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Discipline of the Yearly Meeting held at West River for the Province of
Maryland (1759)

(manuscript) p. 3:

That no Quarterly Meeting be set up, or Laid Down, without the Consent
of the Yearly Meeting, No monthly meeting without the Consent of the Quarterly
Meeting, nor any Preparative or other meeting of Business, or Worship without
Application to, & Consent of the Monthly Meeting--

These Meetings are Subordinate & accountable to Each other in manner
following; the Preparative to the monthly, the monthly to the Quarterly, And
the Quarterly to the Yearly Meeting; so that if the Yearly meeting, at any
time be dissatisfied with the proceedings of any of the aforesaid meetings, or
the Quarterly meeting with the proceedings of any Monthly Meeting, or the
Monthly with the preparative within their Limits, such meeting or meetings
Respectively Ought with Readiness, & meekness, to Tender a Satisfactory
Account Accordingly.

(manuscript) p. 4:

That Minutes or due Entries be Made in Every Monthly or Quarterly
Meeting, of all matters as come before them, or are Determined by them, or
that are or may be Removed to Quarterly or Yearly Meetings; & that all
Marriages, Marriage Certificates, Births & Burials be Recorded in Each Monthly
Meeting, also an Account of Friends Sufferings for their Testimony Against an
hireling Ministry &c which ought to be Transmitted to the Quarterly, & from
thence to the Yearly Meeting--

The Revised Discipline Approved by the Yearly Meeting of Friends, held in
Baltimore, for the Western-shore of Maryland, and the Adjacent Parts of
Pennsylvania and Virginia (1793)

p- 9

CERTIFICATES.
It is further advised, that copies be kept of all certificates of
removal. )

p. 22:

MARRIAGES.
. « . and the monthly meeting is also to take the needful care that the
certificate be properly recorded in a book to be kept for that purpose.

P. 24:

MEETINGS FOR DISCIPLINE.

AGREED, that no quarterly meeting be set up, or laid down without the
consent of the yearly meeting; no monthly, preparative or other meeting of
business, or worship, without application to, and consent of the quarterly
meeting.

These meetings are subordinate, and accountable to each other in the
following order, viz. The preparative to the monthly, the monthly to the
quarterly, and the quarterly to the yearly meeting: So that if the yearly
meeting is at any time dissatisfied with the proceedings of any of the said
meetings, or the quarterly with that of the monthly, or the monthly with the
preparative, within their limits, such meetings ought respectively, with
readiness to render a satisfactory account.

* k%

Let minutes, or due entries be made in every monthly, or quarterly

meeting, of all such matters as come before them, and are determined, or that
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may be removed from the monthly to the quarterly, or from that to the yearly
meeting.

Let all marriages, marriage-certificates, birth and burials, be recorded
in each monthly meeting; also an account of friends sufferings, for their
testimony against hireling ministers, and war, which ought to be transferred
to the quarterly, and from thence to the yearly meeting.

If any monthly or quarterly meeting have occasion for, and request any
of the records of another monthly or quarterly meeting, it is desired that the
meeting so requesting may be furnished with such copies.

Discipline of the Yearly Meeting of Friends held in Baltimore (1806)
p. 17:

BIRTHS AND BURIALS.

As great inconveniency may arise from a want of due attention to keeping
a regular record of births and burials, it is enjoined upon each Monthly
Meeting, to appoint a careful Friend, whose duty it shall be, to keep in a
book provided at the expense of the Monthly Meeting, for the purpose, a record
of all births and burials of members, which occur within their respective
limits, and which shall be offered him for that purpose. And in order to
engage the attention of Monthly Meetings more closely to this subject, it is
further enjoined, that committees be appointed at least once in three years to
examine the records.

P. 24:

Certificates.

Monthly meetings are to take due care, that certificates of removal be
seasonably forwarded, by suitable conveyances, to the Monthly meetings to
which they are directed; they being the exclusive property of such meetings.

p. 55:

MEETING HOUSES

Quarterly and Monthly meetings are directed to make timely and careful
inspection into the situation of the titles of meeting houses, and burial
grounds; and other estates which have been vested in trustees, and by them
held for the use and benefit of the society at large, or of any of those
meetings; so that if it should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint some
others to the trust; that future difficulties, and the risk of being deprived
of such estates may be avoided. And it is further directed, that Quarterly
and Monthly meetings respectively, as the case may require, keep exact records
of all such trusts and conveyances, and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons with
whom, the papers, minutes, and records belonging to our religious society, are
from time to time deposited; wherein due care should be taken to lodge them
with suitable Friends.

PP. 34-35:

DISCIPLINE AND MEETINGS FOR DISCIPLINE.

The connexion and subordination of our Meetings for discipline are thus:
Preparative Meetings are accountable to the Monthly; Monthly to the Quarterly;
and Quarterly to the Yearly Meeting; so that if the Yearly Meeting be at any
time dissatisfied with the proceedings of any inferior meeting; or a Quarterly
Meeting, with the proceedings of either of its Monthly Meetings; or a Monthly
Meeting with the proceedings of either of its Preparative Meetings; such
meetings ought, with readiness and meekness, to render accounts thereof when
required.

No Quarterly Meeting should be set up, or laid down, without the consent
of the Yearly Meeting; no Monthly Meeting, without the consent of the
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Quarterly Meeting; and no Preparative or other meeting for business or
worship, until application to the Monthly Meeting be first made; and, when
there approved, the consent of the Quarterly Meeting be also obtained. Also,
no meeting for worship, intended to consist of Friends belonging to two or
more Monthly Meetings, shall be established, until the proposal be offered to,
and approved by, those Monthly Meetings, and the consent of their respective
Quarterly Meeting or meetings be obtained; . . .

It is directed that a book be provided by every Monthly and Quarterly
Meeting, and fair records kept therein, of all matters which shall come before
and be determined by them. Monthly Meetings, particularly, are advised to
attend to, and finish all such business with care and dispatch, that it may,
at no time, suffer by improper delay: and if any case under consideration,
prove too weighty or difficult for them to determine, they should apply to
their respective Quarterly Meetings for assistance; or, if the circumstances
be such as to require it, refer it thereto by minute.

It is the conclusion of the Yearly Meeting, as a general rule in all
cases, that where any Monthly or Quarterly Meeting has occasion for, and
requests copies of any papers, minutes or records of another Monthly or
Quarterly Meeting, the same should be accordingly granted.

Discipline of the Yearly Meeting of Friends, held in Baltimore, for the
Western Shore of Maryland, and the Adjacent Parts of Pennsylvania and Virginia
(1821)

p. 15:

BIRTHS AND BURIALS.

Record of births, deaths and burials. As great inconvenience may arise from a
want of due attention to keeping a regular record of births, deaths and
burials, it is enjoined upon each Monthly Meeting to appoint a careful friend,
whose duty it shall be to keep such a record in a book provided at the expense
of the Monthly Meeting for the purpose. And in order to engage the attention
of Monthly Meetings more closely to this subject, it is further enjoined, that
committees be appointed at least once in three years to examine the records.

p. 20:

Certificates forwarded. Monthly Meetings are to take due care that
certificates of removal be seasonably forwarded, direct to the Monthly
Meetings to which they are addressed, they being the exclusive property of
such meetings.

pPp. 28-29:

DISCIPLINE AND MEETINGS FOR DISCIPLINE.
Order of meetings. The connexion and subordination of our meetings for
Discipline are thus: Preparative Meetings are accountable to the Monthly;--
Monthly to the Quarterly;--and Quarterly to the Yearly Meeting;--so that if
the Yearly Meeting be at any time dissatisfied with the proceedings of any
inferior meetings; or a Quarterly Meeting, with the proceedings of any of its
Monthly Meetings; or a Monthly Meeting with the proceedings of any of its
Preparative Meetings; such meetings ought, with readiness and meekness, to
render accounts thereof when required.
Setting up or laying down meetings. No Quarterly Meeting should be set up or
laid down, without the consent of the Yearly Meeting; no Monthly Meeting
without the consent of the Quarterly Meeting; nor any Preparative, or other
meeting for business or worship, until application to the Monthly Meeting be
first made, and, when there approved, the consent of the Quarterly Meeting be
also obtained.

* k%
Record of proceedings It is directed that a book be provided by every
Monthly and Quarterly Meeting, and fair records kept therein of all their
proceedings. Monthly Meetings particularly, are advised to attend to, and
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finish all such business with care and despatch, that it may at no time suffer
by improper delay, and if any case under consideration, prove too difficult
for them to determine, they should apply to their respective Quarterly
Meetings for assistance, or, if the circumstances be such as to require it,
refer it thereto by minute.

pp. 40-41:

MEETING HOUSES.

Trustees. Quarterly and Monthly Meetings are directed to make timely and
careful inspection into the situation of the titles of meeting houses and
burial grounds, and other estates, which have been vested in trustees, and by
them held for the use and benefit of the society at large, or of any of those
meetings, so that if it should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint others
to the trust; that future difficulties, and the risk of being deprived of such
estates may be avoided. And it is further directed that Quarterly and Monthly
Meetings respectively, as the case may require, keep exact records of all such
trusts and conveyances, and also that a clear and regular account be kept by
each respective meeting of the place where, and the persons with whom the
papers, minutes, and records belonging to our religious society, are from time
to time deposited; wherein due care should be taken to lodge them with
suitable Friends.
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BALTIMORE YEARLY MEETING

Rules of Discipline of the Yearly Meeting of Friends, Held in Baltimore
[Hicksite] (1844)

p. l4:

BIRTHS AND BURIALS.

5. As great inconvenience may arise from a want of due attention to
keeping a regular record of births, deaths and burials, it is enjoined upon
each Monthly Meeting to appoint a careful Friend, whose duty it shall be to
keep such a record, in a book provided at the expense of the Monthly Meeting
for the purpose. And in order to engage the attention of Monthly Meetings
more closely to this subject, it is further enjoined that committees be
appointed at least once in thtree years to examine and correct the records.

p. 19:

CERTIFICATES.

7. Monthly Meetings are to take due care that certificates of removal
be seasonably forwarded, direct to the Monthly Meetings to which they are
addressed, they being the exclusive property of such meetings.

pp. 30-31:

DISCIPLINE AND MEETINGS FOR DISCIPLINE.

3. The connexion and subordination of our meetings for Discipline are
thus: Preparative Meetings are accountable to the Monthly;--Monthly to the
Quarterly;--and Quarterly to the Yearly Meeting;--so that if the Yearly
Meeting be at any time dissatisfied with the proceedings of any inferior
meeting; or a Quarterly Meeting with the proceedings of either of its Monthly
Meetings; or a Monthly Meeting with the proceedings of either of its
Preparative Meetings; such meetings ought, with readiness and meekness, render
accounts thereof when required.

4. No Quarterly Meeting should be set up, or laid down, without the
consent of the Yearly Meeting; no Monthly Meeting without the consent of the
Quarterly Meeting; and no Preparative, or other meeting for business or
worship, until application to the Monthly Meeting be first made; and, when
there approved, the consent of the Quarterly Meeting should be also obtained.

* * *

6. It is directed, that book be provided by every Monthly and Quarterly
Meeting, and fair records kept therein of all their proceedings. Monthly
Meetings particularly, are advised to attend to, and finish all such business
with care and despatch, that it may. at no time suffer by improper delay. And
if any case under consideration, prove too difficult for them to determine,
they should apply to their respective Quarterly Meetings for assistance, or,
if the circumstances be such as to require it, refer it thereto by minute.

Pp- 34-35:

MEETING HOUSES,

Quarterly and Monthly Meetings are directed to make timely and careful
inspection into the situation of the titles of meeting houses and burial
grounds, and other estates, which have been vested in trustees, and by them
held for the use and benefit of the society at large, or of any of these
meetings, so that i1f it should appear needful, by the death of any such
trustees or otherwise; due and seasonable care may be taken to appoint others
to the trust; that future difficulties, and the risk of being deprived of such
estates may be avoided. And, it is further directed, that Quarterly and
Monthly Meetings respectively, as the case may require, keep exact record of
all such trusts and conveyances; and also that a clear and regular account be
kept by each respective meeting of the place where, and the persons with whom,
the papers, minutes and records belonging to our religious society, are from
time to time deposited; and that due care should also be taken to lodge them
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with suitable Friends. And when the Meeting for Sufferings requests
information of any Monthly or Quarterly Meeting, in relation to the titles of
any of our meeting house lands, the same should be furnished accordingly.

Rules of Discipline of the Yearly Meeting of Friends, Held in Baltimore
[Hicksite] (1860)

pp. 18-19:

BIRTHS AND BURIALS.

5. As great inconvenience may arise from a want of due attention to
keeping a regular record of births, deaths, and burials, it is enjoined upon
each Monthly Meeting, to appoint a careful Friend, whose duty it shall be to
keep such a record, in a book provided at the expense of the Monthly Meeting
for the purpose. And in order to engage the attention of Monthly Meetings
more closely to this subject, it is further enjoined, that committees be
appointed, at least once in three years, to examine and correct the records.

PP. 24-25:

CERTIFICATES.

7. Monthly Meetings are to take due care, that certificates of removal
be seasonably forwarded, direct to the Monthly Meetings to which they are
addressed, they being the exclusive property of such meetings.

PP. 38-40:

DISCIPLINE AND MEETINGS FOR DISCIPLINE.

3. The connection and subordination of our meetings for Discipline, are
thus: Preparative Meetings, are accountable to the Monthly;--Monthly, to the
Quarterly;--and Quarterly, to the Yearly Meeting;--so that, if the Yearly
Meeting be at any time dissatisfied with the proceedings of any inferior
meeting; or a Quarterly Meeting, with the proceedings of either of its Monthly
Meetings; or a Monthly Meeting, with the proceedings of either of its
Preparative Meetings; such meetings ought, with readiness and meekness, to
render accounts thereof, when required.

4. No Quarterly Meeting, should be set up, or laid down, without the
consent of the Yearly Meeting; no Monthly Meeting, without the consent of the
Quarterly Meeting; and no Preparative, or other meeting, for business or
worship, until application to the Monthly Meeting be first made, and, when
there approved, the consent of the Quarterly Meeting also obtained.

* * *

6. It is directed, that a book be provided by every Monthly and
Quarterly Meeting, and fair records kept therein, of all their proceedings.
Monthly Meetings particularly, are advised to attend to, and finish, all such
business, with care and dispatch, that it may at no time suffer by improper
delay. And if any case under consideration, prove too difficult for them to
determine, they should apply to their respective Quarterly Meetings for
assistance, or, if the circumstances be such as to require it, refer it
thereto by minute.

pp. 60-61:

MEETING HOUSES.

Quarterly and Monthly Meetings are directed to make timely and careful
inspection into the situation of the titles of meeting houses, and burial
grounds, and other estates, which have been vested in trustees, and by them
held for the use and benefit of the society at large, or of any of these
meetings; so that, if it should appear needful, by the death of any such
trustees or otherwise, due and seasonable care may be taken to appoint others
to the trust; that future difficulties, and the risk of being deprived of such
estates, may be avoided. And, it is further directed, that Quarterly and
Monthly Meetings respectively, as the case may require, keep exact record of
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all such trusts and conveyances; and also, that a clear and regular account be
kept, by each respective meeting, of the place where, and the persons with
whom, the papers, minutes, and records, belonging to our religious society,
are from time to time deposited; and that due care should also be taken, to
lodge them with suitable Friends. And when the Meeting for Sufferings
requests information of any Monthly or Quarterly Meeting, in relation to the
titles of any of our meeting house lands, the same should be furnished
accordingly.

Rules of Discipline and Advices of the Baltimore Yearly Meeting of Friends,
Held on Lombard Street [Hicksite] (1881)

P. 24:

BIRTHS AND BURIALS.

5. As great inconvenience may arise from a want of due attention to
keeping a regular record of births, deaths and burials, it is enjoined upon
each Monthly Meeting, to appoint a careful Friend, whose duty it shall be to
keep such a record, in a book provided for the purpose. And in order to
engage the attention of Monthly Meetings more closely to this subject, it is
further enjoined, that committees be appointed, at least once in three years,
to examine and correct the records.

p. 31l:

CERTIFICATES.

7. Monthly Meetings are to take due care, that certificates of removal
be seasonably forwarded, directly to the Monthly Meeting to which they are
addressed, they being the exclusive property of such meetings.

PP. 44-47:

DISCIPLINE AND MEETINGS FOR DISCIPLINE.

2. The connection and subordination of our meetings for Discipline, are
thus: Preparative Meetings are accountable to the Monthly;--Monthly, to the
Quarterly;--and Quarterly, to the Yearly Meeting;--so that, if the Yearly
Meeting be at any time dissatisfied with the proceedings of any inferior
meeting; or a Quarterly Meeting, with the proceedings of any of its Monthly
Meetings; or a Monthly Meeting, with the proceedings of any of its Preparative
Meetings; such meetings ought, with readiness and meekness, to render accounts
thereof, when required.

3. No Quarterly Meeting, should be set up, or laid down, without the
consent of the Yearly Meeting; no Monthly Meeting, without the consent of the
Quarterly Meeting; and no Preparative, or other meeting, for business or
worship, until application to the Monthly Meeting be first made, and, when
there approved, the consent of the Quarterly Meeting also obtained.

* * *

6. It is directed, that a book be provided by every Monthly and
Quarterly Meeting, and full and correct records kept therein, of all their
proceedings. Monthly Meetings particularly, are advised to attend to, and
finish, all such business, with care and dispatch, that it may at no time
suffer by improper delay. And if any case under consideration, prove too
difficult for them to determine, they should apply to their respective
Quarterly Meetings for assistance, or, if the circumstances be such as to
require it, refer it thereto by minute.

pp. 107-108:

PROPERTY AND CASH FUNDS.

3. Quarterly, Monthly and other meetings are directed to make proper
examinations into the titles of meeting houses, burial grounds and other real
or personal property, the possession or custody of which has been vested in
Trustees, or otherwise, for the use of said meetings or of our members; so
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that in the event of the death or disability of such Trustee, or from any
other cause vacancies may occur, the same may be filled by the appointment of
others, so that all difficulties in the future possession or custody of any
property may be avoided.

It is also directed that all Quarterly or other meetings of record keep
accurate accounts of all trusts and conveyances of property, and deposit the
evidences of the same in some safe place.

We believe there is no place so suitable to deposit these valuable
records as in the fire-proof vault provided by the Yearly Meeting for that
purpose, and Friends are advised to place all such books, title papers, and
other documents of interest as are not in use, under the care of the custodian
appointed by the Representative Committee.

Principles, Advices and Rules of Discipline of the Baltimore Yearly Meeting of
Friends, Held on Park Avenue [FGC] (1902, revised 1913)

1902@pp. 16-18; 1913@pp. 16-17:

MEMBERSHIP.

Records kept of certificates of removal. All certificates of removal,
brought by Friends intending to become residents, shall be lodged in the
Monthly Meeting where the same are accepted; and also, every meeting shall
keep a record of all certificates issued by it.

Record of membership. Also, each Monthly Meeting shall have entered in
a book, to be furnished by the Representative Committee, a list of all its
members, alphabetically arranged, entering therein, from time to time, all
additions, and showing whether they were by birth, certificate, convincement,
or application by parents, and if the latter, their ages; also the loss of
membership, stating whether by death, disownment, resignation, or if by
removal, to what place.

* * *

Care in forwarding certificates. Monthly Meetings are to take due
care, that certificates of removal be seasonably forwarded, directly to the
Monthly Meeting to which they are addressed, they being the exclusive property
of such meetings.

1902& 1913@pp. 21-25:

MEETINGS FOR BUSINESS AND THE ADMINISTRATION OF DISCIPLINE.

Accountability of various meetings. The connection and subordination
of our meetings for business and Discipline, are thus: Preparative Meetings
are accountable to the Monthly;--Monthly, to the Quarterly;--and Quarterly, to
the Yearly Meeting;--so that, if the Yearly Meeting be at any time
dissatisfied with the proceedings of any subordinate meeting; or a Quarterly
Meeting, with the proceedings of any of its Monthly Meetings; or a Monthly
Meeting with the proceedings of any of its Preparative Meetings; such meetings
ought, with readiness and meekness, to render accounts thereof, when required.

Powers of various meetings. No Quarterly Meeting should be
established, or discontinued, without the consent of the Yearly Meeting; no
Monthly Meeting, without the consent of the Quarterly Meeting; and no
Preparative, or other meeting, for business or worship, until application to
the Monthly Meeting be first made, and, when there approved, the consent of
the Quarterly Meeting also obtained.

* * *

Duty of meetings to keep records. It is directed, that a book be
provided by every Monthly and Quarterly Meeting, and full and correct records
of all their proceedings kept therein. Monthly Meetings particularly, are
advised to attend to, and finish, all business, with care and dispatch, that
it may at no time suffer by improper delay.

* * *

Preparative Meetings to be prompt in forwarding business. As the
design of Preparative Meetings, is, in general, to digest and prepare
business, as occasion may require, which may be proper to be laid before
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Monthly Meetings, Friends ought to be careful therein, not to cause
unnecessary delay, or undertake to decide on any business which properly
belongs to Monthly Meetings.

1902@pp. 84-85; 1913@pp. 81-82:

BURIALS.

Burial records. As great inconvenience may arise from a want of due
attention to keeping a regular record of deaths and burials, it is enjoined
upon the Burial Ground Committee in each Monthly Meeting, to keep such a
record, in a book provided for the purpose. And in order to engage the
attention of Monthly Meetings more closely to this subjeet, it is further
enjoined, that committees be appointed, at least once in three years, to
examine and correct the records.

1902@pp. 85-87; 1913@pp. 83-84:

PROPERTY AND CASH FUNDS.

Examination of titles to property. Quarterly, Monthly and other
meetings are directed to make proper examinations into the titles of meeting
houses, burial grounds and other real or personal property, the possession or
custody of which has been vested in trustees, or otherwise, for the use of
said meetings or of our members; so that in the event of the death or
disability of such trustee, or from any other cause, vacancies may occur, the
same may be filled by the appointment of others, so that all difficulties in
the future possession or custody of any property may be avoided.

It is also directed that all meetings of record keep accurate accounts
of all trusts and conveyances of property, and deposit the evidences of the
same in some safe place.

Deposit of records in vault at Park Avenue recommended. We believe
there is no place so suitable to deposit these valuable records as in the
fire-proof vault provided by the Yearly Meeting for that purpose, at Park
Avenue, Baltimore, and Friends are advised to place all such books, title
papers, and other documents of interest as are not in use, under the care of
the custodians appointed by the Representative Committee.

The Book of Discipline of the Religious Society of Friends, Baltimore Yearly
Meeting, Stony Run [FGC] (1928, reprinted 1950)

Pp. 67-68:

ESTABLISHMENT AND RELATION OF MEETINGS

Meetings and their relation to one another are as follows: first,
Monthly (meeting once a month), or Executive Meetings, in which membership is
recorded and which report to Quarterly (sitting four times a year) or Half-
Yearly Meetings [Monthly Meetings may be sub-divided into Preparative
Meetings, comprising the members of a particular Meeting for Worship, and
certain business may be referred to them if this course seems best adapted for
effective work]; second, Quarterly and Half-Yearly Meetings, consisting of one
or more Monthly Meetings, which report to the Yearly Meeting (sitting
annually); third, the Yearly Meeting, comprising all the above Meetings.

pp. 72-73:

DISCONTINUANCE OF MEETINGS:

If it becomes desirable, in the judgment of the constituent members of
any meeting, to discontinue it, or to unite with another, the request should
be laid before the meeting to which it reports. The request should be
considered and, if approved, a committee should be appointed to assist in
making necessary business arrangements, and in the case of the closing of a
Monthly Meeting, to arrange for the proper transfer of individual memberships
to another meeting. Information of such action should be forwarded promptly
through the proper channels to the Yearly Meeting. For example:
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A Preparative Meeting should not be discontinued, nor suspended, without
first consulting the Monthly Meeting of which it forms a part; a Monthly
Meeting should, in like manner, obtain the approval of the Quarterly Meeting,
and a Quarterly Meeting should refer a similar request to the Yearly Meeting.

For the proper disposition of meeting property when a meeting is
discontinued, see section Reversion of Property, page 108.

PP. 75-76:

THE MONTHLY MEETING
FUNCTIONS

The Monthly Meeting is the fundamental working unit of the Society. It
receives and records members, extends spiritual care and, if necessary,
material aid to its membership. It provides for the oversight of marriages
and funerals; for treating, in a spirit of restoring love, with those who fail
to live in accordance with our principles and testimonies; for removing names
from the membership list, if this course seems necessary; for the collection
of funds required to carry on the work of the meetings, and for holding titles
to property and the suitable administration of trust funds. The concern of
any member for extending the work of the Society of Friends into any new
field, or for taking up specific work under the care of a particular meeting,
may be suitably introduced into a Monthly Meeting. A Monthly Meeting is free
to undertake any work and to assume any function consistent with our
profession, and not specifically referred to some other meeting.

pp. 77-78:

ORGANIZATION

Each Monthly Meeting shall annually name a suitable person to serve the
meeting as Clerk. The duty of the clerk shall be to conduct all business
sessions of the meeting, to see that a full and correct record of all
proceedings is kept, and to carry out the instructions of the meeting on all
matters pertaining to the complete accomplishment of its business.

* * *

One or more Recorders shall be appointed to keep a record of membership
and transfers thereof, births, marriages and deaths, according to the forms
furnished by the Representative or Executive Committee of the Yearly Meeting.

p. 105:

MARRIAGE PROCEDURE
Report of Committee of Oversight

The Committee of Oversight shall report to the next Monthly Meeting
whether the advice concerning good order and moderation has been observed,
that the duplicate marriage certificate, or if a duplicate has not been made,
the certificate itself, has been delivered to the Recorder of the Monthly
Meeting, that the legal requirements have been complied with and the name
assumed by the wife.

pp. 107-110:

MEETING TRUSTS AND PROPERTY TITLES

Yearly, Quarterly, Monthly and Preparative Meetings are advised to
require annual reports of the income and disbursements of all trusts and of
the investments of the principal thereof, including the status of titles of
meeting properties and burial grounds vested in the trustees who are to keep
in their records accurate statements of the terms of the trusts held by them
for the benefit of the meeting or of the Society at large.

Business meetings are cautioned to see that timely care is taken for the
renewal of trusts. * * *

REVERSION OF PROPERTY

If a Preparative Meeting ceases to exist, all its property shall be
transferred and conveyed to the Monthly Meeting of which it is a part. 1If a
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Monthly Meeting ceases to exist, without merging or consolidating with another
Monthly Meeting, all its property shall be transferred and conveyed to the
Quarterly Meeting of which it is a part. If a Quarterly Meeting ceases to
exist, without merging or consolidating with another Quarterly Meeting, all
its property shall be transferred and conveyed to the Yearly Meeting of which
it is a part. If two Monthly Meetings, or if two Quarterly Meetings, merge or
consolidate, all the property of both shall be held by the merged meeting.
Such transfer and conveyance shall be authorized by an appropriate minute,
duly recorded, and the assignment, transfer and deed of conveyance shall be
executed and delivered by such meetings before such meetings shall be formally
laid down or disbanded, or, in case of merged or consolidated meetings, at the
time thereof. In the event that such action is not taken by such meetings
before they are laid down, merged or consolidated, the Monthly Meeting, the
Quarterly Meeting or the Yearly Meeting entitled to receive any such property
shall be the equitable owner thereof, and shall be entitled forthwith to
require the assignment or conveyance of the legal title thereto, to be held by
such Monthly, Quarterly or Yearly Meeting under and upon the same trusts as
the property has been theretofore held, if it is practicable that such trusts
be carried out; otherwise, upon trusts similar thereto as the successor
meeting may determine. No meeting property shall be distributed or
partitioned among the individual members of a meeting.

All moneys invested in the properties referred to having been
contributed for the purpose of maintaining meetings and/or burial grounds
under the care of Friends, a moral obligation is laid upon us to see that this
purpose is served, even though particular meetings may no longer exist. Upon
the meetings receiving such property the obligation rests to receive and
provide care for burial grounds conveyed to them.

* * *
MEETING RECORDS

All meetings for business should keep full and correct records of their
transactions in convenient form for reference. An accurate record of the
membership of each Monthly Meeting should be kept which should include all
births, marriages, removals and deaths occurring among the members. For these
purposes, the meeting should furnish suitable books and provide proper places
in which to preserve them.

The Book of Discipline of Baltimore Yearly Meeting of the Religious Society of
Friends, Stony Run [FGC] (1962)

pp. 58-60:

ESTABLISHMENT AND RELATION OF MEETINGS

Monthly Meetings are the basic business units of the Society of Friends
Membership is recorded in the Monthly Meeting. Monthly Meetings report to
Quarterly Meetings (which consist of several Monthly Meetings sitting
together, usually four times a year) and to the Yearly Meeting. A Monthly
Meeting may include one or more Preparative Meetings, each comprising the
members of a particular Meeting for Worship, and certain business may be
handled by a Preparative Meeting.

(1) A MONTHLY MEETING may be established, either upon the initiative of
the Quarterly Meeting, or by its concurrence in a request made by a group of
persons desiring to organize such a meeting. In either case the Quarterly
Meeting should appoint a suitable number of Friends to be present at the
organization and to render assistance or advice as long as needed.

* * *

(a) If the membership of any Monthly Meeting should consider it
advantageous to separate into two Monthly Meetings, or to establish a new
meeting, they should bring the matter before the Quarterly Meeting for
approval. If the plan seems suitable to the Quarterly Meeting, it should
direct that an approved list of members be set off to constitute the new
Monthly Meeting and appoint a committee to be present at the organization and
to assist in making necessary property adjustments between the two Meetings.
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(b) If a group of Friends, members of various Monthly Meetings, desire
to organize a Monthly Meeting, they should bring their request before the
Quarterly Meeting with which they wish to be associated, and if the request be
approved, these members may proceed to select officers in accordance with our
Discipline. The Quarterly Meeting which approved the request is directed to
appoint a committee to be present and assist, if necessary, in the
organization of the new meeting. Each member of the meeting shall request his
certificate of membership from his Monthly Meeting to be forwarded to the
newly appointed Clerk.

(c) If a group of persons--not Friends nor resident in the neighborhood
of any Friends' Meeting--becomes interested in the principles of Friends and
believes it would benefit their religious life to be organized as a Friends'
Meeting, and affiliated officially with the body, the following procedure is
advised: )

They should lay their request before the most convenient Quarterly
Meeting for advice and counsel. The Quarterly Meeting should appoint a
Committee to examine into the feasibility of this move, and, if found
suitable, to assist in forming an organization according to our Discipline.
The Committee should assure itself that the group has studied the Book of
Discipline fully, and is familiar with our regular procedure and in agreement
with Friends' principles. After the officers of the new Monthly Meeting are
chosen, the new clerk shall record the names of those desiring to be members.

(2) A PREPARATIVE MEETING may be established by a Monthly Meeting if
sufficient reason seems to exist for so doing. A definite list of Monthly
Meeting members should be selected to assume the responsibility of organizing
the Preparative Meeting and reporting frequently to the Monthly Meeting.

p. 61:

Discontinuance of Meetings

If it becomes desirable, in the judgment of the constituent members of
any meeting, to discontinue it, or to unite with another, the request should
be laid before the meeting to which it reports. The request should be
considered and, if approved, a committee should be appointed to assist in
making necessary business arrangements, and in the case of the closing of a
Monthly Meeting, to arrange for the proper transfer of individual memberships
to another meeting. Information of such action should be forwarded promptly
through the proper channels to the Yearly Meeting. For example:

A Preparative Meeting should not be discontinued, nor suspended, without
first consulting the Monthly Meeting of which it forms a part; a Monthly
Meeting should, in like manner, obtain the approval of the Quarterly Meeting,
and a Quarterly Meeting should refer a similar request to the Yearly Meeting.

For the proper disposition of meeting property when a meeting is
discontinued, see section Reversion of Property, page 85.

pp. 63-64:
THE MONTHLY MEETING
Functions

The Monthly Meeting is the fundamental working unit of the Society. It
receives and records members. It extends spiritual care, and, if necessary,
material aid to its membership. It provides for the oversight of marriages

and funerals; for treating, in a spirit of restoring love, with those who fail
to live in accordance with our principles and testimonies; for removing names
from the membership list, if this course seems necessary; for the collection
of funds required to carry on the work of the meetings; and for holding titles
to property and the suitable administration of trust funds. The concern of
any member for extending the work of the Society of Friends into any new
field, or for taking up specific work under the care of a particular meeting,
may be suitably introduced into a Monthly Meeting. A Monthly Meeting is free
to undertake any work and to assume any function consistent with our
profession and not specifically referred to some other meeting.
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pp. 64-65:

Organization

Each Monthly Meeting shall annually name a suitable person to serve the
meeting as Clerk. The duty of the clerk shall be to conduct all business
sessions of the meeting, to see that a full and correct record of all
proceedings is kept, and to carry out the instructions of the meeting on all
matters pertaining to the complete accomplishment of its business.

* * *

One or more Recorders shall be appointed to keep a record of membership
and transfers thereof, births, marriages and deaths, according to the forms
furnished by the Representative or Executive Committee of the Yearly Meeting.

p. 82:

Marriage Procedure
Report of Committee of Oversight

The Committee of Oversight shall report to the next Monthly Meeting
whether the advice concerning good order and moderation has been observed;
that the duplicate marriage certificate, or if a duplicate has not been made,
the certificate itself, has been delivered to the Recorder of the Monthly
Meeting; that the legal requirements have been complied with and the name
assumed by the wife.

pp. 84-87:

Meeting Trusts and Property Titles

Yearly, Quarterly, Monthly and Preparative Meetings are advised to
require annual reports of the income and disbursements of all trusts and of
the investments of the principal thereof, including the status of titles of
meeting properties and burial grounds vested in the Trustees, who are to keep
in their records accurate statements of the terms of the trusts held by them
for the benefit of the meeting or of the Society at large.

Business meetings are cautioned to see that timely care is taken for the
renewal of trusts. * * *

Reversion of Property

If a Preparative Meeting ceases to exist, all its property shall be
transferred and conveyed to the Monthly Meeting of which it is a part. 1If a
Monthly Meeting ceases to exist, without merging or consolidating with another
Monthly Meeting, all its property shall be transferred and conveyed to the
Quarterly Meeting of which it is a part. If a Quarterly Meeting ceases to
exist, without merging or consolidating with another Quarterly Meeting, all
its property shall be transferred and conveyed to the Yearly Meeting of which
it is a part. If two Monthly Meetings, or if two Quarterly Meetings, merge or
consolidate, all the property of both shall be held by the merged meeting.
Such transfer and conveyance shall be authorized by an appropriate minute,
duly recorded, and the assignment, transfer and deed of conveyance shall be
executed and delivered by such meetings before such meetings shall be formally
laid down or disbanded, or, in case of merged or consolidated meetings, at the
time thereof. 1In the event that such action is not taken by such meetings
before they are laid down, merged or comnsolidated, the Monthly Meeting, the
Quarterly Meeting or the Yearly Meeting entitled to receive any such property
shall be the equitable owner thereof, and shall be entitled forthwith to
require the assignment or conveyance of the legal title thereto, to be held by
such Monthly, Quarterly or Yearly Meeting under and upon the same trusts as
the property has been theretofore held, if it is practicable that such trusts
be carried out; otherwise, upon trusts similar thereto as the successor
meeting may determine. No meeting property shall be distributed or
partitioned among the individual members of a meeting.

All moneys invested in the properties referred to having been
contributed for the purpose of maintaining meetings and/or burial grounds
under the care of Friends, a moral obligation is laid upon us to see that this
purpose is served, even though particular meetings may no longer exist. Upon
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the meetings receiving such property the obligation rests to receive and
provide care for burial grounds conveyed to them.
* * *

Meeting Records

All meetings for business s$hould keep full and correct records of their
transactions in convenient form for reference. An accurate record of the
membership of each Monthly Meeting should be kept which should include all
births, marriages, removals and deaths occurring among the members. For these
purposes, the meeting should furnish suitable books and provide proper places
in which to preserve them.
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BALTIMORE YEARLY MEE

Discipline of the Yearly Meeting of Friends held in Baltimore, for the Western
shore of Maryland, Virginia, and the Adjacent Parts of Pennsylvania
[Orthodox/Gurneyite] (1865)

p. 38:

Record of births, deaths and burials.

As great inconvenience may arise from a want of due attention to keeping
a regular record of births, deaths and burials, it is enjoined upon each
Monthly Meeting to appoint a careful friend, whose duty it shall be to keep
such a record, in a book provided at the expense of the Monthly Meeting for
the purpose. And in order to engage the attention of Monthly Meetings more
closely to this subject, it is further enjoined that committees be appointed
at least once in three years to examine and correct the records.

p. 43

Certificates forwarded.

Monthly meetings are to take due care that certificates of removal be
seasonably forwarded, direct to the Monthly Meetings to which they are
addressed, they being the exclusive property of such meetings.

pp. 53-55:

DISCIPLINE AND MEETINGS FOR DISCIPLINE.
Order of meetings. The connection and subordination of our meetings for
Discipline are thus: Preparative meetings are accountable to the Monthly;--
Monthly to the Quarterly;--and Quarterly to the Yearly Meeting;--so that if
the Yearly Meeting be at any time dissatisfied with the proceedings of any
inferior meeting; or a Quarterly Meeting, with the proceedings of any of its
Monthly Meetings; or a Monthly Meeting with the proceedings of any of its
Preparative Meetings; such meetings ought, with readiness and meekness, to
render accounts thereof when required. . . .
Setting up or laying down meetings. No Quarterly Meeting should be set up or
laid down, without the consent of the Yearly Meeting; no Monthly Meeting
without the consent of the Quarterly Meeting; nor any Preparative, or other
meeting for business or worship, until application to the Monthly Meeting be
first made; and when there approved, the consent of the Quarterly Meeting be
also obtained.

* ok K
Record of proceedings. It is directed that a book be provided by every
Monthly and Quarterly Meeting, and fair records kept therein of their
proceedings. Monthly Meetings, particularly, are advised to attend to, and
finish, all business with care and dispatch, that it may at no time suffer by
improper delay; and if any case under consideration, prove too weighty or
difficult for them to determine, they should apply to thelr respective
Quarterly Meetings for assistance; or, if the circumstances be such as to
require it, refer it thereto by minute.

p. 72:

MEETING HOUSES.

Trustees. Quarterly and Monthly Meetings are directed to make timely and
careful inspection into the situation of the titles of meeting houses and
burial grounds, and other estates, which have been vested in trustees, and by
them held for the use and benefit of the society at large, or of any of those
meetings, so that if it should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint others
to the trust; that future difficulties, and the risk of being deprived of such
estates may be avoided. And it is further directed that Quarterly and Monthly
Meetings respectively, as the case may require, keep exact records of all such
trusts and conveyances, and also that a clear and regular account be kept by
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each respective meeting, of the place where, and the persons with whom the
papers, minutes, and records belonging to our religious society, are from time
to time deposited; wherein due care should be taken to lodge them with
suitable Friends.

Discipline of the Yearly Meeting of Friends held in Baltimore, for the Western
shore of Maryland, Virginia, and the Adjacent Parts of Pennsylvania
[Orthodox/Gurneyite] (1876)

pp. 40-42:

Preparative Meeting. The Preparative Meeting consists of the members of one
or more established Meetings for worship--and is subordinate to the Monthly
Meeting. It has no disciplinary control, but is simply a medium for preparing
and forwarding business to the Monthly Meeting to which a written report is to
be sent by representatives . . .

Monthly Meeting. The Monthly Meeting consists of one or more Preparative
Meetings, and holds its sittings monthly, and is subordinate to the Quarterly
Meeting--to which written reports are to be sent by representatives.

Quarterly Meeting. The Quarterly Meeting consists of one or more Monthly
Meetings, is held Quarterly, and is subordinate to the Yearly Meeting, to
which written reports are to be sent by representatives.

The Monthly Meetings formerly within the limits of Virginia Yearly
Meeting are accountable to a Half-year's Meeting, held semi-annually, which is
to be considered in all respects as a Quarterly Meeting.

If the Yearly Meeting be at any time dissatisfied with the proceedings
of any inferior Meeting, or a Quarterly Meeting with the proceedings of either
of its Monthly Meetings; or a Monthly Meeting, with the proceedings of either
of its Preparative Meetings, such meetings ought promptly to render accounts
thereof when required.

Setting up or laying down meetings. No Quarterly Meeting should be set up or
laid down, without the consent of the Yearly Meeting; no Monthly Meeting
without the consent of the Quarterly Meeting; and no Preparative or other
meeting for business or worship, until application to the Monthly Meeting be
first made, and, when there approved, the consent of the Quarterly Meeting be
also obtained.

* k&
Record of proceedings. It is directed that a book be provided by every
Monthly and Quarterly Meeting, and fair records kept therein of all their
proceedings. Monthly Meetings, particularly, are advised to attend to, and
finish, all business with care and dispatch, that it may at no time suffer by
improper delay; and if any case under consideration prove too difficult for
them to determine, they should apply to their respective Quarterly Meetings
for assistance, or, if the circumstances be such as to require it, refer it
thereto by minute.

p. 81l:

BIRTHS AND BURIALS.

Record of births, deaths and burials. As great inconvenience may arise from a
want of due attention to keeping a regular record of births, deaths and
burials, it is enjoined upon each Monthly Meeting to appoint a careful friend,
whose duty it shall be to keep such a record, in a book provided at the
expense of the Monthly Meeting for the purpose. And in order to engage the
attention of Monthly Meetings more closely to this subject, it is further
enjoined that committees be appointed at least once in three years to examine
and correct the records.

p. 88:

Certificates forwarded. Monthly meetings are to take due care that
certificates of removal be seasonably forwarded directly to the Monthly
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meetings to which they are addressed, they being the exclusive property of
such meetings.

pPp. 126-127:

MEETING HOUSES

Quarterly and Monthly meetings are directed to make timely and careful
inspection into the situation of the titles of meeting houses and burial
grounds, and other estates, which have been vested in trustees and by them
held for the use and benefit of the Society at large, or of any of those
meetings, so that if it should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint some
others to the trust; that future difficulties, and the risk of being deprived
of such estates may be avoided. And it is further directed that Quarterly and
Monthly meetings respectively, as the case may require, keep exact records of
all such trusts and conveyances; and also that a clear and regular account be
kept by each respective meeting of the place where, and the persons with whom
the papers, minutes, and records belonging to our religious Society, are from
time to time deposited; wherein due care should be taken to lodge them with
suitable Friends.

Discipline of Baltimore Yearly Meeting of Friends (Orthodox) (1890)
p. 53:

RELATION OF MEETINGS TO EACH OTHER.

No Quarterly Meeting should be set up or laid down without the consent
of the Yearly Meeting; no Monthly Meeting without the consent of the Quarterly
Meeting; and no Preparative or other Meeting for business or worship, until
application to the Monthly Meeting be first made, and, when there approved,
the consent of the Quarterly Meeting be also obtained.

P. 95

REMOVALS.

Monthly Meetings are to take due care that certificates of removal be
duly entered on their minutes when issued, and then forwarded directly to the
Monthly Meeting to which they are directed.

Pp. 100-101:

RECORDER OF MARRIAGES, BIRTHS AND DEATHS.

As great inconvenience may arise from a want of due attention to keeping
a regular record of marriages, births and deaths, it is enjoined upon each
Monthly Meeting to appoint a careful Friend, whose duty it shall be to keep
such a record, in books provided at the expense of the Monthly Meeting for the
purpose. He should also keep a list of the members of the Meeting, corrected
from time to time as may become necessary by reason of births, deaths,
removals, admissions, resignations, and disownments. He should also duly
record the certificates of all marriages authorized by the Monthly Meeting
without unnecessary delay.

In order to engage the attention of Monthly Meetings more closely to
this subject, it is further enjoined that committees be appointed at least
once in three years to examine and correct the records.

pp. 133-134:

MEETING HOUSES.

Quarterly and Monthly Meetings are directed to make timely and careful
inspection into the situation of the titles of meeting houses and burial
grounds, and other estates, which have been vested in trustees and by them
held for the use and benefit of the Society at large, or of any of those
Meetings, so that if it should appear needful, by the death of any such
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trustees, or otherwise, due and seasonable care may be taken to appoint others
to the trust; that future difficulties, and the risk of being deprived of such
estates may be avoided. And it is further directed that Quarterly and Monthly
Meetings respectively, as the case may require, keep exact record of all such
trusts and conveyances; and also that a clear and regular account be kept by
each respective meeting of the place where, and the persons with whom the
papers, minutes, and records belonging to our religious Society, are from time
to time deposited; wherein due care should be taken to lodge them with
suitable Friends. And when the Representative Meeting requests information of
any Monthly or Quarterly Meeting in relation to the titles of any of our
meeting house lands, the same should be furnished accordingly.

Constitution and Discipline for the American Yearly Meetings of Friends,
Adopted by Baltimore Yearly Meeting of Friends (Orthodox) (1901, revised 1930)

1901@pp. 16-17, 1930@pp. 23-24:

CHAPTER 1IV.
MEETINGS FOR BUSINESS.
CLERKS.

The Clerk, or presiding officer, of a business meeting has the care of
its business, which he lays before it for consideration and determines what
conclusion the meeting reaches. In a meeting for business it should be the
chief desire to ascertain what may be the mind of the Lord, and Clerks should
be chosen with a spiritual discernment, and should be chosen with a special
reference to their sound judgment and gift of spiritual discernment, and their
ability to determine what is thée will of the meeting as indicated by the
expression made. Clerks should be familiar with the usages of the
denomination and with all its departments of work. The Clerk shall keep a
faithful record of the proceedings of the meeting, and he shall furnish copies
of necessary portions of such records to persons authorized, under the
appointment of the same or any superior meeting, to ask for them. He shall
sign on the meeting's behalf all official documents put forth by it. Meetings
which may desire to continue the ancient practice of holding separate business
meetings of men and women are at liberty to do so, appointing separate Clerks
from their number. 1In all business meetings such assistant Clerks may be
appointed as may be found advisable. [see Baltimore note 1, page 87]

1901@p. 18, 1930@p. 25:

CHAPTER V
SECTION 1.--MONTHLY MEETINGS

SECTION 2.--CLERK,

The Clerk of a Monthly Meeting shall be appointed by the meeting on the
nomination of a committee named for the purpose. He shall forward to the
Quarterly Meeting such business as requires its attention, and such abstracts
of the minutes of the Monthly Meeting as may be necessary. He shall keep (in
a book printed for the purpose and provided by the Yearly Meeting) a correct
record of the membership, including all births, marriages, deaths and
transfers, and he shall annually furnish the Quarterly Meeting such
statistical information as the Yearly Meeting may direct, including the
recording, deaths and transfers of ministers. Where found desirable, a
Recorder may be appointed to assist the Clerk in keeping these records.

1901@p. 20, 1930@p. 27:

SECTION 7.--THE BOARD OF TRUSTEES.

Each Monthly Meeting shall appoint three or more of its members to serve
as a Board of Trustees. It shall be the duty of the Trustees to hold and
manage all real estate and personal property belonging to the meeting, to keep
all deeds legally recorded, to guard all property from injury or improper use,
to preserve all important records and documents, and to make an annual report
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to the Monthly Meeting. Where Monthly Meetings are incorporated under State
laws their property will necessarily be held and administered in accordance
therewith. Yearly Meetings may provide for the holding and transferring of
real estate and other property by their own Trustees.

1901@p. 29, 1930@p. 35:

CHAPTER IX.

QUARTERLY MEETINGS.

2. The Quarterly Meeting has the power to establish, divide or discontinue a
Monthly Meeting, or to unite two or more Monthly Meetings.

1901@p. 31(?), 1930@pp. 38-39:

CHAPTER X
SECTION 1.--YEARLY MEETINGS

10. The Yearly Meeting, unless incorporated under the laws of a state
making it unnecessary, shall appoint Trustees--not fewer than three nor more
than seven in each case--who shall hold the titles of its real estate, and
have the same duly recorded in the official records of the state or county.
Trustees shall be similarly appointed to invest all funds and other personal
property, whether received by bequest, donation or otherwise, and to
administer the same according to the direction of the donors. The Yearly
Meeting shall have one or more such boards of Trustees as it may deem
advisable. Due care must be exercised by Trustees to observe the requirements
of the statutes of their several states in the administration of their trusts.

1901@p. 34(?), 1930@pp. 39-40:

13. When a meeting is discontinued, the property belonging to said
meeting shall be vested in the Yearly Meeting, to be held in trust for some
specific purpose, or to be used for the advancement of the general work of the
Yearly Meeting, as that body may determine. All funds held by such
discontinued meeting shall be administered in accordance with the directions
of the original donors. [Baltimore note 6, page 88]

1901@p. 45, 1930@p. 50:

PART III.

RULES OF DISCIPLINE.

SECTION 2.--RECEPTION BY CERTIFICATE.

3. The acceptance and the issuing of all certificates shall be recorded on
the minutes of Monthly Meetings, and the list of members corrected
accordingly. Removal certificates for ministers shall include a certificate
of this position. The official positions of Elders and Overseers are not
transferable.

1901@p. 85 [Baltimore Appendix], 1930@pp. -

METHOD OF PROCEDURE IN ESTABLISHING A MONTHLY MEETING.

The proposition to establish a new Monthly Meeting should be accompanied
by a list of the ministers and members who are to be members of the proposed
Meeting, together with information as to the proposed name, place and times
for holding the same. The Quarterly Meeting shall appoint a committee of men
and women Friends to attend the opening of the Meeting at the time and place
indicated. The Clerk of the Quarterly Meeting shall furnish the committee
with a copy of its minute, embracing the name, place and times for holding the
Meeting, and the list of ministers and members composing the same, which is to
be read at the opening of the first business session of the new Meeting, and
directed to be entered on its minutes. The Meeting shall then appoint a Clerk
for the day, and thereafter be considered as regularly constituted for the
transaction of business.
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FAITH and PRACTICE of THE FIVE YEARS MEETING OF FRIENDS IN AMERICA (Book
of Discipline), Adopted 1945 by Baltimore Yearly Meeting

pp. 58-59:

CHAPTER II

MONTHLY MEETING

Organization and Functions

Appointment of Officers 4, The Monthly Meeting should appoint a Clerk and
an Assistant Clerk, except that in a small Meeting omne clerk may be
sufficient. It shall be the duty of the clerk to see that the business is
properly presented to the Meeting for its comnsideration, to announce decisions
when made, and to sign documents on behalf of the Monthly Meeting. The
assistant clerk shall keep an accurate set of minutes showing all matters
brought to the attention of the Meeting and the actions taken. These shall be
kept in permanent form in a minute book after they have been approved by the
Meeting. The minutes of each Meeting must be signed by the clerk and dated
correctly. The assistant clerk may also act as Correspondent and as Recorder
for the Meeting. The recorder shall keep a correct record of all matters
pertaining to membership, such as births, marriages, and deaths; members
joining by application, transfers of associate members to active membership,
and transfers of members to and from other Meetings and denominations.

p. 62:

Miscellaneous

Records 3. Monthly Meeting records should be kept in a book of a form which
has been approved by the Yearly Meeting. Minute books and records should be
carefully preserved, and whenever conditions permit, should be placed in a
central fireproof vault.

p. 72:

RECEPTION AND TRANSFER BY CERTIFICATE OR LETTER

Records 4. The acceptance and issuance of all certificates and letters
shall be recorded in the minutes of the Monthly Meeting, and the list of
members shall be changed accordingly. Removal certificates for ministers
shall include a statement of their position.

p. 78:

CHAPTER III

QUARTERLY MEETING ,

Relation to Monthly Meetings

Power 1. A Quarterly Meeting has power to establish, discontinue, or divide
a Monthly Meeting, or to unite two or more Monthly Meetings.

p. 87:

Miscellaneous

Property of Discontinued Meetings 1. When a Meeting is discontinued, the
physical property and investments belonging to said Meeting shall be vested in
the Yearly Meeting, except when otherwise determined by deed or other legal
restriction. Such property is to be held for some specific purpose, or used
for the advancement of the general work of the Yearly Meeting, as that body
may determine. All funds held from such discontinued Meetings shall be
administered as far as possible in accordance with the directions of the
original donors. A Meeting is not to be considered as discontinued if it
unites as an organized group with another Friends Meeting.
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Executive Council Minute 67-6 of Baltimore Yearly Meeting of Friends, Homewood
(April 1, 1967)

Further to Minute 66-39, there was discussion of the most advantageous
repository for the records of Baltimore Yearly Meeting, Homewood. It was
agreed to offer to deposit records prior to about 1940 to (with) the Quaker
Collection of the Library of Haverford College. It was also agreed to retain
the microfilms done by the Maryland Hall of Records in the Vault in Homewood
Meeting House for the present. J. Hollowell Parker and Arnold B. Vaught were
appointed to supervise the arrangements for transfer of the records, and they
are authorized to seek the assistance of other Friends as needed.
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BALTIMORE YEARLY TING (CONSOLIDATED)

FAITH AND PRACTICE of Baltimore Yearly Meeting of the Religious Society of
Friends (1988)

PP. 42-44:
Part III PRACTICES AND PROCEDURES
2 General Organization

The basic unit of Friends' organization is the Monthly Meeting. The
recording of membership and its transfer or termination, the solemnization of
marriage, the consoling of Friends bereaved, the nurture of young people,
ministry and worship, pastoral care of members, fellowship, inspiration and
recreation, outreach and social concern, the raising of funds needed for the
work of the Society, are all basically the responsibility of the Monthly
Meeting.

For purposes which cannot properly be served by single Monthly Meetings,
Friends group themselves into larger and less frequently convened units
covering larger areas. The next larger unit after the Monthly Meeting has
traditionally been the Quarterly Meeting, and the largest unit the Yearly
Meeting. 1In Baltimore Yearly Meeting some of the traditional Quarterly
Meetings have reorganized as Half-yearly or other Meetings. In this book all
such intermediate Meetings are referred to as Quarterly Meetings. Membership
in all such wider Meetings is conferred upon all members of their constituent
Monthly Meetings. . . .

3 Preparative and Allowed Meetings for Worship

Monthly Meetings which find the geographic area from which their members
gather too large, or the numbers of their attenders too great, from time to
time establish Allowed Meetings for worship or organize Preparative Meetings
for the preparation of business to be brought to Monthly Meeting. A Friends'
worship group may also begin independently of an existing Monthly Meeting.
Such a group may apply to a Monthly Meeting for recognition as an Allowed or
Preparative Meeting under the care of that Monthly Meeting.

A Preparative Meeting is a meeting for business subordinated to a
Monthly Meeting. It is normally established in conjunction with a separate
worship group which handles its own local business matters and which prepares
business of more general concern for submission to the Monthly Meeting.
Membership decisions and financial responsibility reside with the Monthly
Meeting. Sometimes it is helpful to have a simpler relationship between the
newly-formed group and the parent Monthly Meeting than a Preparative Meeting.
In such cases, the Monthly Meeting recognizes the new group as a meeting for
worship and appoints a committee to provide guidance. Such an Allowed (or
Indulged) Meeting is under the care of the Monthly Meeting and does not
conduct its own business meetings.

* * *

The establishment of Allowed and Preparative Meetings is the concern of
the sponsoring Monthly Meeting. In addition, the laying down of these
subordinate Meetings is the responsibility of the Monthly Meeting in the event
that a Preparative or Allowed Meetings becomes unable to fulfill the purposes
for which it was established.

4 Establishment of Monthly Meetings
An Allowed or Preparative Meeting which feels itself ready for Monthly

Meeting status applies to its Monthly Meeting. The Monthly Meeting, if it
concurs, forwards the application with approval to its Quarterly Meeting.
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Following its action, the Quarterly Meeting forwards the application to
Representative Meeting for its consideration and recommendation to the Yearly
Meeting. The Yearly Meeting in session approves or, rarely, disapproves the
establishment of a new Monthly Meeting.

Unaffiliated worship groups or organized Friends Meetings within the
historic boundaries of Baltimore Yearly Meeting may wish to affiliate with the
Yearly Meeting. Application may be made to the most convenient Monthly
Meeting for acceptance as an Allowed or Preparative Meeting. They may also
apply directly to the Yearly Meeting through Representative Meeting for
Monthly Meeting status.

A worship group or organized Meeting that is already affiliated with
another Yearly Meeting or Quaker body, or that is not within the boundaries of
Baltimore Yearly Meeting, may wish to establish a formal relationship with
Baltimore Yearly Meeting. In such cases application is made directly to the
Representative Meeting, which will recommend appropriate action to the Yearly
Meeting in session.

5 Discontinuance of Monthly Meetings

A Monthly Meeting which has so little business or member interest as to
be unable to hold meetings for business at least four times per year should
apply to its Quarterly Meeting or to Representative Meeting for assistance.
The Quarterly Meeting or the Yearly Meeting may initiate steps to lay down a
Monthly Meeting which is entirely inactive. Any real property of a Monthly
Meeting which is laid down is normally transferred to the Yearly Meeting.
Capital or Trust Funds under the care of a Monthly Meeting which is laid down
should be transferred to the Yearly Meeting for appropriate administration.
Remaining members of Monthly Meetings laid down are encouraged to join another
Meeting.

pp. 50-52:
B The Monthly Meeting
2 The Officers

The Monthly Meeting meets regularly for busimness, normally at monthly
intervals. It appoints suitable persons for stated terms as Clerk, Treasurer
and Recorder. Other officers, such as Recording Clerk, Assistant Clerk and
Assistant Treasurer may be appointed as needed.

x Kk K
b The Recording Clerk

Part of the decision making process in the Society of Friends is the
recording in the minutes of those decisions made by the Monthly Meeting. This
is the responsibility of the Recording Clerk (sometimes called the Assistant
Clerk). The Recording Clerk works closely with the Clerk in preparing for
Meetings for Business and in formulating proposed minutes. The Recording
Clerk is responsible for the preparation of an accurate final copy of the

minutes, which becomes a permanent record of the Monthly Meeting.
* % *

d The Recorder

The Recorder keeps records of births, deaths, marriages, and changes in
membership and marital status, and prepares and forwards to the Yearly Meeting
an annual statistical report. The Recorder also has general charge of all
records of the Monthly Meeting, except for current records being maintained by
other officers, and is a member of the Yearly Meeting Committee on Records.
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pp. 57-58:
4 Other Monthly Meeting Functions

b Trustees

Any Meeting that accepts substantial funds for investment or holds
appreciable real property is encouraged to incorporate and to appoint
trustees. Those Meetings not incorporated should also appoint trustees to
hold title and execute legal business pertaining to property and securities
held by the Meeting. Trustees should be appointed in accordance with
applicable laws, and for specified terms. A local Meeting is incorporated in
the state of its location; therefore the law of that state prevails.

* * %

The Committee of Trustees alone is held legally responsible for the
administration of Meeting property, real and personal. On behalf of the
Meeting, the trustees, as its legal representative, may borrow money when
necessary. They are the legal holder of property and securities, preserve the
principal of donated funds, and have the power to accept stocks, bonds or
other securities in exchange for short-term loans to other Friends'
organizations. Trustees and Meetings holding gifts in trust must see that
these are appropriated as designated by the donors. If, however, these
purposes become obsolete, the trustees should seek advice from the Meeting.

* % %

No Meeting property may be distributed among individual members of a
meeting. If any Monthly Meeting ceases to exist, its propetty passes to the
Yearly Meeting. The Baltimore Yearly Meeting Trustees, in concert with the
trustees, if any, of the Monthly Meeting involved, make a recommendation to
the Yearly Meeting for the sale or other use of the property.

PpP. 64-65:
8 Monthly meeting Records

Friends have traditionally taken care to keep and preserve records, and
Meetings should give sustained attention to this matter by appointing
competent members to keep the records accurate, accessible for current
reference, and preserved for future generations.

a Membership Roll

The Monthly Meeting Recorder is responsible for maintaining the roll of
members and keeping it up to date. Care should be. taken to record in the
Monthly Meeting minutes each change in statistics or membership status. The
Recording Clerk or Monthly Meeting Records Committee should review the Meeting
membership records each year and report to the Monthly Meeting on their
status.

b Monthly and Preparative Meeting Minutes

Taking minutes of meetings for business and preserving them is the duty
of the Clerk and the Assistant or Recording Clerk, and the respomnsibility
should be definitely assigned. The minutes of each business session should be
dated and signed by both the Presiding Clerk and the Recording Clerk.
Attachments such as the annual budget and financial report, the annual
committee assignment list, and other communications of importance, should be
kept with the minutes to which they relate, and notations on the minutes and
the attachments should cross-reference each other. Each item should be dated
and signed.
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c Financial Accounts

The accounts are normally kept by the Treasurer, usually under the
direction of the Monthly Meeting's Finance Committee. All accounts are kept
in a form which enables them to be reported to the Meeting on a regular basis.
Either the Monthly Meeting or the Committee should appoint an auditor or an
auditing committee to examine the accounts each year.

d Committee Minutes

Minutes of committees should also be carefully kept, in chronological
order, and turned over to the Recorder for preservation when no longer needed
by the Committee. As with Monthly Meeting minutes, they should be signed and
dated.

e Other Records

The newsletter may be the most-used record of the life of the Meeting.
At least one complete set should be kept for Meeting reference and archival
purposes.

Other documents important to the life and good order of the Meeting or
its members may include legal documents (deeds, notes, trusts, insurance
policies), marriage certificates (in reduced-copy form), and correspondence.
All such documents should be kept in a safe location known to the Clerk, the
Trustees, the Finance Committee, and the Recorder.

£ Preservation of Records

Each set of records, including membership, business meeting minutes,
financial records, committee minutes, and the newsletter, should be kept on
acid-free paper. No attachments should be made to pages by the use of metal
fasteners, paste, glue, or gummed tape, as all will eventually eat through the
paper and destroy the record. Each set of records should be kept in
chronological order in acid-free folders or binders and boxes. 1If binders are
used, it is best not to allow direct contact of metal with the contents, and
it should be possible to remove pages for microfilming.

g Retention and Disposition of Records

The permanent record copies of membership records, Monthly Meeting
minutes and attachments, financial records, committee minutes, and newsletters
should go in units of approximately 500 pages to the Maryland Hall of Records,
which will make and keep a microfilm copy. Meetings should retain a reference
copy of important records during this process. Information on current
procedures for further disposition of records is obtainable from the Yearly
Meeting Records Committee. The Friends Historical Library of Swarthmore
College and the Quaker Collection at Haverford College have jointly served as
the official depository for records of Baltimore Yearly Meeting and its
constituent Monthly Meetings.

p. 67:
C Quarterly Meetings

In Baltimore Yearly Meeting the traditional role of Quarterly Meetings
as business meetings intermediate between Monthly Meetings and the Yearly
Meetings has undergone many changes. Quarterly Meetings (some of which are
now Half-yearly or Half-year's Meetings) are primarily held for fellowship and
conference purposes bringing together members of all meetings in a geographic
area, while some Quarters are adding business sessions. . . .

. « « This book does not prescribe organization or committee structures
for Quarterly Meetings, which may establish such as serve their purposes.
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pp. 85-86:
G A Suggested Procedure for Establishing a Preparative Meeting

When Friends are ready to establish a Preparative Meeting under the care
of a Monthly Meeting, an ad hoc committee may be established by the Monthly
Meeting to consider details and to bring forward a proposed Minute to
Establish the [ ] Preparative Meeting for the consideration of the
Monthly Meeting. )

* Kk *

When the committee has formulated a minute, has presented it to the
Monthly Meeting, and the minute has been approved, the committee is laid down.
. « . This Nominating Committee then will seek to fill the positions required
by the Preparative Meeting. Upon approval by the Preparative Meeting, these
names will be recorded by the Monthly Meeting. The new Preparative Meeting is
then in being.

2 Membership

a Members of [Name] Monthly Meeting who worship with [Name] Preparative
Meeting will retain their membership in the Monthly Meeting until the
Preparative Meeting is established as an independent Monthly Meeting.

* kK

3 Finance and Property

a Any real and personal property acquired by the Preparative Meeting shall
be legally held by the Trustees of the Monthly Meeting. When the

Preparative Meeting becomes a Monthly Meeting, title to such property
will be transferred to the Trustees of the new Monthly Meeting.
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CANADA YEARLY MEETING (CONSERVATIVE)
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CANADA YEARLY MEETING (PROGRESSIVE/FUM)
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CANADTAN YEARLY MEETING

Organization and Procedure of Canadian Yearly Meeting of the Religious Society
of Friends (1969, 1981)

p. II-3(81):

AUTHORITY OF MEETINGS

It should be bornme in mind that the basic or fundamental working unit of
the Society is the Monthly Meeting. Any controlling authority in the Society
originates from and rests in the Monthly Meeting. The authority residing in
any "superior" meeting (Quarterly, Half-Yearly or Yearly) shall be only to the
extent required to keep the Society a united body. Each such "superior"
meeting should extend a kind, tender Christian care over the component
meetings.

pp. II-4-II-6(81):

ORDER OF BUSINESS
Minutes

When the members present have given approval to the Clerk's statement of
the sense of the meeting, a minute should be prepared and read before the
conclusion of the meeting or, if more practicable, clearly outlined for
careful composition and presentation at the next stated session or meeting.
The Clerk should have authority to make editorial changes in a minute if after
more careful consideration such changes seem needed. However attention should
be called to such changes at the next meeting. When approved in its original
or modified form, the minute becomes a part of the meeting's permanent record
and should be accepted by the members as final unless called up for reconsid-
eration, in which case a second minute would appropriately [sicl, but leaving
the first unchanged.

* * *

It should be remembered that these minutes are intended as an accurate
and full record of events as they occurred at the time and will be a record to
which future meetings, as well as future generations, may refer. They should
be clear and as full as is necessary to convey the whole intention. Authority
for specific appointments and for the expenditure of funds and the scope given
for specific committee work should be definitely and concisely recorded.
Likewise, information about changes in membership should be promptly entered.

Minute Book
Permanency of minutes and the records of births, marriages and deaths is
expected; and care needs to be taken in making the records to ensure that they
may be legible and usable in the future.
. * * *
Those minute books no longer in use are the property of the meeting and should
be kept in a safe place.

pp. II-8-II-10(81):

OFFICERS
Clerks

The Clerk . . . presides at the business sessions and sees that a
faithful record of the proceedings is kept in a minute book. Clerks carry out
the instructions of meetings on all matters pertaining to the accomplishment
of their business. The Clerk shall sign on behalf of the meeting all
correspondence, epistles and official documents put forth by it including
certificates of ministers and others liberated for service abroad.

Trustees

Meetings shall appoint members to serve as trustees of any property
owned by the meeting, in accordance with the Religious Institutions Act or
other statute of the provinces. Trustees and their successors will be
appointed in such manner as may be specified in the conveyance, or other
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instrument creating the trust, and the meeting may, by resolution and in the
manner set forth in the conveyance, increase or decrease the number of
trustees.

The duties of the trustees are set forth in the statutes but in general
shall be: to hold title to all real estate and other property belonging to
the meeting and to manage it on behalf of the meeting; to keep property in
repair; to guard property from injury or improper use; to keep all deeds
legally recorded; to preserve all records and documents dealing with such
properties and to make a detailed annual report to meetings of all their
holdings and actions as trustees; trustees shall invest all funds and other
personal property whether received by bequest, donations or otherwise and
administer the same according to the direction of the donors.

pp. IV-1-IV-3(81):

CHAPTER IV
THE MONTHLY MEETING

The Monthly Meeting is the fundamental working unit in the organization
of the Society of Friends; it consists of all those persons who are recorded
upon its list of members, and who have joined together for worship and for
business and to foster their spiritual interests. The Monthly Meeting
receives and records members; it extends spiritual care and, if necessary,
material aid to its members; its members are exhorted to live and deal with
one another in a Christian spirit of restoring love and they endeavour to
abide by the principles and testimonies of the Society; funds are collected as
required to carry on the work of the Monthly Meeting and the larger Friends'
meetings of which it is a component; it appoints trustees if required by
statitte for the holding of title to properties and the administration of trust
funds; it provides for the oversight of marriages and funerals; witnesses to
Friends' testimonies; relates itself to its Quarterly or Half-Yearly and
Yearly Meetings, to other bodies of Friends, and to other bodies with common
concerns; and carries on any work or assumes any function consistent with the
faith of Friends and not specifically referred to some other meeting.

Clerk of Monthly Meeting

In addition to the regular function of Clerks as described in
Chapter II, Clerks of Monthly Meetings shall also see that a record of
membership, births, marriages, deaths and transfers is kept, and shall see
that the Quarterly or Half-Yearly or Yearly meeting, as the case may be is
annually furnished with the "Statistical Report."

pp. IV-6-IV-8(81):

ESTABLISHMENT OF MEETINGS

A Monthly Meeting is duly organized when it has been established by

authority of a Quarterly or of the Yearly Meeting.
* * *

In the foregoing procedure, if the new Monthly Meeting or the original
Monthly Meeting, as the case may be, does not come within the bounds of a
Quarterly Meeting or Half-Yearly Meeting, then the duties ascribed to
Quarterly Meetings will devolve to the Yearly Meeting.

Allowed and Preparative Meetings:

* * *
In any case, allowed and preparative meetings have no power to act in matters
of membership in the Religious Society of Friends. The parent Meeting or
Committee should keep itself regularly informed of the state of meetings in
its care, and it is responsible for the maintenance and preservation of the
records of the recognized meeting.

Executive Meetings

In Canadian Yearly Meeting the term "Executive Meeting" has been used
and such meetings, where they occur, have the same function as a Monthly
Meeting.
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p. IV-8(81):

DISCONTINUANCE OF MEETINGS

If the members of a Monthly Meeting believe that it is desirable, either
to discontinue or to unite with another Monthly Meeting, they should bring
such a request to the Quarterly Meeting or Meetings of which they are
-constituent parts. If approval is granted, the Quarterly Meeting should
appoint a committee to assist in making the necessary arrangements. Where a
union of two meetings occurs, the property of each meeting becomes the
property of the new meeting. Meetings are cautioned to prepare minutes to
take care of all legal matters involved in the transaction. Due care should
be taken for the appropriate transfer of memberships.

In the case of a meeting having declined in membership beyond the
ability to operate, the Quarterly Meeting may initiate action for its
discontinuance and transfer of membership, property and records. (See II-9)

PP, V-1-V-2(81):

CHAPTER V
THE QUARTERLY MEETING

The Quarterly Meeting is composed of the members of the constituent
Monthly Meetings, each of which meetings shall appoint delegates to attend
Quarterly Meeting and report back. The Quarterly Meeting is designed to bring
together members from a wider area in a bond of fellowship, for inspiration
and counsel, and to promote an opportunity for united consideration of matters
that have to do with the welfare of the Society, or with which the members may
feel concerned. In cases where there is a Monthly Meeting remote from a
Quarterly Meeting, such Monthly Meeting shall have the privileges and duties
of a Quarterly Meeting until such time as a Quarterly Meeting is established.
For the purposes of this Book of Discipline the term "Half-Yearly Meeting" has
the same purposes and organization as a Quarterly Meeting, but is held only
twice a year.

Oversight of Monthly Meetings

The Quarterly Meeting has oversight of the Monthly Meetings and may
review their proceedings and examine the records thereof so that any
irregularities of procedure may be corrected. It shall receive appeals from
the Monthly Meeting and decide upon them, and shall allow appeals from its
decisions to the Yearly Meeting.

Establishment of Monthly Meetings

The Quarterly Meeting approves the establishment of new Monthly Meetings
and cares for such meetings through committees appointed for the purpose as
described in the section dealing with Monthly Meetings (see Chapter IV).
Similarly, Quarterly Meetings approve the dissolution or union of Monthly
Meetings.

Establishment of Quarterly Meetings

A Quarterly Meeting is established upon the initiative of the Yearly
Meeting or when the Yearly Meeting approves a request from one or more Monthly
Meetings, or when a Quarterly Meeting wishes to divide. 1In all such cases,
the Yearly Meeting will appoint a committee to be present and assist in the
organization. The dissolution of a Quarterly Meeting will similarly be
arranged with the approval of Yearly Meeting and all rights of property vested
in it shall be transferred and conveyed to the Yearly Meeting. (See
Chapter VI under "Trustees")
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pp. IX-2-IX-3(84):
Care for the Dying and Bereaved

Records
The date of death should be recorded in the Monthly Meeting's minutes

and in the Meeting's record book, along with birth, marriage, and membership
records.
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CENTRAL YEARLY MEETING

Declaration of Faith and Discipline for Central Yearly Meeting of Friends
(1928, revised 1940, 1960)

pp. 20-21:

ORGANIZATION AND CHURCH GOVERNMENT
MONTHLY MEETING

1. . . . A Monthly Meeting has a right to look with care over its
members and it shall exercise itself according to this Discipline. Its
necessary officers are: a Clerk, a Recorder, a Correspondent, a Treasurer, a
Bible School Committee, a Finance Committee, a Foreign Missionary
Superintendent, a Home Extension Superintendent, a Time Chairman, one or more
Elders, two or more Overseers, an Auditor, and if the meeting possesses
property, three or more Trustees. The duties of these officers and committees
and the manner of their appointment are described elsewhere.

p. 25:

5. Discontinuance - If the conduct of the business or worship of a
Monthly Meeting gives anxiety to the Quarterly Meeting on Ministry and
Oversight, the latter shall, if they think best, appoint a committee to
investigate and advise about the matter in question. . . . If the committee
finds the matter to be undisciplinary and are unable to bring about a
correction, it shall report that fact to the Quarterly Meeting om Ministry and
Oversight, and if thought best, this body shall recommend the discontinuance
of that meeting. Should the Quarterly Meeting act on the recommendation, it
shall place on its record a minute to that effect and shall send copy of the
minute to the meeting and to the Yearly Meeting.

PP. 26-27:

6. Officers and Duties

Presiding Clerk--to discern the wish of the meeting, to make entry of
its minutes, to do the business correspondence, to preside over business
sessions, etc. Care should be taken in the selection of clerks, to appoint
persons well acquainted with the usages of the church and those who have a
spirit of discernment. Determining the will of the Lord in a meeting by a
mere majority of votes should be discouraged. Patient waiting on the Lord
will eventually bring God's people to approximately the same mind.

* * *

Recorder--to keep a record of members--active, minor, and non-resident--
and to show on a book provided for the purpose, all births, deaths, marriages,
accessions, removals, disownments, etc., in order that the roll of members be
kept constantly correct, and to report entries to the meeting. The recorder
shall be the Monthly Meeting statistician and shall prepare full statistics to
present to the Quarterly Meeting Statistician in time for the latter to sum up
the report to be read at the last Quarterly Meeting before Yearly Meeting.
Frequent change of this officer should be avoided for convenience.

: * * *

Trustees--according to requirements of country or state where located,
to hold and safeguard property, to see that it is not improperly used, and to
look after repairs and improvements as ordered by the Monthly Meeting.

p. 29:

Ownership of property shall be vested in the Monthly Meeting. In case
the Monthly Meeting is laid down the property shall be held in trust by the
Trustees of the discontinued Monthly Meeting to be used for church purposes
only. If no regular church work is established there within one year the
Trustees shall deed the property to Central Yearly Meeting Trustees, if no
provisions of the original deed require otherwise.
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Should the Monthly Meeting Trustees fail to deed the property to the
Yearly Meeting after the one year, the property shall automatically become the
property of the Yearly Meeting, to be held im trust by the Yearly Meeting
Trustees.
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EVANGELICAL FRIENDS CHURCH, EASTERN REGION
(Formerlv OHIO Y.M. GURNEYITE)

Discipline of The Society of Friends of Ohio Yearly Meeting [Gurneyite] (1859)
p. 36:

BIRTHS AND DEATHS .

As great inconvenience may arise from a want of due attention to keeping
a regular record of births and deaths, it is enjoined upon each Monthly
meeting to appoint a careful Friend, whose duty it shall be to keep, in a book
provided at the expense of the Monthly meeting for the purpose, a record of
all births and deaths of members, which occur within their respective limits,
or which shall be offered to him for that purpose. But should the birth have
occurred out of the limits of the meeting within which it may be desired to
record it, an explanitory note should be inserted in the record. And in order
to engage the attention of Monthly Meetings more closely to this subject, it
is further enjoined, that committees be appointed annually to examine the
records, and to extend such care as may appear necessary to effect the object.

pp. 61-63:

DISCIPLINE AND MEETINGS FOR DISCIPLINE

The connection and subordination of our Meetings for discipline are
thus: Preparative meetings are accountable to the Monthly meeting; Monthly to
the Quarterly; and Quarterly to the Yearly Meeting; so that if the Yearly
Meeting be at any time dissatisfied with the proceedings of any inferior
meeting; or a Quarterly meeting, with the proceedings of either of its Monthly
meetings; or a Monthly meeting with the proceedings of either of its
Preparative meetings; such meetings ought, with readiness and meekness, to
render accounts thereof when required; and correct or expunge any of the
minutes, according to the direction of the superior meeting. And if any such
meeting should neglect or refuse to comply with the directions of their
superior meeting, after patient labor to induce them so to do, they should be
laid down, and the meetings and members belonging thereto attached to some
other meeting.

No Quarterly meeting should be set up or laid down, or the day, hour, or
place of meeting changed, without the consent of the Yearly Meeting; no
Monthly meeting without the consent of the Quarterly meeting; nor any
Preparative or other meeting for business or worship, until the Monthly
meeting has acted upon the application; and when there approved, the consent
of the Quarterly Meeting be also obtained.

* * *

It is directed that fair records be kept of the proceedings of every
Monthly and Quarterly meeting in books provided for that purpose, and signed
by their respective clerks; and that the minutes of each of said meetings be
read at the succeeding meeting, when if any errors or omissions have occurred
in recording, they should be corrected.

It is also directed that Monthly meetings provide suitable books, in
which are to be recorded all marriage certificates, and certificates of
removal issued by said meetings; and they should be careful to appoint
suitable Friends to attend to the recording of certificates.

Monthly meetings particularly are advised to attend to and finish all
such business with care and dispatch, that it may at no time suffer by
improper delay; and if any case under consideration prove too weighty or
difficult for them to determine, they should apply to their respective
Quarterly meetings for assistance, or, if the circumstances be such as to
require it, refer it thereto by minute.

It is the conclusion of the Yearly Meeting, as a general rule in all
cases, that where any monthly or Quarterly meeting has occasion for, and
requests copies of any papers, minutes or records of another monthly or
Quarterly meeting, the same should be accordingly granted.
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pp. 64-65:

As the use and design of Preparative Meetings are, in general, to digest
and prepare business, as occasion may require, which may be proper to be laid
before Monthly meetings, Friends ought to be careful therein not to occasion
unnecessary delays, or undertake to decide on any business which properly
belongs to monthly meetings. And when it is concluded to carry any case
forward, it should be entered in writing, and forwarded by direction of the
meeting by the clerk, or some suitable Friend or Friends named for that
purpose to the Monthly meeting--proper notes whereof should be carefully
preserved by clerks of Preparative meetings.

p. 58:

MEETING HOUSES

Quarterly and Monthly meetings are directed to make timely and careful
inspection into the situation of the titles of meeting houses, and burial
grounds; and other estates which have been vested in trustees, and by them
held for the use and benefit of the Society at large, or of any of the
meetings belonging thereto; so that if it should appear needful, by the death
of any such trustees, or otherwise, due and seasonable care may be taken to
appoint some others to the trust, that future difficulties, and the risk of
being deprived of such estates may be avoided. And it is further directed,
that Quarterly and Monthly meetings respectively, as the case may require,
keep exact records of all such trusts and conveyances and see that the same be
duly recorded in the County Record, as required by law; and also that a clear
and regular account be kept by each respective meeting of the place where, and
the persons with whom, the papers, minutes, and records belonging to our
religious society, are from time to time deposited; wherein due care should be
taken to lodge them with suitable Friends.

Discipline of The Society of Friends of Ohio Yearly Meeting [1950 & later:
Book of Discipline of Ohio Yearly Meeting of Friends Church] [Gurneyite]
(1876, reprinted with amendments 1886, 1906, 1914, 1930, 1940, 1950, 1955)

1876@pp. 34-35, 1886@pp. 34-35, 1906@pp. 28-29, 1914@pp. 26-27,
1930@pp. 17-18, 1940@19-20; 1950@pp. 25-26; 1955@pp. 27-28:

Meetings for Discipline.

Meetings for Discipline are subordinate, and accountable as follows:

Preparative Meetings are accountable to the Monthly Meeting of which
they form a branch; Monthly Meetings to the Quarterly, and Quarterly to the
Yearly Meeting.

No Quarterly Meeting is to be established or discontinued, nor the time
and place of said meeting changed, without the approval of the Yearly Meeting;
no Monthly Meeting but by the Quarterly Meeting; and no Preparative without
the sanction of the Monthly Meeting.

‘ If at any time the Yearly Meeting is dissatisfied with the proceedings
of any of its subordinate meetings; or a Quarterly Meeting with the
proceedings of its Monthly Meetings; or a Monthly Meeting with the proceedings
of its Preparative Meetings, they are to render full and clear accounts, and
comply promptly with any requirements of their superior meetings.

All our Meetings for Discipline are to keep fair records of their
proceedings in books provided for the purpose, and signed by their respective
clerks, who are to be chosen annually; which minutes shall be read at the
succeeding meeting, that any errors or omissions may be corrected.

1876@pp. 37-38, 1886@p. 38, 1906@p. 32, 1914@p. 30, 1930@pp. 19-20,
1940@p. 22; 1950@p. 28; 1955@p. 30:

Monthly Meetings.

Each Monthly Meeting must provide suitable books, in which shall be
recorded the births and deaths according to the form prescribed ([by the Yearly
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Meetingl; a list of the names of their entire membership, and of their
ministers and elders; marriage certificates, and all certificates of removal
issued by them; which lists shall be carefully corrected annually by a
committee appointed for the purpose [1930, 1940, 1950 & 1955: the overseers].

1876@p. 73, 1886@p. 79, 1906@p. 82, 1914@p. 81l:

Births and Deaths.

Monthly Meetings are annually to appoint a joint committee to report the
births and deaths of members within their respective limits, during the
preceding year, ending first of the Seventh month; which report shall be
entered, in a proper manner and place, on the Monthly Meeting records.

1950@pp. 46, 48; 1955@pp. 54, 56-57:

EVANGELISTIC AND PASTORAL BOARD OF THE YEARLY MEETING
[1955: EVANGELISTIC, PASTORAL AND EXTENSION BOARD OF THE YEARLY MEETING]

If any meeting manifests such lack of unity and love as may lead to
disruption, this Board is directed to advise and assist in arriving at a
satisfactory settlement. If impossible properly to settle any differences in
any meeting, the Board is directed to take over the control and management of
such meeting until such times as it sees fit to return it to its regular plan
of operation. In such cases the meeting is directed to immediately turn to
this Board the direction of all business meetings--the care of its business
affairs, and all records--as the Board may deem advisable. Members of the
meeting are asked to cooperate with the Board in prayerful endeavor for
amicable adjustments.

The [1950: Evangelistic and Pastoral] Board shall not resort to these
extreme methods unless in their judgment disruption is imminent, or the good
name and service of the meeting is dangerously imperilled.

1950@pp. 57-58; 1955@pp. 71-72:

SECTION FOUR
THE LOCAL MEETING--MEMBERSHIP--PROBLEMS
NEW MONTHLY MEETINGS

When it is judged advisable by a Monthly Meeting that a part of its
membership should be set off as a separate Monthly Meeting, such a new
organization shall be made in the following manner.

The Monthly Meeting shall present the matter to its Quarterly Meeting.
If the Quarterly Meeting agrees to the proposal it shall appoint a committee
to organize the new meeting. Some of this committee should be named from the
members of the Monthly Meeting making the request.

The clerk of the Monthly Meeting making the request shall furnish the
Quarterly Meeting Committee with a list of the names to comprise the new
Monthly Meeting. These shall become charter members of the new Monthly
Meeting. The Quarterly Meeting shall name a chairman and a secretary of the
committee who shall act as clerks at the initial Monthly Meeting and effect an
organization. At the close of this Monthly Meeting the temporary clerks
(chairman and secretary of committee) shall turn over the Meeting to the
elected clerks of the new Monthly Meeting.

The minutes of this initial Monthly Meeting shall be signed by both the
temporary clerks and the elected clerks. The Quarterly Meeting Committee
shall have care over the new Monthly Meeting, assisting in completing its
organization, if necessary, until released by the Quarterly Meeting. This
committee shall make a report of its work both to the Quarterly Meeting and
to the Monthly Meeting making the original request.

DISCONTINUED MEETINGS

When a monthly meeting becomes unable to carry on its services for
worship or discipline it becomes the duty of its superior meeting, the
quarterly meeting, to lay down the monthly meeting, to transfer the names of
remaining members to a suitable monthly meeting, which meeting may transfer
same names to meetings according to desire of these individuals.
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The quarterly meeting also has the right to appoint trustees to care for
the property of said monthly meeting and if it seems best to the quarterly
meeting, to dispose of the property to the best advantage possible, and the
proceeds to be disposed of by the quarterly meeting according to its judgment
and in keeping with the desire of remaining members as nearly as is possible.

1950@p. 67; 1955@p. 81:

SECTION FIVE
UNCLASSIFIED
DUTIES OF TRUSTEES

It shall be the duty of the trustees of each monthly meeting and yearly
meeting to hold and manage all real estate and personal properties belonging
to the meeting, to keep all deeds legally recorded, to guard all properties
from injury or improper use, to preserve all important records and documents
and to make annual report to their respective meetings.

Where monthly meetings are incorporated under state laws, their property
will necessarily be held and administered in accordance therewith.

The monthly meeting may provide for the holding and transferring of real
estate and other properties by their own trustees. (See also discontinued
meetings.)

Book of Discipline of Ohio Yearly Meeting of the Friemds Church (1961,
revised 1968)

1961@pp. 44-45; 1968@pp. 41-42:

THE EVANGELISTIC, PASTORAL & EXTENSION BOARD.

534. Extension Procedure--The Evangelistic, Pastoral and Extension
Executive Committee shall establish (in writing) manuals of procedure for
opening and developing new churches and shall endeavor to carry into operation
those methods wherever new churches are being established. They shall work in
close cooperation with the Quarterly and Monthly Meetings nearby.

536. Authority Over Monthly Meetings--If any meeting manifests such
lack of unity and love as may lead to disruption, this Board is directed to
advise and assist in arriving at a satisfactory settlement. If impossible
properly to settle any differences in any meeting, the Board is directed to
take over the control and management of such meeting until such time as it
sees fit to return to its regular plan of operation. In such cases the
meeting is directed to turn immediately to this Board the direction of all
business meetings--the care of its business affairs, and all records--as the
Board may deem advisable. Members of the meeting are asked to cooperate with
the Board in prayerful endeavor for amicable adjustments. The Board shall not
resort to these extreme methods unless in their judgment disruption is
imminent, or the good name and service of the meeting is dangerously
imperiled.

1961@p. 573 1968@p. 55:

F. QUARTERLY MEETINGS
GENERAL

701. Historical--Ohio Yearly Meeting is now comprised of the following
Quarterly Meetings: Short Creek, established by Baltimore Yearly Meeting in
1813; Damascus, established in 1836 under the name of Springfield and changed
to Damascus in 1866; Alum Creek, transferred from Indiana Yearly Meeting in
1856; Adrian, transferred from New York Yearly Meeting in 1869; Goshen,
established in 1874; Cleveland, established in 1905; Hampton Roads,
established in 1911; Piedmont, established in 1942; Grinnell, established in
1947; Penn, established in 1949; Pelham, received in 1958.
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1968@p. 55 [new]:

702. Powers of the Quarterly Meeting--To appoint delegates to Yearly
Meeting; to consider recommendations or requests from Monthly Meetings to the
Yearly Meeting; to appoint officers and superintendents including the
Quarterly Meeting Superintendent to serve and give leadership; to establish or
discontinue Monthly Meetings; to appoint trustees to care for or dispose of
the property of discontinued meetings; to raise money for the necessary work
of the Quarterly Meeting; to hold Quarterly Meeting rallies, conferences, and
camps, to promote the work of the church; to hold and administer funds and
trusts given to the Quarterly Meeting; are among the matters specially
claiming the attention of Quarterly Meetings.

1961@p. 65-59; 1968@pp. 63-67:

G. MONTHLY MEETINGS
GENERAL

800. Types of Local Congregation--To provide for the starting of new
meetings, and to recognize different degrees of growth and maturity amongst
them, three types of congregation or stages of development are recognized:

1. The Extension Meeting (Initial)
2. The Extension Monthly Meeting (Intermediate)
3. The Monthly Meeting (Final)

These differ not only in maturity but in degree of autonomy and in
relationship to the Yearly Meeting.

801. The Extension Meeting--An Extension Meeting may begin as a Sunday
School, Prayer Meeting, Bible Study Class, Preaching Appointment, or other
project for Gospel propagation. There is very little organization in
establishing and operating an Extension Meeting. The person authorized to
carry on the work will usually serve both as the spiritual leader and
organizational head. His work shall be under the appointment and direction of
the General Superintendent and the Evangelistic, Pastoral and Extensiocn
Executive Committee.

802. The same classification may also be used for weak and declining
meetings. It sometimes occurs that a Monthly Meeting, due to a variety of
possible causes, declines until it has too few people to carry on a full-orbed
Monthly Meeting life. Frequently the Quarterly Meeting hesitates to lay down
the Monthly Meeting because it seems to imply abandonment of some souls.
Where it seems advisable, Quarterly Meetings may act more promptly by laying
down the special Monthly Meeting and turning the situation over to the
E. P. & E. Board as an Extension Meeting for supervision, care, and study as
to whether any potentialities for growth can be discovered and the church
revived, or other suitable action. This does not imply any financial
obligation for the board other than that which they may voluntarily assume.

805. The Extension Monthly Meeting--As soon as practicable an Extension
Meeting shall be organized as an Extension Monthly Meeting. The Quarterly
Meeting in whose area the Extension Meeting is located may authorize the
organization of the Extension Monthly Meeting upon request of the
Evangelistic, Pastoral and Extension Executive Committee.

807. Organization--An Extension Monthly Meeting shall have the same
officers, organization, duties, membership, pastoral relations and other
functions as a full Monthly Meeting (see below) except for the following:

1. The Quarterly Meeting Superintendent of Evangelistic, Pastoral
and Extension work shall serve the Extension Monthly Meeting as
presiding clerk, or the Quarterly Meeting or the Quarterly Meeting
Superintendent may appoint another suitable person to serve as an
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alternate presiding clerk when the Quarterly Meeting Superintendent
cannot be present. When in the judgment of the General Superintendent
and the Quarterly Meeting a local member is sufficiently instructed in
the policy of the Friends Church, he may be selected as presiding clerk.
Thereafter the Quarterly Meeting Superintendent or the alternate
presiding clerk appointed by the regular business meetings and sit with
the new clerk as counselor. A copy of the minutes of each business
meeting shall be given the Quarterly Meeting Superintendent promptly
after the meeting.
0%k

3. Title to the property of Extension Meetings (both Extension
Meetings and Extension Monthly Meetings) shall be held by Trustees of
Ohio Yearly Meeting Property, except in instances where Yearly Meeting
loans are not involved, or State regulations demand other arrangements.
The erecting of church structures shall never precede the approval of
the E. P. & E. Executive Committee relative to style, size, location,
cost, and method of supervision and financing.

808. While the primary purpose of Extension Monthly Meetings is to
bring Extension Meetings forward toward becoming full Monthly Meetings, there
may be occasions on which a regular but struggling Monthly Meeting could
profit by relocation or other intensive cultivation under the guidance of the
E. P. & E. Board. Quarterly Meetings are at liberty, where such is acceptable
to the E. P. & E. Board and the Monthly Meeting concerned, to change the
status of a Monthly Meeting to that of Extension Monthly Meeting.

8l4. The Monthly Meeting--Monthly Meetings are to be established by the
Quarterly Meetings. They are to hold their sessions monthly at such time and
place as sanctioned by the Quarterly Meeting. Monthly Meetings may hold
special sessions or change temporarily the time and place of meeting upon the
request of their Meeting of Ministry and Oversight. When a special meeting of
the Monthly Meeting is called or a change made in the time of meeting,
announcement of this shall be made in at least one Sabbath service. A Monthly
Meeting is responsible to and under the authority of its superior meetings as
indicated in section 402.

815. Powers of the Monthly Meeting--The consideration of applications
for membership; the reception of certificates of Friends coming from other
Monthly Meetings; the treatment with offenders, with a view to their
restoration, or disownment, if ineffectual; the appointment of a suitable
number of overseers; the care and assistance of Friends in limited
circumstances; the recognition of the different gifts among our members for
Christian labor, and the liberation and encouragement of ministers for gospel
service; the originating of requests to the Yearly Meeting via the Quarterly

Meeting are among the matters specially claiming the attention of Monthly
Meetings.

816. Incorporation--Monthly Meetings are at liberty to seek legal
incorporation provided the articles of incorporation make clear the position
of the Monthly Meeting as a part of and subordinate to the Yearly Meeting and
as governed by the Discipline of Ohio Yearly Meeting. To make certain of
this, it is required that no Monthly Meeting proceed to be incorporated until
its articles of incorporation have been certified in writing by the Gemneral
Superintendent as satisfactory to the Legal Committee of the Executive Board
of the Yearly Meeting.

817. New Monthly Meetings--When the E. P. & E. Board feels that an
Extension Monthly Meeting has become sufficiently mature, it should recommend
to the Quarterly Meeting concerned that the Extension Monthly Meeting be
raised to a full Monthly Meeting. Upon favorable action of the Quarterly
Meeting, the new Monthly Meeting may proceed to function as such. While there
may be cases of mature groups being ready to be accepted immediately as full
Monthly Meetings by a Quarterly Meeting, it is usually recommended that all
such for at least a brief time come through the Extension Monthly Meeting
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phase with its careful attention from the E. P. & E. Board before full Monthly
Meeting status is given.

818. Discontinued Meetings--When a Monthly Meeting becomes unable to
carry on its services of worship or business, it becomes the duty of its
superior meeting, the Quarterly Meeting, to lay down the Monthly Meeting and
to transfer the names of remaining members to a suitable Monthly Meeting,
which meeting may transfer same names to meetings according to the desire of
these individuals.

819. The Quarterly Meeting also has the right to appoint trustees to
care for the property of said Monthly Meeting and, if it seems best to the
Quarterly Meeting, to dispose of the property to the best advantage possible,
and the proceeds be disposed of by the Quarterly Meeting according to its
judgment and in keeping with the desire of remaining members as nearly as is
possible.

1961@pp. 69-70; 1968@p. 67:
2. MONTHLY MEETING OFFICERS

825. Clerks--Monthly Meetings should appoint a presiding clerk to guide
business meetings and a recording clerk to keep full and accurate minutes of
those meetings. The recording clerk should notify the parties concerned when
actions are taken by the Monthly Meeting; such as, new members of their
acceptance, old members who are dropped, new officers or committee members of
their appointment, churches to whom members are transferred or from which they
have been received, etc.

826. Statistician--The chief duty of the statistician is to keep
accurate membership records, and to gather annually the information requested
by the Yearly Meeting on its statistical reports. .

Each Monthly Meeting must provide suitable books in which shall be
recorded the births and deaths according to the form prescribed by the Yearly
Meeting; a list of the names of their entire membership, and of their
ministers and elders; marriages, and all certificates of removal issued by
them; which lists should be carefully corrected annually by the overseers.
Loose-leaf membership record sheets are provided through the Book Concern by
the Yearly Meeting where they are desired by the Monthly Meetings.

1961@p. 72; 1968@p. 70:

836 [1968: 837]. Trustees--It shall be the duty of the trustees of each
Monthly Meeting to hold title to and manage all real estate and personal
properties belonging to the meeting, to keep all deeds legally recorded, to
guard all properties from injury or improper use, to preserve all important
records and documents, and to make annual report to the Monthly Meeting.

Faith and Practice, The Book of Discipline, Evangelical Friends Church,
Eastern Region (formerly Ohio Yearly Meeting of the Friends Church) (1980)

pP. 46:

II. THE LOCAL CHURCH

311. Full Local Friends Church

When in the judgment of the General Superintendent and the Evangelistic,
Pastoral and Extension Board an Extension Church has sufficiently matured,
showing spiritual, fiscal and administrative stability, the Evangelistic,
Pastoral and Extension Board may change the status of the church to that of a
full local Friends Church, managing its own affairs as do other local Friends
Churches in fellowship with and under the Discipline of the Eastern Region.
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p. 47:

313. .

Where local churches decline to less than 25 members, they should be taken
under the care of the Evangelistic, Pastoral, and Extension Board, with a view
to the revival of growth. Where these efforts are ineffective, the Board,
after careful consultation with the remaining members about wishes, has the
authority to disband the church, distributing its assets and membership as
seems best to the Board. Such action is to be reported to the next Yearly
Meeting of Delegates to the Eastern Region.

p. 49:

329. (who must be members of the Church)

331. Recording Clerk--

who keeps the Minutes of the Congregational meetings, who keeps on file the
annual membership and statistical records, and who forwards to the Presiding
Clerk of the Yearly Meeting in August the names of the delegates appointed
from the church, and to the Yearly Meeting Directory Clerk in December the
list of newly elected officers and committees and other pertinent information
for inclusion in the new Directory.

p. 79:

600. THE PURPOSE AND NATURE OF THE EV

(*subsequently referred to as E.F.C., E.R.)

602. The E.F.C., E.R. is a connectional church and its churches are therefore
not independent. Each church sends delegates to its Yearly Meeting and agrees
to submit to its directives. This pattern of govermance does not have the
authoritarianism of episcopacy nor the independency of congregationalism.
While the authority of the E.F.C., E.R. over its member churches is real, the
major emphasis is upon the services it renders to its members. The local
church through this framework is related to other local churches in mutual
submission, mutual support, and mutual ministry. Local churches are free to
hold title to their own properties.

p. 85:

649. Records and D

650. Minutes of the Yearly Meeting sessions are written by the Recording
Clerk and approved at the beginning of the next session and the final day's
Minutes being approved before adjournment.

651. Preservation.

Minutes of the Yearly Meeting and all other important records are kept by
courtesy of Malone College in the safety of the archival section of its
library. All subordinate bodies are advised to store their old records here
also, where they will be available for inspection.

p. 88:

668. Historical Committee

to gather historical material for the archives of the E.F.C., E.R. and to
oversee their classification, organization, availability, and preservation in
order to promote interest in our Friends heritage and history. District
Representatives to the Executive Board shall assist the Committee in this
collection;

pp. 101-102:

763. storal and Extension Board
769. Authority.
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770. Over Local Churches. If any church manifests such lack of unity and
love as may lead to disruption, this Board is directed to advise and assist in
arriving at a satisfactory settlement.

771. 1If it should become impossible to settle the differences in such a
church, the Board is directed to take the control and management of the church
until such time as it sees fit to return it to its regular plan of operation.
In such cases the church is directed to turn over immediately to this Board
the direction of all business meetings--the care of its business affailrs and
all records--as the Board may deem advisable. The Board shall not resort to
these extreme methods unless in their judgment disruption is imminent, or the
good name and service of the church is dangerously imperiled.

p. 113:

882. Property Trustees Board

885. Duties:

886. -To hold title to and care for the maintenance of Eastern Region
properties.

887. -To inspect and ascertain titles to lands of any of the local churches
and of the Eastern Region.

888. -To execute deeds, mortgages, leases or other legal instruments by
signature of the President and Secretary when authorized by the Property
Trustees Board and the Executive Board.
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GENESEE YEARLY MEETING

Discipline of Genesee Yearly Meeting of Friends (1842)
P. 54:

BIRTHS AND DEATHS

As much inconvenience would be likely to result from a want of due
attention to keeping a record of births and deaths, monthly meetings are
annually to appoint a committee, of which one or more should be from each
preparative meeting, to collect an account of all the births and deaths of
members, which have occurred within their respective limits, during the
preceding year; to be by them handed to a Friend, appointed by the monthly
meeting, to record them, in a book provided for that purpose.

pPp. 55-56:

REMOVALS AND CERTIFICATES

When Friends have a prospect of removing, they should be careful not to
suffer wrong motives to influence their conclusions: and before such steps are
taken as may close the way to receiving advice, they are recommended to
consult some of their experienced friends, on the proprietary of the proposed
removal.

When any remove, they should have a certificate from the monthly meeting
of which they are members, recommending them to the monthly meeting where they
are going to reside, expressive only of their right of membership, and
settlement of temporal concerns, to be founded on inquiry made by a committee
appointed for that purpose, and the committee are not to confine their
inquiries to the monthly meeting where the person resides, if there be reason
to believe that his affairs are not settled in other places. If the
certificate be for a recommended minister, it should be expressive of the
fact.

* * *

Certificates or removal are to be preserved, by record or otherwise, by
the monthly meeting accepting them; and each meeting should keep records of
all certificates which it issues.

PP. 65-66:

TITLES OF LANDS

It is recommended to quarterly and monthly meetings to make timely and
careful inspection into the titles of meeting houses, burial grounds, and
other estates, which have been vested in trustees for the use and benefit of
the society, or of any of its meetings, that in case the death of any
trustees, or other circumstances, should render it necessary, seasonable care
may be taken to appoint others to the trust, that future difficulties, and the
risk of being deprived of such estates, may be avoided. Quarterly and monthly
meetings are to keep correct records of all such trusts and conveyances; and
also a clear and regular account of the place where, and the persons with whom
the papers, minutes, and records, belonging to our religious society, are
deposited; and due care should be taken to lodge them with suitable Friends.

Rules of Discipline of Genesee Yearly Meeting of Friends (1885)
pp. 11-12:

MEETINGS FOR DISCIPLINE.

As the use and design of preparative meetings are, in general, to
prepare business for monthly or executive meetings, Friends should be careful
not to occasion unnecessary delay; and preparative meetings are not to receive
or disown members, nor decide in any case which ought to claim the attention
of monthly or executive meetings; and each preparative meeting should keep a
record of its proceedings.
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* * *

Each monthly and executive meeting should appoint a treasurer, who is to
keep a regular account of all monies received and paid on behalf of the
meeting.

Monthly and executive meetings should carefully endeavor to conclude
such business as may come before them without unnecessary delay; but should a
monthly or executive meeting find a subject too weighty or difficult to decide
upon, it may be removed to the quarterly or half-yearly meeting, . . . .

Records should be made in every monthly or executive and quarterly or
half-yearly meeting, of such matters as come before, and are determined by
them; and they should, in all cases, contain a clear and explicit narrative.

p. 65:

BIRTHS AND DEATHS

As much inconvenience would be likely to result from a want of due
attention to keeping a record of births and deaths, monthly or executive
meetings are annually to appoint a committee, of which one or more should be
from each preparative meeting, to collect an account of all the births and
deaths of members, which have occurred within their respective limits, during
the preceding year; to be by them handed to a Friend, appointed by the monthly
or executive meeting, to record them, in a book provided for that purpose;

. - '

pPp. 67-68:

REMOVALS AND CERTIFICATES

When Friends have a prospect of removing, they should be careful not to
suffer wrong motives to influence their conclusions: and before such steps are
taken as may close the way to receiving advice, they are recommended to
consult some of their experienced friends, on the proprietary of the proposed
removal.

When any remove, they should have a certificate from the monthly or
executive meeting of which they are members, recommending them to the monthly
or executive meeting where they are going to reside, expressive only of their
right of membership, and settlement of temporal concerns, to be founded on
inquiry made by a committee appointed for that purpose, and the committee are
not to confine their inquiries to the monthly or executive meeting where the
person resides, if there be reason to believe that his affairs are not settled
in other places. If the certificate be for a recommended minister, it should
be expressive of the fact.

* * *

Certificates or removal are to be preserved, by record or otherwise, by
the monthly or executive meeting accepting them; and each meeting should keep
records of all certificates which it issues.

pp. 80-81:

TITLES OF LANDS

It is recommended to quarterly or half-yearly and monthly or executive
meetings to make timely and careful inspection into the titles of meeting
houses, burial grounds, and other estates, which have been vested in trustees
for the use and benefit of the society, or of any of its meetings, that in
case the death of any trustees, or other circumstances, should render it
necessary, seasonable care may be taken to appoint others to the trust, that
future difficulties, and the risk of being deprived of such estates, may be
avoided. Quarterly, half-yearly, monthly and executive meetings are to keep
correct records of all such trusts and conveyances; and also a clear and
regular account of the place where, and the persons with whom the papers,
minutes, and records, belonging to our religious society, are deposited; and
due care should be taken to lodge them with suitable Friends.
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The Book of Discipline of the Religious Society of Friends adopted by Genesee
Yearly Meeting (1929)

pp. 67-68:

ESTABLISHMENT AND RELATION OF MEETINGS

Meetings and their relation to one another are as follows: first,
Monthly (meeting once a month), or Executive Meetings, in which membership is
recorded and which report to Quarterly (sitting four times a year) or Half-
Yearly Meetings [Monthly Meetings may be sub-divided into Preparative
Meetings, comprising the members of a particular Meeting for Worship, and
certain business may be referred to them if this course seems best adapted for
effective work]; second, Quarterly and Half-Yearly Meetings, consisting of ome
or more Monthly Meetings, which report to the Yearly Meeting (sitting
annually); third, the Yearly Meeting, comprising all the above Meetings.

pp. 72-73:

DISCONTINUANCE OF MEETINGS

It if becomes desirable, in the judgment of the constituent members of
any meeting, to discontinue it, or to unite with another, the request should
be laid before the meeting to which it reports. The request should be
considered and, if approved, a committee should be appointed to assist in
making necessary business arrangements, and in the case of the closing of a
Monthly Meeting, to arrange for the proper transfer of individual memberships
to another meeting. Information of such action should be forwarded promptly
through the proper channels to the Yearly Meeting. For example:

A Preparative Meeting should not be discontinued, nor suspended, without
first consulting the Monthly Meeting of which it forms a part; a Monthly
Meeting should, in like manner, obtain the approval of the Quarterly Meeting,
and a Quarterly Meeting should refer a similar request to the Yearly Meeting.

p. 77:

ORGANIZATION

Each Monthly Meeting shall annually name a suitable person to serve the
meeting as Clerk. The duty of the clerk shall be to conduct all business
sessions of the meeting, to see that a full and correct record of all
proceedings is kept, and to carry out the instructions of the meeting on all
matters pertaining to the complete accomplishment of its business.

p. 78:

One or more Recorders shall be appointed to keep a record of membership
and transfers thereof, births, marriages and deaths, according to the forms
furnished by the Representative or Executive Committee of the Yearly Meeting.

pp. 107-110

MEETING TRUSTS AND PROPERTY TITLES

Yearly, Quarterly, Monthly and Preparative Meetings are advised to
require annual reports of the income and disbursements of all trusts and of
the investments of the principal thereof, including the status of titles of
meeting properties and burial grounds vested in the Trustees who are to keep
in their records accurate statements of the terms of the trusts held by them
for the benefit of the meeting or of the Society at large.

Business meetings are cautioned to see that timely care is taken for the
renewal of trusts. They are exhorted to be diligent and particular as to the
careful investment of trust funds. The assistance of the Representative
Committee may be sought if difficulties arise.

REVERSION OF PROPERTY

If a Preparative Meeting ceases to exist, all its property shall be
transferred and conveyed to the Monthly Meeting of which it is a part. 1If a
Monthly Meeting ceases to exist, without merging or consolidating with another
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Monthly Meeting, all its property shall be transferred and conveyed to the
Quarterly Meeting of which it is a part. If a Quarterly Meeting ceases to
exist, without merging or consolidating with another Quarterly Meeting, all
its property shall be transferred and conveyed to the Yearly Meeting of which
it is a part. If two Monthly Meetings, or if two Quarterly Meetings, merge or
consolidate, all the property of both shall be held by the merged meeting.
Such transfer and conveyance shall be authorized by an appropriate minute,
duly recorded, and the assignment, transfer and deed of conveyance shall be
executed and delivered by such meetings before such meetings shall be formally
laid down or disbanded, or, in case of merged or consolidated meetings, at the
time thereof. In the event that such action is not taken by such meetings
before they are laid down, merged or consolidated, the Monthly Meeting, the
Quarterly Meeting or the Yearly Meeting entitled to receive any such property
shall be the equitable owner thereof, and shall be entitled forthwith to
require the assignment or conveyance of the legal title thereto, to be held by
such Monthly, Quarterly or Yearly Meeting under and upon the same trusts as
the property has been theretofore held, if it is practicable that such trusts
be carried out; otherwise, upon trusts similar thereto as the successor
meeting may determine. No meeting property shall be distributed or
partitioned among the individual members of a meeting.

All moneys invested in the properties referred to having been
contributed for the purpose of maintaining meetings and/or burial grounds
under the care of Friends, a moral obligation is laid upon us to see that this
purpose is served, even though particular meetings may no longer exist. Upon
the meetings receiving such property the obligation rests to receive and

provide care for burial grounds conveyed to them.
* * *

MEETING RECORDS

A1l meetings for business should keep full and correct records of their
transactions in convenient form for reference. An accurate record of the
membership of each Monthly Meeting should be kept which should include all
births, marriages, removals and deaths occurring among the members. For these
purposes, the meeting should furnish suitable books and provide proper places
in which to preserve them.
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ILLINOIS YEARLY MEETING

Rules of Discipline and Advices of Illinois Yearly Meeting of Friends (1878,
1892)

pp. 32-33:

OUR BUSINESS AND DISCIPLINARY MEETINGS ARE:

l1st.--THE YEARLY MEETING, from which all disciplinary authority
emanates. It is composed of an annual assemblage of the members of its
subordinate meetings, held where and when within its limits, it by minute
directs.

2nd.--THE QUARTERLY MEETINGS, each of which is composed of two or more
Monthly or Executive Meetings, whose members can most conveniently assemble
together. They are to be held once in three months, at such time and place
within their limits as they may by minute direct.

Being subordinate to the Yearly Meeting, they are to report to it
annually in writing upon all matters required by the discipline, including
answers to the Queries as to the state of the Society, and each is to appoint
four or more of its members to attend with the reports and represent it
therein.

3d.--MONTHLY MEETINGS are composed of the members of one or more
meetings for worship or Preparative meetings. These, with the Executive
Meetings, are the executive bodies of the Society in all matters pertaining to
its work or discipline, among its members. They are to fulfill the
instructions of superior meetings in matters wherein they have authority, and
maintain the established order of the general body among the members within
their respective limits, each being charged with the full authority and
oversight over its own members, subject to the order adopted by the Yearly
Meeting.

* * *

4th.--EXECUTIVE MEETINGS are composed of the members of one or more
Meetings for Worship or Preparative Meetings, and have the authority and
general constitution of Monthly Meetings.

These meetings are to be held once in three months, at suitable times
preceding the Quarterly Meeting to which they are to report.

34:

All the meetings for business and discipline are to keep careful record
of their proceedings, the minutes being read and approved in the meeting in
which the business is transacted. All certificates, minutes, or other
writings issued by authority of these meetings, should be signed by their
clerks on their behalf.

p. 36:

Each Monthly and Executive Meeting is once in three years, or oftener if
necessary, to appoint a Friend to keep a record of certificates of marriage,
and of removals, both issued and received; also, to record births and deaths
of members, and of all burials in our grounds. The above records should be
made in books suitable for the purpose.

* *

No Quarterly Meeting is to be set up or discontinued except by the
Yearly Meeting; mno Monthly or Executive Meeting, except by a Quarterly
Meeting; no Preparative Meeting, or Meeting for Worship, except by a Monthly
or Executive Meeting.

p. 59:

BIRTHS, DEATHS AND FUNERALS.

Each Monthly and Executive Meeting is annually to appoint a committee to
collect an account of the births and deaths within its membership, which is to
be handed to the Recorder for record; also to have charge of the meeting's
burial grounds, and see that they are properly inclosed and kept in decent
order.
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Pp. 67-68:

PROPERTY AND CASH FUND.

QUARTERLY, Monthly and Executive Meetings are directed to make timely
and careful inspection into the situation of the titles of meeting houses,
burial grounds, and other estates which have been vested in trustees, for the
use and benefit of said meetings, so that, 1f it should appear needful, upon
the death of any such trustees, or from other cause, due and seasonable care
may be taken to appoint others to the trust, that future difficulties and the
risk of being deprived of such estates may be avoided.

And it is further directed that Quarterly, Monthly and Executive
Meetings respectively, as the case may require, keep exact records of all such
trusts and conveyances; also that a clear and regular account be kept by each
respective meeting, of the place where and the person with whom its papers,
minutes, and records, belonging to our religious society, are, from time to
time deposited, due care being taken to lodge them with suitable members.

THE BOOK OF DISCIPLINE OF THE RELIGIOUS SOCIETY OF FRIENDS, ILLINOIS YEARLY
MEETING (1927)

pp. 67-68:

ESTABLISHMENT AND RELATION OF MEETINGS

Meetings and their relation to one another are as follows: first,
Monthly (meeting once a month), or Executive Meetings, in which membership is
recorded and which report to Quarterly (sitting four times a year) or Half-
Yearly Meetings [Monthly Meetings may be sub-divided into Prepardtive
Meetings, comprising the members of a particular Meeting for Worship, and
certain business may be referred to them if this course seems best adapted for
effective work]l; second, Quarterly and Half-Yearly Meetings, consisting of one
or more Monthly Meetings, which report to the Yearly Meeting (sitting
annually); third, the Yearly Meeting, comprising all the above Meetings.

pp. 72-73:

DISCONTINUANCE OF MEETINGS

If it becomes desirable, in the judgment of the constituent members of
any meeting, to discontinue it, or to unite with another, the request should
be laid before the meeting to which it reports. The request should be
considered and, if approved, a committee should be appointed to assist in
making necessary business arrangements, and in the case of the closing of a
Monthly Meeting, to arrange for the proper transfer of individual memberships
to another meeting. Information of such action should be forwarded promptly
through the proper channels to the Yearly Meeting. For example:

A Preparative Meeting should not be discontinued, nor suspended, without
first consulting the Monthly Meeting of which it forms a part; a Monthly
Meeting should, in like manner, obtain the approval of the Quarterly Meeting,
and a Quarterly Meeting should refer a similar request to the Yearly Meeting.

For the proper disposition of meeting property when a meeting is
discontinued, see section Reversion of Property, page 108.
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PP. 75-76:

THE MONTHLY MEETING
FUNCTIONS

The Monthly Meeting is the fundamental working unit of the Society. It
receives and records members, extends spiritual care and, if necessary,
material aid to its membership. It provides for the oversight of marriages
and funerals; for treating, in a spirit of restoring love, with those who fail
to live in accordance with our principles and testimonies; for removing names
from the membership list, if this course seems necessary; for the collection
of funds required to carry on the work of the meetings, and for holding titles
to property and the suitable administration of trust funds. The concern of
any member for extending the work of the Society of Friends into any new
field, or for taking up specific work under the care of a particular meeting,
may be suitably introduced into a Monthly Meeting. A Monthly Meeting is free
to undertake any work and to assume any function consistent with our
profession, and not specifically referred to some other meeting.

Pp. 77-78:

ORGANIZATION

Each Monthly Meeting shall annually name a suitable person to serve the
meeting as Clerk. The duty of the clerk shall be to conduct all business
sessions of the meeting, to see that a full and correct record of all
proceedings is kept, and to carry out the instructions of the meeting on all
matters pertaining to the complete accomplishment of its business.

* * *

One or more Recorders shall be appointed to keep a record of membership
and transfers thereof, births, marriages and deaths, according to the forms
furnished by the Representative or Executive Committee of the Yearly Meeting.

p. 105:

MARRIAGE PROCEDURE
Report of Committee of Oversight

The Committee of Oversight shall report to the next Monthly Meeting
whether the advice concerning good order and moderation has been observed,
that the duplicate marriage certificate, or if a duplicate has not been made,
the certificate itself, has been delivered to the Recorder of the Monthly
Meeting, that the legal requirements have been complied with and the name
assumed by the wife.

pp. 107-110:

MEETING TRUSTS AND PROPERTY TITLES

Yearly, Quarterly, Monthly and Preparative Meetings are advised to
require annual reports of the income and disbursements of all trusts and of
the investments of the principal thereof, including the status of titles of
meeting properties and burial grounds vested in the trustees who are to keep
in their records accurate statements of the terms of the trusts held by them
for the benefit of the meeting or of the Society at large.

Business meetings are cautioned to see that timely care is taken for the
renewal of trusts. ¥ * *

REVERSION OF PROPERTY

If a Preparative Meeting ceases to exist, all its property shall be
transferred and conveyed to the Monthly Meeting of which it is a part. 1If a
Monthly Meeting ceases to exist, without merging or consolidating with another
Monthly Meeting, all its property shall be transferred and conveyed to the
Quarterly Meeting of which it is a part. If a Quarterly Meeting ceases to
exist, without merging or consolidating with another Quarterly Meeting, all
its property shall be transferred and conveyed to the Yearly Meeting of which
it is a part. If two Monthly Meetings, or if two Quarterly Meetings, merge or
consolidate, all the property of both shall be held by the merged meeting.
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Such transfer and conveyance shall be authorized by an appropriate minute,
duly recorded, and the assignment, transfer and deed of conveyance shall be
executed and delivered by such meetings before such meetings shall be formally
laid down or disbanded, or, in case of merged or consolidated meetings, at the
time thereof. 1In the event that such action is not taken by such meetings
before they are laid down, merged or consolidated, the Monthly Meeting, the
Quarterly Meeting or the Yearly Meeting entitled to receive any such property
shall be the equitable owner thereof, -and shall be entitled forthwith to
require the assignment or conveyance of the legal title thereto, to be held by
such Monthly, Quarterly or Yearly Meeting under and upon the same trusts as
the property has been theretofore held, if it is practicable that such trusts
be carried out; otherwise, upon trusts similar thereto as the successor
meeting may determine. No meeting property shall be distributed or
partitioned among the individual members of a meeting.

All moneys invested in the properties referred to having been
contributed for the purpose of maintaining meetings and/or burial grounds
under the care of Friends, a moral obligation is laid upon us to see that this
purpose is served, even though particular meetings may no longer exist. Upon
the meetings receiving such property the obligation rests to receive and
provide care for burial grounds conveyed to them.

* * *
MEETING RECORDS

All meetings for business should keep full and correct records of their
transactions in convenient form for reference. An accurate record of the
membership of each Monthly Meeting should be kept which should include all
births, marriages, removals and deaths occurring among the members. For these
purposes, the meeting should furnish suitable books and provide proper places
in which to preserve them.
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INDIANA YEARLY MEE
Discipline of The Society of Friends of Indiana Yearly Meeting (1838)
p. 19:

BIRTHS AND DEATHS

As great inconvenience may arise from a want of due attention to keeping
a regular record of births and deaths, it is enjoined upon each Monthly
meeting, to appoint a careful Friend, whose duty it shall be, to keep, in a
book provided at the expense of the Monthly meeting, for the purpose, a record
of all births and deaths of members, which occur within their respective
limits, or which shall be offered to him for that purpose. But should the
birth have occurred out of the limits of the meeting within which it may be
desired to record it, an explanatory note should be inserted in the record.
And in order to engage the attention of Monthly meetings more closely to this
subject, it is further enjoined, that committees be appointed annually to
examine the records, and to extend such care as may appear necessary to effect
the object.

PP. 23-24:

CERTIFICATES.

Monthly meetings are to take due care, that certificates of removal be
seasonably forwarded, by suitable conveyances, to the Monthly meetings to
which they are directed; they being the exclusive property of such meetings.

pp. 31-33:

DISCIPLINE AND MEETINGS FOR DISCIPLINE

The connexion and subordination of our Meetings for discipline are thus:
Preparative Meetings are accountable to the Monthly; Monthly to the Quarterly;
and Quarterly to the Yearly Meeting; so that if the Yearly Meeting be at any
time dissatisfied with the proceedings of any inferior meeting; or a Quarterly
Meeting, with the proceedings of either of its Monthly Meetings; or a Monthly
Meeting with the proceedings of either of its Preparative Meetings: such
meetings ought, with readiness and meekness, to render accounts thereof when
required; and correct or expunge any of the minutes, according to the
direction of the superior meeting.

No Quarterly Meeting should be set up, or laid down, without the comnsent
of the Yearly Meeting; no Monthly Meeting without the consent of the Quarterly
Meeting; nor any preparative or other meeting for business or worship, until
application to the Monthly Meeting be first made; and, when there approved,
the consent of the Quarterly Meeting be also obtained. Also, no meeting for
worship, intended to consist of Friends belonging to two or more Monthly
Meetings, shall be established, until the proposal be offered to, and approved
by, those Monthly Meetings, and the consent of their respective Quarterly
Meeting or meetings be obtained; .

It is directed that a book be provided by every Monthly and Quarterly
Meeting, and fair records kept therein, of their proceedings. Monthly
Meetings, particularly, are advised to attend to, and finish all such business
with care and despatch, that it may, at no time, suffer by improper delay: and
if any case under consideration, prove too weighty or difficult for them to
determine, they should apply to their respective Quarterly Meetings for
assistance; or, if the circumstances be such as to require it, refer it
thereto by minute.

It is the conclusion of the Yearly Meeting, as a general rule in all
cases, that where any monthly or Quarterly meeting has occasion for, and
requests copies of any papers, minutes or records of another monthly or
Quarterly meeting, the same should be accordingly granted.
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Pp. 34-35:

As the use and design of Preparative Meetings are, in general, to digest
and prepare business as occasion may require, which may be proper to be laid
before Monthly Meetings; Friends ought to be careful therein, not to occasion
unnecessary delays, or undertake to decide on any business which properly
belongs to Monthly Meetings; and when it is concluded to carry any cases
forward, they should be entered in writing, and some suitable Friend or
Friends named, to produce them to the Monthly Meeting; proper notes whereof
should be carefully preserved by clerks of Preparative Meetings.

pPp. 46-47:

MEETING HOUSES

Quarterly and Monthly Meetings are directed to make timely and careful
inspection into the situation of the titles of meeting houses, and burial
grounds; and other estates which have been vested in trustees, and by them
held for the use and benefit of the society at large, or of any of those
meetings; so that if it should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint some
others to the trust, that future difficulties, and the risk of being deprived
of such estates may be avoided. And it is further directed, that Quarterly
and Monthly Meetings respectively, as the case may require, keep exact records
of all such trusts and conveyances, and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons with
whom, the papers, minutes, and records belonging to our religious society, are
from time to time deposited; wherein due care should be taken to lodge them
with suitable Friends.
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Discipline of the Society of Friends, of Indiana Yearly Meeting [Orthodox,
Gurneyite] (1854)

p. 31:

BIRTHS AND DEATHS

As great inconvenience may arise from a want of due attention to keeping
a regular record of births and deaths, it is enjoined upon each Monthly
meeting, to appoint a careful Friend, whose duty it shall be, to keep, in a
book provided at the expense of the Monthly meeting, for the purpose, a record
of all births and deaths of members, which occur within their respective
limits, or which shall be offered to him for that purpose. But should the
birth have occurred out of the limits of the meeting within which it may be
desired to record it, an explanatory note should be inserted in the record.
And in order to engage the attention of Monthly meetings more closely to this
subject, it is further enjoined, that committees be appointed annually, to
examine the records, and to extend such care as may appear necessary to effect
the object.

p. 33:

CERTIFICATES.

. . . all certificates of removal, brought by any Friends intending to
become residents, shall be lodged in the Monthly meeting, where the same are
accepted; and every meeting shall keep a record of all certificates which it
may give forth.

pp. 43-44:

DISCIPLINE AND MEETINGS FOR DISCIPLINE.

The connection and subordination of our Meetings for Discipline are
thus: Preparative meetings are accountable to the Monthly; Monthly to the
Quarterly; and Quarterly to the Yearly Meeting; so that if the Yearly Meeting
be at any time dissatisfied with the proceedings of any inferior meeting: or a
Quarterly meeting, with the proceedings of any of its Monthly meetings; or a
Monthly meeting with the proceedings of any of its Preparative meetings; such
meetings ought, with readiness and meekness, to render accounts thereof when
required; and correct or expunge any of their minutes, according to the
direction of the superior meeting.

No Quarterly meeting should be set up or laid down, without the consent
of the Yearly Meeting; no Monthly meeting without the consent of the Quarterly
meeting; mor any Preparative or other meeting for business or worship, until
application to the Monthly meeting be first made; and when there approved, the
consent of the Quarterly meeting be also obtained. Also, no meeting for
worship, intended to consist of Friends belonging to two or more Monthly
meetings, shall be established, until the proposal be offered to, and approved
by, those Monthly meetings, and the consent of their respective Quarterly
meeting or meetings be obtained; .

It is directed that a book be prov1ded by every Monthly and Quarterly
meeting, and fair records kept therein of their proceedings. Monthly
meetings, particularly, are advised to attend to, and finish all business with
care and dispatch, that it may, at no time suffer by improper delay; and if
any case under consideration, prove too weighty or difficult for them to
determine, they should apply to their respective Quarterly meetings for
assistance; or, if the circumstances be such as to require it, refer it
thereto by minute.

It is the conclusion of the Yearly Meeting, as a general rule in all
cases, that where any Monthly or Quarterly meeting has occasion for, and
requests copies of any papers, minutes, or records of another Monthly or
Quarterly meeting, the same should be accordingly granted.
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PP. 56-57:

MEETING HOUSES.

Quarterly and Monthly meetings are directed to make timely and careful
inspection into the situation of the titles of meeting houses, and burial
grounds; and other estates which have been vested in trustees, and by them
held for the use and benefit of the Society at large, or of any of those
meetings; so that if it should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint some
others to the trust; that future difficulties, and the risk of being deprived
of such estates may be avoided. And it is further directed that Quarterly and
Monthly Meetings respectively, as the case may require, keep exact records of
all such trusts and conveyances, and see that the same be duly recorded in the
County Record, as required by law; and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons with
whom, the papers, minutes, and records belonging to our religious Society, are
from time to time deposited; and due care should be taken to lodge them with
suitable Friends.

p. 93:

TESTIMONIES OF DENTIAL AND ACKNOWLEDGMENT.

In all cases when a Monthly meeting apprehends itself under a necessity
to disown a member, it is the desire of the Yearly Meeting, that such member,
if his or her situation will admit of it, should be previously informed
thereof; and when a testimony of disownment is issued against such individual,
a copy thereof should be retained on the minutes of the Monthly Meeting, and
one offered to the party testified against.

Discipline of the Society of Friends, of Indiana Yearly Meeting [Orthodox,
Gurneyite] (1864)

p. 84:

TESTIMONIES OF DENIAL AND ACKNOWLEDGMENT.

In all cases when a Monthly Meeting apprehends itself under a necessity
to disown a member, such member, if his or her situation will admit of it,
should be previously informed thereof; and when a testimony of disownment is
issued against such individual, a copy thereof should be retained on the
minutes of the Monthly Meeting, and one offered to the party testified
against.

pp. 87-89:

MEETINGS FOR DISCIPLINE.

The connection and subordination of our Meetings for Discipline are
thus: Preparative Meetings are accountable to the Monthly; Monthly to the
Quarterly; and Quarterly to the Yearly Meeting; so that if the Yearly Meeting
be at any time dissatisfied with the proceedings of any inferior meeting: or a
Quarterly Meeting, with the proceedings of any of its Monthly Meetings; or a
Monthly Meeting with the proceedings of any of its Preparative Meetings; such
meetings ought, with readiness and meekness, to render accounts thereof when
required; and correct or expunge any of their minutes, according to the
direction of the superior meeting.

* * *

No Quarterly Meeting should be set up or laid down, without the consent
of the Yearly Meeting; no Monthly Meeting without the consent of the Quarterly
Meeting; nor any Preparative or other meeting for business, until application
to the Monthly Meeting be first made; and when there approved, the consent of
the Quarterly Meeting be also obtained. Also, no Meeting for Worship,
intended to consist of Friends belonging to two or more Monthly Meetings,
shall be established, until the proposal be offered to, and approved by, those
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Monthly Meetings, and the consent of their respective Quarterly Meeting or
Meetings be obtained; . . .

It is directed that a book be provided by every Monthly and Quarterly
Meeting, and fair records kept therein of their proceedings. Monthly
Meetings, particularly, are advised to attend to, and finish all business with
care and dispatch, that it may, at no time suffer by improper delay; and if
any case under consideration, prove too weighty or difficult for them to
determine, they should apply to their respective Quarterly Meetings for
assistance; or, if the circumstances be such as to require it, refer it
thereto by minute.

In all cases, where any Monthly or Quarterly Meeting has occasion for,
and requests copies of any papers, minutes, or records of another Monthly or
Quarterly Meeting, the same should be accordingly granted.

p. 121:

MEETING HOUSES.

Quarterly and Monthly Meetings are directed to make timely and careful
inspection into the situation of the titles of meeting houses, and burial
grounds; and other estates which have been vested in trustees, and by them
held for the use and benefit of the Society at large, or of any of those
meetings; so that if it should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint some
others to the trust; that future difficulties, and the risk of being deprived
of such estates may be avoided. And it is further directed that Quarterly and
Monthly Meetings respectively, as the case may require, keep exact records of
all such trusts and conveyances, and see that the same be duly recorded in the
County Record, as required by law; and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons with
whom, the papers, minutes, and records belonging to our religious Society, are
from time to time deposited; and due care should be taken to lodge them with
suitable Friends.

pp. 134-135:

BIRTHS AND DEATHS

As great inconvenience may arise from a want of due attention to keeping
a regular record of births and deaths, it is enjoined upon each Monthly
Meeting, to appoint a careful Friend, whose duty it shall be, to keep, in a
book provided at the expense of the Monthly Meeting, for the purpose, a record
of all births and deaths of members, which occur within their respective
limits, or which shall be offered to him for that purpose. But should the
birth have occurred out of the limits of the meeting within which it may be
desired to record it, an explanatory note should be inserted in the record.
And in order to engage the attention of Monthly Meetings more closely to this
subject, it is further enjoined, that committees be appointed annually, to
examine the records, and to extend such care as may appear necessary to effect
the object.

pp. 136-137:

REMOVALS
All certificates of removal, brought by any Friends intending to become
residents, shall be lodged in the Monthly Meeting, where the same are

accepted; and every meeting shall keep a record of all certificates which it
may give forth.
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Discipline of the Society of Friends, of Indiana Yearly Meeting [Orthodox]
(1878, reprinted 1892)

pP. __:

TESTIMONIES OF DENIAL AND ACKNOWLEDGMENT.

In all cases when a Monthly Meeting apprehends itself under a necessity
to disown a member, such member, if his or her situation will admit of it,
should be previously informed thereof; and when a testimony of disownment is
issued against such individual, a copy thereof should be retained on the
minutes of the Monthly Meeting, and one offered to the party testified
against.

pp. 73-75:

MEETINGS FOR DISCIPLINE,
AND RULES CONCERNING THEM.

The connection and subordination of our Meetings for Discipline are
thus: Preparative Meetings are accountable to the Monthly; Monthly to the
Quarterly; and Quarterly to the Yearly Meeting; so that if the Yearly Meeting
be at any time dissatisfied with the proceedings of any inferior meeting: or a
Quarterly Meeting, with the proceedings of any of its Monthly Meetings; or a
Monthly Meeting with the proceedings of any of its Preparative Meetings; such
meetings ought, with readiness and meekness, to render accounts thereof when
required; and correct or expunge any of their minutes, according to the
direction of the superior meeting.

No Quarterly Meeting should be set up or laid down, without the consent
of the Yearly Meeting; no Monthly Meeting without the comsent of the Quarterly
Meeting; nor any Preparative or other meeting for business, until application
to the Monthly Meeting be first made; and when there approved, the consent of
the Quarterly Meeting be also obtained. Also, no Meeting for Worship,
intended to consist of Friends belonging to two or more Monthly Meetings,
shall be established, until the proposal be offered to, and approved by, those
Monthly Meetings, and the consent of their respective Quarterly Meeting or
Meetings be obtained; . . .

It is directed that a book be provided by every Monthly and Quarterly
Meeting, and fair records kept therein of their proceedings. Monthly
Meetings, particularly, are advised to attend to, and finish all business with
care and dispatch, that it may, at no time suffer by improper delay; and if
any case under consideration, prove too weighty or difficult for them to
determine, they should apply to their respective Quarterly Meetings for
assistance; or, if the circumstances be such as to require it, refer it
thereto by minute.

In all cases, where any Monthly or Quarterly Meeting has occasion for,
and requests copies of any papers, minutes, or records of another Monthly or
Quarterly Meeting, the same should be accordingly granted.

p- 86:

REMOVALS

All certificates of removal, brought by any Friends intending to become
residents, shall be lodged in the Monthly Meeting, where the same are
accepted; and every meeting shall keep a record of all certificates which it
may give forth.

p- 124:

MEETING HOUSES.

Quarterly and Monthly Meetings are directed to make timely and careful
inspection into the situation of the titles of meeting houses, and burial
grounds; and other estates which have been vested in trustees, and by them
held for the use and benefit of the Society at large, or of any of those
meetings; so that if it should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint some
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others to the trust; that future difficulties, and the risk of being deprived
of such estates may be avoided. And it is further directed that Quarterly and
Monthly Meetings respectively, as the case may require, keep exact records of
all such trusts and conveyances, and see that the same be duly recorded in the
County Record, as required by law; and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons with
whom, the papers, minutes, and records belonging to our religious Society, are
from time to time deposited; and due care should be taken to lodge them with
suitable Friends.

PP

BIRTHS AND DEATHS

As great inconvenience may arise from a want of due attention to keeping
a regular record of births and deaths, it is enjoined upon each Monthly
Meeting, to appoint a careful Friend, whose duty it shall be, to keep, in a
book provided at the expense of the Monthly Meeting, for the purpose, a record
of all births and deaths of members, which occur within their respective
limits, or which shall be offered to him for that purpose. But should the
birth have occurred out of the limits of the meeting within which it may be
desired to record it, an explanatory note should be inserted in the record.
And in order to engage the attention of Monthly Meetings more closely to this
subject, it is further enjoined, that committees be appointed annually, to
examine the records, and to extend such care as may appear necessary to effect
the object.

Discipline of Indiana Yearly Meeting of Friends [FUM], Being the Constitution
and Discipline of the American Yearly Meetings of Friends {1930: Five Years
Meeting of Friends in America} with the Additions Adopted by Indiana Yearly
Meeting (1904, revised 1915, revised 1930)

1904 & 1915@pp. 75-76; 1930@45-46:

CHAPTER 1V.
MEETING FOR BUSINESS.--CLERKS.

The clerk, or presiding officer, of a business meeting has the care of
its business, which he lays before it for consideration and determines what
conclusion the meeting reaches. . . . The clerk shall keep a faithful record
of the proceedings of the meeting, and he shall furnish copies of necessary
portions of such records to persons authorized, under the appointment of the
same or any superior meeting, to ask for them. He shall sign on the meeting's
behalf all official documents put forth by it.

1904 & 1915@p. 76-78; 1930@p. 46:

CHAPTER V.
SECTION 1.--MONTHLY MEETINGS.
1. A Monthly Meeting is a regular organization of one or more

congregations, and consists of all those persons who are entitled to be
recorded upon its list of members. It is charged with the government of the
body, according to the Constitution and Discipline, and has authority to
receive and dismiss members; to discipline offenders; to grant appeals; to
consider and act upon all questions affecting the membership; to hold and
administer real estate and other property for the use of the Church; and to
adopt and carry out measures for the improvement of the spiritual interests of
the body. It meets monthly for the transaction of business; once in three
months it reports, in an abstract of its minutes, such business as should be
laid before the Quarterly Meeting of which it forms a part and to which it is
subordinate, and to attend which it may appoint two or more representatives.
* *

SECTION 2.--CLERK.

The clerk of a Monthly Meeting shall be appointed by the meeting on the
nomination of a committee named for the purpose. He shall forward to the
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Quarterly Meeting such business as requires its attention, and such abstracts
of the minutes of the Monthly Meeting as may be necessary. He shall keep (in
a book printed for the purpose and provided by the Yearly Meeting) a correct
record of the membership, including all births, marriages, deaths and
transfers, and he shall annually furnish the Quarterly Meeting such
statistical information as the Yearly Meeting may direct, including the
recording, deaths and transfers of ministers. Where found desirable, a
recorder may be appointed to assist the clerk in keeping these records.

1904 & 1915@p. 79; 1930@pp. 48-49:

SECTION 7.--THE BOARD OF TRUSTEES.

Each Monthly Meeting shall appoint three or more of its members to serve
as a Board of Trustees. It shall be the duty of the trustees to hold and
manage all real estate and personal property belonging to the meeting, to keep
all deeds legally recorded, to guard all property from injury or improper use,
to preserve all important records and documents, and to make an annual report
to the Monthly Meeting. Where Monthly Meetings are incorporated under State
laws their property will necessarily be held and administered in accordance
therewith.

1904 & 1915@p. 88; 1930@p. 57:

CHAPTER IX.
QUARTERLY MEETINGS.

2. The Quarterly Meeting has the power to establish, divide or
discontinue a Monthly Meeting, or to unite two or more Monthly Meetings.

1904 & 1915@p. 93; 1930@p. 61:

CHAPTER X.

SECTION 1--YEARLY MEETINGS.

13. When a meeting is discontinued, the property belonging to said meeting
shall be vested in the Yearly Meeting, to be held in trust for some specific
purpose, or to be used for the advancement of the general work of the Yearly
Meeting, as that body may determine. All funds held by such discontinued
meeting shall be administered in accordance with the directions of the
original donors.

PART III -- RULES OF DISCIPLINE
1904 & 1915@p. 105; 1930@p. 72:

CHAPTER I
SECTION 2.--RECEPTION BY CERTIFICATE

3. The acceptance and the issuing of all certificates shall be recorded
on the minutes of the Monthly Meetings, and the list of members corrected
accordingly.

Faith and Practice of Indiana Yearly Meeting of the Religious Society of
Friends (Book of Discipline) [Orthodox/Gurneyite] (1950)

MONTHLY MEETING
Organization and Functions

PP. 48-49:

1. Duties and Responsibilities A Monthly Meeting is a regular
organization of one or more congregations, and consists of all persons who are
recorded upon its list of members. It is charged with the administration of
the affairs of the Meeting, and has authority to receive, transfer, and
dismiss members; to deal with offenders, to grant appeals, to consider and act
upon all questions affecting the membership; to hold and administer real
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estate and other property for the use of the Meeting, and to adopt and carry
out measures for the improvement of the spiritual interests of the body.
* kK

4. Appointment of Officers The Monthly Meeting should appoint a Clerk
and an Assistant Clerk, except that in a small Meeting one clerk may be
sufficient. It shall be the duty of the clerk to see that the business is
properly presented to the Meeting for its consideration, to announce decisions
when made, and to sign documents on behalf of the Monthly Meeting. The
assistant clerk shall keep an accurate set of minutes showing all matters
brought to the attention of the Meeting and the actions taken. These shall be
kept in permanent form in a minute book after they have been approved by the
Meeting. The minutes of each Meeting must be signed by the clerk and dated
correctly. The assistant clerk may also act as Correspondent and as Recorder
for the Meeting. The recorder shall keep a correct record of all matters
pertaining to membership, such as births, marriages, and deaths; members
joining by application, transfers of associate members to active membership,
and transfers of members to and from other Meeting and denominations.

P. 52:

3. Records Monthly Meeting records should be kept in a book of a form
which has been approved by the Yearly Meeting. Minute books and records
should be carefully preserved, and wherever conditions permit, should be
placed in a central fireproof vault.

p. 63:

RECEPTION AND TRANSFER BY CERTIFICATE OR LETTER

4, Records The acceptance and issuance of all certificates and letter
shall be recorded in the minutes of the Monthly Meeting, and the list of
members shall be changed accordingly. Removal certificates for ministers
shall include a statement of their position.

p. 69:

QUARTERLY MEETING
Relation to Monthly Meetings

1. Power A Quarterly Meeting has power to establish, discontinue, or
divide a Monthly Meeting, or to unite two or more Monthly Meeting.

2. Supervision A Quarterly Meeting has supervision over the Monthly
Meetings. It may review their proceedings and examine the records thereof, so
that any irregularities in proceedings may be corrected by the Monthly
Meeting. It shall receive appeals from Monthly Meetings and decide upon them,
and shall grant appeals from its own decisions to the Yearly Meeting.

p. 78:

Miscellaneous

1. Property of Discontinued Meetings When a Meeting is discontinued,
the physical property and investments belonging to said Meeting shall be
vested in the Yearly Meeting, except when otherwise determined by deed or
other legal restriction. Such property is to be held for some specific
purpose, or used for the advancement of the general work of the Yearly
Meeting, as that body may determine. All funds held from such discontinued
Meetings shall be administered as far as possible in accordance with the
directions of the original donors. A Meeting is not to be considered as
discontinued if it unites as an organized group with another Friends Meeting.
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Faith and Practice of Indiana Yearly Meeting of the Religious Society of
Friends (Book of Discipline) (1971, 1976)

p. 50

Records The acceptance and issuance of all certificates and letters shall be
recorded in the minutes of the Monthly Meeting, and the list of members shall
be changed accordingly. Transfer certificates for recorded ministers shall
include a statement of their recording.

pP. 53-54:

THE MONTHLY MEETING
Organization and Functions
Duties and Respomnsibilities A Monthly Meeting is a regular organization of
one or more congregations and consists of all persons who are recorded upon
its list of members. It is charged with the administration of the affairs of
the Meeting and has authority to receive, transfer and dismiss members; to
deal with offenders; to grant appeals; to consider and act upon all questions
affecting the membership; to hold and administer real estate and other
property for the use of the Meeting; and to carry out programs for the
improvement of the spiritual interest of the Meeting.

* k& ok

3. Organization A Monthly Meeting is organized for the transaction of
business when it has been established and has appointed a clerk, or clerks, to
present its business and record its action.

4. Officers A Monthly Meeting shall appoint Clerks as needed, such as:
Presiding, Recording, etc.

It shall be the duty of the Presiding Clerks to see that the business is
properly presented to the Meeting for its consideration, to announce decisions
when made, to make certain that all actions are properly recorded and to sign
documents on behalf of the Monthly Meeting. The Recording Clerk shall keep an
accurate set of minutes showing all matters brought to the attention of the
Meeting and the action taken. These minutes shall be keep in permanent form
in a Minute Book. They will become the permanent record of the Meeting when
they have been approved and signed by the Clerks and properly dated.

The Recording Clerk may serve as the Statistical Secretary and
Correspondent for the Meeting if the size of the Meeting does not warrant
separate appointments for these services.

The Statistical Secretary shall keep an accurate record of all matters
pertaining to the membership, such as births, marriages and deaths; member
received by application, by transfer from Junior membership to active
membership; and transfers of membership to or from other Meetings or
denominations.

5. Records Monthly Meeting minute books and valuable papers shall be
carefully preserved and, wherever conditions permit, shall be placed in a
fireproof safe or vault. The Yearly Meeting "urges" the Monthly Meeting to
send all record books and valuable papers to the Yearly Meeting Custodian of
the Vault, when there is no longer an immediate need for them. This would
include the deeds and abstracts to property, as well as membership records and
minutes.

p. 60-61:

11. Trustees Trustees shall be appointed by the Monthly Meeting in
accord with the laws of the State in which it is located. Unless otherwise
restricted, they shall appoint three or more Trustees for a period of three
years each; one-third of the appointments shall be replaced each year.

The Trustees shall have the responsibility for the real estate, trust
funds and other properties of the Meeting. In all matters affecting the
Meeting the Trustees shall act only in accordance with the expressed will and
decisions of the Meeting.
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pp. 62-63:

18. New Meetings Concerns to initiate new meetings may come from
interested friends in new areas, established Monthly Meetings or from surveys
conducted by the Commission itself. The responsibility to establish new
Monthly Meetings shall be carried out by the Yearly Meeting Commission on
Evangelism and Outreach.

The Commission shall give consideration to such concerns by making
appropriate studies of the proposed meeting's feasibility and giving prayerful
attention to knowing God's will in each case. When it is determined that a
new meeting should be initiated, the Commission shall prepare a project plan
and present it to the Administrative Council for its consideration. Upon the
approval of the Administrative Council of Yearly Meeting, the Commission shall
take appropriate action to develop a new Monthly Meeting.

When the Meeting to be established is composed of members of two or more
Monthly Meetings, the consent of each shall be obtained.

p. 63:

20. Meetings Discontinued When a meeting in decline has ceased to hold
regular services for worship or decides that it should be discontinued, the
remaining members may confer with the Yearly Meeting Commission on Evangelism
and Outreach who shall give careful and prayerful study to the proposed
discontinuance. The Commission shall prepare a report and a recommendation
for discontinuance or other appropriate action and submit it to the
Administrative Council. Upon the approval of the Council, the Commission
shall become the administrator of the meeting and its properties if the
meeting concurs. It shall assist in the transfer of the remaining
memberships, direct the completion of financial responsibilities, take custody
of all official records and legal documents and recommend appropriate
disposition of all real properties, referring legal actions to the Yearly
Meeting trustees. All remaining funds, investments and proceeds from the sale
of property held by the discontinued meeting shall be designated for use by
the Yearly Meeting Commission on Evangelism and Outreach.

p. 82:

4, Trustees The Yearly Meeting shall appoint Trustees in accordance
with the laws of the State in which it is located. They shall exercise due
care to observe the requirements of the States in the administration of their
trust.

The Trustees shall be the legal representatives of the Yearly Meeting in
the administration of the Yearly Meeting properties and in making financial
investments and other arrangements.

The Trustees shall hold title to real estate and personal property of
the Yearly Meeting. They shall invest the funds or other personal property of
the Yearly Meeting whether received by bequest, donation or otherwise and
administer same according to the direction of the Yearly Meeting and
conditions prescribed by the donors. Bequests, undesignated funds, wills,
gifts, etc. received by the Yearly Meeting shall be reported to the
Administrative Council for directions as to their use. They shall make such
appointments to committees as shall be necessary in the performance of their
duties.

p. 84:

8. Administrative Council The Administrative Council shall be the
decision-making body when the Yearly Meeting is not in session. Its members
shall be the Presiding Clerk, the Assistant Presiding Clerk, the Recording
Clerk, the Treasurer, the Chairman of each Commission, the Chairman of the
Personnel Committee, two representatives (the Presiding Clerk and one
Representative from and appointed by each Regional Meeting), the General
Superintendent, the President of the United Society of Friends Women and the
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President of QUAKER MEN. The Departmental workers shall attend the sessions
of the Council.

The officers of the Council shall be the Clerks of the Yearly Meeting,
and it shall meet bi-monthly between the sessions of the Yearly Meeting. An
Executive Committee shall be appointed to facilitate the business of the
Council and shall meet as needed.
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IOWA YEARLY
Discipline of the Society of Friends of Iowa Yearly Meeting (1865)
Pp. 44-45:

MEETINGS FOR DISCIPLINE.

The connection and subordination of our meetings for discipline are as
follows, viz: Preparative Meetings are accountable to the Monthly, Monthly to
the Quarterly, and Quarterly to the Yearly Meeting. If any superior meeting
be at any time dissatisfied with the proceedings of any inferior meeting, such
subordinate meeting should with cheerful submission render an account thereof
when required, or correct or expunge any of its minutes, according to the
direction of a superior meeting, or a committee thereof.

No Quarterly meeting should be set up or laid down, without the consent
of the Yearly Meeting, no Monthly without the consent of the Quarterly
Meeting, and no Preparative or meeting for worship without the unity of the
Monthly Meeting. . . .

* k%

Every Quarterly, Monthly and Preparative Meeting, should keep a fair
record of its proceedings, and endeavor to finish all business which shall
come before it without unnecessary delay, and clerks should sign the minutes
of each meeting or books of record.

p. 79:

BIRTHS AND DEATHS.

A Recorder of Births and Deaths should be appointed in each Monthly Meeting;
and committees of men and women should be appointed annually to assist the
Recorder in collecting statistics of Births and Deaths, and extend such care
as may appear necessary.

p. 81:

CERTIFICATES OF REMOVAL.
Every meeting should keéep an account of all certificates which it
issues, entering the names upon its minutes.

Discipline of Iowa Yearly Meeting of the Society of Friends (1876)
pp. 37-38:

MEETINGS FOR DISCIPLINE.

The connection and subordination of our meetings for discipline are as
follows, viz: Preparative Meetings are accountable to Monthly Meetings,
Monthly to Quarterly, and Quarterly to the Yearly Meeting. 'If any superior
meeting be at any time dissatisfied with the proceedings of any of its
subordinate meetings, such subordinate meeting should, with cheerful
submission render an account thereof when required, and correct or expunge any
of its minutes, according to the direction of a superior meeting, or a
committee thereof.

No Quarterly meeting can be set up, or laid down, without the consent of
the Yearly Meeting, no Monthly without the consent of the Quarterly Meeting,
and no Preparative or Meeting for Worship without the unity of the Monthly
Meeting. . . .

All our meetings for business are required to keep a fair record of
their proceedings, and endeavor to finish all business which shall come before
them without unnecessary delay, and clerks should sign the minutes of each
meeting.
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PP. 91-92:

RECORD OF MEMBERSHIP.

A recorder should be appointed by each Monthly Meeting to keep a record
of our membership; and a committee should be appointed annually to assist the
recorder in collecting statistics, and to see that the record is kept up in
good order.

* Kk %

The following form for the record is proposed, being simple and

explicit. Monthly Meetings will procure suitable books for the purpose.
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Discipline of Iowa Yearly Meeting of the Society of Friemnds [Conservative]
(1878, revised 1886, revised 1914)

1886@pp. 17-19; 1914@pp. 19-21:

DISCIPLINE AND MEETINGS FOR DISCIPLINE.

The connection and subordination of our Meetings for Discipline are
thus: Preparative Meetings are accountable to the Monthly; Monthly to the
Quarterly; and Quarterly to the Yearly Meeting; so that if the Yearly Meeting
be at any time dissatisfied with the proceedings of any inferior meeting, or a
Quarterly Meeting with the proceedings of any of its Monthly Meetings, or a
Monthly Meeting with the proceedings of any of its Preparative Meetings, such
meetings ought, with readiness and meekness, to render accounts thereof when
required, and correct or expunge any of their minutes according to the
direction of the superior meeting.

No Quarterly Meeting should be set up or laid down without the consent
of the Yearly Meeting, no Monthly Meeting without the consent of the Quarterly
Meeting, nor any Preparative or other Meeting for business or worship until
application to the Monthly Meeting be first made, and when there approved the
consent of the Quarterly Meeting be also obtained. . . .

* * *

It is directed that a book be provided by every Monthly and Quarterly
Meeting and fair records kept therein of their proceedings. Monthly Meetings
particularly are advised to attend to and finish all such business with care
and dispatch, that it may at no time suffer by improper delay; and if any case
under consideration prove too weighty or difficult for them to detetrmine, they
should apply to their respective Quarterly Meetings for assistance; or, if the
circumstances be such as to require it, refer it thereto by minute.

It is the conclusion of the Yearly Meeting, as a general rule, in all
cases that where any Monthly or Quarterly Meeting has occasion for and
requests coples of any papers, minutes or records of another Monthly or
Quarterly Meeting, the same should be accordingly granted.

1886@pp. 34-35; 1914@p. 36:

BIRTHS AND DEATHS.

As great inconvenience may arise from a want of due attention to keeping
a regular record of births and deaths, it is enjoined upon each Monthly
Meeting to appoint a careful Friend whose duty shall be to keep in a book
provided at the expense of the Monthly Meeting, for the purpose, a record of
all births and deaths of members which occur within their respective limits,
or which shall be offered to him for that purpose. But should the birth have
occurred out of the limits of the meeting withim which it may be desired to
record it, an explanatory note should be inserted in the record. And in order
to engage the attention of the Monthly Meetings more closely to this subject,
it is further enjoined that committees be appointed annually to examine the

records and to extend such care as may appear necessary to effect the object.
1886@p. ? ;1914@p. 38:

CERTIFICATES.

Quarterly and Monthly Meetings are to take care, that all certificates
or minutes which may be given to any Friends traveling in the service of the
ministry be recorded, and upon the return of such Friend seasonably delivered
back to the meeting; and that all certificates of removal brought by any
Friends intending to become residents shall be lodged in the Monthly Meeting
where the same are accepted; and also that every meeting keep a record of all
certificates which they give forth.
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1886@p. 59; 1914@pp. 60-61:

MEETING HOUSES.

Quarterly and Monthly Meetings are directed to make timely and careful
inspection into the situation of the titles of meeting houses and burial
grounds, and other estates which have béen vested in trustees, and by them
held for the use and benefit of the Society at large, or of any of those
meetings, so that if it should appear needful, by the death of any such
trustees or otherwise, due and seasonable care may be taken to appoint some
others to the trust, that future difficulties and the risk of being deprived
of such estates may be avoided. And it is further directed that Quarterly and
Monthly Meetings respectively, as the case may require, keep exact records of
all such trusts and conveyances, and see that the same be duly recorded in the
county record, as required by law; and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons with
whom, the papers, minutes and records belonging to our religious Society are
from time to time deposited; wherein due care should be taken to lodge them
with suitable Friends.

Discipline, Iowa Yearly Meeting of Friends (Conservative) (1951, Reprinted
1953)

p. 27:

MEETINGS FOR BUSINESS

It is directed that a book be provided by every Monthly and Quarterly
Meeting for records of their proceedings.

It shall be the duty of the Clerks to sign and forward all necessary
documents from one meeting to another; and any correspondence directed by the
meeting.

p. 28:

THE ORGANIZATION AND PROCEDURE OF OUR MEETINGS

The Monthly Meeting is accountable to the Quarterly Meeting; and the
Quarterly Meeting to the Yearly Meeting.

* * *

No Quarterly Meeting should be set up or laid down without the consent
of the Yearly Meeting. No Monthly, or other Meeting for business or worship
should be set up or laid down until application has been made to and approval
given by the Quarterly Meeting.

p. 45:

CERTIFICATES AND LETTERS
Quarterly and Monthly Meetings are to take care that certificates,
minutes, or letters which may be given to any Friend traveling be recorded,
and upon the return of such Friend, be seasonably returned to the meeting.
All certificates of removal brought by Friends intending to become
residents shall be recorded in the Monthly Meeting where they are accepted.

p. 51:

RECORDS BIRTHS, DEATHS, MARRIAGES

It is the duty of each Monthly Meeting to appoint a Friend to keep a
record of all changes in membership which occur within its respective limits.
These changes include births, deaths, certificates and requests of membership,
certificates of removal and releases. The Recorder 1s also to make a copy of
all certificates of marriages which have been conducted under the care of the
meetings. And in order to call the attention of the Monthly Meetings to this
subject, it is further suggested that a committee be appointed annually to
examine the records and to extend such care as may appear necessary.

RECORDS REQUIRED -67- PROPERTY OWNERSHIP



PpP. 73-74:

PROPERTY

It is recommended that the Yearly Meeting and all subordinate meetings
frequently inspect the titles to meeting houses, burial grounds, and other
real or personal estates vested in trustees, and by them held for the use and
benefit of constituents, subject to the control of said meetings.

Trustees should be appointed by the Quarterly and Monthly Meetings to
have charge of all legal business. Care should be taken to have all such
business and trust properties transferred or conveyed to new appointees by the
retiring trustees.

* * *

It is further advised that meetings keep exact records of all trusts and
conveyances, and of the places of deposit and the custody of papers, minutes
and records of the Society; and further that trust accounts and investments be
subjected to yearly audit and inspection by appropriate committees.

In the case of the dissolution of any Preparative, Monthly or Quarterly
Meeting, all rights of property which were invested in such meeting of Friends
to which the members of the meeting so dissolved or laid down shall be
transferred and joined by the superior meeting. And all the powers of
management, sale and disposition over any real estate, together with the
appointment of new trustees to hold the legal title thereto, previously vested
in or exercised by such meeting, so dissolved and laid down, shall thereafter
be exercised by the said meeting to which the members may be transferred and
attached; care being taken to see that there are no legal difficulties in the
way, and that, if any appear, the advice of the Representative Meeting be
taken. In case of a dissolution where the membership is not transferred to a
meeting by the Quarterly Meeting but by individual membership going to
different meeting the Quarterly Meeting would assume responsibility.

Discipline, Iowa Yearly Meeting of Friends (Conservative) (1974, reprinted
with minor supplements 1984)

p. 19:

II. STRUCTURE
ORGANIZATION AND PROCEDURES OF OUR MEETINGS
THE MONTHLY MEETING
Meetings for Business

In each Meeting a r more assistants are nominated
annually be a committee and subject to approval by the Meeting. The Clerk
gathers the sense of the Meeting, states what seems to be the judgment of the
members, and sees that the proceedings are recorded accurately. The Clerk
also signs and forwards answers to the Queries, information on appointments,
documents, and other correspondence.

p. 21:

lifications and Res mns b
The Clerk signs all official papers and minutes. When two Clerks serve,
particularly if legal documents and minutes are involved, it is good practice
for both to sign.

p. 41l:

MEETING FUNDS AND PROPERTY
PROPERTY

Titles to Meeting Houses and other real property should be examined from
time to time, and efforts made to remove any obstacle to perfect title.

If any Monthly Meeting ceases to exist, its property should be
transferred to the Meeting receiving its remaining membership. If such action
is not practicable, the Quarterly Meeting of which the Meeting is a member is
to decide the disposition of its property.
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When a Quarterly Meeting ceases to exist, its property should be
similarly assigned to the Meeting receiving its remaining membership. Any
question of doubt should be decided by the Yearly Meeting.

NO FUND, OR PROPERTY BELONGING TO A MEETING, IS TO BE DISTRIBUTED AMONG
MEMBERS.

Trustees should be appointed by Monthly Meetings and the Yearly Meeting
to have charge of their legal business. Meetings having charge of charitable
gifts are to be careful to use such gifts strictly for the purpose designated
by the donor. 1In case such purposes become obsolete, very difficult, or
impossible to fulfill, the advice of the Interim Meeting should be requested.

p. 43:

INFORMATION FOR YEARLY MEETING RECORDS

It is the duty of each Monthly Meeting to appoint a Statistical Recorder
to keep a record of marriages and all changes in membership such as births,
deaths, membership acceptances and releases, military status. The Monthly
Meeting Recorder is also to make a copy of all certificates of marriages which
have been held under the care of the Meeting. One copy of answers to the
questions below should be sent to the Yearly Meeting Clerk, and one copy to
the Yearly Meeting Recorder. The information should be for the year from
July 1lst of the previous year to June 30th of the current year.

* * *

Where there are Friends' burial grounds, records should be kept of all
plots there. It is advisable that historical records be maintained by each
Monthly Meeting, so that all information on major events can be readily
available without searching the Minutes.
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IOWA YEARLY MEE

The Discipline of Iowa Yearly Meeting of the Society of Friends [Progressive]
(1883)

pp. 39-40:

MEETINGS FOR DISCIPLINE.

The connection and subordination of our Meetings for Discipline are as
follows, viz: Preparative Meetings are accountable to Monthly Meetings,
Monthly to Quarterly, and Quarterly to the Yearly Meeting. If any superior
meeting be dissatisfied with the proceedings of any of its subordinate
meetings, such subordinate meeting should, with cheerful submission, render an
account thereof when required, and correct or rescind any of its minutes, as
directed by a superior meeting, or a committee thereof; but no Monthly Meeting
is allowed to expunge any of its records.

No Quarterly Meeting can be set up, or laid down, but by the Yearly
Meeting, no Monthly but by the consent of the Quarterly Meeting, and no
Preparative or Meeting for Worship but by the Monthly Meeting. A Preparative
Meeting should be attached to such Monthly Meeting as suits the convenience of
the members thereof, and seems most likely to conduce to the best interests of
the Society. When there is but one Preparative Meeting in a Monthly Meeting,
the Preparative Meeting is to be omitted, and the Monthly Meeting in such
cases is to perform the duties of both Monthly and Preparative Meetings.

All our meetings for business, including Preparatives, are required to
keep a fair record of their proceedings, and endeavor to finish all business
which shall come before them without unnecessary delay, and clerks should sign
the minutes of each meeting.

PP. 93-94:

RECORD OF MEMBERSHIP.

A recorder should be appointed by each Monthly Meeting, to keep a record
of our membership; and a committee should be appointed annually to assist the
recorder in collecting statistics, and to see that the record is kept up in
good order.

Iowa Yearly Meeting of Friends [Progressive] Book of Discipline (1891)
pp. 78-79:

CHAPTER 1IV.
MONTHLY MEETINGS.
Their Organization, Powers and Duties.

1. A Monthly Meeting is any regularly organized church, and consists of
all the persons who are entitled to be recorded on its list of members.
Monthly Meetings are subordinate to the Quarterly Meéeting of which they form a
part, and are to appoint two or more delegates to the same.

2. The Monthly Meeting is charged with the government of the church.

It has, therefore, authority to receive members into the church and to dismiss
them from the church, to discipline offenders, to grant appeals, to consider
all other questions affecting the membership of persons, according to the
Rules of Discipline, and to adopt and carry out measures for the instruction
of their members and for the promotion of the spiritual interests of the
congregation. In cases of serious difficulty a Monthly Meeting may ask advice
of the Quarterly Meeting.
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pPp. 83-84:

CHAPTER V.
QUARTERLY MEETINGS.
Their Organization, Powers and Duties.
3. The Quarterly Meeting has the power to establish or to divide a
Monthly Meeting, or to unite two Monthly Meetings.

pp. 101-104:

CHAPTER XIV. L
THE EXECUTIVE AND REGULAR OFFICERS.

1. The executive and regular officers of business meetings are: the
Clerk for business meetings of every kind, the Recorder for the Monthly
Meeting, the Correspondent and the Treasurer for the Monthly, the Quarterly
and the Yearly Meeting, and three Trustees for the Monthly and five for the
Yearly Meeting. The Correspondent and the Trustees shall be chosen and
vacancies filled from time to time as occasion requires. The other officers
shall be chosen annually. All officers shall hold their offices until their
successors are chosen.

2. It is the duty of the Clerk of any business meeting to preside over
such meeting, to arrange the business and give it direction according to the
Form of Government, the Rules of Discipline and the usages of Friends, and to
decide upon all questions considered according to the prevailing sentiment of
the meeting, with due Christian regard for members offering serious objections
on grave questions.

It is further the duty of the Clerk to make and keep a clear and
complete record of all business of the meeting, to sign the minutes of each
meeting, to transmit to other business meetings and to receive from them such
business as the nature of the office requires.

3. It is the duty of the Recorder to keep, in a book provided for the
purpose, a carefully revised list of all members belonging to the Monthly
Meeting, recording all births, deaths and marriages.

* * *

6. It is the duty of the Trustees of the Monthly Meeting to hold in
trust all the real estate or other properties belonging to the Monthly
Meeting, and to have all deeds of property recorded.

It is the duty of the Trustees of the Yearly Meeting to hold in trust
all buildings, lands and other properties in order for their appointed
purposes, guarding them from injury and improper use. They shall have all
deeds of property legally recorded in the name of Iowa Yearly Meeting of the
Society of Friends. They shall report annually the condition of all
properties requiring the attention of the Yearly Meeting, with such
suggestions as they may deem wise.

p. 135:

CHAPTER III.
RIGHTS OF MEMBERSHIP.

9. The reception and the issuing of all certificates of membership
should be recorded on the minutes of the Monthly Meeting, and the list of
members corrected accordingly.
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The Constitution for the Society of Friends in America, with Supplemental
Provisions and Rules of Discipline. Adopted by Iowa Yearly Meeting in 1902,
Revised 1920, Revised 1930

1902@pp. 51-52, 1920 & 1930@pp. 45-46:

CHAPTER IV,
MEETINGS FOR BUSINESS.
CLERKS.

: The Clerk, or presiding officer, of a business meeting has the care of
its business, which he lays before it for consideration and determines what
conclusion the meeting reaches. In a meeting for business it should be the
chief desire to ascertain what may be the mind of the Lord, and Clerks should
be chosen with a special reference to their sound judgment and gift of
spiritual discernment, and their ability to determine what is the will of the
meeting as indicated by the expression made. Clerks should be familiar with
the usages of the denomination and with all its departments of work. The
Clerk shall keep a faithful record of the proceedings of the meeting, and he
shall furnish coples of necessary portions of such records to persons
authorized, under the appointment of the same or any superior meeting, to ask
for them. He shall sign on the meeting's behalf all official documents put
forth by it. Meetings which may desire to continue the ancient practice of
holding separate business meetings of men and women are at liberty to do so,
appointing separate Clerks from their number. In all business meetings such
assistant Clerks may be appointed as may be found advisable.

1902@p. 53, 1920 & 1930@p. 47:

CHAPTER V
MONTHLY MEETINGS
SECTION II.--THE CLERK.

The Clerk of a Monthly Meeting shall be appointed by the meeting on the
nomination of a committee named for the purpose. He shall forward to the
Quarterly Meeting such business as requires its attention, and such abstracts
of the minutes of the Monthly Meeting as may be necessary. He shall keep (in
a book printed for the purpose and provided by the Yearly Meeting) a correct
record of the membership, including all births, marriages, deaths and
transfers, and he shall annually furnish the Quarterly Meeting such
statistical information as the Yearly Meeting may direct, including the
recording, deaths and transfers of ministers. Where found desirable, a
Recorder may be appointed to assist the Clerk in keeping these records.

1902@p. 55, 1920 & 1930@pp. 48-49:

SECTION VII.--BOARD OF TRUSTEES.

Each Monthly Meeting shall appoint three or more of its members to serve
as a Board of Trustees. It shall be the duty of the Trustees to hold and
manage all real estate and personal property belonging to the meeting, to keep
all deeds legally recorded, to guard all property from injury or improper use,
to preserve all important records and documents, and to make an annual report
to the Monthly Meeting. Where Monthly Meetings are incorporated under State
laws their property will necessarily be held and administered in accordance
therewith. Yearly Meetings may provide for the holding and transferring of
real estate and other property by their own Trustees.

1902@p. 65, 1920 & 1930@p. 57:

CHAPTER IX.

QUARTERLY MEETINGS.

2. The Quarterly Meeting has the power to establish, divide or discontinue a
Monthly Meeting, or to unite two or more Monthly Meetings.
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1902@p. 70, 1920 & 1930@pp. 60-61:

CHAPTER X
YEARLY MEETINGS
Section I.--ORGANIZATION AND POWERS.

The Yearly Meeting, unless incorporated under the laws of a state making
it unnecessary, shall appoint Trustees--not fewer than three nor more than
seven in each case--who shall hold the titles of its real estate, and have the
same duly recorded in the official records of the state or county. Trustees
shall be similarly appointed to invest all funds and other personal property,
whether received by bequest, donation or otherwise, and to administer the same
according to the direction of the donors. The Yearly Meeting shall have one
or more such boards of Trustees as it may deem advisable. Due care must be
exercised by Trustees to observe the requirements of the statutes of their
several states in the administration of their trusts. [1902: Trustees shall
be ex officio members of the Permanent Board.]

1902@p. 71, 1920 & 1930@p. 61:

13. When a meeting is discontinued, the property belonging to said meeting
shall be vested in the Yearly Meeting, to be held in trust for some specific
purpose, or to be used for the advancement of the genmeral work of the Yearly
Meeting, as that body may determine. All funds held by such discontinued
meeting shall be administered in accordance with the directions of the
original donors.

1902@pp. 84-85, 1920 & 1930@p. 72:

SECTION II.--RECEPTION BY CERTIFICATE.

3. The acceptance and the issuing of all certificates shall be recorded on
the minutes of Monthly Meetings, and the list of members corrected
accordingly. Removal certificates for ministers shall include a certificate
of this position. The official positions of Elders and Overseers are not
transferable.

Discipline of Iowa Yearly Meeting of Friends [FUM] (1952)
p. 28:

B. RECEPTION AND TRANSFER BY CERTIFICATE OR LETTER

RECORDS 4. The acceptance and the issuing of all certificates shall be
recorded on the minutes of Monthly Meetings, and the list of members corrected
accordingly.

pp. 30-31:

APPOINTMENT OF OFFICERS 2. The Monthly Meeting should appoint a Presiding
Clerk and a Recording Clerk, except that in a small Meeting one clerk may be
sufficient. It shall be the duty of the Presiding Clerk to see that the
business is properly presented to the Meeting for its consideration, to
announce decisions when made, and to sign documents on behalf of the Monthly
Meeting. The Recording Clerk shall keep an accurate set of minutes showing
all matters brought to the attention of the Meeting and the actions taken.
These shall be kept in permanent form in a minute book after they have been
approved by the Meeting. The minutes of each Meeting must be signed by the
clerk and dated correctly. The Recording Clerk may also act as Correspondent
and as Recorder for the Meeting. The recorder shall keep a correct record of
all matters pertaining to membership, such as births, marriages, and deaths;
members joining by application, transfers of associate members to active
membership, and transfers of members to and from other Meetings and
denominations.

DUTIES AND RESPONSIBILITIES 3. A Monthly Meeting is a regular organization
of one or more congregations, and consists of all those persomns who are
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entitled to be recorded upon its list of members. It is charged with the
administration of the affairs of the Meeting, and has authority -to receive,
transfer, and dismiss members; to deal with offenders, to grant appeals, to
consider and act upon all questions affecting the membership; to hold and
administer real estate and other property for the use of the Meeting, and to
adopt and carry out measures for the improvement of the spiritual interests df
the body.

pp. 31-32:

TRUSTEES 4. Each monthly meeting shall appoint three or more of its members
to serve as a Board of Trustees. It shall be the duty of the trustees to hold
and manage all real estate and personal property belonging to the meeting, to
keep all deeds legally recorded, to guard all property from injury or improper
use, to preserve all important records and documents, and to make an annual
report to the Monthly meeting. Where monthly meetings are incorporated under
state laws their property will necessarily be held and administered in
accordance therewith. Yearly Meetings may provide for the holding and
transferring of real estate and other property by their own trustees.

p. 33:

RELATIONS TO SUPERIOR MEETINGS

NEW MONTHLY MEETING 2. When a Monthly Meeting shall deem it advisable for a
new Monthly Meeting to be established within its limits, it shall send a
proposition therefor to the Quarterly Meeting, which shall appoint a committee
to consider the subject and report. If the Quarterly Meeting approves the
proposition, it shall establish the meeting and report its action to the
Yearly Meeting. All real estate involved in the transaction, should be vested
with the Trustees of Iowa Yearly Meeting of Friends unless otherwise
designated by the donors. Where the Monthly Meeting, which to be established
is composed of members of two or more Monthly Meetings, the consent of each
shall be obtained.

P. 33-34:

MONTHLY, QUARTERLY AND YEARLY MEETING RECORDS 3. The instructions for
Monthly Meeting records also apply to Quarterly Meeting and Yearly meeting
records. It is especially urged that all minutes are dated. This applies to
births, marriages and deaths in the monthly meeting.

Monthly Meeting records should be kept in a book of a form which has been
approved by the Yearly Meeting. Minute books and records should be carefully
preserved, and wherever conditions permit, should be placed in a central
fireproof vault.

p. 42:

CHAPTER V

QUARTERLY MEETING

RELATION TO MONTHLY MEETINGS

POWER OF 1. A Quarterly Meeting has power to establish, discontinue, or
divide a Monthly Meeting, or to unite two or more Monthly Meetings.
SUPERVISION 2. A Quarterly Meeting has supervision over the Monthly
Meetings. It may review their proceedings and examine the records thereof, so
that any irregularities of proceedings may be corrected by the Monthly
Meeting. It shall receive appeals from the Monthly Meetings and decide upon
them, and shall grant appeals from its own decisions to the Yearly Meeting.

p. 49:
PROPERTY OF DISCONTINUED MEETINGS 1. When a Meeting is discontinued or
withdraws, the physical property and investments belonging to said Meeting

shall be vested in the Yearly Meeting, except when otherwise determined by
deed or other legal restriction. Due consideration shall be given state laws
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governing disposition of such property and funds. Such may be held for some
specific purpose, or used for the advancement of the general work of the
Yearly Meeting, as that body may determine. All funds held from such
discontinued Meetings shall be administered, as far as possible in accordance
with the directions of the original donors. Priority rights should be given
to improvements or new buildings within the limits of the quarterly meeting of
which the monthly meeting was a part.

Discipline of Iowa Yearly Meeting of Friends [FUM] (1966)
p- 25:

B. RECEPTION AND TRANSFER BY CERTIFICATE OR LETTER

RECORDS 4. The acceptance and the issuing of all certificates shall be
recorded on the minutes of Monthly Meetings, and the list of members corrected
accordingly.

pp. 26-27:

APPOINTMENT OF OFFICERS 2. The Monthly Meeting should appoint a Presiding
Clerk and a Recording Clerk, except that in a small Meeting one clerk may be
sufficient. It shall be the duty of the Presiding Clerk to see that the
business is properly presented to the Meeting for its consideratiomn, to
announce decisions when made, and to sign documents on behalf of the Monthly
Meeting. The Recording Clerk shall keep an accurate set of minutes showing
all matters brought to the attention of the Meeting and the actions taken.
These shall be kept in permanent form in a minute book after they have been
approved by the Meeting. The minutes of each Meeting must be signed by the
clerk and dated correctly. The Recording Clerk may also act as Correspondent
and as Recorder for the Meeting. The recorder shall keep a correct record of
all matters pertaining to membership, such as births, marriages, and deaths;
members joining by application, transfers of associate members to active
membership, and transfers of members to and from other Meetings and
denominations. .
DUTIES AND RESPONSIBILITIES 4. A Monthly Meeting is a regular organization
of one or more congregations, and consists of all those persons who are
recorded upon its list of members. It is charged with the administration of
the affairs of the Meeting, and has authority to receive, transfer, and
dismiss members; to deal with offenders, to grant appeals, to consider and act
upon all questions affecting the membership; to hold and administer real
estate and other property for the use of the Meeting, and to adopt and carry
out measures for the improvement of the spiritual interests of the body.

pp. 28-29:

TRUSTEES 4. Each Monthly Meeting shall appoint three or more of its members
to serve as a Board of Trustees for three-year staggered terms. It shall be
the duty of the Trustees to manage all real estate and personal property
belonging to the meeting, to see that it is kept in proper repair, guard it
from improper use, and keep all deeds legally recorded. Trustees are to
preserve all important records and documents, and make an annual report to the
Monthly meeting. Where Monthly Meetings are incorporated under state laws
their property will necessarily be held and administered in accordance
therewith.

p. 32:

SECTION 4--INSTRUCTIONS TO MONTHLY MEETINGS

RECORDS 5. Care is urged that all minutes of the Meeting on Ministry and
Counsel and of the Monthly Meeting be properly dated and preserved in books of
form approved by the Yearly Meeting. When minute books are filled or cease to
be used they should be filed in the Yearly Meeting fireproof vault for safe
keeping.
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p. 43:

CHAPTER V

QUARTERLY MEETING

SECTION 2--AUTHORITY AND RELATIONSHIP

CHANGED CONSTITUTION 3. The Quarterly Meeting can divide itself or add new
Meetings to its membership with the approval of the Yearly Meeting general
Body of Representatives. :

NEW MEETINGS 4. The Quarterly Meeting may shepherd a group in preparation
for Monthly Meeting status under the advisement and by the approval of the
Yearly Meeting Board on Church Extension.

pPp- 53-54:

CHAPTER VII
DEPARTMENTS OF WORK
SECTION 1--BOARDS AND COMMITTEES
A. MINISTRY AND COUNSEL
YEARLY MEETING 1. . . . The duties of the Board on Ministry and Counsel are
mainly the following:

(d) The Board on Ministry and Counsel will co-operate and function with
the Board on Church Extension in setting up new Meetings and in studying the
spiritual needs of existing Meetings.

B. CHURCH EXTENSION

YEARLY MEETING 1. The Board on Church Extension is appointed as a separate
body from that of missions and evangelism because the need of starting new
churches and strengthening weak churches is such an outstanding need for the
Yearly Meeting. It should be a specialist body commissioned to a significant
singular task. With this kind of focused function a home mission outreach
program will have the opportunity to develop.

This Board will give exclusive attention to the following areas:

(1) Plan, research, survey, and take initiative for the starting of new
Friends churches.

(2) Give assistance and direction to weak churches that need special
attention.

(3) Be ready to take responsible action when any established Monthly
Meeting experiences decline to the extent of an active resident membership of
25 or an average worship service attendance for one year below 30. Such a
Meeting thereby being made aware of the danger to its continued existence
should call upon the Board on Church Extension for a thorough study of their
situation. This local Meeting should commit itself to the recommendations of
this Board as to the steps for recovery. Any church may call upon this Board
for guidance and help when decline has been experienced.

(4) The Board shall have the prerogative to prepare and establish
standards by which a new Monthly Meeting is established. These standards
shall take into consideration a sufficient measure of strength in membership,
financial support, accommodations, and a unity of purpose. When the Board is
satisfied that a group should become a Monthly Meeting, it will recommend such
to the Yearly Meeting on Ministry and Counsel. Upon their approval they shall
recommend such to the general Body of Representatives of the Yearly Meeting.
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KANSAS YEARLY MEE

The Discipline of the Society of Friends of Kansas Yearly Meeting
[Conservative] (1883)

p. 1l1:

BIRTHS AND DEATHS

As great inconvenience may arise from a want of due attention to keeping
a regular record of births and deaths, it is enjoined upon each Monthly
Meeting to appoint a careful Friend, whose duty it shall be to keep, in a book
provided at the expense of the Monthly Meeting, for the purpose, a record of
all births and deaths of members which occur within their respective limits,
or which shall be offered to him for that purpose. But should the birth have
occurred out of the limits of the meeting within which it may be desired to
record it, an explanatory note should be inserted in the record. And in order
to engage the attention of Monthly Meetings more closely to this subject, it
is further enjoined that committees be appointed annually to examine the
records, and to extend such care as may appear necessary to effect the object.

p. lé:

REMOVALS

Monthly Meetings are to take due care that certificates of removal be
seasonably forwarded, by suitable conveyances, to the Monthly Meetings to
which they are directed, they being the exclusive property of such meetings.

pp. 20-21:

DISCIPLINE AND MEETINGS FOR DISCIPLINE.

The connection and subordination of our Meetings for Discipline are
thus: Preparative Meetings are accountable to the Monthly; Monthly to the
Quarterly; and Quarterly to the Yearly Meeting: so that if the Yearly Meeting
be at any time dissatisfied with the proceedings of any inferior meetings: or
a Quarterly Meeting with the proceedings of either of its Monthly Meetings; or
a Monthly Meeting with the proceedings of either of its Preparative Meetings,
such meetings ought, with readiness and meekness, to render accounts thereof
when required, and correct or expunge any of the minutes, according to the
direction of the superior meeting.

No Quarterly Meeting should be set up or laid down without the consent
of the Yearly Meeting; no Monthly Meeting without the consent of the Quarterly
Meeting; nor any Preparative or other meeting for business or worship, until
application to the Monthly Meeting be first made, and, when there approved,
the consent of the Quarterly Meeting be also obtained. Also, no meeting for
worship intended to consist of Friends belonging to two or more Monthly
Meetings, shall be established, until the proposal be offered to, and approved
by, those Monthly Meetings, and the consent of their respective Quarterly
Meeting or Meetings be obtained.

* * *

It is directed that a book be provided by every Monthly and Quarterly
Meeting, and fair records kept therein of their proceedings. Monthly
Meetings, particularly, are advised to attend to and finish all such business
with care and dispatch, that it may, at no time, suffer by improper delay; and
if any case under consideration prove too weighty or difficult for them to
determine, they should apply to their respective Quarterly Meetings for
assistance: or, if the circumstances be such as to require it, refer it
thereto by minute.

It is the conclusion of the Yearly Meeting, as a general rule in all
cases, that where any Monthly or Quarterly Meeting has occasion for, and
requests copies of any papers, minutes or records of another Monthly or
Quarterly Meeting, the same should be accordingly granted.
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p. 33:

MEETING HOUSES.

Quarterly and Monthly Meetings are directed to make timely and careful
inspection into the situation of the titles of meeting houses and burial
grounds, and other estates which have been vested in trustees, and by them
held for the use and benefit of the society at large, or any of those
meetings; so that if it should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint some
others to the trust; that future difficulties, and the risk of being deprived
of such estates, may be avoided. And it is further directed that Quarterly
and Monthly Meetings respectively, as the case may require, keep exact records
of all such trusts and conveyances, and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons with
whom, the papers, minutes and records belonging to our religious society, are
from time to time deposited; wherein due care should be taken to lodge them
with suitable Friends.
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MID-AMERICA YEARLY MEETING

Discipline of the Society of Friemnds, of Kansas Yearly Meeting (1883)
pp. 67-69:

SECTION III.
MEETINGS FOR DISCIPLINE,
AND RULES CONCERNING THEM.

The connection and subordination of our Meetings for Discipline are
thus: Preparative Meetings are accountable to the Monthly; Monthly to the
Quarterly; and Quarterly to the Yearly Meeting; so that if the Yearly Meeting
be at any time dissatisfied with the proceedings of any subordinate meeting,
or a Quarterly Meeting with the proceedings of any of its Monthly Meetings, or
a Monthly Meeting with the proceedings of any of its Preparative Meetings,
such meetings ought, with readiness and meekness, to render accounts thereof
when required; and correct or expunge any of their minutes according to the
direction of the superior meeting.

No Quarterly Meeting should be set up or laid down, without the consent
of the Yearly Meeting; no Monthly Meeting without the consent of the Quarterly
Meeting; nor any Preparative or other meeting for business, until application
to the Monthly Meeting be first made; and when there approved, the consent of
the Quarterly Meeting be also obtained. Also, no Meeting for Worship,
intended to consist of Friends belonging to two or more Monthly Meetings,
shall be established until the proposal be offered to, and approved by, those
Monthly Meetings, and the consent of their respective Quarterly Meeting or
Meetings be obtained; . . ..

* * *

It is directed that a book be provided by every Monthly and Quarterly
Meeting, and fair records kept therein of their proceedings. . . .

In all cases, where any Monthly or Quarterly Meeting has occasion for,
and requests copies of any papers, minutes, or records of another Monthly or
Quarterly Meeting, the same should be accordingly granted.

p. 80:

All certificates of removal, brought by any Friends intending to become
residents, shall be lodged in the Monthly Meeting where the same are accepted;
and every meeting shall keep a record of all certificates which it may give
forth.

pp. 118-119:

MEETING HOUSES.

Quarterly and Monthly Meetings are directed to make timely and careful
inspection into the situation of the titles of meeting houses, and burial
grounds; and other estates which have been vested in trustees, and by them
held for the use and benefit of the Society at large, or of any of those
meetings; so that if it should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint some
others to the trust; that future difficulties, and the risk of being deprived
of such estates may be avoided. And it is further directed that Quarterly and
Monthly Meetings respectively, as the case may require, keep exact records of
all such trusts and conveyances, and see that the same be duly recorded in the
county record, as required by law; and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons with
whom, the papers, minutes, and records belonging to our religious Society, are
from time to time deposited; and due care should be taken to lodge them with
suitable Friends.
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Discipline of Kansas Yearly Meeting of Friends Being the Constitution and
Discipline of the American Yearly Meetings of Friends (1903, Revised 1920,
Revised 1930)

1903@pp. 47-48, 1920 & 1930@pp. 45-46:

CHAPTER 1IV.
MEETINGS FOR BUSINESS.--CLERKS.

The clerk; or presiding officer, of a business meeting has the care of
its business, which he lays before it for consideration and determines what
conclusion the meeting reaches. 1In a meeting for business it should be the
chief desire to ascertain what may be the mind of the Lord, and the clerks
should be chosen with a spiritual discernment, and should be chosen with a
special reference to their sound judgment and gift of spiritual discernment,
and their ability to determine what is the will of the meeting as indicated by
the expression made. Clerks should be familiar with the usages of the
denomination and with all its departments of work. The clerk shall keep a
faithful record of the proceedings of the meeting, and he shall furnish copies
of necessary portions of such records to persons authorized, under the
appointment of the same or any superior meeting, to ask for them. He shall
sign on the meeting's behalf all official documents put forth by it. Meetings
which may desire to continue the ancient practice of holding separate business
meetings of men and women are at liberty to do so, appointing separate Clerks
from their number. In all business meetings such assistant Clerks may be
appointed as may be found advisable.

1903@p. 49, 1920 & 19308p. 47:

CHAPTER V
SECTION 1.--MONTHLY MEETINGS.
SECTION 2.--CLERK.

The clerk of a Monthly Meeting shall be appointed by the meeting on the
nomination of a committee named for the purpose. He shall forward to the
Quarterly Meeting such business as requires its attention, and such abstracts
of the minutes of the Monthly Meeting as may be necessary. He shall keep (in
a book printed for the purpose and provided by the Yearly Meeting) a correct
record of the membership, including all births, marriages, deaths and
transfers, and he shall annually furnish the Quarterly Meeting such
statistical information as the Yearly Meeting may direct, including the
recording, deaths and transfers of ministers. Where found desirable, a
recorder may be appointed to assist the clerk in keeping these records.

1903@p. 51-52, 1920 & 1930@pp. 48-49:

SECTION 7.--THE BOARD OF TRUSTEES.

Each Monthly Meeting shall appoint three or more of its members to serve
as a Board of Trustees. It shall be thé duty of the trustees to hold and
manage all real estate and personal property belonging to the meeting, to keep
all deeds legally recorded, to guard all property from injury or improper use,
to preserve all important records and documents, and to make an annual report
to the Monthly Meeting. Where Monthly Meetings are incorporated under State
laws their property will necessarily be held and administered in accordance
therewith. Yearly Meetings may provide for the holding and transferring of
real estate and other property by their own trustees.

Section 7 [of the Uniform Discipline] not applying to Kansas Yearly
Meeting, the following will govern Subordinate Meetings in its stead:

Kansas Yearly Meeting being a legally incorporated body, the title of
all Society property of its Subordinate Meetings should be conveyed to
the Yearly Meeting, in trust, for the particular Meeting to which the
property belongs. The form of conveyance should be as follows:

" sell and convey to Kansas Yearly Meeting of the Society of
F ligious corporation) for the use of Monthly
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Meeting of said Society, with power to convey on the legally expressed
written request of said Monthly Meeting, or on its own motion in case
said Monthly Meeting ceases to exist, the following described tract or
parcel of land, viz., (following the above should be a complete
description of the property)." Above direction shall not be binding on
Meetings outside the State of Kansas; if their laws do not recognize
titles held by a Kansas corporation, such Meetings are recommended to
incorporate either as Monthly or Quarterly Meetings, as the latter may
direct, in accordance with the laws of their respective states.

p. 53:

CHAPTER VI.
NEW FIELDS OF WORK

2. When a Monthly Meeting shall deem it advisable for a new Monthly
Meeting to be established within its limits, it shall send a proposition
therefor to the Quarterly Meeting, which shall appoint a committee to consider
the subject and report. If the Quarterly Meeting approves the proposition it
shall establish the meeting and report its action to the Yearly Meeting.
Where the meeting to be established is composed of members of two or more
Monthly Meetings, the consent of each shall be obtained.

1903@p. 61-63, 1920 & 1930@p. 57:

CHAPTER IX.
QUARTERLY MEETINGS.

2. The Quarterly Meeting has the power to establish, divide or

discontinue a Monthly Meeting, or to unite two or more Monthly Meetings.
* 0k ok

3. . . . When a Quarterly Meeting establishes a Monthly Meeting, its
minute shall state the Monthly Meeting or Meetings from which such new meeting
is separated, and these meetings shall furnish the new meeting a list of the
members transferred to it, which list shall be made a part of the record of
both meetings. The Quarterly Meeting shall appoint a committee to see that
the meeting is duly established and the membership properly transferred and
recorded.

When a Quarterly Meeting discontinues a Monthly Meeting, its minutes
shall state to what meeting the membership shall be transferred, and it shall
appoint a Committee to see that such meeting is regularly discontinued and its
records and membership duly cared for.

No Monthly Meeting should be transferred from one Quarterly Meeting to
another within the limits of our Yearly Meeting without the consent of each
Quarterly Meeting interested, and when such transfer is effected the Yearly
Meeting should be informed thereof. No Monthly Meeting should be transferred
to or received from another Yearly Meeting without the consent of both the
Quarterly Meetings and both the Yearly Meetings interested.

* * *

5. The Quarterly Meeting has supervision over the Monthly Meetings. It
may review their proceedings and examine the records thereof, so that any
irregularities of proceedings may be corrected by the Monthly Meeting. It
shall receive appeals from the Monthly Meetings and decide upon them, and
shall grant appeals from its own decisions to the Yearly Meeting.

1903@p. 66, 1920 & 1930@pp. 60-61:

CHAPTER X
YEARLY MEETINGS.
SECTION 1.--ORGANIZATION AND POWERS.

The Yearly Meeting, unless incorporated under the laws of a state making
it unnecessary, shall appoint Trustees--not fewer than three nor more than
seven in each case--who shall hold the titles of its real estate, and have the
same duly recorded in the official records of the state or county. Trustees
shall be similarly appointed to invest all funds and other personal property,
whether received by bequest, donation or otherwise, and to administer the same
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according to the direction of the donors. The Yearly Meeting shall have one
or more such boards of Trustees as it may deem advisable. Due care must be
exercised by Trustees to observe the requirements of the statutes of their
several states in the administration of their trusts. [1902: Trustees shall
be ex officio members of the Permanent Board.]

1903@p. 68, 1920 & 1930@p. 61:

13. When a meeting is discontinued, the property belonging to said meeting
shall be vested in the Yearly Meeting, to be held in trust for some specific
purpose, or to be used for the advancement of the general work of the Yearly
Meeting, as that body may determine. All funds held by such discontinued
meeting shall be administered in accordance with the directions of the
original donors.

1903@pp. 80-81, 1920 & 1930@p. 72:

SECTION 2,--RECEPTION BY CERTIFICATE.

Monthly Meetings shall record on their minutes the full names of all
persons received by certificate.

Monthly and Quarterly Meetings are directed to be careful when receiving
individuals into membership or setting up meetings not to encroach upon the
limits of other meetings. Except where the facilities for traveling make it
advantageous to do otherwise, meetings are to be attached to the nearest
superior meeting, and the membership of Friends is to be placed in the nearest
Monthly Meeting. When it seems desirable to make an exception to this rule,
the conseént of the nearer meeting to its being waived shall be first obtained
before the meeting is set up, or the Friends is received into membership,
whether by request or certificate.

3. The acceptance and the issuing of all certificates shall be recorded
on the minutes of Monthly Meetings, and the list of members corrected
accordingly.

Discipline of Kansas Yearly Meeting of Friends (1940, Reprinted as Revised
1953)

PP. 53-54:

CHAPTER V
MONTHLY MEETINGS
SECTION 2.--CLERK

The clerk of a Monthly Meeting shall be appointed by the meeting on the
nomination of a committee named for the purpose. He shall forward to the
Quarterly Meeting such business as requires its attention, and such abstracts
of the minutes of the Monthly Meeting as may be necessary. He shall keep (in
a book printed for the purpose and provided by the Yearly Meeting) a correct
record of the membership, including all births, marriages, deaths and
transfers, and he shall annually furnish the Quarterly Meeting such
statistical information as the Yearly Meeting may direct, including the
recording, deaths and transfers of ministers. Where found desirable, a
Recorder may be appointed to assist the Clerk in keeping these records.

pp. 57-58:

SECTION 8.--BOARD OF TRUSTEES

1. Each Monthly Meeting shall appoint three or more of its members to
serve as a Board of Trustees. It shall be the duty of the Trustees to hold
and manage all real estate and personal property belonging to the meeting, to
keep all deeds legally recorded, to guard all property from injury or improper
use, to preserve all important records and documents, and to make an annual
report to the Monthly Meeting. Where Monthly Meetings are incorporated under
State laws their property will necessarily be held and administered in
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accordance therewith. Yearly Meetings may provide for the holding and
transferring of real estate and other property by their own Trustees.

2. Kansas Yearly Meeting being a legally incorporated body, the title of
all Society property of its subordinate Meetings should be conveyed to the
Yearly Meeting, in trust, for the particular Meeting to which the property

belongs. The form of conveyance should be as follows:
" sell and convey to Kansas Yearly Meeting of the Society of Friends (a
religious corporation) for the use of Monthly Meeting of said

Society, with power to convey on the legally expressed written request of said
Monthly Meeting, or on its own motion in case said Monthly Meeting ceases to
exist, the following described tract or parcel of land, viz: (following the
above should be a complete description of the property)." Above direction
shall be binding on all meetings except in states where their laws do not
recognize titles held by a Kansas corporation. Such Meetings are recommended
to incorporate either as Monthly or Quarterly Meetings, as the latter may
direct, in accordance with the laws of their respective states.

p. 59:

CHAPTER VI

NEW FIELDS OF WORK

2. When a Monthly Meeting shall deem it advisable for a new Monthly Meeting
to be established within its limits, it shall send a proposition therefor to
the Quarterly Meeting, which shall appoint a committee to consider the subject
and report. If the Quarterly Meeting approves the proposition it shall
establish the meeting and report its action to the Yearly Meeting. Where the
meeting to be established is composed of members of two or more Monthly
Meetings, the consent of each shall be obtained.

pp. 69-70:

CHAPTER IX

QUARTERLY MEETINGS

2. The Quarterly Meeting has the power to establish, divide or discontinue a
Monthly Meeting, or to unite two or more Monthly Meetings.

3. When a Quarterly Meeting establishes a Monthly Meeting, its minute shall
state the Monthly Meeting or Meetings from which such new meeting is
separated, and these meetings shall furnish the new meeting a list of the
members transferred to it, which list shall be made a part of the record of
both meetings. The Quarterly Meeting shall appoint a committee to see that
the meeting is duly established and the membership property transferred and
recorded. Copies of the action of the Quarterly Meeting and of the Monthly
Meeting accompanied by the list of transferred members, shall be recorded as
the opening minute of the new Monthly Meeting. These shall constitute the
Charter members.

If members belonging to two or more Quarterly Meetings, either in the
same or different Yearly Meetings, request the establishment of a new Monthly
Meeting, the request shall be sent to all Quarterly Meetings to which the
signers of the request belong, and their consent obtained. The request shall
state when and where the new Monthly Meeting is to be held, and to what
Quarterly Meeting it is to be attached. When the consent of all interested
Quarterly Meetings has been obtained, the Quarterly Meeting to which the new
Monthly Meeting is to be attached shall proceed to establish it as requested.

When a Quarterly Meeting discontinues a Monthly Meeting, its minutes
shall state to what meeting the membership shall be transferred, and it shall
appoint a Committee to see that such meeting is regularly discontinued and its
records and membership duly cared for.
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PP. 74-757:

CHAPTER X
YEARLY MEETINGS
Section 1.--ORGANIZATION AND POWERS

The Yearly Meeting, unless incorporated under the laws of a state making
it unnecessary, shall appoint Trustees--not fewer than three nor more than
seven in each case--who shall hold the titles of its real estate, and have the
same duly recorded in the official records of the state or county. Trustees
shall be similarly appointed to invest all funds and other personal property,
whether received by bequest, donation or otherwise, and to administer the same
according to the direction of the donors. The Yearly Meeting shall have one
or more such boards of Trustees as it may deem advisable. Due care must be
exercised by Trustees to observe the requirements of the statutes of their
several states in the administration of their trusts. [1902: Trustees shall
be ex officio members of the Permanent Board.]

pp. 76-77:

13. When a meeting is discontinued, the property belonging to said meeting
shall be vested in the Yearly Meeting, to be held in trust for some specific
purpose, or to be used for the advancement of the general work of the Yearly
Meeting, as that body may determine. All funds held by such discontinued
meeting shall be administered in accordance with the directions of the
original donors.

Discipline: Kansas Yearly Meeting of Friends (1966)
PP. 52-53:

Section 6. Transaction of Business. The business of the organization
is transacted in meetings, in which every active member of the body has a
right to participate. These meetings may delegate authority in certain
matters to other meetings, such as the meeting on ministry and oversight. The
business affairs of a congregation are cared for by the regular officers and
by such committees as may be appointed by the monthly meeting for this purpose
from the members of the congregation. Monthly meetings may establish a
business meeting for an outpost congregation when its local interests make
such a meeting advisable.

PpP. 53-54:
CHAPTER 1II
MEETINGS FOR BUSINESS
Section 1. Clerks :

1. The Presiding Clerk. The clerk, or presiding officer, of a business
meeting has the care of its business, which he lays before it for
consideration, and determines what conclusion the meeting reaches. . . He

shall sign on the meeting's behalf all official documents put forth by it and
shall serve as the correspondent for the meeting.

2. Other Clerks. The recording clerk shall keep a faithful record of
the proceedings of the meeting; he shall furnish copies of necessary portions
of such records to persons authorized to ask for them, under the appointment
of the same or any superior meeting.

PP. 55-56:

Section 2. Monthly Meetings
A. General Organization

5. Organization. A monthly meeting is duly organized for the
transaction of business when it has been established by a superior meeting and
has appointed a clerk to have charge of its business.
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6. Functions. The monthly meeting is charged with the government of
the body, according to the Constitution and Discipline. It has authority to
receive and dismiss members; to discipline offenders; to grant appeals; to
consider and act upon all questions affecting the membership; to hold and
administer real estate and other property for the use of the Church; and to
adopt and carry out measures for the improvement of the spiritual interests of
the body.

* k&

9. Discontinuance of a Meeting. When the resident members of a monthly
meeting feel that they cannot with profit carry on as a monthly meeting, they
may petition the quarterly meeting to which they belong to take steps for
discontinuing the meeting. See also D 1, page 65.

PP. 56-57:

B. Officers
1. Clerks. Clerk (see page 53) shall be appointed each August by the
monthly meeting after receiving nominations from the nominating committee.

. The presiding clerk . . . shall keep a correct record of the
membership, including all births, marriages, deaths, and transfers; and he
shall annually furnish the quarterly meeting such statistical information as
the Yearly Meeting may direct, including the recording, deaths, and transfers
of ministers.

PP. 59-60

C. Other Committees

3. Board of Trustees: Each monthly meeting shall appoint three or more
of its members to serve as a board of trustees, these trustees to serve for a
term of three years, one third to be appointed each June.

It shall be the duty of the trustees to hold and manage all real estate
and personal property belonging to the meeting, to keep all deeds legally
recorded, to guard all property from injury or improper use, to preserve all
important records and documents, and to make an annual report to the monthly
meeting. Where monthly meetings are incorporated under state laws, their
property will necessarily be held and administered in accordance therewith.
The Yearly Meeting may provide for the holding and transferring of real estate
and other property by its own trustees.

Kansas Yearly Meeting being a legally incorporated body, the title of
all Society property of its subordinate meetings should be conveyed to the
Yearly Meeting, in trust for the particular meeting to which the property
belongs. The form of conveyance should be as follows: "
sell and convey to Kansas Yearly Meeting of the Society of Friends (a
religious corporation) for the use of Monthly
Meeting of said Society, with power to convey on the legally expressed written
request of said monthly meeting, or on its own motion in case said monthly
meeting ceases to exist, the following described tract or parcel of land,
viz." (following the above should be a complete description of the property)."
Above direction shall be binding on all meetings except in states where their
laws do not recognize titles held by a Kansas corporation. Such meetings are
recommended to incorporate either as monthly or quarterly meetings, as the
latter may direct, in accordance with the laws of their respective states.

p. 61:

D. New Work and New Meetings

2. New Monthly Meetings. When a monthly meeting shall deem it
advisable for a new monthly meeting to be established within its limits, it
shall send a proposition therefor to the quarterly meeting, which shall
appoint a committee to consider the subject and report. If the quarterly
meeting approves the proposition it shall establish the meeting and report its
action to the Yearly Meeting. Where the meeting to be established is composed
of members of two or more monthly meetings, the consent of each shall be
obtained. See also Section 3, Part D, page 65.
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pp. 65-67

Section 3. Quarterly Meetings
D. Functions

1. Establishing or Discontinuing Monthly Meetings. A quarterly meeting
has the power to establish, divide, or discontinue a monthly meeting or to
unite two or more monthly meetings.

When a quarterly meeting establishes a monthly meeting, its minute shall
state the monthly meeting or meetings from which such new meeting is
separated. These meetings shall furnish the new meeting a list of the members
transferring to it, which list shall be made a part of the record of both
meetings. The quarterly meeting shall appoint a committee to see that the
meeting is duly established and the membership properly transferred and
recorded. Copies of the action of the quarterly meeting and of the monthly
meeting, accompanied by the list of transferred members shall be recorded as
the opening minute of the new monthly meeting. These shall constitute the
charter members.

If members belonging to two or more quarterly meetings, either in the
same or different Yearly Meetings, request the establishment of a new monthly
meeting, the request shall be sent to obtain the consent of all the quarterly
meetings to which the signers of the request belong. The request to quarterly
meetings shall state when and where the new monthly meeting is to be held, and
to what quarterly meeting it is to be attached. When the consent of all the
interested quarterly meetings have been obtained, the quarterly meeting to
which the new monthly meeting is to be attached shall proceed to establish it
as requested.

When a quarterly meeting has not received from a monthly meeting a
request for discontinuance, but by its own discernment has concluded that the
monthly meeting can no longer function adequately, it should appoint a
committee to confer with the remaining members of that monthly meeting. 1Its
concern may have been prompted by a drastically reduced membership with little
prospect of future growth, by conditions of disinterest or ill-will which
result in failure to cooperate in the Yearly Meeting departmental program, or
by the permitted deterioration of church property. Any or all of these could
bring reproach to the cause of Christ. If, after prayerful consideration, the
resident members of the monthly meeting feel they cannot concur with the
suggestion to discontinue, then the quarterly meeting may ask the Evangelistic
and Church Extension Board to study the situation and make its recommendation.
In such an instance the final decision to discontinue shall result on the
Evangelistic and Church Extension Board, but subsequent steps shall be taken
by the quarterly meeting.

When a quarterly meeting discontinues a monthly meeting, its minutes
shall state to what meeting the membership shall be transferred, and it shall
appoint a committee to see that such meeting is regularly discontinued and its
records and membership duly cared for.

For disposition of the property of the discontinued monthly meeting see
G-2, page 92.

2. Supervision over Monthly Meetings. The quarterly meeting has
supervision over the monthly meetings. It may review their proceedings and
examine the records thereof, so that any irregularities of proceedings may be
corrected by the monthly meeting. It shall receive appeals from the monthly
meetings, shall decide upon them, and shall grant appeals from its own
decisions to the Yearly Meeting.

p. 92:

The Yearly Meeting

2. . . When a meeting is discontinued, the property belonging to said
meeting shall be vested in the Yearly Meeting, to be held in trust for some
specific purpose or to be used for the advancement of the general work of the
Yearly Meeting, as that body may determine. All funds held by such
discontinued meeting shall be administered in accordance with the directions
of the original donors. If for any reason this cannot be done, or if funds or
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property are not directed, such funds shall be held by the Yearly Meeting
Trustees, subject to the directions of the Yearly Meeting.

p. 99:

9. Records. Five people are nominated annually by the nominating
committee and organize themselves with a chairman. It is their duty to file
in the fireproof vault in University Friends Church the complete records of
monthly and quarterly meetings entrusted to them.

p. 125:

Membership

4. Records of Transfers. The acceptance and the issuing of all
certificates shall be recorded on the minutes of the monthly meeting and the
list of members corrected accordingly.

Faith and Practice, Being the Constitution and Discipline of Kansas Yearly
Meeting of Friemnds (1973)

pp. 17-18:

CHAPTER II
THE ORGANIZATION OF THE CHURCH
Section I - The Local Church
A - GENERAL ORGANIZATION

4, TFunctions. The local church is the general policy-making body. It
has authority to call and contract pastoral services; to adopt the annual
budget; to accept and dismiss members; to hold and administer real estate and
other property for the use of the church; to consider, adopt, and carry out
measures in the interest of the church and of the community at large.

5. Incorporation. Local churches are at liberty to incorporate in
harmony with the book of Faith and Practice of the Yearly Meeting and state
laws. (p. 45)

B - OFFICERS

1. Clerks. Each year the church appoints a presiding clerk and a
recording clerk. The presiding clerk presides over all business sessions and
signs official documents on behalf of the church. He also serves as the
chairman of the executive council (see p. 20) . . . The recording clerk keeps
an accurate record of all business proceedings, both for business sessions and
executive council meetings, and provides copies thereof to those authorized to
request them. The recording clerk also serves as the statistical secretary
and the correspondence secretary. A church may appoint assistant clerks to
share in these duties.

C - COMMITTEES

Four main committees are appointed by the church; their responsibilities
include all of the departments of interest and activity. They are: Spiritual
Life Committee; Education Committee; Stewardship Committee (which includes the

trustees); Outreach Committee.
* K %

p. 19:

3. Stewardship Committee

b. Trustees. They are the legal agents of the church. Their duties
are:

1) To hold and care for all church properties.

2) To receive and administer all proceeds of wills, endowments, and
other gifts as directed by the donors and the church.

3) Provision for custody of all except current church records.
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4) Transaction of real estate purchases and sales as directed by the
church.

5 Securing and maintaining of adequate insurance.

6 Budgeting of payable taxes and insurance premiums.

7 Employment and supervision of custodial service.

8 Establishing of policies relating to the use of church facilities.
p. 21:

4, New Local Churches. An extension church may request the sponsoring

body to take proper steps toward its establishment as a new local church.
Likewise the sponsoring church may take the initiative, making sure to secure
the concurrence of the extension church. When such action has been approved
by the local church, it sends its proposition to the Yearly Meeting Outreach
Board, stating when and where the business sessions of the new church are to
be held and to what Yearly Meeting area it is to be attached. Upon approval
by the board the extension church is so notified, and upon receiving this
notification is authorized to proceed with full organization as a local
church, thus coming under the counsel of the Yearly Meeting Spiritual Life
Board rather than the Outreach Board (see p. 27,b.).

5. Union of Churches. When it is proposed that two or more local or
extension churches, or a local and an extension church, unite or consolidate
to form one new local church, the proposal is given full and careful
consideration by the churches involved. When, after consultation with the
General Superintendent, each of them has taken official action to approve the
union, the General Superintendent carries their request to the Yearly Meeting
Spiritual Life Board. If one or both of the churches is an extemnsion church,
the Spiritual Life Board should obtain the concurrence of the Outreach Board.
When sanction has been secured, the churches proceed to unify their business
sessions, their officers and committees, their services, and their holdings at
the time and in the manner which seems best to them in their situation. They
consult with the Yearly Meeting Board of Trustees in regard to proper
adjustment or disposal of real estate and other assets. The united church
chooses the site and facilities best adapted to its mneed, and the name by
which it is officially to be known. Membership of the churches uniting is
transferred en masse to the new united church. If the constituent churches
were located in different yearly meeting areas, the new church petitions the
Yearly Meeting for affiliation with the area of it choice.

6. Discontinuance of Churches. The Yearly Meeting Spiritual Life Board
has authority, when cases of irregularity of procedure or deterioration of
status appear in the affairs of a local church, to make careful investigation
through its officers or an appointed committee. It advises in cases of
difficulty, endeavoring to help the church to maintain its active relationship
with the Yearly Meeting and with its community. When such a church is judged
by the Board to be no longer effective or to be so irregular in its
cooperation with Yearly Meeting programs that continuance is unwarranted, this
Board has the authority to: a) advise the local church that its relationship
with the Yearly Meeting is being terminated, b) dissolve or discontinue the
local church, or c) effect its union with another church.

7. Return to Extension Church Status. Action may be initiated by
either the Yearly Meeting Spiritual Life Board or the local church to consider
the advisability of its return to the status of an extension church. TIn such
a case the Board appoints a committee to assess, in cooperation with the local
church or a committee appointed by it, the total situation as it affects the
proposition under consideration. If, by common agreement and official action
of the local church, the change appears to be in order, the Outreach Board
then assumes supervision of the church as outlined above (paragraph 3). The
new status continues until action to reverse the status (paragraph 4) is again
appropriate.
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p. 27

G - MEMBERSHIP, ORGANIZATION, AND FUNCTIONS OF BOARDS AND COMMITTEES

+1, SPIRITUAL LIFE. . . . The board holds primary responsibility for
the pastoral and evangelistic work of the Yearly Meeting.
p. 29:

3. BOARD OF STEWARDS. . . . This board has the following three
divisions:

b. Trustees Division. The trustees shall be responsible to
inspect and perfect, or cause to be perfected, when necessary, titles to land
and other estates belonging to the Yearly Meeting. It shall attend to the
appropriations of charitable legacies and donations when necessary and it may
give advice, when needed on such matters, as outlined below:

1) Hold title to all real estate held by the Yearly Meeting.
2) In cases where churches are not incorporated, hold their
property in trust for the local church.
* Kk *
¢. Public Relations Division. . KN
3) Archivists. This committee of three, named by the Board of

Stewards, is responsible for maintaining records of Kansas
Yearly Meeting, including minutes and other documents
containing pertinent information and data. These records
shall be in such a condition that they can be referred to by
persons both within and from outside Kansas Yearly Meeting.
In view of the conditions under which records have been
received and handled, the following guidelines have been
approved by the trustees:
* k&
The archivists are responsible for the maintenance and
preservation of the records in their keeping and at their
discretion may exempt documents from checkout procedure if their
fragile condition warrants such measures.

p- 45:

CHAPTER VII
INCORPORATION OF LOCAL CHURCHES
(See paragraphs 5, page 18.)

Since the Articles of Incorporation for churches must take various forms
because of the differing corporation laws in the five states within Kansas
Yearly Meeting, the Yearly Meeting shall not propose the wording of the
Articles in each instance other than to require the insertion of the following
four statements:

First, that somewhere in the paragraph on Purpose or Objective there be
included this clause: "to conduct a local church in accordance with the
provisions as set forth in the book of Faith and Practice of Kansas Yearly
Meeting of the Society of Friends, a nonprofit corporation in the State of
Kansas."

Second, under Dissolution, insert this paragraph: "Though intended to
be perpetual, the corporation, in case of dissolution, provides that the
assets shall become the property of Kansas Yearly Meeting of the Society of
Friends, or its-successors."

Third, under Membership, that "every person who has been admitted as a
member of the Friends Church in accordance with the said book
of Faith and Practice shall be a member of this corporation, and no other
terms of admission into such corporation will be recognized or required."

Fourth, under Trustees, "The method of electing trustees and the duties
of the trustees shall be in accord with the said book of Faith and Practice of
Kansas Yearly Meeting of Friends."
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In the event that the exact wording as stated above is inconsistent with
the Statute of the State under which the Local Church is seeking
incorporation, differing wording will be allowed provided that it states in
essence the concepts delineated above, and that the suggested change is
approved by the Yearly Meeting Superintendent.
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NEBRASKA YEARLY MEETING

Discipline of Nebraska Yearly Meeting of Friends, Being the Constitution and
Discipline of the Five Years Meeting of Friends in America with the Additions
Adopted by Nebraska Yearly Meeting (1930)

Pp. 46-47:

CHAPTER V.
SECTION 1. MONTHLY MEETINGS

1. A Monthly Meeting is a regular organization of omne or more
congregations, and consists of all those persons who are entitled to be
recorded upon its list of members. It is charged with the government of the
body, according to the Constitution and Discipline, and has authority to
receive and dismiss members; to discipline offenders; to grant appeals; to
consider and act upon all questions affecting the membership; to hold and
administer real estate and other property for the use of the church; and to
adopt and carry out measures for the improvement of the spiritual interests of
the body.

* kK

3. A Monthly Meeting is duly organized for the transaction of business
when it has been established by a superior meeting and has appointed a clerk
to have charge of its business.

SECTION 2. CLERK

The clerk of a Monthly Meeting shall . . . keep (in a book printed for
the purpose and provided by the Yearly Meeting) a correct record of the
membership, including all births, marriages, deaths, and transfers, and lLe
shall annually furnish the Quarterly Meeting such statistical information as
the Yearly Meeting may direct, including the recording, deaths, and transfers
of ministers. Where found desirable, a recorder may be appointed to assist
the clerk in keeping these records.

pp. 48-49:

SECTION 7. THE BOARD OF TRUSTEES

Each Monthly Meeting shall appoint three or more of its members to serve
as a Board of Trustees. It shall be the duty of the Trustees to hold and
manage all real estate and personal property belonging to the meeting, to keep
all deeds legally recorded, to guard all property from injury or improper use,
to preserve all important records and documents, and to make an annual report
to the Monthly Meeting. Where Monthly Meetings are incorporated under State
laws their property will necessarily be held and administered in accordance
therewith. Yearly Meetings may provide for the holding and transferring of
real estate and other property by their own trustees.

p. 57:

CHAPTER IX.
QUARTERLY MEETINGS.

2. The Quarterly Meeting has the power to establish, divide or
discontinue a Monthly Meeting, or to unite two or more Monthly Meetings.

pp. 61

CHAPTER X.
YEARLY MEETINGS.

13. When a meeting is discontinued, the property belonging to said
meeting shall be vested int he Yearly Meeting, to be held in trust for some
specific purpose, or to be used for the advancement of the general work of the
Yearly Meeting, as that body may determine. All funds held by such
discontinued meeting shall be administered in accordance with the directions
of the original donors.
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pp. 72

SECTION 2. RECEPTION BY CERTIFICATE.

3. The acceptance and the issuing of all certificates shall be recorded
on the minutes of the Monthly Meeting, and the list of members corrected
accordingly.

p. 112

FORM FOR TRANSFERRING PROPERTY FROM LOCAL MEETINGS TO YEARLY MEETINGS

It was moved by and seconded by that
Name Name

the Trustees of Monthly Meeting be and are hereby

Name of Meeting
authorized to transfer the following legally described property
(Legal description of property): to the Trustees of Nebraska
Yearly Meeting of Friends to be handled according to the articles of
incorporation of said Yearly Meeting.
The Motion carried.

(This is to be used in the minutes kept by the meeting in its minute book.)
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NEW ENGLAND YEARLY MEE

The Yearly Meeting in 1708 and 1709 adopted twenty articles:

The Yearly Meeting in 1760 adopted the discipline of [London] Yearly Meeting
with nine variations and directed that quarterly meetings in turn distribute
to monthly meetings manuscript copies:

The Book of Discipline, Agreed on by the Yearly-Meeting of Friends for
New-England (1785)

p. 38:

DISCIPLINE, AND MEETINGS FOR DISCIPLINE.

And in order for the regular and easy proceeding in the service and
discipline of the church, meetings have been by divine assistance, as above
hinted, set up and established, serviceable and subordinate one unto another
as preparative, consisting of friends belonging to one or more meetings
particular for worship: Monthly, consisting of as many preparatives as may
most usefully compose the same: Quarterly, to consist of as many monthly-
meetings as are thought useful to constitute the same, to meet together once
in three months: Yearly, consisting of all the quarterly-meetings in New-
England, to meet annually the fifth day before the second sixth day, in the
sixth month, on Rhode-Island, for a great and weighty oversight and Christian
care of the affairs of the churches, pertaining to our holy profession and
Christian communion; that good order, true love, unity and concord, may be
faithfully followed and maintained among all of us as a peculiar people,
called and chosen out of the world, and the errors and corruptions thereof.

p. 39:

Agreed that no quarterly-meeting be set up divided into two, or
discontinued, but by the yearly-meeting; no monthly-meeting, but by the
quarterly; no preparative or meeting of worship, but by the monthly-meeting,
which is the lowest meeting that has the right of disowning members. These
meetings are to continue subordinate and accountable thus: The preparative to
the monthly, the monthly to the quarterly, and the quarterly to the yearly-
meeting; so that if at any time the yeéarly-meeting be dissatisfied with the
proceedings of any of the said meetings, or the quarterly-meeting with the
proceedings of any of the monthly-meetings, or the monthly-meeting with the
proceedings of any of the preparative-meetings within its limits, such
meetings ought with readiness and meekness to render a satisfactory account
accordingly; and that our records be open to any of our meetings, particular
members, and to such others as the respective monthly-meetings may think
necessary, for the ascertaining of marriages, births or other rights.

p. 68:

MARRTIAGE

The committee appointed are to take the certificate, and lodge it with
the clerk, to be recorded in a book for that purpose; and after attending at
the house where the parties retire, to make report to the next monthly-
meeting.

p. 75:

MEETING-HOUSES

Advised that friends, in the several quarterly and monthly-meetings,
take special care that the titles of friends meeting-houses and burial-grounds
be made secure, according to law. 1703.
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It having been represented to us, that in divers parts losses have been
sustained by our society, by not timely looking into and securing the titles
of meeting-houses, burial-grounds, and charitable bequests; we have to
recommend to quarterly and monthly-meetings, to make timely and careful
inspection into what hands and trusts the same are secured; and if they find
occasion, by the death of any friend or otherwife, to add some others to the
trust, or make any alteration, so that friends may not be deprived of the
benefit of such meeting-houses, burial-grounds, and charitable bequests; and
that the quarterly and monthly-meetings keep exact records of all such trusts
and conveyances., 1737.

p. 77:

MEETINGS FOR SUFFERINGS

The said meeting is to draw on the treasury of this meeting in their
recess, for the money lodged therein from time to time as occasion may
require; being accountable for the same, and keeping records of all their
proceedings, which are annually to be laid before this meeting, or such
committee as they may appoint to inspect or view the same.

p. 115:

QUARTERLY-MEETINGS

And in case a quarterly-meeting shall dissolve a monthly-meeting, the
dissolved monthly-meeting, or any part thereof, in the name of the said
meeting, shall be at liberty to appeal to the next or succeeding yearly-
meeting, against such dissolution; but if the dissolved monthly-meeting, or a
part thereof in its behalf, shall not appeal to the yearly-meeting, the
quarterly-meeting shall join the members of the said late monthly-meeting, to
such other monthly-meetings as they may think most convenient; and until such
time, shall take care that no inconvenience doth thereby ensue to the members
of such dissolved meeting, respecting any branch of our discipline.

p. 121:

RECORDS

It is concluded that there be entered on our records, beside the usual
minutes of our proceedings, all the conclusions, advices and epistles, which
go from hence, both with the meetings we correspond with abroad, and the
quarterly-meetings; and a summary account of the answers to the queries from
the several quarters.

* * *

And that monthly-meetings record, beside the usual minutes and
conclusions, all epistles of advice, and the conclusions of this and the
quarterly-meeting they belong to; marriage certificates, with the witnesses at
large; births, deaths, burials; all papers of acknowledgment, and testimonies
of denial; all certificates of removal, from or to the meeting, and of friends
that travel in the ministry; letters of correspondence with other meetings,
and an account of all sufferings for our Christian testimony; a copy of which
account is to be sent up to the meeting for sufferings, and after being
examined and approved, to be there also recorded; and that all our books of
record have proper alphabets at the end, that recourse may be had more readily
to any particular, when occasion requires.

That friends be careful to have all books of record well bound in
leather or parchment; and that they be kept in a secure place, so as not to be
damaged by wet or moisture.
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Rules of Discipline of the Yearly-Meeting Held on Rhode-Island for New-England
(1809, reprinted 1826, 1840)

pp. 40-43:

DISCIPLINE--AND MEETINGS FOR DISCIPLINE i

And in order for the regular and easy proceeding in the service and
discipline of the church, meetings have been by divine assistance, as above
hinted, set up and established, serviceable and subordinate one unto another,
as preparative, consisting of friemnds belonging to one or more particular
meetings for worship: Monthly, consisting of as many preparatives as may most
usefully compose the same: Quarterly, to consist of as many monthly-meetings
as are thought useful to constitute the same, to meet together once in three
months: Yearly, consisting of all the quarterly-meetings in New-England, to
meet annually, in the sixth month, on Rhode Island, for a great and weighty
oversight and Christian care of the affairs of the churches, pertaining to our
holy profession and Christian communion; that good order, true love, unity and
concord, may be faithfully followed and maintained among all of us as a
peculiar people, called and chosen out of the world, and the errors and
corruptions thereof. . . .

Agreed that no quarterly-meeting be set up, divided into two, or
discontinued, but by the yearly-meeting; no monthly-meeting, but by the
quarterly; no preparative, or meeting of worship, but by the monthly-meeting,
which is the lowest meeting that has the right of disowning members. These
meetings are to continue subordinate and accountable, thus; The preparative to
the monthly, the monthly to the quarterly, and the quarterly to the yearly-
meeting; so that if at any time the yearly-meeting be dissatisfied with the
proceedings of any of the said meetings, or the quarterly-meeting with the
proceedings of any of the monthly-meetings, or the monthly-meeting with the
proceedings of any of the preparative-meetings within its limits, such
meetings ought with readiness and meekness to render a satisfactory account
accordingly; and that our records be open to any of our meetings, particular
members, and to such others as the respective monthly-meetings may think
necessary, for the ascertaining of marriages, births, or other rights.

p. 63:
MARRIAGE.

It is further advised, that the said marriage be accomplished, decently,
gravely and weightily; . . . and the said overseers are to make report to the

next monthly-meeting, and take care that the marriage certificate be recorded.
p. 69:

MEETING-HOUSES.

Advised that friemnds, in the several quarterly and monthly-meetings,
take special care that the titles of friends' meeting-
houses and burial-grounds be made secure, according to law. 1703.

It having been represented to us, that in divers parts losses have been
sustained by our society, by not timely looking into and securing the titles
of meeting-houses, burial-grounds, and charitable bequests; we have to
recommend to quarterly and monthly-meetings, to make timely and careful
inspection into what hands and trusts the same are secured; and if they find
occasion, by the death of any friend or otherwise, to add some others to the
trust, or make any alteration, so that friends may not be deprived of the
benefit of such meeting-houses, burial-grounds, and charitable bequests; and
that the quarterly and monthly-meetings keep exact records of all such trusts
and conveyances. 1737.

pp. 118-119:
QUARTERLY-MEETINGS.

And in case a quarterly-meeting shall dissolve a monthly-meeting, the
dissolved monthly-meeting, or any part thereof, in the name of the said
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meeting, shall be at liberty to appeal to the next or succeeding yearly-
meeting, against such dissolution; but if the dissolved monthly-meeting, or a
part thereof in its behalf, shall not appeal to the yearly-meeting, the
quarterly-meeting shall join the members of the said late monthly-meeting, to
such other monthly-meetings as they may think most convenient; and until such
time, shall take care that no inconvenience doth thereby ensue to the members
of such dissolved meeting, respecting any branch of our discipline.

pp. 125-126:

RECORDS.

It is concluded that there be entered on our records, beside the usual
minutes of our proceedings, all the conclusions, advices and epistles, which
go from hence, both with the meetings we correspond with abroad, and the
quarterly-meetings; and a summary account of the answers to the queries from
the several quarters.

And that quarterly-meetings record all epistles, advices and
conclusions, received from this meeting; a summary account of the state of the
monthly-meetings, from the answers to the queries once in the year; and all
their proceedings, conclusions and advices, whether by epistle or otherwise.

And that monthly-meetings record, beside the usual minutes and
conclusions, all epistles of advice, and the conclusions of this and the
quarterly-meeting they belong to; marriage certificates, with the witnesses at
large; births, deaths, burials; all papers of acknowledgment, and testimonies
of denial; all certificates of removal, from or to the meeting, and of friends
that travel in the ministry; letters of correspondence with other meetings,
and an account of all sufferings for our Christian testimony; a copy of which
account is to be sent up to the meeting for sufferings, and after being
examined and approved, to be there also recorded; and that all our books of
record have proper alphabets at the end, that recourse may be had more readily
to any particular, when occasion requires.

p. 128:

REMOVALS AND SETTLEMENTS.

It is recommended, that all certificates of removal, issued by our
monthly-meetings, be signed by the clerks of both the men's and women's
meetings. 1833.
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NEW EN

Doctrines, Christian Advices, and Rules of Discipline of New England Yearly
Meeting of Friends [Gurneyite] (1872, reprinted 1878, reprinted 1889)

1872 & 1889@p. 73:

MEETINGS FOR DISCIPLINE.

And in order for the regular and easy proceeding in the service and
discipline of the church, coordinate meetings of each sex have been, by Divine
assistance, set up and established, serviceable and subordinate one unto
another; as Preparative, consisting of Friends belonging to one or more
particular meetings for worship; Monthly, consisting of as many preparatives
as may most usefully compose the same; Quarterly, to consist of as many
monthly meetings as are thought useful to constitute the same, to meet
together once in three months; Yearly, consisting of all the quarterly
meetings in New England, east of the Connecticut river, having the general
care and oversight of all the meetings within its limits, to meet annually on
Rhode Island. No quarterly meeting can be set up, divided into two, or
discontinued, but by the Yearly Meeting; no monthly meeting, but by the
quarterly meeting; no preparative meeting, or meeting of worship, but by the
monthly meeting, which is the lowest meeting that has the right of disowning
members. These meetings are subordinate and accountable, thus: the
preparative to the monthly, the monthly to the quarterly, and the quarterly to
the yearly meeting; so that, if at any time, either of these bodies be
dissatisfied with the proceedings of any subordinate meeting within its
limits, such subordinate meeting, when required thereto, ought, with readiness
and meekness, to render a satisfactory account accordingly.

1872@p. 84, 1889@pp. 84-85

And, if a monthly meeting shall refuse to take the advice and submit to
the judgment of the quarterly meeting, and notwithstanding will not appeal
against the determination of the said meeting to the Yearly Meeting; in such
case, the quarterly meeting shall be at liberty either to dissolve such
monthly meeting, or to bring the affair before the next or the succeeding
Yearly Meeting. And, in case a quarterly meeting shall dissolve a monthly
meeting, the dissolved monthly meeting, or any part thereof, in the name of
the said meeting, shall be at liberty to appeal to the next or the succeeding
Yearly Meeting, against such dissolution; but, if the dissolved monthly
meeting, or a part thereof in its behalf, shall not appeal to the Yearly
Meeting, the quarterly meeting shall join the members of the said late monthly
meeting to such other monthly meeting as it may think most convenient; and,
until such time, shall take care that no inconvenience doth thereby ensue to
the members of such dissolved meeting, respecting any branch of our
discipline.

1872@p. 85, 1889@pp. 86-87:

MONTHLY MEETINGS.
Each monthly meeting shall also appoint a treasurer, who shall keep a
regular account of all moneys received and paid on behalf of the meeting.

1872@p. 88, 1889@p. 89:

MONTHLY MEETINGS.

Monthly meetings are required to keep an alphabetical list of their
members, and annually to appoint a committee for the purpose of examining such
list, by comparing the entries on the monthly meeting's records, who shall
also prepare an abstract of statistics, showing the number of births, deaths,
removals into or out of the meeting, admissions by request, disowned, and the
total number of members, in time to be forwarded through the quarterly meeting
to the Yearly Meeting annually.
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1872@pp. 123-124, 1889@pp. 125-127:

RECORDS.
Matters to be Recorded.

1. All meetings for discipline shall keep fair records of the usual
minutes of their proceedings, in a suitable book, provided for the purpose.

2. The Yearly Meeting should record all advices, epistles, and
conclusions, issued to its subordinate meetings, and to meetings abroad, with
which it corresponds; also, a summary of the answers received annually from
the quarterly meetings.

3. The quarterly meetings, shall keep a record of advices, epistles,
and conclusions, received from the Yearly Meeting, and of all such papers,
issued by them to their monthly meetings; also, a summary account of the state
of their monthly meetings, compiled from the answers to the queries, once a
year.

4, Monthly meetings shall record all advices, epistles, and
conclusions, from the Yearly Meeting, or from the quarterly meeting, to which
they belong; also, marriages, births, deaths, and burials, marriage
certificates, papers of acknowledgment, certificates of removal from or to the
meeting, certificates granted to Friends travelling in the ministry, and
correspondence with other meetings; also, accounts of sufferings forwarded to
the representative meeting.

5. Monthly meetings should appoint a recorder, annually, with an
assistant recorder in each preparative meeting, if needed, whose duty it shall
be to record all marriages, births, deaths, and burials, marriage
certificates, and certificates of removal from or to the meeting. The annexed
form of this record, having been found convenient and valuable, is commended
to the use of Friends. It is also recommended to monthly meetings, to
transcribe their past records into a book of similar form.

- Monthly meetings are advised to see that all their record books, and
other papers, are carefully collected and preserved; those of earliest date in
the older meetings being especially valuable. Much desirable information may
be lost for want of care in this respect. Record books should be provided
with proper alphabets, that recourse may be had more readily to any
particular, when occasion requires.

Our records shall be open to any of our meetings, or individual members,
and to such others as the respective monthly meetings shall allow, for the
ascertaining of facts relative to marriages, births, or other rights.

If any quarterly meeting requests the records or minutes on any subject
of another quarterly meeting, or any monthly meeting those of another monthly
meeting, it is directed that copies of such records or minutes be accordingly
communicated to the meeting requesting them.

Constitution and Discipline for the American Yearly Meetings of Friends.
Adopted by New England Yearly Meeting in 1901, reprinted with additions in
1913, reprinted with additions in 1925

pp. 18-19 (1925@p. 20):

CHAPTER 1IV.
MEETINGS FOR BUSINESS.
CLERKS.

The Clerk, or presiding officer, of a business meeting has the care of
its business, which he lays before it for consideration and determines what
conclusion the meeting reaches. In a meeting for business it should be the
chief desire to ascertain what may be the mind of the Lord, and Clerks should
be chosen with a spiritual discernment, and should be chosen with a special
reference to their sound judgment and gift of spiritual discernment, and their
ability to determine what is the will of the meeting as indicated by the
expression made. Clerks should be familiar with the usages of the
denomination and with all its departments of work. The Clerk shall keep a
faithful record of the proceedings of the meeting, and he shall furnish copies
of necessary portions of such records to persons authorized, under the
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appointment of the same or any superior meeting, to ask for them. He shall
sign on the meeting's behalf all official documents put forth by it. Meetings
which may desire to continue the ancient practice of holding separate business
meetings of men and women are at liberty to do so, appointing separate Clerks
from their number. In all business meetings such assistant Clerks may be
appointed as may be found advisable.

P. 20-21 (1925@p. 22):

CHAPTER V
MONTHLY MEETINGS
SECTION 2.--CLERK.

The Clerk of a Monthly Meeting shall be appointed by the meeting on the
nomination of a committee named for the purpose. He shall forward to the
Quarterly Meeting such business as requires its attention, and such abstracts
of the minutes of the Monthly Meeting as may be necessary. He shall keep (in
a book printed for the purpose and provided by the Yearly Meeting) a correct
record of the membership, including all births, marriages, deaths and
transfers, and he shall annually furnish the Quarterly Meeting such
statistical information as the Yearly Meeting may direct, including the
recording, deaths and transfers of ministers. Where found desirable, a
Recorder may be appointed to assist the Clerk in keeping these records.

pP. 22 (1925@pp. 23-24):

SECTION 7.--THE BOARD OF TRUSTEES.

Each Monthly Meeting shall appoint three or more of its members to serve
as a Board of Trustees. It shall be the duty of the Trustees to hold and
manage all real estate and personal property belonging to the meeting, to keep
all deeds legally recorded, to guard all property from injury or improper use,
to preserve all important records and documents, and to make an annual report
to the Monthly Meeting. Where Monthly Meetings are incorporated under State
laws their property will necessarily be held and administered in accordance
therewith. Yearly Meetings may provide for the holding and transferring of
real estate and other property by their own Trustees.

p. 31 (1925@p. 32):

CHAPTER IX.

QUARTERLY MEETINGS.

2. The Quarterly Meeting has the power to establish, divide or discontinue a
Monthly Meeting, or to unite two or more Monthly Meetings.

P- 33 (l1925@p. 36):

CHAPTER X
SECTION 1.--YEARLY MEETINGS
10. The Yearly Meeting, unless incorporated under the laws of a state

making it unnecessary, shall appoint Trustees--not fewer than three nor more
than seven in each case--who shall hold the titles of its real estate, and
have the same duly recorded in the official records of the state or county.
Trustees shall be similarly appointed to invest all funds and other personal
property, whether received by bequest, donation or otherwise, and to

administer the same according to the direction of the donors. The Yearly
Meeting shall have one or more such boards of Trustees as it may deem
advisable. Due care must be exercised by Trustees to observe the requirements

of the statutes of their several states in the administration of their trusts.
p. 36 (1925@pp. 36-37):

13. When a meeting is discontinued, the property belonging to said meeting
shall be vested in the Yearly Meeting, to be held in trust for some specific

purpose, or to be used for the advancement of the general work of the Yearly
Meeting, as that body may determine. All funds held by such discontinued
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meeting shall be administered in accordance with the directions of the
original donors.

p. 48 (1925@p. 49):

SECTION 3.--RECEPTION BY CERTIFICATE.

3. The acceptance and the issuing of all certificates shall be recorded on
the minutes of Monthly Meetings, and the list of members corrected
accordingly. Removal certificates for ministers shall include a certificate

of this position. The official positions of Elders and Overseers are not
transferable.
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NEW ENGLAND YEARLY
Faith and Practice of New England Yearly Meeting of Friends (1930)
pPp. 59-62:

PRACTICE AND PROCEDURE
Meetings for Business

The organization of our Meetings for Business is as follows:

The Yearly Meeting, comprising the entire membership of an independent
group of the Religious Society of Friends, is composed of Quarterly, Monthly,
and Preparative Meetings. The Yearly is superior to Quarterly; Quarterly to
Monthly; Monthly to Preparative Meetings. Our procedure provides for the
furnishing of reports and other information by subordinate to superior
meetings, and a subordinate meeting is privileged to carry forward to its
superior meeting any concern that originates among its members and is approved
by them. On the other hand, the subordinate meetings are in the relation of
receiving direction and advice from their superior meetings. The same
principle of organization applies to the meetings of ministers and elders.

A Quarterly Meeting may be established, discontinued, or rearranged,
with the consent and approbation of the Yearly Meeting; A Monthly Meeting with
the consent and approbation of its Quarterly Meeting.

* * *

In the case of the dissolution of any Preparative, Monthly, or Quarterly
Meeting, all rights of property which were vested in it shall pass to the
meeting to which the members of the meeting, so dissolved or laid down, shall
be transferred. All the powers of management, sale, and disposition over any
real estate, together with the appointment of new trustees to hold the legal
title thereto, previously vested in or exercised by such meeting, so dissolved
and laid down, shall thereafter be exercised by the said meeting to which the
members may be transferred and attached. Care should be exercised to see that
there are no legal difficulties in the way, and that, if any appear, the
advice of the Meeting for Sufferings be taken.

pp. 91-92:

CERTIFICATES AND REMOVALS
All certificates issued by Monthly Meetings should be prepared in
duplicate; one copy to be filed by the issuing meeting. . . .
* * *
The recorder of the Monthly Meeting shall keep on file all certificates
issued by the meeting.

pp. 104-106:

PROPERTY

It is recommended that the Yearly Meeting and all subordinate meetings
frequently inspect the titles to meetinghouses, burial grounds, and other real
or personal estates vested in trustees, and by them held for the use and
benefit of constituents, subject to the control of said meetings.

It is further advised that meetings keep exact records of all trusts and
conveyances, and of the places of deposit and the custody of papers, minutes,
and records of the Society; and further that trust accounts and investments be
subjected to yearly audit and inspection by appropriate committees, who should
report annually to the meeting in writing, such report to include specific
reference to the identification of securities in which trust funds are
invested.

In case of the dissolution of any Preparative, Monthly, or Quarterly
Meeting, all rights of property which were vested in such meeting shall pass
to the meeting of Friends to which the members of the meeting so dissolved or
laid down shall be transferred and joined by the superior meeting. And all
the powers of management, sale, and disposition over any real estate, together
with the appointment of new trustees to hold the legal title thereto,
previously vested in or exercised by such meeting, so dissolved and laid down,
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Worship, until application therefore [sic] shall first have been made to the
proper Monthly Meeting, and when there approved, that the consent of the
Quarterly Meeting be also obtained.

* * *

It is directed that a suitable book be provided by every Monthly and
Quarterly Meeting, and fair Minutes kept therein of all matters which said
Meetings shall deem necessary to be recorded. Monthly Meetings are
particularly advised to attend to and finish all business with care and
dispatch, that nothing may at any time suffer by improper delay. And if any
case under consideration prove too weighty or difficult for such Meetings to
determine, application should be made to their respective Quarterly Meetings
for assistance. It is the sense of this Meeting that as a general rule, in
all cases when any Monthly or Quarterly Meeting has occasion for and requests
copies of papers, minutes or records of another Monthly or Quarterly Meeting,
that the same be granted.

p. 65:

BIRTHS AND DEATHS.

As inconvenience may arise from a want of due attention to keeping
regular records of births and deaths, it is enjoined upon each Monthly Meeting
to appoint a careful Friend whose duty it shall be to keep in a book, provided
at the expense of the Monthly Meeting, a record of all Marriage Certificates,
Births and Deaths within its limits and Monthly Meetings are required to
appoint a committee once a year to see that such records are made and reported
to the Monthly Meeting.

Discipline of the North Carolina Yearly Meeting (Conservative) of the
Religious Society of Friends (1969)

pp. 27-28:

Yearly Meeting Structure

Written record shall be kept of the proceedings of all business meetings
of monthly, quarterly, and the Yearly Meeting. When such records are no
longer needed by the respective meeting for current use, they shall be
deposited in some suitable and safe place designated by the Yearly Meeting.

* * *

A group desiring to start a new meeting for worship within the Yearly
Meeting shall first be established as a preparative meeting by application to
a neighboring monthly meeting and, when there approved, the consent of the
respective quarterly meeting shall also be obtained. Participants in the new
group have membership in the Society of Friends according to the procedure set
forth elsewhere in this book (that is, they apply to the monthly meeting for
acceptance, transfer from another monthly meeting, or are borm into
membership). At any time after a year from its inception, if such a
preparative meeting has so grown in strength and power under God's love as to
be able to function as an independent monthly meeting, approval is to be
secured from the appropriate quarterly meeting for establishing the new
monthly meeting.

No quarterly meeting is to be set up or discontinued without the consent
of the Yearly Meeting; no monthly meeting, without the consent of the
quarterly meeting; nor any preparative meeting or meeting for worship, until
application shall first have been made to the proper monthly meeting. When
there approved, the consent of the quarterly meeting is also to be obtained.

When a meeting is discontinued, any assets remaining in its name after
settlement of all just debts shall become the property of the Yearly Meeting
for such disposition as seems proper.
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