting, or a meeting for worship, but by the monthly meetingr with the
approbation of the quarterly meeting: and if at any time the yearly meeting be
dissatisfied with the proeeedings of any of the said meetings, or a quarterly
meeLing with the proceedings of any of its monthly meetl-ngs, or a monthly
meeting with the proceedings of any of its preparative meetings; t.hey are to
render a fu11 and clear.account when required.

As the use and deslgn of preparative meetings are, in general to prepare
business for monthly meetings, Frlends should be careful not to occasion
unnecessary delay: and preparative meetings are not to recelve or disown
members, nor decide in any case which ought to claim the attentj-on of monthly
meetings: and each preparatlve meeting should keep a record of l-ts
proceedings. 

* * *
Records should be made in every monthly and quirrterly meeting, of such

matters as come before, and are determined by them; and they should, in all
casesr contain a clear and explicit narrative. Minutes and reports which are
sent from one meeting to another, should be signed by the Clerk.

pp.22-23

MEETING FOR SUFFERINGS.
In order that the yearLy meeting, with its several branches, might be

properly represented in its intervals, a meeting was established in the year
1759, by the name of the Meeting for Sufferings, to meet at such time and
place as the yearly meeting may direct.

The following directions are to be observed by the Meeting for
Sufferings:

1st. It shall keep minutes of its proceedings, and lay them annually
before the yearly meetlng 

* * *
The services confl-ded to the Meeting for Sufferlngsr aret
3d. To inspect and ascertain titles to land, or other estates,

belonging to any of our meetlngs; and to attend to the appropriation of
charitable legacies and donations.

p. 76

BIRTHS AND DEATHS.
As much inconvenience would be likely to result from a want of due

attention to keeping a record of births and deaths, monthly meetl-ngs are
annually to appoint a committee, of which one or more should be from each
preparative meeting, to collect an account of all the births and deaths of
members, which have occurred wi-thin their respective limlts, during the
preceding yeari to be by them handed to a Friend, appointed by the monthly
meeting, to record them, in a book provided for that purpose.
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p. 79:.

REMOVALS AND CERTIFICATES.
Certificates of removal are to be

the monthly meeting accepting them; and
all certificates which it i-ssues.

preserved, by record or otherwise, by
each meeting should keep records of

p. 95:

TITLES OF LANDS.
It is recommended to quarterly and monthly meetings to make timely and

careful inspectlon into the titles of meeting houses, burial-grounds, and
other estates, which have been vested in trustees for the use and benefit of
the Society, or of any of its meetings, that in case the death of any
trustees, or other circumstances, should render it necessary, seasonable care
may be taken to appoint others to the trust, that future difficulties, and the
risk of being deprived of such estates, ra1r be avoided. Quarterly and monthly
meetings are to keep correct records of all such trusts and conveyances; and
also a clear and regular account of the place wherer and the persons with whom
the papers, minutes, and records, belonging to our religious Societyr are
deposited; and due care should be taken to lodge them with suitable Friends.

Discipline of the Yearly Meeting of Friends, Held in New York; For the State
of New York, and Parts Adjacent IHicksit.e] (1856)

pp. 13- 15:

MEETINGS FOR DISCIPLINE.
Meetings for Disclpline are subordinate and accountable ln the following

manner: preparative meetings Lo the monthly meetingr monthly meetings to the
quarLerly meeting, and quarterly meetings to the yearly meeting.

No quarterly meetlng is to be set up or discontinued, but by the yearly
meetlng; no monthly meeting, but by the quarLerly meeting; no preparative
meeting, or a meeting for worship, but by the monthly meeLingr with the
approbation of the quarterly meeting: and if aE arLy time the yearly meeting be
dissatisfied with the proceedings of any of the said meetings, or a quarterly
meeting with the proceedings of any of l-ts monthly meetings, or a monthly
meeting wlth the proceedings of any of its preparatl-ve meetings, they are to
render a full and clear account when required

As the use and design of preparative meetlngs are, l-n general to prepare
business for monthly meetings, Friends should be careful not to occasion
unnecessary delay: and preparative meetings are not to receive or disown
members, nor decide in any case which ought to clai.m the attention of monthly
meetings: and each preparative meeting should keep a record of its
proceedings.

***
Records should be made in every monthly and quarterly meeting of such

matters as come before, and are determined by them; and they shouldr ln all
cases, contain a clear and explicit narratl-ve. Minutes and reports which are
sent from one meetl-ng to another, should be signed by the Clerk.

p. 18:

WOMENIS MEETINGS FOR DISCIPI.INE.
As womenrs meetings for discipline have been of manl-fest advantage to

our Society, it is earnestly desired, that they may wait for the influence of
the Spirl-t of Truth in their meetings, which will qualify them for a faiLhful
discharge of duty in that part of the dlscipline of the Cliurch vrhlch properly
appertalns to them. And for this purpose, preparative, monthly, quarterlyt
and yearly meetings, of women Frlends having been established, are to be held
at the same times and places as meetings of Lhe same denominatlon by men
Friends: and in all the cases which shal1 properly claim their attention, the
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same rules of government and method of proceeding are to be adopted by them,
as ar.e directed for the regulation of menrs meetings; except that it is not
thought necessary for woments monthly meetings to record marriage and removal
certificates, or the lists of births and deaths, but they are to hand to the
menrs recorder such certificates for that purpose.

p. 80:

BIRTHS AND DEATHS.
As much inconvenience would be likely to result from a Ti/ant of due

attention to keepi-ng a record of births and deaths, monthly meetings are
annually to appoint a committee, of which one or more should be from each
preparative meeting, to collect an account of all the births and deaths of
members, which have occurred within their respective limitsr during the
preceding year; to be by them handed to a Friend, appointed by the monthly
meeting, to record them l-n a book provided for that purpose.

p. 83:

REMOVALS AND CERTIFICATES.
Certificates of removal are to be

the monthly meeting accepting them, and
all certlfl-cates which it issues.

preserved by recor{ or otherwise, by
each meeting should keep records of

P. 99t

TITLES OF LANDS.
It is recommended to quarterly and monEhly meetings to make timely and

careful inspection into the tl-tles of meeting-houses, burial-grounds, and
other estates, which have been vested ln trustees for the use and benefit of
the Society, or of any of its meetings, that in case the death of any
trustees, or other circumstances, should render it necessary, seasonable care
may be taken to appoint others to the trust, thaL future difficulties, and the
risk of being deprived of such estatesr mal be avoided. Quarterly and monthly
meetings are to keep correct records of all such trusts and conveyances; and
also a clear and regular account of the place wherer and the persons with whom
the papers, minutes, and records, belonging to our religious Societyr ate
deposited; and due care should be taken to lodge them wlth suitable Friends.

Discipline of the Yearly Meeting of the Religious Society of Friends, Held in
New York; For the StaLe of New York, and Parts Adjacent IIlicksitel (L872)

p. 74t

MEMBERSHIP.
Children born of parents in membership with us, are to be considered

members of our Society; their rights attaching to the Monthly Meeting to which
the mother belongs. Chlldren, born of parents only one of urhom is a member,
may be consl-dered members of our society, upon the application of that parentt
(the other consentingr) to the committee annually appolnted to colleet an
account of births and deaths. The name and date of bi-rth to be reported to
the Recorder for record.

It shall be the duty of the Recorder to report to the Monthly Meeting,
annually, the names of all children which have been added to the register
during the past year, together with the names of their parents.

P. 752

BIRTHS AND DEATITS.
As much lnconvenience would be likely to result from a want of due

attention to keeping a record of births and deaths, Monthly Meetings are
annually to appoint a commlttee, of which one or more should be from each
Preparative Meeting, to collect an account of all the births and. deaths of
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members, which have occurred within their respective llmits, during the
preceding year; to be by them handed to a Friend, appointed by the Monthly
Meeting, to record them in a book provided for that purpose.

p. 77 t

REMOVALS AND CERTIFICATES.
llhen Friends have a prospect of removing, they should be careful not to

suffer wrong motives to influence their conclusi-ons: and before such steps
are taken as may close the way to receiving advice, they are advised to take
the counsel of some of their experienced Friends on the propriety of the
proposed removal: and elders, overseers, and other concerned Friends, when
they hear of any inclining to remove, are to consider it their duty, i-n
brotherly love, to counsel them to observe the foregoing advice.

When any remove, they should have a certificate from the Monthly Meeting
of which they are members, recommending them to the Monthly Meeting where they
are going to reside, expressive only of their right of membershlp and
settlement of temporal concerns, to be founded on inquiry made by a commit.tee
appointed for that purpose; and the committee are not to confine their
inquiries to the Monthly Meeting where the person resi-des, if there be reason
to believe that his affairs are not settled in other places. If the
certificate be for an acknowledged Minlster, it should be expressive thereof.

p. 782

Certifieates of removal are to be preserved by record or other$rise, by
the Monthly Meeting accepting them, and each meeting should keep records of
all certificates which it issues

P. 91:

TITLES OF LANDS.
It is recommended to Quarterly and Monthly Meetings to make timely and

careful inspecti-on into the titles of meeting-houses, burial-grounds, and
other estates, which have been vested in trustees for the use and benefit of
the Society, or of any of its meetings; that in case the death of any
trusLees, or other circumstances, should render it necessary, seasonable care
may be taken to appolnt others to the trust, that future difficultles, and the
risk of being deprl-ved of such estatesr mal be avoided. Quarterly and Monthly
Meeti-ngs are to keep correct records of all such trusts and conveyances; and
also a clear and regular account of the place where, and the persons with whom
the papers, minutes, and records, belonging to our Religious Society, are
deposited; and due care should be taken to lodge them with suitable Friends.

[Supplement adopted by the Yearly Meeting and pasted in on page 9l of the 1872
Discipline: l

A11 moneys and property held by any of our Subordinate meetings are
considered as intended for the objects, uses, and purposes of the Society of
Friends, subject to any special trust affecting the same.

When any Preparative or Monthly Meeting shall, in accordance with our
Discipline, be laid down by its superl-or Meeting, all moneys or property held
by, or belonging to the Meeting so laid downr sha1l vest in and belong to the
Meetl-ng to which it was subordinate, subject, nevertheless, to any trust under
which it was held by the Meeting so laid down.
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Disclpllne of New York Yearly Meeting of the Religious Society of Friends
IHlcksite/General Conference] (1893, revised 1907, revised 19I5)

18930pp. 13-I9; 1907 & 1915Gpp. 11-I8

MEETINGS FOR DISCIPLINE.

Meetings for Discipline are subordinate and account.able in the following
order:--Preparative Meetings to the Monthly Meeting, Monthly Meetings to the
Quarterly Meeting, and Quarterly Meetings to the Yearly Meeti-ng.

No Quarterly Meeting is to be established or discontinued but by the
Yearly Meeting; no Monthly Meeting but by the Quarterly Meeting; no
Preparative Meeting, but by the Monthly Meetlng, with the approbation of the
QuarterlyMeeting. ooo

The establishment, discontinuance and consolidation of Meetings for
Discipline and any ehange in the tlme or place of holding them are to be
reported to the Yearly Meetlng. 

* o o
Pnnrer'arrvr MenrrNcs, each consisting of the members of one or more

Meetings for Worship, are to be held once a month or once in three months
according as they are subordinate to a Monthly or to an Executive Meeting,
unless otherwise dlrected by the superior meeting

Among their duties are the preparation and forwarding, without
unnecessary delay, to the Monthly Meetlngs to whlch they are subordinate, such
business as may be presented and which should receive the attention of the
Monthly Meetingr and the transaction of such other business as may be required
by the Discipline or by their superior meetings; but they are not to receive
members, nor cancel membership, nor decide any case which should receive the
attention of the Monthly Meeting. In cases where a Monthly Meeting is
composed of but one Meeting for Worship, it may dispense with the holding of a
Preparative Meeting, information thereof being forwarded to the Yearly
Meeting, and all buslness which would otherwise come before such Preparati-ve
Meetlng shall be presented directly to the Monthly MeeLing.

MoNrHr.y Mnnrrucs, each consisting of one or more Preparative Meetings or
Meetings for Worshlp, are the executive bodies of the Societyr and are to be
held once a month. To them is committed the administration of the Discipline
and the maintenance of the order of the Society among their members. Among
their duti-es are the following:

To receive persons into membership and to cancel membership, accordl-ng
to the Discipline;

To keep a Register of the names of all their members, with such
additional particulars and information regardi-ng them as may be necessary or
convenl-enL;

To keep records of all births, deaths, marrlages, marriage certificates
and certificates of removal, issued or received;

To appoint a Recorder, who is to keep the Register and the records of
the meeting, and perform such other duties as the meeting may require, and

Execurrvn MenrrNcs, each to consist of one or more Preparative Meetings, or
Meetlngs for Worship, and to be held once in three monthsr may be establtshed
in the same manner as Monthly Meetings, and shall have the same authori-ty and
be subject to the same duties, rules and requlrements as Monthly Meetings,
except as to the frequency of meeting.

Any Monthly Meeting may be changed to an Executive Meeting with the
approbation of the Quarterly Meetingr- t_o r,rhich it is subject.

Each Meeti-ng for Discipline should appoint a Clerk, who
clear and explicit minutes of such mattets as come before and
by it. The minutes of each meeting and minutes, reports and
whlch are sent from one meeting to another, should be signed
Clerks of Monthly Meetings should report to the Recorder any

should keep
are determined

cert if icate s
by the clerk.
action taken by
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the
be

meeting requiring a change in the Reglster. An assistant to the clerk may
appolnted, lf necessary. ***

If at any Lime a Meeting for Discipline be
proceedings of any of its subordinate meetings,
to render a full and clear account if required.

dissatisfied with the
such subordinate meetings are

1893Gpp. 67-7I; 1907 & 1915@pp. 57-6Il

MEMBERSHIP, REGISTRATION AND RECORDS.
Each Monthly Meeting is to appoint annually a Committee on Registrationt

whose duty it shall be to collect an account of all the births and deaths of
members and to hand the same to the Recorder to be registered; also to assist
the Recorder in making necessary changes and corrections in the Register.
They are also to receive and consider applications for membership on behalf of
minors' 

o o o

Each MonLhly Meeting should appoint a Recorder, whose duty it shall be
to keep a Register in which shal1 be registered the names of all the members
of the Monthly Meeting, with such additional particulars and information
regardi-ng them as may be necessary oto 

loT.tient.
It sha1l also be the duty of the Recorder to record in suitable books,

all births and deaths of members, certificates of marriage, and certificates
of removal lssued and received, and keep such other records as the Monthly
Meeting may direct. IIe shall also report to the Monthly Meeting annually, all
changes, except of residence, made oroaon"*Register during the preceding year.

The preservation of the records of our Society should claim the careful
attention of all our Meetings for Discipllne; and such records should be kept
in places of safety, and, as far as practicable, in fire-proof receptacles.
Should any meeting find i-t burdensome to provide a suitable repository, sueh
meeting is advised to ask the co-operation of some other convenient meeting or
of its superior meetl-ng.

The Recorder sha1l have the care and custody of the records of his
Monthly Meetingr and those of other meetings wiEh it, for safe keeping.

r893Gp. 73:' 1907 & 19150p. 622

REMOVALS AND CERTIFICATES.
Certificates of removal are to be recorded by the Monthly Meetings

issuing and accepting them.

1893Gpp. 107- 108; 1907 & r9 150p. 91:

LANDS AND PROPERTY.
Meetings for Dlscipline should make timely and careful inspection of the

titles of their lands, meeting houses, and other estates, which have been
vesLed in trustees for the use and benefit of the Society, or any of its
meetings. In case the death of any trustee, or other circumstances, should
render it necessary, seasonable care should be taken to appoint others to the
trust, that future difficulties, and the risk of being deprived of such
estatesr moy be avoided. Meetings for Discipline are to keep correct records
of all such trusts and conveyances, and keep them in the custody of the
Recorder.

A11 moneys and property held by any of our subordlnate meetings are
considered as lntended for fhe objects, uses, and purposes of the Society of
Friends, subject to any special trust affecting the same.

When any meeting shall, in accordance with our Discipline, be
discontinued by its superior meeting, all moneys or property held byr or
belonging to the meeting so discontinued, shall vest in and belong to the
meetlng to which lt was subordinate, subject, neverthelessr to any trust,under
which it was held by the meeting so discontinued.
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Book of Discipline of New York Yearly Meeting of the Religious Society of
Friends IGeneral Conference] (1930)

pp. 50-52t

RECORDS
Each Monthly Meeting should appoint a Recorder, whose duty it shall be

to keep a Register in which shall be recorded the names of all the members of
the Monthly Meeting, with such additional particulars and information
regardlng them as may be necessary or convenl"tta.

It shal1 also be t.he duty of the Recorder to record in suitable books t
certificates of marriage, and certificates of removal issued and receivedr and
keep such other records as the Monthly Meeting may direct. He shall also
reporL to the Monthly Meeting annually, all changes, except of residence, made
on the Register during the preceding year.

The Yearly Meeting has provided a Record Room for the safe preservation
of all meeting records not in current use. Meetings are urged to send in such
records to be so preserved. Records should never be kept in a damp place nor
at the ground 1evel, as dampness is a great destroyer of books and papers.

REMOVALS AND CERTIFICATES
To promote the best interests of the Society by a close union of l-ts

members, it i-s advised that when Frj-ends change their residence to a place
within the limits of another Monthly Meeting the meetlng from which they have
removed should prepare and forward to the Monthly Meeting withln whose limits
they reside, a certificate expressive of their rights of membershipr and of
the proper settlement of their temporal. affairs. For this purpose a committee
should be appolnted to make the necessary i-nquiries, and report to the Monthly
Meeting' o * *

Certificates of removal are to be recorded by the Monthly Meetings
issuing and accepting them.

The Book of Discipline of the Rellgious Society of Friends, Adopted by New
York Yearly Meeting IGeneral Conference] (f950)

p. 742

llhen lt appears to the clerk that the meeting has reached a judgment
based on mutual consideration of various views, he shall write a mlnute
embodying the apparent decj-si-on of the meeting. He shall at once read the
minute and ask whether it truly represents the Judgment of the meeting. tr{hen
approved in its original, or modified, form, it becomes a part of the
permanent record of the meeting, and should be accepted by the members as
final unless called up for reconsideratj-on.

p. 77-782

ORGANIZATION
Each Monthly Meeting sha1l annually name a sul-table person to serve the

meeting as Clerk. The duty of the clerk sha1l be to conduct all business
sesslons of the meeting, to see that a full and correct record of all
proceedings is kept, and to catry out the instructions of the meeting on all
matters pertaining to the complet_e accomplish;nent of its business.

One or more Reeorders shall be appolnted to keep a record of membership
and transfers thereof, bi-rths, marriages and deaths, according to the forms
furnished by the Representative or Executive Committee of the Yearly Meeting.
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p. I06:

BURIAL GROUNDS
Where meetings own their own burying grou(rds, it is directed that trrTo or

more Friends be appointed by Monthly or Preparative Meetings to have the care
of the burying grounds and see that interments are made in accordance TitiEh the
rules approved by the meeting which o\^rns the grounds.

p. 107

MEETING TRUSTS AND PROPERTY TITLES
Yearly, Quarterly, Monthly and Preparative Meetings are advised to

require annual reports of the income and disbursements of all trusts and of
the investments of the principal thereof, including Lhe status of titles of
meeting properties and burial grounds vested in the Trustees who are to keep
in their records accurate statements of the terms of the trusts held by them
for the benefit of the meeting or of the Society at large.

pp. 108- 109:

REVERSION OF PROPERTY
If a Preparative Meeting ceases to exist, all its property shall be

transferred and conveyed to the Monthly Meeting of whlch lt is a part. If a
Mont.hly Meeting ceases to exist, without merging or consolidat.ing wlth another
Monthly Meeting, all its property shall be transferred and conveyed to the
Quarterly Meeting of which it is a part. If a Quarterly Meeting ceases to
exist, without merging or consolidating with another Quarterly Meetingr all
its property shall be transferred and conveyed to the Yearly Meeting of which
it is a part. If two Monthly Meetings, or if two Quarterly Meetings, merge or
consolidate, all the property of both shall be held by the merged meeting.
Such transfer and conveyance shall be authorS.zed by an approprl-ate minute,
duly recorded, and the assignment, transfer and deed of conveyance shall be
executed and delivered by such meetings before such meetings shall be formally
laid down or disbanded, orr in case of merged or consolidated meetingsr at the
time thereof. In Lhe event that such action is not taken by such meetings
before they are laid down, merged or consolidated, the Monthly Meeting, tshe
Quarterly Meeting or the Yearly Meeting entitled to receive any such property
shall be the equitable orrner thereof, and shall be entitled forthwith to
require the assignment or conveyance of the legal title theretor to be held by
such Monthly, Quarterly or Yearly Meeting under and upon the same trusts as
the property has been theietofore held, if it is practicable that such trusts
be carried out; otherwise, upon trusLs similar thereto as the successor
meeting may determine. No meeting property shall be distributed or
partj-tioned among the individual members of a meetl-ng.

A11 moneys invested in the properties referred to having been
contributed for the purpose of maintaining meetings and/or burial grounds
under the care of Friends, a moral obligation is laid upon us to see that this
purpose is served, even though particular meetlngs may no longer exist. Upon
the meetings receiving such property the obligation rests to recelve and
provide care for burial grounds conveyed to them.

The Representative Committee is directed to assist meetings in placing
their meeting properties in suitable trusteeships, if desired.

p. 110:

MEETING RECORDS
A11 meetl-ngs for business should keep full and correct records of their

transactions in convenient form for reference. An accurate tecord of the
membership of each Monthly Meeting should be kept which should include all
births, marrl-ages, removals and deaths occurring among the members. For these
purposes, the meeting should furnish suitable books and provide proper places
in which to preserve them.
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NEW YORK YEARLY MEETING TORTIIODOX/GURNEYITE/FUM]

of the Society of Frlends of New-York Yearly Meeting IOrthodox]Dis c ipline
( 1859 )

pp. 56-57 z

ANNUAL ADVICES.
Titles of Meeting-Houses,

should be occasionally renewed,
and other property belonging to the Society,
duly recorded, and preserved.

pp. 77 -782

REMOVALS AND CERTIFICATES .
When Friends have a prospect of removing, they should be careful not to

suffer wrong motives to influenee their conclusions; and before such steps are
taken as may close the way to receiving advice, they are advised to take the
counsel- of some of their experienced friends, on the propriety of the proposed
removalr particularly when they propose removing entirely away from Friends;
and Elders, Overseers, and other concerned Friends, when they hear of any
inclining to remove, are to conslder it their duty, ln brotherly lover to
counsel them to observe the foregoing advice.

When Friends remove, they should have a Certiflcate from the Monthly
Meeting of which they are members, recommending them to the Monthly Meeting
where they are going to reslde, expressl-ve only of their right of membership
and settlement of temporal concerns, as the case may require -- to be founded
on inquiry made by a committee appointed in each case for that purpose; and
the committee are not to confine their inquiries to the Monthly Meeting where
the person resides, if there be reason to believe that his affalrs are not
settled in other places.

If the certificate be for an acknowledBoed Ministerr it should so state.

Certl-ficates of removal are to be preserved, by record or otherwise, by
the Monthly Meeting accepting them; and each Meeting should keep records of
all certi-f l-cates which it issues.

p. 114:

BIRTHS, DEATHS, AND BURIALS.
Monthly Meetings are annually to appoint a committee, of nhich one or

more should be from each Preparative Meetlng, to collect an account of all the
births and deaths of members, which have occurred within their respective
limits, during the precedlng year; to be by them handed to a Friend appointed
by the Monthly Meeting, to record them in a book provided for that purpose.

TITLES OF LANDS.
It is recommended to Quarterly, Monthly, and Preparative Meetings, to

make timely and careful inspection into the titles of Meeting-houses, Burial
Grounds, and other estates, whlch have been vested in trustees for the use and
benefit of the Society, or of any of its Meetings; that, in case the death of
any trustees or other circumstances should render it necessary, seasonable
care may be taken to appoint others to the trust; that future difficulties,
and the risk of being deprived of such estates, r4I be avoided.

Quarterly and Monthly Meetings are to keep correct records of all such
trusts and conveyances; and, when necessary, to have them recorded in the
Records of the County in which said estaLes may be situate; they are also to
keep a clear and regular account of the pface where, and the persons with whom
the papers, minutes, and records, belonging to our religious Society, are
deposited; and due care should be taken to lodge them with suitable Friends.
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Discipline of the Society of Friends of the New York Yearly Meeting
lOrthodox, Gurneyitel (I877, revised 1885, reprinted 1890)

pp.29-302

MEETINGS FOR DISCIPLINE.
Meetings for Discipline are subordinate and accountable in the following

manner:--Preparative Meetings to the Monthly Meeting; Monthly Meetings to the
Quarterly Meeting; and Quarterly Meetings to the Yearly Meeting

No Quarterly MeeLing is to be set up or discontinued but by the Yearly
Meeting; no Monthly Meeting, but by the Quarterly Meeting; no Preparative
Meeting, or Meeting for Worship, but by the Monthly Meeting, with the
approbation of the Quarterly Meeting; and if, at any time, the Yearly Meeting
be dissatisfied with the proceedings of any of the said Meetings, or a
Quarterly Meeting with the proceedings of any of its Monthly Meetlngs, or a
Monthly Meeting with the proceedings of any of its Preparative Meetings, they
are to render a f ull and clear accountorrrhen required.

Every Meeting for Discipline shal1 appolnt a Clerk and keep a record of
its proceedings, which shall, in all- cases, contain a clear and explicit
narrative 

***
If any Quarterly Meeting request the records of. another Quarterly

Meeting; or any Monthly Meeti-ng those of another Monthly Meeting, it is
directed that authenticated copies of such records be furnlshed accordingly.

p. 75t

REMOVALS AND CERTIFICATES.
Certificates of removal are to be preserved, by record or otherwise, by

the Monthly Meeting accepting them; and each Meeting should keep records of
all certificates which it issues.

p. 81:

BIRTHS, DEATHS, AND BURIALS.
Monthly Meetings are annually to appoint a Commlttee, of which one or

more should be from each Preparative Meeting, to collect an account of all the
births and deaths of members which have occurred wl-thin thel-r tespective
limi-ts, during the preceding year; to be by them handed to a Friend appointed
by the Monthly Meeting, and recorded in_a book provl-ded for that purpose.

p. IO7 t

TRUST FUNDS AND TITLES OF LANDS.
It is recommended to Quarterly, Monthly and Preparative Meetings to make

timely and careful lnspection into the titles of Meeting-houses, Burial-
Grounds and other estates, whlch have been vested in trustees for the use and
benefit of.the Soclety, or of any of its Meetings; that ln case the death of
any of the t.rustees or other cl-rcumstances should render it necessary,
seasonable care rnay be taken to appoint others to the trust; that future
difficulties, and the risk of being deprlved of such estatesr may be avoided.

Quarterly and Monthly Meetings are to keep correct records of all such
trusts and conveyances; and, when necessary, to have them recotded in the
Records of the County in which sal-d estaLes may be sltuated. They are also to
keep a clear and regular account of the place where, and the persons wl-th whom
the papers, minutes and records, belonging to our religious Society, are
depo s ited .
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-, PP' L23-I24t

AN ACT
In reTation to
of Friends.

frusts for the benefit of the l{eetings of the Religious Society

Passed, April 17th, 1839.
The People of the State of New York, represented in Senate and Assembly,

do enact as follows:
S l. A11 deeds or declarations of trusts of real or personal estate,

heretofore executed and delivered to any person or personsr-in trust, for the
use and benefit of any Meeting of the Religious Society of Friends, and the
trusts thereby created or declared, shall be valid; and the legal estates may
be transmitt.ed, and the trusts so created or declared may be continued and
pursued, so long as may be required for the purposes of the trusts, by
conveyances from the trustees named in such deeds, to other Lrustees appointed
by such Meeting, and by conveyances from them to others, appointed in like
manner or otherwise, according to the directions of such Meeting.

S 2. Trusts of real or personal estate of the benefit of any Meeting of
the Religious Soclety of Friendsr mdy be hereafter created for the use of such
Meeting, accordi-ng to the regulatlons and rules of discipline of said Society;
and the lega1 estate of any property, so held in trust, shall be vested in the
trustees and l-n those to whom such property may be conveyed in trust, by the
appointment of any such Meeting, so long as may be required for the objects
and purposes of such trusts; but noLhing contained in this act shall be so
construed as to impair or diminish the rights of any person, Meetlng, or
associatlon of persons, claiming to be a Meeting of the Religious Society of
Friends, which such person, or Meeting, or association of persons, claiining to
be a Meeting as aforesald, had either in law or equity, to or in any real or
personal estate held in trust for the use and benefit of any Meeting of the
said Religious Society, at the Yearly Meeting held in the City of New York in
the month of May ln the Year of our Lord, One Thousand Eight Hundred and
Twenty-Eighc; and nothing in this act contained shall authorize any real or
personal estate to be held in trust for any Meeting of such Society, the
annual value or incoine of which shall exceed flve thousand dollars.

Constitution and Disclpline for the American Yearly Meetings
York Yearly Meeting of the Religious Society of Friends IFUM]

Adopted by New
- (r901)

p. 19:

CHAPTER IV.
MEETINGS FOR BUSINESS--CLERKS.

The clerk, or presiding officer, of a business meeting has the care of
its business, which he lays before it for consideration and determines what
conclusion the meeting reaches. . The clerk shall keep a faithful record
of the proceedings of the meeting, and he shall furnish copies of necessary
portions of such records to persons authorized, under the appointment of the
same or any superior meeting, to ask for them. IIe shall sign on the meetingts
behalf all official documents put forth by tt. Meetings which may desl-re to
continue the ancient practice of holding separate business meetings of men and
women are aE liberty to do so, appointing separate clerks from their number.
In all business meetings such assistant clerks may be appointed as may be
found advisable.

p. 20:

CHAPTER V.
SECTION 1. --MONTITLY MEETINGS.

1. A Monthly Meeting is a regular organLzaEion of one or more
congregations, and consists of all those persons who are entitled to be
recorded upon its list of members. It ls charged with the government of the
body, according to the Constitution and Discipline, and has authority to

I
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receive and disniss members; to discipline offenders; to grant appeal-s; to
consl-der and act upon all questions affecting the membership; to hold and
administer real estate and other property for the use of the Church; and to
adopt and carry out measures for the improvement of the spiritual interests of
the body.

p. 2Lt

SECTION 2. --CLERK
The clerk of a Monthly Meeting shall be appointed by the meeting on the

nomination of a committee named for the purpose. He shall forrrrard to the
Quarterly Meeting such business as requi-res its attentlon, and such abstracts
of the minutes of the Monthly Meeting as may be necessary. He shall keep (in
a book printed for the purpose and provided by the Yearly Meeting) a correct
record of the membership, including all births, marriages, deaths and
transfers, and he shall annually furnish the Quarterly Meet.ing such
statistlcal information as the Yearly Meeting may direct, lncluding the
recording, deaths and transfers of ministers. Where found desirable, a
recordet may be appointed to assist the clerk in keepi-ng these records.

pp. 22-232

SECTION 7.--THE BOARD OF TRUSTEES.
Each Monthly Meeting sha1l appol-nt three or more of its members to serve

as a Board of Trustees. It shall be the duty of the trustees to hold and
manage al1 real estate and personal property belonging to the meetl-ng, to keep
all deeds legally recorded, to guard all property from injury or improper use,
to preserve all important records and documents, and to make an annual report
to the Monthly Meeting. Where Monthly Meetings are incorporated under State
laws their property will necessarlly be held and administered ln accordance
therewl-th. Yearly Meetings may provide for the holding and transferring of
real estate and other property by their own trustees.
pp. 32-33

CHAPTER IX.
QUARTERLY MEETING.

2. The Quarterly Meeting has the power to establish, divide or
discontinue a Monthly Meeting, or to 

orTao" 
two or more Monthly Meetings.

5. The Quarterly Meeting has supervision over the Monthly Meetings. It
may review their proceedings and examine the records thereof, so that any
irregularitles of proceedings may be corrected by the Monthly Meetlng. It
shall receive appeals from the Monthly Meetings and decide upon them, and
sha1l grant appeals from its own decisions to the Yearly Meeting.

p. 372

CHAPTER X
13. When a meeting is discontinued, the property belonging to said

meeting shall be vested in the Yearly Meeting, to be hdld in trust for some
specifie purpose, or to be used for the advancement of the general work of the
Yearly Meeting, as that body may determl-ne. A11 funds held by such
discontinued meeting shall be admlnistered in accordance with the directions
of the original donors.

pp. 48-49

PART III.
CHAPTER I.
SECTION 2. RECEPTION BY CERTIFICATE

3. The acceptance and the issuing of
on the minutes of the Mont.hly Meetings, and
accordingly.

all certificates shal1 be recorded
the list of members corrected
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Faith and Practice of The Five Years Meeting (Book of Discipline) (1947
adopted at loca1 option: Clinton Corners, )

p. 752

CHAPTER II
MONTHLY MEETING
Organization and Functions
Appointment of Officers 4. The Monthly Meeting should appoint a Clerk and
an Assistant C1erk, except that in a sma1l Meeting one clerk may be
sufficient. It sha11 be the duty of the clerk to see that the business is
properly presented to the Meeting for its consideration, to announce decisions
when made, and to sign documents on behalf of the Monthly Meeting. The
assistant clerk shall keep an accurate set of minutes showing all matters
brought to the attention of the Meeting and the actions taken. These shall be
kept in permanent form in a minute book after they have been approved by the
Meeting. The minutes of each Meeting must be signed by the clerk and dated
correctly. The assl-stant clerk may also act as Correspondent and as Recorder
for the Meeting. The recorder shall keep a correct record of all matters
pertaining to membership, such as births, marriages, and deaths; members
joining by application, transfers of associate members to active membership,
and transfers of members to and from other Meetings and denomlnations.

p. 79r

Miscellaneous t 1956 1

Records 3. Monthly Meeting records should be kept in a book of a form whlch
has been approved by the Yearly Meeting. Mlnute books and records should be
carefully preserved, and l-t. is recommended that the original copies be kept in
the vault. at Guilford College.

P. 9Iz

Reception and Transfer by Certl-ficate or Letter
Records 4. The acceptance and issuance of all certlficates and letters
shall be recorded in the minutes of the Monthly Meeting, and the list of
members shall be changed accordingly. Removal eertificates for ministers
shall include a statement of their position.

p. 99:

CHAPTER III
QUARTERLY MEETING
Relation to Monthly Meetings
Power 1. A Quarterly Meeting has power to establish, dl-scon-tinue, or
dlvide a Mont,hly Meeting, or to unl-te two or more Monthly Meetings.

p. 110:

Mls cellaneous
Property of Discon
physical property
the Yearly Meeting
restriction. Such

tinued Meetings 1. When a Meeting is discontinued, the
and investments belonging to said Meeting sha1l be vested in
, except when otherwise determlned by deed or other lega1
property is to be held for some specific purpose, or used

for the advancement of the general work of the Yearly Meeting, as that body
may determine. A11 funds held from such discontinued Meetings shall be
administered as far as possible in accordance with the directions of the
original donors. A Meeting is not to be considered as discontinued if it
unltes as an organized group rrrith another Friends Meeting.
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NEW YORK YEARLY MEETING (UNITED)

Faith and Practice, The Book of Discipline of New York Yearly Meeting of the
Religious Society of Friends (1968)

p. 542

D. Discontinuance of Meetings
If it becomes desirable in the judgment of the eonstituent members of

any meeting to discontinue it, or to unite vrith another, the request should be
laid before the meeting to which it reports. . For example: a preparative
meeting should not be discontinued, nor suspended, without first consulting
the monthly meeting of which it forms a part; a monthly meeting shouldr in
like manner, obtain the approval of the quarterly or half-yearly meetingr and
either of the latter wishing to discontinue should refer such a request to the
Yearly Meeting.

If a preparaLive meeting ceases to exist, all its property automatically
belongs to the monthly meeting of which it is a part. If a monthly meeting
ceases to exlst, without merging or consolidating \^rith another monthly
meeting, all its property sha11 auLomatically belong to the quarterly meeting
of which it is a part. If a quarterly meeting ceases to exist, without
merging or consolidating with another quarterly meeting, all i-ts property
shall automatically belong to the Yearly Meeting of which lt is a part. If
two monthly meetings, or if two quarterly meetings, merge or consolidater all
the property of both shall be held by the merged meeting.

pp. 66-67 z

J. Funds, Property, Trusts
A1l money and property held by any meeting is considered as held in

trust for the objects, rlses and purposes of the Religious Society of Friendst
subject to any special conditions of trust.

No meeting property shal1 be distributed or partitioned among the
individual members of a meeting. If any meeting ceases to exlst, its property
shall pass to the meeting to which it reports as indicated in the section on
ttDiscontinuance of Meetings . It

Meetings are encouraged to obtain legal advice as to the manner of
holding and investing meeting property, and to make suitable ptovision for
incorporation or the appointment of trustees, and for periodic review of
titles to property and the investment of funds. Under the by-larrrs of the
corporation of New York Yearly Meeting, tit.le and management of Yearly Meeting
property are vested in Trustees appointed at the annual corporati-on meeting.
No person shall be a trustee at the same time of more than one meeting.

K. Records
A11 meetings and Yearly Meetlng committees keep records of their minutes

and proceedings. The historic value of these records cannot be stressed too
strongly, and in preparing them the clerk or chairman should be aware of the
signiflcance they may have in the future. Records should be clearly expressed
and contaln sufficient detail to be intelligible a century or more from now.
Advice on record-keeping for the guidance of constituent meetings and
commlttees may be obtained from the Society of Friends Records Committee.

The Society of Friends Records Commitstee i-s the authorized caretaker of
all non-current records origlnating within the area of New York Yearly
Meeting. These should be placed on deposit in the Records Room maintained by
the committee. There they may be consulted by the meeting or committee from
which they originated, or the Keeper of Records will examine them and reporL
by mai1.

Records of a meeting can be returned on loan to that meetlng upon
written request of its clerk or chairman of its trustees. Permanent surrender
of official records, whlch have been deposited in the Records Room, can be
made only on approval of the Yearly Meeting.
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Faith and
Religlous

Practlce, The Book of Discipllne of New York Yearly Meeting of the
Society of Friends (1974)

pp. 55-56:

D. Discontinuance of Meetings
If it becomes desirable in the judgment of the constituent members of

any meeting to discontinue it, or to uniLe with another, the request should be
laid before the meeting having responsibility for establishment of a
corresponding type of meeting. For example: a preparaLive meeting should not
be discontinued nor suspended without first consulting the monthly meeting of
vrhich lt forms a part; a monthly meeting should obtain the approval of the
quarterly or equivalent meeting or of the Yearly Meeting; and the Yearly
Meeting should act on a request. to dlscontinue a quarterly or eQuivalent
meeting' 

o * *
If a preparative meeting ceases to exist, all its property automatically

passes to the monthly meeting of which it is a paxt. If a monthly or
quarterly meeting, or an equivalent meeting, ceases to exist, all of its
property passes to the Yearly Meetlng. If two monthly or two quarterly
meetings, or their equivalent, merge or consolidater all property of both
becomes the property of the combined meeting.

The successor meeting in all cases of discontinuance or merger has fu1l
responsibility for administering any remaining t.rust funds in accordance with
the directions of the original donors. In other respects, the successor
meeting has authority to assign or hold in trust any unrestricted funds or
property which i-t may recel-ve, but such funds or property shall be used solely
to advance the general i-nterests and purposes of the Religious Society of
Friends.

p. 692

J. Funds, Property, Trusts
A11 money and property held by any meeting are consl-dered as held in

trust for the objects, uses and purposes of the Religious Society of Friends,
subject to any special conditions of trust. No meeting property shall be
distributed or partitioned among individual members of a meeting. If any
meeting ceases to exist, its property shall pass to the monthly meeting or the
Yearly Meetlng as indicated in SectionD, t'Discontinuance of Meetings."

Meetings are encouraged to obtain legal advice as to the manner of
holding and investlng meetl-ng property, and to make suitable provlsion for
incorporation or for the appointment of trustees, and for periodic reviews of
titles to property and the investment of funds. Under the By-Laws for
Trustees of New York Yearly Meeting (see Appendix I) title and management of
Yearly Meeting property and trust funds are vested in a Board of Trustees
appointed by the Yearly Meeting, usually through its Representative Meeting.

p. 7Oz

K. Records
All meetings and Yearly Meeting committees keep records of their minutes

and proceedings. The historic value of these records cannot be sLressed too
strongly, and in preparing them the clerk or chairman should be aware of the
significance they may have in the future. Records should be clearly expressed
and contain sufficient detail to be l-ntelliglb1e a century or more from now.
Advlce on record-keeping for the guidance of constituent meetings and
committees may be obtained from the Society of Friends Records Committee.

The Society of Friends Records Committee ls the authorized caretaker of
all non-current records origl-nating within the area of New York Yearly
Meeting. These should be placed on deposlt in the Records Room maintained by
the committee. There they may be consulted by the meeting or commlttee from
which they origl-nated, or the Keeper of Records will examine them and report
by mail.
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Records of a meeting can be returned on loan to that meetl-ng upon
written request of its clerk or chairman of its trustees. Permanent surrender
of official records, whlch have been deposited in the Records Room, can be
made only on approval of the Yearly Meeting.

Faith and Practice, The Book of Discipline of the New York Yearly Meeting of
the Religious Society of Friends (f995, revised 1998)

pp.69-7Az

D. Discontinuance of Meetings
If it becomes desirable in the judgement of the members of any meeting

to discontinue it, or to unite with another, the meeting in question or those
Fri-ends engaged in closing its affairs should lay the request before the
meeting having responsibility for establishment of a correspondlng type of
meeting. For example: a preparative meeting should not be discontinued or
suspended rrithout first consulting the monthly meeting of which it forms a
part; a monthly meeting should obtain the approval of the quarterly or
equivalent meeting or of the yearly meetlng; and the yearly meeting should act
on a request to discontinue a quarterly or equivalent meeting. When
clrcumstances \,/arrant, the larger meeting may begin action for discontinuancet
but with due consideration for the particular interests of any lndividual
members of the affected meeting. * * *

If a preparative meeting ceases to exist, all its property automatically
passes to the monthly meeting of which it is a part. If an executivet
monthly, or quarterly or equivalent meeting ceases to existr'all of its
property passes to the yearly meeting. If two monthly or two quarterly
meetlngs, or their equivalent, merger or consolidate, all property of both
becomes the property of the comblned meeting.

The successor meetlng in all cases of discontinuance or merger has full
responsibility for administering any remaining trust funds in accordance with
the directions of the original donors. In other respects, the successor
meeting has authority to assign or hold in trust any unrestricted funds or
property that it may receive, buL such funds or property shall be used solely
to advance the general interests and purposes of the Religious Society of
Friends.

p. 7Lz

E. The Monthly Meeting
CLERK. Each monthly meeting appoints a clerk and an

unless the meeting is too small to require more than one.
asslstant clerk
The clerk conducts
resented to the
e. The clerk keeps

all business sessions, sees that the business is p
meetsing for consideration, and announces decisions

roperly p
when mad

an accurate set of minutes, properly dat.ed and signedt
discussed and actions taken. The clerk carries out the

showing all matters
instructl-ons of the

meeting and signs necessary documents on its behalf.

RECORDER. The monthly meeting should appoinL one or more recorders (or
registrars) to keep a record of all matters pertaining to membership such as
births, parentage, marriages within or outside the meeting, applicationst
transfers, deaths, other removals, and up-to-date mailing addresses, and to
keep the yearly meetlng offlce promptlyo informed of them.

The meeting should establish and maintal-n procedures to assure promPt
and accurate communication to its recorder of all addltions or changes
affecting the membershl-p records. The clerk of the meeting must assume a
maJor role in this regard, but this responsibility should also be shared by
overseers, correspondents, committee clerks, and the entl-re membership of the
meeting. Records should be kept in accordance with forms furnished or
recommended by the yearly meeting.
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p. 72t

TRUSTEES. Monthly and other meetings are advised to incotporate under
the laws of their state or to appolnt trustees.

Meetl-ngs holding or acquiring property when not incorporated should
appolnt a suitable number of members, usually three, as trustees to hold title
and to execute necessary documents on behalf of the meeting. Such trustees
have no independent authority or discretion, and they may act only ln
accordance with the direction of the meeting as inscribed in the minutes.

p. 80:

I. Funds, Property, Trusts
A11 money and property held by any meeting are considered as held l-n

trust for the objectives, uses, and purposes of the Religious Society of
Frlends, subject to any special conditions of trust. No meetlng may
dj-stribute or parti-tion its property among individual members of a meeting.
If any meeting ceases to exist, its property shall pass to the yearly neeting
or otherwise as l-ndl-cated in Section D, rrDiscontinuance of Meetings . tl

P. 81:

J. Records
A11 meetings and yearly meeting committees keep records of their minutes

and proceedings. The historic value of these records cannot be stressed too
strongly, and in preparing them the clerk should be aware of the significance
they may have in the future. Records should be clear and contain sufficient
detail to be intelligible many years.later. They should be typed on acid-free
paper and kept in sui-table books. Advice on record-keeping for the guidance
of meetings and committees is available from the Records Committee of the
yearly meeting.

The Records Committee is the authorLzed caretaker of all noncurrent
records origlnating within the area of the New York Yearly Meetlng. These
should be placed on deposit in the Haviland Records Room. There they may be
consulted, subject to the regulations of the Records Committee.

Records of a meeting may be returned on loan to that meeting only on
written request of its clerk or its trustees. Permanent surrender of official
records that have been deposited in the Ilaviland Records Room can be made only
on approval of the yearly meeting.
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NORTH CAROLINA YEARLY MEETING (PRE-SEPARATION)

Dlsciplinary rules adopted at first Yearly Meeting sessions (1698), Ireprinted
in XIX The Southern Friend No. I (1997)l

pp. 67 -68t

Wheras a paper
for friends to
keept in this

is presented to this meeti-ng containing severall holsum orders
observe this meeting order that the said paper be inserted and

book to be read in the quarterly meeting & observed by friends

This is the good order of truth practised amongst ye people of god called
quakers

3 thirdly: if any diference hapen betweene two frinds that it be spedily
ended by them selfe or those of ther ltheirl own sosieLie Isociety] and if
either parties refuse to give up and refer ther cause or case to honest
friends after fairly dealt with and will not be subgect but will goe to law
let such be disoned: not to be of us and a paper read in the publick meeting
to which they belonged: for what they are disowned and that kept upon record
in the monthly meeting book

14 that all friends suferings for truth sake be kept upon record and the
names of thos whoe takes ar^7ay thaire goods and the name of him for whome thay
are taken with the day of the month and year'set done [down]

15 that all eminent Judgments upon persecutors be cept upon record

16 that all publlc friends that
be bult that year

dtd be Recorded and how many meeting houses

18 that all disorderly walkers be delt with according to gospell order and if
they will not be Reclaimed Let there Evill actions be Judged and they
Testifyed Against in public wrighting for the Clearing of the blesed truth
Idisownment proceedings for those who have vioTated Friends standards of
behavior l

Book of Disclpline of the people cal1ed Quakers for North Carollna (1755)

pp.2-32

The book of Discipline of friends of the yearly meeting of Philadelphia for
Pennsylvania and the Jerseys, held in the year L7 19 llath been carefully and
Solemnly perrused Consldered of by a Large commi-tty, the sald book of
Discipline was very proper and necessary to be put in practlce wlth the
additional advice and that it needed no other alteration, but Such as
Naturally arise from the Different Circumstance of Each province, and the Said
motl-on being approved of by thl-s meeting and the Said book of Dlscipline with
Such alterations and omissions as are thought proper are here anexted and
recommended for general use and practice which is as follows to I^/it, .

pp. 8-9:

First as to the Establi-shment and order of meetings that no Quarterly meeti-ng
be set up or Laid Down Without the Consent of the yearly meeting, no monthly
meeting without the consent of the Quarterly Nor any preparative or other
meeting of business or worship without application of the respective monthly
meetlng to and having the consent of the quarterly; These meetings are
Subordinate and accountable thus: The preparative to the monthly the monthly
to the Quarterly the Quarterly to the yearly meeting. So that if the yearly
meeting is at any tlme dissatisfied with the proceeding of any of the Sald
Quarterly Meetings or the Quarterly Meeting with the proceedi-ng of any Monthly
meetings or the monthly with the preparative wit.hin thelr Limits, such meeting
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or Meetl-ngs respectively ought with Readiness and meekness to render a
Satisfactory account

pp. l0-11:

That minutes or due Entries be made in Every monthly and Quarterly meeting of
all Such matters as come before them; or are Determined by Them, or that are
or may be removed to Quarterly Or yearly meetings. .

After due Care and Endeavours to end any matter Or Difference the Quarterly
may move the Same to the next yearly meeting If any monthly or Quarterly
meeting have occasi-on for and request any of the records Entries or minutes of
another monthly or quarterly meeting it is Desired and advised that Such
coppies may Be accordingly Communicated to Such meetlngs as are so requested
or desired by them.

The Discipllne of Friends, Revised and Approved by the Yearly Meeting' Held at
New-Gardenr,in Guilford County, North Carolina (1838)

pp.Iz-L3

BIRTIIS AND BURIALS.
As inconvenience may arise from a want of due attention to keeping

regular records of births and deaths, it is enjoined upon each Monthly Meeting
to appoint a careful Friend, whose duty it shall be to keep, l-n a book
provided at the expense of the Monthly Meeting, a record of all marriages,
certificates, births and deaths within its linits, whlch shal1 be offered to
him for that purpose. And Monthly Meetings are required to appoint a
committee once a year, to see that such records are made, and report to the
Monthly Meeting.

pp. 17-i8

DISCIPI.INE, AND MEETINGS FOR DISCIPLINE.
The connectl-on and subordination of our meetings for discipline are

thus: Preparative Meetings are accountable to Monthly; Monthly to Quarterly;
and QuarLerly to the Yearly Meeting. So that if the Yearly Meeting be at any
time dissatisfied with the proceedings of any subordinate meeting; or a

Quarterly Meeting with the ptoceedings of either of its Monthly Meetings; or a
Monthly Meeting r^rith the proceedings of elther of its Preparative Meetingsr--
such meetings ought, with readiness and meekness, to render account thereof
when required.

It ls agreed that no Quarterly Meeting be set up, or put down, without
consent of the Yearly Meeting; no Monthly Meetlng, without consent of the
Quarterly Meetl-ng, nor any Preparative, or other meeting for business or
worship, ti1l application to the Monthly Meetlng is first mader and when there
approved, the consent of the Quarterly Meeting be had also.

It l-s directed, that a book be provided by every Monthly and Quarterly
Meeting, and fair minutes kept therein, of all matters which such meetings
shall deem necessary to be recorded. Monthly Meetings particularly, are
advised to attend to, and finlsh all business, with care and dispatch; that it
m€rl, at no time, suffer by improper delay. And lf any caser under
consj-deration, prove too wei.ghty or difficult for them to determine, they
should apply to their respectl-ve Quarterly Meetlngs for assistance. It is the
sense of this meeting, as a general rule, in all cases, that when any Monthly
or Quarterly t-leeting has occasion for, and requests copies of any of the
papers, minutes, or records of another Monthly or Quarterly Meetingr that the
same be granted.
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The Dtscipline of Friends, Revl-sed and Approved by the Yearly Meeting held at
New Garden, Guilford County, N.C. (1854)

p. 13:

BIRTHS AND BURIALS.
As inconvenience may arise from a want of due attent

regular records of births and deaths, it is enjoined upon
to appoint a careful Friend, whose duty it shall be to kee
provided at the expense of the Monthly Meetlng, a record o
certificates, births and deaths withl-n its limitsr which s
him for that purpose. And Monthly Meetings ate required t
committee once a year, to see that such records are made,
Monthly Meeting.
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pp. I8-19:

DISCIPLINE, AND MEETINGS FOR DISCIPLINE.
The connection and subordination of our meetings for discipllne are

thus: Preparatlve Meeti-ngs are accountable to Monthlyr Monthly to Quarterly;
and Quarterly to the Yearly Meeting. So that if the Yearly Meeting be at any
time dlssatisfied with the proceedings of any subordlnate meeting; or a

Quarterly Meetlng with the proceedings of either of. its Monthly Meetings.; or a
Monthly Meeting v/ith the proceedings of either of its Preparatlve MeetinBsr--
such meetlng ought, with readiness and meekness, to render account thereof
when required.

It is agreed that no Quarterly Meeting be set up, or put down, without
consent of the Yearly Meetl-ng; no Monthly Meeting, without consent of the
Quarterly Meeting, nor any Preparative, or other meeting for business or
worship, till application to the Monthly Meeting is first made, and when there
approved, the consent of the Quarterly Meeting be had also.

It ls directed, that a book be provided by every Monthly and Quarterly
Meeting, and fair minutes kept therel-n, of all matters whlch such meetings
shall deem necessary to be recorded. Monthly Meetings, particularly, are
advised to attend to, and fl-nish all business, with care and dispatchr that it
malr at no time, suffer by improper delay. And if any caser under
conslderation, prove too weighty or difficult for them to determlne, they
should apply to their respective Quarterly Meetings for assistance. It is the
sense of this meetingr 8s a general rule, in all cases, that when any Monthly
or Quarterly Meeting has occaslon for, and requests copies of any of the
papers, mlnutes, or records of another Monthly or Quarterly Meetingr that the
same be granted.

The Dlscipline of the Society of Friends of North-Carolina Yearly Meeting
( 1869)

pp.3L-322

MEETINGS FOR DISCIPLINE.
It is directed, that a book be provided by every Monthly and Quarterly

Meeting, and fai-r' minutes kept therein, of all matters which such meetings
shal1 deem necessary to be recorded.

p. 38

ADVICE.
Directed Ehat

solemn, deliberate
annually:

Advised
That Friends

the following advice be read over after the queries r in a
manner, and carefully attended to, and answered in writing

keep proper records of marriages, births and deaths.
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P. 52

MARRIAGE.
Each Monthly Meeting sha1l appoint a Recorder of marriage certificates;

p. 54:

BIRTHS AND DEATHS.
As inconvenlence may arise from a want of due attention to keeping

regular records of births and deaths, it is enloined upon each Monthly Meeting
to appoint a careful Friend, whose duty l-t shall be to keep, in a book
provided at the expense of the Monthly Meeting, a record of all marrl-age
certificates, births and deaths within its limits, which shall be offered to
hin for that purpose. And Monthly Meetings are required to appoint a
committee once a year, to see that such records are made, and repott to the
Monthly Meeting.

The Discipline of the Society of Friends of North Carolina Yearly Meeting
( r876)

pp. 35-36:

MEETINGS FOR DISCIPLINE.
The connectlon and subordination of our meetings for discipline are

thus: Preparative Meetings are accountable to Monthly; Monthly to Quarterly;
and QuarLerly to the Yearly Meeting

It is agreed that no Quarterly Meeting be set up, or put down, without
consent of the Yearly MeeLing; no Monthly Meeting without consent of the
Quarterly Meeting, or any Preparative, or other meeting for business or
worship, till application to the Monthly Meeting is first made, and, when
there approved, the consent of the Quarterly Meeting be had, also. Clerks to
said meetings shall be appointed annually.

It l-s directed, that a book be provided by every Monthly and Quarterly
Meeting, and fair mlnutes kept thereln, of all matters whlch such meetings
shal1 deem necessary to be recorded. Monthly Meetings, particularlyr are
advised to attend to and finish all business with care and dispatch; that it
may, at no ti-me, suffer by improper delay. And if any case under
consideratl-on, prove too weighty or difficult for them to determlner they
should apply to their respective Quarterly Meetings for assistance. It is the
sense of this meeting, as a general rule, in all cases, that when any Monthly
or Quarterly Meeting has occasion for, and requests copies of any of the
papers, minutes, or records of another Monthly or Quarterly Meetingr that the
same be granted.

p. 7Iz

KEEPING RECORD.
As lnconvenience may arise from a want of due attention to keeping

regular records of births and deaths, it is enjoined upon each Monthly Meeting
to appoint a careful Frl-end, whose duty lt shall be to keep; l-n a book
provided at the expense of the Monthly Meeting, a record of all marriages and
marriage certificates, blrths and deaLhs, within its limits r which shall be
offered to him for that purpose. And Monthly Meetings are required to appolnt
a comml-ttee, once a year, Lo see that such records are made, and report to the
Monthly Meeting.
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Dl-scipline of the Society of Friends of North Carolina Yearly Meeting (1893)

P. 48:

MEETINGS FOR DISCIPLINE
It is directed, that a book be provided by every Monthly and Quarterly

Meeting, and fair minutes kept therein, of all matters which such meetings
shall deem necessary to be recorded.

p. 592

ADVICES
Monthly Meetl-ngs are to inform thelr Quarterly Meetings next before the

Yearly Meeting whether the following duties have been regularly attended to:
3d. The recording of Marriages, Births and Deaths, and the revlsion of

the ll-st of Members. Said llst ls to be kept by the Recorder.

p. 772

Every Monthly Meetl-ng should report a Reeorder of marriage certl-ficates

p. 822

KEEPING RECORD.
As l-nconvenience mar arlse from a want of due attention to keeping

regular records of births and deaths, it l-s enjoined upon each Monthly Meeting
to appoint a careful Friend, whose duty it shaLl be to keep, in a b'ook
provi-ded at the expense of the Monthly Meeting, a record of all marrlages and
marriage certlficates, births and deaths, within its limits r which shall be
offered to him for that purpose. And Monthly Meetings are required to appolnt
a committee, once a yeat, to see that such records are made, and report to the
Monthly Meeting
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NORTH CAROLINA YEARLY MEETING (CONSERVATIVE)

Rules of Discipline of the Yearly Meeting of Friends of North Carolina
lConservativel ( 1908)

pp. 33-34:

MEETINGS FOR DISCIPLINE.
The connection and subordination of our Meetings for Discipline are as

follows I Preparative Meetings are accountable to Monthly Meetings, Monthly
Meetings to Quarterly Meetings, and Quarterly Meetings to the Yearly Meeting.
If, therefore, the Yearly Meeting be at any time dissatisfied with the
proceedings of any subordinate meeting, or a Quarterly Meeting with the
proceedings of any of its Monthly Meetings, or a Monthly Meetlng with the
proceedings of any of its Preparative Meetings, such Meetings ought with
readiness to render account therefore Isic] whenever required.

It is agreed that no Quarterly Meetlng shall be set up or discontinued
without the consent of the Yearly Meeting; no Monthly Meeting without the
consent of the Quarterly Meeting, nor any Preparative Meeting, or Meeting for
Worship, until application therefore Isic] shall first have been made to the
proper Monthly Meeting, and when there approved, that the consent of the
Quarterly Meetl-ng be also obtained

art 1cular
isp atch,

p
d t nothing may at any time suffer by improper delay. And if any
case under consideration prove too weighty or difficult for such Meetings to
determine, application should be made to their respective Quarterly Meetings
for assistance. It is the sense of this Meeting that as a general rule, in
all cases when any Mont.hly or Quarterly Meeting has occasion for and requests
copl-es of papers, minutes or records of another Monthly or Quarterly Meeting,
that the same be granted.

p.622

It ls directed that a suitable book
Quarterly Meeting, and fair Minutes kept t
Meetings shall deem necessary to be record

be provided by every Monthly and
herein of all matters which said
ed. Monthly Meetings are
sh all business with care and

p
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advised to attend to and fini

BIRTHS AND DEATHS.
As inconvenience may arise from a want of due attentl-on to kee

regular records of births and deaths, it is enjoined upon each Month
to appoint a careful Friend whose duty it shall be to keep in a book
at Lhe expense of the Monthly Meeting, a record of all Marriage Cert
Births and Deaths within its limits, and Monthly Meetings are requir
appoint a committee once a yeat to see that such records are made an
to the MonLhly Meeting.

y Meeting
provided

ficates,
dto
report
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Rules of Discipline of the Yearly Meeting of Friends of North Carolina
IConservatlve] ( 1950)

pp. 35-36:

MEETING FOR DISCIPLINE.
The connectj-on and subordination of our meetings for Discipll-ne are as

follows: Preparative Meetings are accountable to Monthly Meetings, Monthly
Meetl-ngs to Quarterly Meetings, and Quarterly Meetl-ngs to the Yearly Meeting.
If, therefore, the Yearly Meeting be at any time dissatisfied wl-th the
proceedings of any subordinate meeting, or a Quarterly Meeting with the
proceedings of any of its Monthly Meetings or a Monthly Meeting with the
proceedings of any of its Preparative Meetlngs, such Meetings ought with
readiness to render account therefore Isic] whenever required.

It is agreed that no Quarterly Meetlng shall be set up or discontinued
without the consent of the Yearly Meeting; no Monthly Meeting without the
consent of the Quarterly Meeting, nor any Preparative Meeting, or Meeting for
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Worship, until application therefore Isic] shal1 first have been made to the
proper Mont.hly Meeting, and when there approved, that the consent of the
Quarterly Meeting be also obtained.***

It is directed that a sultable book be provided by every Monthly and
Quarterly Meeti-ng, and fair Minutes kept therein of all matters which said
Meetings shall deem necessary to be recorded. Monthly Meetings are
particularly advised to attend to and flnish all business with care and
dispaLch, that nothing may at any time suffer by improper delay. And if any
case under consideration prove too weighty or difficult for such Meetings to
determine, appllcation should be made to their respective Quarterly Meetings
for assistance. It is the sense of this Meeting that as a general rule, in
all cases when any Monthly or Quarterly Meeting has oecasion for and requests
copies of papers, minutes or records of another Monthly or Quarterly Meeting,
that the same be granted.

p. 652

BIRTHS AND DEATHS.
As inconvenience may arise from a want of due attentlon to keeping

regular records of births and deaths, it is enJolned upon each Monthly Meeting
to appoint a careful Friend whose duty it shall be to keep in a book, provided
at the expense of the Monthly Meeting, a record of all Marriage Certificates,
Births and Deaths within its limits and Monthly Meetings are required to
appoint a committee once a year to see that such records are made and reported
to the Monthly Meetlng.

Discipline of the North Carolina Yearly Meeting (Conservative) of the
Religious Soclety of Friends (1969)

pp. 27 -28:

YearTy l"Ieeting Structure
Written record shall be kept of the proceedings of all business meeLings

of monthly, quarterly, and the Yearly Meeting. When such records are no
longer needed by the respective meeting for current use, they sha1l be
deposited in some suitable and safe p1T. des"ignated by the Yearly Meeting.

A group desi-ring to start a new meetlng fot worship wtthin the Yearly
Meeting shall first be established as a preparative meeting by application to
a neighboring monthly meeting and, when there approved, the consent of the
respective quarterly meeting sha11 also be obtained. Participants in the new
group have membership in the Society of Friends according to the procedure set
forth elsewhere in this book (that is, they apply to the monthly meeting for
acceptance, transfer from another monthly meeting, or are born into
membership). At any time after a yea'E from its inceptlon, lf such a
preparative meeting has so grown in strength and power under Godts love as to
be able to function as an independent monthly meeting, approval is to be
secured from the appropriate quarterly meeLing for establishing the new
monthly meeting.

No quarterly meeting is to be set up or discontinued without the consent
of the Yearly Meeting; no monthly meeting, without the consent of the
quarterly meetlng; nor any preparatlve meeting or meeting for worship, until
application shal1 first have been made to the proper monthly meeting. When
there approved, the consenL of the quarterly meeting is also to be obtained.

When a meeting ls discontl-nued r lny assets remaining in its name after
settlement of all just debts sha1l become the property of the Yearly Meeting
for such disposition as seems proper.
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p. 342

Duties of CTerk
. The clerks are to preside at all business meetings, keep aecurate

records of proceedings in a book provided for that purpose, and handle all
correspondence of the meeting. Monthly meetings, particularly, are advlsed to
attend to and finish all business with care and dispatch, so that nothing may
suffer through delay.

p. 44:

VI DEATHS
It is the responsibill-ty of each monthly meeting to see that the death

of any member is recorded i-n the minutes or other suitable permanent record.

Faith and Practice: Book of Discipline of the North Carolina Yearly MeeLing
(Conservative) of the Religious Society of Friends (1983)

pp.2L-232

IV. Procedures Applicable to Monthly and Quarterly Meetings and the Yearly
Meeting
Duties of CTerks

A committee should be appol-nted each year in each meeting to nominate a
clerk to serve the followl-ng yearl subject to the approval of the meeting. An
assistant or recording clerk may be similarly appointed where it is felt that
this will assist in attendl-ng to and finlshing all business with care and
dispatch, so that nothing may suffer through delay. The clerks should prepare
an agenda, preside at all meetings for business, keep accurate records of the
proceedings in a book provided for that purpose, and handle all correspondence
of the meeLlng.

Record of Proceedings
Written records shall be kept of the proceedings of all business

meetings of Monthly, Quarterly, and the Yearly Meeting. When such records are
no longer needed by the respectlve Meeting for current use, they shall be
deposited in some suitable and safe place designated by the Yearly Meeting.
The Yearly Meeting has deslgnated the Friends Historical Collection at
Guilford College as a suitable depository.

New Meetings
If a Monthly Meeting applies for membership in the Yearly

committee shall be appointed by the Yearly Meeting to meet with
Meeting, a
the members of

the Monthly Meetlng to determine if said Meeting and the Yearly Meeting are in
accord concerning membership. If accord is evl-dent, the Monthly Meeting sha1l
then be accepted l-nto the membership of the Yearly Meeting.

A Monthly Meeting may have full membership in the Yearly Meeting while
maintaining membership in such other bodies of Friends as have been approved
for dual membership.

A group desiring to start a new meeting for worship within the Yearly
Meeting may first be established'as a Preparative Meeting by applicatlon to a
neighboring Monthly Meeting. After a suitable time of careful consideration,
lf a Preparative Meeting wishes to become an independent Monthly Meeting, it
may do so by applying to the Monthly Meeting of which it is a part.

Iteet ings Di s c ontinued
No meeting is to be discontinued wl-thout consent of the Yearly Meeting.

If a meeting is dl-scontinued, disposal of its assets shall be left under the
care of its members.
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NORTH CAROLINA YEARLY MEETING (FUM)

Constitutlon and Discipline for Lhe American Yearly Meetings of Friends.
Adopted by North Carolina Yearly Meeting in 1902, reprinted with additions in
L906, reprinted with additions and changes in 1923, reprinted with additions
and changes j-n L937 .

r906@pp. 2I-22, 19230pp. 49-50, l937Gpp. 48-492

CHAPTER IV.
MEETINGS FOR BUSINESS. --CLERKS.

The clerk, or presiding officer, of a business meeting has the care of
its busl-ness, which he lays before it for consideration and determines whaL
conclusion the meeting reaches. In a meeting for business it should be the
chl-ef desire to ascertain what may be the mind of the Lord, and the clerks
should be chosen with a spiri-tual discernment, and should be chosen with a
special reference to their sound judgment and gift of spiritual discernment,
and their ability to determine what is the will of the meeting as indicated by
the expression made. Clerks should be familiar with the usages of the
denomination and with all its departments of rnrork. The clerk shall keep a
faithful record of the proceedings of the meeting, and he sha11 furnish copies
of necessary portions of such records to persons authorized, under the
appointment of the same or any superior meetlng, to ask for them. He shall
sign on the meeting's behalf all official documents put forth by tt. Meetings
which may desire to continue the ancient practice of holding separate business
meetings of men and women are at liberty to do so, appointing separate Clerks
from their number. In all business meetings such assistant clerks may be
appointed as may be found advisable_. *

Al1 clerks are to be appointed annua1ly.

50:r906Gp. 23-24, 1923Gp. 5I-52; r937Gp.

CIIAPTER V.
SECTION 2. --CLERK.

The clerk of a Monthly Meeting shall be appointed by the meeting on the
nomination of a committee named for the purpose. He sha1l forward to the
Quarterly Meeting such busi-ness as requires its attention, and such abstracts
of the minutes of the Monthly Meeting as may be necessary. He shall keep (in
a book printed for the purpose and provided by the Yearly Meeting) a correct
record of the membership, including all births, marriages, deaths and
transfers, and he shall annually furnish the Quarterly Meeting such
statistj-cal information as the Yearly Meeting may direcL, including the
recording, deaths and transfers of ministers. Whete found desirable, a
recorder may be appolnted to assist the Clerk ln keeping these records.

1905Gpp. 25-26, 1925@p. 53, r937Gp. 522

SECTION 7.--THE BOARD OF TRUSTEES.
Each Monthly Meeting sha11 appoint three or mote of its members to serve

as a Board of Trustees. It shall be the duty of the trustees to hold and
manage all real estate and personal property belonging to the meeting, to keep
all deeds legally recorded, to guard all property from lnjury or improper use,
to preserve all important records and documents, and to make an annual report
to the Monthly Meeting. Where Monthly Meetings are incorporated under State
laws their property will necessarlly be held and administered in accordance
therewit.h. Yearly Meetings may provide for the holding and transferring of
real estate and other property by their own Trustees.
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CHAPTER IX.
QUARTERLY MEETINGS.
2. The Quarterly Meeting has the power Lo establishr divide or
Monthly Meeting, or to unite two or more Monthly Meetings.

discontinue a

r906@p. 39, 1923ep. 66' 1937@pp. 64-65t

CHAPTER X
SECTION I.--YEARLY MEETINGS

10. The Yearly Meeting, unless incorporated under the laws of a state
making lt unnecessary, shall appoint Trustees--not fewer than three nor more
than seven in each case--who sha1l hold the titles of its real estate, and
have the same duly recorded in the official records of the State or County.
Trustees shall be similarly appointed to invest all funds and other personal
property, whether received by bequest, donation or otherwiser and to
administer the same according to the direction of the donors. The Yearly
Meetlng shatl have one or more such boards of Trustees as it may deem
advisable. Due care must be exercised by Trustees to observe the requirements
of the statutes of their several states in Lhe administration of their trusts.

r906ep. 40, 1923@p. 67, 1937epp. 65-66

13. When a meeting is dl-scontinued, Lhe property belonging to sald meeting
shall be vested in the Yearly Meeting, to be held in trust for some specific
purpose, or to be used for the advancement of the general work of the Yearly
Meeting, as that body may determine. A11 funds held by such discontinued
meeting shall be administered in accordance with the dlrections of the
original donors.

SECTION 3.-:RECEPTION BY CERTIFICATE.
3. The acceptance and the issuing of all certiflcates shall be recorded on
the minutes of Monthly Meetings, and the list of members corrected
accordingly. Removal certificates for Ministers sha1l include a certificate
of this posltion. The official positions of Elders and Overseers are not
trans ferable .

Faith and Practice of North Carolina
(1947, reprinted 1956, L962 and 1967)

Yearly Meeting (Book of Discipline)

1956Gp. 75, 19670pp. 60-61

CHAPTER II
MONTHLY MEETING
OxganLzaEion and Functions
Appointment of Officers 4. The Monthly Meeting should ap
an Assl-stant Clerk, except that in a small Meetlng one cler
sufficient. It sha1l be the duty of the clerk to see that

oint a Clerk andP
k
the

ma v
bu

properly presented to the Meeting for its consideration, to announce

be
siness is

when made, and to sign documents on behalf of the Monthly Meetin
assistant clerk shal1 keep an accurate set of minutes showing al

8
1

de cis ions
The

matters
brought to the attention of the Meeting and the actl-ons taken. These sha1l be
kept in permanent form in a minute book after they have been approved by the
Meeting. The minutes of each Meeti-ng must be signed by the clerk and dated
correctly. The assi-stant clerk may also act as Correspondent and as Recorder
for the Meeting. The recorder shall keep a correct record of all matters
pertaining to membership, such as births, marriages, and deaths; members
joining by application, transfers of associate members to active membershipt
and transfers of members to and from other Meetings and denominations.

RECORDS REqUTRED -135- PROPERTY OWNERSITIP



Miscellaneous t 1956 I
Records 3. Monthly Meeting records should be
has been approved by the Yearly Meeting. Minute
carefully preserved, and it is reccomended that
the vault at Guilford College.

kept ln a book of a form which
books and records should be

the original copies be kept in

Reception and Transfer by Certificate or Letter
Records 4. The acceptance and issuance of all certificates and letters
shal1 be recorded in the minutes of the Monthly Meeting, and the llst of
members shal1 be changed accordingly. Removal certificates for ministers
shal1 include a statement of their position.

1956Gp. 99, r967Gp. 80:

CHAPTER III
QUARTERLY MEETING
Relation to Monthly Meetings
Poroer l. A QuarLerly Meeting has povrer to establish, discon-tinue, or
divide a Monthly Meeting, or to unite tr^ro or more Monthly Meetings.

r 9 5 6 ep . 1 1 0 , 1 9 6 7 0p . 8 9 :

Mis cellaneous
Property of Discontinued Meetings 1. When a Meeting is discontinued, the
physical property and investments belonglng to said Meeting shal1 be vested in
the Yearly Meetingr except when otherwise determined by deed or other legal
restriction. Such property is to be held for some specific purpose, or used
for the advancement of the general work of the Yearly Meeting, as Lhat body
may determine. A11 funds held from such discontinued Meetings sha1l be
admlnistered as far as possible in accordance with the directions of the
original donors. A Meeting is not to be consldered as discontinued tf it
unites as an organized group with another Friends Meeting.

Fal-th and Practice of
(L970, reprinted 1975)

North Carolina Yearly Meeting (Book of Discipline)

1970Gp. 61, 1975@p. 61:

CHAPTER II
MONTHLY MEETING
ORGANIZATION AND FUNCTIONS
APPOINTMENT 0F OFFICERS 4. The Monthly Meetl-ng should appoint a presiding
clerkr a recording clerk, and such other officers as may be needed to expedite
the business of the Meeting and manage its affairs. It shal1 be the duty of
the presidlng clerk to see that the business is properly presented to the
Meeting for its consideration, to announce decisions when made, and to slgn
documents on behalf of the Monthly Meeting. The recordlng clerk sha1l keep an
accurate set of Minutes r showing all matters brought to the attention of the
Meeting and the actions taken. These shall be kept in permanent form in a
minute book after they have been approved by the Meeting. The minutes of each
Meeting must be signed by the clerk and dated correctly. The recorder shall
keep a correct record of all matters pertainlng to membership, such as births,
marriages, and deaths; members joining by application, transfers of associate
members to active membership, and transfers of members to and from other
Meetings.
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1970Gp. 62, 1975ep. 62:

RECORDS 8. Monthly Meeting records should be kept in a book of a form which
has been approved by the Yearly Meeting. Minute books and records should be
carefully preserved, and it is recommended that the original copies be kept in
the vault at Guilford College.

1970@pp. 64-66, 197sGpp. 64-66

NEW MEETINGS
b. Preparative l"Ieeting. A Preparative Meeting is established by a

Monthly Meeting and may be laid down by it. It is similar to a Monthly
Meeting in character, organLzaEion and responsibillties though it is generally
less extensive in its organizaEion and work. The Preparative Meeting has the
responsibility for its meeting for worship and to express its Christian
message to the extent of its po\^7er.

When a Preparative Meeting is considered ready to acquire real estate
which it deems necessary for the accomplishment of its purpose the sponsoring
Monthly Meeting may direct its trustees to hold the deed to such property in
the name of the Monthly Meeting. When the Committee on Church Extension finds
that a Meeting for Worship and Fellowship, which it sponsors, is ready to
acqulre needed real estate l-t may recommend that the title be held by the
Yearly Meeting. When the Representative Body approves this recommendation it
shall direct the trustees of the Yearly Meeting to have the Litle drawn in the
name of the Yearly Meeting.

Membership in Lhe Preparative MeeLing is acquired through membership in
the sponsoring Monthly Meeting. Its members may participate in the
deliberations and the work of the sponsoring Monthly Meeting. The Prepdrati-ve
Meeting may not speak for, or in the name of the Monthly Meet.i-ng, but it may
make recommendations to the Monthly Meeting on matters of corporate concern to
the members of the Preparative Meeting.

c. Setting up a LIonthly l"Ieeting. Alternate courses in the procedure
for the establishment of Monthly Meetings are provided in the practice of
Friends in Nort.h Carolina Yearly Meetlngl in one, a new Meet.i-ng fot tr'Iorshlp
and Fellowship is sponsored by an appropriate Monthly Meeting; in the other
the Committee on Church ExLension of the Yearly Meeting is the sponsor.

The l"IonthTy l"Ieeting as Sponsor. Circumstances, such as geographic
proximity or close association of members of the Monthly Meeting to the group
of persons who have the concern for the new Meeting for Worship and Fellowship
may normally lead to the sponsorship of the Monthly Meeting. The Monthly
Meeting will establish a Preparatlve Meeting when the Frlends in the new
Meeting appear to be ready for the added responsibili-ties of this Meeting.
The Monthly Meeting shall recommend to the Representative Body the
establishment of a Monthly Meeting when the Preparative Meeting shows evidence
of the necessary strength and promise of permanence to warrant such action.

The Committee on Church Extension as Sponsor. The Committee on Church
Extension of the Yearly Meeting is in a position to see and respond to needs
for new Meetings which no Monthly Meeting in the Yearly Meeting ls in a
position to recognLze or meet. When the Committee is faced with a need for a
new Meeting it shall provide the counsel and other assistance necessary for
the nurture and development of a ne$l Meeting for Worship and Fellowship. When
the new Meeting is teady for the otgarLizaEion and functions of a Preparative
Meeting the Committee on Church Extenslon should seek to find an appropriate
Monthly Meeting which is in positi-on fo grant that status to the new Meeting.
If such an arrangement is not feasible, the new Meeting may be allowed to
continue under the name, Meeting for trrlorship and Fellowship, with organlzation
and functions similar to those of a Preparative Meeting. The Committee on
Church Extenslon shall send to the Representative Body a recommendation for
the establishment of a Monthly Meeting as soon as it is convinced that the
members of the Preparatlve Meeting are ready for that step.

Action by the Representative Body. trrlhen a recommendation for the
establishment of a Monthly Meeting reaches the Representative Body from either
a Monthly Meeting or the Committee on Church Extensl-on it shall appoint a
committee of i.ts own members to visit the new Meeting to evaluate the strength
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of the Meeting, confer with the members on the responsibill-ties of a Monthly
Meeting, and report the findings to the next session of the Representatl-ve
Body. If the Representative Body does not approve a recommendation for the
establishing of a Monthly Meeting it sha11 notify the body which made the
recommendation and give reasons for the action.

RULES OF MEMBERSHIP
RECORDS 9. The acceptance and issuance of all certificates and letters
sha11 be recorded in the minutes of the Monthly Meeting and the li.st of
members sha1l be changed accordingly. Removal certificates for ministers
shall include a statement of their positlon.

1970Gp. 85, 1975Gp. 85:

CI{APTER I
QUARTERLY
RELATIONS
helpful 1
Represent

II
MEETING
WITH THE YEARLY MEETING

n the life of the Society
ative Body:
The laying down of
The uniting of

5. When it is considered necessary or
the Quarterly Meeting may recommend to the

one of its member Monthly Meetings,
or more Monthly Meetings into one,
Monthly Meeting to another Quarterly Meeting,
Quarterly Meeting into two.

b
c
d

The
the

oining of
ivis l-on of

j
d

two .

one
one

1970Gp . 99 , 1975Gp. 99 :

MISCELLANEOUS
PROPERTY 0F DISCONTINUED MEETINGS 1. When a Meeting is discontinued, the
physi-cal property and investments belongl-ng to said Meeting sha1l be vested in
the Yearly Meeting, except when otherwise determined by deed or other legal
restriction. Such property is to be held for some specific purpose, or used
for the advancement of the general work of the Yearly Meeting, as that body
may determl-ne. A11 funds held from such discontinued Meetings shall be
administered as far as possible in accordance wlth the directions of the
original donors. A Meetl-ng is not to be considered as discontinued if tt
unites as an organlzed group with another Friends Meeting.
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Faith and Practice,
Friends ( 1993 )

NORTH PACIFIC YEARLY MEETING

North Pacific Yearly Meeting of the Religious Society of

p. 742

THE MONTHLY MEETING
Responsibllities and OrganizatLort

The Monthly Meetlng is the ttfamily" of Friends. It receives and records
new members; terminates membership when necessary; provi-des splritual and, if
need ber material aid to those in its fellowship; counsels with members in
troubled circumstances; oversees marriages; gives caTe aE the time of death;
collects and dispenses funds for its maintenance and work; witnesses to
Friendsr Lestimonies; relates itself to lts Quarterly and Yearly Meeting, to
other bodies of Friends and to other organizations with common concerns; and
carries on any work or assumes any function consistent with the faith of
Friends and not speci-fieally referred to some other Friends body. Good
records are kept of all its proceedi-ngs.

p. 772

Formulation of Mlnutes
Once the Clerk has formulated a minuter &ny member may offer addl-tions,

correctlons, or a substitute minute. When members approve and no objection is
voiced, the minute is written down and read back to the Meeting by the Clerk
or Asslstant Clerk. The Clerk should be given authority to make minor
edl-torial changes in the minute later, if any appear needed. At thb next
meeting, when the minutes of the prevlous meetl-ng are read, attention may be
called to the changes. When approved in its original or edited form, the
minute becomes part of the Meetingts permanent record.

pp.81-83:

Of f l- cers
Tl:^e CTerk presi-des at

responsible for the minutes
inst.ructions of the Meeting
its buslness. ***

The Clerk signs all official papers and minutes. If there are both a
Clerk and an Assl-stant or Recording C1erk, it is good practice for both to
sign, particularly if legal documents or minutes are involved. The Clerk, or
Assistant Clerkr pr€pares and endorses certificates of transfer, minutes for
sojourning members, traveling minutes and letters of introduction, as well as
endorsing minutes or letters of v'isiting Friends

The Recorder faithfully keeps an accurate record of the membership as
provlded for on the form recommended by the Yearly Meeting. Copies of this
form are available from the Clerk of the Steering Committee. Such records
cover vital statistics pertaining to the member and the memberrs immediaLe
family. It is important t.hat changes relating to membershlp, such as births,
deaths, transfers, releases or marriages be promptly recorded.

Each spring the Recorder is responsible for filling out a questionnal-re
from the Yearly Meeting giving statlstical and other information regarding the
Monthly Meeting. A copy of this report is part of the permanent records of
the Monthly Meeting.

The Recorder should also make sure that other important records of the
Meeting are being properly taken care of. Minute and record books in current
use are kept by the officer responsible for them. A11 others are preserved
together with important correspondence and legal papers, such as deeds,
conveyances, and trusts, in a permanent repository protected from fire and
loss. A11 minutes and records should be on paper of high quality.
Typewritten records are preferable to those in handwriting.

the b
of it
on a1

usiness sesslons of the Meeting, is
s proceedings, and carries out the
I matters pertaining to the accomplishment of
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NORTHERN YEARLY MEETING

tNO FORMAL BOOK OF DISCIPLINE]

(From the 5 lL5l76 YM minutes:) Northern Yearly Meeting establishes the
office of Ilistorian, with a term of five yearsl to collect material on the
origin of Northern Yearly Meeting, and to continue the records of the Yearly
Meeting. In additlon, it is suggested that a visiLors book, a metal filer and
some provisl-on for the storage of photographs be made, and that a permanent
place be found to keep these records.

(From the 5 124-26196 Yl[ minutes:) The (Ad Hoc) Committ.ee on Archives
recommends to Northern Yearly Meeting that we use the archives f4cility at the
Lil1y Library at Earlham College as the depository for our records. After
some discussion, Frl-ends approved.

INo YM actlon on local-meeting records or property; May 8, 1997 Letter from
the Archive Committee to local meetings: l

Throughout their history, Friends have been noLable for keepl-ng good records.
That is one reason they are so well known to history. There ls a more
l-mmediate and practical reason, however, that Friends need to be attentive to
t.his. We have no overarching orgarLzation to keep records for us, and in most
meetings there is no paid staff. Important responsibilities are shouldered
entirely by volunteers, and tasks are generally passed on to others within
several years. With many people involved, and much mobility, a written record
is vital to a sense of Continuity in the work of committees and in the meeting
as a while. It is our community memory.

The Committee on Archives suggests that monthly meetings save the following
documents whtch apply to your meetl-ng:

Minutes of the Monthly Meetlngs forI

2

3

Membership records including bl-rths

Bus ine s s

and deaths

5

6

4

7

LegaL I semi-legal documents :

Marriage licenses and other records of marrlages
Articles of Incorporation and Bylaws
Contents of safe/safe deposit box and a record of who has the
combinatio4 or key
A11 records relating to property such as Abstract of Title, deeds,
1oans, debts, mortgage, certificate of occupancy
Tax documents: 501(c)(11 exemptionr state sales tax exemptlon, property
tax assessment records, Federal TIN/EIN numbers

Financial records for 7 -10 years, treasurerfs reports, budgetst
insurance, investments, FMC Mortgage Pool Notes

Copies of newsletters

Policies regatding nomination process, committee rePorts and job
descriptions

Various committee records, guidelines, policles, procedures,
correspondence with people or organizations who impact the program or
llfe of the meeting in slgni-ficant ways.

Llsts of attenders and dl-rectories8
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9 Minl-stry and Counsel records on the procedures in undertakl-ng
responsibility for marriages and memorial meetl-ngs.
The Files developed by young people wishlng to establish conscientious
obj ector status.
Other records*

Clerkt s records10.

1t. Copies of materlals that are developed and distributed such as
information about the meetj-ng for visitors, resources for clearness
committees, etc.

*A11 records which are of a personal, confl-dential nature, such as might be in
the Ministry and Counsel records should be kept confidential by that
committee.

There should also be some documenL which is
tells where all these things can be located.

available in several places which
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NORTHWEST YEARLY MEETING
(Formerly Oregon Yearly Meeting)

Constitution and Discipline, Oregon Yearly MeeLing of Frlends Church (f945)

p. 362

Chapter I
MEETINGS FOR BUSINESS
Section I--Clerks

1. THE PRESIDING CLERK. The clerk or presiding officer of a business
meeting has the care of the business; this he lays before the meeting for
consideration and determines what conclusion l-t reaches. . Ile shall sign
on the meeting's behalf all official documents put forth by it. (See pages 38
and 104. )

2. OTHER CLERKS. The recording clerk shall keep a faithful record of
the proceedings of the meeting, and sha11 furnish copies of necessary portion
of such records to persons authorized to ask for them, under the appointment
of the same or any superior meeting. He shall notify the first named of any
committee appointed as to the membershi-p and duties of the commlttee.
Addltional clerks, such as a reading clerkr mdl be appointed for any business
meeting. Any or all of these duties may be assigned to the presiding clerk at
the discretion of the meeting, in cases where the group ls small and further
organization is needless.

p. 372

Section II--Monthly Meetings
A- -GENERAL ORGANIZATION

3. FUNCTIONS. The monthly meeting is charged with the government of
the body according to the Constitution and Discipline. It has authority to
receive and dismiss members; to discipline offenders; to grant appeals; to
consider and act upon all questions affecting the membershlp; to hold and
adminlster real estate and other property for the use of the church; to adopt
and carry out measures for the improvement of the spiritual interests of the
body.

p. 38-39:

B - -OFFICERS
6. STATISTICIAN. A statistician shall be appointment annually by each

monthly meeting. He shall keep a correct record of the membership, including
all births, marriages, deaths, and transfers. He shall furnish annually to
the statistician of the quarterly meeting such information as the Yearly
Meetlng may direct, including the recording, death, and transfer and
ministers, and the names and addresses of the officers of the meetlng and of
any subordl-nate meetings.

C.-BOARDS AND COMMITTEES
1. THE BOARD OF TRUSTEES. Each monthly meetlng shall appoint three or

rnore of its members to serve as a Board of Trustees for Lerms of three years;
as nearly as possible one-third of their number shall be appointed each year.
It shall be thelr duty to hold and manage all real estate and personal
property belonging to the meetlng, to keep all deeds legally recotdedr to
guard all property from injury and i.mproper use, and to preserve all lmportant
records and documents. They shall report annually to the monthly meeting.
Where monthly meetings are incorporated under state. laws, property will
necessarily be held and adminlstered in accordance therewith. A11 their
actions sha1l be subJect to the approval of the monthly meetlng.
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pp. 39-40:

D--NEW WORK AND NEW MEETINGS
1. OPENING A NEW WORK. A new work may be entered upon by a monthly

meeting, a quarterly meeting, or the Yearly Meeting, each body through its
board or committee on evangelism. When a person or a group desj-res to
institute a new work, the authorization of one of these bodies should first be
secured.

2. OUTPOSTS. A religious work in i-ts first phase, duly authorized and
carried on by Friends leadership, is designated as an outpost. It may consist
of a Bible school, of a preaching appointment, or both. Very lit.tle
organization is necessary, since all of its affairs are to be administered by
the meetlng under whose leadership it has been initiated.

3. PREPARATM MEETINGS. An outpost may petition its parent meeting,
or a group of Friends remote from an organized church may petition some
convenlently located meeting, to set up a preparative meeting. . If the
work has been initiated by a quarterly meeting or by the Yearly Meetingr the
petition shall be referred to a nearby or convenient monthly meeting and the
work placed under its supervision. Membership of Friends (and of others if
they so desire) shal1 be transferred to it. When thl-s meeting has approved
the nominations presented, the preparative meeting is duly established, and
may carry on its business. It shall appoint its own officers and committees
annually thereafter, and shall report its appointmentsr with other information
which may be requested, to the parent* 

TTt"t 
periodically.

A11 property rights involved in connection with a preparative meeting
shal1 be vested in the Yearly Meeting Lhrough its board of trustees. ProJeets
for buying, buildingr and remodeli-ng shal1 be submitted to the proper agencies
of the Yearly Meeting and thelr approval secured before action is taken. (See
page 9 1. )

4. NEW MONTIILY MEETINGS. When a monthly meeting shall deem it
advisable for a preparative meeting to be established as a monthly meetingr it
shall send a proposition therefor to the quarterly meeting, stating when and
where the new monthly meeting is to be held and to what quarterly meeting it
is to be attached. trrlhen members of Friends belonging to tr^/o or more monthly
meetings desire the establishment of a new monthly meetingl they should send
their request to the most convenient monthly meeti-ng, whlch shall i-n turn make
request to the quarterly meetj-ng as indicated. In either case the quarterly
meeting shall appoint a committee to consider the subject and teport its
recommendation. If the quarterly meeting approves the propositionr it sha1l
establish the meeting and report lts action to the Yearly Meeting.

p. 432

Section III--Quarterly Meetings
C- -FUNCTIONS

l. A quarterly meeting has the power to establish, divider or
discontinue a monthly meetlng, or to unite tero or more monthly meetings. Such
actions may be taken on petition from some of those affected, on the
recommendation of the Yearly Meeting Board of Evangelism, or, when a meeting
is judged no longer aeti-ve, on the initiative of the quarterly meetlng. A
monthly meeting discontinued may, if condltions favor such action, be
permit.Led Lo retain the status of a preparative meeting.

2. A quarterly meeting has supervisl-on over the monthly meetl-ngs. It
may review their proceedings and examine the records thereof, so thaL any
irregularities of procedure may be corrected. It shall receive appeals from
decisi-ons of the monthly meetings and decide upon them, and shall grant
appeals from its own decisions and forward them to the Yearly Meeting.
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P. 52:

E - -TRUSTEES
1. APPOINTMENT AND RESPONSIBILITIES. The Yearly Meeting shall appoint'

on nomination by tshe representatives, a board of five trustees. One shall be
appointed each year for a Lerm of five years. They shall hold the titles to
real estate owned by the Yearly Meeting, and shall have the same duly recorded
in the official records of the state or country. They shall hold in trustt
making investments when advisable, all funds and other personal property
received by bequest or donation, and shall administer the same according to
the direction of the donors. They must exercise due care to observe the
requirements of the statutes of the states within which their transactions are
carried on.

2. ADMINISTRATION 0F SPECIAL FUNDS. When a meeting is disconLinued,
title to property held by that meeting shall be transferred to the Yearly
Meeting trustees, to be held for some speci"fic purpose or to be used for the
advancement of Lhe general work of the Yearly Meetingr as that body may
determine; provl-ded, that any funds donated for a specific purpose shall be
administered in accordance with the desires of the original donor.

p. 762

MEMBERSHIP
4. RECORD OF TRANSFERS. The aeceptance and l-ssuing of

shall be recorded l-n the minutes of the monthly meetingsr and
members corrected accordingly by the statistj-cian.

all certificates
the lists of

Constitution and Discipline, Oregon Yearly Meeting of Friends Church (f958)

p. 42t

CHAPTER II
MEETINGS FOR BUSINESS
Sectlon I
Clerks

1. THE PRESIDING CLERK. The clerk or presiding officer of a business
meeting has the care of the business; this he lays before the meeting for
consideration and determines what conclusi-on it reaches. He sha1l sl-gn
on the meetingrs behalf all official documents put forth by it. (See pages 45
and 1ll.)

2. OTHER CLERKS. The recordlng clerk shall keep a faithful record of
the proceedings of the meeting, and sha1l furnish copies of necessary portions
of such records to persons authorized to ask for Lhem, under the appointment
of the same or any superlor meeting. He shall notl-fy the first named of any
committee appointed as to the membership and duties of the committee.
Additional clerks, such as a reading clerkr mdy be appointed for any business
meetl-ng. Any or all of these duties may be asslgned to the president clerk at
the discretj-on of the meeting, in cases where the group is small and further
oxganizaLlon is needless.

p. 44

SECTION II
Monthly Meetings
A- -GENERAL ORGANIZATION

6. FUNCTIONS. The monthly meetlng is charged with the government of
the body according to the Constl-tution and Discipline. It has authority to
receive and dismiss members; to discipllne offenders; to grant appeals; to
consider and act upon all guestlons affecting the membership; to hold and
administer real estate and other property for the use of the church; to adopt
and carry out measures for the improvement of the spiritual interest of the
body.
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p. 45

B- -OFFICERS
6. STATISTICIAN. A statistician shall be appointed annually by each

monthly meeting. He shall keep a correct record of the membership, including
all births, marriages, deathsr and transfers. Ile shall furnish annually to
the statlstician of the quarterly meet.ing such lnformation as Lhe Yearly
Meeting may direct, including the recording, death, and transfer of ministers,
and the names and addresses of the officers of the meeting and of any
subordinate meetings.

C--BOARDS AND COMMITTEES
l. THE BOARD OF TRUSTEES. Each monthly meeting shall ap

more of i-ts members to serve as a board of trustees for terms o
oint three or
three years;

p
t

as nearly as possible one-third of their number shall be appointed each year.
It shall be their duty to hold and manage all real estate and personal
property belonging to the meeting, to keep all deeds legally recorded, to
guard all property from injury and improper use, and to preserve all important
records and documents. They shall report annually to the monthly meeting.
Where monthly meetings are incorporated under state laws, property wl11
necessarily be held and administered in accordance therewith. A11 their
actlons shall be subject to the approval of the monthly meeting.

pp. 46-48t

D--NEW WORK AND NEW MEETINGS
t. OPENING A NEII WORK. A new work may be entered upon by a monthly

meeting, a quarterly meeting, or the Yearly meeting, each body through its
board or committee on evangelism. When a person or a group desires to
instituLe a new work, the authori.zaELon of one of these bodies should first be
secured.

2. OUTPOSTS. A religlous work in its first phase, duly authorized and
carried on by Friends leadership, is desi-gnated as an outpost.. It may consist
of a Sunday school, of a preaching appointment, or both. Very little
organizaxj-on is necessary, since all of lts affairs are to be administered by
the meeting under whose leadership it has been ini-tiated.

3. PREPARATM MEETINGS. After havi-ng secured the approval of the
board of evangelism, an outpost may petition its pare.nt meeting, or a group of
Friends remote from an organized church may petltl-on some conveniently located
meeting to set up a preparative meetlng. . If the work has been initiated
by a quarterly meeting or by the Yearly Meeting, the petition shall be
referred to a nearby or convenient monthly meeting and the work placed under
its supervision. Membership of Frlends (and of others if they so desire)
shall be transferred to it. When this meeting has approved the nominations
presented, the preparative meeting is duly established, and may carry on its
business. It shall appoint its own officers and committees annually
thereafter, and shall report its appoinLments, with other information which
may be requested, to the parent meeting periodically. For rights of afflliate
members, see page 97 .

A11 property rights involved in connection with a preparati-ve meeting
shall be vested in the Yearly Meeting through its board of trustees, orr at
the discretion of the board of evangelism, in some incorporated monthly
meetlng wiLhin the same state. Projects for buying, building, and remodeling
shall be submitted to the proper agencies of the Yearly meeting and their
approval secured before action l-s taken. (See page 61.)

4. NEW MONTHLY MEETINGS. A preparati-ve meeting may petl-tl-on its parent
meeting to take proper steps toward its establishment as a monthly meeting.
Likewise the monthly meeting may take the initlative, making sure to secure
the concurrence of the preparative meeting. Irlhen such action has been
approved by the monthly meeting, it shall send a propositi-on therefor to the
quarterly meeti-ng, stating when and where the new monthly meeting is to be
held and to what quarterly meeting it is to be attached.
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When members of Friends belonging to two or more monthly meetings deslre
the establishment of a new rnonthly meeting, they should send their request to
the most convenient monthly meetingr which shall in turn make request to the
quarterly meeting as indicated.

The quarterly meeting shall then appoint a committee to consider the
subject and report iLs recommendation. If the committee reports favorably and
the quarterly meeting approves the propositlon, it shall commisslon the same
committee or a simi-lar one to proceed with the establishing of the new monthly
meeting. The committee sha1l attend a speclal business session appointed by
the preparative meeting for this purpose. Its chosen chairman shall preside
over the preliminaries, and shall occupy the chair until the presiding clerk
of the new meeting has been elected. He shall then give way to the elected
clerk and the meeting shall proceed wl-tti the election of other officers and
commlttees.

The committee shall report this action back to the quarterly meeting,
and that body to the Yearly Meeting.

p. 51:

SECTION III
Quarterly Meetings
C - -FUNCTIONS

1. A quarterly meeting has the power to establish, divider or
discontinue a monthly meeting, or to unite two or more monthly meetings. Such
actions rnay be taken on petition from some of those affected, on the
recommendation of the Yearly Meeting board of evangelism, or, when a meeting
is judged no longer active, on the initiatlve of the quarterly meeti-ng. A
monthly meetlng discontinued m4y, if conditions favor such action, be
permitted to retain the status of a preparative meeting.

2. A quarterly meetlng has supervision over the monthly meetings. It
may review thelr proceedings and examine the records thereof, so that any
irregularities of procedure may be corrected. It shall receive appeals frorn
decisions of the monthly meetings and deci.de upon them, and shall grant
appeals from it.s own decisions and forward them to the Yearly Meeting.

p. 72

F- -TRUSTEES
1. APPOINTMENT AND RESPONSIBILITIES. The Yearly Meeting shall appoint,

on noml-nation by the representatives, a board of five trustees. One sha1l be
appointed each year for a term of fl-ve years. They shall hold the titles to
real estate owned by the Yearly Meetlng, and shall have the same duly recorded
in the official records of the state or county. They shall hold ln trust,
making investments when advlsable, all funds and other personal property
received by bequest or donation, and shall administer the same according to
the direction of the donors. They must exercise due care to observe Lhe
requirements of the statutes of the states within whlch thelr transactions are
carried on.

2. ADMINISTRATION of SPECIAL FUNDS. When a meeting is discontinued,
title to property held by that meeting shal1 be transferred to the Yearly
Meeting trustees, to be held for some specific purpose or to be used for the
advancement of the general work of the Yearly Meeting, as that body may
determine; provided, that any funds donated for a specific purpose shall be
administered in accordance with the desires of the original donor.

p. 98

SECTION II
4. RECORD 0F TRANSFERS. The aceeptance and issuing of all

shall be recorded in the minutes of the monthly meetl-ngs, and the
members correeted accordingly by the statistician.

cert if icate s
lists of
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OHIO YEARLY MEETING (PRE-SEPARATION)

Discipline of The Society of Friends of Ohio Yearly Meeting (f8f9)

p. I4z

BIRTHS AND DEATIIS
As great inconvenience may arise from a want of due attention to keeping

a regular record of births and deaths, it is enjoined upon each Monthly
Meetlng, to appoint a careful Friend, whose duty it shall be, to keepr in a
book provided at the expense of the Monthly Meetlng for the purpose, a record
of all births and deaths of members, which occur within their respective
limits, or which shall be offered to him for that purpose. But should the
birth have occurred out of the ll-mits of the meeting within which it may be
desired to record it, an explanatory note should be inserted ln the record.
And in order to engage the attention of Monthly Meetings more closely to this
subject, it is further enjoined, that committees be appointed annually to
examine the records, and to extend such care as may appear necessary to effect
the obj ect.

p. 19:

CERTIFICATE S .
Monthly meetings are to take due care, that certificates of removal be

seasonably forwarded, by suitable conveyances, to the Monthly Meetings to
which they are directed; they being the exclusive property of such meetings.

p. 28-29 z

DISCIPLINE AND MEETINGS FOR DISCIPLINE
The connexion and subordinatlon of our Meetl-ngs for disclpline are thus:

Preparative Meetings are accountable to the Monthly; Monthly to the Quarterly;
and Quarterly to the Yearly Meeting; so that if the Yearly Meeting be at any
time dissatisfied with the proceedings of any inferior meetlng; or a Quarterly
Meeting, with the proceedings of either of its Monthly Meetingsi or a Monthly
Meeting with the proceedings of either of l-ts Prepatative Meetings: such
meetings ought, vrith readiness and meekness, to render accounts thereof when
required; and correct or expunge any of the mlnutes, according to the
dl-rection of the superior meeting.

No Quarterly Meeting should be set up, or laid down, without the consent
of the Yearly Meeting; no Monthly Meeting, wlthout the consent of the
Quarterly Meeting; nor any preparative or other meeting for business or
worship, until application to the Monthly Meet.ing be first made; and, when
there approved, the consent of the Quarterly Meeting be also obtained. Also,
no meeting for worship, intended to consist of Friends belonging to tvTo or
more Monthly Meetlngs, shall be established, until the proposal be offered to,
and approved by, those Monthly Meetings, and the consent of Lheir respective
Quarterly Meeting or meeti4gs be obtained: .

It ls directed that a book be provided by every Monthly and Quarterly
Meetlng, and fair records kept therein, of their proceedings. Monthly
Meetings, particularly, are advised to attend to, and finish all such business
with care and despatch, that it may, at no time, suffer by improper delay: and
if any case under considerationr prov€ too weighty or difficult for them to
determine, they should apply to their respective Quarterly Meetings for
assistance; orr if the cl-rcumstances be such as to require it, refer it
thereto by minute

It is the conclusion of the Yearly Meeting, as a general rule in all
cases, that r^rhere any monthly or Quarterly meeting has occasion for, and
requests copies of any papers, minutes or records of another monthly or
Quarterly meeting, Lhe same should be accordingly granted.

RECORDS REqUTRED -147 - PROPERTY OWNERSHIP



p. 322

As the use and design of Preparative Meetings are, in general, to dl-gest
and prepare business as occasi-on may require, whlch may be proper to be laid
before monthly meetings; Fri-ends ought to be careful therein, not to occasion
unnecessary delays, or undertake to decide on any buslness which properly
belongs to monthly meetlngs; and when it is concluded to carry any cases
forward, they should be entered in writing, and some suitable Frlend or
Friends named, to produce them to the monthly meeting; proper notes whereof
should be carefully preserved by clerks of preparative meetings.

P. 452

MEETING IIOUSES
Quarterly and Monthly Meetings are dl-rected to make ti-mely and careful

inspection into the situation of the titles of meeting houses, and burlal
grounds; and other estates which have been vested in trustees, and by them
held for the use and benefit of the society at large, or of any of those
meetings; so that if it should appear needful, by the death of any sueh
trustee.s, or othervrise, due and seasonable care may be taken to appoint some
others to the trust, that future difficulties, and the risk of being deprived
of such estates may be avoided. And it is further directed, that Quarterly
and Monthly Meetings respectlvely, as the case may requlte, keep exact records
of all such trusts and conveyances, and also that a clear and regular account
be kept by each respectl-ve meetl-ng, of the place where, and the persons with
whom, the papers, minuLes, and records belonging to our religious society, are
from time to time deposited; wherein due care should be taken to lodge them
with suitable Friends.
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OHIO YEARLY MEETING (HICKSITE)

Discipline of The Society of Friends of Ohio Yearly Meeting IHicksite] (1842)

pp. 15- 16:

BIRTHS AND DEATHS.
As great inconvenience may arise from a want of due attention to keeping

a regular record of births and deaths, it is enjoined upon each Monthly
Meeting, to appoint a careful Friend, whose duty it shal1 be, to keep, in a
book provided at the expense of the Monthly Meeting, for the purpose, a record
of all bi-rths and deaths of members, which occur within their respecti-ve
limits, or which shall be offered to him for that purpose. But should the
birth have occurred out of the limits of the meeting within which it may be
desired to record it, an explanatory note should be inserted in the record.
And in order to engage the attention of Monthly Meetings more closely to this
subject, it is further enjoined, that committees be appointed annually to
examine the records, and to extend such care as may appear necessary to effect
the obj ect.

pp.18,20-21:

CERTIFICATES.
QuarLerly and Monthly Meetings are to take care, that all certificates

or minuLes which may be given to any Friends traveling in the service of the
ministry be recorded, and upon the return of such Friend, seasonably delivered
back to the meeting; and that all certificates of removal brought by any
Friends intending to become residents, sha1l be lodged l-n the Monthly Meeting,
where the same are accepted, and a1so, that every meeting keep a record of all
certificates which they give forth 

* *
Monthly Meetj-ngs are to take due care that certl-ficates of removal be

seasonably forwarded, by suitable conveyances, to the Monthly Meetings to
which they are directed; they being the exelusive property of such meetings.--
Persons so recommended, and becoming offenders, are amenable to the Monthly
MeeLing to which the certlficate is directed.

p.29-302

DISCIPLINE AND MEETINGS FOR DISCIPLINE.
The connexion and subordinatl-on of our Meetings for discipli-ne are thus:

Preparative Meetings are accountable to the Monthly; Monthly t.o the Quarterly;
and Quarterly to the Yearly Meeting; so that i-f the Yearly Meeting be at any
time dissatlsfied wlth the proceedings of any inferior meeting; or a Quarterly
Meeting, with the proceedings of either of its Monthly Meetings; or a Monthly
Meeting with the proceedings of either of its Preparatlve Meetings; such
meetings ought, with readiness and meekness, to render accounts thereof when
required; and correct or expunge any of the minutes, according to the
direction of the superior meeting.

No Quarterly Meeting should be set up, or laid down, without the consent
of the Yearly Meeting; no Monthly Meeting, without the consent of the
Quarterly MeeLing; nor any preparative or other meeting for business or
worship, until application to the Monthly Meeting be first made; and, when
there approved, the consent of the Quarterly Meeting be also obtained. Also,
no meeting for worship, intended to consist of Friends belonging to two or
more MonLhly Meetings, sha1l be established, until the proposal be offered to,
and approved by, those Monthly Meetings, and the consent of their respective
Quarterly Meeting or meetings be obtained: .

It is directed that a book be provided by every Monthly and Quarterly
Meeting; and fair records kept therein of their proceedings. Mont.hly
Meetings, particularly, are advised to attend to, and finish all such business
wit.h care and despatch, that it. may, at no time, suffer by l-mproper delay; and
if any case under consideration, prove too weighty or difficult for them to
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determinel they should apply to their respective Quarterly Meetings
assistance; orr tf the circumstances be such as to require it, refer
thereto by minute

It is the conclusion of the Yearly Meeting, as a general rule
cases, that where any monthly or Quarterly meeting has occasion for,
requests copies of any papers, minutes or records of another monthly
Quarterly meetingr Lhe same should be accordingly granted.

cert lficate s
the Monthly
property of

for
ir

in all
and
or

of removal be
Meetings to
such meetings.

p. 50:

MEETING HOUSES.
Quarterly and Monthly Meetings are directed to make timely and careful

inspection into the situation of the titles of meetlng houses, and burial
grounds, and other estates whtch have been vested in trustees, and by them
held for the use and benefit of the society at large, or of any of those
meetings; so that if it should appear needful, by the death of any such
trustees, or otherwi.se, due and seasonable care may be taken to appoint some
others to the trust, that.future difficulties, and the risk of being deprived
of such estates may be avoided. And it is further di-rected, that Quarterly
and Monthly Meetings respectively, as the case may require, keep exact records
of all such trusts and conveyances, and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons with
whom, the papers, minutes, and records belonging to our religlous society, are
from time to time deposited; wherein due care should be taken to lodge them
with suitable Friends.

Discipline of The Society of Friends of Ohio Yearly Meeting (1878)

pp. I4- 15:

BIRTHS AND DEATHS
As great inconvenience may arise from a want of due attention to keeping

a regular record of births and deaths, it is enjoined upon each Monthly
Meeting, to appoint a careful Friend, whose duty it shall be, to keep, in a
book provided at the expense of the Monthly Meeting for the purpose, a record
of all births and deaths of members, which occur within their respective
limits, or which shall be offered to him for that purpose. But should the
birt.h have occurred out of the limits of the meeting withln which it may be
desired Lo record it, an explanatory note should be l-nserted in the record.
And in order to engage the attentlon of Monthly Meetings more closely to this
subject, it is further enjoined, that committees be appointed annually to
examine the records, and to extend such care as may appear necessary t.o effect
the obj ect.

p. 19:

CERTIFICATES.
Monthly meetings are to take due care, that

seasonably forwarded, by suitable conveyances, to
which they are directed; they being the exclusive

p.29-30:
DISCIPLINE AND MEETINGS FOR DISCIPLINE

The connexion and subordination of our Meetings for discipline are t.hus:
Preparative Meetings are aecountable to the Monthly; Monthly to the Quarterly;
and Quarterly to the Yearly Meeting; so that if the Yearly Meeting be at any
time dlssatisfied with the proceedings of any inferior meeLing; or a Quarterly
Meeting, with the proceedings of either of its Monthly Meetingsi or a Monthly
Meeting hrith the proceedings of either of its Preparative Meetings: such
meetings ought, with readiness and meekness, to render accounts thereof when
required; and correct or expunge any of the minutes, according to the
dlrection of the superior meeting.
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No Quarterly Meeting should be set up, or laid down, without the consent
of the Yearly Meeting; no Monthly Meeting, without the consent of the
Quarterly Meeting; nor any preparative or other meeting for buslness or
worship, until application to the Monthly Meeting be first made; and, when
there approved, the consent of the Quarterly Meeting be also obtained. Alsot
no meeting for worship, intended to consist of Friends belonging to two ot
more Monthly Meetings, shall be established, until the proposal be offered to,
and approved by, those Monthly Meetings, and the consent of their respective
Quarterly Meeting or meetings be obtained: .

It is directed that a book be provided by every Monthly and Quarterly
Meeting, and fair records kept therein of their proceedi-ngs. Monthly
Meetings, particularly, are advised to attend to, and finish all such business
with care and despatch, that it may, at no time, suffer by l-mproper delay; and
if any case under consideratl-on, prove too weighty or difficult for them to
determinel they should apply to their respecLive Quarterly Meetings for
assistance; orr if the circumstances be such as to require it, refer it
thereto by minute.

It is the conclusion of the Yearly Meeting, as a general rule in all
cases, that where any monthly or Quarterly meeting has occasion for, and
requests copies of any papers, minutes or records of anot.her monthly or
Quarterly meeting, the same should be accordingly granted.

p. 322

As the use and design of Preparatj-ve Meetings are, in general, to digest
and prepare busi-ness as oceasion may require, which may be proper to be laid
before monthly meetings; Friends ought to be careful therein, not to occasl-on
unnecessary delaysr.or undertake to decide on any business which properly
belongs to monthly meetings; and when it is concluded to carry any cases
forward, they should be entered in writing, and some suitable Friend or
Frj-ends named, to produce them to the monthly meeting; proper notes whereof
should be carefully preserved by clerks of preparative meetings.

p. 44-452

MEETING IIOUSES
Quarterly and Monthly Meetings are directed to make timely and careful

inspection into the situation of the titles of meeting houses, and burial
grounds, and other estates which have been vested in trustees, and by them
held for the use and benefit of the society at large, or of any of those
meetings; so that if it should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint some
others to the Lrust, that future difficulties, and the risk of being deprived
of such estates may be avoided. And it is further directed, that Quarterly
and Monthly Meetings respectively, as the case may require, keep exact records
of all such trusts and conveyances, and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons with
whom, the papers, mlnutes, and records belonging to our religious societyr are
from time to time deposited; wherein due care should be taken to lodge them
with suitable Friends.
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OHIO YEARLY MEETING (ORTHODOX/},IILBURITE)

Discipline of The Society of Frl-ends of Ohio Yearly Meeting (f8191L902)

pp. 14- 15:

BIRTHS AND DEATHS
As great inconvenienee may arise from a want of due attention to keeping

a regular record of births and deaths, it is enj oined upon each Monthly
Meeting, to appoint a careful Friend, whose duty it sha1l be tq keepl in a
book provided at the expense of the Monthly Meeting, for the purpose, a record
of all births and deaths of members, which occur within their respective
limits, or which shall be offered to him for that purpose.. But should the
birth have occurred out of the limits of the meeting within which it may be
desired to record iL, an explanatory note should be inserted in the record.
And in order to engage the attention of Monthly Meetings more closely to Lhis
subject, it is further enjoined that comml-ttees be appointed annually to
examine the records, and tso extend such care as may appear necessary to effect
the obj ect.

p. 20

CERTIFICATES.
Monthly meetings are to take due care, that certlficates of removal be

seasonably forwarded, by suitable conveyancesr to
which they are directed; they bei-ng the exclusive

the Monthly Meetings to
property of such meetings.

p.29-302

DISCIPLINE AND MEETINGS FOR DISCIPLINE
The connection and subordination of our Meetings for Discipline are

thus: Preparative Meetings are accountable to the Monthly; Monthly to the
Quarterly; and Quarterly to the Yearly Meeting; so that if the Yearly Meeting
be at any time dissatisfied with the proceedings of any inferior meeting; or a

Quarterly Meeting, with the proceedings of either of its MonLhly Meetings; or
a Monthly Meeting with the proceedings of either of its Preparative Meetings:
such meetings ought, rrith readiness and meekness, to render accounts thereof
when required, and correct or expunge any of the minutesr according to the
direction of the superior meeting.

No Quarterly Meeting should be set up, or laid down, r,rithout the consent
of the Yearly Meeting; no Monthly Meeting, withouL the consent of the
Quarterly Meeting; nor any Preparative or other meeting for busl-ness or
worship, until application to the Monthly Meeting be flrst made; and, when
there approved, the consent of the Quarterly Meeting be also obtal-ned. Alsot
no meetlng for worship, intended to consist of Friends belonging to tr^ro or
more Monthly l"leetings, sha1l be established, until the proposal be offered tot
and approved by, those Monthly Meetings, and the consent of their respective
Quarterly Meeting or Meetings be obtained. .

It ls directed that a book be provided by every Monthly and Quarterly
Meeting, and fair records kept therein, of their proceedings. Monthly
Meetings, particularly, are advised to attend to, and finish all such business
wlth care and despaLch, that it may, at no time, suffer by irnproper delay: and
if any case under consideraElon, prove too weighty or difficult for them to
determine, they should apply to their respecti-ve Quarterly Meetings for
assistance; orr if the circumstances be such as to require it, refer i-t
thereto by minute.

It is the conclusl-on of the Yearly Meeting, as a general rufe in all
cases, that where any Monthly or Quarterly Meeting has occasion for, and
requests copies of any papers, minutes or records of another Monthly or
Quarterly Meeting, the same should be accordingly granted.
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P. 33:

As the use and design of Preparative Meetings are, in general, Lo digest
and prepare business as occasion may require, which may be proper to be laid
before monthly meetings, Friends ought to be careful therein not to occasion
unnecessary delays, or undertake to decide on any
belongs to Monthly Meetings; and when it is concl
forward, they should be entered in writing, and s
Friends named, to produce them to the Monthly Mee

business which properly
uded to carry any cases
ome suitable Friend or
ting; proper notes whereof

should be carefully preserved by Clerks of Preparative Meetings.

P. 452

MEETING HOUSES

Quarterly and Monthly Meetings are directed to make timely and careful
inspection into the situation of the titles of meeting houses and burial
grounds, and other estates which have been vested in trustees, and by them
held for the use and benefit of the society at large, or of any of those
meetings; so that lf it should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint some
others to the trust, that future difficulties, and the risk of being deprived
of such estates may be avoided. And it is further directed, that Quarterly
and Monthly Meetings respectively, as Lhe case may require, keep exact records
of all such trusts and conveyances, and also that a clear and regular account
be kept by each respectsive meeting, of the place where, and the persons with
whom, the papers, minutes, and records belonging to our religious society, are
from ti-me to time deposlted; wherein due care should be taken to lodge them
with suitable Friends.

Discipline of The Society of Friends of Ohio Yearly Meeting [Wilburite] (1922)

p. 16:

Removals and Certifieates of Membership
Monthly Meetlngs are to take due care that certl-ficates of removal be

seasonably forwarded, by suitable conveyances, to the Monthly Meetings to
which they are directed; they being the exclusive property of such meetings.

pp. 17-L9z

Records of Membership
As great inconvenience may arise from a want of due attentlon to keeping

a regular record of births and deaths, it is enjoined upon each Monthly
Meeting, to appoint a careful Friend, whose dury it shall be to keep in a
bound book, provided for the purpose, a chronological record of each change in
membership, showing in the order of thelr occurence the births, deaths,
marriages, removals, disownments and rnemberships by request. In addition to
this a loose leaf record of each indivldual member is to be kept, arranged in
a binder in alphabet.ical order. .

Monthly Meeti-ngs are further enjoined that committees be appointed
annually to examine the records and to extend such care as may appear
necessary to effect Lhe object.

pp. 25-26t

DISCIPLINE AND MEETINGS FOR DISCIPLINE
There are four Meetings for Discipline which are subordinate to each

other as follows: The Preparative Meeting is accountable to the Monthly
Meeting, the Monthly Meeting to the Quarterly Meeting and the Quarterly
Meeting to the Yearly Meeting. If any superior meeting be dissatlsfied with
the proceedings of any of ite subordinate meetings, such meetings ought, with
readl-ness and meekness, to render accounts thereof when required, and correct
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or expunge any of the minutes, according to the direction of the superior
meeting.

p. 26

Establishment and Discontinuance of Meetings
No Quarterly Meeting should be set up, or laid down, without the consent

of the Yearly Meeting; no Monthly Meetingl without the consent of the
Quarterly Meeting nor any Preparative or other meeting for business or
worship, until application to the Monthly Meeting be first made, and, when
there approved, the consent of rhe Quarterly Meeting be also obtained. No
meeting for worshi-p, intended to consist of Friends belonging to two or more
Monthly Meetings, shall be established, until the proposal be offered to, and
approved by those Monthly Meetings, and the consent of their respective
Quarterly Meeting or Meetings be obtained.

p. 27 z

Preparative Meetings
As the use and design of Preparative Meetings are, in general, to digest

and prepare business as occasion rnay requj-re, which may be proper to be laid
before Monthly Meetings, Frlends ought to be careful therein'not to occasion
unnecessary delays, or undertake to decide on any businegs which properly
belongs to Monthly Meetings; and when lt is concluded to carry any cases
forward, they should be entered in writing, and some suitable Friend or
Friends named to produce them to the Monthly Meeting; proper notes whereof
should be carefully preserved by Clerks of Preparatlve Meetings.

pp. 27 -282

Record of Proceedings
It is dlrected that a book be provided by every Quarterly and Monthly

Meeting, and fair records kept therein of their proceedings. Monthly
Meetings, partlcularly, are advised to attend to and finish all such business
with care and dispatch, thaL it may, at no time, suffer by improper delay, and
if any case prove too weighty or difficult for them to determine, they should
apply to their respectlve Quarterly Meetings for assistancel orr if the
clrcumstances be such as to require it, refer it thereto by minute.

It is the decislon of the Yearly Meeting, as a general rule in all
cases, that where any Monthly or Quarterly Meeting has occasion for, and
requests copies cif any papers, minutes or records of another Monthly or
Quarterly Meeting, the same should be accordingly granted.

p. 422

MEETING HOUSES
Meetings should make due examination as to the titles of meeting houses,

burial grounds, and other estates which have been vested ln trustees, and by
them held for the use and benefit of the Society at large, or of any of those
meetings; so that if it should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint some
others to the trust, that future difficult.ies, and the risk of being deprived
of such estates may be avoided. And it is further directed, that Quarterly
and Monthly Meetings respectively, as the case may require, keep exact records
of all such trusts and conveyances, and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons with
whom, the papers, minutes, and records belonging to our Reli-gious Society, are
from time to time deposited; wherein due care should be taken to lodge them
with suitable Friends.
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The Book of Discipline of Ohi-o Yearly Meeting of the Religious Society of
Friends IWilburite or rrConservati-ve"] (1963, reprinted with changes I968,
r977 , t992)

I977gp. 8'1992Gp. 7z

New Meetings
Since all of the Societyrs business should proceed from worship, each

worship group is also a potential business group. A group which has met
regularly for weekly worship, and has grown to include several famillesr may
organize and function as a business meeting. The Monthly Meetingt
historically, is the basic business unit of the Society. A new group, ready
for organLzatLon as a Monthly Meetlngr should seek helpr advlce, and
recognition from an established Yearly Meeting through one of its subordinate
meetings. tr{hen such a meeting is satisfied as to the stability of a new
meeting lt may formally organLze as a Monthly or Preparative Meeting. When
this method is not convenient, the Friends World Committee for Consultation
stands ready to render guidance and assistance in Lhe organization of the new
meeting.

Existing Monthly Meetings should correspond with, vl-sit, and encourage
worship groups which have not yet organized. Such informal groups should name
a person to serve as correspondent. When the meeting is organized, the Clerk
will take on this dut.y.

1963 & 1968epp. l0-11, t977@p. 11, 1992Gp. I0:

RECORDING OF MEMBERSHIP
Each Monthly Meeting is directed to appoint a recorder, whose duty it is

to keep in a bound book provided for the purpose, a chronological record of
each change in the membership. The record book must show all births, deaths,
marriages, admissions to and removals from membershi-p in order of occurrence.
In addition to this, a loose leaf record of each individual member and
sojourning member shall be kept, arranged in alphabetical order, in a binder.

Monthly Meetings are further directed to appoint committees annually to
examine and report upon these recordsr and to give such assistance as may be
necessary to keep rhe books in ordet.

I977@p. 12, 1992Qp.1l:

CERTIFICATES
When a Monthly Meeting receives Certificates of Removal for persons from

other meetings, the persons shal1 be considered members as from the dating of
the certificate. These certificates should be promptly recorded, as should
all Certlflcates of Removal given out by a Monthly Meeting.

L977@p. 14, L99z9p. 13:

ROUTINE ADMINISTRATION
In order to handle the routine business of the Society, and carry out

the concerns of Friends, the following organization of our worship groups lnto
meetings for business is customary; a plan which was orl-ginally developed by
George Fox. The basl-c unit is Lhe "Monthly Meetingt' whtch usually consists of
one loca1 Meeting for Worship. Where for some reason, such as fewness of
numbers or newness of one congregation, it is desirable for two or more
meetings to compri-se a Monthly Meeting, the local groups are known as
Preparative Meetings. They are responsible for preparing business for the
Monthly Meetingl as well as handling what has to do specifically with their
own individual group.

"Quarterly Meetingsrt, which meet four times in the year for spiritual
fellowship, for handling any business or concerns pertaining to the whole
group, and for forwarding business to the Yearly Meetingr usually consist of
tTro or more Monthly Meetings.
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The I'Yearly Meeting" is the annual gathering for worship and business of
several Quarterly Meetings. In this structure, the decisions of each larger
meeting take precedence over those of the smaller meetings comprising it.

1963 & r977Gpp. L4-15,1968 & 1992Gp. l4:
MONTIILY MEETINGS

The Monthly Meeting alone has the responsibility for admission,
recording and transferring of membership. It records the names and addresses
of members, and is responsible for extending to them both spiritual care and
such material ald as may sometl-mes be needed. It provides for the oversight
of meet.ings f or worship, of marr j-ages and of funerals.

Each Monthly Meet.i-ng Ls expected to report to, and to send
representatives to it.s Quarterly Meetlng, and to extend care to, and receive
reports from, its constituent Preparative Meetings, if any.
tI977eI992z I The Monthly Meeti-ng is responsible for the collection of funds
needed for the work of its own and superior meetings. It may hold title to
real estate or other properties, and may undertake the administration of trust
funds. (If the members prefer, such funds may be placed in charge of the
Yearly Meeting Fiduciary Trustees).

The Monthly Meeting may undertake, usually with the cooperatlon of the
Quarterly Meeting, the oversight of newly started .meetings; helping, advi-sing,
and encouraging all forms of outreach.

1977Gpp. L6-17, I992@p. 16:

Procedures For Business Meetings
A committee should be appointed annually in each Quarterly, Monthly, and

Preparative Meeting, to nominate a Clerk or Clerks to serve for the following
year. The Clerks are to preside at all business meetings, keep accurate
records of proeeedlngs in a book provided for the purpose, and handle all
correspondence of the meeting. Monthly Meetings, particularly, are advised to
attend to and finish all busl-ness with care and dispatch, that nothing urdy
suffer through delay.

It is the declsion of the Yearly Meeting, as a general rule for all
cases, that where any Monthly or Quarterly Meeting has occaslon for, and
requests, copies of any papers, minutes, or records of another Monthly or
Quarterly Meeting, the same should be granted. When serious differences occur
among Friends and are recorded in the Monthly or Quarterly Meeting minutes,
all parties shall be furnl-shed copies of the minutes so they can understand
each other better.

Mont.hly or Quarterly Meetings are to record all minutes or Letters of
Introduction given to Fri-ends traveling in the mlnistry. When the concern of
a Friend has been carried out, he is to return his minute to the meeLing which
issued it, where its return is also to be recorded.

When any new Monthly Meeting is set up, this is to be done under the
care of a Quarterly Meeting. Similarly, new Quarterly Meetings are set up
wj-th the advice and approval of their Yearly Meetlng. Preparative Meetings
are set up under the care of a Monthly Meeting. (The same procedures are
followed lf meetings are being laid down. ) When any new meeting is officially
opened, it should be attended by a group of Friends appointed by the meeting
whl-ch is supervising its setting-up. However, ner^r Meetings for Worship are
always to be welcomed and encouraged and promptly offered any direct help from
such Friends as feel drawn to meet with them.

r963 & 1968Gpp. 44-45, L977Qpp. 45-46, 1992@pp, 44-452

MEETING HOUSES AND GROUNDS
Property Trustees

Meetings should make due examinati-ons as to the titles of all meeting
houses, burial groundsr and other estates which have been vested in Trustees,
and held by them for the use and benefittsl of the Society at large or any of
the Meetings. Whenever it appears needful, the Meeting shall promptly appoint
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new members to such Trusteeshlps. It is further directed that Meetings shall
keep exact records of all business transactions, all trusts and conveyances,
and indicate where all their minutes, papers, and records have been deposited.
Both Meetings and individuals are encouraged to utilize the services of the
Fiduciary Trustees of the Yearly Meeting.

. If a Preparative Meeting ceases to exist, all its property sha1l be
transferred and conveyed to its Monthly Meeting. If a Monthly Meeting ceases
to exist, wit.hout merging or consolidating with another Monthly Meeting, all
its property shall be transferred and conveyed to its Quarterly Meetlng. If a
Quarterly Meeting ceases to exist, without rnerging or consolidating wiLh
another Quarterly Meeti-ng, all its property shall- be transferred to the Yearly
Meeting. If two Monthly Meetings or if two Quarterly Meetings merge or
consolidate, all the property of both sha1l be held by the merged Meeting.
Such transfer and conveyance shal1 be authorLzed by an appropriate minute,
duly recorded, and the assignment transfer and deed of conveyance shall be
executed and delivered by such Meetings before they are formally laid down or
disbanded, or in the case of merged or consolidated Meetings, at the time of
merger. In the event that such action is not taken by the Meetings before
they are laid down, merged, or consolidated, the Monthly Meeting,
Iexcept 1992: the Quarterly Meeting, or the Yearly Meetl-ng] entitled to
receive any such property shall become the equitable owner and shal1 be
entitled forthwith to requi-re Lhe assignment or conveyance of the legal title,
to be held by such Monthly, Quarterly, or Yearly Meeting under and upon the
same trusts as the property has been theretofore held, if it i-s practicable
that such trusts be carried out; otherwise, upon trusts similar thereto as the
successor Meeting may determine.

No Meeting propert.y sha11 be distributed or partltioned among the
individual members of a Meeting.

L977@pp. 46-47, L992@p. 452

FIDUCIARY TRUSTEES
The Fiduciary Trustees of Ohio Yearly Meeting of Friends, Barnesville,

Ohio, is t'A Corporation Not For Proflt.tt lt developed to its present 1ega1
form and standing from a suggestion of the Meeting for Sufferings (now the
Representative Meetl-ng) Ln 1924. The duLies and functions of this body arel
To receive and hold all titles to property and all trusts funds, securities,
bequests, legacies, gifts, or endo$rments that are in the nature of permanent
funds, now held by the Yearly Meetlng or any of its commit.tees or which in the
future may come to them; to invest, care for and collect the income therefrom,
and disburse the same as required by the wi1ls of the donors or the directlon
of the Yearly MeetJ-ng, and report annually to Lhe Yearly Meet.lng.

In case of sale of any tract of land belonging to the Yearly Meeting,
the Fiduciary Trustees are lega1ly quallfied upon instructlon from elther the
Yearly Meeting or the Representative Meeting to give a marketable title to any
such tract Ti/ithout havl-ng to secure an order froin the Court of the Common
Pleas .

Constituent Meetings of the Yearly Meeting are at liberty to place
titles to properties in the hands of the Fiduciary Trustees. They may also
invest their trust funds \^rith these Trustees.
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Disclpline of
( r834)

OHIO VALLEY YEARLY MEETING
(formerly Indiana - I{icksite/FGC)

The Society of Friends of Indi-ana Yearly Meeting IHicksite]

pp. 12-13z

BIRTIIS AND DEATHS
As great inconvenience may arise from a want of due attention to keeping

a regular record of births and deaths, it is enJoined upon each monthly
meeting to appoint a careful Friend, whose duty it sha1l be to keep in a book
provided at the expense of the monthly meeting for the purpose, a record of
all births and deaths of members which occur within their respecti-ve limits,
or which shall be offered to him for that purpose. But should the bi-rth have
occurred out of the limits of the meeting within which it may be desired to
record it, an explanatory note should be inserted in the record. And ln order
to engage the attention of monthly meetings more closely to this subject, it
is further enjoined, that committees be appointed annually to examine the
records, and to extend such care as may appear necessary to effect the object.
p. 14z

CERTIFICATES.
Quarterly and monthly meetings are to take care that all certificates or

minutes which may be given to any Friend traveling in the service of the
ministry be recorded, and upon the return of such Friend, seasonably delivered
back to the meeting; and Lhat all certi-fi-cates of removal brought by any
Friends intending to become resi-dents, shall be lodged in the monthly meeting
where the same are accepted, and also, that every meeting keep a record of all
certificates which they give forth.

p. 16:
Monthly meetings are to take due care, that

seasonably forwarded, by suitable conveyances, to
which they are directed; they being the exclusive

pp.23-24:

certificates of removal be
the monthly meetings to
property of such meetings.

DISCIPLINE AND MEETINGS FOR DISCIPLINE
The connection and subordination of our meetings for discipline are

thus: preparative meetings are accountable to the monthly; monthly to the
quarterly; and quarterly to the yearly meeting; so that if the yearly meeting
be at any time dissatisfied with the proceedings of any inferior meetingi or a
quarterly meeting, with the proceedings of either of ifs monthly meetings; or
a monthly meeting with the proceedings of elther of its preparative meetings:
such meetings ought, with readiness and meekness, to render accounts thereof
when required; and correct or expunge any of the mlnutes, according to the
direction of the superior meeting.

No quarterly meeting should be set up, or laid down, vrithout the consent
of the yearly meeting; no monthly meetlng, without the consent of the
quarterly meeting; nor any preparative or other meeting for business or
worship, unti-l application to the monthly meeting be first made; and, when
there approved, the consent of the quarterly meeting be also obtained. Also,
no meeting for worship, intended to consist of Friends belonging to trro or
more monthly meetlngs, shall be established, until the proposal be offered to,
and approved by those monthly meetings, and the consent of their respective
quarterly meeting or meetings be obtal-ned: .

It is directed that a book be provided by every monthly and quarterly
meeting, and fair records kept thereln, of their proceedings. Monthly
meetingsr particularly, are advised Lo attend to, and finish all such business
with care and despatch, that it may, at no time, suffer by improper delay: and
if any case under considerationr prov€ too weighty or difficult for them to
determine, they should apply to their respective quarterly meetings for
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assistance; orr if the circumstances be such as to
thereto by minute.

It is the conclusion of the yearLy meeting,
cases, that where any monthly or quarterly meeting
requests copies of any papers, minutes or records
quarterly meeting, the same should be accordingly

require it, refer it

as a general rule in all
has occasion for, and

of another monthly or
granted.

p. 26t
As the use and design of preparative meetings are, in general, to digest

and prepare business as occasion may require, which may be proper to be laid
before monthly meetings; Friends ought to be careful therein, not to occasion
unnecessary delays, or undertake to decide on any business which properly
belongs to monthly meetlngs; and when it is concluded to carEy any cases
forward, they should be entered in writing, and some suitable Friend or
Friends named, to produce them to the rnonthly meeting; proper noLes whereof
should be carefully preserved by clerks of preparative meetings.

pp. 36-37:

MEETING I{OUSES.
Quarterly and monthly meetings are directed to make timely and careful

inspection into the situation of the titles of meeting houses, and burial
grounds, and other estates which have been vested in trustees, and by them
held for the use and benefit of the society at large, or of any of those
meetings, so that if it should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint some
others to the trust, that future difficulties, and the risk of being deprived
of such estates may be avoided. And it is further dlrected, that quarterly
and monthly meetings respectively, as the case may require, keep exact records
of all such trusts and conveyances, and also that a clear and regular account
be kept by each respectlve meeting, of the place where, and the persons with
whom the papers, minutes, and records belonglng to our religious soclety t i;-xa
from time to time deposited; wherein due care should be taken to lodge them
with suitable Friends.

p. 372

MEETING FOR SUFFERINGS.
In order that the yearly meeting may be properly represented in the

intervals thereof, it is directed that each quarterly meeting annually produce
in its reports to the yearly meetlng, the names of four sultable Friends, to
constitute, together with twenty-six Friends appointed by the yearly meetingt
a Meeting for Sufferings, to be held at such time and place as the yearLy
meeting may di-rect. But the said meeting is privileged to sit on its own
adjournments, or to call a special meeting whenever four members shall judge
it necessary; and is to be subject to the following rules:

I. The said meeting shal1 keep fair minutes of all its proceedings, and
annually lay them before the yearly meeting.

Discipline of the Society of Friends, of Indiana Yearly Meeting IHicksite]
( 1849 )

p. 14t

BIRTHS AND DEATHS
As great.inconvenience may arise from a want of due attention to keeping

a regular record of births and dedths, it is enjoined upon each monthly
meeting to appoint a careful Friend, whose duty it. shall be to keepl ln a book
provlded at the expense of such meeting for the purpose, a record of all
births and deaths of members which occur within its limits, or,which shall be
offered to him for that purpose. But should the birth have occurred out of
the limits of the meeting within which it may be desired to record it, an
explanatory note should be inserted in the record. And in order to engage the
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attention of monthly meetings more closely to this subject, it
enjoined, that committees be appointed annually to examine the
extend such care as may appear necessary to effect the object.

is further
records, and to

p. I6:

CERTIFICATES
Quarterly and monthly meetings are to take care thaL all certl-ficates or

minutes, which may be given to any Frl-end travelling in the service of the
minist.ry, be recorded, and upon the return of such Friends, seasonably
delivered back to the meeting; and that all certificates of removal brought by
any Friends intending t.o become residents, shall be lodged in the monthly
meetl-ng where the same are accepted, and also, that every meeting keep a
record of all certificates which they give forth,

p. 19:
Monthly meetings are to take due care, that certificates of removal be

seasonably forwarded by suitable conveyances, to the monthly meetings to which
they are directed; they being the exclusive property of such meetlngs.

pp. 28-29:

DISCIPLINE AND MEETINGS FOR DISCIPLINE
The connection and subordination of our meetings for discipline are

thus: preparatlve meetings are accountable to the monthly; monthly to the
quarterly; and quarterly to the yearly meeting; so that if the yearly meeting
be at any time dissatisfied with the proceedings of any l-nferior meeting; or a
quarterly meeting, with the proceedings of either of lts monthly meetings; or
a monthly meeting with the proceedings of either of its preparative meetlngs:
such meetings ought, with readiness and meekness, to render accounts thereof
when required; and correct or expunge any of the minutes, according to the
direction of the superior meeti-ng.

No quarterly meeting should be set up, or laid down, without the consent
of the yearly meeting; no monthly meeting, without the consent of the
quarterly meeting; nor any preparative or other meeting for business or
worshlp, until applicatl-on to the monthly meeting be first made; and, when
there approved, the consent of the qtiarterly meeting be also obtained. Also,
no meet.ing for worship, lntended to consist of Friends belonging to two or
more monthly meetings, sha1l be established, until the proposal be offered to,
and approved by those monthly meetings, and the eonsent of their respective
quarterly meeting or meetings be obtained: when the meetj-ng proposedr is
opened, it should be attended by a few solid Friends, deputed by each of the
said monthly meetings. And if at any time it be thought expedient, that a
preparative meeting should be held at the same place, the consent of Lhe said
monthly and quarterly meetings should be, in like manner, applled for and
obtained; and the preparative meeting should be annexed to either of those
monthly meetings, as may appear most likely to conduce to the benefit and
convenience of Lheoindividuals who compose it, and the advantage of society.

p. 30:
It is directed that a book be provided by every monthly and quarterly

meetl-ng, and fair records kept therein, of their proceedings. Monthly
meetingsr particularly are advised to attend to, and finish all such business
with care and despatch, that it may, at no time, suffer by improper delay: and
if any case under consideration, prove too weighty or difficult for them to
determine, they should apply to their respective quarterly meetings for
assistance; orr if the circumstances be such as to require it, refer it
thereto by minute.

p. 322
As the use and design of preparative meetings are, in general, to digest

and prepare business as occasion may require, which may be proper to be laid
before monthly meetings; Friends ought to be careful therein, not to occasion
unnecessary delays, or undertake to decide on any business which properly
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belongs to monthly meetings; and when it is concluded to carry any cases
forward, they should be entered in writing, and some suitable Friend or
Friends named, to produce them to the mont.hly meeting; proper notes whereof
should be carefully preserved by clerks of preparative meetings.

p. 452

MEETING IIOUSES
Quarterly and monthly meetings are directed to make timely and careful

inspection into the situation of the titles of meeting houses, and burial
grounds, and other estates which have been vested in trustees r and by them
held for the use and benefit of the society aE large, or of any of those
meetings, so that if it should appear needful, by the death of any such
trust.ees, or otherwise, due and seasonable care may be taken to appoint some
others to the trust, that fut.ure difficulties and the risk of being deprived
of such estates may be avoided. And it is further directed, that quarterly
and monthly meetings respectively, as the case may require, keep exact records
of all such trusts and conveyances, and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons with
whom the papers, minutes, and records belonging to our religious society, are
from time to time deposited; wherein due care should be taken to lodge them
with suitable Friends.

Rules of Discipline of the Indiana Yearly Meeting of Friends [Hicksite] (1869)

p. 8:

Recorders. Each Monthly Meeting is, once in three years, or oftener, if
necessarlr to appoint a Friend to keep a record of certificates of marriage
and rernoval as issued and received; al'so a Friend to record blrths and deaths
of members, and of all burials in our grounds. The above records should be
made in books suitably prepared

p. 9z
Setting up and laying down of meetings. No Quarterly Meeting should be set
up, or discontinued, but by the Yearly Meeting; no Monthly Meeting but by the
Quarterly Meeting; no Preparative Meeting, or a meeting for worship, but by
the Monthly Meeting with the approbation of the Quarterly Meeting. Should a
proposed new meetlng be of members from more than one Monthly Meeting, they,
and the meetings to which they are subordi-nate, should, in like manner,
participate, The settlng up, or laying down, of any meetingr should be
reported to the next Yearly Meeting.

p. 262

REPRESENTATIVE COMMITTEE .
In order that the Yearly Meeting

interval thereof, it is directed that
be properly represented in the
Quarterly Meeting forward in its

ma
eac

v
h

reports, the names of t.hree suitable Friends of each sex, who, with twenty-one
Friends of each sex appointed by the Yearly Meetingr 4r€ to constituter for
three years, a meeting for sufferings, to be held at such time and place as
the Yearly Meeting may dlrect. But the said meeting is privileged to sit on
its own adjournment, or to call a special meeting, whenever eight members
shall judge it necessary. The meeting is to be governed by the following
rules:

I. It shall keep ml-nutes of all its proceedings, and report them to
each Yearly Meeting.
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P. 39

BIRTHS, DEATIIS
Monthly

more should be
and deaths of

Rules of
Friends

pp.63-642

PROPERTY

Quarterly and Monthly Meetings are directed to make timely and careful
inspection into the situatlon of the titles of meeting houses, burial grounds,
and other estates which have been vested l-n trustees, and by them held for the
use and benefit of society at large; or of any of those meetings, so that if
it should appear needful, by the death of any such trustees, or otherwl-se, due
and seasonabLe eare may be taken to appoint some others to the trust, that
future difficulties, and the risk of being deprived of such estates may be
abated. And it is further directed that Quarterly and Monthly Meetings
respectl-vely, as the case may require, keep exact records of all such trusts
and conveyances; and also that a clear and regular account be kept by each
respective meeting, of the place where, and the persons with whom the papers,
minutes, and records, belonging to our reli-gious society, are from time to
t.ime deposited;.wherei-n due care should be taken to lodge. them with sultable
Friends .

AND FUNERALS.
Meetings are annually to appoint a committee, of whom one or

from each Preparative Meeting, to collect an account of blrths
its members, which are to be handed to the recorderl .

Discipllne of Indiana Yearly Meeting of the Religious Society of
lHicksitel (I892)

p. 222

MEMBERSHIP
Applications for membership are to be made through the overseers to the

Preparative Meeting; after that meeting is satisfied, they are to be forwarded
to the Monthly Meeting, but where there is no Preparative, directly through
the overseers to the Monthly Meeting, which is to appoint a committee to make
inquiry as to the sincerity and propriety of the request, having regard to the
importance of upholding our principles, and report their conclusion thereon.
If this be favorable, and the meeting is satisfied, a minute should be made
signifying the acceptance of such into membership, and one or two Friends
appointed to inform the person thereof, and the clerk should forward the name
to the Recorder.

pp.40-45t

MEETINGS FOR DISCIPLINE.
The meetings for discipline are:

Eirst. The Yearly Meeting, from which all disciplinary authority
emanates, being an annual assemblage of the members of its subordl-nate
meetings. .

Second. Quarterly Meetings, which, being subordinate to the Yearly
Meeting, are to report to l-t annually in writing, . They . are
composed of two or more Monthly Meetings.

Third. Monthly Meetings, which are subordinate to the Quarterly
Meetings, .

Quarterly Meetings may set up Executive Meetings, with the same powers
and duties as Monthly Meetings, to be held once in three months. . In
this discipline the term ttMonthly Meeting" sha1l include 'rExecutive Meeting in
all consistent cases. 

o * *
Every Monthly Meeting, once in three years, or oftener if necessary, is

to appoint a Friend to keep a record of certificates of marriage and
certi-ficates of removal as issued and received; also a Ftiend to record births
and deaths of members, and a7l- burials in our grounds, as well as the places
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of interment of members else\nthere, on receipt of an
the committee appointed to collect them.

These records should be made in suitable books
Meeting.

***
No Quarterly Meeting is to be set up or discontinued but by the Yearly

Meeting; no Monthly Meeting but by the Quarterly Meeting; no Preparative, or
meeting for worship, except by the Monthly, with the approbation of the
Quarterly Meeting

account of the same from

provided by the Monthly

p. 45:
A11 certificates, minutes, or other wtitings issued

meeting should be signed by the Clerk or Clerks on behalf
meeting, except the Preparative, should keep a permanent
proceedings.

p. 64t

by
the

author
reof;

record of

ity of any
and each
its

PROPERTY AND FUNDS.
A11 our Meetlngs are

the situation of the title
which have been vested in
upon the death or removal

ditected to make timely and careful inspection into
s to thelr lands, burial grounds, and other estates
them or in trustees for their use and benefit; and
of any such trustee, seasonably to appoint anoEher

to the trust.
It is further directed that all our Meetings be careful to have duly

recorded and preserve thel-r title papers, keep a record of the appointrnent of
their trustees, the place where, and with whom their papers, minutes and
records are deposited, due care being taken to lodge them with suitable
persons.

p. 104:

DEATIIS AND BURIALS
Monthly Meetings are annually to appoint a committee, of whom one or

more should be from each .Preparative Meeting (if there be more than one), to
collect the accounts of deaths of its members, which accounts are to be handed
promptly t.o the Recorder. They shall have charge of burial grounds, see that
they are kept in order, and, if practlcable, attend the funerals of all nho
are buried therein. A permit from this committee, deslgnating the space to be
occupied, is required before an interment can take place in grounds belonging
to the meeting

The Book of Dlscipline of the Religious Society of Friends adopted by Indiana
Yearly Meetlng IGeneral Conference] (1928)

pp. 67 -682

ESTABLISHMENT AND RELATION OF MEETINGS
Meetings and their relation to one another are as follows: first,

Monthly (meeting once a month) , or Executive Meetings, l-n which membership is
recorded and whlch report to Quarterly (sitting four times a year) or Half-
Yearly Meetings IMonthly Meetings may be sub-divided into Preparative
Meetlngs, comprising the members of a particular MeeEing for Worship, and
certain business may be referred to them if this course seems best adapted for
effective workl; second, Quarterly and Half-Yearly Meetings, consisting of one
or more Monthly Meetlngs, which report to the Yearly MeeLing (sitttng
annually); third, the Yearly MeeLing, comprlsing all the above Meetings.

pp.72-732

DISCONTINUANCE OF MEETINGS
It if becomes desirable, in the judgment of the constituent members of

any meeting, to discontinue it, or to unite with another, the request should
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be laid before the meeting to which it reports. The request should be
considered and, if approved, a committee should be appointed to assist in
making necessary business arrangements, and in the case of the closing of a
Monthly Meeting, to arrange for the proper transfer of individual memberships
to another meeting. Information of such action should be forwarded promptly
through the proper channels to the Yearly Meeting. For example:

A Preparative Meeting should not be discontinuedr n9r suspended, without
first consulti-ng the Monthly Meeting of which it forms a part; a Monthly
Meeting should, in like manner, obtain the approval of the Quarterly Meeting,
and a Quarterly Meet.ing should refer a similar request to the Yearly Meeting.

p. 772

ORGANIZATION
Each Monthly Meeting shall annually name a suitable person to serve the

meetlng as Clerk. The duty of the clerk shal1 be to conduct all buslness
sessions of the meeting, to see that a full and correct record of all
proceedings is kept, and to carry out the instructions of the meeting on all
matters pertaining to the complete accomplishment of its business.

p. 78t
One or. rnore Recorders shall be appointed to keep a record of membership

and transfers thereof, births, marriages and deathsr according to Lhe forms
furnished by the Representative or Executive Commlttee of the Yearly Meeting.

pp. i07-110

MEETING TRUSTS AND PRO
Yearly, Quarterl

require annual reports
the investments of the
meeting properties and

PE

Y:
o
p
b

RTY TITLES
Monthly and Preparatl-ve Meetings are advised to

f the income and disbursements of all trusts and of
rincipal thereof, including the status of titles of
url-al grounds vested in the Trustees who are to keep

in their records accuraLe staLements of the terms of the trusts held by them
for the benefit of the meeting or of the Society at large.

Business meetings are cautioned to see that timely care is taken for the
renewal of trusts. They are exhorted to be diligent and particular as to the
careful investment of trust funds. The assistance of the Representative
Committee may be sought if difficulties arise

REVERSION OF PROPERTY
If a Preparative Meeting ceases to exist, all its property shall be

transferred and conveyed to the Monthly Meeting of which it l-s a part. If a
Monthly Meeting ceases to exist, without merging or consolidating T^rith another
Monthly Meeting, all its property shall be transferred and conveyed to the
Quarterly Meeting of which it is a part. If a Quarterly Meetlng ceases to
exist, without merging or consolidating with another Quarterly Meetingr al1
its properLy sha11 be transferred and conveyed to the Yearly Meeting of which
1t ls a part. If two Monthly Meetings, or if two Quarterly Meetings, merge or
consoli-date, all the property of both shall be held by the merged meeting.
Such transfer and conveyance sha1l be authorlzed by an approprl-ate minutet
duly recorded, and the assignment, transfer and deed of conveyance shall be
executed and delivered by such meetings before such meetings shall be formally
laid down or disbanded, or, in case of merged or consolidated meetings, at the
tirne thereof. In the event that such action is not taken by such meeLings
before they are laid down, merged or consolidated, the Monthly Meeting, the
Quarterly Meeting or the Yearly Meeting entitled to receive any such property
shall be the equitable ovrner thereofr and shall be entitled forthwith to
reguire the assignment or conveyance of the legal title thereto, to be held by
such Monthly, Quarterly or Yearly Meeting under and upon the same trusts as
the property has been theretofore he1d, if it is practicable that such trusts
be carried out; otherwise, upon trusts similar thereto as the successor
meeting may determine. No meeting property shall be distributed or
partitioned among the individual members of a meeting.
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A11 moneys invested in the properties referred to havlng been
contributed for the purpose of maintaining meetingq and/or burial grounds
under the care of Friends, a moral obligation is laid upon us to see Lhat this
purpose is served, even though particular meetings may no longer exist. Upon
the meetings receiving such property the obligation rests to receive and
provide care for burial grounds conveyed to them.

MEETING RECORDS
A11 meetings for business should keep full and correct records of their

transactions in convenient form for reference. An accurate record of the
membership of each Monthly Meeting should be kept which should include all
births, marriages, removals and deaths occurring among the members. For these
purposes, the meeting should furnish suitable books and provide proper places
in which to preserve them.

Book of Discipline of the Ohio Va11ey Yearly Meeting Religious Society of
Friends ( 1978 )

p. 37t

Establishment and Relation of .Meetings
Meeti-ngs and their relation to one another are as follows: firstt

Mont.hly Meetings, in which membership is recorded and which report to
Quarterly Meetings (MonLhly Meetings may be sub-divlded into Preparatlve
Meetings, comprl-sing the members of a particular Meeting for Worshipr and
certaln business may be referred to them if this iourse seems best adapted
effective work); second, Quarterly and l{alf-Yearly Meetingsr consisting of
or more Monthly Meetings, which report to the Yearly Meeting (sltting
annually); third, the Yearly Meeting, comprising all the above Meetings.

for
two

pp. 39-40:

Discontinuance of Meet.ings
If it becomes desirable, in the judgment of the constltuent members of

any Meeting, to discontinue it, or to unite with another, the request should
be lald before the Meeting to which it reports. The request should be
considered and, if approved, a comml-ttee should be appointed to assist i-n
making the necessary buslness arrangementsr and ln the case of the closing of
a Monthly Meeting, to axxange for the proper transfer of l-ndividual
memberships to another Meeting. Information of such action should be
forwarded promptly through the proper channels to the Yearly Meeting.

A Preparative Meeting should not be discontinued, nor suspended, without
first consulting t.he Monthly Meeting of which it forms a part; a Monthly
Meeting should, in like manner, obtai-n the approval of the Quarterly Meetingt
and a Quarterly Meeting should refer a similar request to the Yearly Meeting.

p. 40:

General Business Procedure
For the furtherance of thls purpose the method is, as follows: When a

matter requlring decision is placed before the Meeting, either by the clerk or
by any other member, time should be permitted for careful and deliberate
consideratlon. A11 members who feel concerned to express a judgment or to
present any helpful viewpoint should be heard. When it appears to the clerk
that the Meeting has reached a judgment based on mutual consideration of
various views r the clerk should compose a minute and ask whether it truly
represents the judgment of the Meeting. The approved form of the minute shal1
be written by the recording clerk to become part of the permanent record of
the Meeti-ng, and it should be accepted by the members as final unless called
up for reconsideratlon.
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PP. 4I-42

The Monthly Meetlng
Functions

The Monthly Meeting is the fundamental working unit of the Society. It
receives and records names of members, extends spititual eare andr if
necessary, material aid to its membership. It provides for the oversight of
marrl-ages and funerals; for dealing, in a spirit of restori-ng 1ove, with those
who fail to live in accordance with our principles and testimonles; for
removing names from the membership list., if this course seems necessary; for
the collection of funds required to carry on the work of the Meetlngs; and for
holding titles to property and the suitable administration. of trust funds.
The concern of any member for extending the work of the Society of Friends
into any new field, or fot taking up specific work under the care of a
particular Meetingr m4y be suitably introduced into a Monthly Meetl-ng. A
Monthly Meeting is free to undertake any work and Lo assume any function
consistent wlth our testimonies, and not specifically referred to quarterly or
Yearly Meeting.

0rganization
Each Monthly Meeting shall annually name a suitable person to serve the

Meetlng as Clerk. The duty of the clerk shal1 be to conduct all business
sessions of the Meeting, to. see that a full and correct record of all
proceedings is kept, and to carry out the instructions of the Meeting on all
matters pertaining to the complete accomPlishrnent of its business.

One or more Recorders shall be appointed to keep a record of memberships
and transfers thereof, births, marriages and deaths, according to the forms
furnished by the Executive Committee of the Yearly Meeting.

P. 58:

Meeting Trusts and Property Titles
Yearly, Quarterly, Monthly and Preparative Meetings are advised to

require annual reports of the income and disbursements of all trusts and
the investment of the principal thereof, including the status of titles
Meeting properties and burl-a1 grounds vested in the Trustees, who are Lo
in their records accurate statements of the terms of the trusts held by
for the benefit of the meeting or of the Society at large.

of
of
keep

them

p. 59:

Reversion of Property
If a Preparative Meeting ceases to exlst, all its records and property

sha1l be transferred and conveyed to the Monthly Meeting of which lt is a
part. If a Monthly Meeting ceases to exist, without merging or consolidating
with another Monthly Meeting, a1l its records and property shall be
transferred and conveyed to the Quarterly Meeting of which it is a part. If a

Quarterly Meeting ceases to exist, without merging or consolidati-ng with
another Quarterly Meetingr all its records and property sha1l be transferred
and conveyed to the Yearly Meeting of which it is a part. If two Monthly
Meetings, or if two Quarterly Meetings merge or consolidater all the proPerty
of both shal1 be held by the merged Meeting.

Such transfer and conveyance shal1 be authorized by an appropriate
minute, duly recordedr and the assignment, transfer and deed of conveyance
shall be executed and delivered by such meetings before such meetings sha1l be
formally laid down or disbanded, orr in case of merged or consolidated
meetings, at the time thereof.

In the event that such action is not taken by such meetings before they
are laid down, merged or consolldated, the Monthly Meeting, the
Meeting or the Yearly Meeting entitled to receive any such recor
property shall be the equitable owner thereof, and shall be enti
to require the assignment or conveyance of the legal title there
by such Monthly, Quarterly or Yearly Meeting under and upon the

Qua
ds

rte rly
and

tled forthr^rith
to, to be held
same trusts as
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the records and property have been theretofore held, if it is practicable that
such trusts be carried out; otherwise, upon t.rusts similar thereto as the
suceessor meeting may determine. No records or meeting property shall be
distributed or partitioned among the individual members of a meetl-ng.

P. 60

Meeting Records
A11 Meetings for Business should keep full and correct tecords of their

transactions in convenient-form for reference. An accurate record of the
membership of each Monthly Meeting should be kept which should include all
births, marriages, removals and deaths occurring among members.

A recorder or statistlcian should be appoi-nted to carry out these duties
and the Meeting should furnish suitable books and provide proper places in
which to preserve the records. The recorder should also be responsible for
forwarding to the Executl-ve Committee of the Yearly Meeting and Friends
General Conference a regular updating (at least yearly) of membership with
current addresses. When Meeting records cease to be actively used, they sha1l
become the property of the Yearly Meeting, and shall be turned over to it for
safe keeping.

p.622

The Executive Committee
I4inutes

The committee shall
Yearly Meetl-ng reports of

keep fuIl and complete minutes and render to the
all business transacted.

0hio
1984 )

Va11ey Yearly Meeting Policy on Retention of Meeting Records (Adopted

The Yearly MeeLing has arranged for the storing of the records of the
Yearly Meeting and its subordinate meetings in the facilities of the Quaker
Collection, housed in the l{ilmington College LIbrary. This statement $ri1l
guide meetings and their offl-cers in considering what to send to Wilmington
and when.

The following records should be deposited as soon as they are no longer
needed for the business of the Meeting, which will normally be within three to
five years:
A. Minutes of the meetings.
B. Minutes of the preparative meetings, the Committees on Ministry and
Counsel, and the like.
C. Membership, statistical, marriage and burial records.
D. 0fficial correspondence of the meetings.
E. Deeds or other similar documents relatlng to any property held by the
meeting.
F. Newsletters or bulletins.
G. Any other Sunday School or committee records.
H. The treasurer t s records.
I. Photographs, slides, tapes, etc. of meeting events.
J. Correspondence to or from the meeting or the Clerk, except. routine printed
communications such as annual reports from Friends organizatl-ons.

These records will remain available for withdrawal for additions to or
updating of the records upon presentation to the Curator of a letter of
altEhorLzation from the Clerk of the meeting making the deposit or its
successor. Thus, meetings are encouraged to store records in the fire-
resistant vault at the College even if the records may be needed at some time
in t.he future.
(1984 Minute book p. 40)
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Discipline of
(1957 )

PACIFIC YEARLY MEETING

Pacific Yearly Meeting of the Religious Society of Frlends

p. 6:

MEETING FOR BUSINESS
The method is as follows: When a matter tequiring decision i-s placed

before the Meeting, either by the Clerk or by any oLher member, time should be
permitted for careful and deliberate consideration. A1l members who feel
concerned to express a judgment should be heard.- When it appears to the
C1erk, after general consideration of various views, that the Meeting has
reached a judgment, he shall state clearly rnrhat appears to be the sense of the
Meeting. If the members then give approval to the Clerkrs statement, a minute
shall be wrl-tten and read before the conclusion of the Meeting, or if more
practlcable, clearly outlined for careful composition and presentation at the
nexL stated Meeting. . When approved in its original or modified form,
it becomes a part of the Meetlngrs permanent record and should be accepted by
the members as final unless called up for reconsideration.

p. 7z

MONTHLY MEETINGS
The Monthly Meeting ls the fundamental working unit of the Society of

Friends. Monthly Meetings are expected to keep good records of their
proceedings, receive and record members, extend spiritual and if necessary
material aid to their members, provide oversight of marriages and care at
times of death, treat in a spirit of restoring love those who fail to live in
accordance with the prl-nciples and testimonl-es of Friends, remove names from
membership lists if this is necessary, collect funds required to carry on the
work of the Monthly Meeting, hold tit.les to properLy and administer trust
funds. A Monthly Meeting is free to undertake any work and to assume any
function consistent with the faith of Friends and not specifically referred to
some other Meeting.

pp. 16-17 z

REcoRDS:
The Recorder shal1 see that a record of membership is kept on the forms

provided by the Yearly Meeting, making sure that all records pertaining to
membership, as provided for in the form, are faithfully and accurately kept
for all time. Such records cover vital statistics pertaining to the member
and his immediate family, whether or not they are all members of the Meeting.
Any changes relating to the membership, such as births, deaths, transfers,
releases or marriages, shall be promptly recorded.

Once a year the Recorder sha1l answer a questionnalre from the Secretary
of the Yearly Meeting giving statistical and other information regarding the
Monthly Meeting. A copy of this report sha1l be a part of the permanent
records of the Monthly Meeting.

Minute and tecord books in current use may be kept by the officer
responsible for them. A11 others shall be preserved together with important
correspondence and 1egal papers, such as deeds, conveyances and trusts, i-n a
permanent repository, protected from fire and loss. A11 mlnutes and records
shall be kept on paper of high quality. Typewritten records are preferable to
those in handwrittng.
Susonorlrnrn Mnnrrrccs: Members of a Monthly Meeting may live over such a wide
area that they need to meet for worship and for business in separate grouPs.
Sometimes a worship group will need the support of a Monthly Meeting near it
to strengthen and oversee its and to provide for a common membership.
Subordinate meetings, to accomplish these purposes, are establlshed by a
Mont.hly Meeting and are made up of members of that Monthly Meeting.

An ATTowed or Indulged t"Ieeting i-s a meeting for worship established by a
Monthly Meeting for the convenience of its members at a distance from the
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regular place of worship. It does not have a clerk or conduct busl-ness of its
OI^7n.

A Preparative Meeting Ls a meeting for worship and business established
by a Monthly Meeting for the convenience of its members at a distance from the
regular place of worship. It has a Clerk and other officers, committees as
needed, conducts its own business, and prepares and digests it for the Monthly
Meet ing .

pp. 17-18:

NEW MONTHLY MEETINGS
A new Monthly Meeting may be established upon the request of a group of

persons desiring to organize such a meeting, and upon subsequent approval by
the Paeific Yearly Meeting. . New Monthly Meetings may be formed by the
growth and development of a Wider Quaker Fellowship or other worship groupr or
by the separation of an existing Monthly Meeting into triTo Monthly Meetings
when such a plan is considered advantageous. One way for a group to become a
Monthly Meeting is by first becoming a Preparative Meeting of an established
Monthly Meetlng. In this way the indl-viduals become members of the older
Meeting and thus of the Society. They learn to conduct their own business and
take on the responsibllities of a Monthly Meetlng under the guidance of an
established group. Individual Friends living in areas where there is no
established Meeting are urged to seek out. others of llke mind .and establish a
Meeting for Worship which might later become a Monthly Meeting.

P. I9:

THE YEARLY MEETING
The Yearly Meeting shall exercise general oversight and care of

constituent Meetj-ngs in things pertaining to the Society as a whole.
keep a record of information concerning its constsituent Meetings.

the
It shall

Discipline of Pacific Yearly Meeting of the Religious Society of Friends. A

Quaker Guide to Christian Faith and Practice (1965)

p. lI:

PART II
ORGANIZATION AND PROCEDURE
MEETING FOR BUSINESS

For the Monthly Meeting, the method is as follows. When a matter
requiring decision iL placed-before the Meetingr either by the Clerk, a
commlttee, or another member, tl-me should be permitted for its careful and
deliberate consideration. A11 members of whatever vi-ew who feel concerned to
express a judgment should be heard. When it appears to the Clerk that the
Meeting has come to a decisj-on in which unanimlty has been attained, or in
which agreement is such that those who have held differing views may now be
clear in withdrawing their obJections, the Clerk formulates a tentative minute
which appears to him to be the sense of the meeting. Any member may offer a
substitute minut.e in the same manner that one is submitted by the Clerk. If
the members give their approval and there is no objection, a minute is written
and read back to the Meeting before its close. The Clerk should be given
authority to make minor editorial changes in a minute if, after more careful
consideration, such changes appear needed. He should call attention to Lhe
changes at the next Meeting, when the minutes of the previous meeting are
read. When approved in its original or edited form, the minute becomes part
of the Meetlngrs permanent record, and is accepted as final, unless called up
for reconsideration.
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pp. L2-L3z

THE MONTHLY MEETING
To earry out its responsibilities, a Monthly Meeting keeps good records

of its proceedings; receives and records members; provides spiritual and, if
need be, material aid to those in its fellowship; oversees marriages; gives
care at Lhe time of death; counsels with members in troubled circumstances;
terminates membership when necessary; collects funds for its maintenance and
work; holds titles and admini-sters trust funds as required; witnesses to
Friendsr testimonies; relates itself to its regional and Yearly Meeting, to
other bodies of Friends, and to other orgar.izaluions with common concerns; and
carries on any work or assumes any function consistent with the faith of
Friends and not specifically referred to some other Meeting.

P. 13:

Off ieer s
The Monthly Meeting shall appoint suitable members to serve as its

officers for definite terms of service.
The Cl.erl< shall preside at the business sesslons of the Meeting

(pages 11 and 12), prepare the minutes of its proceedings, and caxry out the
instructions of the Meeting. (For suggestions concerning the role of the
Clerk, see pages 44, 45). Assistant CTerks (such as a Recording C7erk, to aid
in preparing minutes, an Alternate C7erk, to act for the Clerk when he is
unable to serve, and a Corresponding Clerk, to aid with correspondence) may be
appointed if needed.

pp. 13-14:

Records
The Recorder sha1l see that a record of membership is kept on the forms

provided by the Yearly Meeting, making sure that all records pertaining to
membership, as provided for in the form, are falthfully and accurately kept
for all tlme. Such records cover vital stat.istics pertalnl-ng to the member
and his immediate family, whether or not they are all members of the Meeting.
Any changes relating to the membership, such as births, d'eaths, transfers,
releases or marriages, sha1l be promptly recorded.

Once a year the Recorder shal1 ansvrer a questlonnaite from the Secretary
of the Yearly Meeting giving statistical and other information regardlng the
Monthly Meeting. A copy of thts report sha1l be a part of the permanent
records of the Monthly Meeting.

The Recorder should also make sure that other important records of the
Meeting are belng properly taken care of. Minute and record books in current
use may be kept by the officer responsible for them. A11 others shall be
preserved together with important correspondence and legal papers, such as
deeds, conveyances and trusts, in a permanent repository, protected from fire
and 1oss. A11 minutes and records shall be kept on paper of high quality.
TypewritLen records are preferable to those in handwriting.

p. 26t

Establishment of New Monthly Meetings
A Monthly Meeting rnay be established upon the request of a Worship

Group, Preparative Meeting, or other group of persons sufficiently experienced
in Friendsr practices and which desires to organize such a Meeting, and upon
subsequent recognition by a regional Meeting and approval by Pacl-fic Yearly
Meeting. The request should be made to the regional (Quarterly or llalf
Yearly) Meeting in which the group meets, or dlrectly to Pacific Yearly
Meeting, if no regional Meeting exists in its area. Such a Meeting may
function and be listed as a Monthly Meeting upon lts recognitlon by a regional
Meeting, during the interval before its approval by the Yearly Meeting. The
Clerk of the regional Meeting should promptly notify the Clerk and the
Statistical Secretary of the Yearly Meeting should promptly notify the Clerk
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and the Statistical
new Meeting.

Secretary of the Yearly Meeting of the recognition of the

p. 272

qUARTERLY AND IIALF-YEARLY (REGIONAL) MEETINGS
In areas in which two or more Monthly Meetings are near to each other

geographically, and vrhere no regional Meeting as yet has been formed, they may
and are encouraged to assoclate themselves in a Quarterly or llalf-Yearly
Meeting, whose purpose shall be to strengthen the life of Meetings in the area
and help to relate their activities to those of Pacific Yearly Meeting and
vice versa. Such regional Meetings shall ask for recognition from Pacific
Yearly Meeting.

Responsi-biliti-es, functions, and actions may be referred to reglonal
Meetings by their constituent Monthly Meetings and/or by the Yearly Meeting.
These include: recognition and nurture of new Monthly Meetings and
recommending their recognition to Yearly Meeting; strengthening the spiritual
life and fellowship of Meetings and Friends (including young Friends) in their
areas; .

p. 342

PACIFIC YEARLY MEETING HOLDING CORPORATION
The principal purpose of this non-profit corporation organized in L962

under the laws of the State of California, is to receive and hold real and
personal property of and for Pacific Yearly Meeting and any of its subordinate
Meetings and any associatlon under their control, l-n order to further their
reli-gious, charitable, educatlonal, or benevolent objects, in keeping with the
Discipline of Pacifl-c Yearly Meeting. The Corporation may receive gifts and
requests, purchase and sell property, and undertake such other transactions as
are needed to carry out its purposes.

Faith and Practice, A Quaker Guide to Christian DiscipTine, Pacific Yearly
Meeting (I973)

pp.28-292

PART IV
ORGANIZATION AND PROCEDURE
THE MONTHLY MEETING

To carry out its responsibilities, a Monthly Meeting keeps good records
of its proceedings; receives and records members; provides spiritual andr if
need be, material aid to those in its fellowship; oversees marriages; gives
care at the time of death; counsels with members in troubled circumstances;
terminates membership when necessary; collects funds for its maintenance and
work; holds titles and administers trust funds as requi-red; witnesses to
Friendsttestimonies; relates itself to its regional and the Yearly Meetingt
to other bodles of Friends, and Lo other organLzations with common concerns;
and carries on any work or assumes any function consi-stent with the faith of
Friends and not specifically referr"t 

T *some 
other Meeting.

When approved in its original or edlted form, the minute becomes part of
the Meetingrs permanent record, and is accepted as finalr unless called up for
recons iderat l-on.

p. 30:

RECORDS
The Recorder shall see that a record of membership is kept on the forms

provided by the Yearly Meeting, making sure that all records pertaining to
membership, as provided for in the form, are faithfully and accurately kept
for all time. Such records cover vital statistics pertaining to the member
and his immediate famlly, whether or not they are all members of the Meetlng.
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Any changes relating to the membersliip, such as births, deaths, transfers,
releases or marriages, shal1 be promptly recorded.

Once a year the Recorder sha1l answer a questionnaire from Lhe Secretary
of the Yearly Meeting giving statistical and other information regarding the
Monthly Meeting. A copy of this report sha11 be a part of the permanent
records of the Monthly Meeting.

The Recorder should also make sure that other important records of the
Meeting are being properly taken care of. Minute and record books in current
use may be kept by the officer responsible for them. A11 others shall be
preserved together with important correspondence and legal papers, such as
deeds, conveyances and trusts, in a permanent repository, protected frorn fire
and loss. A11 mlnutes and records shall be kept on paper of high quality.
Typewritten records are preferable to those in handwriting.

p. 422

PREPARATIVE MEETINGS
A. Preparative Meeting i-s a meeting for worship and business which is

under the care of and reports regularly to a Monthly Meeting and which
ordinarily looks forward to becoming a Monthly Meeting. Under special
circumstances, a Preparative Meeting may be under the care of a regional
Meeting, to which it reports through the regional Commlttee on Ministry and
Oversight. It has officers and committees as needed, after the manner of a
Monthly Meetingr and should hold a buslness meeting once a month. It should
have the continuing care and eounsel of a committee of oversight selected by
the Monthly Meeting, or of the regional Meeting (if under its care)r or of one
arranged jointly by the Monthly and regional Meetings. A Preparative Meetlng
may not receive members, hold weddings, or otherwise ait formally as an
established Meeting; such actions, if desired by a Preparative Meetingr must
be brought to and carried out through an appropriate Monthly Meeting.
Memberships in a Preparative Meeting are held by the Monthly Meeting to which
it is relatedr or; if under the care of a regional Meetingr by a Monthly
Meeting of that regional Meeting mutually agreed upon. Friends participating
in a Preparative Meeting with memberships in distant Meetings should reguest
transfer of their memberships to the Monthly Meeting to which it is related.

p. 42-43

ESTABLISHMENT OF NEW MONTHLY MEETINGS.
A Monthly Meeting may be established through the init.iative of a Worship

Group, a Preparative Meeting, or other group of persons, whlch feels itself in
harmony with Friendsr approach to worship and with its faith and practicer and
which desires Monthly Meetlng status. Such a group asks an appropriat.e
Monthly Meeting to take it t'under its care. rl

The reglonal Meeting has the authority to establish the group as a
Monthly Meeting. That action is then forwarded to Yearly Meetingr which
records the new Monthly Meeting as a member of that body. The Clerk of the
regional Meeting should promptly notify the Clerk and the Statistical
Secretary of the Yearly Meeting that the new Monthly Meeting has been
established. Such a Meeting may funcLion and be listed as a Monthly Meeting
as soon as lt has been established by the regional Meetl-ng, during the
interval before its recognition by the Yearly Meeting.

P. 43:

QUARTERLY AND HALF-YEARLY (REGIONAL) MEETINGS
In areas in which two or more Monthly Meetings are near to each other

geographlcally, and where no regi-onal Meeti-ng as yet has been formedr they may
and are encouraged to associate themselves in a Quarterly of Half-Yearly
Meeting, whose purpose shal1 be to strengthen the life of Meetings in the area
and help to relate their activities to those of Pacific Yearly Meeting and
vice versa. Such regional Meetings sha11 ask for recognition from Pacific
Yearly Meeting.
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Responsibllities, functions, and actions may be referred to regional
Meetsings by their constituent Monthly Meetings and/or by the Yearly Meeting.
These include: the establishment and nurLure of new Monthly Meetings and
recommending their recognition to Yearly Meeting;.

p. 68:

SUGGESTED POINTS FOR CONSIDERATION IN THE ESTABLISHMENT OF A NEW MONTHLY
MEETING

When a new gathering of Friends appears ready to be recognized as an
established Meeting, many fuLure problems and d1-sappointments may be avoided
by making sure that it meets certain requisi-tes for a sLrong and enduring
Meeting. The following points are suggested for consideration by the
prospective Meeti-ng and by the committee of oversight appointed to vislt and
counsel with it. The commi-ttee ls urged to include reference to these points
in its report on the new Meeting.

1. The Meeting should prepare in writing a statement telling why it
wishes to become a Monthly Meeting of the Religious Soclety of
Friends and why it feels it may be ready for this step.

2. History and experlence. How long has it been meeting? What
relatlons does it have with other Meetings? What geographical
area does it serve? Where and when is its meeting for worship?

. What is the usual attendance? How many Friends, other attenders,
children are there in the Meetl-ng? Of the families taking
responsibility for the Meeting, how many appear well settled in
the area? What is the vitality of the meeting for worship? What
are the Meetingrs social concerns?

3. Evidence of good order. Has Lhe Meeting studied Faith and
Practice of Pacific Yearly Meeting? What officers does it have?
Are the functions of the Clerk (see pages 63-64) and the Recorder
(page 30) understood? What committees does it have? Are the
functions of the Committee on Worship and Ministry and the
Committee on Oversight understood, and are these functions being
carried out? Are financial matters being handled in an orderly
manner? Does it understand the importance of a religious
education program for children, and does it have such a program?
How are the children related to the Meeting? How are minutes
taken and approved, and kept? How are membership records kept?
How does lt handle selection of a nominating committee and of the
Meetingrs officers and committees?

4. On its formal application for recognition, the Meeting should
supply a careful ll-st of the names and addresses of members and
attenders, and their status in relation to the Society of Friends.

Fait.h and Practice of Pacl-fic Yearly Meeting of the Religious Society of
Friends, A Quaker Guide to Christian Discipline (I985)

p. 292

PART IV
ORGANIZATION AND PRACTICE
THE MONTHLY MEETING
Oncn n rzn rrot

The purpose of organizaLion is not for its own sake, but to provide the
Meeting with the necessary means for orderly and effective operation, with a
maximum of freedom, participation, and responsibllity. To caxry out its
responsibilities, a Monthly Meetlng keeps good records; receives and records
members; provides spiritual and, if need be, material aid to those in its
fellowship; oversees marriages; glves care at the time of death; counsels with
members in troubled circumstances; terminates membership when necessary;
collects funds for lts maintenance and work; holds titles and administers
trust funds as required; witnesses to Frj.endsr testimonies; relates itself to
its Quarterly Meeting and Yearly Meetlng, to other bodies of Friends, and to
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other organl-zations with common concetns;
any function consistent with t.he faith of
referred to some other Meeting.

on any work and assumes
not specifically

and carries
Friends and

P. 30:

OlFrcERs
The CTerk shall preside at the business sessions of the Meetingr prepare

or bear responsibility for the minutes of its proceedings, and carry out the
instructions of the Meeting. (See below for qualifications and role of
presiding Clerk.) Assistant CTerks (such as a Recording CTerk' to aid in
preparing minutes, and ATternate C7erk, to preside when the Clerk is unable to
serve, and a Corresponding C7erk, to aid with Meeting correspondence) may be
appointed as needed.

The Recorder shall see that a record of membershtp is kept on forms
provided by the Yearly Meeting, making sure that all records are fai-thfully
and accurately kept for all time. Such records cover vital statistics
pertaining to the member and his or her immediate familyr rnrhether or not they
are all members of the Meeting. Any changes relating to the membership, such
as births, deaths, transfers, releases, or marriages, sha11 be promptly
recorded.

Once
Statlstl-cal
Meeting. A
the Monthly

ay
c1
co
Me

ear, the Recorder shall answer a questionnaire from the
erk of Yearly Meeting giving information regarding the Monthly
py of this report sha1l be a part of the permanent records of
eting.

The Recorder also makes sure Lhat other importanL records of the Meeting
are being properly cared for. Mi-nute and record books in current use may be
kept by the officer responsible for them. A11 others shal-l be preserved,
together with important eorrespondence and legal papers, such as deeds,
conveyances, and trusts, in a permanent repository, protected from fire and
loss. A11 minutes and records shall be kept on paper of hlgh quality.
Typewritten records are preferable to handwritten ones. (See Appendixt
Recommendatl-ons for Monthly Meeting Records. )

p. 50

RECORDS
It is the Meetingrs responsibllity to keep accurate records

membership. This is usually done by the Meetingrs Recorder. The
be faithfully and accurately kept for each member at all times.

of its
forms should

(see p. 30).

p. 62t

ESTABLISHMENT OF NEW MONTHLY MEETINGS
A Monthly Meeting may be established through the lnitiative of a

Preparative Meeting. When the Preparative Meeting feels itself ready to
assume the responsibilities of a Monthly Meeting, it asks its Monthly Meeting
to appoint a committee to work closely with the group untll both the committee
and the Preparative Committee are l-n unity that the Preparative Meeting is
ready to become a Monthly Meeting. The committee recommends this action to
the Monthly Meeting. The Meetingts recommendatlon, if favorable, is fotwarded
to the Ministry and Oversight Committee of the Quarterly Meeting, whi-ch makes
a recommendation to the Quarterly Meeting. A sui-table number of Friends
should be appointed by the Quarterly Meeting to visit and become acqual-nted
wl-th the new Monthly Meeting. (ThaL committee should continue oversight of
the new Monthly Meeting for not less than a yea'E following its recognl-tion. )

The Quarterly Meeting has the authority to establish the group as a
Monthly Meeting. Notl-ce of that action ls then forwarded to Yearly Meeting,
which records the new Monthly Meeti-ng as a member of that body. The Clerk of
the Quarterly Meeting should promptly notify the Clerk and Statistlcal Clerk
of the Yearly Meeting that the new Monthly Meeting has been established. Such
a Meeting may function and be listed as a Monthly Meeting as soon as lt has
been established by the Quarterly Meeting, during the lnterval before its
acceptance by the Yearly Meeting
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qUARTERLY MEETINGS' Responslbillties, functions, and actions may be referred to Quarterl)t
Meetings by their constltuent Mont.hly Meetl-ngs and/or by the Yearly Meeting.
These include: the establlshment and nurture of new Monthly Meetings and
recommending thelr recognition to Yearly l,leeting. .

l*l
RECORDS REQUIRED -L75- PROPERTY OWNERSIIIP



I

PHILADELPHIA YEARLY MEETING

Discipline provisions circulated to each of the quarterly and monthly meetings
from the Yearly Meeting held at Philadelphia (17f9)

pp. 7-8 of manuscrlpt:

First to the Establishment of and order of Meetlngs --
That. no Quarterly Meetlng be sett up or laid down without ye concent of

the Yearly Meeting; No Monthly without the concent of the quarterly; nor any
Preparative or other Meetings of Business or Worship; r^rithout application of
ye respective Monthly Meeting to And having concent of the Quarterly

These Meetings are Subordinate, and Accountable thus; The Preparltive to
the Monthly; The Monthly to ye Quarterly; ye Quarterl'y; to the Yearly Meeting;
So that if the Yearly Meeting be at any time dessatisfied with the Proceedings
of any of the said Meetings; or the quarterly with ye Monthly, or ye Monthly
with ye Proceedings of ye Preparitive Meeting within their Limits; such
Meeting or Meetings respectively ought with readiness, and meekness to render
Satisfactory Account accordingly.

p. 9 of manuscript:

That Minutes or Due Entrys by made l-n every Monthly, and Quarterly
Meeting of all such matters as come before Lhem or are Determined by themr or
that are or may be removed to Quarterly or Yearly Meetings.

p. L2 of manuscript:

If any Monthly or Quarterly Meeting have occasion for, and request any
of the Records, Entrys, Minuits, of another Monthly or Quarterly Meetingr it
ts desired and advlsed that Coppys may be accordingly communicated to such
Meetlng as so Require the same,

Christian & Brotherly Advices Given forth from time to time by the Yearly
Meetings of Friends for Pennsylvania & New Jersey; Held alternately At
Burlington & Philadelphia (collected per L762 Y.NL.)

p. 13:

BURIALS
17 57 It is now recommended to the several Quarterly and monthly

Meetlngs to consider the Expediency & Services of keeping a
regular Record in each Meeting of Births & Burials, and to revise
the same by enqulring when the Queries nor^r in use are read, and
answered, "Whether due Care be taken in respect to the recording
B irths & Bur ial s ? It

p. 17z

CERTIFICATES
1718 Recommended to the quarterly & monthly Meetlngs that Care be taken

for the future that all Certificates which are, or may be given to
any Friends, sha11 upon the Return of such Friends respectively be
called for, & taken in again to the said Meeting; as alsor that
all Certificates which are brought by any Friend whatsoever to
reside amongst us, sha1l be lodged and kept in the resPective
Meeting where the same is produced, read & receivedr or accepted;
and also that every Meeting do keep Copies of all Certificates
which they give out.
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pp. 141-143:

MEETINGS FOR DISCIPLINE
1705 It is declared the sense of this Meeting, that it may be a general

Rule in all Cases, that One monthly Meeting ought to give Copies
of such papers as may be desired, or requested by another, for
clearing of Truth.

I7I9 Agreed, that no quarterly Meeting be set up; or laid down without
the Consent of the Yearly Meeting; no monthly meeting without the
Consent of the Quarterly, nor any preparative or other Meeting of
Business, or Worshlp, without. Application of the respecti-ve
monthly Meeting to, & having the Consent of the Quarterly.
These Meetings are subordinate & accountable, thus, The
preparative to the monthly, the monthly to the Quarterly, and the
Quarterly to the Yearly Meeting. So that if the yearly Meeting be
aE ar'y time dissatisfied with the proceedings of any of the said
Meetings, or Ehe Quarterly Meetlng with the proceedings of any
monthly Meeting, or Ehe monthly with the preParative wlthin their
Limits, such Meeting or Meetings respectivelyr ought with
readiness & meekness to 

1e1der 
a satlsfactory amount accordingly.

That Minutes or due Entrles be made, in every monthly & quarterly
Meeting of all such Matters as come before themr or are determined
by them, or that are, or may be removed to quarterly, or Yearly
Meetings.
If any monthly Meeting, or Quarterly, have occasion forl and
request any of the Records, Entries, or Minutes of another
monthly, or Quarterly Meetingr it is desired and advised, that
such Copies may be accordingly communicated to such Meeting as so
requests, or desires them.

Rules of Discipline and Christian Advlces of the Yearly Meeting of Frlends for
Pennsylvania and New Jersey (I797)

P. 51:

DISCIPLINE AND MEETINGS FOR DISCIPLINE.
Agreed, that no Quarterly Meeting be set up, or laid dovm without the

consent of the Yearly Meeting; no Monthly, without the consent of the
Quarterly, nor any Preparative or other Meetlng of Business or Worshipt
without application of the respective Monthly Meeting tor and having consent
of the Quarterly.--These l[eetings are subordinate and accountable thus; the
Preparative to the Monthly, the Monthly to the Quarterly, and the Quarterly to
the Yearly Meeting; so that if the Yearly Meeting be at any time dissatisfied
with the Proceedings of any of the said Meetings; or the Quarterly Meeting
r"rith the proceedings of any of lts MonEhly Meetings, or the Monthly with any
of lts Preparative Meetings, such Meeting or Meetings ought with readiness and
meekness to render a satisfactory account accordingly.

p. 72

MEETING HOUSES.
It ls recommended to Quarterly and Monthly Meetings to make timely and

careful l-nspection of the Titles of Meeting llouses, Burial Groundsl and other
estates which have been vested in Trustees and by them held for the use and
benefit of the Society at large, or of any of those Meetings; so that if it
should appear needful by the death of any such Trustees or otherwise, due and
seasonable care may be taken to appoint some others to the trust; that Friends
may avoid future difficulties, and the risk of being deprived of such Estates.
And it is further recommended that Quarterly and Monthly Meetings respectively
as.the Case may requi-re, keep exact Records of all such Trusts and
conveyances, and also that a clear and regular account be kept by each
respective Meeting, of the place wherer and the Persons wlth whom the Paperst
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Minutes and Records belonging to our religious Society are from time to time
deposited; wherein due care should be taken to lodge them with suitable
Friends

Rules of
( r806 )

Discipline of the Yearly Meeting of Friends' held in Philadelphia

pp. 10- 11:

BIRTHS AND BURIALS.
As great inconvenlence may arise from the want of due attention to

keeping a regular record of births and deaths, it is earnestly enjoined on
each monthly meeting, that they appoint a careful Friend, whose duty it shall
be, in a book provided for the purpose, at the monthly meetingrs expenser to
keep a record of all births and deaths of members that shall occur within
their respective liml-ts and which shall be offered to him for that purpose;
and in order to engage the attention of monthly meetings more closely to this
subject, it is further enjoined, that an explicit answer be annually given by
monthly to quarterly meetings, and through them to the yeaxLy meeting to the
query, Whether due care is taken to keep a regular record of births and
deaths ?

p. L4z

CERTIFICATES.
It is recommended to the quarterly and monLhly meetlngs to take caret

that all certiflcates or minutes which may be given to any travelling Friend
be recorded, and upon the return of such Friendr seasonably delivered back to
the meeting; and that all certificates of removal brought by any Friend
intending to reside amongst us, shall be lodged in the monthly meetl-ng, where
the same is accepted; and also that every meeting do keep a copy or record of
all certificates which they give out_.

P. 18:
Monthly meetings are advised to take due care that certificates of

removal be seasonably forwarded by suitable conveyances to the monthly
meetings to which they are directed . they being the excluslve property
of sueh meetings.

pp. 3L-32t

DISCIPLINE AND MEETINGS FOR DISCIPLINE.
The connection and subordination of our meetings for discipline are

thus: Preparative meetings are accountable to the monthly; monthly to the
quarterly; and quarterly to the yearly meeting. So that if the yearly meeting
be at any time dissatisfied with the proceedings of any inferior meeting; or a
quarterly meetl-ng with the proceedings of either of its monthly meetings i or a
monthly meetj-ng with the proceedings of either of its preparative meetings

Such meetings ought with readiness and meekness to render accounts
thereof when required.

It is agreed that no quarterly meeting be set up or laid down, without
the consent of the yearly meeting; no monthly meet.ing without the consent of
the quarterly meeting; nor any preparative or other meeting for buslness or
worship until application to the monthly meeting be first made; and, when
there approved, the consent of the quarLerly meeting be also obtained. Also,
that no meeting for worship intended to consist of Friends belonging to two or
more monthly meetings shall be set up, until the proposal be offered to and
approved by both those monthly meetings, and the consent of their respective
quarterly meeting or meetings be obtained: . And if at any time it be
thought expedient, that a preparative meeting should be held at the same
place, the consent of the said monthly and quarterly meetings should ber in
like manner, applied for and obtained; and the preparative meeting should be
annexed to either one or the other of those monthly meetings, as may appear
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most likely to conduce to the benefit and convenience of the individuals who
compose it, and the advantage of soclety.

It is directed, that a book be provided by every monthly and quarterly
meeting, and fair records kept therein, of all matters which shall come before
and be determined by them. Monthly meetings, particularly are advised to
attend to and finish all such business with care and dlspatchr that it mayr aE
no time, suffer by improper delay. And, if any case under consideration prove
too weighty or difficult for them to determine, they should apply to their
respective quarterly meetings for assistance; orr if the circumstances are
such as to require it, refer it thereto by minute.

p. 53:

MEETING HOUSES
It is recommended to quarterly and monthly meetings to make timely and

careful inspectlon of the titles of meeting houses, burial grounds, and other
estates which have been vested in trustees, and by them held for the use and
benefit of the society at large, or of any of those meetings; so that if it
should appear needful by the death of any such trustees or otherwise, due and
seasonable care may be taken to appoint some others to the trust; that future
difficulties and the risk of belng deprived of such estates may be avoided.
And it 1s further recommended that quarterly and monthly meetings respectively
as the ease may requlre, keep exact records of all such trusts and
conveyances, and also that. a clear and regular account be kept by each
respective meeting, of the place where, and the persons with whom the paperst
minutes and records belonging to our religious soclety are from time to time
deposited; wherein due care should be taken to lodge them with suitable
Friends.

Rules of Discipline of the Yearly Meeting of Friends, held in Phlladelphia
(unofficial editions of 1825, 1828)

1825Cp. 11, 1828Gpp. 13-14:

BIRTHS AND BURIALS.
As great inconvenience may arise from Lhe want of due attention to

keeping a regular record of births and burials, it is earnestly enjoined on
each monthly meeting thaL they appoint a careful Friend whose duty it shall
be, in a book provided for the purpose at the monthly meetingrs expence, to
keep a record of all births and burials of members that shal1 occur withln
thelr respective limits, and which shall be offered to him for that purpose;
and in order to engage the attention of monthly meetings more closely to this
subJect, lt;is further enjoined, that an explicit answer be annually given by
rnonthly to quarterly meetings, and through them to the yearly meeting to the
query. tr{hether due care is taken to keep a regulat record of births and
burials ?

r8250p . L4, 1828Gpp. l6:

CERTIFICATES.
It is recommended to the quarterly and monthly meetings to take care t

that all certificates or minutes which may be given to any travelling Friendt
be recorded, and upon the ret.urn of such Friend, seasonably delivered back to
the meeting; and that all certificates of removal brought by any Friend
intendi.ng to reside amongst us, sha1l be lodged in the monthly meeting, where
the same ls accepted; and also that every meeting do keep a copy or record of
all certificates which they give out_.

1825Cp. L7 ' 1828Gp. 222

Monthly meetings are advised to take due care that certificates of
removal be seasonably forwarded by suitable conveyances to the monthly

RECORDS REQUIRED -t79- PROPERTY OWNERSHIP



meetings to which they are di-rected--they being the exclusl-ve property of such
meeti-ngs.

1825Gpp. 29-30, l828Gpp. 3l-33:

DISCIPLINE AND MEETINGS FOR DISCIPLINE.
The connection and subordination of our meetings for dl-scipline are

thus: preparatlve meetings are accountable to the monthly; monthly to the
quarterly; and quarterly to the yearly meeting, so that if the yearly meeting
be at any time dissatl-sfied with the proceedings of any inferior meeting; or a
quarterly meeting with the proceedings of either of its monthly meetlngs; or a
monthly meeting with the proceedings of either of its preparative meetings.
Such meetlng or meetings ought with readiness and meekness to render accounts
thereof when required.

It is agreed that no quarterly meeting be set up or laid downr without
the consent of the yearly meeting; no monthly meeting without the consent of
the quarterly meeting; or any preparative or other meeting for busj-ness or
rirorship till application to the monthly meeting is first made; and, when there
approved, the consent of the quarterly meeting be also obtained.

Al-so that no meeting for worshi-p intended to consist of Friends
belonging to two or more monthly meetings shall be set up, until the proposal
be offered to and approved by both those monthly meetings, and the consent of
their respective quarterly meeting or meetings be obtained: . And if at
any time lt be thought expedient, that a preparative meeting should be held at
the same place, the consent of the sai-d monthly and quarterly meetings should
be, in ltke manner, applied for and obtained; and the preparative meeting
should be annexed to either one or the other of those monthly meetings r as may
appear most likely to conduce to the benefit and convenience of the
individuals who compose it, and the advantage of society.

It is directed, that a book be provided by every monthly and quarterly
meeting, and fair records kept therein of all matters which shal1 come before
and be determined by thern. Monthly meetings particuLaxly are advised to
attend to and finish all such business with eare and dispatch that it may, at
no tlme, suffer by improper delay. And, if any case under consideration prove
too weighty or difficult for them to determine, they should apply to their
respective quarterly meetings for assistance; orr if the circumstances are
such as to requlre it, refer it thereto by minute.

1825@p. 47' 18280p.522

MEETING HOUSES
It is recommended to quarterly and monthly meetings, to make timely and

careful i-nspection into the titles of meeting houses, burial grounds, and
other estates which have been vested in trustees, and by them held for the use
and benefit of the soci-ety at large, or of any of those meetings; so that if
lt should appear needful by the death of any such trustees or otherwise, due
and seasonable care may be taken to appoint some others to the trust; that
future dlfficulties and the risk of being deprived of such estates may be
avoided. And it is further recommended that quarterly and monthly meetings
respecti-vely as t.he case may require, keep exact records of all such trusts
and conveyances, and also that a clear and regular account be kept by each
respective meeting of the place where, and the persons with whom, the papers,
minutes and records belonging to our religious society are from time to time
deposited; wherein due care should be taken to lodge them with suitable
Friends.
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1

PHILADELPHIA YEARLY MEETING (HICKSITE)

Rules of Discipline of Lhe Yearly Meeting
lHicksitel (1831, 1843, [1856]' 1868' L877

of Friends, held in Philadelphia
, [ 1883] , 1886, t 18881 )

1831 & 1843Gp. L4, r868@pp. 15-16, L877 &. 1886@pp. 15-16:

BIRTHS AND BURIALS.
As great inconvenience may arise from the want of due attention to

keeping a regular record of births and deaths [1831: burials], it is earnestly
enjoined on each monthly meeting, that they appoint a careful Friend, whose
duty it shall be, in a book provided for the purpose at the monthly meetingts
expense, to keep a record of all births and deaths [1831: burials] of members
that shall occur within their respective 1lmits, and which sha1l be offered to
him for that purpose. And in order to engage the attention of monthly
meetings more closely to this subject, it is further enjoined, that an
explicit answer be annually given by monthly to Quarterly meetings, and
through them to the Yearly Meetingr to the query, Whether due care is taken to
keep a regular record of births and deaths?

1831 & 1843Gp.16,1868,1877 & t886gpp. l8-19:

CERTIFICATES.
It Is recommended to the Quarterly and monthly meetings, to take care

that all certificates or minutes which may be given to any travellin
be recorded; and upon the return of such Friend, seasonably dellvere
the meeting; and that all certifj-cates of temoval brought by any Fri
intending to reside amongst us, shal1 be lodged in the monthly meeti
the same is accepted; and also that every meeting do keep a copy or
all certificates which they give out_.

c
d

Friend,
back to

end
ng where
record of

1843Gp. 19, 1868, L8l7 &. 1886Gp. 22t
Monthly meetings are advlsed to take due care that certificates of

removal be seasonably forwarded by suitable conveyances to the monthly
meetings Lo which they are directed--they being the exclusive property of such
meetings.

1831Gpp. 29-31; r8430pp. 30-32, 1868, L877 &r886Gpp. 34-36:

DISCIPLINE AND MEETINGS FOR DISCIPLINE.
The connexion t1868ff: connectionl and subordination of our meetings for

discipline are thus: Preparative meetings are accountable to the monthly;
monthly, to the quarterly; and the quarterly, to the Yearly Meeting. So that
if t.he Yearly Meeting be at any time dlssatisfled with the proceedings of any
inferior meeting; or a Quarterly meeting with the proceedings of either of its
monthly meetings; or a monthly meeting with the proceedings of either of its
preparative meetings--such meetings ought with readiness and meekness to
render accounts thereof when required.

It is agreed, that no Quarterly meeting be set up or laid down, \^rithout
the consent of the Yearly Meetl-ng; no monthly meeting without the consent of
the Quarterly meeting; nor any preparative or other meeting for business or
worship, tl-l1 application to the monthly meetlng be first made; and, when
there approved, the consent of the Quarterly meeLing be also obtained. Alsot
that no meeting for worship i-ntended to consist of Friends belonging to two or
more monthly meetings shall be set up, until the proposal be offered to and
approved by both those monthly meetings, and the consent of their respective
Quarterly meeting or meetings be obtal-ned: . And if at any time it is
thought expedient that a preparative meeting should be held aL the same placet
the consent of the said monthly and Quarterly meetings should be, in like
manner, applied for and obtained; and the sald preparative meeting should be
annexed to either one or the other of those monthly meetings, as may appear
most likely to conduce to the benefit and convenience of the individuals who
compose it, and the advantage of Society.
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It is directed, that a book be provided by every monthly and Quarterly
meeting, and fair minutes be kept therein, of al1 matters which shall come
before and be determined by them. Monthly meetings, particularly are advised
to attend to and finish al1 such business with care and despatch, that it may,
at no tl-me, suffer by improper de1ay. And, if any case under consideration
prove too weighty or difficult for them to determi.ne, they should apply to
their respective Quarterly meetings for assistancel orr if the circumstances
are such as to require lt, refer it thereto by minuEe.

l831Gpp. 45-46; 1843@pp. 46-47; 1868G1. 53; 1877 & 1886@p. 57t

MEETING HOUSES.
It is recommended to Quarterly and monthly meetings to make timely and

careful inspection into the situation of the titles of meeting houses, burial
grounds, and other estates which have been vested in trustees, and by them
held for the use and beneflt of the Society at large, or of any of those
meetings; so that if it should appear needful by the death of any such
trustees or otherwise, due and seasonable care may be taken to appoint some
others to the trust; that future difficulties and the risk of being deprived
of such estates may be avoided. And it ls furLher recommended that Quarterly
and monthly meetings respectively as the case may require, keep exact records
of all such trusts and conveyances; and also that a clear and regular account
be kept by each respective meeting, of the place wher.e, and the persons with
vrhom the papers, minutes and records belonging to our religious society are
from time to time deposited; wherel-n due care should be taken to lodge them
with suitable Friends.

Rules of Discipline and Advices of the Yearly Meeting of the Religious Society
of Friends Held in Philadelphia IHickslte/fCC1 (f9f8)

pp. L2-L3z

MEETINGS FOR DISCIPLINE.' Order and subordination. These meetingsr and their subordination to one
another, are as follows: First, Preparatlve Meetings; which consist of the
members of a particular meetj.ng for worship, and are accountable to the
Monthly Meetings: Second, Monthly Meetings; each of which may consist of one
or more Preparative Meetings, and is accountable to the Quarterly Meeting!
Third, Quarterly and Half-Year Meetings; each of which consists of one or more
Monthly Meetlngs, and is accountable to the Yearly Meeting: and Fourth, the
Yearly Meeting; which comprlses .n" 

ln*";
Preparative Meetings, when not enjoined. The holding of a Pteparative

Meeting is not enjoj-ned where its membership and that of the Monthly Meeting
is the same. In such cases business that would otherwise come before a
Preparative MeeLing shall be attended to by the Monthly Meeting.

Order in setting up and laying down. A Quarterly Meeting shall not be
set up, laid down, nor omitted, without the consent of the Yearly Meeting; a
Monthly Meeting wlthout the consent of the Quarterly Meeting; nor any
Preparative or other established meeting for business or worship, until
application to the Monthly Meeting has been made; and rrzhen there approvedr the
consent of the Quarterly Meeting shall- also be obtained.

pp. 30-31:

MEMBERSHIP.
Birthright members. Children whose parents are both members of our

Religious Society are, by birthright, members also, and are to be recorded as
such; when one parent only is a member, minor chlldren may be recorded as
members at the discretion of the Monthly Meeti-ng, lf both parents have
expressed concurrence. Record of children whose parents are members of
different Monthly Meetings. It is directed that children of parents belonging
to different Monthly Meetings of Friends shall be considered members of the
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Monthly Meeting of which the father is a member; and the record of their birth
sha1l be made in that Monthly Meeting.

p. 672

TRUSTS AND TITLES TO PROPERTY.
Annual inspection directed. Quarterly, Monthly and Preparative Meetings

are directed to make careful inspection annually into the situation of the
tl-tles of the meeting properties, burial grounds and other estates which have
been vested in t.rustees and by them held for the use and benefit of any of
those meetings or of the Society at large; TimeJ.y renewal of trusts. andt if
it should appear needful from the death of any trustee or trustees r or other
cause, due and seasonable care should be taken to appoint others to the trustt
and to have the new conveyance duly recorded; that future difficulties and the
danger of being deprived of such estates may be avoided.

pp. 92, 95 :

PROCEDURE IN MEETINGS FOR DISCIPLINE.
Records to be kept. A11 meetings for business should keep neatr plain

and correct records of their proceedings in convenlent books r with marginal
references and index, and provide suitable places in whlch to preserve them.

Certificates to be seasonabJ-y forwarded. Monthly Meetings are advised
to take due care that certiflcates of removal be seasonably forwarded through
the correspondents to the Monthly Meetings to which they are directedl they
belng the exclusive property of such meetings.

P. 992

Copies of records should be granted meetings. When any Monthly or
Quarterly Meeting has occasion for, and requests copies of any ofr the paperst
ml-nutes, or records of another Monthly or Quarterly Meetingr it is advised
that the same be granted.

pp. 110-113:

RECORDS.

Meetings to keep plain and correct records. A11 meetings for business
should keep neat, plain and correct records of their proceedings, in
convenient books with marginal reference-noLes and index, and.provide suitable
places in which Lo preserve them.

Records of membership to be carefully kept. As great inconvenlence may
arise from the want of due attention in keeping a regular and correct record
of membership, it is earnestly enjoined on each Monthly Meeting that it
appoint a careful Frj-end whose duty lt shall be, in books provided for the
purpose at the Monthly Meetingrs expense, to keep a full and accurate record
of all births, marriages, removalsr and deaths that shall occur among its
members. Thirteenth query to be expJ-icitly answered. And in order to engage
the attention of Monthly Meetings more closely to this subjectr it is further
advised that an explicit answer be annually given to the Thirteenth Query by
Monthly to Quarterly MeetinBs ando through them to the Yearly Meeting.

Copies of Marriage certificates to be kept aod furnished. The
Representative Committee shall provj-de and keep on hand for the use of Monthly
Meetings, to be distributed through its members, as occasion may require,
neat, compact coples of our approved form of Marriage certiflcater on durable
material, and suitable for belng firmly fastened in a book

DupJ-icate certificate may be made and keptr or copy recorded. A
commi-ttee appointed to have care and oversight of a marriage should see that
one of said marriage certificate blanks be properly filled, and signed by the
principals and witnesses, at the time the original marriage certlficate is
signed, endeavoring to make it in wording and signatures a duplicate of the
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original certificate; and when finished, deliver it to the Recorder of
Monthly Meeting for binding and safe custody; or if the Monthly Meettng
so direcL, the Recorder shall make, instead of such proposed duplicatet
copy of the original certificate with all the signatures.

Recorders to be furnished with book. Each Monthly Meeting should
furnish its Recorder with a suitable book in which to blnd duplicates,
copies, of Marriage Certificates.

Preservation of record and minute books. As the record and min
of Friendst meetings are very valuable, and in scattered places of de
inconvenient for reference, and in some l-nstances in danger of being
central and secure place of deposit has been provided for them, and i
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the care of the Representative Commlttee. And all meetings for business
the Yearly Meeting are encouraged to place therej-n such books as are not
present use.

The Book of Discipllne of the Religious Society of Friends' Philadelphia
Yearly Meering Held at Fifteenth and Race Streets IHtcksite/fCC1 (1927,
revised 1942)

pp.67-682

ESTABLISHMENT AND RELATION OF MEETINGS
Meetings and their relation to one another are as follows: fi-rstt

Monthly (meettng once a month) , or Executive Meetings, in which membership
recorded and which report to Quarterly (sltting four times a year) or Half-
Yearly Meetings IMonthly Meetings may be sub-dtvided into Preparative
Meetings, comprising the members of a particular Meetlng for Worshipr and
certain business may be referred to them tf thls course seems best adapted
effective workl; second, Quarterly and Half-Yearly Meetlngs, consi-sting of
or more Monthly Meetings, which report to the Yearly Meeting (sitting
annually); third, the Yearly Meeting, comprising all the above Meetings.

pp.72-732

DISCONTINUANCE OF MEETINGS
If it becomes desirable, in the judgment of the constituent members of

any rneeting, to discontinue it, or to unite with another, the request should
be laid before the meeting to which it reports. The request should be
considered and, if approved, a committee should be appolnted to assist in
making necessary buslness arrangements, and in the case of the closing of a
Monthly Meetlng, to arrange for the proper transfer of l-ndivldual memberships
to another meeti-ng. Information of such action should be forwarded promptly
through the proper channels to the Yearly Meeting. For example:

A Preparative Meeting should not be discontinued, nor suspendedr without
first consulting the Monthly Meeting of which it forms a parE; a Monthly
Meeting should, l-n like manner, obtain the approval of the Quarterly Meet.ingt
and a Quarterly Meeting should refer a similar request to the Yearly Meeting.

For the proper disposition of meeting property when a meeting ls
discontinued, see section Reversion of Propertyr paBe 108.

)
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pp.75-762

THE MONTHLY MEETING
FUNCTIONS

The Monthly Meeting is the fundamental r,rorking unit of the Society. It
receives and records members, extends spiritual care and, if necessary,
material aid to its membership. It provides for the oversight of marriages
and funerals; for treating, in a spirit of restoring love, with those who fail
to live in accordance with our principles and testj-monies; for removing names
from the membership list, if this course seems necessary; for the collection
of funds required to carry on the work of the meetings, and for holding tj-tles
to property and the suitable administration of trust funds. The concern of
any member for extending the work of the Society of Friends into any new
field, or for taking up specific work under the care of a particular meetingr
may be suitably i-ntroduced into a Monthly Meeting. A Monthly Meeti-ng is free
to undertake any work and to assume any function consistent with our
professi-on, and not specifically referred to some other meeting.

pp. 77 -782

ORGANIZATION
Each Monthly Meet.ing shal1 annually name a suitable person Lo serve the

meeting as Clerk. The duty of the clerk sha11 be to conduct all business
sessions of the meetlng, to see that a full and correct record of all
proceedings is keptr and to carry out the lnstructions of the meeting on all
matters pertalning to the complete accomplishment of its business.

One or more Recorders shall be appointeal to keep a record of mernbership
and transfers thereof, births, marriages and deaths, accordlng to the forms
furnl-shed by the Representative or Executlve Committee of the Yearly Meeting.

p. 105:

MARRIAGE PROCEDURE
Report of Committee of Oversight

The Committee of Oversight shal1 report to the next Monthly Meeting
whether the advice concerning good order and moderation has been observed,
that the duplicate marriage certificate, or if a duplicate has not been made,
the certifi-cate ltself, has been delivered to the Recorder of the Monthly
Meeting, that the 1ega1 requlrements have been complied with and the name
assumed by the wife.

pp. 107-110:

MEETING TRUSTS AND PROPERTY TITLES
Yearly, QuarLerly, Monthly and Preparative Meetings are advised to

require annual reports of the income and disbursements of all trusts and of
the investments of the principal thereof, including the status of titles of
meeting properties and burial grounds vested in the trustees who are to keep
in their records accurate statements of the terms of the trusts held by them
for the benefit of the meeting or of the SocieLy at large.

Business meetings are cautioned to see that timely care is taken for the
renewal of trusts. * * *

REVERSION OF PROPERTY
If a Preparative Meeting ceases to exist, all its property shall be

.transferred and conveyed to the Monthly Meeting of whlch it ls a part. If a
Monthly Meeting ceases to exist, wi-thout merging or consolidating with another
Monthly Meeting, all its property shall be transferred and conveyed to the
Quarterly luleeting of which it is a parx. If a Quarterly Meeting ceases to
exist, without merging or consolidating with another Quarterly Meeting, all
its property shall be transferred and conveyed to the Yearly Meeting of which
it is a part. If two Monthly Meetings, or if two Quarterly Meetings r merge or
consolidate, all the property of both shall be held by the merged meeting.
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Such transfer and conveyance shall be authorized by an appropriate mlnute,
duly recorded, and the assignment, transfer and deed of conveyance shall be
executed and delivered by such meetings before such meetings shal1 be formally
laid.down or disbandedr orr in case of merged or consolidated meetingsr at the
time thereof. In the event that such action is not taken by such meetings
before they are laid down, merged or consolidated, the Monthly Meetingr the
Quarterly Meeting or the Yearly Meeting entitled to receive any such property
shall be the equitable owner thereof, and shall be entitled forthwith to
requlre the assignment or conveyance of the legal title thereto, to be held by
such Monthly, Quarterly or Yearly Meeting under and upon the same trusts as
the property has been theretofore held, if it is practicable that such trusts
be carried out; otherwise, upon trusts similar thereto as the successor
meeting may determine. No meeting property sha1l be distributed or
partitioned among the individual members of a meeting.

All moneys invested in the properties referred to having been
contributed for the purpose of mai-ntaining meetings and/or burial grounds
under the care of Friends, a moral obligation is laid upon us Lo see that this
purpose l-s served, even though particular meetings may no longer exist. Upon
the meetings receiving such property the obligation resLs to receive and
provlde care for burial grounds conveyed to them.

MEETING RECORDS
A11 meetings for business should keep .full and correct records of their

transactions in convenient form for reference. An accurate record of the
mernbership of each Monthly Meeting should be kept which should lnclude all
births, marriages, removals and deaths occurring among the members. For these
purposes, the meeting should furnish suitable books and provide proper places
in which to preserve them.
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PHILADELPHIA YEARLY MEETING (ORTHODOX)

Rules of Discipline of the Yearly Meeting of Friends, for Pennsylvania, New
Jersey, Delaware, and The Eastern Parts of Maryland IOrthodox] (1834,
{revised 1869)

P. 22

BIRTHS AND BURIALS.
It is recommended that one or more suitable Friends of each particular

meeting be appointed by Monthly Meetings to attend at funerals, to see that
good order is observed; and that the corpse be removed about an hour bfter the
time set for meeting at the house. -- 1729.

p. 242

As great inconvenience may arj-se from the want of due attention to
keeping a regular record of births and deaths, it is earnestly enjoi-ned on
each Monthly Meeting, that they appoint a careful Friend, whose duty it shall
be, in a book provided for the purpose, at the Monthly Meetingrs expense, to
keep a 'record of all births and deaths of members, that shall occur within
their respective limits, and which shall be offered to hlm for that purpose;
and in order to engage the attention of Monthly meeLings more closely to this
subject, it is further enjoined, that an expli-cit answer be annually given by
Monthly to Quarterly meetings, and through them to the Yearly Meeting, to the
query, Whether due care is taken to keep a regular record of births and
deaths? -- 1757, 1806.

p. 27:

CERTIFICATES
It is recommended to the Quarterly and Monthly meetings, to take care

that all certificates or minutes which may be given to any travelling Friend,
be recorded, and upon the return of such Friend, seasonably delivered back to
the meeting; and that all certificates of removal brought by any Friend
intendlng to reside amongst us, sha1l be lodged in the Monthly Meeting where
the same is accepted; and also, that every meeting do keep a copy or record of
all certiflcates which they give out. 1718.

P. 31:
Monthly meetings are advised to take due care, that certificates of

removal be seasonably forwarded by suitable conveyances, to the Monthly
meetings to which they are dl-rected -- they being the exclusive property of
such meetings. 1800.

pp.44-452

DISCIPLINE, AND MEETINGS FOR DISCIPLINE
The connection and subordlnation of our meetings for Discipline are

thus: Preparative meetl-ngs are accountable to the Monthly; Monthly to the
Quarterly; and Quarterly to the Yearly Meeting. So that if the Yearly MeeLing
be at any time dissatis-fied with the proceedings of any inferior meeting; or
a Quarterly Meeting with the proceedlngs of either of its Monthly meetings; or
a Monthly meeting with the proceedings of either of its preparative meetings--
such meeting or meetings ought with readlness and meekness to render accounts
thereof when required, and submlt to the judgment and decision of iLs
respective superior meeting.--1719, f834.

No Quarterly Meeting shall be set up or instituted, without the consent
and approbation of the Yearly Meeting -- no Monthly Meetlng, without the
consent and approbation of the Quarterly Meeting -- no Preparative Meetlng for
business, nor meeting for worship, until united wl-th by the Monthly Meeting;
after which the consent and approbation of the Quarterly Meeting is also to be
obtained. -- 1719, 1834.
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If at any time the Yearly Meeting shall judge it right and expedient to
lay down or dissolve any of its Quarterly meetings, and Join the Monthly and
other meetings t.hereof to another Quarterly Meeting, the said meetings are
with readiness to submit to such decision and junction. -- 1834.

And if any Quarterly Meeting shall, upon deliberate considerationr judge
it is right and expedient to 1ay down or dissolve any of the Monthly or
Preparative meetings belonging thereto, and join the members thereof to
another of its Monthly or Preparative meetings, it is authorized so to dor and
the members of those dissolved meetings are to be accepted and recogni-zed as
under the care of the said meetings to which they are joined. -- 1834.

p. 48:
It ls directed, that a book be provided by every Monthly and Quarterly

Meeting, and fair minutes be kept therein, of all matters which sha1l come
before and be determined by them. Monthly meetings, particularlyr are advised
to attend to and finish all such business with care and dispatchr that it may
at no time suffer by improper delay. And, if any case under consideration
proves too weighty or di-fficult for them to determine, they should apply to
their respective Quarterly meetings for assistance; or if the circumstances
are such as to require it, refer it thereto by minute.:- I7I9.

P.72;

MEETING HOUSES
It is recommended to Quarterly and Monthly Meetings, frequently to

inspect the titles of meeting houses, burial grounds, and other estates which
have been vested in trustees, and by them held for the use and benefit of the
Society at large, or of any of ,those meetings; so that if it should aPPear
needfull by the death of any such trustees or otherwise, due and seasonable
care may be taken to appoint some others to the trust; whereby future
difficulties, and the risk of being deprived of such estatesr maY be avoided.

And it ls further recommended, that Quarterly and Monthly Meetings
respectively, as the case may require, keep exact records of all such trusts
and conveyances; also, that a clear and regular account be kept by each
respective meeting, of the place where, and the persons with whom the paperst
minutes and records belonging to our religious Society, are from time to time
deposited; wherein due care should be taken to lodge them with suitable
Friends. -- L796.

Rules of Discipline of the Yearly Meeting of Friends, for Pennsylvania, New
Jersey, Delaware, and The Eastern Parts of Maryland IOrthodox] (f890, [1893t
1903, L907,1 1910)

BIRTHS AND BURIALS.
It is recommended that one or more suitable Friends of each particular

meeLing be appointed by Monthly Meetings to attend at funerals, to see that
good order is observed; and that the corpse be removed about an hour after the
time set for meetlng at the house.--1729

1890ep . 24, 19 10@pp . 97 -98t

As great inconvenience may arise from the want of due attention to
keeping a regular record of births and deaths, it is earnestly enjoined on
each Monthly Meeting, that they appoint a careful Friend t19f0: as Recorderlt
whose duty it shal1 be, in a book provided for the purposer at the Monthly
t19f0: Yearlyl Meetingts expense, to keep a record of a1l births and deaths of
its members; tf9f0: and of all ehanges in the membership of the meetingt
whether by birth, death or other cause;l and i-n order to engage the attention
of Monthly Meetings more closely to this subject, i-t ls further enjoined that
an explicit answer be annually given by Monthly to quarterly meetings, and
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through them to the Yearly Meeting, to the query: whether due care is taken to
keep a regular record of births and deaths? 1757r 1806' 1884 [' 19101.

Iadded 1888:] The parents or those next interested, shal1 funish the
proper Recorder of births and deaths with the needful informatlon respecting
the birth of each child, within three months. It shall be the duty of the
overseers of each monthly meeting to keep a complete list of members, which
they sha1l annually revlse and correct; and before preparing the answers to
the annual queries I they shall see that the Recorder has the record of births
and deaths complete. When necessary, Monthly Meetings are encouraged to
appoint Committees of men and women Friends to aid the Recorder.--1884

Clerks of Monthly Meetings are dlrected to furnish Recorders at the
close of each year with all information contained on the minutes, that will
assist them in keeping the record complete.--1885

1890@pp. 28-29, 1910@p. 73t

CERTIFICATES.
It is recommended to the Quarterly and Monthly meetings, to take care

that all certifj-cates or minutes which may be given to any travelling Friendt
be recorded, and upon the return of such Friend, seasonably delivered back to
the meet.lng; and that all cgrtificates of removal brought by any Friend
intending to reside amongst us, shall be lodged in the Monthly Meeting where
t.he same is accepted; and also, that every meeting do keep a copy or record of
all certificates which they give out.--1718.

Monthly meet;lngs
removal be seasonably
meetings to which they
meetings. -- 1800.

are advised to take due care, that certificates of
forwarded by suitable conveyances, to the Monthly
are directed--they being the exclusive property of such

1890Gpp. 44-46, t9l0@pp. 4I-42t

DISCIPLINE, AND MEETINGS FOR DISCIPLINE.
The connection and subordination of our meeLlngs for Discipline are

thus: Preparative meetings are accountable to the Monthly; Monthly to the
Quarterly; and Quarterly to the Yearly Meeting. So that if the Yearly Meeting
be at any time dissatl-sfied with the proceedings of any inferior meeting; or a

Quarterly Meeting with the proceedings of either of its Monthly meetings; or a
Mont.hly meeting wlth the proceedings of either of its preparatlve meetings--
such meetl-ng or meetings ought with readiness and meekness to render accounts
thereof when required, and submit to the judgment and decision of its
respective superior meeting.--1719, 1834.

No Quarterly Meeting shall be set up or instituted, without the consent
and approbation of the Yearly Meeting--no Monthly Meeting, without the consent
and approbation of the Quarterly Meeting--no Preparative Meeting for business,
nor meeting for worshlp, until unlted with by the Monthly Meeting; after which
the consent and approbation of the Quarterly Meeting is also to be obtained.-
-17 19, 1834 .

If at any time the Yearly Meeting shall judge it right and expedient to
lay down or dissolve any of l-ts Quarterly meetings, and join the Monthly and
other meetings thereof to another Quarterly Meetl-ng, the said meetings are
wit.h readiness to submlt to such decision and junction.--1834.

And tf any Quarterly Meeting shal1, upon dellberate consideration, judge
it is right and expedient to lay down or dissolve any of the Monthly or
Preparative meetings belonging thereto, and join the members t.hereof to
another of its MonthJ-y or Preparative meet.ings, it is authorized so to dor and
the members of those dissolved meetings are to be accepted and recognized as
under the care of the said meetings to which they are Joined. -- 1834.
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lnew in 18931 19f0Gpp. 45-462

In case of the dissolution of any Preparativer Monthly or Quarterly
Meetingr all rights of propert.y which were vested in such meeting shall pass
to the meeting of Friends to which the members of the meeting so dissolved or
laid down shall be transferred and joined by the superior meeting. And all
the powers of managementr sale and disposition over any real estate, together
with the appointment of new trustees to hold the lega1 title thefetot
previously vested in or exercised by such meeting, so dissolved and laid down,
shal1 thereafter be exercised by the said meeting to which the members may be
transferred and attached; eare being taken to see that there are no legal
difficulties in Ehe way, and that, if any appear, the advice of the
Representative Meeting be taken.--1893.

1890Gp . 49, 19 10@p . 47 t

It is directed, that a book be provided by every Monthly and Quarterly
Meeting, and fair t1910: clearl minutes be kept therein, of all matters which
sha11 come before and be determined by them. Monthly meetingsr particuLarLyt
are advised to attend to and finish all such business TiTith care and dispatcht
that it may at no time suffer by improper delay. Andr if any case under
consideration proves too weighty or difficult for them to determiner they
should apply to their respective Quarterly meetings for.assistance; or if the
circumstances are such as to require it, refer it thereto by minute.--I1L9.

1890Gpp. 76b-76c; 1910Gpp. 93-94t

MEETING HOUSES
It is recommended to Quarterly and Monthly [{after 1893i: and

Preparativel Meetings, frequently to inspect the titles of meeting houses,
burial grounds, and other estates which have been vested in trustees r and by
them held for the use and benefit of the Society at large, or of any of those
meetings; s6 that if it should appear needful, by the death of any such
trustees or otherwise, due and seasonable care may be taken to appoint some
others to the trust; whereby future difficulties, and the risk of being
deprived of such estates; maY be avoided.

And it is further recommended, that Quarterly and Monthly [{after 1893}:
and Preparativel Meetings respectively, as the case may require, keep exact
records of all such trusts and conveyances; a1so, that a clear and regular
account be kept by each respective meeting, of the place where, and the
persons with whom Lhe papers, minutes and records belonging to our. religious
Society 1 &te from time to time deposited; wherein due care should be taken to
lodge them with suitable Friends.--1796L I8931.

Faith and Practice of the Religious Society of Friends of Philadelphia and
Vicinity: A Book of Christian Discipline [Orthodoxl (L926)

pp.62-652

MEETINGS FOR BUSINESS
The organizatLon of our Meetings for Business is as follows:
The Yearly Meeting is composed of Quarterly, Monthly and Preparatj-ve

Meetings. The Yearly Meeting is superior to Quarterly; Quarterly to Monthly;
Monthly to Preparative Meetings. Our procedure provides for the furnishing of
reports and other informat.ion by subordinate to superlot meetings, and a
subordinate meeting is privileged to carry forward to its superior meeting any
concern that origj-nates among its members and is approved by them. On the
other hand, subordinate meetings are in the relation of receiving direction
and advlce from their superior *"uatT1. 

o
A Quarterly Meeting may be established, discont.inuedr or re-arranged,

with the consent and appiobation of the Yearly Meeting; a Monthly Meeting with
the consent and approbation of its Quarterly Meeting; and a Preparative
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Meeting or a stated meeting for worship with the approval of Monthly and also
of the Quarterly Meetings concerned.

If at any time, it is thought expedient that a Preparative MeeEing or
Monthly Meeting should be established, to consist of Frlends belonging to tv/o
or more Monthly MeetJ-ngs, the consent of the said Monthly Meetings r and of the
Quarterly Meetings superior to them, should be applied for and obtained. The
said Preparative Meeting should be annexed to one or the other of those
Monthly MeeLings, as may be most likely to benefit the individuals composing
it. Should a group of Friends, more or less remote from a Friendsr meeting,
desire to organize a meeting for worship, they may make request of an
established Monthly Meeting, which should proceed in the same manner as that
above described. The discontinuance of a Preparative Meeting must be approved
first by the Monthly, then by the Quarterly Meeting of which it is part.

SLated meetlngs for worship, to consist of Friends belonging to tlro or
more Monthly Meetings, may be established in a manner similar to that
recommended in the establishment of Preparative Meetings. If at any timer it
is thought advisable to discontinue a stated meeting for worship, the
procedure should be similar to that recommended in the discontinuance of
Preparative Meetings. 

* * *
In case of the dissolution of any Preparati-ve, Monthly or Quarterly

Meeting, all rights of property which were vested in it sha1l pass to the
meeting to which the members of the meeting, so dissolved or laid down, shall
be transferred. A11 the powers of management, sale and disposition over any
real estate, together with the appointment of ne$r trustees to hold the 1ega1
title thereto, previously vested in or exercised by such meetlng, so dissolved
and laid down, shall thereafter be exercised by the said meeting to which the
members may be transferred and attached. Care should be exerclsed to see that
there are no legal difficulties j-n the way, and that, if any appearr the
advice of the Representative Meeting be taken.

pp. 99- 100:

CERTIFICATES AND REMOVALS
A11 certificates issued by Monthly Meetings should be prepared in

duplicate; one copy to be filed by tle-issuing meeting.

The recorder of the Monthly Meeting shall keep on file all certificates
received and a copy of all certlficates issued by the meeting.

pp. 113-114:

PROPERTY
It is recommended that the Yearly Meeting and all subordj-nate meetings

frequently inspect the titles to meeting-houses, burial grounds, and other
real or personal estates vested in trustees, and by them held for the use and
benefit of constituentsl subject to the control of sald meetings.

Meetings are encouraged to utj-lize Friends I Fiduciary Corporatlon as
trustee for real or personal trust estates, subject to terms sul-tab1e to
varying circumstances. The Corporation has a perpetual charter and through it
the necessity of renewing appointments may be avoided. Friendsr Fiduci-ary
Corporation, incorporated l-n Pennsylvania, in 1920, is the official organ'
authorized by the Yearly Meeting, to assume and administer trusts for the
Yearly Meeting and its subordinate meetings, and al1 other unincorporated
organLzations or commlttees affiliated with it or with any of them.

If individual trustees are thought preferable, care should be taken to
have the trust properties transferred or conveyed to the new appointees by the
retiringtrustees 

***
It is further advised that meetings keep exact records of all trusts and

conveyances, and of the places of deposit and the custody of papers, minutes
and records of the Society; and further that trust accounts and investments be
subjected to yearly audit and inspection by appropriate commlttees, who should
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report annual'!y to the meeting in writing, with particular reference to the
ear-marking of securities in whlch trust funds are invested.

In case of the dissolution of any Preparative, Monthly or Quarterly
Meeting, all rights of property which were vested in such meeting shal1 pass
to the meeting
laid down shal

of Friends to which the members of the meeting so dissolved or

the powers of management, sale and
J
d
olned by the superior meeting. And all
isposition over any real estate, together
to hold the legal title thereto,with the appointment of ne\^7 trustees

previously vested in or exerclsed by such meeting, so dissolved and laid down,
shal1 thereafter be exercised by the said meeting to which the members may be
transferred and attached; care being taken to see that there are no legal
difficulties in the way, and that, if any appear, the advice of the
RepresenLative Meeting be taken.

pp. Il9-I2It

RECORDS
A11 meetings for business or discipline are directed to keep minutes of

their proceedings in suitable books, carefully indexed, which should be kept
in safe places and custody. Books no longer in active use should be stored
where they can be protected from damage by fire, and where under proper
restrictions they may be open to examination.

Commodious, well-appointed fire-proof vaults are located at Friendst
Book Store, 302 Arch Street, and at Friendst LLbrary, 142 N. Sixteenth Street,
Phllade1phia. Meetings are particularly urged to deposit their record books
at either place, unless equipped with adequate fireproof facilities at their
home meeting.

Besldes usual minutes, special record should be kept (a) of births,
deaths and other changes j-n membership; (b) of all lnterments in burial
grounds under the care of meetings; (c) of marriage certificates, (d) of
certificates llberating members for religious service; (e) of certificates of
removal; (f) of sojourning minutes; (g) of conveyances and t.rusts and changes
in the same.

(A) Monthly Meetings as rrMeetings of Recordrr are speclally enjoined to
exercise care in the keeping and preservation of correct lists of members with
post office addresses. Each Monthly Meeting should appoint a careful and
judicious Friend as trRecorderrrt who should preserve in a book provided by the
Yearly Meeting all detalls concerning births, deaths, marriages and changes in
membership. 

* * *
Monthly Meetings are to keep accurate lists of non-rirembers married to

members, of their minor children and of other non-members who regularly attend
our meetings for worship, and through their recorders are to forward annually
to the committee on records of the Representative Meeting information showing
the numbers in each of these classes; and also the number of such, if any who
have been recei-ved into membership during the year; such information to be
embodied in the annual report to the Representative Meeting to be forwarded to
the Yearly Meeting. 

o o o
(B) Records of interments should be kept by committees appointed for

the care of burial grounds.
(C, D, E, F) Monthly Meetings should make deflnite provision for the

recording of marriage certificates; of other certificates and of sojournl-ng
minutes.

(G) Meetings are directed to keep careful records of trusts and
changes in the same.

While it has been stated that Preparative Meetings usually are not
meetings of record, there are instances when such meeti-ngs have important
property rights and hold title to real estate and other assets. When such is
the case, or when other similar interests are involved, care should be taken
by Preparative Meetings to keep records appropriate to the purpose and of the
same character as herein designated for Monthly Meetl-ngs.

1 be transferred and
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Faith and Practice of the Religious Society of Friends of Philadelphia
Vicinity: A Book of Christian Discipline IOrthodox] (1935, reprinted

and
1943 )

to
to

of reports
ordinate

pp.64-66:

ORGANIZATION
The organizatLon of our Meetings for Business is as follows:
The Yearly Meeting is superior to the Quarterly, and the Quarterly

the Monthly
their Month

Where there are Preparative Meet.ings they are subordinate
ly Meetings. Our procedure provides for the furnishin

and other information by subordinate to superior meetings, and su
c
b

meetings are privileged to carry forward to their superior meetings any
concerns that originate among them and are approved by them. On the other
hand, subordinate meetings are in the relation of recelving direetion and
advice from their superior meeting". 

o o o

A Quarterly Meeting may be established, rearranged or discontinued vrith
the consent of the Yearly Meeting; a Monthly Meeting with the consent of the
Quarterly Meeting or Meetings concerned; and a Preparative Meetlng or a stated
meeting for worship with the approval of Monthly and also of the Quarterly
Meetingsconcerned. 

o*o' In case of the dissolution of any Preparative, Monthly or Quarterly
Meeting, all rights of property which were vested in it shall pass to the
meeting to which the members of the meeting, so dj-ssolved or laid down, shall
be transferred. The Meeting immediately superior to the Meeti-ng dissolved or
laid down shall determi-ne to which Quarterly, Monthly and/or Preparative
Meeting (if any) subject to its jurisdiction, the members of the dissolved
Meeting shal1 be transferred. A11 the powers of management, sale and
disposition over any real estate, together with the appointment of new
trustees to hold the 1egal title theretor previously vested in or exereised by
such meeting, so dissolved and laid down, sha1l thereafLer be exercised by the
said meeting to which the members may be transferred and attached. Care
should be exercised to see that there are no lega1 difficulties in the wayt
and that, if any appear, the advice of the Representative Meeting be taken.

pp. 66-67 t

UNITED MEETINGS
In view of the fact that there are neighborhoods within the limits of

our Yearly Meeting, in which our members are joining in worship, or conducting
First-day Schools, or holding meeti-ngs for business, with members of the Race
Street Yearly Meeting and other Friends, and that in some cases such groups
have merged completely, it seems wise for our Yearly Meeting to suggest modes
of procedure for the guidance of all such groups as may be recognized by our'Quarterly Meetings as United Monthly Meetings, as follows:

1. That members of Arch Street and Race Srreet Yearly Meetings retain
their Yearly Meeting memberships as at 

*present.
6. That a United Monthly Meeting send annually to each of the two

superior Quarterly Meetings prior to Yearly Meeting, a general statement
concerning the condition and activities of the Meeting, covering matters
suggested by the queries.

7. That a United Monthly Meeting appolnt representatives to each
Quarterly Meeting with which it has ful1 affiliation.

8. That a United Monthly Meeting should make a financial contribution
to each Quarterly Meeting in an amount 

o.T".U 
upon with the Quarterly Meeting.

I0. That importanL matters difficult for United Monthly Meetings to
cope with be referred to the Representative bodies of the two Yearly Meetings.
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pp. 103- 104:

CERTIFICATES AND REMOVALS
A11 certificates issued by Monthly Meetings should be prepared in

duplicate; one copy to be filed by tl" 
otT*ttt 

meeting.

The recorder of the Monthly Meeting sha1l keep on file all certificates
received and a eopy of all certificates issued by the'meeting.

pp. 118-119:

PROPERTY
It is recommended that the Yearly Meeting and all subotdinate meetings

frequently inspect the titles to meetinghouses, burial grounds, and other real
or personal estates vested l-n trustees, and by them held for the use and
benefit of constituents, subj ect to the control of said meetings.

Meetings are encouraged to utilize Fri-ends t Flduciary Corporation as
trustee for real or personal trust estates, subject to terms suitable to
varying circumstances. The Corporatj.on has a perpetual charter and through it
the necessity of renewing appointments may be avoided. Friendsr Fiduciary
Corporation, incorporated in Pennsylvania, in 1920, is the official organt
authorized by the Yearly Meeting, to assume and administer trusts for the
Yearly Meeting and i-ts subordinate meetings, and all other unincorporated
o'rganizaLions or committees affiliated with it or with any of them.

If individual trustees are thought preferable, care should be taken to
have the trust properties transferred or conveyed to the new appointees by the
retiringtrustees 

***
It is further advised that meetings keep exact records of all trusts and

conveyances, and of the places of deposit and the custody of papers, minutes
and records of the Society; and further that trust accounts and investments be
subjected to yearly audit and inspection by appropriate committees, who should
report annually to the meeting in writing, with partl-cular reference to the
ear-marklng of securitj-es in which t.rust funds are invested.

In case of the dissolution of any Preparative, Monthly or Quarterly
Meeting, all rights of property which were vested in such meeting shall pass
to the meeting of Friends to which the members of the meeting so dissolved or
lald down shall be transferred and joined by the superl-or meeting. And all
the powers of management, sale and disposition over any real estate, together
with the appointment of ne\^r trustees to hold the legal title thereto,
previously vested in or exercised by such meeting, so dissolved and laid downt
shal1 thereafter be exercised by the said meeting to which the members may be
transferred and attached; care being taken to see that there are no 1egal
dtfficulties ln the way, and that, if any appear, the advice of the
Representative Meeting be taken.

pp. L23-1262

RECORDS
A11 meetings for business or discipline are directed to keep minutes of

their proceedings in suitable books, carefully indexed, which should be kept
in safe places and custody. Books no longer in active use should be stored
where they can be protected from damage by fire, and where under proper
restrictlons they may be open to examination.

Commodious, well-appointed fire-proof vaults are located at Friendsl
Book Store, 302 Arch Street, Philadelphia. Meetings are particularly urged to
deposit their record books at this place, unless equipped with adequate
fireproof facilities at their home meeting.

Besides usual minutes, special record should be kept (a) of birthst
deaths and other changes l-n membership; (b) of all interments in burial
grounds under the care of meetings; (c) of marriage certificates; (d) of
certi-ficates liberating members for religious service; (e) of certificates of
removal; (f) of sojourning minutes; (g) of conveyances and trusts and changes
in the same.
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-) (A) Monthly Meetings as rrMeetings of Record" are specially enJoined to
exercise care in the keeping and preservation of correct lists of members with
post office addresses. Each Monthly Meet.ing should appoint a careful and
judicious Friend as ItRecorderr" \nrho should preserve in a book provided by the
Yearly Meeting all details concerning births, deaths, marriages and changes in
membership. 

* * *
Monthly Meetings are to keep accurate lists of non-members married to

members, of their minor children and of other non-members who regularly attend
our meetings for worship, and through their recorders are to forward annually
to the committee on records of the Representative Meeting information showing
the numbers in each of these classes; and also the numbet of such, if any who
have been received into membership during the year; such information to be
embodied in the annual report to the Representative Meetlng to be forwarded to
the Yearly Meeting 

* * *
(B) Records of interments should be kept by committees appointed for

the care of burial grounds.
(C, D, E, F) Monthly Meetings should make defini-te provision for the

recording of marrlage certificates; of other certlficates and of sojourning
minutses.

(G) Meetings are directed to keep careful records of trusts and
changes in the same.

While it has been stated that Preparative Meetings usually are not
meetings of record, there are instances when such meetings have important
property rlghts and hold title to real estate and other assets. When such is
Lhe-case, oi when other slmilar interests are involved, care should be taken
by Preparative Meetings to keep records appropriate to the purpoSe and of the
same character as hereln deslgnated for Monthly Meetings.
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PHILADELPHIA YEARLY MEETING (UNITED)

Faith and Practice of the Philadelphia Yearly Meeting of the Religious Soclety
of Friends: A Book of Christian Discipline (I955, revised f96f)

pp. 46-47 z

TIIE MONTHLY MEETING
The Monthly Meeting is the fundamental working unit of the Society of

Friends. It receives and records members, extends spiritual care andr if
necessary, maLerial aid to its members. The authority to admit new members
resides only in the Monthly Meeting. (See secLion on Membership.) It
provides for the oversight of marriages and funerals; for dealing in a splrit
of resLoring love with those who fai-l to live in accordance with Friends I

principles and tesLimonies; for the collection of funds required to carry on
the work of the Meetings; for holding titles to property and for the suitable
administration of trust funds. . A Mont.hly Meeting is free to undertake
any work and to assume any functlon consistent with our principles not
specifically referred to some other Meetlng.

p. 47t

Appointment of Officers
The Monthly Meeting should

as Clerk, Treasurer and Recorder
presides at the business sessions
proceedings, and carries out the
pertalning to the accomplishment

appoint suitable persons to serve the Meeting
for definite terms of service. The Clerk
of the meeting, prepares the minutes of its

instructions of the meetj-ng on all matters
of its business.

p. 48:

The Preparative lteeting
It may be advantageous for a Monthly Meeting to form small worshlp

groups in outlying areas. This is especially desirable where the membership
in a particular Meeting is very large or where there is an endeavor to reach
out to a new community. Such worship groups may be placed under the care of a
Monthly Meeting committee or established as regular Preparative Meetings for
business. A Preparative Meeting should care for its own business and prepare
and digest business for the Monthly Meeting. It is necessary to contlnue the
Preparative Meetings as long as titles to real estate, the control and
administration of funds and other special functions are ln their hands. It
may be simpler to transfer all such functions to the Monthly Meetlng. Friends
are encouraged to use their best judgment in these matters and in cases of
doubt to apply for advice to the Representative Meeting.

p. 50:

THE QUARTERLY MEETING
The Quarterly Meeti-ng l-s designed to bring together a larger group for

inspiration and counsel and to consider more varied interests than a Monthly
or Preparative Meeting can undertake. It is composed of constituent Monthly
Meetings, each of which shall appoint representatives to aLtend it.

p. 562

ESTABLISHMENT OF NEW MEETINGS
A Monthly Meeting may be established upon the initiative of a Quarterly

Meeting, or with its concurrence, by the request of a group of persons
desiring to organize such a Meeting. In either case the Quarterly Meeting
should appoint a suitable number of Friends to be present at the organlzation
of a Monthly Meeting and to render assl-stance or advice if needed.
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pp. 58-59:

MERGER OF MEETINGS
If two Monthly Meetings desire to merge into one Monthly Meeting, they

may do so with the approval of the Quarterly Meeti-ng or Quarterly Meetings of
which they are constituent parts. Two Quarterly Meetings may merge with the
approval of the Representative Meeting. Where such a merger occurs the
property of each Meeting becomes the property of the merged Meetlng. Meetings
are cautioned to prepare proper minutes to take care of al1 legal matters
involved i-n the transaction.

DISCONTINUANCE OF MEETINGS
If the members of a Meeting believe it desirable, either to disconti-nue

it or to unite wlth another, they should bring such a request to the Meeting
to which it reports. If approval is granted, this Meeting should appoint a
committee to assist in making the necessary arrangements. In the case of
closing a Monthly Meeting, this committee should arrange for the proper
transfer of the individual memberships to another Meeting. Notification of
such action should be forwarded promptly through proper channels to the Yearly
Meetlng.

For eriample: A Preparative Meeting should not be discontinued or
suspended, without first consulting the Monthly Meeting of which it is a part;
a Monthly Meeting should in like manner, obtain the approval of the Quarterly
Meeting, and a Quarterly Meeting should refer a similar request to the Yearly
Meeti-ng.

In case of the dissolution of any Preparative, Monthly, or Quarterly
MeeLingr all rights of property vested in it sha1l be transferred and conveyed
to the larger Meeting of which it is a part. (See section on Propertyt
p. 86. )

p. 722

TRANSFERS OF MEMBERSHIP
Duties of the Recorder concerning Certificates of Removal:
The Recorder of the Monthly Meeting shall keep a record of all

certi-flcates received and issued by the Meeting.

pp. 86-90:

FUNDS, PROPERTY, RECORDS
PROPERTY

It 1s recommended that all Meetings
meeting houses, burial grounds, and other
indlvidual trustees and by them held for
subject to the control of said Meetings.

If individual trustees are thought
have the trust properties transferred or
necessary

uently inspect the titles to
or personal estates vested in

fre
rea

the

q
1
use and benefit of constituents,

preferable, care should be taken to
conveyed to new appointees when

A11 meetings shall keep exaet records of all business transactions, all
trusts and conveyances, and indicate where all their papers, minutes and
records have been deposited. Trust accounts and investments shall be subject
to yearly audit and inspection by certified public accountants or by
appropri"ate committees, who shall report annually to the Meeting in wri-ting.

If a Preparative Meeting ceases to exist, all its property shall be
transferred and conveyed to its Monthly Meeting. If a Monthly Meeting ceases
to exist, without merging cir consolldat.l-ng wl-th another Monthly Meeting, all
its property sha1l be transferred and conveyed to its Quarterly Meeting. If a
Quarterly Meeting ceases to exlst, without merging or consolidating with
another Quarterly Meeting, all its property shal1 be transferred and conveyed
to the Yearly Meeting. If two Monthly Meetings, or if two quarterly Meetlngs,
merge or consolidat.e, all the property of borh shall be held by the merged
Meeting. Such transfer and conveyance shall be authorized by an appropriate
mlnute, duly recorded, and the assignment, transfer and deed of conveyance
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shall be executed and delivered by such Meetings before they are formally laid
down or disbandedr orr ln the case of merged or consolidated Meetl-ngs, at the
tlme of merger. In the event that such action is not. taken by the Meetings
before they are laid down, merged or consolidated, the Monthly Meetingr the
Quarterly Meeting or the Yearly Meeting entitled to receive any such property
shall become the equitable owner and shall be entitled forthwith to require
the assignment or conveyance of the legal title, to be held by such Monthly,
Quarterly or Yearly Meeting under and upon the same trusts as the property has
been theretofore he1d, if it is practicable that such trusts be carried out;
otherwise, upon trusts si-milar thereto as the successor Meeting may determine.

No Meeting property shal1 be distributed or partitioned among the
individual members of a Meeting.

RECORDS
A11 meetings for business are dlrected to keep minutes of their

proceedlngs ln sul-table books, carefully indexed, and kept in safe custody.
Books no longer in active use should be stored in a central depository
approved by the Representative Meeting where they can be protected from damage
by fire, and where under proper restrictions they may be open to examination.

Besides minutes, special record should be kept of: (a) birthsr deathst
and other changes in membershtp; (b) all interments in burial grounds under
the care of Meetings; (c) marriage certiflcates; (d) minutes liberating
members for religious service; (e) certificates of removal; (f) sojourning.
minutes1, (g) conveyances and trusts and changes in the same.

Monthly Meetings are specially enjoined to keep correct lists and post
office addresses of.members. Each Monthly Meeting should appoint a careful
and judicious Friend as Recorder to preserve in a manner provlded by the
Yearly Meeting all details concerning births, deaths, marriages and changes in
membership. To facllitate this work, the Meeting should take stepsr bI
special committees or otherwlse, to plaee in the Recorderts hands all material
needful for such records 

* * *
Recorders with the assistance of Overseers are directed to keep accurate

lists of non-members married to members, of their minor children and of other
non-members who regularly attend our meetings for worship. Monthly Meetings
should keep such statistical informatlon as ls necessary to enable them to
comply with a1.1 requests from the Yearly Meeting.

The Overseers in each Monthly Meeting should keep an accurate list of
the names and post-office addresses of all members of the Monthly Meeting.
The Recorderts list of members shall be eompared with the Overseerts list
annually before the fourth supplementary query is answered.

If a Preparative Meeting has lmportant property rights and holds title
to real estate and other assets, or if other siml-lar interests are lnvolved,
it should keep records appropriate to the purpose.

Faith and Practice, Philadelphia Yearly Meeting of the Rellgi-ous Society of
Friends (I972)

p. 127 z

THE MONTHLY MEETING
The Monthly Meeting is the fundamental unit of the Religious Society of

Frl-ends. It rece j-ves and records members; it extends to them spl-ritual care
and, if necessary, material aid. The authority to take actlon regarding
membership lies only ln the Monthly Meeting. (See section on membershlpt
pages I55-L64.)

The Monthly Meeting provides for the oversight of marrj-ages.and assists
its members at the tlmes of death. It collects the funds requl-red to carry on
the work of the Meeting. It provides for the holding of titles to property
and for the administration of trust funds. Where necessary, the Monthly
Meeting deals in a spirit of love with those who fail to llve in accordance
r^rith Friends' testimonies.
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p. I28z

APPOINTI,IENT OF OFEICERS
The Monthly Meeting should appoint suitable persons to serve the Meetlng

as clerk, treasurer and recorder, for definite terms of service. A recording
clerk and an assistant clerk may also be appointedr if needed.

The clerk presides at the buslness sessions of the Meeting and carrles
out the lnstructions of the Meeting on all matters pertaining to the
accomplishment of its business: Accurate minutes should be kept. Minutes of
decisions about important matters, including those about which there may have
been differences of judgment, should be read and approved l-n the session in
which these declsions are made.

p. I29 t

PREPARATIVE MEETINGS
It may be advantageous for a Monthly Meeting to divide into two or more

worshlp groups. This is especially desirable when the membership in a Monthly
Meeting is very large or when there is an endeavor Lo reach out to a new
community. Such a worship group may be established as a PreparaLive Meeting,
which will carry out lts own business and prepare a dlgest of l-ts minutes for
the parent Monthly Meeting. Matters relating to membership and marriages come
under the care of that Monthly Meeting

pp. L29 , 13 1:

THE QUARTERLY MEETING
A Quarterly Meeting is composed of all the m€mbers of its constituent

Mont.hly Meetlngs. .

PROCEDURAL FUNCTIONS
5. AssisLing new Meetings and, as they become ready, encouraging and

authorl-zing their formal organizatlon.
6. Aiding, as way opens, Meetings that may be experienctng difficul-

ties. (The Representative Meeting may also be involved in this. See
page L28.)

7. In case of the dissolution of a Monthly Meeting; taking tl-tle to and
supervl-sing the care of its property. (See pages 181-182.)

p. 133:

THE YEARLY MEETING
The Yearly Meeting has general oversight and care of its constltuent

Meetings and of the committees that carry out its work. Both the otganizati-on
of the committees and the arrangement of the sessions of the Yearly Meeting
should be kept flexible so that the energies of Friends may be devoted to
advancement of truth, development of nerir concerns, and growth of our Religious
Society rather than to the mere maintenance of formal or traditional
procedures.

pp. I40- 143:

CIIANGES IN STATUS OF MEETINGS
ESTABLISEI,IENT OF NEW I,IEETINGS

A Monthly Meeting may be established upon the initiative of a Quarterly
Meeting or, vrlth it concurrence, upon the request of a group of persons
desiring to organize such a Meeting. In either case the Quarterly Meetlng
should appoint. a suitable number of Friends to be present at the organization
of a Monthly Meeting and to render assistance or advice if needed.

After the establishment of a new Meeting the committee appointed by the
Quarterly Meetlng may contl-nue its oversight, if such a course seems likely to
be helpfu1.

If any Monthly Meeting consl-ders l-t advantageous to divide or to
establish a ne\ir Monthly Meeting, the matter should be brought before the
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quarterly Meeting for approval. If the plan seems suitable, the Quarterly
Meeting should direct that a group of members be named to constitute the new
Monthly Meeting and should appoint a committee to be presenL at the
organizaxion and to assist in making necessary adjustments between the two
Meetings.

A group of Friends who are members of various Mont.hly Meetings and who
desire to organize a ne\r/ Monthly Meeting should bring their request before the
Quarterly Meeting with which they wlsh to be associated. If the request is
approved, these members may proceed to select officers; and the QuarLerly
Meeting which approved the request is directed to appoint a committee to be
present and assist, if necessary, in the organLzaxion of the new Meeting.
Each member of the new Meeting should request that his certificate of transfer
be forwarded from his former Monthly Meeting to the clerk of the newly
established Monthly Meeting.

If a group of persons in agreement wiLh Friends I principles do not
reside in the neighborhood of any Friends Meetl-ng and wlsh to establish a
Meeting, they should lay their request before the Quarterly Meeting of their
choice for advice and counsel. If this Meeting, after due investigation,
believes it is suitable for the group to be organized lnto a Mont.hly Meeting,
it should appoint a commlttee to assl-st in organizing the Meeting. After the
officers are chosen, the clerks should record the names of those forming the
new Me e t i-ng .

Friends are encouraged to hold meetings for worship whenever a
sufficienL number of interested persons desires to gather together for the
purpose. If it seems desirable regularly to hold a meeting for worship
without a meeting for business, it is recommended that such a meeting be
placed under the care of a conveniently located Monthly Meeting. This Meeting
should appoint a committee of oversight to assume such official dutj-es as are
necessary for the orderly conduct of the meetlng for worshlp and for reporting
to the Monthly Meeting.

Preparative Meetings should be gi-ven independent Monthly Meeting status,
if they request it, as soon as it seems to the parent Monthly Meeting that
vitality j-s assured. Title to properties, if not already held by t.he
Preparative Meeting, should be taken in the name of the parent Monthly Meeting
and transferred when the Preparative Meeting is given independent status. The
advice of the Quarterly Meeting should be sought in these matters.

MERGER OE MEETINGS
If two Monthly Meetings desire to merge into one Monthly Meeting, they

may do so with the approval of the Quarterly Meeting or Meetings of which they
are constltuent parts. Two Quarterly Meetings may merge wlth the approval of
the Representative Meetlng. Where such a merger occurs, the property of each
Meeting becomes the property of the merged Meeting. Meetings are cautioned to
prepare proper minutes to take care of all legal matters involved in the
transaction.

DISCONTINUANCE OE T,IEETINGS
If the members of a Meeting believe it desirable either to discontinue

it or to unite eTith another, they should bring such a request to the Meeting
to which they report. If approval is granted, this Meeting should appoint a
committee to assist in making the necessary arrangements. In the case of
closing a Monthly Meeting, this committee should arrange for the proper
transfer of the individual memberships to another Meeting. Notifica.tion of
such action should be forwarded promptly to the Yearly Meetlng.

For example: A Preparative Meeting should not be discontinued or
suspended without first consulting the Monthly Meeting of which it is a part;
a Monthly Meeting should in like manner obtain the approval of the Quarterly
Meeting; and a Quarterly Meeting should refer a similar requesf to the Yearly
Meeting.

In case of the dissolution of any Preparative, Monthly or Quarterly
Meetingr all rights of property vested in it and all responsibility for
records sha1l be transferred and conveyed to the larger Meeting of which l-t i-s
a part. (See section on Property pages 181-182.)
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p. 161:

?RAIVSFER OF I4EI,IBERSHIP
Duties of the recorder concerning certl-flcates
The recorder of the Monthly MeeLing shall keep

certificates accepted and issued by the Meeting.

pp. 179-180:

PROPERTY
Friends Fiduciary Corporation is empowered to hold title to

neetinghouses, burial grounds and other real property as permanent trustee for
the Meetlngs involved and subj ect to thei-r directl-ons. Many Meetings have
heretofore vested tttle to their real property with this corporation. They
have thereby relieved themselves of the necessity of appointing individual
trustees and arranging conveyance of the title to them; and they have avoided
the possibility of a lapse in the title if, inadvertently, they should fall in
the tl-mely renewal of the appointment of individual trustees and the
conveyance of title to them. Ifr however, real property ls located in a state
in which Friends Fiduciary Corporation is not empowered to act or if for any
other reason the use of individual trustees is thought preferable, Meetings
should frequently review the titles to their real property and when Lheir
trustees have become aged or infirm, appoint other persons as succeeding
trustees and arrange for the conveyance of tl-tle to them, so that the title
may not lapse because of the death of all the trustees under appolntment.
Meetings which have provided for continuous title to their real property by
incorporating their oTrn trustees should take care to see that the requirements
of state law for continued corporate* exlstence are regularly met.

A11 Meetings shal1 keep exact records of all busl-ness transactions, all
trusts and conveyances, and indicate where all their papers, minutes and other
records have been deposited. Trust accouirts and investments shall be subject
to yearly audit and inspection b
appropriate committees, who shal
Trust accounts and investments h
Meeting of Friends, or Friends F

of transfer:
a record of all

y certified public accountantss or by
1 report to the Meeting annually in writing.
e1d by the TrusLees of Philadelphia Yearly
iduci

subj ect to yearly audit by certified
ary Corporation, sha11 likewise be
public accountants, whose report shall be

submitted to the Yearly Meeting with the annual report of each corporation.
If a Pre

transferred an
paratlve Meetlng ceases to exi-str all its property shall be
d conveyed to its Monthly Meeting. If a Monthly Meeting ceases

to exist, without merging or consolidatlng with another Monthly Meeting, all
it.s property shall be transferred and conveyed to its Quarterly Meeting. If a
Quarterly Meeting ceases to exist, without merging or consolidating wit.h
another Quarterly Meetingr all its property shall be Lransferred and conveyed
to the Yearly Meeting. Such transfer and conveyance shall be authorized by an
appropriate minute, duly recorded, and the assignment, transfer and deed of
conveyance shall be executed and dellvered by such a Meeting before it is laid
down or disbanded. In the event that such action is not taken by the Meeting
before it is lald down, the Monthly Meeting, the Quarterly Meeting or the
Yearly Meeting entitled to receive the property of the Meeting ceasing to
exist sha1l become the equitable owner. That Meeting shal1 be entit.led
forthwith to require the assignment or conveyance of the legal title, to be
held by such Monthly, Quarterly or Yearly Meeting under and upon the same
trusts as the property has theretofore been held, if it is practlcable thaE
such trusts be carried out; otherwlse upon trusts sl-milar thereto as the
successor Meetingr may determine.

If two Monthly Meetings or two Quarterly Meetings merge or consolidate,
all the property of each shall continue to be held by the merged or
consolidated Meeting. In such a case the Meetings that are merging or
consolidating shall record appropriate minutes and make any asslgnments,
transfers or conveyances of their property to the merged or consolidated
MeeLing as required by the state 1aw in order to perfect the tit1e.

No Meeting property shall be distributed to or partitioned among the
individual members of a Meetlng.
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pp. 183- 184:

RECORDS
All meetings for business are directed to keep minutes of their

proceedings in sultable books, carefully indexed and kept l-n safe custody.
Books no longer in active use should be stored l-n a central deposltory
approved by the Representative Meeting where they can be protected from damage
by fire and where, under proper restrictions, they may be open to examination.

Besides ml-nutes, speclal record should be kept of: (a) btrths, deaths,
marriages, divorces and other changes in membership; (b) all interments in
burlal grounds under the care of Meetings; (c) marriage cettl-ficates; (d)
minutes liberating members for religious service; (e) certificates of
transfer; (f) sojourning minutes; (g) conveyances and trusts and changes l-n
the same.

Each Monthly Meeting should appoint a careful and Judicious Frl-end as
recorder to preserve in a manner prescribed by the Yearly Meeting all details
concerning bi-rths, deaths, marriages, divorces and other changes in
membership. To facilitate this work the Meetlng should take steps, by special
committees or otherwlse, to place in the recorderrs hands aLl material needful
for such records 

* * *
Recorders, with the assistance of overseers, are directed to keep

accurate lists of nonmembers married to members, of thelr minor chlldren and
of other nonmembers who regularly attend meetings for worship. Monthly
Meetlngs should keep such statistlcal information as l-s necessary to enable
them to comply with all requests from the Yearly Meetlng.

The overseers in each Monthly Meeting should keep an accurate llsL of
the names and post-office addresses of all members of the Monthly Meeting.
The reeorderts list of members shall be compared with the overseersr list
annually before the thlrd Supplementary Query is answered.

If a Preparative Meeting owns real estate or has other assets, it should
keep appropriate records.
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Dis c ipline

P. 29:

Trustees
service of

ROCKY MOUNTAIN YEARLY MEETING

of Rocky Mountain Yearly Meeting of the Friends Church (1959)

7. Unless the laws of the state pertaining to the appointment
trustees provide otherwise, the Monthly Meeting shall appoint

and
three

or more trustees for the period of three years; it sha1l appoint one-third of
the number each yea'r. Where the financial responsibility of the Meeting is
involved, and in other matters, the trustees should, except in emergencies,
act only in accordance with the expressed will of the Meeting.

p. 322

Records 3. Monthly Meeting records should be kept in a book of form whtch
has been approved by the Meeting. Minute books and records should be
carefully preserved, and wherever conditj-ons permit should be placed in a
central fire proof vault.
p. 452

Records 4. The acceptance and issuance of all certificates and letters shall
be recorded in the minuLes of the Monthly Meeting, and the list of members
shall be changed accordingly. Removal certificates for ministers sha1l
include a statement of their posiLion.

p. 48:

Property Rights
(b) A11 property rights involved in connectlon with a Preparative

Meeting shall be vested in the Yearly Meeting through j-ts Board of Trustees.
Projects for buying, building, and remodeltng shall be submitted to the proper
agencies of the Yearly Meeting and their approval secured before action is
taken. (See: Part IV, Board on Evangelism, appointment of building committee)

p. 51:

Relation to Monthly Meetings
Power 1. A Quarterly Meeting has po\^rer to establi-sh, discontinue, or divide
a Monthly Meeting, or to unite two or more Monthly Meetings.

p. 54:

Trustees 4. The Yearly Meetl-ng shall appoint Trustees in accordance with the
laws of the states in which it is located. They shall not be less than three
in number nor more than six, unless the laws of the state provide otherwl-se.
They shall be appointed for terms of six years, one-third or other approprlate
fraction .of their number being appointed every two years. They shall hold the
title to real estate and have the same recorded in the official records.
Trustees sha11 invest all funds and other personal property, whether received
by bequest, donations, or otherwise, and adminl-ster the same according to the
direction of the Yearly Meet.ing and the conditlons prescribed by the donors.
Due care must be exereised by trustees to observe the requirements of the
statutes of their respective states in the administration of their trust.
They shall inspect. and perfect, when necessary, titles to lands and other
estates belonging to any Meeting. They shall attend to the appropriation of
charitable legacies and donatl-ons. For the benefit of both the local Meeting
and the Yearly Meeting, it is advised that all real estate titles shall be
vested l-n the Yearly Meeting_ Trustees who shall hold the property in trust for
the local Meeti-ng. When a Monthly Meetl-ng is discontinued, the property of
said Meeting sha1l be used for either some specific purpose or for the general
work of the Yearly Meeting.
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pp. 60-61:

Property of Dlscontlnued Meetings 1. When a Meeting is discontinuedr the
physical property and investments belonging to sai-d Meeting sha11 be vested in
the Yearly Meeting, except when otherwise determined by deed or other legal
restriction. Such property is to be held for some specific purpose, or used
for the advancement of the general work of the Yearly Meetingr as that body
may determine. A11 funds held from such dlscontinued Meetings shal1 be
administered as far as possible in accordance with the prescribed directions
of the original donors. A Meeting is not to be considered as discontlnued if
l-t unites as an organized group wlth another Friends Meetlng.

Faith and Practice of Rocky Mountain Yearly Meeting of Friends Church (1978)

pp. 15-16:

PART II
THE FORM OF GOVERNMENT
CHAPTER I
Or ganiz ational Practlce

5. Friends Meeting. A Friends Meeting is composed of Christians who
are freely united by common bibllcal convictions associated in worshJ-pt
teaching, and public witness of the faith.

A body of members, fully established, is called a 1oca1 church or local
meeting of Friends. It ls under the supervislon of lts pastor and spiritual
life committee as to its spiritual interests and as to the moral conduct of
its members.

CHAPTER II
GENERAL ORGANIZATION
Sectl-on I--The Local Meeting
A. -- OrganizaEiorL and Composition

4. Functions. The 1ocal meeting is the general policy-making body. it
has authority to call and contract pastoral or other services; to adopt the
annual budget; to accept and dismiss members; to hold and administer real
estate and other property for the use of the meeLing; to consider, adopt, and
carry out measures in the interest of the meetlng and community at large.

p. L7t

B. - -Officers
1. Clerks. Each year the meeting appoints a presiding clerk and a

recording clerk. The presiding clerk presides over all buslness sessions and
signs official documents on behalf of the meeting. In the absence of the
presl-ding clerk, the assistant clerk (if one is appointed), the recording
clerk, or treasurer, in that order, shal1 preside over the session. He also
serves as chairman of the Executive Council. . He is chosen with
reference to his sound judgment and spiritual discernment, and to his abillty
to determine the will of the body as he conducts the busl-ness of the meeting.
The recording clerk keeps an accurate record of all business proceedings, both
for business sessions and Executive Council meetings, and provides copies
thereof to those authorized to request them. The recording clerk also serves
as the statistical secretary and the correspondence secretary. A meeting may
appoint assistant clerks to share in these duties.

p. 2Lt

5. Executlve Council. The Executive Council consists of the pastort
the presl-ding clerk, Lhe recording clerk, the chairmen of the four main
committees, the treasurer, and one Yearly Meeting representati-ve. The
presiding clerk serves as chairman. Others may be named to the Executive
Council at the discretion of the meetj-ng to maintai-n a balance of all age and
interest groups.
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The Executive Council serves as the coordinating body fot the committees
and concerns of the loca1 meeting. It meets each month and additional
sessions may be called if necessary. The schedule for Executl-ve Council
meetings shall be made public and any called meeting shall be announced at a
regular Sunday morning service at least three days prior to the selected
meeting date.

The Executive Councll is the meeting in interim, authorized to take any
action that is necessary in the interest of the meeting, especially to chart
and implement its major goals. It serves as the coordinating body for the
committees and the concerns of the meeting. It reports its, actions to the
regular business sessions.

pp.24-252

D.--NEW WORK AND NEW MEETINGS
6, Discontinuance of Meetings.

a. By Yearly Meeting. The Yearly Meeting Spiritual Life Board has
authority, when cases of irregularity of procedure or deterioration of status
appear ln the affairs of a local meeting, to make careful investigation
through its officers or an appointed committee. It advises in cases of
difficulty, endeavorl-ng to help the meeting to maintain its active
relationship wi-th the Yearly Meeting and with its community. When such a
meeting is judged by the Board to be no longer effective or to be so irregular
l-n its cooperation with Yearly Meeti-ng programs that continuance is
unwarranted, thl-s Board has the authority to: a) advise the 1ocal meeting that
its relat.ionship wlth the Yearly Meeting l-s being terminated, b) dissolve or
disconLinue the local meeting, or c) effect its unlon with another meeting.

b. By Request of Local Meeting. When a local meeting wishes to
withdraw from the Yearly Meeting, the following procedures sha1l be followed:

1. A letter stating such intent shall be sent by the meeting to the
Spiritual Llfe Board of RMYM, statl-ng the reasons for such action. A
copy of such letter shall be sent to the Yearly Meeting clerk and the
Yearly Meeting general superintendent.
2. The above request shall be considered by the Yearly Meeting Board in
consultation with the superintendent, with special attention given to
seeking to minlster to the meeting in love for the purpose of
ascertaining the best procedure in the interest of forwarding the work
of Chri-st.
3. If the Yearly Meetl-ng Spiritual Life Board concurs wit.h the requestt
the local meeting will be dropped from the Yearly Meetlng.
c. Property Disposition. If the Spiritual Life Board of the Yearly

on a discontlnuance, the properties andMeeting concurs with the local meeting
asseLs shall remain in the local meetin
does not concur or when any meeting is
Yearly Meeting, the 1ocal meeting may,
Board of the Yearly Meeting, be require
from the Yearly Meeting

. If the Spiritual Life Board of RMYM
iscontinued or wl-thdraqrs from the
t the discretion of the Spiritual Life
to purchase all property and assets

c
d

d

p. 38:

5. Stewardship Board
b. Trustees. Elected members of the Stewards Board shall serve as trustees
of the Yearly Meeting (see article X, page 103, of the Articles of
Incorporation) and shall be responsible to inspect and perfectr or cause to be
perfected, when necessary, titles to land and other estates belonging to the
Yearly Meeting. It sha1l attend to the appropriations of charitable legacies
and donatlons when necessary and it may give advice, when needed on such
matters as outlined below:

1. Hold title to all real estate held by the Yearly Meeting.
2. In cases where meetings are not incorporated, hold their property in

trust for the local meeting.
3. Invest all funds left wtth the Yearly Meeting for mission fleldst

individual meetings or any other stipulations made by the donor.
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4. Administer
Outreach Board.

5. Administer
involved.

the revolving loan fund wlth the help

trusts in accordance with the statutes

and advice of the

of the state(s)

p. 39:

c. Public Relations
3. Archivists. This committee of three, named by the Stewardship

Board, is responsi-ble for maintai-ning records of Rocky Mountain Yearly
Meeting, including mlnutes and other documents containing pertinent
information and data. These records shall be in such a condition that t.hey
can be teferred to by persons both within and from outsl-de the Yearly Meeting.
In view of the conditions under which records have been received and handled,
the followtng gul-delines shall be followed:

a. Documents may be checked out on recognition one at a time wl-th a
signed request frorn the meeting presidlng clerk, and
b. These are to be returned to the Yearly Meetlng safekeeping
facilities withln Lhirty (30) days.
c. Exceptions to a) and b) above would require a minute from the loca1
meeting and approval by the Yearly Meeting trustees.
d. When any such documents are mailed, they should be handled carefully
and sent by certified or insured mail.
The archivists are responslble for the maintenance and preservation of

the records in their keeping and at their discretion may exempt documents from
checkout procedure if their fragile condltion $rarrants such measures.
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SOUTHEASTERN YEARLY MEETING

SOUTHEASTERN YEARLY MEETING OF THE RELIGIOUS SOCIETY OF FRIENDS: FAITII AND

BBACLT_9.E, A BOOK 0F DTSCTPLTNE ( 1979)

p. l:
THE YEARLY MEETING

The Yearly Meeting is composed of Ehe entlre membershi.p of the
constituent Monthly Meetings and related Worship Groups. . The Yearly
Meeting exists primarily to provide a larger group to undertake matters of
common concern which cannot be accomplished by the smaller bodies. It is a
meeting for the transactlon of business and can engage in any activity or
foster any work which the membership consl-ders appropriate, includi-ng
provi-sion of funds and supervision of common projects.

Among its numerous functions the Yearly Meeting issues to the Monthly
Meetings queries, advices and reports of its proceedings, and it maintains
contact wl-th other Yearly Meetings and Friends organizations. It alone has
authority to establish or change the Book of Disctpline or issue statements of
fatth of the Yearly Meeting.

p. 2z

. tThe Incorporated Trustees of Southeastern Yearly Meeting, Religious
Society of Friendsf is incorporated under the laws of the State of Florida.
Under By-Laws, tiLle to and management of Yearly Meeting property, trusts, and
funds are vested in six Trustees appoi-nted by the Yearly Meeting for three-
year terms. These assets are administered and expended according to the
directi-on of the Yearly Meeting and under conditions prescribed by the donors.

pp. 5-6:

TIIE REPRESENTATIVE BOARD

The Representative Board is the body whlch carries out the work of
Yearly Meeting between sessions. . 

o 
. 

o *
The Represerrtative Board shall act for the Yearly Meeting rnrhen the

latter is not in session. . It may not issue statements of faith.
has authority to call special sessions of the Yearly Meeting. .

the

It

0ther duties include:
3. Advising and assist.ing Meetings, upon their request, in the

administration of property and trust funds.

pp. 6-8:

THE MONTHLY MEETING

The Society of Frlends is so organized that the chief authority in
matters of business, and the body in which membershj-p resides, is the business
meeting of the local group, known as the Monthly Meetlng. It receives and
records members, extends spiritual care and, if necessary, material ald to its
members. It provides for the oversight of marriages and funerals; for dealing
in a splrit of love with those members and attenders who fail to live in
accordance with Friends I principles and testimonies; for the collection of
funds requl-red to carry on the work of the Meeti-ngs; for holding titles to lts
property and for the suitable administration of its trust funds. These
meetings afford opportunity to appoint members to special service; to hear
reports by members of committees thus appointed; to encourage Friends to plan
together, under Divine Guidance, for work that will assist in bringing about
the Kingdom of God on earth.
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OrganizaLion

As officers it is usual to appoint a Clerk, a Treasurer, and a Recorder
for definite terms of service. . The Clerk presides at the business
sessions, prepares the minutes of the proceedings (usually with the help of a
Recording Clerk), and carries out the instructlons of the Meeting in matters
that have been approved for action. 

* * *
The Recorder should preserve all details concerning births, marriages, deaths,
and changes in membership. At a time designated by the Yearly Meetlng, and on
a suitable form provided for that purpose, the Recorder reports to the Yearly
Meeting Registrar the statlstical matter requested.

P. 1l:
ESTABLISHMENT OF MEETINGS

The Yearly Meeting Clerk will appoint a Committee of Oversight. to visit a
Worship Group requesting Monthly Meetlng status and to become acquainted with
the status and practices of the Worship Group.

This Conmittee will submit a repqrt to the next session of the Representative
Board regarding the preparedness of the Worship Group for Monthly Meeting
status.

The Representative Board at this meetlng will review the report and request
the Committee to obtain any additional information the Representatlve Board
feels necessary. The Representative Board w111 then lay the report over until
a subsequent meeting, and in the interim will discriss it wlth the Monthly
MeeLlngs.

At a subsequent meetingr the Representative Board will again review the report
of the Committee on Oversight and determine what appropriate action should be
taken. The Representative Board will then express this action in a formal
Ml-nute. The formal Minute should then be submitted to the next session of the
Yearly Meetlng for recording.

After the R
Minute will

ep
b
resentative Board has approved Monthly Meeting status, the formal
e conveyed to the Worshi

the organizational meeting at which t
p
h

Group and arrangements will be made for
e Southeastern Yearly Meeting wj-11 be

'fepresented by the same Committee on Oversight or other suitable committee.
The Monthly Meetlng will then be oxganLzed at this meetlng.

Since this action will occupy a considerable time, it should wherever possible
be recommended to the Worship Group that they should assume Preparati-ve
Meeting status under some nearby Monthly Meeting. This will permit the
prospective Monthly Meeting to assume immediately a conslderable increase in
stature and authority and allow it to act as a corporate entity and further
develop its personality, organLzation, and practices. The Worship Group
should be assured that such assumption of Preparative Meeting status wiil not
cause any delay by the Representative Board or the Yearly Meeting in acting on
lts request, and that i-ts request \,ri11 be considered promptly and in
accordance with Quaker tradition.

Isubsequent Amendment placed in 1979 F&P as p. lOa:]

ESTABLISHMENT OF MEETINGS

A group applies to the clerk of the Yearly Meeting for status as a Worship
Group, or the Yearly Meeting recognl-zes a group as having become a Worship
Group. tr'Ihen ready, the Worship Group then sends a vrritten request for Monthly
I,leeting status to the Clerk of Southeastern Yearly Meeting.
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The Yearly Meeting Clerk will appoint a Committee of Oversight to visit a
Worship Group requesting Monthly Meeting status and to become acquainted with
the status and practices of the Worship Group.

Thl-s Committee w111 submit a report to the next session of the Representative
Board or Yearly Meeting regarding the preparedness of the Worship Group for
Monthly Meeting status.

At this meeting, the Representati-ve Board or Yearly Meeting will review the
report and request the Committee to obtain any addttlonal information deemed
necessary. The report will then be laid over until the next meeting, and i-n
the interim, the Monthly Meetlngs will be informed.

At a subsequent meeting, the Yearly Meeting or Representative Board will again
revlew the report of the Committee on Oversight and determine the appropriate
action. This acti-on will then be expressed in a formal minute. The formal
minute should then be submitted to the next session of the Yearly Meeting for
recording.

After this recording of Monthly Meeting status, the formal minute w111 be
conveyed to the Worshlp Group and arrangements will be made for the
organLzational meeting at which Southeastern Yearly Meetlng will be
represented by the same Committee on Oversight or. other sul-table committee.
The Monthly Meetl-ng w111 then be organi-zed at this meeting.

THE BOOK OF DISCIPLINE OF SOUTHEASTERN YEARLY MEETING OF THE RELIGIOUS SOCIETY
oF FRTENDS (r989)

P. 13:

PRACTICE

I THE YEARLY MEETING

The Yearly Meetlng is composed of the entire membership of the
constituent Monthly Meetings and Worship Groups. The Yearly Meeting exists
primarily to provide a larger group to undertake matters of common concern and
to form policy that cannot be accomplished by the smaller bodies. It is a
meeting for the transaction of business and can engage in any activity or
foster any work which the membership considers appropriate, including
provlsion of funds and supervl-sion of common proJects.

The chief authority in matters of business, and the body
membership resides, is the busl-ness meeting of the local group,
Monthly Meeting. .

in which
known as the

Among its functions the Yearly Meeting receives reports of the State of
the Monthly Meetings and Worshlp Groups, i-ssues Queries and Advices and
reports of its proceedings, and maintains contact with other Yearly Meetings
and Frlends organizations. It alone has authority to establish or change the
Book of Discipline or issue statements of faith of the Yearly Meeting.

p. 15:

B. TRUSTEES

rThe Incorporated Trustees of Southeastern Yearly Meetlng, Reli-gious
Society of Friendst is incorporated under the laws of the State of Florida.
Under its bylaws, title to and management of Yearly Meeting property, trusts,
and funds are vested in six Trustees appointed by the Yearly Meeting for
three-year terms. These assets are administered and expended according to the
direction of the Yearly Meeting and under conditions prescribed by the donors.
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P. 16:
)

c ARCHIVIST

Archivist collects and preserves records of Southeastern YearlyThe
Meeting.

pp.

II.

2I-22 z

THE REPRESENTATIVE MEETING

The Representative Meeting exists to carry out the work and
the Yearly Meetlng between sessions. .

The Representative Meeting acLs for the Yearly Meetlng when
is not in session. It may not issue statements of faith. It has
call special sessions of the Yearly Meeting.

policles of

the latter
authorlty t.o

B OTHER DUTIES OF THE REPRESENTATIVE MEETING

3 Advisi-ng and assl-sting Meetl-ngs, upon their
admlnlstratlon of property and trust funds,
the Yearly Meeting Trustees.

request,
with the

in the
assistance of

pp. 23, 27 :

IThis section stil1 under revlsion.
of the description of the Monthly Meeting

III. THE MONTHLY MEETING

It is based on the flrst paragraph
in the 1979 Revision, pages 6-7,1

The Religious Society of Friends is so organLzed that the Monthly
Meeting is the fundamental unit and the body in which membership resides. It
receives and records members and may record ministers. It extends spiritual
care and, if necessary, materlal aid to its members. It provides for the
oversight of marriages and funerals; for dealing in a spiri-t of love with
those members and attenders who fail to live in accordance with Friends I

principles and testimoni-es; for the collection of funds required to carry on
the work of the Meeting; for holding tltles to its property and for the
suitable administration of its trust funds. The Monthly Meetlng affords
opportunity to appoint members to special service; to hear reports by members
of committees thus appointed; to encourage Frl-ends to plan together, under
Divine Guldance, for work that will asslst in bringing about the Kingdom of
God on earth.

c ORGANIZATION

The Monthly Meeting appoints suitable persons to serve
C1erk, Treasurer and Membership Recorder, for definite terms

1. Clerk

3.

the
of

Meeting as
service.

The Clerk presl-des at the business sessions, prepares the ml-nutes
of the proceedings (usually with the help of a Recording Clerk),
and carries out the instructions of the Meeting in matters that
have been approved for action.

Membershl-p Recorder

The Membershl-p Recorder preserves all details concerning birLhs,
marriages, deaths, and changes in membership. The Recorder is
encouraged to use the forms provlded by Southeastern Yearly
Meetl-ng for that purpose. The Recorder reports to the Yearly
Meeting Membership Recorder the statistical information requested.
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l
Pp.

rv.

39-40:

ESTABLISHMENT OF MEETINGS

B MONTHLY MEETINGS

A l{orshlp Group, when ready, sends a $rritten request for Monthly Meeting
status to the Clerk of Southeastern Yearly Meeting.

The Yearly MeeLing Clerk will appoint a Committee of Oversi-ght to visi-t.
a tr{orship Group requesting Monthly Meeting status and to become acquainted
with the policies and practices of the Worship Group.

This CommiLtee will submit a report to the next session of the
Representative Meeting or Yearly Meetlng regarding the preparedness of the
Worshl-p Group for Monthly Meeting status.

At this session the Representative Meeting or Yearly Meeting will revl-ew
the report and request the Committee to obtain any additional information
deemed necessary. The report will then be laid over until the next sessions,
and in the interim the Monthly Meetings will be informed.

At a subsequent session the Yearly Meeting or Representative Meeting
will again review the report of the Committee on Oversight and determine the
appropriate actlon. This action will then be expressed ln a formal mj-nute.
If actl-on is taken by the Representative Meeting the formal minute should then
be submitted to the next session of the Yearly Meeting for recording.

After the recording of Monthly Meeting status, the formal minute will be
conveyed to the Worship Group and arrangements wi-l1 be made for the
organizational meeting at rahlch Southeastern Yearly Meeting will be
represented by the same Committee on Oversight or other suitable committee.
The Monthly Meeting will then be organized at this meetlng.

c PREPARATIVE MEETINGS

Preparative Meetings can be formed by a Monthly Meettng under a wide
variety of circumstances, but generally such meetings w111 develop in order to
meet the partlcular spiritual needs of a 1ocal group of Friends. Usually a
definite group of Monthly Meetlng members will assume responsibiltty for
organl-zing the Preparative Meeting and for reporting frequently to the Monthly
Meet ing .
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SOUTHERN APPALACHIAN Y MEETING AND ASSOCIATION

A Guide to Our Faith and Our Practice (1990)

p. 9z

Meeting for Buslness
When it appears to the clerk that the Meeting has come to a decision in

which unity has been attained, or agreement l-s such that those r^rho differ are
clear in withdrawing their objections, a tentative minute is formulated to
express Lhe sense of the meeting. After discussion, if Friends glve their
approval, the clerk or recording clerk wri-tes a minute and reads it back to
the meeting. Either has the authority to make minor editorial changes to the
minute if such changes appear needed. The clerk should call attention to the
changes at the next meeting, after the minutes of the previous meeting have
been circulated. The corrected minute then becomes part of the Meetingrs
permanent record, although the subJect of the minute may be called up for
re cons iderat ion.

pp. 1l-14:

Monthly Meeting
0fficers

The clerk presides at the business sessions of the meeting and carries
out the instructions of the meeting on all matters pertalning to the
accomplishment of its business. The clerkrs responsibillties lnclude seeing
that business meetings are held on a regular schedule and, when necessaryt
seeing that special sessions are called with reasonable noticei and that
meetings for worshlp are opened and closed; . preparing the annual state
of the meeting reports for yearly meeting; handling matters related to the
transfer of membershl-p, marriages, and funerals and memorial meetings (see
those sections of the Guide); . 

; 
. 

* *
The recordLng cJ-erk and the recorder (in some meetings comblned) are

responsible for the official record of business and special meetings and of
historical data such as births, deaths, marriages, dlvorcesr changes in
membership, and correct addresses.

The recordl-ng clerk should be able to communicate effect.ively using the
written word. This person is responsible for being present at regular monthly
and special meetings for business and recording the proceedlngs. Minutes
should state r,sith clarity and precisJ-on the declsions reached by the meeting
as well as the facts involved in Lhem, but need not reeite or summarize t}:e
views expressed by individual members.

The recorder is responsible for long-term recordkeeptng. Duties
include: keeplng an updated mailing list of meeting members and attenders and
eirculating it to all members and regular attenders; keeplng current the
meetlngts Membership Book, with full record of blrths, deaths, marrlages,
divorces, and changes ln membership; preparing an annual statistical repott;
seeing to the long-term safekeeping of meeting records.
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FRIENDS CHURCH SOUTHWEST
(formerly California Yearly Meetins)

Discipline of California Yearly Meeting of Friends, Being the Constitution and
Discipline of the American Yearly Meetings of Friends (1904, revised 1930 and
1938)

r904Gp. 47 ; 1930Gpp. 4s-46; 1938@p. 48:

CHAPTER IV.
MEETINGS FOR BUSINESS--CLERKS.

The clerk, or presiding officer, of a business meeting has the care of
its buslness, which he lays before it for consideration and determines what
conclusion the meeting reaches. . The clerk shal1 keep a faithful record
of the proceedings of the meeting, and he sha1l furnish coples of necessary
portions of such records to persons authorized, under the appointment of the
same or any superior meetlng, to ask for them. He sha1l sign on the meetingrs
behalf all official documents put forth by it.

r904Gp. 48; r930Gpp. 46-47; r938@p. 462

CHAPTER V.
SECTION 1.--MONTHLY MEETINGS.

l. A Monthly Meeting is a regular organization of one or more
congregations, and consists of all those persons who are entitled to be
recorded upon its list of members. It is charged with the government of the
body, accordlng to the Constitutlon and Discipline, and has authority to
receive and dismisS members; to discipline offenders; to grant appeals; to
conslder and act upon all questions affecting the membership; to hold and
administer real estate and other property for the use of the Church; and to
adopt and carry out measures for the improvement of the splritual interests of
the body.

SECTION 2. --CLERK.
The clerk of a Monthly Meet.ing shall be appointed by the meeting on the

nomination of a committee named for the purpose. He shall forward to the
Quarterly Meetin
of the minutes o

8f
such buslness as requires its attention, and such abstracts
the Monthly Meeting as may be necessary. He shall keep (in

a book printed for the purpose and provided by the Yearly Meeting) a correct
record of the membership, including all births, marrlages, deaths, and
transfers, and he shall annually furnish the Quarterly Meeting such
statistl-cal information as the Yearly Meetlng may direct, including the
recording, deaths, and transfers of ministers. Where found desirable, a
recorder may be appointed to assist the clerk in keeping these records.

1904Gpp. 50-51; 1930@pp. 48-49; 1938Gpp. 50-51:

SECTION 7.--THE BOARD OF TRUSTEES.
Each Monthly Meeting shall appol-nt three or more of its members to serve

as a Board of TruLtees. it shal1 6L the duty of the Trustees to hold and
manage all real estate and personal property belonging to the meeting, to keep
all deeds legally recorded, to guard all property from injury or improper use,
to preserve all important records and documents, and to make an annual report
to the Monthly Meeting. Where Monthly Meetings are incorporated under State
laws their property will necessarily be held and administered in accordance
therewith
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1904Gp. 59i i930Gpp. 57-58; 1938Gp. 59:

CHAPTER IX.
QUARTERLY MEETINGS

2. The Quarterly Meeting has Lhe power to establish, divide or
discontinue a Monthly Meeting, or to* rTa.o trro or more Monthly Meetings.

5. The Quarterly Meeting has supervision over the Monthly Meetings. It
may review their proceedings and examine the records thereof, so that any
irregularities of proceedings may be corrected by the Monthly Meeting. It
sha1l receive appeals from the Monthly Meetings and declde upon them, and
shall grant appeals from its own decisions to the Yearly Meeting.

19380pp. 59-60:
6, The Quarterly Meeting may appoint a committee to advise with the

Monthly Meeting in cases of dtfflculty, as it may know of such need, or upon
the request of the Monthly Meeting.
ladded per 1934 Minutesr page 39, mlnute 55:I

Should the Monthly Meet.ing refuse, or neglect, to carry out the advice
of the Committee appointed by the Quarterly Meeting, the matter sha1l be
reported to the next session of the Quarterly Meeting, either tegular or
adjourned, and the Quarterly Meeting may then instruct Lhe Monthly Meeting to
carxy out the decisions of the Quarterly Meetl-ng

Should the Monthly Meetlng sti1l refuse to carry out such l-nstructions,
the Quarterly Meeting shall proceed to deal with the Monthly Meetlng as
provided for in Paragraph 2 of this chapter.

The Monthly Meeting shall have the right to appeal to the next Yearly
Meeting. If the peri-od before the next Yearly Meetlng is so long that serious
injury might accrue to the work l-n the interim, the mat.ter shall be laid
before the Permanent Board, who shall render a decision, which shall be obeyed
until the said Yearly Meeting.

trrlhen any Monthly Meeting or Pastor is known to be l-n disagreement with,
or di-sloyal to, the superior meeting, the Quarterly Meeting shal1 take action
on its own motion, and seek to restore unity. In case of failure to do so,
the Quarterly Meeting sha1l report the case to the Yearly Meeting for final
actlon.

I904Gp. 63:, r930Gp. 59; 19380p. 62:

CHAPTER X.
SECTION 1. --YEARLY MEETINGS.

4. The Yearly Meeti-ng has the power to declde all quesLions of
administration; to counsel, admonlsh or discipline its subordinate
meetings; .

r904ep. 65; 1930@p. 6L; 1938@p. 64:

13. When a meeting is discontinued, the property belonging to said
meetlng shall be vested l-n the Yearly Meeting, to be held ln trust for some
specific purpose or to be used for the advancement of the general work of the
Yearly Meeting, as that body may determlne. A11 funds held by such
discontinued meeting sha1l be administered in accordance with the directl-ons
of the original donors.

SECTION 2.--RECEPTION BY CERTIFICATE.
3. The acceptance and the issuing of

on the minutes of the Monthly Meetings, and
accordingly.

all certificates shal1 be recorded
the list of members corrected
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Faith and Practlce
Meeting of Friends

(Book of Discipline) as Adopted by
Church (1949, .revised 1959)

California Yearly

CIIAPTER II
MONTHLY MEETING
Organization and Funetions
Duties and responsibilities 1. A Monthly Meeting i-s a regular organlzation
of one or more congregati-ons, and consists of all persons who are recorded
upon its list of members. It I-s charged with the administration of the
affairs of the Meeting, and has authority to receive, transfer and dismiss
members; to deal with offenders, to grant appeals, to consider and acL upon
all questions affecting the membership; to hold and administer real estate and
other property for the use of the Meeting, and Lo adopt and carry out measures
f or the lmprovement of the spl-ritual l-nterests of the body.

Appointment of Officers 4. tfr" Uontt fy i""tirrg should appoint a Clerk and
an Assistant Clerk, except that in a smal1 Meeting one clerk may be
sufficient. It shall be the duty of the clerk to see that the business is
properly presented to the Meeting for its consideration, to announce decisions
when mader and to sl-gn documents on behalf of the Monthly Meetlng. The
asslstant clerk shall keep an accurate set of minutes showing all matters
brought to the attention of the Meeting and the actions taken. These shall be
kept in permanent form l-n a minute book after they have been approved by the
Meeting. The minut.es of each Meeting must be signed by the clerk and dated
correctly. The assistant clerk may also act as Correspondent and as Recorder
for the Meeting. The recorder shall keep a correct record of all matters
pertaining to membershlp, such as births, marriages, and deaths; members
joining by application, transfers of associate members to active membershipt
and transfers of members to and from other Meetings and denominations.

1949Gp. 50; I959Gp. 54.

I4is ceTTaneous
Records 3. Monthly Meeting records should be kept in a book of a form which
has been approved by the Yearly Meeting. Mlnute books and records should be
carefully preserved: and whenever conditions permit, should be placed in a
central fireproof vault.

RECEPTION AND TRANSFER BY CERTIFICATE OR LETTER
Records 4. The acceptance and issuance of all cettiflcates and letters
shall be recorded in the minutes of the Monthly Meetlng, and the list of
members shal1 be changed accordingly. Removal certificates for ministers
shall include a statement of their position.

1949Gp. 66; 1959Gp. 782

CHAPTER III
QUARTERLY MEETING
ReTation to l(onthTy I{eetings
Power 1. A Quarterly Meeting has power to establish, discontinue, or
divide a Monthly Meeting, or to unite two or more Monthly Meetings.
Supervislon 2. A quart.erly Meeting has supervision over the Monthly
Meetings. It may review their proceedings and examl-ne the records thereofr so
that any irregularities in proceedings may be corrected by the Monthly
Meeting. It shall receive appeals from Monthly Meetings and decide upon themt
and shall grant appeals from its orr/n decisions to the Yearly Meeting.
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1949Gp. 75; 1959@p. 89:

I"Iis ceTlaneous
Property of Discoritinued Meetings 1. When a Meeting is discontinued, the
physical property and l-nvestments belonging to said Meeting shall be vested in
the Yearly Meeting, except when otherwise determined by deed or other legal
restriction. Such property is to be held for some specific purpose, or used
for the advancement of the general work of the Yearly Meeting, as that body
may determl-ne. A11 funds held from such discontlnued Meetings sha1l be
administered as far as possible in accordance with the directions of the
origl-nal donors. A Meeting is not to be consi-dered as discontlnued if it
unites as an organized group with another Friends Meeting.

ADDENDUM For Faith & Practice - L964

pp. 35-36:

BOARD OF CHURCH EXTENSION
C. DUTIES AND RESPONSIBILITIES
The Board shall be concerned with the advancement of the Church and the Gospel
of our Lord Jesus Christ by:

1. Making studles to determlne areas where new Fri-ends Meetings should be
established. Local Monthly or Quarterly Meetings are encouraged to be on the
alert for opporturiities for the establishment of new Meetings and to work with
the Board of Church Extension for the development thereof.

2. Acquiring new church locatlons, supervising the planning, financing and
construction of new Friends Churches.

3. Having the final responsibility foroestablishing new Meetings.

6. Giving aid and all assistance possible to those Meetings that are not
going forward.

PART TWO OF FAITE AND PRACTTCE (BOOK OF DISCIPLINE) AS ADOPTED BY CALIFORNIA
YEARLY MEETING OF FRIENDS CHURCH, 1967 EDITION

p. 6t

RULES OF MEMBERSIIIP
Records

L7. The acceptance and issuance of all certificates and letters sha1l
be recorded in the ml-nutes of the Monthly Meeting, and the 1lst of members
sha1l be changed accordingly. Removal certifieates for ministers sha1l
include a statement of their posi-tion.

pp. 9-10:

CHAPTER II
MONTIILY MEETING
ORGANIZATION AND TUNCTIONS
Duties and Responsibilities

1. A Monthly Meeting is a regular organization of one or more
congregations and consists of all persons who are recorded upon its list of
members. It is charged wtth the adml-nistratlon of the affairs of the Meeting
and has authority to receive, transfer, and dj-smiss members; to deal with
offenders, to grant appeals, to consider and act upon all questions affecting
the membetship; to hold and adminlster real estate and other property for the
use of the Meetings; and to adopt and carry out measures for the improvement
of the spiritual interests of the t*y._

APPOINTMENT OF OFFICERS
4. The Monthly Meeting should appoint a Presiding Clerk, an Assistant

Presiding Clerk, and a Recording C1erk. It shall be the duty of the Clerk to
see that the business is properly presented to the Meeting for its
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consideration, to announce decisions when made, to sign documents on behalf of
the Monthly Meeting, to see that the decisj-ons and actions of the Monthly
Meeting are executed, to meet with the Monthly Meeting committees to advise
and recommend, and to work with the Pastor and other members of the Meeting to
the end that the program of the Meeting may advance.

The Assistant Presiding Clerk shall preside in the absence of the
Presiding Clerk.

The Recording Clerk shal1 keep an accurate set of minutes showing all
matters brought to the attention of the Meeting and the actions taken. These
shall be kept in permanent form ln a minute book after they have been approved
by the Meeting. The minutes of each Meeting must be signed by the Clerk and
dated correctly. The Recording Clerk shall keep a correct record of all
matters pertaining to membership, such as .births, marrl-ages, and deaths;
members joining by application, transfer of associate members to active
membership, and transfers of members to and from other Meetings and
denominations.

pp. l3-17:

Rights of Petition
L4. Monthly Meetings -- directly or through their Quarterly Meetings

have the right to petition Yearly Meetings to establish, discontinue, or
divide a Quarterly Meeting, to unite two or more Quarterly Meetings, and to
promote other religious interests for which there is concern.

PROCEDURES FOR ESTABLISHING NE}'I MEETINGS

New Meetings may be established
the requirements therefor, as Monthly

as Extension Meetings and, upon mdeting
Meetlngs.

Extension MeetLngs
15. An Extension Meeting consists of the members of a congregatlon

under the care of the Church Extension Board and/or of an established Monthly
Meeting.

Members may be received on confession of faith, by certificate of
transfer from a Friends Church, or by letter from a church of another
denomination.

Members of Extension Meetj-ngs shall have the right to participate in the
business and work of the 1oca1 meetlng and of the superior meetings of which
the Extension Meetl-ng is a part.

OxgaaizaLion of Extension Meetlngs
16. a. t{eetings estabTished by the Board of Church Extension:
The Church Ext.ension Board shall follow the procedures for establishing

New Meetings as outlined herein and, in greater detail, in the Church
Extension Manual. When the Board deems it advisable to establish a new
Extensl-on Meeting, it shall instruct the Pastoral Comml-ttee of the Board to
proceedaccordingly. 

* * *
There shall be a minimum of tvrenty-five active charter members before an

extension meetl-ng can be established_.

The organization of the Extension Meeting shall be reported to the
Church Extension Board and to the Yearly Meeting through the Presidtng Clerk
of the Yearly Meeting.

b. I,Ieetings established by an existing I"Ionthly l"Ieeting:
When an existing Monthly Meeting deems it advisable for an Extension

Meeting to be establlshed, it shal1 send a proposition therefor to the Church
Extension Board. The Board shall give careful conslderation to the request,
makl-ng lts judgment on the basis of the factors outlined in the Church
Extension Manual. The Board shal1 keep the sponsoring Meeting informed of irs
progress toward a declslon and shall i-nform such Meeting and the Board of
Administration of California Yearly Meetlng when the decision is made.
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If the proposition is approved, the Monthly Meeting sha11 mane three
persons to cooperate with the Pastoral CommitLee of the Church Extension Board
to proceed with the establishment of the Extension Meeting. The Chairman of
the Pastoral Committee shall serve as Chairman of the joint committee.

The same procedures for the setting up a new Meetl-ngs shall be followed
as are outlined above for the Church Extension Board.

Administration of Extension Meetings
I7. Extension Meetings shall be under the jurisdictlon of California

Yearly Meeting and responsible to th_e B_oa1d of Church Extension.

Functions of the Administrative Council
18. The Administrative Councl-l Shall:
d. Act for the congregation on business which needs attentl-on between

congregational business sessions. It may also act on minor administrative
matters which should not take up the time of the congregational meetlng. A11
actions shall be reported to the congregation in business sessions, exercising
care to honor the authority of the congregatlonal meetl-ng;

e. Receive and act upon applications for membership, or requests for
transfer either to or from the Meeting;

New MonthJ-y Meetings
19. A Monthly meeting consists of all persons who are recorded upon its

list of members. It is charged wl-th the administration of the affairs of the
Meeting and has authority to recel-ve, transfer and dismiss members; to deal
with offenders, to grant appeals, to consider and act upon all questlons
affecting the membership; to hold and administer real estate and other
property for the use of the Meeting; and to adopt and carry out measures for
the improvement of the splritual lnterests of the Body. Each member has the
right and obligation to participate in the business and work of the Monthly
Meeting.

An Extension Meeting may be organized as a Monthly Meeting when it has a
membership of at least fifty active members and when, in the judgment of the
Church Extension Board, it is able to meet all financial obligations and is
otherwise ready for full Monthly Meeting status.

Otganization of New Monthly Meetings
20. An Extension Meeting, having met the minimum membership

requirement, may petition the Church Extension board for establishment as a
Monthly Meeti-ng. If the Board approves the request, the Pastoral Committee of
the Board may proceed to establish the Monthly Meeting.

The organization of the Monthly Meeting shall be reported to the Church
Extension Board and to the Yearly Meeting through the Presiding Clerk.

p. 18:

MISCELLANEOUS
Records

23. Monthly Meeting records should be kept l-n a book of a form which
has been approved by the iearly Meeting. Minute books and records should be
carefully preserved and, whenever conditions permlt, should be placed in a
central fireproof vault.
pp. 36-37 :

CHAPTER III
qUARTERLY MEETING
ORGANIZATION AND FUNCTION

Monthly Meetings of California Yearly Meeting wlthin a geographic area
may choose to remaln in a previously-organized Quarterly Meeting, to organize
into a new Quarterly Meeting (with the approval of the Yearly Meeting), or to
be responsible dlrectly to the Yearly Meetlng. Where the Quarterly Meeting
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oxgarrLzation presently exists, the constitutent Meetings shall continue to be
a part of the Quarterly Meeting uotil such.time as the Quarterly Meetlng may
be dlscontinued. Provisions of this chapter apply where the Quarterly Meeting
organi.zation exists. Where the Quarterly Meeting organizaLion does not exist,
the Yearly Meetl-ng has t.he responsibilities given by this chapter to the
Quarterly Meeting.

RELATION TO MONTHLY MEETING
Power

5. A quarterly Meeting has po$7er to establish, discontinue, or divide a
Monthly Meeting or to unite two or more Monthly Meetings.

SupervLs ion
6. A quarterly Meeting has supervision over the Monthly Meetings. It

may review thej-r proceedings and examine the records thereof, so that any
irregularities in proceedings may be corrected by the Monthly Meeting. It
sha1l receive appeals from Monthly Meet.ings and decide upon them and shall
grant appeals from its own decj-sions to the Yearly Meeting.

pp. 8l-82:

MISCELLANEOUS
Property of Discontinued Meetings

When a Meeting is discontinued, the physical property and investments
belonging to said Meeting shall be vested ln the Yearly Meeting, except when
otherwise determined by deed or other 1ega1 restriction. Such property is to
be held for some speclfic purpose, or used for the advancement of the general
work of the Yearly Meeting, as that body may d€termine. A11 funds held from
such discontinued Meetings shall be administered as far as possible in
accordance with the directions of the origlnal donors. A Meeting is not to be
considered as discontinued if it unites as an organized group with another
Friends Meeting.

THE FAITE AND PRACTICE (BOOK OF DISCIPLINE) OF CALIFORNIA YEARLY MEETING OF
FRIENDS CHURCII, I978 EDrTroN

p. 35:

RULES OF MEMBERSHIP
Records

L7. The acceptance and issuance of all certificates and letters shall
be recorded in the minutes of the Local Meeting, and the list of members shall
be changed accordingly. Removal certificates for minl-sters shall include a
statement of their position.

pp. 38-39:

CHAPTER II
LOCAL MEETINC
ORGANIZATION AND FUNCTIONS
Duties and Responsibil-itles

l. A Local Meeting is a regular organizatLon of the congregation and
consists of all persons who are recorded upon its list of members. It is
charged with the administration of the affairs of the Meeting and has
authority to recei-ve, transfer: and dlsmiss members; to deal with offenders,
to grant appeals, to consider and act upon all questions affecting the
membership; to hold and administer real estate and other property for the use
of the Meetlng, and to adopt and carry out measures for the improvement of the
splritual interests of the Body.

***
APPOINTMENT OF OFFICERS

5. The Local Meeting should appoint a Presidl-ng C1erk, an Assistant
Presiding Clerk, and a Recording Clerk. It sha11 be the duty of the Clerk to
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see that the business is properly presented to the Meeting for its
consideration, to announce decisions when made, to sign documents on behalf of
the Meeting, to see that the decisions and actions of the Meeting are
executed, to meet with the Meeting commlttees to advise and recommend and to
work with the Pastor and other members of the Meeting to the end that the
program of the Meeting may advance.

The Assistant Presiding Clerk shall preside. in the absence of the
Presiding Clerk.

The Recording Clerk shall keep an accurate set of minutes showing all
matters brought to the attention of the Meeting and the actions taken. These
shall be kept in permanent form in a minute book after they have been approved
by the Meeti-ng. The minutes of each Meeting must be signed by the Clerk and
dated correctly. The Recording Clerk shall keep a correct record of all
matters pertaining to membership, such as births, marri.ages, and deaths;
members joining by applicatlon, transfer of junior members to full membershlpt
and transfers of members to and from other Meetings and denominations.

pp.4l-442

PROCEDURES FOR ESTABLISHING NEW MEETINGS

Nernr Meetings may be established as Extension Meetings and, upon meeti-ng
the requirements therefor, as Local Meetings..

Extension Meetings
14. An Extension Meeting consists of the members of a congregation

under the care of the Church Extension Board and/or of an establlshed Local
Meeting.

Members may be received on confession of faith, by certiflcate of
transfer from a Friends Church or by letter from a church of another
denomination.

Members of Extension Meetings shal1 have the right to particlpate in the
business and work of the local meeting and of the superior meetings of whlch
the Extension Meeting is a part.

Organlzation of Extension Meetings
15.a.Meetingsestab7ishedbytheBoardofChurchExtension
The Church Extension Board shall follow the ptocedures for establishing

new Meetings as outlined herein and, in greater detail, in the Church
Extension Manual. When the Board deems it advisable to establish a ne\^l
Extension Meeting, it shall instruct the Pastoral Committee of the Board to
proceedaccordingly. 

* * *
There shall be a minimum of twenty-five active charter members before an

Extension Meeting can be established_.

The organization of the Extension Meeting shall be reported to the
Church ExLensl-on Board and to the Yearly Meeting through the Presiding Clerk
of the Yearly Meeting.

b, I"Ieetings estabTished by an existing Local I'Ieeting:
I'Ihen an existl-ng Local Meeting deems it advisable for an Extension

Meeting to be established, it sha1l send a proposition therefor to the Church
Extension Board. The Board shall give careful consideration to the requestt
making its ludgment on the basis of the factors outlined in the Church
Extension Manual. The Board shall keep the sponsoring Meetlng lnformed of its
progress toward a decl-sion and shall inform such Meeting and the Board of
Administration of California Yearly Meeting when the decisl-on is made.

If the proposition is approved, the Local Meeting shall mane three
persons to cooperate Trith the Pastoral Committee of the Church Extension Board
to proceed with the establishment of the Extension Meeting. The Chairman of
the Pastoral Committee shall serve as Chalrman of the joint commi-ttee.

The same procedures for the setting up a nerr Meetings shall be followed
as are outli-ned above for the Church Extension Board.
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AdmLnistration of Extension Meetings
I6. Extension Meetings shall be under the juri-sdiction of Californl-a

Yearly Meeting and responsible to th_e B_oarj of Church Extension.

Functions of the Administratl-ve Councl-l-
17. The Administrative Council Shall:
d. Act for the congregatlon on business which needs attention between

congregational business sessions. It may also act on minor administrative
matters r,rhich should not take up the time of the congregational meeting. A11
actions shall be reported to the congregation in business sessions, exercising
care to honor the authority of the congregational meeting;

e. Receive and act upon applications for membership, or requests for
transfer either to or from the Meeting;_ 

-

New Local Meetl-ngs
18. A Local meeting consists of all persons who are recorded upon its

llst of members. It is charged with the administration of the affairs of the
Meetlng and has authority to receive, transfer and dismi-ss members; to deal
with offenders, to grant appeals, to consider and act upon all questions
affecting the membership; to hold and administer real estate and other
property for the use of the Meeting; and to adopt and carry out measures for
the improvement of the spiritual interests of the Body. Each member has the
right and obligation to participate in the business and work of the Local
Meeting.

An Extension Meetlng may be organized as a Local'Meeting when it has a
membership of at least fifty active members and when, in the judgment of the
Church Extension Board, it is able to meet all financial obllgations and is
otherwise ready for fu11 Local Meeting status.

Organization of New LocaL Meetlngs
19. An Extenslon Meeting, having met the minl-mum membership

requirement, may petition the Church Extenslon board for establishment as a
Local Meeting. If the Board approves the request, the Pastoral Committee of
the Board may proceed to establish 

*" otoTt 
Meeting.

The organizatLon of the Local Meeting shall be reported to the Church
Extension Board and to the Yearly Meeting through the Presi-ding Clerk.

p. 57 z

MI SCELLANEOUS
Records

23. Local Meeting records should be kept in a book of a form which has
been approved by the Yearly Meeting. Minute books and records should be
carefully preserved and, whenever conditions permit, should be placed in a
central fireproof vault.
pp. 57-58:

MEMBERSEIP IN THE EVANGELICAL FRIENDS ALLIANCE
Procedures

61. Affiliation of Local Meetings of California Yearly Meeting with
the Evangelical Friends Alliance is initiated by the Local Meeting on Ministry
and Counsel. After preliminary study and consideration, the Ministry and
Counsel of the Local Meeting may request application forms from the Yearly
Meeting. Upon completion of the forms, includl-ng a statement of reasons for
afilllatl-ng wlth the Evangelical Friends Alliance, consultation.with the small
committee appointed by the Executive Committee of the Board of the Board of
Administratl-on r,rill be arranged

The next step is action by the Local Meeting for buslness, upon
recommendation from the Ministry and Counsel. If the Meeti-ng approvesr the
application then goes to the Board of Administration and, following approval,
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to the Representatives for final actlon on the part of Californla Yearly
Meeting.

Disapproval at any point in the procedure would return the application
to. one or more of the earlier groups indicated for further study and/or
guidance by the special committee appointed by the Board of Administration.

Requirements
62. Evidence of wholehearted support of California Yearly Meeti-ng and

its program by the Meeting.
Financi-al obligations to California Yearly Meeting are to take

precedence. Budgets and offerings (Missions, Quaker Meadow, etc.) wil need to
be kept current. If the Meeting should fall in arrears in its budget
obligations, the Board of Adml-nisLration will initiate a procedure for
reconsidering the Meetlngrs membership in the Evangeli-cal Friends A,11lance.

Faithful discharge of obligations that come with Evangelical Friends
Alliance membership, including financlal responsibilities.

pp. 66-67:

CHAPTER III
YEARLY MEETING

BOARD OF ADMINISTRATION
20. The continuing executive body of California Yearly Meeting of

Friends Church shall be the Board of Administration. * * *

Duties and Responsibilities of the Board of Adninistration
21. The Board of Administratl-on shall act for the Yearly Meeting on

all business needing attention by a governing body between sessions of the
Representatives, and business which 1s not clearly the responsibility of some
other body. Reports of all important actions sha1l be given to the
Representatives at the next subsequent session.

The Board shall acL as a coordlnating council for the total program of
the Yearly Meeting. It shall aid in the implementation of the work of all
other Boards and Committees, and shall receive and review plans and programs
of all Boards throughout t.he year. 

* * *
It shal1 inspect and perfect -- when necessary -- tltles to lands and

other estates belonging to any Local Meeting. It sha1l attend to the
appropriation of charitable legacies and donations, except when cared for by
Trustees. It shal1 extend such advice and asslstance to persons sufferlng for
their Christian testimonies as their cases may require and petition the
government or persons in authorl-ty in behalf of such sufferers.
p. 78

BOARD OF CHURCII EXTENSION
Duties and Responsibilitl,es

51. The Board shal1 be concerned wit,h the advancement of the Church
and the Gospel of our Lord Jesus Chrlst:

a. Making studies to determine where new Friends Meetings
should be established. Local Meetings are encouraged to be alerL for
opportunities for the establishment of new Meetl-ngs and to uzork with the Board
of Church Extenslon for the development thereof.

b. Acquiring new church locations and supervising the plannlng,
fi-nancing and construction of New Friends Churches.

c. Having the responsibility for establishing new Meetings.

i. Developing a manual of procedures and submitting same to the
Board of Administration for approval. Subsequent revisions sha11 also be
submitted for approval.
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p. 89:

MI SCELLANEOUS
Property of Discontinued Meetings

82. When a Meeting ls discontinued, the physical property and
investments belonging to said Meeting shall be vested j-n the Yearly Meetingt
except when otherwise determined by deed or other legal restriction. Such
property is to be held for some specific purpose, or used for the advancement
of the general work of the Yearly Meeting, as that body may determlne. A11
funds held from such discontinued Meetings shall be adml-nistered as far as
possible in accordance with the directions of the original donors. A Meeting
is not to be considered as discontinued if it unites as an organized group
with another Friends Meeting.

THE FAITE AND PRACTICE (BOOK OF DISCIPLINE) OF FRIENDS CHURCH SOUTHWEST YEARLY
MEETING, 1987 EDITION

P. 372

RULES OF MEMBERSHIP
Records

18. The acceptance and issuance of all certificates and letters sha1l
be recorded in the mlnutes of the Local Church, and the list of members shall
be changed accordingly. Removal certificates for ministers sha1l include a
sLatement of their position as recorded Friends ministers.

pp. 40-42t

CHAPTER II
LOCAL CHURCIT
ORGANIZATION AND FUNCTIONS
Duties and Responsibilities

1. A 1ocal church ls an organLzation of the congregatlon and consistss
of all persons who are recorded upon its list of members. It is charged with
the administration of the affairs of the Church and has authority to receive,
transfer, and dismiss members; to deal with offendersr to grant apPealsr to
consj.der and act upon all questions affectlng the membership; to hold and
adminl-ster real estate and other property for the use of the Church; and to
adopt and carry out measures for the improvement of the spiritual interests of
the Body

OrganLzation
7. A loca1 church is duly organized for the Lransction of business

when it has been established by the Friends Church Southwest Yearly Meeting
and has appolnted a clerk or clerks to present its business and record its
action.

APPOINTMENT OF OFFICERS
8. The Local Church should appoint a presiding clerk, an assistant

presiding clerk, and a recording clerk. It shall be the duty of the Presiding
Clerk to see that the business is properly presented to the Meeting for
Business for its conslderation, to announce decl-sions when mader to sign
documents on behalf of the Church, to see that the declsions and actions of
the Chureh are executed, and to work with the Pastor(s) and other members of
the Church to the end that the program of the Church may advanee. The Clerk
may meet with church committees to advise and recommend.

The Assistant Presiding Clerk shall preside in the absence of the
Presiding Clerk, and sha1l fill the role of the Presiding Clerk if and when
the Presiding Clerk is not available.

The Recordi-ng Clerk shall keep an accurate set of minutes showing all
matters brought to the attention of the Church and the actions taken. These
shall be kepi in permanent form l-n a mlnute book after they have been approved
by the Church. The minutes of each meeting must be signed by the Presiding
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Clerk and Recording Clerk and dated correctly. The Recording Clerk shall keep
or cause to be kept a correct record of all matters pertaining to membershipt
such as bl-rths, marriages, deaths; members joining by application, transfer of
junior members to full membership and transfers of members to and from other
Churches and denominations. Minute books and records should be carefully
preserved and, whenever conditions permit, should be placed in a flreproof
vault.

pp.44-462

PROCEDURES FOR ESTABLISHING NEW CHURCHES

New congregati-ons may be established andr as they gro\tr may become
extension churches. Upon meeting certain requirements, they may be organized
into full local churches.

New Congregations and Extension Churches
18. A new congregation is a group of believers, numberl-ng up to 24

members, who meet regularly under the care of the Board of Church ExLension
and/or an established local church.

An extention church is a group of believers numberlng between 25 and 49
members, who meet regularly under the care of the Board of Church Extension
and/or an established 1ocal church.

Members may be received on confession of faith, by certlficate of
transfer from a Friends Church or by letter from a church of another
denomlnation, and shall have the right, therefore, to participate in the
business and work of t.hat church.

Otganization of New and Extension Churches
19. a. Churches established by the Board of Church Extension:
The Board of Church Extension shal1 follow the procedures for

establishing new congregatj-ons as outlined herein and, in greater detailr in
the Church Extenslon Manual. When the Board deems it advisable to establish a
new congregation, it shall instruct selected represenLatives of the Board of
Church Extension and church planning_ pl."o-ntel to proceed accordingly.

The organizatLon of the ExLension Church shal1 then be reported to the
Board of Church Extension and to the Yearly Meetlng.

b. Churches establlshed by an existing Local Church:
When an existing loca1 church deems it advisable for a new congregation

to be established, lt shall send a proposition Lherefor to the Board of Church
Extension. The Board shall give careful consideration to the request, making
lts judgment on the basis of the factors outlined ln the Church Extension
Manual. The Board sha11 keep the sponsoring church informed of its progress
toward a decision and shall inform such church and the Board of Administration
of the Friends Church Southwest Yearly Meeting when the decision is made.

If the proposal is approved, the Local Church shall name three persons
to cooperate with representatives of the Board of Church Extension to proceed
wl-th the establishment of the new congregation. A Church Extension Board
member sha11 serve as chairman of the joint committee.

The same prgcedures for the setting up a new churches shall be followed
as are outlined above for the Board of Church Extenslon.

Administration of New Congregations and Extension Churches
20. New congregations and extension Churches shall be under the

jurisdiction of Friends Church Southwest Yearly Meeting and responsible to the
Board of Church Extension

New Local Churches
22. A loca1 church consists of all persons who are recorded upon its

list of members. It is charged with the adminlstration of the affairs of the
Church and has authority to recei"ve, transfer and dlsmiss members; to deal
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with offenders, to grant appeals, to consider and act upon all questions
affecLing the membershlp; to hold and administer real estate and othet
property in the name of the Yearly Meeting for the use of the Church; and to
adopt and carry out measures for the improvement of the spiritual interests of
the Body. Each member has the right and obligation to participate in the
business and work of the Church.

An extension church may be organized as a local
active membership of at least fifty and when, in the
Church Extension, it is able to meet all financial ob
otherwise ready for full local church status.

church when it has an
udgment of the Board of
igations and is

j
1

Organization of new Local- Churches
23. An extension church, having met the minimum membership requlrement,

nay petition the Board of Church Extension for establishment as a local
church. If the Board approves the request, lt w111 proceed to establish the
church' 

o * *
The organization of the Church shal1 be reported to the Board of Church

Extension and to the Yearly Meeting.

P. 50:

MEMBERSIIIP IN THE EVANGELICAL FRIENDS ALLIANCE
Procedures

61. Affiliation of local churches of the Friends Church Southwest
Yearly Meeting with the Evangelical Friends Alliance is initiated by the Local
Church Ministry and Counsel. After prelimlnary study and consideration, t.he
MLnistry and Counsel of the Loca1. Church may request application forms from
the Yearly Meeting. Upon completion of the forms, lncluding a statement of
the reasons for affiliating with the Evangelical Friends Alliance,
consultation wlth a sma11 committee appointed by the Executive Committee of
the Board of AdminisEration will be arranged

The next step is action by the Meeting for Business upon recommendation
from the Ministry and Counsel. If the Church approves, the application then
goes to the Board of Administration and, following approval, to the
Representatives for fi-na1 action on the part of the Yearly Meeting.

Disapproval at any point in the procedure returns the application to one
or more of the earlier groups indicated for further study and/or guidance by a
special committee appointed by the Board of Administration.

Requirement s
62. Local churches that wish to affiliate with the Evangelical Friends

Alliance shall fl-rst give evidence of wholehearted support of the Friends
Church Southwest Yearly Meeting and its programs. Financial obligations to
the Yearly Meeting are to take precedence. Budgets and offerings (Missions,
Quaker Meadow, etc.) will need to be kept current. If the Church should fall
in arrears in its budget obligations, the Board of Administration sha1l
initiate a procedure for reconsideratlng the Churchrs membership in the
Evangelical Friends Alliance.

Obligations to the Evangelical Friends Alliance
63. Member churches of Friends Church Southwest Yearly meetin which

become members of the Evangelical Friends Alliance must faithfully discharge
obligations that come with membership in the Evangelical Friends A11iance,
including financial responsibilities
pp.68-692

BOARD OT ADMINISTRATION
Purpose

18. The Board of Administration shall act as the official body of
Friends Church Southwest Yearly Meeting while the general sessions of
representatives are in adjournment. The Board shall conduct all items of
buslness requiri-ng attention by a governing body between sessions of the
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reprsentatives,
other body.

19. The
Meeting shal1 b

g. developin
the Boad of Administration
submitted for approval.

a manual of procedures and submitting the same to
ot approval. Subsequent revisions sha1l also be

and business which l-s not clearly the responsibtlity of some

continuing executive body of Friends Church Southwest Yearly
e the Board of Administration.

Dut,Les and Responsibilities of the Board of Adninistratlon
20. The Board of Administration shall act for the Yearly Meeting on

all business needing attention by a governing body betvreen sesslons of the
representatives. It shall also transact buslness which is not clearly the
responsibility of some other body. Reports of all important actions shall be
given to the representatives at the 

*r"T 
session.

The Board shall inspect and perfect -- when necessary -- titles to lands
and other estates belonging to any local church. It shall attend to the
appropriation of charitable legacies and donations, except when cared for by
the Trustees. It shall extend such advice and assistance to persons suffering
for their Christlan testimonies, as their case may require, and petition the
government or persons in authorlty in behalf of such sufferers.

p. 81:

BOARD OF CHURCH EXTENSION
Duties and Responsl-bl-litLes

54. The Board shall be concerned for the advancement of the Church and
the Gospel of our Lord Jesus Christ:

a. making studies to determine where new Friends Churches
should be establtshed. Local churches are encouraged to be alert for
opportunlties for the establishment of new churches and to work with the Board
of Church Extension for the development thereof.

b. acquiring new church locations and supervising the plant.ingt
financing and construction of new Friends Church facllities.

c. having the respons_ibLtity for establishing new churchs.

8
f

pp. 98 :

MISCELLANEOUS
Property of DiscontLnued Churcbes

I0Z. When a church is discontinued, the physical property and
investments belonging to sal-d church shall be vested in the Yearly Meetingt
except when otherwise determlned by deed or other 1ega1 restriction. Such
property is to be held for some specific purpose, or used for the advancement
of the general work of the Yearly Meeting. A church is not to be considered
discontinued if it is united by the Yearly Meeting with another Friends
church.
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Ext r act s
Meeting

VIRGINIA

of a letter from George Fox in the opening record of Lower Monthly
[Nansemond & Isle of I'Iight Counties | (1672)

Irepeated Lt L756 minutes below]

Rules of discipline in the Yearly Meeting mj-nutes of L7562

Heare follows the copy of a letter as it was sent forth by George ffox
sent from Elisabeth river to friends at nansemun in the 10th month L672.

. and ffriends it is good that ye have a book to register all
children that are born and the month and year, if they go out of this Land and
return again, after ye desease they may have them to prove where they are
regist.ered and so wrong ye Children, therefore reglster all that is yet to
come. also it is good for to gett forte burying places when you shall see
moast nearest together, for Abraham bought a burying place and burying ground
or purched, ye may enter l-t l-nto ye courts off records and make firm deeds of
sale about other lands and lett them be fenced about, as in England and other
places. for if ye Children shall sell ye land where ye boddies lye to others,
then they shall sel1 ye boddies with it to the world whlch had not power over
them whist they lived, and thls is not Comendable.

And tf any young friend ould doe marrle, it is to be layd before the
mans meeting and they are to see that he & she be cleare from all other men &

vTomen & then to \,raight their time, allthings bl-ng cleare & a meeting belng
appointed for that purpose, they may take one another before the people of God
and in the presence of God to live faithfully together according to the
Practise of the holly men off God in the Scriptures of truthr and then they
are to have a Certl-ficate & be recorded in a Bookr .

16 ly. And allso that freinds buy a Convenient book for the Registering
of birt.hs & rnarriages & Burialls as the holly men of God of old didr as you
may read through Scriptures that every one may be readdy to give a testimony &

certimony Certificate theareof if neede & require any to be called theareunto.

1756 minuEes of Virginia Yearly Meeting:

On Motlon made to this meeting for the appointl-ng a committee to examine &

correct a manuscript that is designed for the press this meeti-ng therefore
appoints [13 men] to examine & correct (if it be found necessory) which
shall not pass without the concurrence of eight, but if it meets with their
aprobatlon then they are herby impowered to appoint some of their body to
agree for the printi-ng it, and the charge thereof to be raised by each
Quarterly Meeting to reimburce the committee appointed to agree for the same

It is represented to this meeting that the records thereof seem some what
imperfect and not so well kept as is thought necessisory it is left unto the
consideration of the above committee to examine and correct the same &

Endeavour to get the former papers belonging to it from the the several Clerks
in order to form a more perfect Record, and the Quarterly meetings are to
appoint a committee to inspect examine and correct the records and of each
Monthly Meeting and the committee aforesaid ls to take under their
consideration the several Quaries belongl-ng to the Meeting of business and
revj-se Them and add even others as may seem most expedient.

&
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A Book of
Curls, by
Incluslve,

Discipline Established by the Yearly Meeting
adjournments, from the 13th of 5th month to

1758 (from Benjamin Butterworth ms. copy)

for
the

Virginia held at
15th of the same

pp.5-62

Our Design and endeavour is to be as Concise as posable, in the folloing
Particulars, Recommended for general use and practice, as may be with
Clearness, and first, as to the Establishment, and order of Meetings that no
Quarterly Meeting be set up, or Laid down, without the Consent of the Yearly
Meeting, no Monthly Meeting, wl-thout the Consent of the Quarterly meeting, nor
any preparitive or other Meeting of Business, or worship, without application
to, and Consent of the Monthly Meetings.

these meeting are subordinate, and accountable to each other, in the
following manner the Preparative to the monthly, the monthly to the Quarterlyt
and the Quarterly to the Yearly Meeting, so that if the Yearly Meeting be at
any time Dissatisfied with the proceeings of any of the said Meeting, or the
Quarterly meetlng with the proceedings of any Monthly meeting, or the monthly,
with the Preparative, within their limits, such meeting or meetings
Respectively ought, with readiness and meekness to Render a Satisfactory
account accordingly.

pp.7-8:

that minutes, or due entrl-es be made Every monthly and Quarterly
Meeting, of all such matters as Come before them, or are determined By them or
that are or may be Removed to the Quarterly or Yearly Meetings, and that all
Marriages and Marrlage Cer'tificates, Births, and Burials be recorded in each
monthly meeting, also, an account of frlends sufferings for there Testl-mony
against an hirellng Mi-nlstry, bearing of Arms, &c, which ought to be
t.ransmited to the Quarterly Meeting, and from thence to the Yearly Meeting,

If any Monthly or Quarterly Meeting, have occation for, and Requests any
of the Records, entries or Minutes of another Monthly, or Quarterly Meetingt
it is desired, and advised, that Such Copies may be accordingly Communicated
to such meetlngs, as so requests, or desires them, .

A Book of Discipline revised and Established by the Yearly Meeting for
Virginia (ms. 1801) [capitalization and Punctuatlon vary among manuscript
copies l

pP. 3-5:

With respect to the establishment and order of Meetlngs it is directed,
that no Quarterly Meeting be set up, or Laid down, without the consent of the
Yearly Meeting; no Monthly Meeting without the consent of the Quarterly; nor
any preparative, or other Meeting of Business, or worship, wi-thout application
to, and consent of the Monthly Meetings.

. These Meetings are subordinate and accountable to each other in the
following manner. The Preparative to the Monthly, the Monthly to the
Quarterly, and the Quarterly to the Yearly l"leeting: So that if the Yearly
Meeting be at. any time dissatisfied with the proceedings of any of the sald
Meetings, or the quarterly Meeting with the proceedlngs of any Monthly
Meeting, or the Monthly Meeting with the preparative within their limits, such
Meetl-ng or Meetings respectively, ought with readiness and meekness to render
a Satisfactory Account accordingly. * *

That minutes or due entries be made in every Monthly and Quarterly
Meetlng of all such matters as come before them, nor are determined by them;
or that are or may be removed to the Quarterly, or from the Quarterly to the
Yearly Meeting; and that all Marriages, Marriage Certificates, Birth and
Deaths be recorded in each Monthly Meeting; and also an account of friends
sufferl-ngs for their Testimony against an hireling Mlnistry, beari-ng arms &c,
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\,rhich ought to be transmited to the Quarterly, and from thence to the Yearly
Meeting.

That if any Monthly or Quarterly Meeting have occation for and request
any of the records, entries or minutes of any other Monthly or Quarterly
Meeting, it is advised that copl-es of such records &cr m&y be accordingly
communicated to the Meeting that so requests them.

pp. 31-33 (pp. 29-30 in Huntington Library manuscript version):

And as our Womens Meetings for Discipline have been found of manifest
advantage to the society in general, and particularly to their own Sex, it is
judged best, in order to promote the uniform practice in all our Meetings for
Discipline that the following regulations be observed in regard to thelr
separate and connected duties.

In all places where Meetings for Discipline shall be established for the
Men, Meetings of the same kind shall also be established for the vromen, as far
as circumstances wlll permit. In reading and answering the Queriesr taking
notice of proposals of Marriage, the appointment of overseers and
representative's to superior Meetings, And in their general care and attention
to the members of their own sex, the practices shall be the same as that
agreed on for the Men; as also in deallng with offenders, or treatlng with
those who may apply for Adrnisslon or reinstatement into membership until the
case shal1 be brought before the Monthly Meeting: report thereof shall be made
to the mens Meeting, and the proceedlng afterwards conducted by Jol-nt
Committees of men and women friends; And no proceedings of the $romen onlyt
shall be sufficient to recelve or disown a member.

Certificates of removal for women friends, and certificares or Minutes
of Concurrence for women Ministers or others who may be under religlous
enguagements to Lravel in truths service, shall be given Jolntly by the mens
and womens Meetings, And where any Certlficate of removal is offered to the
vromens Meeting, the same is not to be fully accepted, before i-t first be laid
before the mens Meeting, and there approved.

It is further enjoined that fair records be kept. of the proceedings of
the womens Yearly Quarterly and Monthly Meetlngs and that the men from time to
time give them such assistance therein as may be requested, or the nature of
the case shall require.

Rules of Discipline of the Yearly Meeting of Friends held in Virginia (1826)

pp. 10- 11:

BIRTHS AND BURIALS.
As great inconvenience may arlse from the want of due aLtention to

keeping a regular record of Births and Deaths, it is earnestly enjoined on
each monthly meeting, that they keep under appointment some careful friend
whose duty it shall be, in a book provided for the purpose at the monthly
meetingrs expense, to keep a record of all births and deaths of members, that
shall occur within their respective limits, and which shall be offered to him
for that purpose; and in order to engage the attention of monthly meetings
more closely to thls subjeet, it is further enjoined, that an explicit answer
be annually given by monthly to quarterly and through them to the yearly
meeting to the queryr whether due care is taken to keep a regular record of
births and deaths.

p. 15:

CERTIFICATES.
Monthly meetlngs are advised to take due care that certificates of

removal, be seasonably forwarded by suitable conveyances to those whereto
their members sha11 remove:--such certificates being the exclusive right of
said meetings.

It is further dl-rected that all certificates of removal which sha1l be
received, be lodged in the monthly meeting where the same may be accepted; and
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also, that every such meeting do keep a copy or record of all certiflcates
they shall issue or receive.

pp 23-252

DISCIPLINE AND MEETINGS FOR DISCIPLINE
It is directed that no quarterly meeting be set up or laid down without

the consent of the yearly meeting; no monthly meeting without the consent of
the quarterly meeting, and no preparative or other meetlng for business or
worship without the consent of the monthly meeting within the limits of which
it may be included, rrrhich must also be approved by the quarterly meeting.

These meetings are subordinate and accountable to each other in the
following manner, vLz. The preparative to the monthly, the monthly to the
quarterly, and the quarterly to the yearly meeting; so that if t.he yearly
meeting be at any tlme dissatisfied with the proceedings of any of the
aforesaid meetings, or a quarterly meeting with the proceedings of any of i-ts
monthly meetlngs, or a monthly meeting with the conduct of any of its
preparative meetings, such meeting or meetings ought wlth readi-ness and
meekness to render an account thereof when reriuired.

In all monthly and quarterly meetings, books should be provided and
kept, and fal-r minutes entered thereon of all matters that shall come before
and be determined by them; .

p. 37:

MEETING HOUSES.
It is recommended to quarterly and monthly meetings, to make timely and

careful inspection into the sltuation of the tl-tles of meeting houses, and
burial grounds, and other estates which may have been vested in trustees, and
by them held for the use and benefit of the socleEy aE large, or of any of
those meetings; so that if it should appear needful, by the death of any such
trustees, or otherwlse, due and seasonable measures may be taken to appoint
some others to the trust, or'to supply whatever deflcienees (sic) the nature
of the case may require, so that future difficulties and the risk of being
deprived of such estates may be avoided. And it is further recommended, that
the said meetings have a1l documents and evidences relative to such property
carefully deposited and kept with the respective papers and records thereof.
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The Discipline of

WESTERN YEARLY MEETING (PRE-SEPARATION)

the Society of Friends of Western Yearly Meeting (1865)

p.72t

TESTTMONIES, &C.
In all cases when a Monthly Meeting apprehends itself under the

necessity to disown a member, it ts the desire of the Yearly Meeting that such
member, if hls or her situation will adurit of it, be previously informed
thereof, and when a testimony of disownment is issued against such individual,
a copy thereof should be retained on the minutes of the Monthly Meeting, and
one offered to the party testified against.

pp. 84-86:

DISCIPLINE AND MEETINGS FOR DISCIPLINE.
The connection and subordlnatlon of our meetings for Discipline are

thus: Preparative Meetings are accountable to the Monthly; Monthly to the
Quarterly; and Quarterly to the Yearly Meeting; so that lf the Yearly Meeting
be at any time dissatisfied with the proceedings of any inferior meeting; or a
Quarterly Meetlng with the proceedings of any of its Monthly Meetlngs; or a
Monthly Meeting with the proceedings of any of its Preparative Meetings; such
meetings ought, with readiness and meekness, to render accounts thereof when
required; and correct or expunge any of their minutes, according to the
direction of the superior meeting.

No Quarterly Meeting should be set up or laid down, without the consent
of the Yearly Meet.ing; no Monthly Meetlng without the consent of the Quarterly
Meeting; nor any Preparative or other Meeting for business or worship, until
application to the Monthly Meeting be first made; and when there approved, the
consent of the Quarterly Meeting be also obtained. Also, no meeting for
worship, intended to consist of Friends belonging to two or more MonLhly
Meetings, shall be establtshed, untl-l the proposal be offered to, and approved
by, those Monthly Meetings, and the consent of their respective Quarterly
Meeting or Meetings be obtained; . .; 

*
It is directed that a book be provided by every Monthly and Quarterly

Meeting, and fair records kept therein of their proceedings. Monthly
Meetingsr particularly, are advised to attend to, and finish all such business
with care and dispatch, that it may, at no tlme, suffer by improper delay; and
if any case under consideration prove too weighty or difficult for them to
determlne, they should apply to their respective Quarterly Meetings for
assistance; orr 1f the circumstances be such as to requlre l-t, refer it
thereto by minute.

It is the conclusion of the Yearly Meeting, as a general rule in all
cases, that where any Monthly or Quarterly Meeting has occasion for, and
requests copies of any papers, minutes, or records of another Monthly or
Quarterly Meeting, the same should be accordingly granted.

pp. 114- 115:

MEETING HOUSES.
Quarterly and Monthly Meetings are directed to make timely and careful

inspection into the situation of the titles of meeting houses, and burial
grounds; and other estates which have been vested in trustees, and by them
held for the use and beneflt of the Soclety at large, or of any of those
meetings; so that if it. should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint some
others to the trust; that future dlfficulties and the risk of being deprived
of such estates may be avoided. And it is further directed that Quarterly and
Monthly Meetings respectively, as the case may require, keep exact records of
all such trusts and conveyances and see that the same be duly recorded in the
County Record, as required by 1aw; and also that a clear and regular account
be kept by each respective meeting, of Lhe place where, and the persons with
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whomr the papers, ml-nutes, and records belonging to our religious society, are
from time to time deposited; wherein due care should be taken to lodge them
with suitable Friends.
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WESTERN YEARLY MEETING (PROGRESSIVE/FUM)

The Disclpline of the Society of Friends of Western Yearly Meeting
IProgressive] (1879)

r879@pp. 36-38:

MEETINGS FOR DISCIPLINE.
. For this purpose, and in addition to Meetings for tr{orship,

Meetings for Discl-p1ine have been establlshed, viz: Preparative Meetings,
which commonly consist of the members of a Meeting for Worship; Monthly
Meetingsr which consist of one or more Preparative Meetl-ngs; QuarterlyMeetings, which consist of two or more Monthly Meetings, and the Yearly
Meeting, consisting of all the Quarterly Meetings. .

The acting officers of these meetlngs are clerks, annually appointed,
whose duty tt is to present the business in proper order to the Meeting,
ascertain its judgment thereon, 

TU 
keep an accurate record of the same.

Every Meeting for Dlscipline shall keep a record of its proceedings,
which shall, in all cases, contaln a cloear and explicit narrative.

A11 Meetings for Discipline holding titles to land, &c., for the benefit
of the Societyr. should look well to their security, and keep properly
incorporated, or appoint and sustain a regular succession of Trustees, as
provided by law. 

o * *
Meetings for Dlscipline are subordinate and accountable in the following

manner: Preparatlve to Monthly, Monthly to Quarterly, and Quarterly to the
Yearly Meeting. No Preparative ls to be set up or discontinued but by consent
of the Monthly Meeting and approbation of the Quarterly Meeti-ng. No Monthly
but by the Quarterly Meeting. No Quarterly but by the Yearly Meeting, and lf
at any time the Yearly Meeting be dissatisfied with the proeeedl-ngs of any of
said meetings, or a Quarterly with any of its Monthly or other subordinate
Meetings, or a Monthly Meeting with the proceedings of its preparative
Meeting, such subordinate meetings should render a full and clear account when
reguiredr or cotrect or erase any of their minutes according to the direction
of superior Meetings, and they should be held subject to the dl-rections of
said superior Meetlngs.

1879epp. 40-4I;

MONTHLY MEETINGS.
Monthly Meeti

their sessions mont
ngs
hlv

should consist of one or more Preparatives, and hold

***
Monthly Meetings shall keep a complete record of their membership, and

of births and deaths, as far as possible.
They sha1l appoint committees on funerals, for the advice and assistance

of those concerned--said comml-ttee to have care of the Burial Grounds, on
lands held by their Trustees, and see that they are properly enclosed and kept
in decent order, also a map of Burying Ground and record of graves, and if
appllcation be made for the interment of a person who was not a member
therein, said commlttee should see thato interments sha1l conform to our order.

A11 documents or certificates of membership issued should be transmitted
through the Monthly Meeti-ng correspondents, and they shall keep a correct list
of such correspondents of Monthly Meetings of our own and other Yearly
Meetings, so far as they may be notifi-ed of them.
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r879Gp. 66:

BASIS OF MEMBERSHIP, AND HOW MEMBERSHIP MAY BE ACQUIRED.
When a Monthly Meeting confers the right of membership, a record should

be made of such action, and the party informed.

1879Gp. 70:

MARRIAGES
Monthly Meetings

a1l cases of marriage,
to the proper officer

shal1 keep a record of Marriage Certificates, and in
the newly-married husband should be careful to present

at the county-seat a cert.ificate of the marriage.

The Discipline
I Progre s s ive ]

P. 792

of Western
(r891)

Yearly Meeting of the Friends' Church (Orthodox.)

BAS

be

P.

all
to
so

IS OF MEMBERSHIP AND HOW APPLICANTS MAY BE RECEIVED INTO MEMBERSHIP.
When a Monthly Meeting confers the right of membership, a record should

made of such action, and the party informed.

952

Monthly Meetings shall keep a record of marriage certificates, and ln
cases of marrlager the newly-married husband should be careful to present

the propef officer aL the county-seat a certificate of marriage, if the law
requires.

p. 100:

Meetl-ngs for discipline shal1 keep a record of their proceedings, which
sha11r in all cases, contain a correct and explicit narrative, and be signed
by the clerks.

They shal1 have discretionary po\,ser in granting copies of minutes Lo
other meetings for discipliner or* indiv'iduals_r when requested.

A11 meetings
other property, for
Security, and keep
regular succession

for disci
the bene

properly lncorporated, by appointing
of trustees, as provided by law.

pline holdlng titles to land, trust funds, or
fit of the Church, shall look well to their

and sust.aining a

pp.101-102:

Meet.i-ngs for disclpline are subordinate and accountable in the following
manner: Preparative to Monthly, Monthly to Quarterly, and Quarterly to the
Yearly Meetlng. No Preparatl-ve is to be set up or discontinued but by consent
of the Monthly Meeting and approbatlon of the Quarterly Meeting; no Monthly
but by the Quarterly Meeting; no Quarterly but by the Yearly Meeting, and if
at any time the Yearly Meeti-ng be dlssatl-sfied with the proeeedings of any of
said meetings, or a Quarterly with any of its Monthly or other subordinate
meetings r or a Monthly Meeting with the proceedl-ngs of its Preparative
Meetlng, such subordlnate meetings should render a full and clear account when
requiredr or correct or erase any of their minutes according to the dlrection
of superior meetings, and they should be held subject to the dl-rections of
said superior meetings.

Preparative, Monthly and Quarterly Meetings should carry out all the
orders whlch they may receive from superlor meetings.
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pp. 102-103:

PREPARATIVE MEETINGS.
Each established meeting for worship is Preparative, except urhere the

Quarterly Meeting judges it inexpedient, and should hold a session preceding
the Monthly Meeting to which it belongs.

Preparative Meetings have no disciplinary control, but are medlums to
Prepare and forward business to the Monthly Meetings. They should be careful
not to forward busi-ness prematurely, nor to delay it improperly, nor to declde
upon matters which belong to the Monthly Meetings.

pp. 103-104:

MONTHLY MEETINGS.
Monthly Meetings should consist

their sessions monthly. When there is
dl-scontinued, with the consent of the
dut.ies of the Preparatlve are conferre

of one or more Preparatives,
but one Preparative, it may

and
be

case

hold

theQu
d

arter
upon

ly Meeting, in which
the Monthly Meeting.

Monthly Meetings sha11 keep a complete record of their membership,
noting births, deaths, receptions, disownments, and transfers, as far as
possible.

DISCIPLINE of Western Yearly Meeting, Belng the Constitution and Discipline of
the American Yearly Meeting of Friends (1901, Revl-sed 1920, Revised L925)

r920 & 1925Gpp. 4s-46:

CHAPTER IV.
MEETINGS FOR BUSINESS--CLERKS.

The clerkr or presiding officer, of a business meeting has the care of
its business, which he lays before it for consideration and determines what
concluslon the meeting reaches. In a meetl-ng for business it should be the
chief desire to ascertain what may be the mind of the Lord, and the clerks
should be chosen wiLh a special reference to their sound judgment and gift of
spiritual discernment, and their ability to determine what is the will of the
meeting as indicated by the expression made. Clerks should be familiar wlth
the usages of the denomination and with all its departments of work. The
clerk shall keep a faithful record of the proceedings of the meeting, and he
shall furnish copies of necessary portions of such records to persons
authorized, under the appointment of the same or any superior meeting, to ask
for them. He shall sign on the meeti-ngrs behalf all official documents put
forth by it. Meetlngs which may desire to conLinue the ancient practice of
holding separate business meetings of men and women are at liberty to do so,
appolnting separate Clerks from their number. In all business meetings such
assistant. Clerks may be appointed as may be found advl-sable.

1920 & L925Qp. 462

CHAPTER V
SECTION 1.--MONTHLY MEETINGS

l. A Mont.hly Meeting is a regular organlzaxion of one or more
congregations, and consists of all those persons who are entl-tled to be
recorded upon its list of members. It is charged with the government of the
bodyr according to the Constitution and Discipline, and has authority to
receive and dismiss members; to di-scipllne offenders; to grant appeals; to
consider and act upon all questions affecting the membership; to hold and
adml-nister real estate and other property for the use of the Church; and to
adopt and carry out measures for the improvement of the spiritual interests of
the body. It meets monthly for the transaction of business; once in three
months it rePortsr in an abstract of its minutes, such business as should be
laid before the Quarterly Meeting of whl-ch it forms a part and to which it ls
subordinate, and to attend which it may appoint tv/o or more representatlves.

RECORDS REQUIRED -235 - PROPERTY OWNERSHIP



)

1920 & 1925@p. 47:

SECTION 2.--THE CLERK.
The clerk of a Monthly Mee.ting shall . keep (in a book printed for

the purpose and provided by the Yearly Meeting) a correct record of the
membership, including all births, marriages, deaths and transfers, and he
shall annually furnish the Quarterly Meeting such statistl-cal infor:mation as
the Yearly Meeting may direct, includlng the recording, deaths and transfers
of ministers. Where found desirable, a recorder may be appointed to assist
the Clerk in keeping these records.

1920 & 1925Gpp. 48-492

SECTION 7.--THE BOARD OF TRUSTEES.
Each Monthly Meeting shall appoint three or more of its members to serve

as a Board of Trustees. It shal1 be the duty of the Trustees to hold and
fianage all real estate and personal property belonging to the meeting, to keep
all deeds legally recorded, to guard all property from injury or l-mproper use,
to preserve all important records and documents, and to make an annual report
to the Monthly Meeting. Where Monfhly Meetings are incorporated under State
laws their property will necessarily be held and administered in accordance
therewith. Yearly Meet.ings may provide for the holdlng and transferring of
real estate and other property by their own Trustees.

CHAPTER IX.
QUARTERLY MEETINGS
2. The Quarterly Meeting has the power to establish, divide or discontinue a
Monthly Meeting, or to unite tTro or more Monthly Meetings.

r920Gpp. 60-61; r925Gp. 60:

CHAPTER X
SECTION 1.--YEARLY MEETINGS
i0. The Yearly Meeti-ng, unless incorporated under the laws of a state making
it unnecessaryr shall appoint Trustees--not fewer than three nor more than
seven in each case--who shal1 hold the titles of its real estate, and have the
same duly recorded in the official records of the state or county. Trustees
shal1 be similarly appointed to l-nvest all funds and other personal property,
whether recelved by bequest, donation or otherwlse, and to administer the same
according to the direction of the donors. The Yearly Meeting shall have one
or more such boards of Trustees as it may deem advisable. Due care must be
exercised by Trustees to observe the requirements of the statutes of thel-r
several States in the administration of their trusts. [1901: Trustees shal1
be ex officio members of the Permanent Board.l

L920 & i925Gp. 61:

13. When a meeting is discontinued, the property belonging to said meeting
shal1 be vested in the Yearly Meeting, to be held in trust for some speciflc
purposer or to be used for the advancement of the general work of the Yearly
Meeting, as that body may determine. A11 funds held by such discontinued
meeting sha1l be administered in accordance with the directions of the
original donors.

1920 & 1925Gp. 722

SECTION 2.--RECEPTION BY CERTIFICATE.
3. The acceptance and the issuing of all certificates shall be recorded on
the minutes of Monthly Meetings, and the list of members corrected
accordingly.
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Faith and Practice
Discipline) tFUMI

of Western Yearly Meeting of Friends Church (Book of
( f955, revised 1962)

P. 97 z

CIIAPTER II
MONTIILY MEETING
Organization and Functions
Appointment of Officers

4. The Monthly Meeting should appol-nt a Clerk and an Assistant Clerk,
except that in a small Meetlng one clerk may be sufficient. It shall be the
duty of the clerk to see that the business is properly presented to the
Meeting for its consideration, to announce decisions when madel and to sign
documents on behalf of the Monthly Meeting. The assistant clerk shall keep an
accurate set of mlnutes showing all matters brought to the attention of the
Meeting and the actions taken. These shall be kept in permanent form in a
minute book after they have been approved by the Meetlng. The minutes of each
Meeti-ng must be signed by the clerk and dated correct.ly. The assistant clerk
may also act as Correspondent and as Recorder for the Meeting. The recorder
shall keep a correct record of all mattets pertainlng to membership, such as
births, marriages, and deaths; menbers joining by application, transfers of
associate members to active membershl-p, and transfers of members to and from
other Meetings and denominations

pp. 97 -982

Trustees
7. Unless the laws of the state pertaining to the appointment and

service of trustees provide otherwi-se, the Monthly Meeting sha11 appoint three
or more trustees for the period of three years; it shall appolnt one-third of
the number each year. Where the financial responsibility of the Meeting is
lnvolved, and in other matters, the trustees should, except ln emergencies,
act only in accordance with the expressed will of the Meeting.

p. I00:

Miscellaneous
Records

3. Monthly Meeting records should be kept in a book of a form which has
been approved by the Yearly Meeting. Minute books and records should be
catefully preserved, and wherever conditions permit, should be placed in a
central fireproof vault.
p. Ll2z

RECEPTION AND TRANSFER BY CERTIFICATE OR LETTER
Records

4. The acceptance and issuance of all certl-ficates and letters sha1l be
recorded in the minutes of the Monthly Meeting, and the list of members shall
be changed accordl-ngly. Removal certifi-cates for minl-sters sha11 include a
statement of their posl-tion.

p. 119:

QUARTERLY MEETING
ReLatLon to Monthly Meetings
Power

1. A Quarterly Meeting has power to establi-sh, discontinue, or divide a
Monthly Meeting, or to unite two or more Monthly Meetings.
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p. r29

CHAPTER IV
YEARLY MEETING
MisceLlaneous
Property of Discontinued Meetings

1. When a Meeting is discontinued, the physical property and
investments belonging to said Meeting shall be vested in the Yearly Meeting,
except when otherwise determined by deed or other legal restriction. Such
property is to be held for some specific purpose, or used for the advancement
of the general work of the Yearly Meeting, as that body may determine. All
funds held from such discontinued Meetings shall be administered as far as
possible in accordance with the directions of the origlnal donors. A Meetlng
is not to be considered as discontinued if it unites as an organized group
with another Fri-ends Meeting.

Faith and Practice
Discipline) (I97 4,

show members joining by appllcation, transfers of
membershlp, and transfer of members to and from ot
denominations. These shall be kept in permanent f

of Western Yearly Meeting of Friends Church (Book of
rev j-sed 1986 )

p. 97t

CHAPTER II
MONTHLY MEETING
ORGANIZATION AND FUNCTION
Dutles and Responslbllities

A Monthly Meeting is a regular organizatui-on of one or more congregations
and consists of all persons who are recorded upon its list of members. It is
charged with the administration of the affairs of the Meeting, has authorlty
to teceive, transfer, dismiss members, deal with offendersr grant appeals, and
to consider and act upon all questions affecting the membershl-p. It holds and
adrninisters real estate and other property for the use of the Meeting and
adopts and carries out measures for the lmprovement of the splrltual interests
of the body. It shall meet monthly for the transaction of business. Each
member has the right and obligation to participate in the business and work of
the Monthly Meeti-ng.

1986@p. 98:

Preparatl-ve Meetings
New Monthly Meetings

A Preparative Meeti-ng may be established upon the initlative of a
Mont.hly Meeting as or by the Yearly Meeting. A Preparative Meeting may hold
ti.tle to property and conduct business subject to approval by the parent
Meeting. If a Preparative Meeting ceases to exist, its property automatically
passes to the Monthly Meeting of which it is a part.

1974@p. 98; 1986Gpp. 98-992

Appointment of Officers
4. It is recommended that persons appointed as officers or Eo standj-ng
boards/committees be duly recorded members of the Meeting. The Monthly
Meeting shall appoint a presiding clerk and a recordlng clerk, except that in
a small Meeting one elerk may be sufficient. It shall be the duty of t.he
presiding clerk to see that the business is properly presented to the Meetl-ng
for its consideration, to announce decisions when made, and to sign documents
on behalf of the Mont.hly Meeting. The recording clerk shall keep an accurate
set of minutes showing all matters brought to the attention of the Meeting and
the acti-ons taken. This sha1l include a correet record of all matters
pertaining to menbership such as births, marriages, and deaths. It shall also

j
h
unior members to
er Meetings and

orm ln a minute book after
they have been approved by the Meeting. The minutes of each Meeting must be
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signed by the clerks and dated correctly. The Recording Clerk may also act as
Correspondent for the Meeting.

Trustee s
7. The Monthly Meeting shall appoint Trustees in accordance with the laws
of the state in which it is l-ocated. They shall be not fewer than three in
number nor more than six, unless the laws of the state provide otherwise.
They shall be appointed for terms of three years, one-third or other
appropriate fraction of their number being appointed each year. They shall
have care of the Meetingts propetty. Investment Trustees may similarly be
appointed to invest and manage assets, whether received by bequest, donation,
or otherwise, and adminlster the same according to the dlrection of the
Monthly Meeting and any conditions prescribed by the donors. Due care must be
exercised by trustees to observe the requirements of the statutes of their
respective states in administratlon of their trust. Where the financi-al
responsibility of the Meeting is involved and in other matters, the trustees
shallr except in emergencies, act only in accordance with the prior expressed
w111 of the Meeting.

pp. 110-111:

RECEPTION AND TRANSFER BY CERTITICATE OR LETTER
Records
3. The acceptance and issuance of all certificates and letters shal1 be
recorded in the minutes of the Moothly Meeting, and the ll-st of members shall
be changed accordingly.

1986Gp. 116:

CHAPTER IV
YEARLY MEETING
OrganLzation and Functions

The Yearly Meeting has the authority to set up new meetings, to
discontinue or dlvide meetings, or to reduce a Mont.hly Meetlng to Preparative
Meetlng status and place it under another Monthly Meetingrs care or under the
Yearly Meetingrs care. It sha1l determine the groupings of Monthly Meetings
into Area Meetings.

The Yearly Meetl-ng has supervision over the Monthly Meetlngs. It may
review their proceedings and examine the records thereof, so that any
irregularlties of proceedings may be corrected by the Monthly Meeting. It
shall recej-ve appeals from Monthly Meetings and decide upon them.

19740pp. I16-II7; r986Gpp. II9-I20z
ADMINISTRATIVE COUNCIL
Duties

6. It shal1 inspect and perfect, when necessary, tl-tles to lands and
estates belonging to any Meeting. 

* *
8. Matters concerning relations between Monthly Meetings; setting up,

transferring, or laying down Monthly Meettngs when eomJ-ng between sessions of
Yearly Meeting shall be referred to the Admlnistratlve Council.

1986Gp . 120 t

Re cords
The Adminlstrative Council shall keep a record of its proceedings and

annually report its actions to the Yearly Meeting.
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r974Gpp. LL9-I20; r986@p . I24z

DISCONTINUED MEETINGS
1. When a Meeting is discontinued, the physical property and lnvestments
belonging to said Meeting shall be vesLed in the Yearly Meeting, except when
otherwise determl-ned by deed or other legal restriction. Such property is to
be held for some speclfic purpose or used for the. advancement of the general
work of the Yearly Meeting as that body may determine. A11 funds held from
such discontinued Meetings shall be administered insofar as possible in
accordance wiLh the directions of the original donor. A Meeting ls not to be
consi-dered as discontinued if it unites as an organized group with another
Friends Meeting.
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Dtscipline of Wllmington
revised 1896)

P. 70:

It is directed that
Meeting, and fair records

WILMINGTON,YEARLY MEETING

Yearly Meeting of Friends (adopted 1892,

a book be provided by every Monthly
kept therein of their proceedings.

and Quarterly

p. L20 z

As great inconvenience may arise from a want of due attention to keeping
a regular record of births and deaths, it is enjolned upon each Monthly
Meeting, to appoint a careful Friend, whose duty it shal1 be, to keep, in a
book provided at the expense of the Monthly Meeting, for the purpose, a record
of all births and deaths of members, which occur wit.hin their respective
limits.

It is further enjoined that committees be appointed annually, to examine
the records, and to assist in bringing them up.

DISCIPLINE of Wilmington Yearly Meerin
Discipllne of the Five Years Meeting o
1930)

of Frl-ends, Being the Constitution and
Friends in America (1904, revised

c
f

1904Gpp . 47 -48; r930@np . 45-462

CHAPTER IV.
MEETING FOR BUSINESS. --CLERKS.

The clerkr or presiding officer, of a business meeting has the care of
its business, whieh he lays before it for consideration and determines what
conclusion the meeting reaches. . The clerk shal1 keep a fait.hful record
of the proceedings of the meeti-ng, and he shall furnish copi-es of necessary
portl-ons of such records to persons authorized, under the appolntment of the
same or any superior meetingt to ask for them. Ile shall sign on the meetingrs
behalf all official documents put forth by it.

1904Gpp. 48-50; 1930Gpp . 46-47:

CHAPTER V.
SECTION 1.--MONTHLY MEETINGS.

1. A Monthly Meeting is a regular organLzation of one or more
congregations, and consl-sts of all those persons who are entltled to be
recorded upon its list of members. It is charged with the government of the
bodyr according to the Constitution and Discipline, and has authority to
receive and dismiss members; to discipline offenders; to grant app
consider and act upon all questions affectl_ng the membership; to L
administer real estate and other property for the use of the churc
adopt and carry out measures for the improvement of the spiritual
the body. It meets monthly for the transaction of business; once
months it reports, in an abstract of its minutes, such business as
laid before the Quarterly Meetlng of which ir forms a part and to
subordinate, and to atte;d whichlt mayo appoint trro or more repres

SECTION 2. --CLERK.
The clerk of a Monthly Meeting shal1 be appointed by the meeti-ng on the

nomination of a committee named for the purpose. He shall forward to the
Quarterly Meeting such business as requires its attention, and such abstracts
of the minutes of the Monthly Meeting as may be necessary. He shall keep (in
a book printed for the purpose and provided by the Yearly Meeting) a coriect
record of the membership, including all births, marriages, deaths and
transfers, and he sha11 annually furnish the Quarterly Meeting such

eals; to
o1d and
h; and to
interests. of
in three
should be

whlch it is
entatives.
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1904Gp. 5l; 1930Gpp. 48-492

SECTION 7.--THE BOARD OF TRUSTEES.
Each Monthly Meeting shall appolnt three or more of its members to serve

as a Board of Trustees. It shall, be the duty of the trustees to hold and
manage all real estate and personal property belonging to the meetlng, to keep
all deeds legally recorded, to guard all property from l-njury or improper use,
to preserve all important records and documents, and to make an annual report
to the Monthly Meeting. Where Monthly MeeLings are incorporated under State
laws their property will necessarily be held and adminl-stered in accordance
therewit.h.

CHAPTER IX.
QUARTERLY MEETINGS

2. The Quarterly Meeting has the power t,o establish, divide or
di-scontinue a Monthly Meeting, or to unite two or more Monthly Meetings.

19040p.65i 1930Gp. 6l:

statistical information as the Yearly Meetlng
recording, deaths and transfers of mlnisters.
recorder may be appointed to assist the clerk

CHAPTER X.
SECTION 1--YEARLY MEETINGS.
13. When a meeting is discontinued, the propert.y
shall be vested in the Yearly Meeting, to be held
purpose, or to be used for the advancement of the
Meeting, as that body may determine. A11 funds he

may direct, including the
Where found desirable, a

in keeping these records.

elonging to said meeting
n trust for some speclfic
eneral work of the Yearly
d by such discontinued

certificates sha11 be recorded
list of members corrected

b
i
c
1

meeLing shall be administered in accordance wlth the directions of the
original donors.

PART III. RULES

1904Gp. 77i r93OGp.

OF DISCIPLINE

722

CHAPTER I
SECTION 2.--RECEPTION BY CERTIFICATE

3. The acceptance and the issuing of
on the minutes of the Monthly Meetings, and
accordingly.

all
the

Faith and Practice of Wilmington Yearly Meeting of
Friends (L946, correcLed L949, revised 1956)

The Religious Socl-ety of

PART II -- ORGANIZATION and BUSINESS PROCEDURE
pp. 58-59:

CHAPTER II
MONTHLY MEETING
Appointment of Officers 4. The Monthly Meetlng should appoint a Clerk and an
Assl-stant Clerkr except that ln a sma1l Meeting one clerk may be suffi-cient.
It shall be the duty of the clerk to see that the business is properly
presented to the Meeting for its consideration, to announce decisions when
made, and to sign documents on behalf of the Monthly Meeting. The assistant
clerk shall keep an accurate set of minutes showing all matters brought to the
attention of the Meeting and the actions taken. These shall be kept in
permanent form in a minute book after they have been approved by the Meeting.
The minutes of each Meeting must be slgned by the clerk and dated correctly.
The assl-stant clerk may also act as Correspondent and as Recorder for the
Meeting. The recorder sha1l keep a correct record of all matters pertaining
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to membership, such as births, marrl-ages, and deaLhs; members Jolning by
application, transfers of associate members to active membership, and
transfers of members to and from other Meetings and denominations.

p. 62:

I{is ceTTaneous
Records 3. Monthly Meetl-ng records should be kept in a bo
has been approved by the Yearly Meeting. Minute books and
carefully preserved, and wherever conditlons permit, should
central fireproof vault.

ok of a form which
records should be
be placed in a

CHAPTER III
p. 782

ReTation
Power
divlde

CHAPTER IV
p. 872

YEARLY MEETING

QUARTERLY MEETING

to LIonthTy Meetings
l. A Quarterly Meeting has the power to

a Monthly Meeting, or to unite two or more
establlsh, discontinue, or
Monthly Meetl-ngs.

LIis ceTlaneous
Property of Discontinued Meetl-ngs 1. When a Meeting ls discontinued, the
physical property and lnvestments belonging to sal-d Meeting shal1 be vested l-n
the Yearly Meeting, except when otherwise determined by deed or other lega1
restrlction. Such properLy is to be held for some specific purpose, or used
for the advancement of the general work of the Yearly Meeting, as that body
may determl-ne. A11 funds held from such discontinued Meetlngs shall be
administered as far as possible in accordance with the directions of the
original donors. A Meeting is not to be considered as discontinued if it
unites as an organized group with another Friends Meeting.

Faith and Practice
Friends (L977)

of Wi-l-mington Yearly Meeting of the Religious Society of

p. 622

Appointment of Officers
A Monthly Meeting shall appoint Clerks as needed, such as: Presidlng,

Reeording, etc.
It shall be the dut.y of the Presl-ding Clerks to see that the business is

properly presented to the Meeting for its consideration, to announce decisions
when made, to make certaln Ehat all actions are properly recorded and to si-gn
documents on behalf of the Monthly Meeting. The Recordl-ng Clerk shall keep an
accurate set of minutes showing all uratters brought to the attention of the
Meeting and the action taken. These minutes shall be kept in permanent form
in a Minute Book. They will become the permanent record of the Meeti"ng when
they have been approved and signed by the Clerks and properly dated.

p. 63:

Records
Monthly Meeting minute books and valuable papers shall be carefully

preserved and, wherever condltions perml-t, sha11 be placed in a fireproof safe
or vau1t. The Yearly Meeting urges the Monthly Meeting to send all record
books and valuable papers to the vault of the Quaker Room at Wilmlngton
College, when there is no longer an lmmediate need for them. This would
include the deeds and abstracts to property, as well as membershi-p records and
minutes.
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p. 80:

Trustees
The Yearly Meeting shall appoint six Trustees in accordance with the

laws of the state in which it is incorporated. They shal1 be appolnted for
terms of six years, one-third of their number being appointed every two years,
with a limit of two consecutive full terms of service. Due care must be
exercised by Trustees to observe the requirements of the statutes of their
respective states in administration of their trust.
Fiducl-ary Corporation

I{ilrnington Yearly Meeting Fiduclary Corporation is to provide for the
establishment and administration of an endowment fund for the benefit of
Wilmington Yearly Meeting. The Corporatlon has authoriLy to receive, hold and
disburse gifts, devises, bequests and funds from other sources and to invest,
manage, and dispose of such funds subject to regulations of the donor andlor
I,Iilmington Yearly MeeLing. The Corporation has charge of all property owned
by tr{ilmington Yearly Meeting with authority to hold, invest, control and
manage such property for its benefit and to purchase, sel1, 1ease, mortgage
any real estate owned by Wilmtngton Yearly Meeting.

Members of the Corporation sha1l be the Trustees of Wilmington Yearly
Meetl-ng.

p. 91:

Property of Dl-scontinued Meetings
When a Meeting ls discontinued, the physical property and investments

belonging Eo said Meeting shal1 be vested in the Wilmington Yearly Meeting
Fiduciary Corporation, a subsidiary corporation of Wilmington Yearly Meeting,
except when otherwise determined by deed or other legal restrlction. Such
property is to be held for some specific purpose, or used for the advancement
of the general work of the Yearly Meeting, as that body may determine. A11
funds held from such discontlnued Meetings shall be adminlstered as far as
possible in accordance with the directions of the origi-nal donors. A Meeting
ls not to be considered as dj-scontinued if it unites as an organized group
with another Friends Meeting.

Agreement Between Wilmlngton Yearly Meeting of Frlends and the Curat.or of the
Quaker Collection, Wilml-ngton Col1ege, tr{ilmington, Ohio (October t9S4)

tr{ilmington Yearly Meeting of Friends, through its Executive Commlttee, has
made arrangements for storing of the records of the Yearly Meeting in the
facllities of the Quaker Collection, housed i-n the Wilmington College Lib'rary.
The records involved include all records of monthly meetings, quarterly
meetl-ngs and the Yearly Meeting itself, nearly all of which are ln the QuakerCollection vault pursuant to informal-. arrangements with earlier curators.
This Agreement will serve to confirm the earlier arrangements.
1. The Yearly Meeting agrees to deposJ-t and the Quaker collection agrees to

recelve and store the Yearly Meetingls archives, consisting of the
following types of documents:
A. Minutes of meetings.
B. Minutes of the preparative meetlngs, the Committees on Ministry &

Counsel, and the 1ike.
C. Membership, statistical, marriage and burial records.
D. 0fficial correspondence of meetings.
E. Deeds or other similar documents relatlng to any property held by

the meetl-ng.
F. Newsletters or church bulletl-ns
G. Any other Sunday School, USFW or commi-ttee records.
H. The treasurer I s records.
I. Photographs, slides, tapes, etc. of meeting events.
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)
J. Correspondence to or from the meeting or the clerk, except routine

prl-nted communications such as annual reports from Friends
organLzaEions.

These records should be deposited as soon as they are no longer needed
for the business of the Meeting, which will normally be wlthin three to
five years. These records wl-ll remain available for wl-thdrawal for the
purpose of making additlons or updating the records upon the
presentation to the Curator of a letter of authorization from the clerk
of the meeting making the deposit or its successor. Thus, meetings will
be encouraged to store records in the fire-resistant vault at the
College even if Lhe records may be needed at some time l-n the future.
The records have been l-ndexed and filed l-n the manner in which other
similar Frl-ends materials are being handled and the Yearly Meeting
consents to their being made available to researchers under the
supervisi-on of the Curator of the Quaker Collection and ln accordance
with the general pollcles of the Quaker Collection. Records not already
so may be microfilmed when the opportunity arises.
Wllmtngton Yearly Meeting reLains ownership of its records and
subscribes to the above Agreement wlth the provislon that, if the Yearly
Meeting feels that such an artangement is no longer satl-sfactory, action
may be taken by the Yearly Meeting or its Executlve Committee to
vrlthdraw the records on twelve months notl-ce. Should Wilmington College
find the above agreement no longer satisfactory, it may act simll.arly to
discontinue this agreement on a t.r^relve months notice.
Mlnute book p. 58)

2.

3.

4.

( 1984
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Disciplines Available to Quaker Libraries

Contact:
Thomas C. Hill
425 HaLrntt Siieet, Suire f800
Cincinnati, Ohio 45202-3957
E-mai1: Hill@taftlaw.com

la}llmorg t[c-c) L928 (1950 prinring)california Y.M., nor,s Friends church southwest tgsa, Lg-4iCentral Y.M. I9Z8lI94Ol 1960
EFC-Eastern Region (formerly Ohio Y.M.-Orthodox/Gurneyite) 1990

Iowa Y.M. (Conservative)
Iowa Y.M. (Progressive/FUM)
New England Y.M. (Reunited)

New York Y.M. (United)
North Pacific Y.M.
Ohio Y.M. (Wilburite/Conservative)

197 4 I 1984
L902
1985

Philadelphia
Philadelphia
Rocky Mounta

. (Orthodox)

. (Reunited)

.M. lg5g,

1995,

1977 ,

1979,

1955,

1998
1993
L992

Y.M
Y.M

inY L9551L961, L9551r972,
1964 Supplement, L974 Supplemenr,

1834
L997
1978

1989
1990
L986

Southeastern Y.M.
Southern Appalachian Y.M. & Association
Western Y.M. (Progressive/FUM)
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