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BALTIMORE (PRE-SEPARATION)

Dlscipline of the Yearly Meeting held at West River for the Province of
Maryland (1759)

(manuscript) p. 3:

That no Quarterly Meeting be set up, or Laid Down, without the Consent
of the Yearly Meetlng, No monthly meeting without Lhe Consent of the QuarterlyMeeting, nor any Preparative or other meeting of Business, or trrlorship without
Application to, & Consent of the Monthly Meeting--

These Meetings are Subordlnate & accountable to Each other in manner
following; the Preparative to the monthly, the monthly Lo the Quarterly, And
the Quarterly to the Yearly Meeting; so that if t.he Yearly meeting, at any
tl-me be dissatisfied with the proceedings of any of the aforesaid meetings, or
the Quarterly meetlng with the proceedings of any Monthly Meeting, or the
Monthly with the preparative wlthin their Lfunits, such meeting or meetings
Respectively Ought with Readiness, & meekness, to Tender a Satisfactory
Account Accordingly.

(manuscript) p. 4t

That Minutes or due Entries be Made in Every Monthly or Quarterly
Meetingr of all matters as come before them, or are Determlned by them, or
that are or may be Removed to Quarterly or Yearly Meetings; & that all
Marriages, Marriage Certificates, Births & Burials be Recorded ln Each Monthly
Meeting, also an Account of Friends Sufferings for their Testimony Agai-nst an
hireling Ministry &c whlch ought to be Transmitted to the Quarterly, & from
thence to the Yearly Meeting--

The Revised Discipline Approved by the Yearly Meetlng of Friends, held in
Baltimore, for the Western-shore of Maryland, and the Adjacent Parts of
Pennsylvania and Virginia (1793)

p. 9

CERTIFICATES.
It is further advised, that copies be kept of all certlficates of

removal.

p. 22:

MARRIAGES.
. and the monthly meeting is also to take the needful care that the

certificate be properly recorded in a book to be kept for that purpose.

p. 242

MEETINGS FOR DISCIPLINE.
AGREED, that no quarterly meeting be set up, or laid down without the

consent of the yearly meetl-ng; no monthly, preparati-ve or other meeting of
business, or worship, without applicatlon to, and consent of the quarterly
meeting.

These meetings are subordinate, and accountable to each other in the
following order; v7-2. The preparative to the monthly, the monthly to the
quarterly, and the quarterly to the yearly meeting: So that if the yearly
meeting is at any tl-me dlssatisfled with the proceedi-ngs of any of the sald
meetl-ngs, or the quarterly with that of the nonthly, or the monthly with the
preparative, withln their 1lmits, such meetings ought respectively, with
readiness to render a satisfactory 

T.T"ao
Let minutes, or due entries be made in every monthly, or quarterly

neeting, of all such matters as come before them, and are determined, or that
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may be removed from the monthly to the quarterly, or from that to the yearly
meeti-ng.

Let all marri-ages, marriage-certificates, birth and burlals, be recorded
in each monthly meetlng; also an account of friends sufferings, for their
testimony against hireling ministers, and war, which ought to be transferred
to the quarterly, and from thence to the yearly meet.ing.

If any monthly or quarterly meeting have occaslon for, and request any
of the records of another monthly or quarterly meeting, iL is desired that the
meeting so requesting may be furnished with such copies.

Discipline of the Yearly Meeting of Friends held in Baltimore (1806)

p. 17z

BIRTIIS AND BURIALS.
As great inconveniency may arl-se from a want of due attentl-on to keeping

a regular record of births and burials, it is enjoined upon each Monthly
Meetl-ng, to appoint a careful Friend, whose duty it. shall be, to keep in a
book provided at the expense of the Monthly Meeting, for the purpose, a record
of all births and burials of members, which occur wit.hin their respectlve
llmits, and which shall be offered him for that purpose. And in order to
engage the att.ention of Monthly Meetings more closely to this subject, it is
further enjoined, that committees be appointed at least once in three years to
examlne the records.

p. 242

Cert.if icates.
Monthly meetings are to take due care, that certificates of removal be

seasonably forwarded, by
whieh they are directed;

sul-table conveyances, to the Monthly meetlngs to
they being the excluslve property of such meetlngs.

p. 55:

MEETING HOUSES

Quarterly and Monthly meetings are directed to make timely and careful
lnspection into the situation of the titles of meeting houses, and burlal
grounds; and other estates which have been vested l-n trustees, and by then
held for the use and benefit of the socl-ety at large, or of any of those
meetings; so that if it should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint some
others to the trust; that future difficulties, and the risk of being deprived
of such estates may be avoided. And it is further directed, that Quarterly
and Monthly meeti-ngs respectlvely, as the case may require, keep exact records
of all such trusts and conveyances, and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons with
whom, the papers, minutes, and records belonging to our religious soclety, are
from time to time deposited; wherein due care should be taken to lodge them
with sul-table Friends.

pp.34-35

DISCIPLINE AND MEETINGS FOR DISCIPLINE
The connexlon and subordination of our Meetings for discipline are thus:

Preparatl-ve Meetings are accountable to the Monthly; Monthty to the Quarterly;
and Quarterly to the Yearly Meeti-ng; so that if the Yearly Meeting be at any
time dissatisfied with the proceedings of any inferior meeting; or a QuarterlyMeeting, with the proceedings of either of lts Monthly Meetings; or a Monthly
Meeting wi-th the proceedings of either of its Preparat,ive Meetings; such
meetl-ngs ought, with readl-ness and meekness, to render accounts thereof when
required.

No Quarterly Meeting should be set up, or lald down, without the consent
of the Yearly Meeting; no Monthly Meeting, without the consent of the
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Quarterly Meetl-ng; and no Preparative or other meeting for business or
worship, untll application to the Monthly Meeting be first made; and, when
there approved, tbe consent of the Quarterly Meeting be also obtained. Also,
no meeting for worshlp, intended to consist of Friends belonging to two or
more Monthly Meetings, shall be established, until the proposal be offered to,
and approved by, those Monthly Meetings, and the consent of their respective
quarterly Meeting or meetings be obtai.ned; .

It is directed that a book be provided by every Monthly and Quarterly
Meeting, and fair records kept therein, of all matters which shall come before
and be determined by them. Monthly Meetings, particularly, are advised to
attend to, and finish all such business with care and dispatch, that it may,
at no time, suffer by irnproper delay: and if any case under consideration,
prove too weighty or difficult for them t.o determine, they should apply to
their respective Quarterly Meeti-ngs for assistance; orr if the circumstances
be such as to require it, refer it thereto by minute.

It is the conclusion of the Yearly Meeting, as a general rule in all
cases, that where any Monthly or Quarterly Meeting has occasion for, and
requests copies of any papers, minutes or records of another Monthly or
Quarterly Meeting, the same should be accordingly granted.

Discipline of the Yearly Meeting of Frj-ends 
'trrlestern Shore of Maryland, and the Adjacent

( r821)

Baltimore, for the
Pennsylvania and Virginia

held ln
Parts of

p. 15:

BIRTHS AND BURIALS.
Record of blrths, deaths and burials. As great inconvenience may atlse from a
want of due attention to keeping a regular record of births, deaths and
burials, it is enJoined upon each Monthly Meeting to appoint a careful friendt
whose duty it shall be to keep such a record in a book provided at the expense
of the Monthly Meeting for the purpose. And in order to engage the attention
of Monthly Meetings more closely to this subject, it is further enJoinedr that
commlttees be appointed at least once ln three years to examine the records.

p. 202

Certificates forwarded. Monthly Meetings are to
certj-ficates of removal be seasonably forwarded,
Meetlngs to which they are addressed, they being
such meetings.

Record of proceedin
Monthly and Quarter
proceedings. Month

take due care that
direct to the Monthly
the exclusive property of

pp.28-292

DISCIPLINE AND MEETINGS FOR DISCIPLINE.
Order of meetings. The connexion and subordination of our meetings for
Discipline are t.hus: Preparative Meetings are accountable to the Monthly;--
Monthly to the Quarterly;--and Quarterly to the Yearly Meetl-ng;--so that i.f
the Yearly Meeting be at any time dissatisfted with the proceedings of any
lnferior meetJ-ngs; or a Quarterly Meeting, with the proceedings of any of l-ts
Monthly Meetings; or a Monthly Meetl-ng with the proceedings of any of its
Preparative Meetings; such meetings ought, with readiness and meekness, to
render accounts thereof when requlred.
Setting up or laying down meetl-ngs. No Quarterly Meeting should be set up or
laid down, without the consent of the Yearly Meeting; no Monthly Meetlng
without the consent of the Quarterly Meeting; nor any Preparative, or other
meeting for business or worship, until application to the Monthly Meeting be
first made, and, when thete approved, the consent of the Quarterly Meeti.ng be
also obtalned. ***

It is directed that a book be provlded by every
Meetingr and falr records kept therein of all their
Meetings particularly, are advised to atEend tor and

gs
Ly
1y

RECORDS REQUIRED -3- PROPERTY OWNERSHIP



flnish all such business wlth care and despatch, that it may
by inproper delayr and if any case under consideration, prove
for them to determine, they should apply to their respective
Meetings for assistancer orr lf the circumstances be such as
refer it thereto by minute.

at no time suffer
too difficult

Quarterly
to require it,

pp. 40-4L:

MEETING HOUSES
Trustees. Quarterly and Monthly Meetings are directed to make timely and
careful inspect.l-on into the situation of the tl-tles of meeting houses and
burial grounds, and other estates, which have been vested i-n trustees, and by
them held for the use and benefit of the soclety at large, or of any of those
meetings, so that if it should appear needful, by the death of any such
trustees, or otherwlse, due and seasonable care may be taken to appoint others
to the trust; that future difficulties, and the risk of being deprived of such
estates may be avoided. And lt is further directed that Quarterly and Monthly
Meetings respectl-velyr as the case may require, keep exact records of all such
trusts and conveyances, and also that a clear and regular account be kept by
each respectl-ve meetlng of the place where, and the persons with whom the
papersr minutes, and records belonging to our religious society, are from time
to tlme deposited; wherein due care should be t,aken to lodge them with
suitable Friends.

RECORDS REqUIRED -4- PROPERTY OWNERSHIP



Rule s of Dis cipll-ne
lHicksitel ( 1844)

BALTIMORE YEARLY MEETING (HICKSITE/FGC)

of the Yearly Meeting of Frlends, Held in Baltl-more

p. L4t

BIRTHS AND BURIALS.
5. As great inconvenience may arise fron a wanL of due attention to

keeping a regular record of births, deaths and burials, it is enjoined upon
each Monthly Meeting to appoint a careful Friend, whose duty it shall be to
keep such a record, in a book provided at the expense of the Monthly Meeting
for the purpose. And in order to engage the attention of Monthly Meetings
more closely to thls subject, it is further enjoined that committees be -
appointed at least once ln thiee years to examine and correct the records.

p. 19:

CERTIFICATES.
7. Monthly Meetings are to take due care that certificates

be seasonably forwarded, direct to the Monthly Meetings to rohich
addressed, they being the exclusive property of such meetings.

of removal
they are

Pp. 30-31:

DISCIPLINE AND MEETINGS FOR DISCIPLINE.
3. The connexion and subordination of our meetings for Discipline are

thus: Preparative Meetings are accountable to the Monthly;--Monthly to the
Quarterly;--and Quarterly to the Yearly Meeting;--so that j-f the Yearly
Meeting be at any time dissatisfied with the proceedings of any inferi-or
meetingi or a Quarterly Meeting with the proceedings of either of its MonLhly
Meetlngs i or a Monthly Meeting with the proceedings of elt.her of its
Preparative Meetings; such meetings ought, with readiness and meekness, render
accounts thereof when required.

4. No Quarterly Meeting should be set up, or laid down, without t.he
consent of the Yearly Meeting; no Monthly Meeting wlthout the consent of the
Quarterly Meeting; and no Preparative, or other meeting for business or
worshipr until appltcat.ion to the Monthly Meetlng be first made; and, when
there approved, the consent of thoe QuarterlyoMeeting should be also obtained.

6. It is dl-rected, that book be provided by every Monthly and QuarterlyMeeting, and fair records kept therein of all thel-r proceedings. Monthly
Meetings particularly, are advised to attend to, and finlsh all such business
with care and despatch, that it may, at no time suffer by improper delay. And
if any case under consideratl-onr proV€ too difficult for them to determine,
they should apply to their respective Quarterly Meetings for assistance, orr
if the circumstances be such as to require it, refer it thereto by minute.

pp.34-352

MEETING ITOUSES.
Quarterly and Monthly Meetings are directed to make tlmely and careful

inspection into the situation of the titles of meeting houses and burial
grounds, and other estates, which have been vested in trustees, and by them
held for the use and beneflt of the society at large, or of any of these
meetings, so that lf it. should appear needful, by the death of any such
trustees or otherl^tise; due and seasonable care may be taken to appoint others
to the trust; that future difficulties, and the risk of being deprived of such
estates may be avoided. And, lt is further directed, that Quarterly and
Monthly Meetings respectively, as the case may require, keep exact record of
all such trusts and conveyanees; and also that a clear and regular account be
kept by each respective meeting of the place where, and the persons wl-th whom,
the papers, mlnutes and records belonging to our religious society, are from.
time to tlme deposited; and that due care should also be taken to lodge them
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r^rith suitable Friends.. And when the Meeting for Sufferings requests
information of any Monthly or Quarterly Meeting, in relation to the titles of
any of our meetsing house lands, the same should be furnished aecordingly.

Rules of Discipline of the Yearly Meeting of Friends, Ileld in Baltimore
lHicksitel ( 1860)

pp. 18-19:

BIRTHS AND BURIALS.
5. As great l-nconvenience may arise from a want of due attention to

keeping a regular record of births, deaths, and burials, it is enjoined upon
each Monthly Meeting, to appoint a careful Friend, whose duty it shall be to
keep such a record, in a book provided at the expense of the Monthly Meeting
for the purpose. And in order to engage the aLtention of Monthly Meetings
more closely to this subject, lt is further enjoined, that commlttees be
appointed, at least once l-n three years, to examine and correct the records.

pp. 24-25:

CERTIFICATES.
7. Monthly Meetlngs are to take.due care, that certificates of

be seasonably forwarded, direct to the Monthly Meetings to \,rhich they
addressed, they being the exclusive property of such meetl-ngs.

removal
are

pp. 38-40:

DISCIPLINE AND MEETINGS FOR DISCIPLINE.
3. The connection and subordination of our meetings for Discipline, are

thus: Preparative Meetings, are accountable to the Monthly;--Monthly, to the
Quarterly;--and Quarterly, to the Yearly Meeting;--so that, if the Yearly
Meeting be at any tlme dissatisfied with the proceedings of any lnferior
meeting; or a Quarterly Meeting, with the proceedings of either of its Monthly
Meetings; or a Monthly Meeting, with the proceedings of either of its
Preparative Meetings; such meetings ought, with readiness and meekness, to
render accounts thereof, when required.

4. No Quarterly Meeting, should be set up, or lald down, wlthout the
consent of the Yearly Meeting; no Monthly Meeting, without the consent of the
Quarterly Meeting; and no Preparatlve, or other meeting, for business or
worshl-p, until application to the Monthly Meeting be first made, and, when
there approved, the consent of thoe Quarterly oMeetlng 

also obtal-ned.

6. It is directed, that a book be provided by every Monthly and
Quapterly Meeting, and fair records kept therein, of all their proceedings.
Monthly Meetings particularly, are advised to attend to, and flnish, all such
business, with care and dispatch, that it may at no time suffer by improper
delay. And if any case under consideration, prove too difficult for them to
determj-ne, they should apply to thelr respective Quarterly Meetings for
assistance, orr if the circumstances be such as to require it, refer it
thereto by minute.

pp. 60-6I

MEETING HOUSES.
Quarterly and Monthly Meetings are directed to make timely and careful

inspection l-nto the situation of the titles of meeting houses, and burial
grounds, and other estates, which have been vested ln trustees, and by them
held for the use and benefit of the society at large, or of any of these
meetings; so that, if it should appear needful, by the death of any such
trustees or otherwise, due and seasonable care may be taken to appolnt others
to the trust; that future difflcultl-es, and the risk of being deprived of such
estatesr ma}/ be avoided. And, it is further directed, that Quarterly and
Monthly Meeti-ngs respectively, as the case may require, keep exact record of
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all such trusts and conveyances; and a1so, that a clear and regular account be
kept, by each respective meeting, of the place where, and the persons with
whom, the papers, ml-nutes, and records, belonging to our religious society,
are from time to time depositedi and that due care should also be taken, to
lodge them with suitable Friends. And when the Meeting for Sufferings
requests l-nformatlon of any Monthly or Quarterly Meeting, in relation to the
titles of any of our meeting house lands, the same should be furnished
accordingly.

Rules of Discipline and Advices of the Baltimore Yearly Meetlng of Friends,
Held on Lombard Street IHicksitel (1881)

p. 242

BIRTIIS AND BURIALS.
5. As great l-nconvenience may arlse from a want of due attention to

keeping a regular record of births, deaths and burials, it is enjoineld upon
each Monthly Meetlng, to appoint a careful Friend, whose duty it sball be to
keep such a record, in a book provided for the purpose. And in order to
engage the attention of Monthly Meetings more closely to this subject, it is
further enjoined, that committees be appointed, at least once ln three years,
to examine and correct the records.

P. 3l:

CERTIFICATES.
7. Monthly Meetings are to take due care, that cettificates of removal

be seasonably forwarded, directly to the Monthly Meeting to which they are
addressed, they being the exclusive property of such meetlngs.

pp. 44-47 z

DISCIPLINE AND MEETINGS FOR DISCIPLINE.
2. The conneetion and subordination of our meetings for Dlscl-pltne, are

thus: Preparative Meetings are accountable to the Monthly;--Monthly, to the
Quarterly;--and Quarterly, to the Yearly Meetlng;--so that, if the Yearly
Meetl-ng be at any time dissatlsfied wit.h the proceedings of any inferlor
meeting; or a Quarterly Meeting, with the proceedings of any of its Monthly
Meetings; or a Monthly Meeting, wlth the proceedlngs of any of its Preparative
Meetings; such meetings ought, with readiness and meekness, to render accounts
thereof, when required.

3. No Quarterly Meeting, should be set up, or laid down, without the
consent of the Yearly Meeting; no Monthly Meetlng, without the consent of the
Quarterly Meeting; and no Preparative, or other meeting, for business or
worship, until application to the Monthly Meeting be first made, and, when
there approved, the consent of thoe Quarterly oMeetl-ng 

also obtal-ned.

6. It is directed, that a book be provided by every Monthly and
Quarterly Meeting, and full and correct records kept therein, of all thelr
proceedl-ngs. Monthly Meetings particularly, are advised to attend to, and
finish, all such business, with care and dispatch, that it may at no time
suffer by improper delay. And if any case under considerationr prov€ too
difficult for them to determine, they should apply to their respeetive
Quarterly Meetings for assistancer oEr tf the circumstances be such as to
require it, refer l-t thereto by minute.

pp. 107- 108:

PROPERTY AND CASH FUNDS
3. Quarterlye Monthly and other meetings are directed to make proper

examinat.ions lnto the titles of meeting houses, burial grounds and other real
or personal property, the possession or custody of which has been vested in
Trustees, or otherwise, for the use of sald meetings or of our members; so
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that l-n the event of the death or disabllity of such Trustee, or from any
other cause vacancies may occur, the same may be filled by the appolntment of
others, so that all difficulties in the future possession or custody of any
property rnay be avoided.

It is also directed that all Quarterly or other meetings of record keep
accurate accounts of all trusts and conveyances of property, and deposit the
evidences of the same in some safe place.

We believe there is no place so suitable to deposit these valuable
records as in the fire-proof vault provided by the Yearly Meeting for that
purpose, and Friends are advised to place all such books, title papers, and
other documents of interest as are not in use, under the care of the custodian
appointed by the Representative Committee.

Principlesr Advices and Rules of Discipline of the Balttmore Yearly Meeting of
Friends, Held on Park Avenue tFGCI (L902, revised f9f3)

r902Gpp. 16- 18; 19 13@pp . 16-L7 t

MEMBERSHIP.
Records kept of certificates of removal. A11 certificates of removal,

brought by Friends intendlng to become residents, sha11 be lodged in the
Monthly Meeting rrrhere the same are accepted; and also,.every meetj-ng shall
keep a record of all certiflcates issued by lt.

Record of membership. A1so, each Monthly Meeting sha11 have entered in
a book, to be furnished by the Representatlve Committee, a list of all lts
membersr alphabetically arranged, entering therein, from tlme to time, all
additions, and showing whether thdy were by birth, certificate, convincement,
or application by parents, and if the latter, their ages; also the loss of
membership, stating whether by death, disownment, resignation, or if by
removal, to what place. ***

certificates. Monthly Meetings are to take due
of removal be seasonably forwarded, directly to the
they are addressed, they being the exclusive property

1902& 1913Gpp. 2I-25t

MEETINGS FOR BUSINESS AND THE ADMINISTRATION OF DISCIPLINE.
Accountability of various meetings. The connection and subordination

of our meetings for business and Discipline, are thus: Preparative Meetings
are accountable to the Monthly;--Monthly, to the Quarterly;--and Quarterly, to
the Yearly Meeting;--so that, if the Yearly Meeting be at any time
dissatisfied wlth the proceedings of any subordinate meeting; or a Quarterly
Meetlng, with the proceedings of any of its Monthly Meetings; or a Monthly
Meeting with the proceedings of any of its Preparative Meetings; such meetings
ought, with readiness and meekness, to render accounts thereof, when required.

Powers of various meetings. No Quarterly Meetl-ng should be
established, or disconLinued, without the consenL of the Yearly Meeting; no
Monthly Meet.ing, without the consent of the Quarterly Meeting; and no
Preparat.ive, or other meetl-ng, for busi-ness or worship, until application to
the Monthly Meeting be first made, and, when there approved, the consent of
the Quarterly Meeting also obtained. 

* *
Duty of meetings to keep records. It is di-rected, that a book be

provided by every Monthly and Quarterly Meeting, and full and correct records
of all their proceedings kept therein. Monthly Meet.ings particuLarLy, are
advised to attend to, and finlsh, all business, with care and dispatch, that
lt may at no time suffer by improper Ult"t. 

o
Preparative Meetings to be prompt in forwarding business. As the

design of Preparatl-ve Meetings, is, in general, to digest and prepare
business, as occasion may require, which may be proper to be laid before

Care in forwardlng
care, that certificates
Monthly Meet.ing to which
of such meetings.
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Monthly Meeti-ngs, Friends ought to be careful therein, not to cause
unnecessary delay, or undertake to declde on any business which properly
belongs to Monthly Meetings.

1902Gpp. 84-8s; 19130pp. 81-82:

BURIALS
Burial records. As great inconvenience may arise from a want of due

attention to keeping a regular record of deaths and burials, it is enjoined
upon the Burlal Ground Committee in each Monthly Meeting, to keep such a
record, in a book provlded for the purpose. And in order to engage the
attention of Monthly Meetings more closely to this subJect, l-t is further
enJoined, that committees be appolnted, at least once in three years, to
examine and correct the records.

1902@pp. 85-87; 19 13@pp. 83-84:

PROPERTY AND CASH FUNDS.
Examination of titles to property. Quarterly, Monthly and other

meetings are directed to make proper examinations into the tltles of meeting
houses, burial- grounds and other real or personal property, the possession or
custody of which has been vested ln trustees, or otherwise, for the use of
said meetings or of our membersi so that in the event of the death or
disabiltty of such trustee, or from any other cause, vacancies may occurr the
same may be filled by the appolntrnent of others, so that all dlfficulties in
the future possession or custody of any property may be avoided.

It is also directed that all meetings of record keep accurate accounts
of all trusts and conveyances of property, and deposit the evidences of the
same in some safe place.

DeposiL of records in vault at Park Avenue recommended. I,Ie believe
there is no place so suitable Lo deposlt these valuable records as in the
fire-proof vault provided by the Yearly Meeting for that purpose, at Park
Avenue, Baltimore, and Frl-ends are advised to place all such books, title
papers, and other documents of interest as are not in use, under the care of
t.he custodians appointed by the Representative Comml-ttee.

The Book
Meet ing ,

of
SI

Discipline of the Rellgious Society of Fri-ends' Baltidore Yearly
ony Run tFGCI (1928, reprinted 1950)

pp. 67 -68t

ESTABLISHMENT AND RELATION OF MEETINGS
Meetings and their relation to one another are as follows: first,

I"lonthly (meeting once a month), or Executive Meetings, in which membership ls
recorded and which report to Quarterly (sitting four tl-mes a year) or Half-
Yearly Meetings IMonthly Meetings may be sub-divided into Preparative
Meetings, comprisJ-ng the members of a particular Meeting for Worship, and
certain business may be referred to them if this course seems best adapted for
effective workl; second, Quarterly and Half-Yearly Meetings, consisting of one
or more Monthly Meetings, which report t,o the Yearly Meeting (sitting
annually); third, the Yearly Meeti.ng, comprising all the above Meetings.

pp.72-73

DISCONTINUANCE OF MEETINGS:
If lt becomes desirable, in the judgment of the constltuent members of

any meeting, to discontinue it, or to unite with another, the request should
be laid before the meeting to which it reports. The request should be
considered and, if approved, a committee should be appointed to assist in
making necessary business arrangements, and in the case of the closi-ng of a
Monthly Meeting, to arrange for the proper transfer of indlvidual membershj-ps
to another meeting. Information of such action should be forwarded promptly
through the proper channels to the Yearfy Meeting. For example:
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A Preparative Meeting should not be discontinued, nor suspended, wlthout
first consulting the Monthly Meeting of which it forms a parr; a Monthly
Meeting should, in like manner, obtain the approval of the Quarterly Meeting,
and a Quarterly Meeting should refer a similar request to the Yearly Meeting.

For the proper dlsposition of meeting property when a meeting is
discontinued, see section Reversion of Propertyr page 108.

pp. 75-762

THE MONTHLY MEETING
FUNCTIONS

The Monthly Meeting is the fundamental working unit of the Society. It
receives and records members, extends spiritual care and, if necessary,
material aid to its membershlp. It provides for the oversight of marriages
and funerals; for treating, in a spiri-t of restoring love, with those who fail
to live in accordance with our principles and testimonies; for removing names
from the membership list, if this course seems necessary; for the collection
of funds required to carry on the work of the meetings, and for holding titles
to property and the suitable administration of trust funds. The concern of
any member for extendi-ng the work of the Society of Friends into any new
field, or for taking up specific work under the care of a particular meeting,
may be suitably introduced into a Monthly Meeting. A Monthly Meettng is free
to undertake any work and to assume any functlon consistent with our
profession, and not specifically referred to some other meeting.

pp. 77 -782

ORGANIZATION
Each Monthly Meeting shall annually name a suitable person to serve the

meeting as Clerk. The duty of the clerk shal1 be to conduct all business
sessions of the meetj-ng, to see that a full and correct record of all
proceedings is kept, and to carry out the instructions of the meeting on all
matters pertaining to the complete accomplishment of its business.

One or more Recorders shall be appointed to keep a record of membetship
and transfers thereof, births, marriages and deaths, according to the forms
furnished by the Representatlve or Executive Commlttee of the Yearly Meeting.

p. 105

MARRIAGE PROCEDURE
Report of Committee of Oversight

The Committee of Oversight shal1 report to the next Monthly Meeting
whether the advice coneerning good order and moderation has been observed,
that the dupll-cate rnarriage certificate, or if a duplicate has not been made,
the certificate itself, has been delivered to the Recorder of the Monthly
Meeting, that the legal requirements have been complied with and the name
assumed by the wife.
pp.107-110

MEETING TRUSTS AND PROPERTY TITLES
Yearly, Quarterly, Monthly and Preparative Meetings are advised to

require annual reports of the l-ncome and disbursements of all trusts and of
the investments of the principal thereof, including the status of titles of
meeting properties and burial grounds vested in the trustees who are to keep
in their records accurate statements of the terms of the trusts held by them
for the benefit of the meeting or of the Society at large.

Business meetings are cautioned to see that tlmely care is taken for the
renewal of trusts. * * *

REVERSION OF PROPERTY
If a Preparative Meeting ceases to exlst, all its property shall be

transferred and conveyed to the Monthly Meeting of whl-ch it l-s a part. If a

RECORDS REQUIRED - 10- PROPERTY OWNERSHIP



Monthly Meeting ceases to exist, without merging or consolidating with another
Monthly Meeting, aLL its property sha1l be trahsferred and conveyed to the
Quarterly Meeting of which it is a part. If a Quarterly Meeting ceases to
exist, without merging or consolidating with another Quarterly Meeting, all
its property sha1l be transferred and conveyed to the Yearly Meeting of which
it is a part. If trao Monthly Meetings, or if two Quarterly Meetings, merge or
consolidate, all the property of both shall be held by the merged meeting.
Such transfer and conveyance shall be authorized by an appropriate minute,
duly recorded, and the assignment, transfer and deed of conveyance shall be
executed and delivered by such meetings before such meetings shall be formally
laid down or disbanded, orr in case of merged or consolidat.ed meetings, at the
tirne thereof. In the event that such action is not taken by such meetings
before they are laid down, merged or consolidated, the Monthly Meeting, the
Quarterly Meeting or the Yearly Meeting entltled to receive any such property
shall be the equitable owner thereof, and shall be entitled forthwith to
require the assignment or conveyance of the legal title thereto, to be held by
such Mont.hly, Quarterly or Yearly Meeting under and upon the same trusts as
the property has been theretofore he1d, if it is practicable that such trusts
be carried out; otherwise, upon trusts similar thereto as the successor
meeting may determine. No meeting property shall be distributed or
partitioned among the individual members of a meeting.

A11 moneys lnvested ln the properties referred to havl-ng been
contributed for the purpose. of maintai-ning meetings and/or burial grounds
under the care of Friends, a moral obligation l-s laid upon us to see that this
purpose is servedl €v€r though particular meetings may no longer exist. Upon
the meetings receiving such property the obllgation rests to receive and
provide care for burial grounds conveyed to them.

MEETING RECORDS
A11 meetings for business should keep full and correct records of their

transactl-ons in convenlent form for reference. An accurate record of the
membership of each Monthly Meeting should be kept which should include all
births, marriages, removals and deaths occurring among the members. For these
purposes, the meeting should furnish suitable books and provide proper places
in which to preserve them.

The Book of Discipline of Baltimore Yearly Meeting of the Religious Society of
Friends, Stony Run IFGC] (1962)

pp. 58-60:

ESTABLISHMENT AND RELATION OT MEETINGS
Monthly Meetings are the basic business units of the Soclety of Friends

Membership is recorded in the Monthly Meettng. Monthly Meetings report to
Quarterly Meetings (which consist of several Monthly Meetings sitting
together, usually four tlmes a year) and to the Yearly Meeting. A Monthly
Meeting may include one or more Preparative Meetings, each comprising the
members of a particular Meeting for Worship, and certain business may be
handled by a Preparative Meeting.

(f) A MONTHLY MEETING may be established, either upon the initiative of
the Quarterly Meetlng, or by its concurrence in a request made by a group of
persons desiring to organize such a meeting. In either case the Quarterly
Meeting should appoint a suitable number of Friends to be present at the
organLzation and to render assistance or advi*ce as long as needed.

(a) If the membership of any Monthly Meeting should consider it
advantageous to separate into two Monthly Meetlngs, or to establish a new
meeting, they should bring the matter before the Quarterly Meeting for
approval. If the plan seems suitable to the Quarterly Meeting, l-t should
direct that an approved list. of members be set off to constitute the new
Monthly Meeting and appoint a committee to be present at the organLzation and
to assist in making necessary property adjustments between the two Meetings.
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(b) If. a group of Friends, members of varlous Monthly Meetings, deslre
to organize a Monthly Meeting, they should brlng their request before the
Quarterly Meeting with which they wish to be associated, and if the request be
approved, these members may proceed to select officers in accordance with our
Discipline. The Quarterly Meeting which approved the request is directed to
appoint a committee to be present and asslst, if necessary, in the
organLzaEion of the new meeting. Each member of the meeting sha1l request his
certificate of membership from his Monthly Meeting to be forwarded to the
newly appointed Clerk

(c) If a group of persons--not Friends nor resident in the neighborhood
of any FriendstMeeting--becomes interested ln the principles of Friends and
believes it would benef it their religl-ous lif e to be organi-zed as a Frl-endst
Meeting, and affiliated officially with the bodyr the following procedure is
advised:

They should lay their request before the most convenient Quarterly
Meeting for advice and counsel. The Quarterly Meeting should appoint a
Committee to examine i.nto the feasibility of this move, and, if found
suitabler to assist l-n forming an organization acbording to our Disctpline.
The Committee should assure itself that the group has studied the Book of
Disclpline fully, and is familiar with our regular procedure and in agreement
with Frlendst princi-ples. After the officers of the new Monthly Meeting are
chosen, the nevr clerk shal1 record the names of those desiring to be members.

(2) A PREPARATIVE MEETING may be establlshed by a Monthly Meeting if
sufficient reason seems to exl-st for so doing. A definite list of Monthly
Meeting members should be selected to assume the responsibility of organizing
the Preparative Meeting and reporting frequently to the Monthly Meeting.

p. 61:

Discontinuance of Meetings
If it. becomes desirable, in the judgment of the constituent members of

any meeting, to discontinue lt, or to unite wlth another, the request should
be laid before the meeting to which it reports. The request should be
considered and, if approved, a commlttee should be appointed to asslst in
makl-ng necessary business arrcangements, and in the case of the closing of a
Monthly Meeting, to arrange for the proper transfer of individual memberships
to another meetlng. Information of such action should be forwarded promptly
through the proper channels to the Yearly Meeting. For example:

A Preparative Meetl-ng should not be discontinued, nor suspended, without
first consultl-ng the Monthly Meeting of which lt forms a part; a Monthly
Meeting should, in like manner, obtain the approval of the Quarterly Meetlng,
and a Quarterly Meeting should refer a similar request to the Yearly Meeting.

For the proper disposition of meeting property when a meeting is
discontinued, see section Reversl-on of Property, page 85.

pp.63-642

THE MONTHLY MEETING
Functions

The Monthly Meeting Is the fundamental working unit of the Soclety. It
receives and records members. It extends spiritual care, and, if necessary,
materl-al ald to its membership. It provides for the oversight of marriages
and funerals; for treating, in a spirlt of restoring lover with those who fail
to live in accordance with our principles and testimonl-es; for removing names
from the membership list, if this course seems necessary; for the collection
of funds required to carry on the work of the meetings; and for holding titles
to property and the suitable administration of trust funds. The concern of
any member for extending the work of the Society of Friends into any new
field, or for taking up specific work under the care of a particular meeting,
may be sultably introduced into a Monthly Meeting. A Monthly Meeting is free
to undertake any work and to assume any function consistent with our
profession and not specifically referred to some other meeting.
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pp . 64-65 z

Organization
Each Monthly Meeting shall annually name a suitable person to serve the

meeting as Clerk. The duty of the clerk shall be to conduct all business
sessions of the meeting, to see that a full and correct record of all
proceedings is kept, and to carry out. t.he instructions of the meeting on a1l
matters pertai-ning to the complete accomplishment of its business.

One or more Recorders shall be appointed to keep a record of membership
and transfers thereof, births, marriages and deathsr according to the forms
furnished by the Representative or ExecuLive Committee of the Yearly Meeting.

p. 82;

Marriage Procedure
Report of Committee of Oversight

The Committee of Oversight shall report to the next Monthly Meeting
whether the advice concerning good order and moderation has been observed;
that the dupllcate marriage certificat.e, or if a duplicate has not been made,
Lhe certificate itself, has been delivered to the Recorder of the Monthly
Meeting; that the legal requirements have been complied with and the name
assumed by the wife.
pp. 84-87 z

Meeting Trusts and Property Titles
Yearly, QuarLerly, Monthly and Preparative Meetings are advised to

require annual reports of the income and disbursements of all trusts and of
the investments of the principal thereof, including the status of titles of
meeting properties and burial grounds vested in the Trustees, who are to keep
in their records accurate statements of the terms of the trusts held by them
for the benefit of the meeting or of the Society at large.

Business meetings are cautl-oned to see that timely care is taken for the
renewal of trusts. * * *

Reversion of Property
If a Preparative Meeting ceases to exist, aLL its property shal1 be

transferred and conveyed to the Monthly Meeting of which it is a part. If a
Monthly Meeting ceases to exist, without merging or consolidating with another
Monthly Meeting, all its property sha1l be transferred and conveyed to the
Quarterly Meeting of which it is a parr. If a Quarterly Meetl-ng ceases to
exist, without merging or consolidatlng with another Quarterly Meeting, all
its property shal1 be transferred and conveyed to the Yearly Meetlng of which
it is a part. If two Monthly Meetings, or if two quarterly Meetlngs, merge or
consolidate, all the property of both sha1l be held by the merged meeting.
Such transfer and conveyance shall be authorized by an approprlate minute,
duly recorded, and the assignment, transfer and deed of conveyance shal1 be
executed and delivered by such meetings before such meetings shall be formally
laid down or disbanded, oEr in case of merged or consolidated meetings, at the
time thereof. In the event that such action is not taken by such meetings
before they are laid down, merged or consolidatedr the Monthly Meeting, the
Quarterly Meeting or the Yearly Meeting entitled to receive any such property
shall be the equitable owner thereof, and shall be enLitled forthwlth to
requl-re the assignment or conveyance of the legal tit.le thereto, to be held by
such Monthly, Quarterly or Yearly Meeting under and upon the same trusts as
the property has been theretofore held, if it is practicable that such trusts
be carried out; otherwise, upon trusts sinilar thereto as Lhe successor
meeting may determine. No meeting property shall be distributed or
partltioned among the individual members of a meeting.

A11 moneys invested in the properLies referred to having been
contributed for the purpose of maintaining meetings and/or burlal grounds
under the care of Friends, a moral obligation is laid upon us to see that this
purpose is served, even though particular meetings may no longer exist. Upon
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the meetlngs receiving such property the obllgatlon rests to receive and
provide care for burial grounds conveyed to them.

Meetiog Records
Ll1 neetings for business should keep full and correct records of thelr

transacti6ns in convenient form for reference. An accurate record of the
membershlp of. eaeh Monthly Meeting should be kept which should include all
births, marrlagesr.removals and deaths occurring among the members. For these
purposes, the meeting should furnlsh suitable books and provide proper places
in r,.rhlch to preserve them.
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BALTIMORE YEARLY MEETING (GURNEYITE/FUM)

Discipline of the Yearly Meeting of Friends held in Baltimore, for the Western
shore of Maryland, Virginia, and the Adjacent Parts of Pennsylvania
lOrthodox/Gurneyitel ( 1865)

P. 381 
t

Record of births, deaths and burials.
As great l-nconvenience may arise from a want of due attention to keeping

a regular record of births, deaths and burials, it is enJoined upon each
Monthly Meeting to appoint a careful frl-end, whose duty it shall be to keep
such a record, in a book provided at the expense of the Monthly Meeting for
the purpose. And in order to engage the attention of Monthly Meetlngs more
closely to this subject, it is furt.her enjoined that committees be appointed
at least once l-n three years to examine and correct the records.

p. 43

Certificates forwarded.
Monthly meetings are to take due care that certificates of removal be

seasonably forwarded, direct to the Monthly Meetings to $rhlch they are
addressed, they being the exclusive property of such meetings.

pp. 53-55:

DISCIPLINE AND MEETINGS FOR DISCIPLINE.
Order of meeti-ngs. The connection and.subordinat.ion of our meetings for
Disclpline are thus: Preparative meetings are accountable to the Monthly;--
Monthly to the Quarterly;--and Quarterly to the Yearly Meeting;--so that if
t.he Yeatly Meeting be at any tlme dissatisfied with the proceedings of any
inferior meeting; or a Quarterly Meeting, with the proceedings of any of its
Monthly Meetings; or a Monthly Meeting with the proceedl-ngs of any of lts
Preparative Meetings; such meetings ought, \nrith readiness and meekness, to
render accounts thereof when required.
Setting up or laying down meetings. No Quarterly Meeting should be set up or
laid down, without the consent of the Yearly Meeting; no Monthly Meeting
without the consent of the Quarterly Meeting; nor any Preparatl-ve, or other
meeting for business or worship, until application to the Monthly Meeting be
first made; and when there approved, the consent of the Quarterly Meeting be
also obtained.

***
Record of proceedings. It is dlrected that a book be provided by every
Monthly and Quarterly Meeting, and fair records kept therein of their
proceedings. Monthly Meetings, particularly, are advised to attend to, and
finish, all business with care and dispatch, that it may at no time suffer by
improper delay; and if any case under consideration, prove too weighty or
difficult for them to determine, they should apply to thelr respective
Quarterly Meetlngs for assistancei orr if the circumstances be such as to
require it, refer it thereto by minute.

p. 722

MEETING HOUSES.
Trustees. Quarterly and Monthly Meetings are directed to make timely and
careful inspection into the situation of Lhe titles of meeting houses and
burial grounds, and other estates, which have been vested in trustees, and by
them held for t.he use and benefit of the society at large, or of any of those
meetings, so that if it should appear needful, by the death of any such
trustees, or otherwj-se, due and seasonable care may be taken to appoint others
to the trust; that future difficulties, and the risk of being deprived of such
estates may be avoided. And it is further directed that Quarterly and Monthly
Meetings respectl-vely, as the case may require, keep exact records of all such
trusts and conveyances, and also that a clear and regular account be kept by
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I

each respective meeting, of the place where, and the persons with whom the
papers, minutes, and records belonging to our religious society , ate from tl-me
to time deposited; wherein due care should be taken to lodge them with
suitable Friends.

Dlscipline of the Yearly Meetlng of Friends held l-n Baltimore, for the Western
shore of Maryland, Virgl-nia, and the AdJacent Parts of Pennsylvania
I Orthodox/Gurneyite ] ( f876 )

pp.40-422

Preparative Meeting. The Preparative Meeting consists of the members of one
or more established Meetings for worship--and is subordinaLe to the Monthly
Meeting. It has no disciplinary control, but is simply a medium for preparing
and forwarding buslness to the Monthly Meeting to whl-ch a ri/rltten report is to
be sent by representatives
Monthly Meeting. The Monthly Meeting consists of one or more Preparative
Meetings, and holds its sittings monthly, and is subordinate to the Quarterly
Meeting--to which written reports are to be sent by representatives.
Quarterly Meeting. The Quarterly Meeting consists of one or more Monthly
Meetings, ls held Quarterly, and is subordi.nate to the Yearly Meeting, to
whlch r^Tritten reports are to be sent .by representatives.

The Monthly Meetings formerly within the limlts of Virglnia Yearly
Meeting are aecountable to a Half-yearrs Meeting, held semi-annually, which is
to be considered in all respects as a Quarterly Meeting.

If the Yearly Meeting be at any time dissatisfied with the proceedings
of any inferior.Meeting, or a Quarterly Meeti-ng with the proceedings of either
of its Monthly Meetings; or a Monthly Meeting, with the proceedings of either
of its Preparative Meetings, such meetlngs ought promptly to render accounts
thereof when required.
Setting up or laying down meetlngs. No Quarterly Meeting should be set up or
laid down, wlthout the consent of the Yearly Meeting; no Monthly Meeting
without the consent of the Quarterly Meeting; and no Preparative or other
meetl-ng for busl-ness or worship, untl-l application to the Monthly Meeting be
first mdde, and, when there approved, the consent of the Quarterly Meeting be
also obtained.

***
Record of proceedings. It is directed that a book be provided by every
Monthly and Quarterly Meeting, and fair records kept therein of all their
proceedings. Monthly Meetings, particularly, are advised to attend to, and
finish, all business with care and dispatch, that it may at. no time suffer by
improper delay; and lf any case under consideratl-on prove too difficult for
them to determine, they should apply to their respective Quarterly Meetings
for assl-stances ort if the clrcumstances be such as to require lt, refer it
thereto by minute.

p. 81:

BIRTITS AND BURIALS.
Record of births, deaths and burials. As great lnconvenience may arise from a
want of due attention to keeping a regular record of births, deaths and
burials, it is enjol-ned upon each Monthly Meetlng to appoint a careful friend,
whose duty it shall be to keep such a record, in a book provided at the
expense of the Monthly Meeting for the purpose. And in order to engage the
attention of Monthly Meetings more closely to this subject, it ls further
enJoined that committees be appolnted at least once in three years to examine
and correct the records.

p. 88:

Certl-ficates forwarded.
certificates of removal

Monthly meetings are to take due
be seasonably forwarded directly

care that
to the Monthly
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meetings to which they are
such meetings.

addressed, they being the exclusive property of

pp. L26-L27 t

MEETING HOUSES

Quarterly and Monthly meetings are directed to make timely and careful
l-nspection into the situation of the titles of meeting houses and burial
grounds, and other estates, whlch have been vested l-n trustees and by them
held for the use and benefit of the Society at large, or of any of those
meetings, so that if it should appear needfulr by the death of any such
trustees, or otherwlse, due and seasonable care may be taken to appoint some
others Lo the trust; that future difficulties, and the rlsk of being deprived
of such estates may be avoided. And it is further directed that Quarterly and
Monthly meetings respectively, as the case may requirer keep exact records of
all such Lrusts and conveyances; and also that a clear and regular account be
kept by each respective meetl-ng of the place where, and the petsons with whom
the papers, minutes, and records belonging to our religious Societyr are from
time to time deposited; wherein due care should be taken to lodge them with
suitable Friends.

Discipllne of Baltimore Yearly Meeting of Friends (0rthodox) (f890)

p. 53:

RELATION OF MEETINGS TO EACH OTHER.
No Quarterly Meeting should be set up or laid down without the consent

of the Yearly Meeting; no Monthly Meeting wl-thout the consent of the Quarterly
Meeting; and no Preparative or other Meeting for business or worship, until
application to the Monthly Meeti-ng be flrst made, and, when there approved,
the consent of the Quarterly Meeting be also obtained.

p. 95

REMOVALS.
Monthly Meetings are to take due care that certificates of removal be

duly entered on their minutes when lssued, and then forwarded directly to the
Monthly Meetlng to which they are directed.

pp. 100- 101 :

RECORDER OF MARRIAGES, BIRTHS AND DEATHS.
As great inconvenience may arise from a want of due attention to keeplng

a regular record of marriages, births and deaths, it is enjoined upon each
Monthly Meeting to appoint a careful Frlend, whose duty it shall be to keep
such a record, in books provlded at the expense of the Monthly Meeting for the
purpose. He should also keep a list of the members of the Meeting, corrected
from time to tlme as may become necessary by reason of births, deaths,
removals, admlssions, resignations, and disownments. IIe should also duly
record the certificates of all marriages authorized by the Monthly Meeting
without unnecessary delay.

In order to engage the attention of Monthly Meetings more closely to
this subject, it is further enjoined that committees be appointed at least
once in three years to examine and correct the records.

pp. 133-134:

MEETING HOUSES.
Quarterly and Monthly Meetlngs are dj-rected to make timely and careful

inspectlon into the situation of the tltles of meeting houses and burial
grounds, and other estates, whlch have been vested in trustees and by them
held for the use and benefit of the SocieLy aE large, or of any of those
Meetings, so that if it should appear needfulr by the death of any such
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trustees, or other\^/ise, due and seasonable care may be taken to appoint others
to the trust; that future difficulties, and the risk of being deprived of such
estsates may be avolded. And it is further directed that Quarterly and Monthly
Meetings respectively, as the case may requirer'keep exact record of all such
t.rusts and conveyances; and also that a clear and regular account be kept by
each respectl-ve meeting of rhe place where, and the persons with whom the
papers, minutes, and records belonging to our religious Society, are from ti-me
to tl-me deposited; wherein due care should be taken to. lodge them with
suitable Friends. And when the Representative Meeting'requests lnformation of
any Monthly or Quarterly Meeting in relation to the titles of any of our
meeting house lands, the same should be furnished accordingly.

Constitution and Discipline for the Ameri-can Yearly Meetings of
Adopted by Baltimore Yearly Meeting of Friends (Orthodox) (1901,

t,he Trustees
ng
f
l-ng to the
rom injury
d to make

Friends,
revised f930)

members to serve
to hold and
neeting, to keep
or improper use,

an annual report

r901Gpp. 16-17, r930Gpp. 23-24:

CHAPTER IV.
MEETINGS FOR BUSINESS.
CLERKS.

The Clerkr or presiding officer, of a business meeting has the care of
lts business, which he lays before it for consideration and determines what
conclusion the meeting reaches. In a meeting for business i-t should be the
chief desire to ascertain what may be the mind of the Lord, and Clerks should
be chosen with a spiritual discernment, and should be chosen wlth a special
reference to their'sound judgment and gift of spiritual discernment, and their
ability to determine what is the will of the meeting as indicated by the
expression made. Clerks should be familiar with the usages of the
denomination and with all its departments of work. The Clerk shall keep a
faithful record of the proceedings of the meeting, and he shall furnish copies
of necessary portions of such records to persons authorized, under the
appointment of the same or any superior neeting, to ask for them. He shall
sign on the meetingrs behalf all official documents put forth by it. Meetings
which may desl-re to continue the ancient practice of holding separate business
meetings of men and women are at libert.y to do so, appointing separate Clerks
from their number. In all business meetings such assistant Clerks may be
appointed as may be found advisable. Isee Baltimore note 1, page 87]

CHAPTER V
SECTION 1.--MONTTILY MEETINGS

SECTION 2. --CLERK.
The Clerk of a Monthly Meet.ing shall be appointed by the meeting on the

nominatlon of a commit.tee named for the purpose. IIe shall forward to the
Quarterly Meetl-ng such business as requires its attention, and such abstracts
of the minutes of the Mont.hly Meeting as may be necessary. He shall keep (in
a book prl-nted for the purpose and provl-ded by the Yearly Meeting) a correet
record of the membership, including all births, marriages, deaths and
transfers, and he shall annually furnish the Quarterly Meeting such
stat.istical information as the Yearly Meetlng may direct, including the
recordingt deaths and transfers of ministers. Where found desirable, a
Recorder'may be appointed to assist the Clerk in keeplng these records,

1901Gp . 2O, 1930Gp . 27 t

SECTION 7.--THE BOARD OF TRUSTEES.
Each Monthly Meet.ing shal1 appoi-nt three or more of its

as a Board of Trustees. It shall be the duty of
manage all real estate and personal property belo
all deeds legally recorded, to guard all property
to preserve all important records and documents,
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to the Monthly Meeting. Where Monthly Meetings are ineorporated under State
laws their propercy will necessarlly be held and administered in accordance
therewith. Yearly Meetl-ngs may provide for the holding and transferring of
real estate and other property by their own Trustees.

190 1Gp . 29 , 1930Gp. 35 :

CHAPTER IX.
qUARTERLY MEETINGS
2. The Quarterly Meeting has the power to establishr divide or discontinue a
Monthly Meeting, or to unite two or more Monthly Meetlngs.

1901ep. 31(?), I930epp. 38-39:

CHAPTER X
SECTION 1.--YEARLY MEETINGS

10. The Yearly Meeting, unless incorporated under the laws of a state
making it unnecessary, shal1 appoint Trustees--not fewer than three nor more
than seven in each case--who shall hold the titles of its real esLate, and
have the same duly recorded in the offtclal records of the state or county.
Trustees shall be simllarly appointed to invest all funds and other personal
property, whether received by bequest, donation or otherwiser and to
adml-nister the same according to the direction of the donors. The Yearly
Meeting sha1l have one or more such boards of Trustees as it may deem
advisable. Due care must be exercised by Trustees to observe the requirements
of the statutes of their several states in the administration of their trusts.

1901Gp. 34(?), 1930Gpp. 39-40:

13. When a meeting j-s discontinued, the ProPerty belonging to sald
meeting shall be vested ln the Yearly Meetlng, to be held in trust for some
specific purpose, or to be used for the advancement of the general work of the
Yearly Meeting, as that body may determlne. A11 funds held by such
discontinued meeting sha1l be administered in accordance with the directions
of the original donors. IBaltimore note 6r page 88]

r90 lGp . 45 , 19300p. 50:

PART III
RULES OF DISCIPLINE.
SECTION 2.--RECEPTION BY CERTIFICATE.
3. The acceptance and the issuing of all certificates shall be recorded on
the minutes of Monthly Meetings, and the ltst of members corrected
accordingly. Removal certificates for ministers shall include a certificate
of this position. The officlal positions of Elders and Overseers are not
transferable.

1901@p. 85 [Baltimore Appendix], 193o@pp :

METHOD OF PROCEDURE IN ESTABLISHING A MONTHLY MEETING.
The proposltion to establlsh a new Monthly Meeting should be accompanied

by a list of the ministers and members who are to be members of the proposed
Meeting, together with information as to the proposed name, place and tl-mes
for holding the same. The Quarterly Meetlng shall appoint a comml-ttee of men
and women Friends to attend the opening of the Meeting at the time and place
indicated. The Clerk of the Quarterly Meeting shall furnish the commlttee
r^rith a copy of its minute, embracing the name, place and times for holding the
Meeting, and the list of ministers and members composing the samer whlch is to
be read at the opening of the firsL business session of the new Meetj-ngr and
directed to be entered on its minutes. The Meetlng shal1 then appoint a Clerk
for the day, and thereafter be consl-dered as regularly constituted for the
transactlon of business.
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FAITH and PMCTICE of THE FIVE YEARS MEETING oF FRIENDS IN AMERICA (Book
of Discipline), Adopted 1945 by Baltimore Yearly Meeting

pp. 58-59:

CHAPTER II
MONTHLY MEETING
Organization and Functions
Aplointment of Officers 4. The Monthly Meeting should appoint a Clerk and
an-Assistant Clerk, except that in a small Meeting one clerk may be
sufficlent. It shall be the duty of the clerk to see that the business is
properly presented to the Meeting for its considerationr to announce decisions
when *ade, and to sign documents on behalf of the Monthly Meeting. The
assistant clerk shall keep an accurate set of minutes showing all matters
brought to the attention of the Meeting and the actions taken. These sha1l be
kept in permanent form in a minute book after they have been approved by the
Melttng.- The minutes of each Meeting must be signed by the clerk and dated
correcily. The assistant clerk may also act as Correspondent and as Recorder
for the Meeting. The recorder shall keep a correct record of all matters
pertaining to membership, such as births, marriages, and deathsl members
joining by application, transfers of associate members to active membershipt
ind transfers of members to and from other Meetlngs and denominations.

p. 622

MisceTTaneous
Records 3. Monthly Meeting records should be kept ln a book of a form whtch
has been approved by the Yearly Meeting. Minute books and records should be
carefully pieservedr and whenever condl-tions permit, should be placed in a
central fireproof vault

p. 72:

RECEPTION AND TRANSFER BY CERTIFICATE OR LETTER
Records 4. The acceptance and l-ssuance of all certificates and letters
sha1l be recorded in the minutes of the Monthly Meeting, and the list of
members shall be changed accordlngly. Removal certificates for ministers
shall include a statement of their position.

p. 78t

CHAPTER III
QUARTERLY MEETING
ReTation to l,Ionthly l{eetings
Power l. A Quarterly Meeting has Power
a Monthly Meetingr or to uni-te two or more

to establish, discontinue, or divide
Monthly Meetings.

p. 872

LIis ceTTaneous
Property of DLscontinued MeetLngs I. When a Meeting is discontinued, the
phyiical property and investments belonging to said Meeting,shall be vested in
LtrL Yearly t"teeting, except when otherwise determined by deed or other legal
restriction. Such property ls to be held for some sPecific purposer or used
for the advancement of the general work of the Yearly Meetingr as that body
may determine. A11 funds held from such discontinued Meetings shall be
administered as far as possible in accordance with the directions of the
original donors. A Meeting l-s not tso be consldered as discontinued if it
unites as an organized group with another Friends Meeting.
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Executive Council Minute 67-6 of Baltlmore Yearly Meeting of Friendsl Homewood
(April I, 1967)

Further to Minute 66-39, there was dlscussion of the most advantageous
repository for the records of Baltl-more Yearly MeetLngt Ilomewood. IL was
agreed to offer to deposit records prlor to about 1940 to (wlth) the Quaker
Collection of the Library of Haverford College. It vras also agreed to retaln
the microfilms done by the Maryland Hall of Records in the Vault ln Homewood
Meeting House for the present. J. ffollowell Parker and Arnold B. Vaught were
appointed to supervlse the arrangements for tlansfer of the recordsr and they
are authorized to seek the asslstance of other Friends as needed.

RECoRDS REqUTRED -2L- PROPERTY OWNERSHIP



BALTIMORE YEARLY TING (CONSOLIDATED)

FAITH AND PRACTICE of Ealtimore Yearly Meeting of the Religious Society of
Friends ( 1988)

pp.42-44t

Part III PRACTICES AND PROCEDURES

2 General Organization

The basic unlt of Friendsr organization l-s the Monthly Meeting. The
recording of membership and its transfer or termination, the solenrnization of
marriagel the consoling of Frl-ends bereaved, the nurture of young peoplet
ministiy and rirorship, pastoral care of members, fellowshipr inspiration and
recreation, outreach and soclal concernr the raislng of funds needed for the
work of the'Society, are all basically the responsibility of the Monthly
Meet ing .

For purposes which cannot properly be served by single Monthly Meetingst
Friends group- themselves into larger and less frequently convened units
coverl-ng larger areas. The next larger unit after the Monthly Meeting has
tradlti6nally been the Quarterly Meeting, and the largest unjt the Yearly
Meeting. In Baltimore Yearly Meeting some of the traditional Quarterly
Meetinls have reorganized as llalf-yearly or other Meetlngs. In thts book all
such iitermediate Meetlngs are referred to as Quarterly Meetings. Membership
in all such wider MeeLings is conferred upon all members of their constituent
Monthly Meetings. . .

3 Preparative and Allowed Meetl-ngs for Worship

Monthly Meetings which find the geographic area from which thei-r members
gather too large, or the numbers of their attenders too greats, from time to
iime establish Allowed MeeLings for worship or oxgar.ize Preparative Meetlngs
for the preparatlon of business to be brought to Monthly Meetlng. A Friendsl
worship group may also begin independently of an existing Monthly MeeLing.
Such a gio.tp- may apply to a Monthly Meeting for recognition as an Allowed or
Preparative Meeti-ng under the care of that Monthly Meeting.

A preparative Meeting is a meeting for buslness subordlnated to a
Monthly Meeting.' It ls normally established in conjunction with a separate
worship group wtricn handles its own local business matters and which prepares
businels-of more general concern for submission to the Monthly Meeting.
Membershl-p decisions and financial responsibllity reside with, the l[onthly
Meet1ng. Sometimes it is helpful to have a slmpler relationship between the
newly-iormed group and the parent Monthly t"leeting than a Preparative Meeting.
In slch cases, the Monthly Meeting recognizes the new grouP as a meeting for
worship and appolnts a committee to provlde guidance. Such an Allowed (or
fndulgld) Meeting l-s under the care of the Monthly Meeting and does not
conduct its own business meetJ-ngs.

The establishment of Allowed and Preparative Meetings is the concern of
the sponsoring Monthly Meeting. In additl-on, the laying down of these
subordinate Meetings is the responsibility of the Monthly Meeting ln the event
that a Preparative or Allowed Meetings becomes unable to fulfill the purposes
for which it was established.

4 EstabLishment of Monthly Meetings

An Allowed or Preparative Meetlng which feels itself ready for Monthly
Meering status applies to its Monthly Meeting. The Monthly Meeting' if lt
concuri, forwardi the application wl-th approval to its Quarterly Meeting.
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Following its action, the Quarterly Meeti-ng forwards the application to
Representative Meeting for its consl-deration and recommendation to the Yearly
Meeting. The Yearly Meeting in session approves o!, rarely, disapproves the
establishment of a new Monthly Meeting.

Unaffiliated worship groups or organized Friends Meetings wl-thin the
historic boundaries of Baltimore Yearly Meeting may wish to affillate r^/ith the
Yearly Meeting. Appllcation may be made to the most convenient Monthly
Meeting for acceptance as an Allowed or Preparative Meeting. They may also
apply directly to the Yearly Meeting through Representative Meeting for
Monthly Meeting status.

A worship group or organized Meeting that is already affiliated with
another Yearly Meetlng or Quaker body, or that is not within the boundaries of
Baltimore Yearly Meetingr may wish to establish a formal relationship with
Baltlmore Yearly Meeting. In such cases application ls made directly to the
Representatlve Meeting, whlch will recommend appropriate acLlon to the Yearly
Meeting in session.

5 Discontirruance of Monthly Meetings

A Monthly Meeting whtch has so little business or member interest as to
be unable to hold meetings for business at least four times Per
apply to its Quarterly Meeting or to Representative Meeting for
The Quarterly Meeting or the Yearly Meeting nay initiate stePs t
Monthly Meeting which ls ent.irely inactive. Any real Property o
Meeting which is laid down is normally transferred to the Yearly
Capital or Trust Funds under the care of a Monthly Meeting which
should be transferred to the Yearly Meeting for approPriate admi
Remaining members of Monthly Meetings laid down are encouraged t
Meeting.

year should
assistance.
o lay down a
f a Monthly
Meetin
is lal down

oo
d

nistration.
o join another

The Monthly Meetlng meets regularly for businessr normally at monthly
intervals. It appoints suitable persons for stated terms as Clerk, Treasurer
and Recorder. Other'officers, such as Recording Clerk, Assistant Clerk and
Assistant Treasurer may be appointed as needed.

pp. 50-522

B The MonthJ-y Meeting

2 The Officers

The Recorder keeps records of
membership and marital status r and
an annual statistical report. The
records of the Monthly Meetingr exc
other officers, and is a member of

births r deaths, marriages, and changes in
prepares and forwards to the Yearly Meeting
Recorder also has general charge of .a11
ept for current records being maintained by
the Yearly Meeting Committee on Records.

b The Recording Cletk

Part of the decision makl-ng process l-n the Society of Friends l-s the
recording in the minutes of those declsions made by the Monthly Meeting. This
is the responsiblltty of the Recording Clerk (sometimes called the Asslstant
Clerk). The Recording Clerk works closely with the Clerk in preparing for
Meetings for Business and in formulating proposed ml-nutes. The Recording
Clerk ls responsible for the preparation of an accurate final copy of the
minutes, which becomes a permanent record of the Monthly Meeting.

d The Recorder
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Pp.

4

b

57 -58 z

Other Monthly Meeting Functions

Trus tee s

Any Meetlng that accepts substantial funds for investment or holds
appreciable real property is encouraged to incorporate and to appoint
trustees. Those Meetings not incorporated should also appoint trusLees to
hold title arrd execute legal business pertaining to property and securities
held by the Meeting. Trustees should be appointed in accordance with
applicable laws, and for specified terms. A local Meeting is incorporated in
the state of its location; therefot.oano"olaw of that state prevails.

The Comml-ttee of Trustees alone is held lega1ly responsible for the
administration of Meetlng property, real and personal. On behalf of the
Meeting, the trustees, as its legal representativer mal borrow money when
necessary. They are the legal holder of property and securitiesr, preserve the
principal of donated funds, and have the power to accept stocks, bonds or
other securities l-n exchange for short-term loans to other Friends I

organizatl-ons. Trustees and Meetings holding gifts in trust must see that
these are apptopriated as designated by the donors. If; however, these
purposes become obsolete, the trustees should seek advlce from the Meeting.

No Meeting property may be distributed among individual members of a
meeting. If any Monthly Meetlng ceases to exist, l-ts property passes to the
Yearly Meeting. The Baltimore Yearly Meeting Trustees, l-n concert with the
trustees, if any, of the Monthly Meeting involved, make a recommendation to
t.he Yearly Meeting for the sale or other use of the property.

pp. 64-652

8 Monthly meeting Records

Frlends have traditionally taken care to keep and preserve reeords, and
Meetings should give sustained attention to this matter by appointing
competent members to keep the records accurate, accessible for current
reference, and preserved for future generatj-ons.

a Membership RoJ-1

The Monthly Meeting Recorder is responsible for malntaining the ro11 of
members and keeping iL up to date. Care should be,taken to record in the
Monthly Meeting minutes each change in statistics or membership status. The
Recordi.ng Clerk or Monthly Meeting Records Committee should review the Meeting
membership records each year and report to the Monthly Meeting on their
status.

b Moothly and Preparatl-ve Meeting MLnutes

Taktng minutes of meetings for business and preservl-ng them ls the duty
of the Clerk and the Assistant or Recording Clerk, and the responsibility
should be definitely assigned. The minutes of each business session should be
dated and signed by both the Presiding Clerk and the Recordi-ng Clerk.
Attachments such as the annual budget and financlal report, tshe annual
committee assignment 1ist, and other communications of importancer should be
kept with the minutes to which they relate, and notations on the minutes and
t.he attachments should cross-reference each other. Each item should be dated
and signed.
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c Fiaancial Aceounts

The accounts are normally kept by the Treasurerr usually under the
direction of the Monthly Meetingrs Finance Committee. A11 accounts are kePt
in a form whl-ch enables them to be reported to the Meeting on a regular basis.
Either the Monthly Meeting'or the Committee should appoint an auditor or an
auditing commi-ttee to examlne the accounts each year.

d Committee Minutes

1

order,
by the
dated.

Minutes of committees should also be
and turned over to the Recorder for
Committee. As with Monthly Meeting

carefully kept, in chronological
preservation when no longer needed
minutes; they should be signed and

e Other Records

The newsletter may be the most-used record of the ltfe of the MeetinS.
At least one complete set should be kept for Meetlng reference and archival
Purposes.

Other documents important to the life and good order of the Meeting or
its members may include lega1 doeuments (deedsr notes, trusts, insurance
policies), marrlage cerLificates (in reduced-copy form), and correspondence.
A11 such documents should be kept in a safe locatlon known to the Clerk, the
Trustees, the Finance Committee, and the Recorder.

f Preservation of Records

Each set of records, includi-ng membership, business meeting minutest
financial records, comml-ttee minutes, and the newsletter, should be kept on
acid-free paper. No attachments should' be made to pages by the use of metal
fastenersr paste, glue, or gummed tape, as all will eventually eat through the
paper and destroy the record. Each set of records should be kept in
chronological order in acid-free folders or blnders and boxes. If binders are
used, it is best not to allow direct contact of metal with the contentsr and
it should be possible to remove Pages for microfilming.

g Retention and Disposition of Records

The permanent record copies of membership records, Monthly Meeting
mlnutes and attachments, financlal records, committee minutes, and newsletters
should go i-n units of approximately 500 pages to the Maryland Hall- of Records,
which will make and keep a mlcrofl-lm eopy. Meetings should retain a reference
copy of important records during this process. Information on current
procedures for further dlsposition of records is obtainable from the Yearly
Meeti-ng Records Committee. The Friends Historical Library of Swarthmore
College and the Quaker Collection at Haverford College have jolntly served as
dhe official depository for records of Baltlmore Yearly Meeting and lts
constituent Monthly Meetings.

p. 67:

C Quarterl-y Meetings

In Baltimore Yearly Meeting the traditional role of Quarterly Meetings
as business meetings intermediate between Monthly Meetings and the Yearly
Meetings has undergone many changes. Quarterly Meetings (some of which are
now Ilalf-yearly or Half-yearrs Meetings) are primarily held for fellowship and
conference purposes bringing together members of all meetings in a geographic
area, while some Quarters are adding busj-ness sessions. .

. This book does noE prescribe organization or commitLee structures
for Quarterly Meetings, which may establlsh such as serve their purPoses.
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pp. 85-86:

G A Suggested Procedure for Establishlng a Preparative Meetiog

When Friends are ready to esLablish a Preparative Meeting under the care
of a Monthly Meetlng, an ad hoc committee may be established by the Monthly
Meeting to consl-der details and to bring forward a proposed l"Iinute to
EstabTish the t_l Preparative I"Ieeting fot the consideration of the
MonthlyMeeting ***

When the commlLtee has formulated a minute, has presented lt to the
Monthly Meeting, and the minute has been approved, the committee is laid down.

. This Nominating Committee then will seek to fill the posltions required
by the Preparati-ve MeeElng. Upon approval by the Preparatlve Meeting, these
names wtll be recorded by the Monthly Meeting. The new Preparative Meetlng is
then

2

a

in being.

Membership

Members of IName] Monthly Meeting who worship with IName] PreParative
Meeting w111 retaln their membershlp in the MonLhly Meeting untll the
Preparative Meeting is established as an independent Monthly Meeting.

3 Finance and Property

a Any real and personal property acguired by the Preparatlve Meeti-ng shall
be legally held by the Trustees of the Monthly Meetlng. When the
Preparative Meeting becomes a Monthly Meetingr tltle to such property
wt1l be transferred to the Trustees of the new Monthly Meeting.
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CANADA YEARLY MEETING (CONSERVATIVE)
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CANADA YEARLY MEETING (PROGRESSIVE/FUM)
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CANADIAN YEARLY MEETING

of Canadian Yearly Meeting of the Religlous SocietyOrganLzation and
of Friends ( 1969,

Procedure
r981)

p. II-3(81):

AUTHORITY OF MEETINGS
It should be borne l-n mind that the baslc or fundamental worklng unit of

Lhe Society is the Monthly Meeting. Any controlling authority ln the Society
originates from and rests in the Monthly Meeting. The authority reslding in
any ttsuperl-ortr meetlng (Quarterly, Half -Yearly or Yearly) sha11 be only to the
extent required to keep the Society a united body. Each such I'superior'l
meeting should extend a kind, tender Christian care over the component
meetings.

pp. II-4-II-5(81):

ORDER OF BUSINESS
Minutes

When the members present have given approval to the Clerkts statement of
the sense of the meeting, a minute should be prepared and read before the
conclusion of the meetlng or, if more practicable, clearly outlined for
careful composition and presentation at the next stated session or meetl-ng.
The Clerk should have authority to make editorial changes in a mlnute if after
more careful consl-deration such changes seem needed. However attention should
be called to such changes at the nexi meeting. When approved in its original
or modified form, the minute becomes a part of the meetingts permanerit record
and should be accepted by the members as ftnal unless called up for reconsid-
eratlon, l-n which case a second mlnute would appropriately Isic], but leaving
the first unchanged * * *

It should be remembered that these minutes are intended as an accurate
and full record of events as they occurred at Lhe tlme and will be a record to
which future meetings, as well as future generations, may refer. They should
be clear and as full as is necessary to convey the whole lntention. Authority
for specific appointments and for the expenditure of funds and the scoPe given
for specific commitstee work should be definitely and concisely recorded.
Likewise, information about changes l-n membershlp should be promptly entered.

Minute Book
Permanency of minutes and the records of births, marriages and

expected; and care needs to be taken in making the records to ensure
may be legible and usable in Lhe future.

Those minute books no longer rr, ,i"" "tJ trr" ion"ta, of the meetlng
be kept in a safe place.

pp. II-8-II-10(8r)

deaths is
that they

OFFICERS
Clerks

The Clerk . . . presldes at the busine
faithful record of the proceedings is kept i
the instructlons of meetings on all matters
of their buslness. The Clerk sha1l sign on

and should

s sessions and sees that a
a minute book. Clerks carry out

ertaining to the accomplishment
ehalf of the meetj-ng all

as trustees of any property
Religious Institutions Act or
their successors will be

in the conveyance, or other

s
n
P
b

correspondencel epistles and official documents put forth by it including
certificates of ministers and others liberated for servl-ce abroad.

Trustees
Meetings shall appoint members to serve

owned by the meetlng, i.n accordance with the
other statute of the provinces. Trustees and
appointed in such manner as may be specified
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instrument creating the trust, and the meeting mayr'by resolutl-on and in the
manner set forth in the conveyance, increase or decrease the number of
trustees.

The duties of the trustees are set forth l-n the statutes but in general
shall be: to hold title to all real estate and other property belonging to
the meeting and to manage it on behalf of the meeting; to keep proPerty ln
repair; to guard property from injury or lmproPer use; to keep all deeds
le!a1ly rec6rded;-to-pre-serve all records and documents dealing with such
propetties and to make a detailed annual repott to meetinSg 9f all their
iroliings and actions as trustees; trustees shall invest all funds and other
persottil property whether received by bequest, donatlons or otherrtise and
ldminister the same according to the direction of the donors.

pp. IV-1-Iv-3(81):

one another in a Christian splrit of restori-ng love and they endeavour to
abide by the principles and testl-monies of the Society; funds-are collected as
requlreb to cirry on the \^rork of the Monthly Meeting and the larger tr'rlends I

tneetings of which it is a component; it appoints trustees if required by
statut; for the holding of title to properties and the administration of trust
funds; it provides for the oversight of marriages and funerals; wl-tnesses to
Friendst tlstimonies; relates itself to its Quarterly or Half-Yearly and
Yearly Meetl-ngs, to other bodies of Friends, and to other bodies with common

"on"urrrs; and-carries on any work or assumes any function consistent with the
faith of Frl-ends and not specifically referred to some other meeting.

CHAPTER IV
THE MONTHLY MEETING

The Monthly Meeting l-s the fundame
of the Society of Friends; it consists o
upon its list of members r and who have j
business and to foster their splritual i
receives and records members; it extends
material ald to its members; it's members

ntal worki-ng uniL ln the organization
f all those persons who are recorded
oined together for worshl-p and for
nterests. The Monthly Meeting
spiritual care and, if necessary,
are exhorted to live and deal with

see
ls

no porqer to act in matters
The parent Meeting or

the state of meetings in
and preservation of the

Clerk of Monthly Meetlng
In addition to the regular function of Clerks as described in

Chapter II, Clerks of Monthly Meetings shall also see that a record of
memLership, births, marrlages, deaths and transfers is keptr and shall
that the Quarterly or llalf-Yearly or Yearly meetingr as the case may be
annually furnished with the "Statistical RePort.'r

pp. IV-6-Iv-8(81):

ESTABLISHMENT OF MEETINGS
A Monthly Meeting is duly organized when it has been established

authority of a Quarterly or of the Yearly Meeting.
by

In the foregolng procedure, i-f the new Monthly Meeting or the original
Monthly Meeting, as the case may be, does not come wl-thin the bounds of a

Quarterly Meeting or Half-Yearly Meetingr then the duties ascribed to
Quarterly Meetings will devolve to the Yearly Meeting.

Allowed and Preparative Meetings:

In any case, allowed and preparatlve meetings have
of membership in the Religious Society of Frlends.
Committee should keep itself regularly informed of
its care, and lt is responsible for the maintenance
records of the recognized meeting.

Executive Meetings

and su
Meet l-n

Canadian Yearly Meeting the
meetings, where they occur t

ItExecutive Meetingrt has been used
the same function as a MonthlY

In
ch
c.

term
have
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p. IV-8(81):

DISCONTINUANCE OF MEETINGS
If the members of a Monthly Meeting believe that it is desirablel either

to discontinue or to unite with another Monthly Meetingr they should brtng
such a request to the Quarterly Meeting or Meetlngs of which they are
constituent parts. If approval is granted, the Quarterly Meeting should
appoint a committee to assist in making the necessary atxangements. Where a
union of two meetings occurs, the proPerty of each meeting becomes the
property of the ner^r meeting. Meetings are cautioned to prepare ml-nutes to
take care of all legat matters involved in the transaction. Due care should
be taken for the appropriate transfer of memberships.

In the case of a meeting having declined in membership beyond the
ability to operate, the Quarterly Meeting may i.nitiate action for l-ts
discontinuante and transfer of membership, property and records. (See II-9)

pp. V-1-v-2(81):

CHAPTER V
THE QUARTERLY MEETING

The Quarterly Meeting is composed of the members of the constituent
Monthly Meetings, each of which meetings shall appolnt delegates to attend
Quarterly Meeting and report back. The Quarterly Meeting is designed to bring
together members from a wider area in a bond of fellowshipr for inspiration
and counsel, and to promote an opportunity for united conslderation of matters
that have to do wlth the welfare of the Society, or with which the members may
feel concerned. In cases where there ls a Monthly Meeting remote from a
Quarterly Meeting, such Monthly Meeting shall have the privlleges and duties
of a Quarterly Meeting until such time as a Quarterly Meeting is established.
For the purposes of this Book of Diseipline the termitHalf-Yearly Meeting" has
the same purposes and organiza:uiorL as a Quarterly Meeting, but is held only
twlce a year.

Oversight of Monthly Meetings
The Quarterly Meetlng has oversight of the Monthly Meetings and may

revlew their proceedings and examl-ne the records thereof so that any
irregularlties of procedure may be corrected. It shall receive appeals from
the Monthly Meeting and decide upon them, and shall a1low appeals from lts
decislons to the Yearly Meeting.

Establishment of Monthly Meetl-ngs
The Quarterly Meeting approves the establishment of nernr Monthly Meetings

and cares for such meetings through committees appointed for the purpose as
descrlbed l-n the section dealing with Monthly Meetings (see Chapter IV).
Similarly, Quarterly Meetings approve the dissolution or union of Monthly
Meetings.

Establishment of Quarterly Meetl-ngs
A quarterly Meeting is establlshed upon the l-nitiative of the Yearly

Meeting or when the Yearly Meetlng approves a request from one or more Monthly
Meetings, or when a Qriarterly Meeting wishes to divide. In all such casest
the Yeirly Meeting will appoint a committee to be ptesent and asslst in the
organization. The dissolution of a Quarterly Meeting will similarly be
arranged with the approval of Yearly Meeting and all rights of property vested
in it shall be transferred and conveyed to the Yearly Meeting. (See
Chapter VI under t'Trusteestt)
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,^) pp. Ix-2-Ix-3(84):
Care for the Dying and Bereaved

Records
The date of death should be recorded in the Monthly Meetlngrs minutes

and l-n the Meetingrs record book, along with birth, marriage, and membershlp
records.

)

J
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CENTRAL YEARLY MEETING

Declaration of Faith and Discipline for Central Yearly Meeting of Friends
(L928, revised 1940, 1960)

pp.2O-2It

ORGANIZATION AND CITURCII GOVERNMENT
MONTHLY MEETING

l. . A Monthly Meeting has a right to look with care over its
members and it sha1l exercise itself according to this Diseipline. Its
rrecessary officers are: a Clerk, a Recorder, a Correspondentr a Treasurerr a
Bible School Commj-ttee, a Finance Commlttee, a Foreign Mlsslonary
Superintendent, a Home Extension Superintendent, a Time Chairmanr one or more
Elders, two or more Overseers, an Audj-tor, and if the meeting possesses
property, three or more Trustees. The duties of these offlcers and committees
and the manner of their appointment are described elsewhere.

p. 252

5. Discontinuance - If the conduct of the business or worship of a
Monthly Meeting gi-ves anxiety to the Quarterly Meetlng on Mj-nistry and
Oversightr the latter shall, if Lhey think best, appoint a committee to
investigate and advlse about the matter in question. . If the committee
finds the matter to be undisciplinary and are unable to bring about a
correction, Lt shall report that fact to the Quarterly Meeting on Mini-stry and
Oversight, and if thought bestr this body shall recommend the discontinuance
of that meetlng. Should the Quarterly Meeting act on the recommendationr it
shall plaee on its record a minute to that effect and sha1l send copy of the
ml-nute to the meeting and to the Yearly Meeting.

pp. 26-27 :

5. Officers and Duties
Preslding Clerk--to dlscern the wl-sh of the meeting, to make entry of

it,s minutes, to do the business correspondence, to preside over business
sessions, etc. Care should be taken in the selectlon of clerks, to appoint
persons well acquainted with the usages of the church and those who have a
spirit of discernment. Determining the will of the Lord in a meeting by a
mere majority of votes should be discouraged. Patient waiting on the Lord
will eventually bring Godts peoploe to approximately the same mind.

Recorder--to keep a record of members--actlve, minorr and non-resident--
and to show on a book provided for the purpose, all birthsr deaths, marriages,
accessions, removals, dlsownments, etc., in order that the ro11 of members be
kept constantly correct, and to report.entries to the meetlng. The recorder
shall be the Monthly Meetlng statistician and sha1l prepare full statistics to
present to the Quarterly Meeting Stati-stician l-n time for the latter to sum up
the report to be read at the last Quarterly Meeting before Yearly Meeting.
Frequent change of this officer shouldle avoided for convenience.

Trustees--according to requirements of country or state where locatedt
to hold and safeguard property, to see that it is not lmproperly used, and to
look after 'repairs and improvements as ordered by the Monthly Meeting.

p. 292

Ownership of property shall be vested ln the Monthly Meeting. In case
the Monthly Meeting is laid down the property shall be held in trust by the
Trustees of the discontinued Monthly Meeting to be used for church purposes
only. If no regular church work j-s established there within one year the
Trustees shal1 deed the property to Central Yearly Meeting Trustees r if no
provisions of the original deed reguire ot.herwise.
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Should the Monthly Meettng Trustees fal-l to deed the property to the
Yearly Meetl-ng after the one year, the property shall'automatlcally become the
property of the Yearly Meeting, to be held ln trust by the Yearly Meetlng
Trustees.
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EVANGELICAL FRIENDS CHURCH, EASTERN REGION
(Formerlv OHIO Y.M. GI]RNEYTTE )

Discipline of The Society'of Friends of Ohio Yearly Meeting IGurneyitel (1859)

p. 35:

BIRTIIS AND DEATHS
As great lnconvenience may arise from a want of due attenLion to keeping

a regular record of births and deaths, it is enjolned upon each Monthly
meeting to appoint a careful Friend, whose duty it shall be to keep, in a book
provided at the expense of the Monthly meetlng for the purpose, a record of
all births and deaths of members, whlch occur within their respective llmits,
or which shall be offered to him for that purpose. But should the birth have
occurred out of the ltmits of the meeting wlthin which it may be desired to
record it, an explanitory note should be inserted in the record. And in order
to engage the aLtention of Monthly Meetings more closely to this subjectr it
l-s further enjolned, that committees be appointed annually to examine the
records, and to extend such care as may appear necessary to effect the obJect.

pp.6l-63:

DISCIPLINE AND MEETINGS FOR DISCIPLINE
The connection and subordinatlon of our Meetings for discipllne are

thus: Preparative meetings are accountable to the Monthly meeting; Monthly to
the Quarterly; and Quarterly to the Yearly Meeting; so that if the Yearly
Meeting be at any time dissatisfied wtth the proceedings of any inferior
meeting; or a Quarterly meeting, with the proceedl-ngs of elther of its Monthly
meetings; or a Monthly meeting wlth the proceedings of either of its
Preparative meetings; such meetings ought, with readi-ness and meekness, to
render accounts thereof when required; and correct or expunge any of the
minutes, accordl-ng to the direction of the superior meeting. And if any such
meeting should neglect or refuse to comply with the directj-ons of their
superl6r meeting, aftex patient labor to induce them so to dol they should be
laid down, and the meetings and members belonging thereto attached to some
other meeting.

No Quarterly meeting should be set up or lal-d downr or the dayr hour, or
place of meeting changed, without the consent of the Yearly Meeting; no
Monthly meetlng without the consent of the Quarterly meetl-ng; nor any
Preparative or other meeting for busl-ness or worship, untl-l the Monthly
meeting has acted upon the application; and when there approved, the consent
of the Quarterly Meeting be also obJalTd. 

*
It is directed that fair records be kept of the proceedings of every

Monthly and Quarterly meeting in books provided for that purpose, and signed
by thelr respective clerks; and that the ml-nutes of each of said meetings be
read at the succeeding meetl-ng, when if any errors or omissions have occurred
in recording, they should be corrected.

It is also directed that Monthly meetings provide sultable books r i-n
which are to be recorded all marriage certificates r and certlficates of
removal issued by said meetings; and they should be careful to appoint
sul-tab1e Friends to attend to the recording of certificates

Monthly meetlngs partlcularly are advised to attend to and finish all
such busl-ness with care and dispatch, that it may at no time suffer by
improper delay; and if any case under consideration ptove too weighty or
difficult for them to determine, they should apply to thej-r resPective
Quarterly meetings for assistancer orr tf the cl-rcumstances be such as to
require it, refer it thereto by minute.

It is the conclusion of the Yearly Meeting, as a general rule in all
cases, that where any monthly or Quarterly meeting has occasion forl and
requests copi-es of any papers, lni-nutes or records of another monthly or
Quarterly meeting, the same should be accordl-ngly granted.
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pp. 64-65 z

As the use and design of Preparative Meetings are, in general, to digest
and prepare business, as occasion may require, which may be proper to be laid
before Monthly meetings, Friends ought to be careful therein not to occasion
unnecessary delays, or undertake to decide on any business which properly
belongs to monthly meetings. And when it is concluded to carry any case
forward, it should be entered ln writing, and forwarded by direction of the
meeti-ng by the clerk, or some suitable Friend or Frl-ends named for that
purpose to the Monthly meeting--proper notes whereof should be carefully
preserved by clerks of Preparative meetings.

p. 58:

MEETING ITOUSES

Quarterly and Monthly meetings are directed to make timely and careful
inspection into the situation of the titles of meeting houses, and burl-al
grounds; and other estates which have been vested in trusteesr and by them
held for the use and benefit of the Society aE large, or of any of the
meetings belonging thereto; so that if it should app
of any such trustees, or otherwise, .due and seasonab
appoint some others to the trust, that future diffic
being deprlved of such estates may be avoided.. And
that Quarterly and Monthly meetlngs respectivelyr as
keep exact records of all such ttusts and conveyance
duly recorded in the County Recordr as required by 1
and regular account be kept by each resPective meeti
the persons with whom, the papersr minutesr and reco
religious society, are from time to time deposited;
taken to lodge them with suitable Friends.

ear needful, by the death
1e care may be taken to
ulties, and the risk of
it is further directed,
the case may requi-ret

s and see that the same be
aw; and also that a elear
ng of the place where, and
rds belonging to our
wherein due care should be

Discipline of The Society of Frl-ends of Ohio Yearly Meeti-ng tf950 & later:
Book of Discipline of Ohio Yearly Meeting of Friends Churchl IGurneyite]
(L876, reprinted with amendments 1886, 1906, 19l4' 1930' 1940, 1950' 1955)

1930Gpp. l7-18, r940@19-20; 1950epp. 25-26; 1955@pp. 27-282

Meetings for DiscipTine
Meetings for Discipline are subordinate, and accountable as follows:
Preparatl-ve Meetings are accountable to the Monthly Meetlng of which

they form a branch; Monthly Meetings to the Quarterly, and Quarterly to the
Yearly Meeting.

No Quarterly Meetlng is to be establlshed or dlscontinued, nor the time
and place of said meeting changed, without the approval of the Yearly Meeting;
no Monthly Meeting but by the Quarterly Meeting; and no Preparative without
the sanction of the Monthly Meeting.' If at any time the Yearly Meeting is dissatisfied with the proceedings
of any of its subordinate meetings; or a Quarterly Meeting with the
proceedings of its Monthly Meetings; or a Monthly Meeting with the proceedings
of its Preparative Meetings, they are to render fu1l and clear accounLs 1 and
comply promptly rrith any requirements of their superior meetings.

A1l our Meetings for Discipline are to keep fair records of their
proceedings in books provided for the purpose, and signed by their respective
clerks, who are to be chosen annually; which minutes shal1 be read at the
succeedl-ng meeting, that any errors or omisslons may be corrected.

1876@pp. 37-38, 1886G P
8

38, 1906Cp. 32' 1914Gp. 30' I930Gpp. 19-2O'
r955Gp. 30:

I"IonthTy l"Leetings .
Each Monthly Meeting must provide suitable booksr in which

recorded the births and deaths according to the form prescribed
shall be

lby the Yearly
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Meetingl; a list of the names of their entire membership, and of thel-r
ministers and elders; marriage certiflcates, and all certificates of removal
issued by them; which lists shall be carefully corrected annually by a
commlrree appointed for the purpose t1930, 1940, 1950 & 1955: the overseersl.

Births and Deaths.
Monthly Meetings are annually to apPolnt a joint committee to rePort the

births and deaths of members within thelr respective limlts, during the
preceding year, ending first of the Seventh month; which report sha1l be
entered, in a proper manner and place, on the Monthly Meetlng records.

1950Gpp . 46, 48; 1955Gpp . 54, 56-57 z

EVANGELISTIC AND PASTORAL BOARD OF THE YEARLY MEETING
t1955: EVANGELISTIC, PASTOML AND EXTENSION BOARD OF THE YEARLY MEETINGI

If any meeting manifests such lack of unlty and love as may lead to
disruption, thls Board is directed to advise and assist in arriving at a
satisfactory settlement. If impossible properly to settle any dl-fferences in
any meeting, the Board is directed to take over the control and management of
such meeting until such times as it sees fit to ret.urn it to its regular: plan
of operation. In such cases the meeting is directed to immediately turn to
this Board the direction of all business meetings--the care of its business
affairs, and all records--as the Board may deem advlsable. Members of the
meeting are asked to cooperate rrrith the Board in prayerful endeavor for
amlcable adjustments.

The t1950: Evangelistic and Pastorall Board sha1l not resort to these
extreme methods unless in their judgment disruptlon is imminentr or the good
name and service of the meeting is dangerously imperilled.

19s0@pp. 57-s8; 1955@pp . 7 L-72t

SECTION FOUR
THE LOCAL MEETING..MEMBERSHIP.-PROBLEMS
NEW MONTHLY MEETINGS

When it is judged advisable by a Monthly Meeting that a part of its
membership should be set off as a separate Monthly Meeting, such a new
organization shal1 be made 'in the following manner.- The Monthly Meeting sha1l present the matter to its Quarterly Meleting.
If the Quarterly Meeting agrees to the proposal it shal1 appoint a committee
to organize the new meetj-ng. Some of this committee should be named from the
members of the Monthly Meeting maklng the request.

The clerk of the Monthly Meeting making the request shall furnl-sh the
Quarterly Meeting Committee with a list of the names to comprise the new
Monthly Meeting. These shall become charter members of the new Monthly
Meeting. The Quarterly Meetl-ng shal1 name a chairman and a secretary of the
comml-ttee who shal1 act as clerks at the initial Monthly Meeting and effect an
organlzatl-on. At the close of this Monthly Meeting the temporary clerks
(ciairman and secretary of committee) shall turn over the Meeting to the
elected clerks of the new Monthly Meeting.

The minutes of this inltial Monthly Meeting shall be signed by both the
temporary clerks and the elected clerks. The Quarterly Meeting Committee
shall have care over the new Monthly Meetlng, assisting in completing l-ts
organization, if necessary, until released by the Quarterly Meeting. This
comml-ttee shall make a report of its work both to the quarterly Meeting and
to the Monthly Meeting maklng the orlginal request.

DISCONTINUED MEETINGS
When a monthly meeting becomes unable to carry on it.s services for

worship or discipline it becomes the duty of lts suPerior meetl-ngr the
quarterly meetlng, to lay down the monthly meetingr to transfer the names of
iemaining members to a suitable monthly meeting, which meeting may transfer
same names to meetings according to desire of these individuals.
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The quarterly meetl-ng also has the ri
I the property of said monthly meeting and if

meeting, to dispose of the property to the
proceeds to be disposed of by the quarterly
and in keeping wlth the desire of remaining

ght to appoint trustees to care for
it seems best to the quarterly

best advantage possible, and the
meeting according to its judgment
members as nearly as is possible.

r950Gp. 67i 1955Gp. 81:

SECTION FIVE
UNCLAS S IFIED
DUTIES OF TRUSTEES

It shall be the duty of the trustees of each monthly meeting and yearly
meeting to hold and manage a1l real estate and personal properties belonging
to the meeting, to keep all deeds legally recorded, to guard all propetties
from lnjury or improper use, to preserve all important records and documents
and to make annual report to their respectlve meetings.

Where monthly meetings are incorporated under state 1aws, their property
will necessarily be held and adminlstered in accordance therewith.

The monthly rneetlng may provide for the holdtng and transferring of real
estaLe and other properties by their own trustees. (See also discontinued
meetings. )

Book of Discipline of Ohio Yearly Meeting of the Friends Church (1961'
revised 1968)

19610pp. 44-4s; 1968@pp. 4L-42t

THE EVANGELISTIC, PASTORAL & EXTENSION BOARD.
534. Extension Procedure--The Evangelisti-c, Pastoral and Extension

Executive Committee shall establish (in writing) manuals of procedure for
opening and developing new churches and shal1 endeavor to catry into operation
those methods wherever new churches are being established. They shall work in
close cooperation with the Quarterly and Monthly Meetings nearby.

536. Authorl-ty Over Monthly Meetings--If any meeting manifests such
lack of unity and love as may lead to disruption, this Board is directed to
advise and assist in arriving at a satisfactory settlement. If impossible
properly to settle any differences in any meeting, the Board is directed to
take over the control and management of such meetirlg until such time as it
sees fit to return to lts regular plan of operatj-on. In such cases the
meeting is dlrected to turn immediately to this Board the direction of all
business meetings--the care of its business affairs, and all records--as the
Board may deem advisable. Members of the meet.ing are asked to cooperate with
the Board l-n prayerful endeavor for aml-cable adjustments. The Board shall not
resort to these extreme methods unless in their judgment disruption is
imminent, or the good name and service of the meeting is dangerously
imperiled.

F. QUARTERLY MEETINGS
GENERAL

7OI. Ilistorical--Ohio Yearly Meeting l-s now comprised of the following
Quarterly Meetings: Short Creek, established by Baltimore Yearly Meeting in
1813; Damascus, established in 1836 under the name of Springfield and changed
to Damascus in 1866; Alum Creek, transferred from Indiana Yearly Meeting in
1856; Adrian, transferred from New York Yearly Meeting in 1869; Goshen'
established in I874; Cleveland, established in 1905; Hampton Roads'
established in 1911; Piedmont, established ln 1942i Grinnell' established ln
1947; Penn, established in L949i Pelham, received in 1958.
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1968Gp. 55 [new]:

702. Powers of the Quarterly Meeting--To appoint delegates to Yearly
Meeting; to consider recommendations or requests from Monthly Meetings to the
Yearly Meeting; to appoint officers and superintendents including the
Quarterly Meeti-ng Superintendent to serve and give leadership; to esLablish or
discontinue Monthly Meetings; to appoint trustees to care for or dispose of
the property of discontinued meetings; to raise money for the necessary work
of the Quarterly Meeting; to hold Quarterly Meeting rallies, conferencesr and
camps, to promote the work of the church; to hold and admini-ster funds and
trusts given to the Quarterly Meeting; are among the matters specially
claiming the attention of Quarterly Meetings.

1961Gp. 65-s9; 19680pp. 63-67t

G. MONTHLY MEETINGS
GENERAL

800. Types of Local CongregatLon--To
meetings, and to recognize different degrees
them, three types of congregation or stages

1. The Extension Meeting (Initial)

provi.de for the starting of new
of growth and maturity amongst

of development .are recognized:

2. The Extension Monthly Meeting (Intermediate)

3. The Monthly Meeting (Flnal)

These differ not only in maturity but in degree of autonomy and in
relationship to the Yearly Meeting.

801. The Extenslon Meeting--An Extension Meeting may begin as a Sunday
School, Prayer Meeting, Bible St.udy Class, Preaching Appointment, or oLher
project for Gospel propagatlon. There is very ltttle organazaEion in
establishing and operating an Extenslon Meeting. The person authorized Eo
caxry on the work will usually serve both as the spiritual leader and
organi-zaEional head. IIis work shall be under the appointment and direction of
the General Superintendent and the Evangelistic, PasLoral and Extension
Executive Committee.

8O2. The same classlfication may also be used for weak and declining
meetings. It sometimes occurs that a Monthly Meeting, due to a variety of
possible causes, declines until it has too few people to carry on a full-orbed
Monthly Meeting llfe. Frequently the Quarterly Meeting hesitates to lay down
the Monthly Meeting because it seems to imply abandonment of some souls.
Where it seems advisable, Quarterly Meetings may act more promptly by laying
down the speeial Monthly Meeting and turning the situation over to the
E. P. & E. Board as an Extension Meeting for supervisionr.carer and study as
to whether any potentiallties for growth can be discovered and the church
revived, or other suitable action. This does not lmply any financial
obligation for the board other than that which they may voluntarily assume.

805. The Extension Monthly Meettng--As soon as practl-cable an Extension
Meeting sha1l be organlzed as an Extension Monthly Meeting. The Quarterly
Meeting l-n whose area the Extension Meeting is located may authorl-ze the
oxgani-zaEion of the Extension Monthly Meetlng upon request of the
Evangelistic, Pastoral and Extension Executive Committee.

807. Oxganlzation--An Extension Monthly Meeting shall have the same
officers, organi-zation, duties, membership, pastoral relations and other
functions as a full Monthly Meeting (see below) except for the following:

1. The Quarterly Meeting Superintendent of Evangelistlc, Pastoral
and Extension work sha1l serve the Extension Monthly Meetlng as
presiding clerk, or the Quarterly Meeting or the Quarterly Meetlng
Superintendent may appoint anot.her suitable person to serve as an
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alternate presiding clerk when the Quarterly Meeting Superintendent
cannot be present. When in the judgment of the General Superl-ntendent
and the Quarterly Meeting a local member is sufficiently instructed in
the policy of the Friends Church, he may be selected as presiding clerk.
Thereafter the Quarterly Meeting Superintendent or the alternate
presiding clerk appointed by the regular business meetings and sit wj-th
the new clerk as counselor. A copy of the mi-nutes of each business
meeting shall be given the Quarterly Meeting Superintendent promptly
after the meeting. * * *

3. Title to the property of Extension Meetings (both Extension
Meetings and Extension Monthly Meetings) shall be held by Trustees of
Ohio Yearly Meeting Property, except in instances where Yearly Meeting
loans are not involved, or State regulations demand other arrangements.
The erecting of church structures shall never precede the approval of
the E. P. & E. Executive Committee relatlve to style, sizer location,
cost, and method of supervision and financlng.

808. While the primary purpose of Extenslon Monthly Meetings ls to
bring Extension Meetings forward toward becoming full Monthly Meetings r there
may be occasions on which a regular but struggling Monthly Meeting could
profit by relocation or other intensive cultivation under the guidance of the
E. P. & E. Board. Quarterly Meetings are at.liberty, where such i-s acceptable
to the E. P. & E. Board and the Monthly Meeting concernedl to change the
status of a Monthly Meet.ing to that of Extension Monthly Meeting.

814. The Monthl-y Meeting--Monthly Meetings are to be established by the
Quarterly Meetings. They are to hold their sessions monthly at such time and
place as sanctioned by the Quarterly Meetlng. Monthly MeeLlngs may hold
special sessi-ons or change temporarily the time and place of meeting upon the
request of their Meeting of Mlnistry and Overslght. When a special meeting of
the Monthly Meeting is ca1led or a change made in the time of meetingt
announcement of this sha1l be made l-n at least one Sabbath service. A Monthly
Meetl-ng is responsible to and under the authotlty of i-ts superl-or meetings as
indicated in section 4O2.

815. Powers of the Monthly Meeting--The consideration of applications
for membershi-p; the reception of certificates of Friends comlng from other
Monthly Meetings; the treatment with offenders, with a view to their
restoration, or diso\,rnment, if ineffectual; the appointment of a suitable
number of overseers; the care and assistance of Friends in limited
circumstances; the recognltion of the different gifts among our members for
Chrlstian labor, and the liberation and encouragement of minlsters for gospel
service; the originating of requests to the Yearly Meeting via the Quarterly
Meeting are among the matters specially claimlng the attention of Monthly
Meetings.

8f6. Incorporation--Monthly Meetings are at liberty to seek legal
incorporation provtded the articles of incorporation make clear the posltion
of the Monthly Meeting as a part of and subordinate to the Yearly Meeting and
as governed by the Discipline of Ohio Yearly Meetl-ng. To make certain of
this, it is required that no Monthly Meetlng proceed to be incorporated until
its articles of incorporation have been certified in writing by the General
Superintendent as satisfactory to the Legal Committee of the Executive Board
of the Yearly Meeting.

8L7. New Monthly Meetings--When the E. P. & E. Board feels that an
Extension Monthly Meeting has become sufficiently mature, it should recommend
to the Quarterly Meeting concerned that the Extension Monthly Meeting be
raised to a ful1 Monthly Meeting. Upon favorable action of the Quarterly
Meeting, the new Monthly Meeting fiay proceed to function as such. While there
may be cases of mature groups being ready to be accepted immediately as full
Monthly Meetings by a Quarterly MeetJ-ng, it l-s usually recommended that all
such for at least a brief time come through the Extension Monthly Meeting
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phase with its careful attention from the E. P. & E. Board before full Monthly
Meeting status is given.

818. Discontinued Meetings--When a Monthly Meeting becomes unable to
carry on its services of worship or business, it becomes the duty of its
superior meeting, the Quarterly Meeting, to lay down the Monthly Meeti-ng and
to transfer the names of. remaining members to a suitable Monthly Meetingt
which meeting may transfer same names to meetings according to the deslre of
these individuals.

819. The Quarterly Meeting also has the rlght to appoint trustees to
care for the property of said Monthly Meeting and, if it seems best to the
Quarterly Meeting, to dlspose of the property to the best advantage possiblet
and the proceeds be disposed of by the Quarterly Meeting according to its
judgment and in keeping wlth the desire of remaining members as nearly as is
possible.

1961epp. 69-70; 1968Gp. 67:

2. MONTHLY MEETING OFFICERS

825. Clerks--Monthly Meetings should appoint a presiding clerk to guide
buslness meetings and a recording clerk to. keep full and accurate mlnutes of
those meetings. The recording clerk should notify the parties concerned when
actlons are taken by the Monthly Meeting; such as, ne\,rt members of their
acceptance, o1d members who are dropped, new officers or committee members of
their appointment, churches to whom members are transferred or from whlch they
have been received, etc.

826. Statistician--The chief duty of the statistician is to keep
accurate membership records, and to gather annually the informatlon requested
by the Yearly Meeting on its statistical reports.

Each Monthly Meeting must provide sultable books i.n which shall be
recorded the births and deaths according to the form prescrlbed by the Yearly
Meeting; a list of the names of their entire membership, and of their
ministers and eldersl marriages, and all certificates of removal issued by
them; which lists should be carefully corrected annually by the overseers.
Loose-leaf membership record sheets are provided through the Book Concern by
the Yearly Meeting where they are desired by the Monthly Meetings.

836 t1968:8371. Trustees--It shall be the duty of the trustees of each
Monthly Meeting to hold title to and manage all real estate and personal
properties belonging to the meeting, to keep all deeds legally recordedr to
guard all properties from injury or improper use, to preserve all important
records and documents, and to make annual report to the Monthly Meeting.

Fatth and Practice, The Book of Dl-scipline, Evangelical Friends Church,
Eastern Region (formerTy Ohio YearTy Meeting of the Friends Church) (1980)

p. 46:

II. THE LOCAL CHURCH
311. Ful1 Local Friends Church
When i-n the Judgment of the General Superintendent and the Evangelistlc,
Pastoral and Extension Board an Extension Church has sufficiently matured,
showing spirl-tual, fiscal and administratlve stability, t.he Evangelistic,
Pastoral and Extension Board may change the status. of the church to that of a
ful1 local Frlends Church, managing its own affairs as do other local Friends

of the Eastern Region.Churches in fellowship with and under the Discipline
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p. 47t

3 13 . Decllning Churches.
Where local churches decline to less than 25 members, they should be taken
under the care of the Evangelistic, Pastoral, and Extension Board, with a view
to the revival of growth. Where these efforts are ineffective, the Boardt
after careful consultation with the remaining members about wishes, has the
authority to disband the church, distributing its assets and membership as
seems best to the Board. Such action is to be reported to the next Yearly
Meeting of Delegates to the Eastern Region.

p. 492

329. Officers of the Consresatlon (who must be members of the Church)
33I. Recording Clerk--
who keeps the Minutes of the Congregational meetings, who keeps on file the
annual membership and statlstlcal records, and who forwards to Lhe Preslding
Clerk of the Yearly Meeting in August the names of the delegates appointed
from the church, and to the Yearly Meeting Directory Clerk in December the
list of newly elected officers and committees and other pertinent information
for inclusion in the new Directory.

p. 792

6OO. THE PURPOSE AND NATURE OF THE EVANGELICAL FRIENDS CHURCH. EASTERN REGION
(*subsequently referred to as E.F.C. r E.R. )
602. The E.F.C., E.R. is a connectlonal church and lts churches are therefore
not independent. Each church sends delegates to its Yearly Meeting and agrees
to submit to its directives. This pattern of governance does not have the
authoritarianism of episcopacy nor the independency of congregationalism.
tr{hile the authority of the E.F.C., E.R. over its member churches 1s rea1, the
major emphasl-s is upon the services it renders to its members. The loca1
church through this framework is related to other 1ocal churches l-n mutual
submission, mutual support, and mutual ml-nistry. Local churches are free to
hold title to their own properties.

P. 85:

649. Records and Discipline
650. Mj-nutes of the Yearly Meeting sessions are written by
Clerk and approved at the beginnl-ng of the next session and
Minutes being approved before adjournment.

the
the

Recording
final day I s

55 1 . Preservation.
Minutes of the Yearly Meeting and all other important records are kept by
courtesy of Malone College in the safety of the archival section of its
llbrary. A11 subordinate bodies are advlsed to store their old records here
also, where they will be available for inspection.

p. 88:

668. Ilistorical Committee
to gather historical material for the archives of the E.F.C.r E.R. and to
oversee their classification, organization, avallability, and preservation in
order to promote interest in our Friends heri-tage and history. District
Representatives to the Executive Board shall assist the Committee in this
collection;
pp. 101-102:

763. The Evangelistic. Pastoral and Extension Board
769. Authority.
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77O. Over Local Churches. If any church manifests such lack of unity and
this Board is directed to advise and assist inlove as may lead co disrupti-on,

arriving at a satisfactory settlement.
77L. If it should become tmpossible to settle the differences in such a
church, the Board is directed to take the control and management of the church
until such time as it sees fit to return it to its regular plan of operation.
In such cases the church l-s directed to turn over immediately to thls Board
the dlrection of all business meetings--the care of its business affalrs and
all records--as the Board may deem advisable. The Board shall not resort to
these extreme methods unless l-n their judgment disruption is immlnent, or the
good name and service of the church Is dangerously lmperiled.

p. 113

882. Property Trustees Board
885. Duties:
886. -To hold title to and care for the
properties.
887. -To lnspect and ascertain titles to
and of the Eastern Regl-on.

maintenance of Eastern Region

lands of any of the 1ocal churches

888. -To execute deeds, mortgages, leases or other lega1 instruments by
signature of the President and Secretary when authorlzed by the Property
Trustees Board and the Executive Board.
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GENESEE YEARLY MEETING

Discipline of Genesee Yearly Meeting of Friends (1842)

p. 54t

BIRTHS AND DEATHS
As much inconvenience would be likely to result from a want of due

attention to keeping a record of births and deaths, monthly meetings are
annually to appoint a committee, of which one or more should be from.each
preparative meeting, to collect an account of all the births and deaths of
members, which have occurred within their respective limits, during the
preceding yeari to be by them handed to a Frl-end, appointed by the monthly
meeting, to record them, in a book provided for that purpose.

PP. 55-56:

REMOVALS AND CERTIFICATES
When Friends have a prospect of removlng, they should be careful not to

suffer wrong motives to l-nfluence their conclusions: and before such steps are
taken as may close the way to receiving advi-ce, they are recommended to
consult some of their experienced friends, on the proprietary of the proposed
removal.

trrlhen any remove, they should have a certificate from the monthly meeti-ng
of whlch they are members, recommending them to the monthly meeting where they
are going to reslde, expressive only of their right of membership, and
settlement of temporal concerns, to be founded on inquiry made by a committee
appointed for that purpose, and thd commlttee are not to confine their
inquiries to the monEhly meeting where the person resides, if there be reason
to belleve that his affairs are not settled in other places. If the
certificate be for a recommended minister, l-t should be expressive of the
fact' * * *

CertificaLes or removal are to be preserved, by record or otherwise, by
the monthly meeting accepting them; and each meeting should keep records of
all certificates which it lssues.

pp.65-662

TITLES OF LANDS
It is recommended to quarterly and monthly meetings to make tl-mely and

careful inspectlon into the titles of meeting houses, burial grounds, and
other estates, which have been vested in trustees for the use and benefit of
the society, or of any of its meetings, that ln case the death of any
trustees, or other circumstances, should render i-t necessary, seasonable care
may be taken to appoint others to the trust, that future difflculties, and the
rlsk of being deprived of such estatesr mal be avoided. Quarterly and monthly
meetings are to keep correct records of all such trusts and conveyances; and
also a clear and regular account of the place where, and the persons with whom
the papers, minutes, and records, belonging to our rell-gious society, are
deposited; and due care should be taken to lodge them with suitable Frl-ends.

Rules of Discipline of Genesee Yearly Meeting of Frl-ends (1885)

pp. LL-L2t

MEETINGS FOR DISCIPLINE.
As the use and design of preparative meetings are, in general, to

prepare business for monthly or executive meetings, Friends should be careful
not to occasion unnecessary delay; and preparative meetirlgs are not to receive
or disown members, nor decide in any case which ought to claim the attentl-on
of monthly or executive meetings; and each preparative meetlng should keep a
record of l-ts proceedings.
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Each monthly and executive meeting should appoint a treasurer, who l-s to
keep a regular account of all monies received and paid on behalf of the
meeting.

Monthly and executive meetings should carefully endeavor to conclude
such business as may come before them without unnecessary delay; but should a
monthly or executive meeting ftnd a subJect too weighty or difficult to decide
upon, it may be removed to the quarterly or half-yearly meetingr .

Records should be made in every monthly or executive and quarterly or
half-yearly meeting, of such matters as come before, and are determined by
them; and they should, in all cases, contain a clear and explicit narrative.

P. 65:

BIRTHS AND DEATHS
As much inconvenlence would be likely to result from a want of due

attentl-on to keeping a record of births and deaths, monthly or executive
meetings are annually to appoint a committee, of which one or more should be
from each preparative meeting, to collect an account of all the bl-rths and
deaths of members, which have occurred within their respective limits r during
the precedi-ng year; to be by them handed to a Friend, appointed by the monthly
or executive meeting, to record them, in a book provided for that purpose;

pp.67-682

REMOVALS AND CERTIFICATES
When Friends have a prospedt of removing, they should be careful not to

suffer r^rrong motives to influence their conclusions: and before such steps are
taken as may close the way to receivlng advice, they are recommended to
consult some of their experienced friends, on the proprietary of the proposed
removal.

When any remove, they should have a certificate from the monthly or
executive meeting of which Lhey are membersl Eecoilil€nding them to the monthly
or executi-ve meeting where they are going to reside, expressive only of their
right of membership, and settlement of temporal concerns, to be founded on
inquiry made by a committee appointed for that purpose, and the committee are
noi to conflne their lnquiries to the monthly or executive meetlng where the
person resides, if there be reason to believe that his affairs are not settled
l-n other places. If the certificate be for a recommended ministerr it should
be expressive of the fact ***

Certificates or removal are to be preserved, by record or otherwiser by
the monthly or executive meetlng acceptlng them; and each meeting should keep
records of all certificates which it issues.

pp. 80-81:

TITLES OF LANDS
It is recommended to quarterly or half-yearly and monthly or executive

meetings to make timely and careful lnspection into the titles of meeting
houses, burial grounds, and other estates, which have been vested in trustees
for the use and benefit of the society, or of any of i-ts meetings, that ln
case the death of any trusEees, or other circumstances, should render it
necessary, seasonable care may be taken to appoint others to the trustr that
future difficulties, and the risk of being deprived of such estates, may be
avoided. Quarterly, half-year1y, monthly and executive meetings are to keep
correct records of all such trusts and conveyances; and also a clear and
regular account of the place raherer and the persons with whom the Paperst
minutesr and records, belonglng to our religious society, are deposited; and
due care should be taken to lodge them with suitable Friends.
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The Book of Di-scipline of the Religious Society of Friends adopted by Genesee
Yearly Meeting (1929)

pp.67-682

ESTABLISHMENT AND RELATION OF MEETINGS
Meetings and their relation to one another are as follows: first,

Monthly (meeting once a month), or Executive Meetings, in which membership is
recorded and which report to Quarterly (sitting four times a year) or Half-
Yearly Meetings IMonthly Meetings may be sub-divided into Preparative
Meetings, comprising the members of a particular MeeLing for Worship, and
certain business may be referred to them if thts course seems best adapted for
effective workl; second, Quarterly and Half-Yearly Meetings, consisting of one
or more Monthly Meetings, which report to the Yearly Meeting (sitting
annually); third, the Yearly Meeting, comprising all the above Meetings.

pp. 72-732

DISCONTINUANCE OF MEETINGS
It if becomes desirable, in the judgment of the constltuent members of

any meeting, to discontinue it, or to unite with another, the request should
be laid before the meeting to which it reports. The request should be
considered and, if approved, a .committee should be appointed to assist in
making necessary business arrangements, and in the case of the closing of a
Monthly Meeti-ng, to arrange for the proper transfer of j.ndividual memberships
to another meeting. Informatlon of such acti-on should be forwarded promptly
rhrough the proper channels to the Yearly Meeting. For example:

A Pieparative Meeting should not be discontinued, nor suspended, irithout
first consulting the Monthly Meeting of which l-t forms a part; a Monthly
Meeting should, in like manner, obtain the appr'oval of the Quarterly Meetingt
and a Quarterly Meeting should refer a similar request to the Yearly Meeting.

p. 772

ORGANIZATION
Each Monthly Meeting shall annually name a suitable person to serve the

meeting as Clerk. The duty of the clerk sha1l be to conduct all business
sessions of the meeting, to see that a full and correct record of all
proceedings is kept, and to carry out the instructions of the meeting on all
matters pertaj-ning to the complete accomplishment of its business.

p. 78:
One or more Recorders shal1 be appolnted to keep a record of membership

and transfers thereof, blrths, marriages and deaths, according to the forms
furnished by the Representat.ive or Executive Committee of the Yearly Meeting.

pp.107-r10

MEETING TRUSTS AND PROPERTY TITLES
Yearly, Quarterly, Monthly and Preparative Meetings are advised to

requlre annual reports of the income and disbursements of all trusts and of
the investments of the princi-pal thereof, including Lhe status of titles of
meeting properties and burial grounds vested in the Trustees who are to keep
in their records accurate statements of the terms of the trusts held by thern
for the benefit of the meeting or of the Society at large.

Buslness meetings are cautioned to see that timely care is taken for the
renewal bf trusts. They are exhorted to be diltgent and particular as to the
careful investment of trust funds. The assistance of the Representative
Commj-ttee may be sought tf difficultles arise.

REVERSION OF PROPERTY
If a Preparative Meeting ceases to exist, all its property shall be

transferred and conveyed to the Monthly Meeting of which it is a parE. If a
Monthly Meeting ceases to exlst, without merging or consolidating with another
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Monthly Meeting, all its property shall be transferred and conveyed to the
Quarterly Meetl-ng of which it ls a part. If a Quarterly Meeting ceases to
exist, without merging or consolidating with another Quarterly Meetingr all
its property shall be transferred and conveyed to the Yearly Meetlng of which
it ia a part. If two Monthly Meetings, or if two Quarterly Meetingsr merge or
consolidlte, all the property of both shall be held by the merged meeting.
Such transfer and conveyance sha11 be authorLzed by an appropriate minute,
duly recorded, and the assi-gnment, transfer and deed of conveyance shal1 be
exetuted and delivered by such meetl-ngs before such meetings sha1l be formally
laid down or disbanded, or, in case of merged or consolidated meetings, at the
tine thereof. In the event that such action ls not taken by sueh meetings
before they are laid down, merged or consolidate'd, the Monthly Meetingr the
Quarterly Meeting or the Yearly Meeting entitled to reeeive any such_ property
shall be the equltable owner thereofl and shall be entitled forthwith to
require the asJignment or conveyance of the 1egal title thereto, to be held by
such Monthly, Quarterly or Yearly Meeting under and upon the same trusts as
the propert,y has been theretofore held, if lt ls practicable that such trusts
be carrted out; otherwl-se, upon trusts similar thereto as the successor
meeting may determine. No meeting Property shal1 be distributed or
partitioned among the lndividual members of a meeting.- A11 moneys invested in the proPerties referred to having been
contributed for the purpose of maintaining meetings and/or burlal grounds
under the care of Friends, a.moral obligation ts laid upon us to see that thl-s
purpose is served, even though particular meetings may no longer exist. Upon
Lhe- meetings receivlng such property the obligation rests to receive and
provide care for burial grounds conveyed to them.

MEETING RECORDS
All meetings for busl-ness should keep fu1l and correct records of thelr

transactlons in ionvenient form fot reference. An accurate record of the
membershlp of each Monthly Meeting should be kept which should include all
births, mirriages, removals and deaths occurrj-ng among the members. For these
purposes, the meeting should furnish suitable books and provl-de proper places
in which to preserve them.
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Rules
r892)

ILLINOIS YEARLY MEETING

of Discipline and Advl-ces of llllnois Yearly Meeting of Friends (1878'

pp.32-332

OUR BUSINESS AND DISCIPLINARY MEETINGS ARE:
1st.--THE YEARLY MEETING, from whlch all discipllnary authorj-ty

emanates. It is composed of an annual assemblagb of the members of its
subordi-nate meetings, held where and when within its limits, it by minute
directs.

Znd.--THE QUARTERLY MEETINGS, each of which j-s composed of two or more
Monthly or Executive Meetings, whose members can most conveniently assemble
together. They are to be held once in three months, at such time and place
within their limlts as they may by minute direct.

Being subordinate to the Yearly Meetingr they are to report to it
annually in writing upon all matters required by the discipliner including
ansv/ers to the Queries as to the state of the soclety, and each is to appoint
four or more of its members to attend with the reports and represent it
therein.

3d.--MONTHLY MEETINGS are composed of the members of one or more
meetl-ngs for worship or Preparative meetings. Theser with the Executive
Meetings, are the executive bodies of the Socl-ety in all matters Pertaining to
l-ts work or discipllne, among its members. They are to fu1fill the
instructions of superior meetlngs in matters wherein they have authority; and
malntain the established order of the general body among the members within
their respective 1l-mits, each being charged with t.he full authority and
oversight over its own members, subject to the order adopted by the Yearly
Meeting * * *

4rh.--EXECUTIVE MEETINGS are composed of the members of one or more
Meetings for Worship or Preparative Meetlngs, and have tshe authority and
general constituti.on of Monthly Meetings.

These meetings are to be he1d once in three months, at suitable times
preceding the Quarterly Meeting to which they are to report.

p. 342
A11 the meetings for business and discipline are to keep careful record

of their proceedings, the minutes being read and approved in the meeting in
which the buslness is transacted. A11 certl-ficates' minuLes' or other
writings issued by authority of these meetings, should be signed by their
clerks on their behalf

p. 36t
Each Monthly and Executive Meetlng is once in three years, or oftener if

necessary, to appoi.nt a Friend to keep a record of certificates of marriaget
and of removals, both issued and received; also, to record births and deaths
of members, and of all burials in our grounds. The above records should be
made in books suitable f or the pTpo".; 

*
No Quarterly Meetlng is to be set up or discontlnued except by the

Yearly Meet.ing; no Monthly or Executive Meeti-ng, except by a Quarterly
Meeting; no Preparative Meeting, or Meeting for Worshlp, except by a Monthly
or Executive Meeting.

p. 592

BIRTIIS, DEATHS AND FUNERALS.
Each Monthly and Executive Meeting is annually to appoint a committee

collect an account of the births and deaths rrlthin its membershl-pr which is
be handed to the Recorder for record; also to have charge of the meetl-ngrs
burial grounds, and see that they are properly inclosed and kept in decent
order.

to
to
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pp. 67 -68:

PROPERTY AND CASH FUND.
QUARTERLY, Monthly and Executive Meetl-ngs are dlrected to make tlmely

and careful inspectl-on lnto the situation of the titles of meetl-ng houses,
burial grounds, and other estates which have been vested in trusteesr for the
use and benefit.of said meetings, so that, lf lt should appear needfulr upon
the deaLh of any such trustees, or from other cause, due and seasonable care
may be taken to appoint others to the trust, that future difflculties and the
risk of being deprived of such estates may be avoided.

And it is further directed that Quarterly, Monthly and Executive
Meetings respectively, as the case may require, keep exact records of all such
trusts and conveyances; also that a clear and regular account be kept by each
respective meeting, of the place where and the person with whom its paperst
ml-nutes, and records, belonging to our religious society, arer from time to
time deposited, due care being taken to lodge them with suitable members.

THE BOOK OF DISCIPLINE OF THE RELIGIOUS SOCIETY OF FRIENDS, ILLINOIS YEARLY
MEETING (1927)

pp. 67 -68

ESTABLISHMENT AND RELATION OF MEETINGS
Meetings and Lhelr relation to one another are as follows: first,

Monthly (meeting once a month), or Executive Meetings, in which membershi
recorded and which report to Quarterly (sitting four times a year) or Hal
Yearly Meetings IMonthly Meetings may be sub-divided into Prepardtive
Meetings, comprising the members of a particular Meeting for Worshipr and
certain business may be referred to them if this course seems best adapted
effective workl; second, Quarterly and Half-Yearly Meetingsr consisting of
or more Monthly Meetings, which report to the Yearly Meetlng (sitting
annually); t.hird, the Yearly Meeting, comprislng all the above Meetings.

p
f

t_s

for
one

pp . 72-73 z

DISCONTINUANCE OF MEETINGS
If tt becomes desirable, in the judgment of the constituent rnembers of

any meeting, to discontinue it, or to unite with another, the request should
be laid before the meeting to which lt reports. The request should be
considered and, if approved, a committee should be appointed to asslst in
making necessary business arrangements, and in the case of the closing of a
Monthly Meeting, to arrange for the proper transfer of l-ndividual memberships
to another meeting. Informatlon of such action should be forwarded promptly
through the proper channels to the Yearly Meeting. For examPle:

A Preparative MeeLlng should not be discontl-nued, nor suspended, without
first ionsulting the Monthly Meeting of which it forms a part; a Monthly
Meeting should, in like manner, obtain the approval of the Quarterly Meetingt
and a Quarterly Meeting should refer a similar request to the Yearly Meeting.

For the proper disposition of meetlng proPerty when a meeting is
discontinued, see section Reverslon of Propettyr page 108.
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pp.75-762

THE MONTHLY MEETING
FUNCTIONS

The Monthly Meeting is the fundamental working unit of the Society. It
receives and records members, extends splritual care and, if necessaryr
material aid to its dembership. It provides for the oversight of marriages
and funerals; for treating, in a spirit of restoring love, with those who fail
to live in a,ccordance with our principles and testimonies; for removing names
from the membership list, if this course seems necessary; for the collection
of funds required to carry on the work of the meetings, and fot holding titles
to property and the suitable administration of trust funds. The concern of
any member for extending the work of the Society of Friends into any ne\t
field, or for taklng up specific work under the care of a particufar meetingt
may be suitably j-ntroduced l-nto a Monthly Meeting. A Monthly Meeting is free
to undertake any work and to assume any function consistent with our
profession, and not speciflcally referred to some other meeting.

pp. 77 -78 t

ORGANIZATION
Each Monthly Meeting shall annually name a suitable person to serve the

meeting as Clerk. The duty of the clerk sha1l be to conduct all business
sessions of the meeting, to see that a full and correct record of all
proceedings ls kept, and to carry out the instructions of the meeting on all
matters pertai-ning to the complet_e accomPlishment of its business.

One or more Recorders shall be appointed to keep a record of membership
and transfers thereof, births, marti-ages and deaths, according to the forms
furnished by the Representatlve or Executive Committee of the Yearly Meeting.

P. 105:

MARRIAGE PROCEDURE
Report of Committee of Oversight

The Commi.ttee of Oversight sha1l report to the next Monthly Meetlng
whether the advice concerning good order and moderation has been observed,
that Lhe duplicate marriage certificate, or if a duplicate has not been made,
the certificate itself, has been delivered to the Recorder of the Monthly
Meeting, that the legal requirements have been complied with and the name
assumed by the wife.

pp.107-110:

MEETING TRUSTS AND PROPERTY TITLES
Yearly, Quarterly, Monthly and Preparatl-ve Meetings are advised to

require annual reports of the income and disbursements of all trusts and of
the investments of the prl-nclpal thereof, including the status of titles of
meeting properties and burial grounds vested in the trustees who are to keep
in their records accurate statements of the terms of the trusts held by them
for the benefit of the meetlng or of the Society at large.

Business meetlngs are cautioned to see that timely care j-s taken for the
renewal of trusts. * * *

REVERSION OF PROPERTY
If a Preparative Meeti-ng ceases to exist, all its property sha1l be

transferred and conveyed to the Monthly Meeting of which iL is a part. If a
Monthly Meeting ceases to exist, without merging or consoll-dating with another
Monthly Meetl-ng, all its property shall be transferred and conveyed to the
Quarterly Meeting of which it is a part. If a Quarterly Meeting ceases to
exist, wlthout merging or consolidating with another Quarterly Meetingr all
i.ts property sha1l be transferred and conveyed to the Yearly Meeting of which
it is a part. If traro Monthly Meetings, or if two Quarterly Meetingsr merge or
consolidate, all the property of both shall be held by the merged meeting.
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Such transfer and conveyance shall be authorized by an appropriate minute,
duly recorded, dnd the asslgnment, transfer and deed of conveyance shall be
executed and delivered by such meetings before such meetings shal1 be formally
laid down or disbanded, orr in case of merged or consolldated meetings, at the
time thereof. In the event that such actlon is not taken by such meetings
before they are laid down, merged or consolidated, the Monthly Meeting, the
Quarterly Meeting or the Yearly Meeting entltled to receive any sueh property
shall be Lhe equitable owner thereofr.and shall be entitled forthwith to
require the assignment or conveyance of the 1egal title theretor to be held by
such Monthly, Quarterly or Yearly Meeting under and upon the same trusts as
the property has been theretofore held, tf it is practicable that such trusts
be carried out; otherr^7ise, upon trusts similar thereto as the successor
meeting may determine. No meeting property shall be distributed or
partitioned among the individual members of a meeting.

A11 moneys invested in the properties referred to having been
contributed for the purpose of maintaining meetings and/or burlal grounds
under the care of Friends, a moral obltgation is latd upon us to see that this
purpose is served, even though particular meetings may no longer exlst. Upon
the meetlngs receivl-ng such property the obligation rests to receive and
provide care for burial grounds 

T"".t?d 
to them.

MEETING RECORDS
A11 meetings for business should keep full and correct records of thelr

transactions in convenient form for reference. An aceurate record of the
membershlp of each Monthly Meeting should be kept which should lnclude all
blrths, marriages, removals and deaths occurring among the members. For these
purposes, the meeting should furnish suitable books and provide.proper places
in which to preserve them.
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Dl-scipline of

P. 19:

INDIANA YEARLY MEETING (ORTHODOX)

The Society of Friends of Indlana Yearly Meeting (1838)

BIRTHS AND DEATHS
As great i-nconvenience may arise from a want of due attention to keeping

a regular record of births and deaths, it is enjoined upon each Monthly
meetlng, to appoint a careful Friend, whose duty it shall ber to keep, in a
book provided at the expense of the l[onthly meeting, for the purpose, a record
of all births and deaths of members, which occur within their respective
limiLs, or which shall be offered to him for that putpose. But should the
birth have occurred out of the limits of the meeting within which it may be
desired to record it, an explanatory note should be inserted in the record.
And in order to engage the attention of Monthly meetings more closely to this
subject, i-t is further enjoined, that committees be appointed annually to
examine the records, and to extend such care as may appear necessary to effect
the object.

pp.23-24:

cERTrFrcAIf,i; 
*.".ings are to take due care, that

seasonably forwarded, by sultable conveyancest to
which they are directed; they being the exclusive

certificates of removal be
the Monthly meetings to
property of such meetings.

pp. 31-33:

DISCIPLINE AND MEETINGS FOR DISCIPLINE
The connexion and subordinatlon of our Meetlngs for discipline are thus:

Preparative Meetings are accountable to the Monthly; Monthly to the Quarterly;
and Quarterly to the Yearly Meeting; so that lf the Yearly Meeting be at any
time dissatisfied with the proceedings of any l-nferior meeting; or a Quarterly
Meeting, wlth the proceedings of ei-ther of its Monthly Meetingsi o'E a Monthly
Meeting with the proceedings of either of its Preparative Meetings: such
meetings ought, with readiness and meekness, to render accounts thereof when
requlred; and correct or expunge any of the ml-nutes, according to the
direction of the superior meeting.

No Quarterly Meetl-ng should be set up, or laid down, without the consent
of the Yearly Meeting; no Monthly Meeting riTithout the consent of the Quarterly
Meeting; nor any preparatlve or other meeting for buslness or worship, untll
application to the MonLhly Meeting be first made; and, when there approved,
the consent of the Quarterly Meeting be also obtained. Also, no meeting for
worship, l-ntended to conslst of Friends belonging to two or more Monthly
Meetings, shall be established, unt11 the proposal be offered to, and approved
by, those Monthly Meetl-ngs, and the consent of their respective Quarterly
Meeting or meetlngs be obtained; .

It ls directed that a book be provi-ded by every Monthly and Quarterly
Meeting, and fair records kept therein, of thej-r Proceedings. Monthly
Meetings, particularly, are advised to attend to, and finish all such business
with care and despatch, that it may, at no time, suffer by improper delay: and
if any cbse under consideration, prove too weighty or difficult for them to
determine, t.hey should apply to thelr respectlve Quarterly Meetings for
assistance; orr if the circumstances be such as to require it, refer it
thereto by minute.

It is the conclusion of the Yearly Meetingr 4s EI general rule in all
cases, that where any monthly or Quarterly meeting has occasion forr and
requests copies of any papers, minutes or records of another monthly or
Quarterly meeting, the same should be accordingly granted.
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pp.34-352

As the use and design of Preparative Meetings are, in general, to digest
and prepare buslness as occasion may require, whl-ch may be proper to be laid
before Monthly Meetings; Frl-ends ought to be careful thereln, not to occasion
unnecessary delays, or undertake to decide on any business whlch properly
belongs to Monthly Meetings; and when j-t is concluded to caxry any cases
forward, they should be entered in writing, and some suitable Friend or
Friends named, to produce them to the Monthly Meeting; proper notes whereof
should be carefully preserved by clerks of Preparative Meetings.

pp. 46-47 z

MEETING IIOUSES
Quarterly and Monthly Meetlngs are directed to make timely and careful

inspection into the sltuation of the titles of meeting houses, and burial
grounds; and other estates which have been vested in trusLeesr and by them
held for the use and benefit of the society at larger or of any of those
meetl-ngs; so that if it should appear needful, by the death of any such
trustees, or otherwlse, due and seasonable care may be taken to appoint some
others to the trust, that future dlfficultles, and the risk of being deprived
of such estates may be avoided. And it is further directed, that Quarterly
and Mont.hly Meetings respectively, as the case may require, keep exact records
of all such trusts and conveyances, and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons with
whom, the papers, minutes, and records belonglng to our rell-gious societyr are
from time to time deposited; wherein due care should be taken to lodge them
wlth suitable Frlends.
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INDIANA YEARLY MEETING (GURNEYITE/FUM)

Society of Friends, of Indiana Yearly Meeti-ng IOrthodoxtDis c l-pline
Gurneyite l

p. 31:

of the
( 18s4 )

BIRTHS AND DEATHS
As great inconveni-ence may arise from a want of due attention to keeping

a regular record of births and deaths, it is enJoined upon each Monthly
meeting, to appoint a careful Friend, whose duty it shall ber to keep, in a
book provlded at the expense of the Monthly meeting, for the purpose, a record
of all births and deaths of members, which occur within their respective
lirnits, or which shall be offered to him for that purpose. But should the
birth have occurred out of the limits of the meeting within which it may be
deslred to record it, an explanaLory note should be inserted ln the record.
And in order to engage the attention of Monthly meetings more closely to this
subject, it is further enjoined, that commlttees be appointed annuallyr to
examine the records, and to extend such care as may appear necessary to effect
the obj ect.

p. 33:

CERTIFICATES.
. all certificates of removal,

become resldents, shal1 be lodged in the
accepted; and every meeting sha1l keep a
may give forth.

by any Friends intending to
meetingr where the same are

of all certificates which it
brought
Monthly
record

pp.43-442

DISCIPLINE AND MEETINGS FOR DISClPLINE.
The connection and subordination of our Meetings for Discipline are

thus: Preparative meetings are accountable to the Monthly; Monthly to the
Quarterly; and Quarterly to the Yearly Meeting; so that if Lhe Yearly Meeting
be at any time dissatisfied with the proceedings of any inferior meeting: or a

Quarterly meeting, with the proceedings of any of lts Monthly meetings; or a
Monthly meeting vrith the proceedi-ngs of any of its Preparatlve meetings; such
meetings ought, with readiness and meekness, to render accounts thereof when
required; and correct or expunge any of their ml-nutes, according to the
dlrection of the superior meeting

No Quarterly meeting should be set up or laid down, without the consent
of the Yearly Meeting; no Monthly meeting without the consent of the Quarterly
meeting; nor any Preparative or other.meeting for business or worshl-pr until
application to the Monthly meeting be first made; and when there approvedr the
consent of the Quarterly meeting be also obtained. Also, no meeting for
worship, intended to consist of Friends belonging to t$to or more Monthly
meetings, shall be established, until the proposal be offered to, and approved
by, those Monthly meetings, and the consent of thelr respective Quarterly
meeting or meetings be obtained; .

It is directed that a book be provided by every Monthly and Quarterly
meeting, and falr records kept therein of their proceedings. Monthly
meetJ-ngsl particularly, are advised to attend to, and finish all business with
care and dispatch, that it may, at no time suffer by i-mproper delay; and l-f
any case under consideration, prove too weighty or difficult for them to
determine, they should apply to their respective Quarterly neetings for
assistance; orr if the circumstances be such as to require iL, refer it
thereto by minute.

It is the conclusion of the Yearly Meeting, as a general rule in all
cases, that where any Monthly or Quarterly meeting has occasion forr and
requests copies of any papers, minutes, or records of another Monthly or
quarterly meeting, the same should be accordingly granted.
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pp. 56-57 z

MEETING HOUSES.
Quarterly and Monthly meetings are directed to make timely and careful

inspection into the situation of the titles of meeti-ng houses, and burial
grounds; and other estates which have been vested in trustees, and by them
held for the use and benefit of the Society at largel or of any of those
meetings; so that if it. should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint some
others to the trust; that future difficulties, and the risk of being deptived
of such estates may be avoided. And it is further directed thaE Quarterly and
Monthly Meetings respectively, as the case may require, keep exacL records of
all such trusts and conveyances, and see that the same be duly recorded in the
County Record, as required by law; and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons with
whom, the papers, minutes, and records belongl-ng to our religious Societyr are
from time to time deposited; and due care should be taken to lodge them with
suitable Friends

p. 93:

TESTIMONIES OF DENIAL AND ACKNOI,ILEDGMENT.
. In all cases when a Monthly meeting apprehends iLself under a necessity

to disown a member, it is the desire of the Yearly Meeting, that such member,
if his or her situation wlll admit of it, should be previously informed
thereof; and when a testimony of disownment is issued against such individualt
a copy thereof should be retained on the minutes of the Monthly MeeLing, and
one offered to the party testified against.

Dis cipline
Gurneyite l

Society of Friends, of Indiana Yearly Meeting IOrthodoxtof the
( 1864 )

P. 84:

TESTIMONIES OF DENIAL AND ACKNOWLEDGMENT.
In all cases when a Monthly Meeting apprehends itself under a necessity

to disown a member, such member, lf his or her situation will admit of ltt
should be previously lnformed thereof; and when a testimony of disownment is
issued against such individual, a copy thereof should be retained on the
minutes of the Monthly Meeting, and one offered to the party testified
agal-nst.

pp. 87 -89

MEETINGS FOR DISCIPLINE.
The connection and subordination of our Meetings for Discipline are

thus: Preparative Meetings are accountable to the Monthly; Monthly to the
Quarterly; and Quarterly to the Yearly Meeting; so that lf the Yearly MeeLing
be at any time dissatisfied with the proceedings of any inferior meeting: ot a
Quarterly Meeting, with the proceedings of any of its Monthly Meetings; or a
Mont.hly Meeting with the proeeedings of any of its Preparative Meetings; such
meetings ought, with readiness and meekness, to render accouots thereof when
required; and correct or expunge any of their minutes, according to the
direction of the superior meeting. 

* * *
No Quarterly Meeting should be set up or laid down, rsithout the consent

of the Yearly Meeting; no Monthly Meeting without the consent of the Quarterly
Meeting; nor any Preparative or other meeting for business, until applicatlon
to the Monthly Meeting be first made; and when there approved, the consent of
the Quarterly Meettng be also obtained. Also, no Meeting for Worshipt
intended to consist of Friends'belonging to tr^ro or more Monthly Meetingst
sha1l be established, untLl the proposal be offered to, and approved byr those
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Monthly Meetlngs r and the consent of their respective Quarterly Meeting or
Meetings be obtained;

It is directed that a book be provided by every Monthly and Quarterly
Meeting, and faj-r records kept therein of thelr proeeedings. Monthly
Meetings, partlcuJ-arly, are advised to aLLend to, and finish all business with
care and dispatch, that it may, at no time suffer by improper delay; and if
any case under consideratlon, prove too weighty or difficult for them to
determine, they should apply to their respective Quarterly Meetings for
assistance; orr if the circumstances be such as to require it, refer it
thereto by minute

In all cases, where any Monthly or Quarterly Meetlng has occasion fort
and requests copies of any papers, minutes, or records of another Monthly or
Quarterly Meetingr the same should be accordingly gtanted.

p. I2Iz

MEETING HOUSES.
Quarterly and Monthly Meetings are directed to make timely and careful

lnspection into the situation of the titles of meetlng houses, and burial
grounds; and other estates which have been vested in trustees, and by them
held for the use and benefit of the Society at larger or of any of those
meetings; so that if it should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appolnt some
others to the trust; that future difficulties, and the risk of being deprived
of such estates may be avoided. And it is further directed that Quarterly and
Monthly Meetings respectively, as the case may requl-re, keep exact records of
all such trusts and conveyances, and see that the same be duly recorded in the
County Record, as required by law; and also that a clear and regular account
be kept by each respective meeting, of the place where, and the petsons with
whom, the papers, minutes, and records belonging to our religious Societyr are
from time to tlme deposited; and due care should be taken to lodge them with
suitable Friends.

pp. 134- 135 :

BIRTHS AND DEATHS
As great inconvenience may arise from a want of due attention to keeping

a regular record of births and deaths, it is enjoined upon each Monthly
Meeting, to appoint a careful Friend, whose duty it shall be, to keep, in a
book provided at the expense of the Monthly Meeting, for the purpose, a record
of a1l births and deaths of members, which occur wlthin their tespective
limits, or which shall be offered to him for that purpose. But should the
birth have occurred out of the limits of the meeting within whtch it may be
desired to record it, an explanatory note should be inserted in the record.
And in order to engage the attention of Monthly Meetings more closely to thts
subject,lt is further enjoined, that committees be appolnted annually, to
examine the records, and to extend such care as may appear necessary to effect
the obJ ect.

pp. 136-137:

REMOVALS
A11 certiflcates of removal, brought by any Friends intending to become

residents, sha1l be lodged ln the Monthly Meeting, where the same are
accepted; and every'meeting shall keep a record of all certificates which it
may give forth.
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Discipline of the Society of Friends, of Indiana Yearly Meeting IOrthodox]
( f878, reprinted 1892 )

P

TESTIMONIES OF DENIAL AND ACKNOWLEDGMENT.
In all cases when a Monthly Meeting apprehends itself under a necessity

to disown a member, such member, if his or her situation will admit of itt
should be prevlously informed thereof; and when a testimony of disownment is
issued against such individual, a copy thereof should be retained on the
minutes of the Monthly Meeting, and one offered to the party testified
against.

pp. 73-75

MEETINGS FOR DISCIPLINE,
AND RULES CONCERNING THEM.

The connection and subordination of our Meetings for Discipline are
thus: Preparative Meetings are accountable to the Monthly; Monthly to the
Quart.erly; and Quarterly to the Yearly Meeting; so that 1f the Yearly Meeting
be at any time dissatisfied wlth the proceedings of any inferior meeting: or a
Quarterly Meeting, with the proceedings of any of its Monthly Meetlngs; or a
Monthly Meeting with the proceedings of any of its Preparative Meetings; such
meetings oughtr with readlness and meekness, to render accounts thereof when
required; and correct or expunge any of their minutes, according to the
dlrection of the superior meeting.

No Quarterly Meetl-ng should be set up or laid down, wlthout the consent
of the Yearly Meeting; no Monthly Meeting without the consent of the Quarterly
Meettng; nor any Preparative or other meeting for business, until application
to the Monthly Meeting be flrst made; and when there approved, the consent of
the Quarterly Meeting be also obtained. Also, no Meeting for Worshipt
intended to conslst of Friends belonging to t!,ro or more Monthly Meetings t
shall be established, unEil the proposal be offered to, and approved by, those
Monthly Meetlngs, and the consent of their respective Quarterly Meeting or
Meetings be obtained;

it ts dl-rected that a book be provided by every Monthly and Quarterly
Meetingr and falr records kept therein of their proceedings. Monthly
Meetings, particularly, are advised to attend to, and finish all business with
care and dispatch, that lt may, at no time suffer by improper delay; and lf
any case under consideratlon, prove too weighty or difficult for them to
determine, they should apply to thei"r respective Quarterly Meetings for
assistance; orr if the circumstances be such as to require it, refer it
thereto by minute.

In all cases, where any Monthly or Quarterly Meeting has occasion for,
and requests copies of any papers, minutes, or records of another Monthly or
Quarterly Meeting, the same should be accordingly granted.

P. 85:

REMOVALS
A11 certl-ficates of removal, brought by any Frlends intending to become

residents, shall be lodged in the Monthly Meeting, where the same are
accepted; and every meeting shall keep a record of all certificates which it
may glve forth.
p. L24z

MEETING TIOUSES.
Quarterly and Monthly Meetings are directed to make tl-mely and careful

inspection into the situation of the tltles of meeting houses, and burial
grounds; and other estates which have been vested in trustees, and by them
held for the use and benefit of the Society at large, or of any of thdse
meetings; so that lf it should appear needful, by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint some
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others 'to the trust; that future difficulties, and the risk of being deprived
of such estates may be avolded. And it is further directed that Quarterly and
Monthly Meetings respectively, as the case may require, kgep exact records of
all such trusts and conveyances, and see that the same be duly recorded in the
County Record, as required by law; and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons with
whom, the papers, minutes, and records belonging to our rellgi-ous SocieLyr are
from time to time deposited; and due care should be Laken to lodge them with
suitable Friends.

pp

BIRTHS AND DEATHS
As great inconvenlence may arise from a want of due attention to keeping

a regular record of births and deaths, it is enjoined upon each Monthly
Meetlng, to appoint a careful Friend, whose duty it sha1l ber to keep, i-n a
book provided at the expense of the Monthly Meetlng, for the purpose, a record
of atl births and deaths of members, which occur within their respective
limits, or which shall be offered to him for that purpose. But should the
birth have occurred out of the limits of the meeting within which it may be
desired to record it, an explanatory note should be inserted in the record.
And in order to engage the attention of Monthly Meetings more closely to Lhis
subject, it is further enjoined, that committees be appointed annually, to
examine the records, and to extend such care as may appear necessary to effect
the obj ect.

Discipline of Indiana Yearly Meeting of Friends IFUl{], Being the Constitution
and Discipline of the American Yearly Meetings of Friends {1930: Five Years
Meeting of Friends in America) with the Additions Adopted by Indiana Yearly
Meetlng (f904, revised 1915, revised 1930)

1904 & 19r5@pp.75-76; 1930@45-46:

CHAPTER IV.
MEETING FOR BUSINESS. --CLERKS.

The clerk, or presiding officer, of a business meeting has the care of
lts business, which he lays before it for consideration and determines what
concluslon the meeting reaches. . The clerk shall keep a faithful record
of the proceedings of the meeting, and he shall furnish copies of necessary
portions of such records to persons authorlzed, under the appointment of the
same or any superior meeting, to ask for them. He sha1l sign on the meetingts
behalf all official documents put forth by lt.

1904 & 1915Cp. 76-78; 1930ep. 462

CIIAPTER V.
SECT1ON 1. --MONTHLY MEETINGS.

1. A Monthly Meeting is a regular organizatlon of one or more
congregations, and consists of all those persons who are entitled to be
recorded upon its list of members. It is charged with the government of the
body, according to the Constitution and Discipliner and has authority to
recel-ve and dismiss members; to discipline offenders; to grant appeals; to
consider and act upon all questions affectlng the membership; to hold and
administer real estate and other property for the use of the Church; and to
adopt and carry out measures for the improvement of the spl-ritual interests of
the body. It meets monthly for the transaction of business; once in three
months it reports, in an abstract of its minutes, such business as'should be
laid before the Quarterly Meeting of whieh it forms a part and to which it is
subordinate, and to attend which,it may_ appoi_nt t\,ro or more representatives.

SECTION 2.--CLERK.
The clerk of a Monthly Meetlng sha1l be appolnte

nomlnation of a committee named for the purpose. Ile s
the meetlng on the
forward to the
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Quarterly Meeting such business as requires its attention, and such abstracts
of the mi-nutes of the Monthly Meeting as may be necessary. He shall keep (in
a book print.ed for the purpose and provided by the Yearly Meeting) a correct
record of the membership, including all births, marriages, deaths pnd
transfers, and he shall annually furnish the Quarterly Meeting such
statistical informat.ion as the Yearly Meetl-ng may direct, including the
recording, deaths and transfers of ministers. Where found desirable, a
recorder may be appointed to assist the clerk in keeping these records.

r904 & 19150p. 79; 1930Gpp. 48-49t

SECTION 7.--THE BOARD OF TRUSTEES.
Each Monthly Meeting shall appoint three or more of its members to serve

as a Board of Trustees. It shall be the duty of the trustees to hold and
manage all real esLate and personal property belonging to the meeting, to keep
all deeds legally recorded, to guard all property from injury or improper use,
to preserve all important records and documents, and to make an annual report
to the Monthly Meeting. Where Monthly Meetings are incorporated under State
laws their property will necessarily be held and administered in accordance
therewith.

1904 & 19 150p. 88 ; r930@p . 57 z

CHAPTER IX.
QUARTERLY MEETINGS.

2. The Quarterly Meeting has the power
discontinue a Monthly Meeting, or to unite tvTo

1904 & r9r5€p. 93; I930@p. 61:

CHAPTER X.
SECTION 1--YEARLY MEETINGS.
13. When a meeting is disc
shall be vested in the Year
purpose, or to be used for

to
or

establish, divide or
more Monthly Meetings.

tl-nued, the property belonging to said meeting
Meeting, to be held in trust for some specific

e advancement of the general work of the Yearly

on
1y
rh

Meeting' as that body may determine. A11 funds held by such discontinued
meeting sha1l be administered in accordance with the directions of the
origlnal donors.

PART III RULES OF DISCIPLINE
1904 & 191sGp. 105; 1930Gn. 722

CHAPTER I
SECTION 2.--RECEPTION BY CERTIFICATE

3. The acceptance and the lssuing of
on the minutes of the Monthly Meetings, and
accordingly.

all certificates shall be recorded
the llst of members corrected

Fai.th and Practice of Indiana Yearly Meeting of the Religious Society of
Friends (Book of Discipline) [Orthodox/Gurneyite] (f950)

MONTHLY MEETING
Organization and Functions

pp.48-492

1. DutLes and Responsibilities A Monthly Meeting ls a regular
organization of one or more congregations, and consists of all persons who are
recorded upon its list of members. It is charged with the adminlstration of
the affairs of the Meeting, and has authority to recel-ve, transfer, and
dismlss members; to deal with offenders, to grant appeals, to consider and act
upon all questions affecting the membership; to hold and administer real

RECORDS REQUTRED -59 - PROPERTY OIINERSHIP



estate and other property for the use of the Meeting, and to adopt and carry
out measures for the improvement of 

*"o 
spiritual interests of the body.

4. Appointment of Officers The Monthly Meeting should appoint a Clerk
and an Assistant Clerk, except that in a smal1 Meeting one clerk may be
sufficient. It shall be the duty of the clerk to see that the business is
properly presented to Lhe Meetlng for its consideration, to announce decisions
when mader and to sign documents on behalf of the Monthly Meeting. The
assistant clerk shall keep an accurate set of minutes showing all matters
brought to the attentl-on of the Meeting and the actions taken. These shall be
kept in permanent form in a minute book after they have been approved by the
Meeting. The minutes of each Meetlng must be si-gned by the clerk and dated
correctly. The assistant clerk may also act as Correspondent and as Recorder
for the Meeting. The recorder shall keep a correct record of all mattets
pertaining to membership, such as births, marri-ages, and deaths; members
Joinl-ng by application, transfers of assoclate members to active membership,
and transfers of members to and from other Meeting and denominations.

p. 52

3.
which has
should be
placed in

Records Monthly Meetlng records should be kept in a book of a form
been approved by the Yearly Meeting. Minute books and records
carefully.preserved, and wherever conditions permit, should be
a central fireproof vault.

p. 63:

RECEPTION AND TRANSFER BY CERTIFICATE OR LETTER
4. Records The acceptance and issuance of all certificates and letter

sha1l be recorded in the minutes of the Monthly Meetlng, and the list of
members shall be changed accordingly. Removal certificates for minl-sters
shall include a statement of their position.

p. 692

qUARTERLY MEETING
ReTation to l{onthLy l"Ieetings

1. Power A Quarterly Meetl-ng has power to establish, discontlnue, or
divide a Monthly Meeting, or to unite two or more Monthly Meeting.

2. Supervision A Quarterly Meeting has supervision over the Monthly
Meetings. It may review thelr proceedings and elxamine the records thereof, so
that any irregularities l-n proceedings may be corrected by the Monthly
Meeting. It shall receive appeals from Monthly Meetings and decide upon themt
and shall grant appeals from its own decisions to the Yearly Meeting.

P. 78

ItiscelTaneous
1. Property of Discontinued Meetings When a Meeting is discontinued,

the physical property and investments belonging to said Meeting shall be
vested in the Yearly Meeting, except when otherwise determined by deed or
other lega1 restriction. Such property is to be held for some specific
purpose, or used for the advancement of the general work of the Yearly
Meeting, as that body may determine. A11 funds held from such discontinued
Meetings shall be administered as far as possible in accordance with the
directions of the original donors. A Meeting is not to be considered as
dlscontinued if l-t unltes as an organized group with another Friends Meetlng.
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Faith and Practice of Indiana Yearly Meetlng of
Friends (Book of Discipline) (f971, 1976)

the Religious Society of

p. 50

Records The acceptance and issuance of all certificates and letters sha11 be
recorded in the minutes of the Monthly Meetl-ng, and the list of members shall
be changed accordingly. Transfer certificates for recorded ministers shal1
include a statement of their recording.

p. 53-54:

THE MONTHLY MEETING
Organi-zation aad Functions
Duties and Responsibilities A Monthly Meeting is a regular organization of
one or more congregations and consists of all persons who are recorded uponj-ts list of members. It is charged with the adminlstrati-on of the affairs of
the Meetlng and has authority to receive, transfer and dismiss members; to
deal with offendersi to grant appeals; to consider and act upon all questions
affectl-ng the membership; to hold and administer real estate and other
property for the use of the Meeting; and to carry out programs for the
improvement of the spiritual interest of the Meeting.***

3. Organization A Monthly Meeting is organi- zed for the transaction of
business when it has been established and has appointed a clerk, or clerks, to
present l-ts business and record lts action.

4. Officers A Monthly Meeting sha1l appol-nt Clerks as needed, such as:
Presiding, Recording, etc.

It shall be the duty of the Presiding Clerks to see that the business is
properly presented to the Meeting for its consideration, to announce decisions
when made, to make certain that all actl-ons are properly recorded and to sign
documents on behalf of the Monthly Meeting. The Recording Clerk shall keep an
accurate set of minutes showing all matters brought to the attention of the
Meeting and the action taken. These mi"nutes shall be keep in permanent form
in a Minute Book. They will become the permanent record of the Meetl-ng when
they have been approved and signed by the Clerks and properly dated.

The Recording Clerk may serve as the Statistical Secretary and
Correspondent for the Meeting if the slze of the Meeting does not warrant
separate appointments for these services.

The Statlstical Secretary shall keep an accurate record of all matters
pertaining to the membershlp, such as births, marriages and deaths; member
received by application, by transfer from Junior membershl-p to actlve
membership; and transfers of membershlp to or from other Meetings or
denominati-ons.

5. Records Monthly Meeting minute books and valuable papers shall be
carefully preserved and, wherever conditions permit, shall be placed in a
fireproof safe or vau1t. The Yearly Meetingrrurgestrthe Monthly Meeting to
send all record books and valuable papers to the Yearly Meeting Custodian of
the Vau1t, when there is no longer an immedlate need for them. This would
include the deeds and abstracts to propert.y, as well as membership records and
minutes.

p. 60-6 1:

1 1. Trustees Trustees shall be appointed by the Monthly Meeting in
accord rtrlth the laws of the State in which it is located. Unless otherwise
restrictedr they shal1 appoint three or more Trustees for a period of three
years each; one-third of the appointments shall be replaced each year.

The Trustees shall have the responsibility for the real estate, trust
funds and other properties of the Meeting. In all matters affecting the
Meeting the Trustees shall act only in accordance with the expressed will and
decisions of the Meeting.
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pp. 62-63t

18. New Meetings Concerns to initiate new meetings may come from
interested friends in new areas, established Monthly Meetings or from surveys
conducted by the Commisslon itself. The responsibllity to establish new
Monthly Meetings shall be carried out by the Yearly Meeting Commission on
Evangelism and Outreach.

The Commission sha11 give consideration to such concerns by making
appropriate studies of the proposed meetingts feasibility and giving prayerful
attention to knor^ring Godts will in each case. When it is determined that a
new meeting should be initiated, the Commission sha1l prepare a project plan
and present it to the Administrative Council for its consideration. Upon the
approval of rhe Administrative Council of Yearly Meeting, the Commission sha11
take appropriate action to develop a new Mont.hly Meeting.

When the Meeting to be established is composed of members of two or more
Monthly Meetings, the consent of each shall be obtai-ned.

P. 63:

20. MeetLngs Discontinued When a meeting in decll-ne has ceased to hold
regular servl-ces for worship or decides that it should be discontinuedr the
remaining members may confer with the Yearly Meeting Commission on Evangelism
and Outreach who shall gi-ve careful and prayerful study to the proposed
discontinuance. The Commission shal1 prepare a report and a recommendation
for discontlnuance or other appropriate action and submlt it to the
Administrative Council. Upon the approval of the Councilr the Commission
shall become the administrator of the meeting and its properties if the
meeting concurS. It shall asslst in the transfer of the remaining
memberships, direct the completion of financial responsibllities, take custody
of all official records and 1ega1 documents and recommend approprlate
disposition of all real properties, referring legal actions to the Yearly
Meeting trustees. A11 remaini-ng funds, investments and proceeds from the sale
of property held by the dl-scontinued meeting shall be designated for use by
the Yearly Meeting Commission on Evangelism and Outreach.

p. 822

4. Trustees The Yearly Meetlng sha1l appoint Trustees j-n accordance
with the laws of the State in rtrhich it is located. They shall exercise due
care to observe the requirements of the States ln the administration of their
trust.

The Trustees shall be the legal representatives of the Yearly Meeting in
the administration of the Yearly Meeting properties and in making financial
investments and other arrangements.

The Trustees shall hold title to real estate and personal property of
the Yearly Meeting. They shall invest the funds or other personal property of
the Yearly Meeting whether received by bequest, donation or'otherwise and
administer same according to the direction of the Yearly Meeting and
conditions prescribed by the donors. Bequests, undesignated fundsr willst
gifts, etc. received by the Yearly Meeting shall be reported to the
Administrative Council for direct.ions as to their use. They shall make such
appointments to committees as sha1l be necessaty in the performance of their
duties.
p. 84:

8. Administrative Council The Administrative Council shall be the
declsf-on-making body when the Yearly Meeting is not in session. Its members
shall be the Presiding Clerk, the AssiStant Preslding Clerk, the Recording
Clerk, t.he Treasurer, the Chairman of each Commisslon, the Chairman of the
Personnel Committee, two representatives (the Presiding Clerk and one
Representatl-ve from and appointed by each Regional Meeting), the General
Superintendent, the Presldent of the United Society of Friends Women and the
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Presldent of QUAKER MEN. The DeparLmental workers shall
of the Council.

The officers of the Council shal1 be the Clerks of
and it sha1l meet bl-monthly between the sesslons of the
Eiecutlve Committee shall be appolnted to facilitate the
Council and shall meet as needed.

attend the sesslons

the Yearly Meetlng'
Yearly Meetlng. An
business of the
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IOWA YEARLY MEETING (PRE-SEPARATION)

Discipline of the Society of Fri-ends of Iowa Yearly Meeting (1865)

pp.44-452

MEETINGS FOR DISCIPLINE.
The connectlon and subordination of our meetings for discipline are as

follows t vLz: Preparative Meetings are accountable to the Monthly, Monthly to
the Quarterly, and Quart.erly to the Yearly Meeting. If any superior meeting
be at any time dlssatisfled with the proceedings of any inferior meeting, such
subordinate meeting should with cheerful submission render an account thereof
when required, or correct or expunge any of its minutes, according to the
direction of a superior meeting, or a committee thereof.

No Quarterly meeting should be set up or laid down, without the consent
of the Yearly Meeting, no Monthly without Lhe consent of the QuarterlyMeeting, and no Preparatl-ve or meeting for worship without the unity of the
Monthly Meeting. . 

* * *
Every Quarterly, Monthly and Preparative Meeting, should keep a fair

record of its proceedings, and endeavor to finish all business which shall
come before it without unnecessary de1ay, and clerks should sign the ml-nutes
of each meeting or books of record.

P. 79t

BIRTHS AND DEATHS.
A Recorder of Births and Deaths should be appolnted in each Monthly Meeting;
and committees of men and r,romen should be appointed annually to assist the
Recorder in collecting statistics of Bi-rths and Deaths, and extend such care
as may appear necessary.

p. 81:

CERTIFICATES OF REMOVAL.
Every meeting should kdep an account of all certificates which it

issues, enterlng the names upon its ml-nutes.

Dlscipline of Iowa Yearly Meeting of the Society of Friends (1876)

pp. 37-38:

MEETINGS FOR DISCIPLINE.
The connection and subordinatlon of our meetings for dtscipline are as

follows , vLz: Preparatl-ve Meetings are accountable to Monthly Meetings,
Monthly to Quarterly, and Quarterly to the Yearly Meeting. If any superior
meeting be at any time dissatisfied wlth the proceedings of any of its
subordinate meetings, such subordinate meeting should, with cheerful
submission render an account thereof when required, and correct or expunge any
of its minutes, accordi-ng to the dlrection of a superior meeting, or a
committee thereof.

No Quarterly meeting can be set up, or laid down, without the consent of
the Yearly Meeting, no Monthly wiLhout the consent of the Quarterly Meeting,
and no Preparative or Meeting for Worship without the unity of the Mont.hly
Meeti-ng. .

A11 our meetings for business are required to keep a faix record of
their proceedings, and endeavor to finlsh all business which shall come before
them wl-thout unnecessary delay, and clerks should sign the minutes of each
meeting.
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pp.9L-922

RECORD OF MEMBERSHIP.
A recorder should

of our membershlp; and
recorder in collectlng
good order. ***

The followlng form for the record is pro
expllcit. Monthly Meetings will procure suita

be appointed by each Monthly Meeting to keep a record
a commit,tee should be appolnted annually to assi.st the
statlstlcs, and to see that the record is kept up Ln

po
b.1

sed, belng slmple and
e books for the purpose.
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IOWA YEARLY MEETING (CONSERVATIVE)

Discipline of lowa Yearly Meeting of the Society of Friends IConservative]
(1878, revised 1886, revised 19L4)

1886@pp. 17-19; 19r4@pp. L9-2It

DISCIPLINE AND MEETINGS FOR DISCIPLINE.
The connection and subordination of our Meetings for Discipline are

thus: Preparative Meetings are accountable to the Monthly; Monthly to the
Quarterly; and Quartetly to the Yearly Meeting; so that if the Yearly Meeting
be at any time dissatisfied with the proceedings of any inferior meetingr or a
Quarterly Meeting with the proceedings of any of its Monthly Meetings r or a
Monthly Meeting with the proceedings of any of l-ts Preparatlve Meetings, such
meeti-ngs ought, with readiness and meekness, to render accounts thereof when
required, and correct or expunge any of their minutes according to the
dlrection of the superior meeting.

No Quarterly Meeting should be set up or laid down wl-thout the consent
of the Yearly Meeting, no Monthly Meeting without the consent of the Quarterly
Meeting, nor any Preparative or other Meeting for business or worship until
application to the Monthly Meeting be first made, and when there approved the
consent of the Quarterly Meeting J. "tT obtained.

It is directed that a book be provided by every Monthly and Quarterly
Meeting and fal-r records kept therein of their proceedings. Monthly Meetlngs
particularly are advlsed to attend to and finish all such business with care
and dispatch, that it may at no time suffer by improper delay; and if any case
under conslderation prove too welghty or difficult for them to determine, t.hey
should apply to their respective Quarterly Meetings for assistance; orr.lf the
circumstances be such as to require it, refer it thereto by mlnute.

It is the conclusion of the Yearly Meeting, as a general rule, in all
cases that where any Monthly or Quarterly Meeting has occasion for and
requests copies of any papers, minutes or records of another Monthly or
Quarterly Meetlng, the same should be accordingly granted.

r886Gpp. 34-35; 1914Cp. 36t

BIRTHS AND DEATHS.
As great inconvenience may arise from a want of due attention to keeping

a regular record of births and deaths, it is enjoined upon each Monthly
Meeting to appoint a careful Friend whose duty shall be to keep ln a book
provided at the expense of the Monthly Meetlng, for the purpose, a record of
all births and deaths of members whlch occur within their respective limits t
or which shall be offered to him for thaL purpose. But should the birth have
occurred out of the limits of the meeting wlthin which it may be desired to
record lt, an explanatory note should be inserted in the record. And in order
to engage the attention of the Monthly Meetings more closely to this subJectt
it is further enjoined that commlttees be appointed annually to examine the
records and to extend such care as may appear necessary to effect the object.
I886Gp. ? ; r9 14@n. 38:

CERTIFICATES.
Quarterly and Monthly'Meetings are to take care, that all certificates

or minutes which may be given to any Friends traveling in the service of the
ministry be recorded, and upon the return of such Fri-end seasonably delivered
back to the meeting; and that all eertificates of removal brought by any
Friends intendlng to become residents sha1l be lodged in the Monthly Meeting
where the same are accepted; and also that every meeting keep.a record of all
certificates whlch they give forth.
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1886Gp . 59 i 19 14epp. 60-6 I :

MEETING ITOUSES.
Quarterly and Monthly Meetings are directed to make timely and careful

inspection into the situation of the titles of meeting houses and burial
grounds, and other estates whtch have been vested in trustees, and by them
held for the use and benefit of the Society at large, or of any of those
meetings, so that if it should appear needfulr by the death of any such
trustees or other\^rise, due and seasonable care may be taken to appoint some
others to the trust, that future difficulties and the risk of being deprived
of such estates may be avoided. And it is further directed that Quarterly and
Monthly Meetings respectively, as the case may require, keep exact records of
all such trusts and conveyances, and see that the same be duly recorded in the
county record, as required by law; and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons with
whom, the papers, mlnutes and records belonging to our religious Society are
from time to time deposited; wherein due care should be taken to lodge them
with suitable Friends.

Discipline, Iowa Yearly Meeting of Friends (Conservative) (1951' Reprinted
1953)

p. 27

MEETINGS FOR BUSINESS
It is directed that a book be provided by every Monthly and Quarterly

Meeting for records of their proceedlngs.
It shall be the duty of the Clerks to sign and forward all necessary

documents from one meeting to another; and any correspondence dl-rected by the
meetl-ng.

p. 282

THE ORGANIZATION AND PROCEDURE OF OUR MEETINGS
The Monthly Meeting is accountable to the Quarterly Meeting; and the

Quarterly Meetlng to the Yearly Meetlng. 
*

No Quarterly Meeting should be set up or laid down without the consent
of the Yearly Meeting. No Monthly, or other Meeting for business.or worship
should be set up or laid down until application has been made to and approval
given by the Quarterly Meeting.

p. 45t

CERTIFICATES AND LETTERS
Quarterly and Monthly Meetings are to take care that certificates t

minutes, or letters whlch may be given to any Friend traveling be recorded,
and upon the return of such Friend, be seasonably returned to the meeting.

A11 certificates of removal brought by Friends intending to become
residents sha11 be recorded in the Monthly Meeting where they are accepted.

P. 5l:
RECORDS BIRTHS, DEATI{S, MARRIAGES

It ts the duty of each Monthly Meeting to appoint a Friend to keep a
record of all changes in membership which occur within its respective llurl-ts.
These changes include births, deaths, certificates and requests of membershipt
certificates of removal and releases. The Recorder ls also to make a
all certl-ficates of marriages which have been conducted undet the care
meetings. And in order to eall the attention of the Monthly Meetings

co
o

to

pv
f

of
the

this
subject, it is further suggested that a committee be appointed annually to
examine the records and to extend such care as may appear necessary.
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pp. 73-7 4z

PROPERTY
It is recommended that the Yearly Meeting and all subordinate meetlngs

frequently inspect the titles to meeting houses, burial grounds r and other
real or personal estates vested in trustees, and by them held for the use and
benefit of constituents, subject to the control of said meetings.

Trustees should be appointed by the Quarterly and Monthly Meetings to
have charge of all legal business. Care should be taken to have all such
business and trust properties Lransferred or conveyed to new appointees by the
retiringtrustees * * *

It is further advised that meetings keep exact records of all ttusts and
conveyances, and of the places of deposit and the custody of papers, mi.nutes
and records of the Society; and further that trust accounts and investments be
subj ected to yearly audl-t and inspectlon by appropriate committees.

In the case of the dissolution of any Preparatl-ve, Monthly or Quarterly
Meeting, all rights of property which were invested in such meeting of Friends
to which the members of the meeting so dlssolved or laid down shall be
transferred and joined by the superior meeting. And all the powers of
managemenL, sale and disposition over any real estate, together with the
appol-ntment of ner^r trustees to hold the legal title theref o r pr€viously vested
in or exercised by such meeting, so dlssolved and laid down, shall thereafter
be exercised by the said meeting to which the members may be transferred and
attached; care being taken to see that there are no legal difficulties in the
wa!t and that, if any appear, the advice of the Representative Meeting be
taken. In case of a dissolution where the membership is not transferred to a
meeting by the Quarterly Meeting but by individual membership going to
dlfferent meeting the Quarterly Meeting would assume resPonsibility.

Discipline, Iowa Yearly Meeting of Friends (Conservatlve) (L974r rePrinted
with minor supplements 1984)

p. 19:

II. STRUCTURE
ORGANIZATION AND PROCEDURES OF OUR MEETINGS
THE MONTIILY MEETING
Meetings for Business

In each Meeting a Clerk and one or more asslstants are nominated
annually be a commlttee and subject to approval by the Meeting. The Clerk
gathers the sense of the MeeLing, states what seems to be the judgment of the
members, and sees that the proceedlngs are recorded accurately. The Clerk
also slgns and forwards ansrrrers to the Queries, information on appointmentst
documents, and other cortespondence.

p. 2r:

lifications and Res ns b
The Clerk signs

particularly if legal
for both to sign.

all of f icial papers and minutes. When tr^ro Clerks serve t
documents and mlnutes are involved, it is good practice

p.4Lz

MEETING FUNDS AND PROPERTY
PROPERTY

Titles to Meeting Houses and other real property should be examined from
time to time, and efforts made to remove any obst.acle to perfect t.itle.

If any Monthly Meeting ceases to existr its property should be
transferred to the Meeting receiving its remaini-ng membership. If such action
is not practicable, the Quarterly Meeting of which the Meeting is a member ls
t.o deci-de the dl-sposition of lts property.
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When a Quarterly Meet.ing ceases to exist, its property should be
similarly assigned to the MeeLing receLving its remaining inembership. Any
question of doubt should be decided by the Yearly Meeting.

NO FUND, OR PROPERTY BELONGING TO A MEETING, IS TO BE DISTRIBUTED AMONG
MEMBERS.

Trustees should be appointed by Monthly Meetings and the Yearly Meeting
to have charge of their legal business. Meetings having charge of charitable
gifts are to be careful to use such gifts strlctly for the purpose designated
by the donor. In case such purposes become obsolete, very dlfficult, or
impossible to fulfill, the advice of the Interim Meeting should be requested.

p. 43t

INFORMATION FOR YEARLY MEETING RECORDS. It is the duty of each Monthly Meetlng to appoint a Statistical Recorder
to keep a record of marriages and all changes in membershlp such as births t
deaths, membership acceptances and releases, military status. The Monthly
Meetl-ng Recorder is also to make a copy of all certificates of marriages which
have been held under the care of the Meeting. One copy of answers to the
questl-ons below should be sent to the Yearly Meetl-ng Clerk, and one copy to
the Yearly Meeting Recorder. The information should be for the year from
July lst of the previous year to 

oJune 
30th ofo the current year.

Where there are Friendsr burial grounds, records should be kept of all
plots there. It ls advisable that historical records be maintained by each
Monthly Meeting, so that all information on major events can be readily
available without searching the Minutes.
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IOWA YEARLY MEETING (PROGRESSIVE/FUM)

of Iowa Yearly Meeting of the Society of Friends IProgressive]

pp. 39-40:

MEETINGS FOR DISCIPLINE.
The connection and subordination of our Meetings for Discipline are as

follows r viz: Preparative Meetings are accountable to Monthly Meetings,
Monthly to Quarterly, and Quarterly to the Yearly Meeting. If any superiot
meeting be dissatisfied with the proceedings of any of lts subordinate
meetings, such subordinate meetlng should, wlth cheerful submission, render an
account thereof when requiredl and correct or rescind any of its minutes, as
dlrected by a superior meeting, or a committee thereof; but no Monthly Meeting
is allowed to expunge any of its records.

No Quarterly Meeting can be set up, or laid down, but by the Yearly
Meeting, no Monthly but by the consent of the Quarterly Meeting, and no
Preparative or Meeting for Worship but by the Monthly Meeting. A Preparative
Meeting should be attached to such Monthly Meeting as suits the convenience of
the members thereof, and seems most likely to conduce to the best interests of
the Society. When there ls but one Preparative Meeting in a Monthly Meeting,
the Preparatl-ve Meeting is to be omitted, and the Monthly Meeting in such
cases is to perform the duties of both Monthly and Preparative Meetlngs.

Al1 our meetings for business, including Preparatives, are required to
keep a fair record of their proceedings, and endeavor to finish all business
whtch shall come before them without unnecessary delay, and clerks should sign
the mi-nutes of each meeting.

pp.93-942

The Discipline
( 1883 )

RECORD OF MEMBERSHIP.
A recorder should

of our membership; and
recorder ln collecting
good order.

statistics, and to see t
ointed annually
at the record is

keep a record
to assist the
kept up in

be ap
a comm

p
t_ ttee should be ap
ointed by each Monthly Meeting, to

p
h

Iowa Yearly Meeting of Friends IProgresslve] Book of Discipline (1891)

pp. 78-79:

CHAPTER IV.
MONTHLY MEETINGS.
Their Organization, Powers and Duties.

1. A Mont.hly Meeting is any regularly organized church, and consists of
all the persons who are entitled to be recorded on l-ts llst of members.
Monthly Meetings are subordinate to the Quarterly Meeting of which they form a
part, and are to appoint two or more delegates to the same.

2. The Monthly Meeting is charged with the government of the church.
It has, therefore, authorlty to recelve members into the church and to dismiss
them from the church, to discipline offenders, to grant appeals, to consider
all other questions affecting the membership of persons, according to the
Rules of Discipline, and to adopt and carry out measures for the instruction
of their members and for the promotion of the spiritual l-nterests of the
congregat.ion. In cases of serlous difftcuLty a MonLhly Meeting may ask advice
of the Quarterly Meeting
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pp. 83-84:

CHAPTER V.
QUARTERLY MEETINGS
Their Organization, Powers and Duties.

3. The Quarterly Meeting has the power to establish or to
Monthly Meeting, or to unite two Monthly Meetings.

pp.101-104:

CHAPTER XIV.
THE EXECUTIVE AND NUC;U.N OFFICERS

1. The executive and regular officers of business meetings are: the
Clerk for business meetings of every kind, the Recorder for the Monthly
Meeting, the Correspondent and the Treasurer for the Monthlyr the Quarterly
and the Yeatly Meeting, and three trustees for the Monthly and five for the
Yearly Meeting. The Correspondent and the Trustees shall be chosen and
vacancies filled from time to tlme as occasion requl-res. The other offlcers
shall be chosen annually. A11 officers shall hold their offlces until thelr
successors are chosen

2. It is the duty of the Clerk of any busl-ness meeting to preside over
such meeting, to arrange the business and give it directlon according to the
Form of Government, the Rules of Discipline and the usages of Friends, and to.
decide upon all questions considered according to the prevailing sentiment of
the meeting, with due Christian regard for members offering serl-ous objections
on grave questions.

It is further the duty of the Clerk to make and keep a clear and
complete record of all business of the meeting, to sign the minutes of each
meeting, to transmit to other buslness meetings and to recej-ve from them such
business as the nature of the office requires.

3. It is the duty of the Recorder to keep, in a book provided for the
purpose, a carefully revised list of all members belonging to the Monthly
Meeting, recording all birthsr deaths and marriages.

6. It is the duty of the Trustees of the Monthly Meeting to hold ln
trust all the real estate or other properties belonging to the Monthly
Meeting, and to have all deeds of property recorded.

It is the duty of the Trustees of the Yearly Meeting to hold in
all buildings, lands and other properties ln order for their appointed
purposes, guarding them from inJury and improper use. They sha11 have
deeds of property legally recorded in the name of Iowa Yearly Meetl-ng
Society of Friends. They sha1l report annually the condition of all
properties requl-ring the attention of the Yearly Meetl-ng, with such
suggestions as they may deem wise.

p. 135:

CHAPTER III.
RIGHTS OF MEMBERSHIP.

9. The receptioo and the issuing of all certificates of membershi
should be recorded on the minutes of the Monthly Meeting, and Lhe list o
members corrected accordingly.

divide a

trust

all
of the

p
f.
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The Constitution for the Soclety of Friends in America, with Supplemental
Provisions and Rules of Discipline. AdopLed by Iowa Yearly Meeting in 1902,
Revised 1920, Revised 1930

r902Cpp. 5L-52, L920 & 1930Gpp. 45-46t

CHAPTER IV.
MEETINGS FOR BUSINESS.
CLERKS' The C1erk, or presiding offl-cer, of a business meeting has the care of
its business, which he lays before it for consideration and determines what
conclusion the meeting reaches. In a meeting for business it should be the
chief desire to ascertain what may be the ml-nd of the Lord, and Clerks should
be chosen vrith a special reference to their sound judgment and gift of
spiritual discernment, and thelr abillty to determine vrhat is the will of the
meeting as indicated by the expression made. Clerks should be faniillar with
the usages of the denomination and with all its departments of work. The
Clerk shall keep a faithful record of the proeeedings of the meeting, and he
shal1 furnish coples of necessary portions of such records to persons
authorized, under the appointment of the same or any superior meeti-ng, to ask
for them. He shall sign on the meetlngts behalf all official documents put
forth by it. Meetings which may desire to continue the ancient practice of
holding separate business meetings of men and women are at llberty to do son
appointing separate Clerks from their number. In all business meetings such
assi-stant Clerks may be appointed as may be found advisable.

1902Gp.53, 1920 & 1930@p.472

CHAPTER V
MONTHLY MEETINGS
SECTION II.--THE CLERK.

The Clerk of a Monthly Meeting shall be appointed by the meeting on the
nomination of a commlttee named for the purpose. Ile shall forward to the
Quarterly Meeting such buslness as requires its attention, and such abstracts
of the minutes of the Monthly Meeting as may be necessary. He shall keep (in
a book printed for the purpose and provided by the Yearly Meeting) a correct
record of the membership, ineluding all births, marriages, deaths and
transfers, and he shall annually furnish the Quarterly Meeting such
statistical information as the Yearly Meeting may direct, including the
recordlngr deaths and transfers of minlsters. Where found desirable, a
Recorder may be appointed to assist the Clerk in keeping these records.

SECTION VII.--BOARD OF TRUSTEES.
Each Monthly Meeting sha1l appoint three or more of its members to serve

as a Board of Trustees. It shal1 be the duty of the Trustees to hold and
manage all real estate and personal property belonging to the meeting, to keep
all deeds legally recorded, to guard all property from lnjury or improper use,
to preserve all important records and documents, and to make an annual report
to the Monthly Meeting. Where Monthly Meetings are incorporated under State
laws their property will necessarily be held and adml-nl-stered in accordance
therewith. Yearly Meetings may provide for the holding and transferring of
real estate and other property by their oTI/n Trustees.

1902Gp. 65, 1920 & 1930Qp. 572

CHAPTER IX.
QUARTERLY MEETINGS.
2. The Quarterly Meeting has the power to establish, divide or discontinue a
Monthly Meeting, or to unite tTro or more Monthly Meetings.
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r902Gp. 70, I9Z0 &. r930Gpp. 60-61:

CHAPTER X
YEARLY MEETINGS
Section I.--ORGANIZATION AND POWERS.

The Yearly Meeting, unless incorporated under the laws of a state making
it unnecessary, sha1l appoint Trustees--not fewer than three nor more than
seven in each case--who shall hold the tj-tles of its real estate, and have the
same duly recorded in the official records of the state or county. Trustees
shall be similarly appointed to lnvest all funds and other personal proPerty,
whether received by bequest, donation or othervtiser and to administer the same
according to the direction of the donors. The Yearly Meeting shall have one
or more such boards of Trustees as it may deem advisable. Due care must be
exercised by Trustees to observe the requirements of the statutes of their
several states in the adml-nistration of their trusLs. 11902: Trustees shall
be ex officio members of the Permanent Board. l

1902@p.7L, 1920 & 1930@p. 6l:

13. When a meeting is disconttnued, the property belonging to said meeting
shall be vested in the Yearly Meeting, to be held in trust for some speciflc
purpose, or to be used for the advancement of the general work of the Yearly
Meeting, as that body may determine. A11 funds held by such discontinued
meeting shall be administered j-n accordance with the dl-rections of the
original donors.

r902Gpp. 84-85 ' I92O & 193OGp. 72t

SECTION II.--RECEPTION BY CERTIFICATE.
3. The acceptance and the issuing of all certificates shall be recorded on
the minutes of Monthly Meetings, and the llst of members corrected
accordingly. Removal certificates for ministers shal1 include a certificate
of this position. The official posiLions of Elders and Overseers are not
transferable.

Discipllne of Iowa Yearly Meeting of Friends IFUM] (1952)

p. 28t

B. RECEPTION AND TRANSFER BY CERTIFICATE OR LETTER
RECORDS 4. The acceptance and the issuing of all certificates shall be
recorded on the minutes of Monthly Meetings, and the 1lst of members corrected
accordingly.

pp. 30-31:

APPOINTMENT OF OFFICERS 2. The Monthly Meeting should appoint a Presiding
Clerk and a Recording Clerk, exeept that in a small Meeting one clerk may be
sufficient. It shall be the duty of the Presiding Clerk to see that the
business is properly presenLed to the Meeting for its considerationr to
announce decisl-ons when made, and to sign documenLs on behalf of the Monthly
Meeting. The Recording Clerk shal1 keep an accurate set of mj-nutes showing
all matters b
These shall b
approved by t
clerk and dat
and as Record
all matters p

rought to the attention of the Meeting and the actions taken.
e kept In permanent form l-n a minute book after they have been
he Mlettng. The minutes of each Meetlng must be signed by the
ed correctly. The Recording Clerk may also act as Correspondent
er for the Meet.ing. The recorder shall keep a correct record of
ertaining to membership, such as births, marri-ages, and deaths;

members Joining by appllcation, transfers of associate members to active
membership, and transfers of members to and from other Meetings and
denominations.
DUTIES AND RESPONSIBILITIES 3. A Monthly Meeting is a regular organLzaELorL
of one or more congregations, and consists of al1 those persons who are
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entitled to be recorded upon its llst of members. It is charged wlth the
administration of the affairs of the Meeting, and has authority^to receive,
transfer, and dismiss members; to deal with offenders, to grant appeals, to
consider and act upon all questions affecting the membership; to hold and
administer real estate and other property for the use.of the Meeting, and to
adopt and carry out measures for the improvement of the spiritual interests cjf
the body.

pp.3I-32
TRUSTEES 4. Each monthly meeting shall appoint three or more of its members
to serve as a Board of Trustees. It shall be the duty of the trustees to hold
and manage all real estate and personal property belonging to the meeting, to
keep all deeds legally recorded, to guard all property from injury or lmproper
use, to preserve all important records and documents, and to make an annual
report to the Monthly meeting. tr'Ihere monthly meetings are incorporated under
state laws their property w111 necessarily be held and admlnistered in
accordance thereri/ith. Yearly Meetings may provide for the holding and
transferring of real estate and other property by their ovrn trustees.

p. 33:

RELATIONS TO SUPERIOR MEETINGS
NEW MONTHLY MEETING 2. When a Monthly Meeting shall deem it advisable for a
new Monthly Meeting to be established withl-n its limits, it shal1 send a
proposition therefor to the Quarterly Meeting, which shall appol-nt a committee
to consider the subject and report. If the Quarterly Meetl-ng apptoves the
proposltion, lt shal1 establish the meetlng and rbport its action to the
Yearly Meeting. A11 real estate involved in the transactl-on, should be vested
with the Trustees of Iowa Yearly Meeting of Friends unless otherwlse
designated by the donors. Where the Monthly Meeting, which to be established
is composed of members of two or more Monthly Meetings, the eonsent of each
shall be obtalned.

p. 33-34:

MONTHLY, QUARTERLY AND YEARLY MEETING RECORDS 3. The instructions for
Monthly Meeting records also apply to Quarterly Meeting and Yearly meeting
records. It is especially urged that all minutes are dated. This applies to
births, marriages and deaths in the monthly meeting.
Monthly Meeting records should be kept l-n a book of a form which has been
approved by the Yearly Meeting. Minute books and records should be carefully
preserved, and wherever conditions permit, should be placed in a central
fireproof vault.
p. 42:

CHAPTER V
qUARTERLY MEETING
RELATION TO MONTHLY MEETINGS
POWER OF 1. A Quarterly Meeting has porirer to establish, discontlnue, or
divide a Monthly Meeting, or to unite tvTo or more Monthly MeeLings.
SUPERVISION 2. A Quarterly Meeting has supervision over the Monthly
Meetings. It may review thelr proceedings and examine the records thereof, so
that any i-rregularities of proceedings may be corrected by the Monthly
Meeting. It shall receive appeals from the Monthly Meetings and decide upon
them, and shall grant appeals from its own decisions to the Yearly Meeting.

p. 492

PROPERTY 0F DISCONTINUED MEETINGS l. When a Meeting l-s discontinued or
withdraws, the physlcal property and investments belonging to said Meeting
shall be vested ln the Yearly Meeting, except when otherwise determined by
deed or other legal restriction. Due consideration shall be given state laws
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. governing disposition of such property and funds. Such may be held for some

) specific purpose, or used for the advancement of the general work of the
Yearly Meeting, as that body may determine. A11 funds held from such
disconti-nued Meetings shall be administered, as far as possible in accotdance
with the directions of the original donors. Priority rights should be given
to improvements or ne$l buildings within the limits of the quarterly meeting of
which the monthly meeting was a part.

Discipline of Iowa Yearly Meeting of Friends IFUM] (1966)

p. 252

B. RECEPTION AND TRANSFER BY CERTIFICATE OR LETTER
RECORDS 4. The aeceptance and the issuing of all certificates shall be
recorded on the minutes of Monthly Meetings, and the list of members corrected
accordingly.

pp. 26-27 z

APPOINTMENT OF OFFICERS 2. The Monthly Meeting should appoint a Presiding
Clerk and a Recording Clerk, except that in a sma1l Meeting one clerk may be
sufficient. It shall be the duty of the Presiding Clerk to see that the
busl-ness is properly presented to the Meeting for its considerationr to
announce decisions when made, and to sign documents on behalf of the Monthly
Meeting. The Recording Clerk shall keep an accurate set of minutes showing
all matters brought to the attention of the Meeting and the actions taken.
These shall be kept in perinanent form in a minute book after they have been
approved by the Meeting. The minutes of each Meeting must be signed by rhe
clerk and dated correctly. The Recording Clerk may also act as Correspondent
and as Recorder for the Meeting. The recorder shal1 keep a correct record of
all matters pertaining to membership, such as blrths, marriages, and deaths;
members joining by applicationr transfers of associate members to active
membershi.p, and transfers of members to and from other Meetings and
denominations.
DUTIES AND RESPONSIBILITIES 4. A Monthly Meeting is a regular organization
of one or more congregations, and consists of all those persons who are
recorded upon its list of members. It l-s charged with the administration of
the affairs of the Meeting, and has authority to receive, transfer, and
dismiss members; to deal with offenders, to grant appealsr to consider and act
upon all questions affecting the membership; to hold and administer real
estate and other property for the use of the Meetingr and to adopt ar^d carry
out measures for the improvement of the spiritual interests of the body.

pp. 28-29 z

TRUSTEES 4. Each Monthly Meeting shall appoint three or more of its members
to serve as a Board of Trustees for three-year staggered terms. It sha1l be
the dufy of the Trustees to manage all real estate and personal property
belonging to the meeting, to see that it is kept in proper repairr guard it
from improper use, and keep all deeds legally recorded. Trustees are to
preserve all important records and documents r and make an annual report to the
Monthly meeting. Where Monthly Meetings are lncorporated under state laws
their property will necessarily be held and administered l-n accordance
therewith.

p. 322

SECTION
RECORDS
Counsel
form ap
be used

4--INSTRUCTIONS TO MONTHLY MEETINGS
5. Care is urged that all minutes of the Meeting on Ministry

and of the Monthly Meeting be properly dated and preserved in
proved by the Yearly Meeting. When minute books are filled or
they should be filed in the Yearly Meeting fireproof vault for

and
books of
cease to

s afe
keeping.
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CHAPTER V
qUARTERLY MEETING
SECTION 2--AUTHORITY AND RETATIONSHIP
CIIANGED CONSTITUTION 3. The Quarterly Meeting can
Meetings to its membership wlth the approval of the
Body of Representatives.

divide itself or add new
Yearly Meeting general

NEW MEETINGS 4. The Quarterly Meeting may shepherd a group in preparation
for Mont,hly Meeting status under the advisement and by the approval of the
Yearly Meeting Board on Church Extension.

pp. 53-54:

CHAPTER VII
DEPARTMENTS OF WORK
SECTION I--BOARDS AND COMMITTEES
A. MINISTRY AND COUNSEL
YEARLY MEETING 1. . The duties of the
mainly the f ollowing:

(d) The Board on Ministry and Counsel
the Soard on Church Extension in setting up
spiritual needs of exlsting Meetings.

Board on Ministry and Counsel are

will co-operaLe
new Meetings and

and function with
in studying the

B. CHURCH EXTENSION
YEARLY MEETING l. The Board on Church Extenslon is appointed as a separate
body from that of missions and evangelism because the need of starting new
churches and strengthenlng r^reak churches is such an outstanding need for the
Yearly Meeting. It should be a specialist body comml-ssioned to a significant
singular task. tr{ith this kind of focused function a home mlssion outreach
program will have the opportunity to develop.

This Board will give exclusive attention to the following areas:
(l) Plan, research, sutvey, and take initiative for the starting of new

Friends churches.
(2) Give assistance and direction to weak churches that need special

attention.
(3) Be ready to take responsible action when any established Monthly

Meeting experiences decline to the extent of an active resl-dent membership of
25 or an average worship service attendance for one year below 30. Such a
Meeting thereby being made aware of the danger to its continued existence
should call upon the Board on Church Extension for a thorough study of their
situation. This 1oea1 Meeting should commit itself to the recommendations of
this Board as to the steps for recovery. Any church may call upon this Board
for guidance and help when decline has been experienced.

(4) The Board shall have the prerogatl-ve to prepare and establish
standards by which a nev/ Monthly Meeting is established. These standards
shall take into consideration a sufficient measure of strength in membership,
financial support, accommodations, and a unity of purpose. When the Board is
satlsfied that a group should become a Monthly Meeting, it w111 recommend such
to the Yeatly Meeting on Ministry and Counsel. Upon their approval they shall
recommend such to the general Body of Representatives of the Yearly Meeting.
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KANSAS YEARLY MEETING (CONSERVATIVE)

The Discipline of the Society of Friends of Kansas Yearly Meeting
IConservative] ( 1883)

p. 11:

BIRTIIS AND DEATHS
As great inconvenience may arise from a want of due attention to keeping

a regular record of births and deaths, it l-s enjoined upon each Monthly
Meeting to.appoint a careful Friend, whose duty it shall be to keep, in a book
provided at the expense of the Monthly Meeting, for the purpose, a record of
all births and deaths of members whlch occur within their respective limits,
or which sha1l be offered to him for that purpose. But should the birth have
occurred out of the limits of the meeting within which it may be desired to
record it, an explanatory note should be inserted in the record. And in order
to engage the attention of Monthly Meet.ings more closely to this subject, it
is further enjoined that committees be appointed annually t.o examine the
records, and to extend such care as may appear necessary to effect the obJect.

p. L4t

REMOVALS
Monthly Meetings are to take due care that certificates of removal be

seasonably forwarded, by suitable conveyances, to the Monthly Meetlngs to
which they are directed, they being the exclusive property of such meetin.gs.

pp. 20-2lz

DISClPLINE AND MEETINGS FOR DISCIPLINE.
The connection and subordination of our Meetings for Discipline are

thus: Preparative Meetings are accountable to the Monthly; Monthly to the
Quarterly; and Quarterly to the Yearly Meeting: so that if the Yearly Meeting
be at any ti-me dlssatisfied with the proceedings of any inferl-or meetings: or
a Quarterly Meeting with the proceedings of either of its Monthly Meetings; or
a Monthly Meetlng with the proceedings of either of its Preparative Meetings,
such meetlngs ought, with readiness and meekness, to render accounts thereof
when requi-red, and correct or expunge any of the minutes, according to the
direction of the superior meeting.

No Quarterly Meeting should be set up or laid down without the consent
of the Yearly Meeting; no Monthly Meeting without the consent of the Quarterly
Meetlng; nor any Preparative or other meeting for business or worship, until
application to the Monthly Meeting be first made, and, when there approvedt
the consent of the Quarterly Meeting be also obtained. Also, no meeting for
worship intended to consist of Frlends belonging to t\^ro or more Monthly
Meetings, shall be established, until the proposal be offered to, and approved
by, those Monthly Meetings, and the consent of their respective Quarterly
Meeting or Meeti-ngs be obtained. 

o * *
It is directed that a book be provided by every Monthly and Quarterly

Meeting, and fair records kept therein of their proceedings. Monthly
Meetl-ngs, particularly, are advised to attend to and finish all such business
with care and dispatch, that it may, at no time, suffer by improper delay; and
if any case under consideration prove too weighty or difficult for them to
determine, they should apply to their respective QuarLerly Meetlngs for
assistance: orr if the cl-rcumstances be such as to require itr refer it
thereto by minute.

It is the conclusion of the Yearly Meeting, as a general rule in all
cases, that where any Monthly or Quarterly Meeting has occasion for, and
requests copies of any papers, minutes or records of another Monthly or
Quarterly Meeting, the same should be accordingly granted.

RECORDS REQUIRED -77- PROPERTY OWNERSHIP



p. 33:

MEETING HOUSES.
Quarterly and Monthly Meetings are directed to make timely and careful

inspection l-nto the situation of the titles of meeting houses and burial
grounds, and other estates which have been vested in trusteesr and by them
held for the use and benefit of the society at larger or any of those
meetings; so that if it should appear needful' by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoinL some
others to the trust; that fuLure difficulties, and the risk of being deprived
of such estatesr may be avolded. And it is further directed that Quarterly
and Monthly Meetings respectively, as the case may require, keep exact records
of all such trusts and conveyances, and also that a clear and regular account
be kept by each respective meeting, of the place where, and the persons wlth
whom, the papers, mlnutes and records belonging to our religious society, are
from time to time deposited; wherein due care should be taken to lodge them
with suitable Frl-ends.
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MID-AMERICA YEARLY MEETING
(formerly Kansas Y.M. -Progressive)

Discipline of the Society of Friends, of Kansas Yearly Meeting (1883)

pp. 67 -69 t

SECTION III.
MEETINGS FOR DISCIPLINE,
AND RULES CONCERNING THEM.

The connection and subordination of our Meetings for Dl-scipline are
Lhus: Preparative Meetings are accountable to the Monthly; Monthly to the
Quarterly; and Quarterly to the Yearly Meeting; so that if the Yearly Meeting
be aL any time dissatisfied with the proceedl-ngs of any subordinate meetingt
or a Quarterly Meeting with the proceedings of any of i-ts Monthly Meetingsr or
a Monthly Meeting with the proceedings of any of its Preparative MeeLings,
such meetings ought, with readiness and meekness, to render accounts thereof
when required; and correct or expunge any of their minutes according to the
direction of the superior meeti-ng.

No Quarterly Meetlng should be set up or laid down, without the consent
of the Yearly Meetlng; no Monthly Meeting without the consent of the Quarterly
Meeting; nor any Preparative or other meeting for business, until application
to the Monthly Meeting be first made; and when there approved, the consent of
the Quarterly Meeting be also obtained. Also, no Meeting for Worship'
intended to consist of Friends belonging to two or more Monthly Meetings t
shall be established until the proposal be offered to, and approved by, those
Monthly Meetingsl and the consent of their respective Quarterly Meeting or
Meetings be obtained; ***

It is directed that a book be provided by every Monthly and Quarterly
Meeting, and falr records kept therein of their proceedlngs.

In all cases, where any Monthly or Quarterly Meeting has occasion for,
and requests copies of any papers, minutes, or records of another Monthly or
Quarterly Meeting, the same should be accordingly granted.

p. 80:

A11 certificates of removal, brought by any Friends intending to become
residents, shall be lodged in the Monthly Meeting where the same are accePted;
and every meeting shall keep a record of all certificates which lt may give
forth.

pp. I18-119:

MEETING HOUSES.
Quarterly and Monthly Meetings are dlrected to make timely and careful

inspection j-nto the situatl-on of the tltles of meeting houses, and burial
grounds; and other estates which have been vested in trusteesr and by them
held for the use and benefit of the Society at large, or of any of those
meetings; so that if it should appear needfulr by the death of any such
trustees, or otherwise, due and seasonable care may be taken to appoint some
others to the trust; that future difflculties, and the risk of being deprived
of such estates may be avoided. And it is further directed that Quarterly and
Monthly Meetings respectively, as the case may require, keep exact records of
all such trusts and conveyances, and see that the same be duly recorded in the
county record, as required by 1aw; and also that a clear and regular account
be kept by each respective meeting, of the place where, and.the persons with
whom, t.he papers, minutes, and records belonglng to our teli-glous Societyr are
from time to time deposited; and due care should be taken to lodge them with
suitable Frl-ends.
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Discipline of Kansas Yearfy Meeting of Friends
Discipline of the American Yearly Meetlngs of
Revised 1930)

Being the Constitution and
Friends (1903, Revised 1920,

r903@pp. 47-48, L920 & 1930Gpp. 45-46t

CHAPTER IV.
MEETINGS FOR BUSINESS. --CLERKS.

The clerk, or presiding officer, of a business meeting has the care of
its business, which he lays before it for consideration and determines what
conclusion the meetlng reaches. In a meeting for business it should be the
chief desire to ascertain what may be the ml-nd of the Lord, and the clerks
should be chosen with a spiritual discernment, and should be chosen vrith a
special reference to their sound judgment and gift of spiritual discernmentt
and their ability to determine what is the wl1l of rhe meeting as indlcated by
the expression made. Clerks should be familiar with the usages of the
denomination and with all i-ts departments of work. The clerk shall keep a
faithful record of the proceedings of the meeting, and he shall furnish copies
of necessary portions of such records to persons authorized, under the
appointment of the same or any superior meeting, to ask for them. Ile shall
sign on the meetingrs behalf all official documents put forth by lt. Meetings
which may desire to continue the ancient practice of holding separate business
meetings of men and women are at liberty to do so, appointing separate Clerks
from their number. In all business meetings such assistant Clerks may be
appointed as may be found advisable.

1903Gp. 49' 1920 & r930@p. 47:

CHAPTER V
SECTION 1.--MONTHLY MEETINGS.
SECTION 2. --CLERK.

The clerk of a Monthly Meeting sha1l be appointed by the meeting on the
nomination of a committee named for the purpose. He shall forward to the
Quarterly Meeting sueh business as requires its attenLion, and such abstracts
of the minutes of the Monthly MeeLing as may be necessary. IIe shall keep (in
a book printed for the purpose and provided by the Yearly Meeting) a cotrect
record of the membership, includlng all births, marriages, deaths and
transfers, and he shall annually furnish the Quarterly Meeti-ng such
statistical informatlon as the Yearly Meeting may direct, including the
recording, deaths and transfers of mlnl-sters. Where found deslrabler a
recorder may be appointed to assist the clerk i-n keeping these records.

1903Cp. 5l-52, I92O & 1930@pp. 48-49:

SECTION 7.--THE BOARD OF TRUSTEES.
Each Monthly Meetlng shall appoint three or mote of its members to serve

as a Board of Trustees. It shall be the duty of the trustees to hold and
manage all real estate and personal property belonging Lo the meeting, to keep
all deeds legally recorded, to guard all property from injury or improper uset
to preserve all important records and documents, and Lo make an annual report
to the Monthly Meeting. Where Monthly Meetings are incorporated under State
laws their property will necessarily be held and administered in accordance
therewith. Yearly Meetings may provide for the holding and transferring of
real estate and other propetty by their own trustees.

Section 7 [of the Uniform Discipline] not applying to Kansas Yearly
Meeting, the following w111 govern Subordinate Meetings in its sLead:

Kansas Yearly Meetlng being a legal1y incorpo
all Society property of lts Subordinate Meeti
the Yearly Meeting, j-n trustr for the Particu
property belongs. The form of conveyance shorr se1l and convey to Kansas Yearl
Frie-;As Ta religious corporation) for the use

rated body, the title of
ngs should be conveyed to
lar Meeting to which the
uld be as follows:
y Meeting of the Society of
of Monthly
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Meeting of said Society, with por^rer to convey on the 1egal1y expressed
written request of said Monthly Meeting, or on its own motion in case
sal-d Monthly Meeting ceases to exist, the following described tract or
parcel of land, vLz., (followtng the above should be a complete
description of the property).rr Above direction shal1 not be binding on
Meetings outside the State of Kansas; lf thetr laws do not recognize
titles held by a Kansas corporation, such Meetings are recommended to
incorporate either as Monthly or Quarterly Meetings r as the latter may
direct, in accordance with the laws of thel-r respective states.

p. 53:

CHAPTER VI.
NEW FIELDS OF WORK

2. When a Monthly Meeting shall deem it advisable for a new Monthly
Meeting to be established within its limits, it shall send a proposition
therefor to the Quarterly Meeting, which shall appoint a committee to consider
the subject and report. If the Quarterly Meetlng approves the propositlon it
shall establish the meeting and report its action to the Yearly Meeting.
Where the meeting to be establlshed is composed of members of two or more
Monthly Meetings, the consent of each shall be obtained.

1903Gp. 6I-63, 1920 &. 1930Gp. 57 z

CHAPTER IX.
QUARTERLY MEETINGS.

2. The Quarterly Meeting has the power to establishr divide or
di-scontinue a Monthly Meeting, or to* un'ite* two or more Monthly Meetings.

3. . When a Quarterly Meeting establishes a Monthly Meeting, its
minute shall state the Monthly Meeting or Meeti-ngs from which such new meeting
is separated, and these meetings shall furnish the new meeting a list of the
members transferred to it, whl-ch list shall be made a part of the record of
both meetings. The Quarterly Meeting shall appoint a committee to see that
the meeting ls duly established and the membership properly transferred and
recorded.

When a Quarterly Meeting discontinues a Monthly Meeting, its minutes
shall state to what meeting the membership sha1l be transferred, and tt shall
appoint a Committee to see that such meeting is regularly discontinued and its
records and membership duly cared for.

No Monthly Meeting should be transferred from one Quarterly Meeting to
another within the limits of our Yearly Meeting without the consent of each
Quarterly Meeting interested, and when such transfer is effected the Yearly
Meeting should be lnformed thereof. No Monthly Meeting should be transferred
to or received from another Yearly Meeting without the consent of both the
Quarterly Meetings and both the Yearlylteetings interested.

5. The Quarterly Meeting has supervisl-on over the Monthly Meetings. It
may revieTir thelr proceedings and examine the records thereof, so that any
irregularities of proceedings rnay be corrected by the Monthly Meeting. It
shall receive appeals from the Monthly Meeti-ngs and decide upon them, and
shall grant appeals from its own declsions to the Yearly Meeting.

CIIAPTER X
YEARLY MEETINGS.
SECTION 1.--ORGANIZATION AND POWERS.

The Yearly Meeting, unless incorporated under the laws of a state making
it unnecessary, shall appoint Trustees--not fewer than three nor more than
seven in each case--who shall hold the titles of its real estate, and have the
same duly recorded in the official records of the state or county. Trustees
shal1 be similarly appointed to invest all funds and other personal propertyt
whether received by bequest, donation or other\nTiser and to administer the same
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according to the direction of the donors. The Yearly Meetlng shall have one
or more such boards of Trustees as it may deem advisable. Due care must be
exercised by Trustees to observe the requl-rements of the statutes of their
several states ln the administration of their trusts. [1902: Trustees shal1
be ex officio members of the Permanent Board. l

1903Gp. 68, 1920 & 1930ep. 61:

13. When a meetlng is discontinued, the property belonging to said meetlng
shall be vested in the Yearly Meeting, to be held in trust for some specl-fic
purpose, or to be used for the advancement of the general work of the Yearly
Meeting, as that body may determine. A11 funds held by such discontinued
meeting sha1l be administered in accordance with the directions of the
original donors.

1903epp. 80-81, 1920 & 1930@p. 722

SECTION 2.--RECEPTION BY CERTIFICATE.
Monthly Meetings shall record on thelr minutes the full names of all

persons received by certificate.
Monthly and Quarterly Meetings are directed to be careful when receiving

individuals into membership or setting up meetings not to encroach upon the
limits of other meetings. Except where the facilities for traveling make it
advantageous to do otherwise, meetings are to be attached to the nearest
superlor meeting, and the membership of Friends is to be placed in the nearest
Monthly Meeting. When it seems desirable to make an exception to this rulet
the. conselnt of the nearer meeting to lts betng waived shall be first obtained
before the meeting is set up, or the Friends is received into membershlpt
whether by request or certificate.

3. The acceptance and the issuing of all certificates shal1 be recorded
on the mlnutes of Monthly Meetings, and the llst of members corrected
accordi.ngly.

Discipline of Kansas Yearly Meeting of Friends (1940, Reprinted as Revised
1953)

pp. 53-54:

CHAPTER V
MONTHLY MEETINGS
SECTION 2. --CLERK

The clerk of a Monthly Meeting shall be appointed by the meetlng on the
nomination of a committee named for the purpose. He shall forward to the
Quarterly Meeting such busl-ness as requires its attention, and such abstracts
of the minutes of the Monthly Meeting as may be necessary. He shall keep (ln
a book printed for the purpose and provided by the Yearly Meeting) a correct
record of the membership, including all births, marriages, deaths and
transfers, and he shal1 annually furnish the Quarterly Meeting such
statistical information as the Yearly Meeting may direct, including the
reeordingr deaths and transfers of .ministers. tr'lhere found desirabler a
Recorder may be appointed to assist the Clerk in keeping these records.

pp.57-582

SECTION 8.--BOARD OF TRUSTEES
t. Each Monthly Meeting shall appol-nt three or more of its members to

serve as a Board of Trustees. It shall be the duty of the Trustees to hold
and manage all real estate and personal property belonging to the meetlngr to
keep all deeds legally recorded, to guard all property from inJury or improper
use, to preserve all lmportant records and documents, and to make an annual
report to the Monthly Meeting. Where Monthly Meetings are lncorporated under
State laws their property will necessarily be held and administered in
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accordance therewith. Yearly Meetings may provide for the holdlng and
transferring of real estate and other property by their own Trustees.

2. Kansas Yearly Meeting being a legally incorporated bodyr the title of
all Society property of its subordinate Meetings should be conveyed to the
Yearly Meeting, in trust, for the particular Meeting.to which the property
belongs. The form of conveyance should be as follows:
" sell and convey to Kansas Yearly Meetlng of the Society of Friends (a
rElT!-ious corporation) for the use o f Monthly Meeting of said
Society, with power to convey on the legally expressed written request of said
Monthly Meeting, or on its own motlon in case said Monthly Meeting ceases to
exist, the following described tract or parcel of lands vaz: (following the
above should be a complete description of the property)." Above direction
shall be binding on all meetings except in states where their laws do not
recognize titles held by a Kansas corporation. Such Meetings are recomrnended
to incorporate ei-ther as Monthly or Quarterly Meetings, as the latter may
dircict, in accordance \^rlth the laws of their respective states.

p. 59:

CHAPTER VI
NEI,[ FIELDS 0F IIORK
2. When a Monthly Meeting shall deem it advisable for a new Monthly Meeting
to be establlshed within its lj-mits, it shall send. a proposiLion therefor to
the Quarterly Meeting, which shall appoint a committee tso consider the subject
and report. If the Quarterly Meeting approves the proposition it shalI
establish the meeting and report its actlon to the Yearly Meetlng. Where the
meeting to be established ls composed of members of two or more Monthly
Meetings, the consent of each shal1 be obtained.

pp. 69-7Az

CHAPTER IX
QUARTERLY MEETINGS
2. The Quarterly Meeting has the power to establl-sh, dtvide or discontinue a
Monthly Meeting, or to uniLe two or more Monthly Meetings.
3. When a Quarterly Meeting establishes a Monthly Meeting, its minute shall
state the Monthly Meeting or Meetings from which such new meeting is
separated, and these meetings shall furnlsh the new meeting a list of the
members transferred to l-t, which list shall be made a part of the record of
both meetings. The Quarterly Meeting shall appoint a committee to see that
the meeting is duly established and the membership property transferred and
recorded. Copies of the actlon of the Quarterly Meeting and of the Monthly
Meeting accompanied by the list of transferred members, sha1l be recorded as
the opening minute of the new Monthly Meeting. These shall constitute the
Charter members.

If members belonging to two or more Quarterly Meetings, either in the
same or dl-fferent Yearly Meetings, request the establishment of a new Monthly
Meetl-ng, the request shall be sent to all Quarterly MeeLings to which the
signers of the request belong, and their consent obtal-ned. The request shall
state when and where the new Monthly Meeting is to be held, and to what
Quarterly Meeting it is to be attached. When the consent of all interested
Quarterly Meetings has been obtained, the Quarterly Meeting to which the new
Monthly Meeting is to be attached shall proceed t.o establish it as requested.

When a Quarterly Meetl-ng discontinues a Monthly Meeting, its minutes
shall state to what meeting the membership sha1l be transferred, and it shall
appoint a Commi-ttee to see that such meeti-ng ls regularly discontinued and its
records and membership duly cared for.
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pp. 7 4-75? t

CHAPTER X
YEARLY MEETINGS
Section 1.--ORGANIZATION AND POWERS

.The Yearly Meeting, unless i-ncorporated under the laws of a state making
it unnecessary, shall appoint Trustees--not fewer than three nor more than
seven in each case--who shall hold the titles of its real estate, and have the
same duly recorded in the official records of the state or county. Trustees
shall be simi-larly appointed to invest all funds and other personal property,
whether received by bequest, donati-on or otherwise, and to administer the same
according to the direction of the donors. The Yearly Meeting shal1 have one
or more such boards of Trustees as it may deem advisable. Due care must be
exercised by Trustees to observe the requirements of the statuLes of their
several states l-n the administration of their trusts. tL902: Trustees sha1l
be ex officio members of the Permanent Board.l

pp. 76-77:

13. When a meeting is discontl-nued, the property belonglng to said meeting
shall be vested in the Yearly Meeting, to be held i-n trust for some specific
purpose, or to be used for the advancement of the general work of the Yearly
Meeting, as Lhat body may determine. A11 funds held by such discontinued
meeting shall be administered in accordance with the directions of the
original donors.

Discipline: Kansas Yearly Meeting of Friends (1966)

pp.52-53t

Section 6. Transaction of Business. The business of the organization
is transacted in meetings, l-n which every active member of the body has a
right to participate. These meetings may delegate authority ln certaln
matters to other meetings, such as the meeting on mini-stry and oversight. The
business affairs of a congregation are cared for by the regular officers and
by such commlttees as may be appointed by the monthly meeting for this purpose
from the members of the congregation. Monthly meeti-ngs may establish a
business meetl-ng for an outpost congregation when its local interests make
such a meeting advisable.

pp. 53-54:

CHAPTER II
MEETINGS FOR BUSINESS
Section 1. Clerks

1. The Presiding Clerk. The clerk, or presiding officer, of a business
meeting has the care of its buslness, which he lays before it for
conslderati-on, and determines what conclusion the meeting reaches. . He
shall sign on the meetingrs behalf all officlal documents put forth by it and
shal1 serve as the correspondent for the meeting.

2. Other CTerks. The recording cl'erk shall keep a faithful record of
the proceedings of the meeElng; he sha1l furnish copies of necessary portions
of such records to persons authorized Eo ask for them, under the appointment
of the same or any superior meeting.

pp. 55-56:

Sectlon 2. Monthly Meetings
A. General Organizatlon

5. 0rganization. A monthly meetlng is duly organized for the
transaction of business when lt has been established by a superior meeting and
has appointed a clerk to have charge of its business.
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6. Functions. The monthly meeting is charged r.rith the government of
the body, according to the Constitution and DiscipTine. It has authority to
receive and dismiss members; to discipline offenders; to grant appeals; to
consider and act upon all questions affecting the membership; to hold and
administer real estate and other property for the use of the Church; and to
adopt and carry out measures for the improvement of the spiritual interests of
thebody. o * *

9. Discontinuance of a Meeting. When the resident members of a monthly
meeting feel that they cannot rrith profit carry on as a monthly meeting, they
may petition the quarterly meeting to which they belong to take steps for
dj-scontlnuing the meeting. See also D I, page 65.

pp. 56-57 z

B. Officers
1. CTerks. Clerk (see page 53) shall be appointed each August by Lhe

monthly meeting after receiving nominations from the nominating committee.
. The presiding clerk . . . shal1 keep a correct record of the

membership, including all births, marriages, deaths, and transfers; and he
sha1l annually furnish the quarterly meeting such statistical information as
the Yearly Meeting may direct, including the recording, deathsr and transfers
of ministers.
pp. 59-60

C. Other Committees
3. Board of Trustees: Each monthly meeting shal1 appoint three or more

of its members to serve as a board of trustees, these trustees to serve for a
term of three years, one t.hird to be appointed each June.

It shall be the duty of the trustees to hold and manage all real estate
and personal property belonging to the meeting, to keep all deeds legally
recorded, to guard all property from injury or improper use, to preserve all
important records and documents, and to make an annual report to the monthly
meeting. Where monthly meetings are incorporated under state 1aws, their
property will necessarily be held and administered in accordance therewith.
The Yearly Meeting may provide for the holding and transferring of real estate
and other property by its olnn trustees.

Kansas Yearly Meeting being a legally incorporated body, the title of
all Society property of iLs subordinate meetings should be conveyed to the
Yearly Meeting, in trust for the particular meetlng to which the property
belongs. The form of conveyance should be as follows: rl

se11indconveytoKansasYear1yMeetingoftheSociety@
religi-ous corporation) for the use of Monthly
Meeting of said Societyr with power to Convey on the legally expressed written
request of said monthly meeting, or on its own motion in case said monthly
meeting ceases to exist, the following described t.ract or parcel of land,
viz.u (following the above should be a complete description of the property).rr
Above direction shall be binding on all meetings except in states where their
laws do not recognize titles held by a Kansas corporation. Such meetings are
recommended to incorporate el-ther as monthly or quarterly meetings, as the
latter may direct, in accordance with the laws of their respective states.

p. 61:

D. New Work and New Meetings
2. New FIonthTy Lleetings. When a monthly meeting sha1l deem it

advisable for a new monthly meeting to be established within i-ts llmltsr it
shall send a proposition therefor to the quarterly meeting, which shall
appoint a commlttee to consider the subject and report. If the quarterly
meeting approves the proposition it shall establish the meeting and report lts
action to the Yearly Meeting. Irlhere the meeting to be established is composed
of members of two or more monthly meetings, the consent of each shall be
obtained. See also Seetion 3, Part D, page 65.
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pp. 65-67

Section 3. Quarterly Meetings
D. Functions

1. Establishing or Discontinuing LlonthTy lt.eexings. A quarterly meeting
has the power to establish, divide, or discontinue a monthly meeting or to
unite two or more monthly meetings.

When a quarterly meeting establishes a monthly meeting, its minute shall
state the monthly meeting or meetings from whlch such new meetl-ng l-s
separated. These meetings shall furnish the new meetlng a list of the members
transferring to it, which list shal1 be made a part of the record of both
meetings. The quarterly meeting shall appoint a committee to see that the
meeting is duly established and the membership properly transferred and
recorded. Copies of the action of the quarterly meeting and of the monLhly
meeting, accompanled by the list of transferred members shall be recorded as
the opening minute of the irew monthly meeting. These shall constitute the
charter members.

If members belonglng to tvro or more quarterly meetings, either in the
same or different Yearly Meetings, request the establishment of a new monthly
meeting, the request shall be sent to obtain the consent of all the quarterly
meetings to which the sl-gners of the request belong. The request to quarterly
meetings shall state when and where the new monthly meetlng is to be heldr and
to what quarterly meetlng it is to be attached. llhen the consent of all the
interested quarterly meetings have been obtained, the quarterly meeting to
which the new monthly meeting is to be attached shal1 proceed to establish it
as requested.

When a quarterly meeting has not received from a monthly meeting a
request for discontinuance, but by lts oTrn discernment has concl-uded that the
monthly meeting can no longer function adequately, it should appoint a
committee to confer with the remalnlng members of that monthly meeting. Its
concern may have been prompted by a drastically reduced membership with little
prospect of future growth, by conditions of disinterest or i11-w111 whtch
resul-t l-n failure to cooperate in the Yearly Meeting departmental programr or
by the permitted deteriorati-on of church property. Any or all of these could
bring reproach to the cause of Christ. If, after prayerful consideration, the
resident members of the monthly meeting feel they cannot concur wlth the
suggestion to discontinue, then the quarterly meeting may ask the Evangelistic
and Church Extension Board to study the situation and make its recommendatl-on.
In such an instance the final decision to discontinue shall result on the
Evangelistic and Church Extension Board, but subsequent steps shall be taken
by the quarterly meeting.

When a quarterly meeting discontinues a monthly meetlng, lts minutes
shall state to what meeting the membership shall be transferred, and it shall
appoint a committee to see that such meetlng is regularly dlscontl-nued and its
records and membership duly cared for.

For dispositl-on of the property of the disconti.nued monthly meeting see
G-2, page 92.

2. Supervision over MonthTy Meetings. The quarterly meeti-ng has
supervision over the monthly meetings. It may review their proceedings and
examj-ne the records thereof, so that any irregularlties of proceedings may be
corrected by the monthly meeting. It shall receive appeals from the monthly
meetlngs, shall decide upon them, and shall grant appeals from its own
decisions to the Yearly Meeting

p. 92:

The Yearly Meeting
2. . When a meeting is discontinued, the property belonging to said

meeting shall be vested in the Yearly Meeting, to be held in trust for some
specific purpose or to be used for the advancemenL of the general work of the
Yearly Meeting, as that body may determine. A11 funds held by such
discontinued meetl-ng shall be administered in accordance with the directions
of the original donors. If for any reason this cannot be done, or if funds or
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property are not directed, such funds
Trustees, subj ect to the di-rections of

P. 992

shall be held by the Yearly Meetlng
the Yearly Meeting.

9. Records. Five people are nominated annually by the nominating
committee and organize themselves wi-th a chairman. It is their duty to file
in the fl-reproof vault in University Friends Church the complete records of
monthly and quarterly meetings entrusted to them.

p. L25

Membership
4. Records of Transfers. The acceptance

certificates shall be recorded on the ml-nutes of
list of members corrected accordingly.

and the issuing of all
the monthly meeting and the

Fatth and Practice, Being the Constitution and Discipline of Kansas Yearly
MeeLing of Friends (1973)

pp. 17-18:

CIIAPTER II
TTTE ORGANIZATION OF THE CHURCII
Section I - The Local Church
A - GENERAL ORGANIZATION

4. Functions. The 1oc.al church is the general policy-maklng body. IL
has authority to call and contract pastoral services; to adopt the annual
budget; to accept and dismiss members; to hold and admlnister real estate and
other property for the use of the church; to conslder, adopt, and carry out
measures in the interest of the church and of the community at large.

5. Incorporation. Local churches are at liberty to incorporate in
harmony wit.h t.he book of Faith and Practice of the Yearly Meeting and state
1aws. (p. 45)

B - OFFICERS
i. Clerks. Each year the church appoints a presiding clerk and a

recording clerk. The presiding clerk presides over all busl-ness sessions and
signs official documents on behalf of the church. He also serves as the
chal-rman of the executive council (see p, 20) . The recording clerk keeps
an accurate record of all busi-ness proceedings, both.for busi-ness sesslons and
executl-ve councll meetings, and provides copies thereof to those authorized to
request them. The recording clerk also serves as the statistical secretary
and the correspondence secretary. A church may appoint assistant clerks to
share in these duties.

C - COMMITTEES
Four maln committees are appointed by the church; their respo.nsibilltles

include all of the departments of interest and activity. They are: Spiritual
Llfe Committee; Education Committee; Stewardship Committee (which includes the
trustees) ; Outreach Committee

p. 19:

3. Stewardship Committee
b. Trustees. They are the legal agents of the church. Their duties

are :

1) To hold and care for all church propertles.
2) To receive and administer all proceeds of wllls, endowments, and

other gifts as dlrected by the donors and the church.
3) Provision for custody of all except current church records.
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church.

5
6
7
8

4) Transaction of real estate purchases and sales as dlrected by the

Securing and maintaining of adequate insurance.
Budgeting of payable taxes and insurance premiums.
Employment and supervision of custodial service.
Establishing of policies relating to the use of church facilltl-es.

p. 2It

4. New Local Churches. An extenslon church may request the sponsoring
body to take proper steps toward lts establishment as a nerr local church.
Likewise the sponsoring church may take the lnitiative, making sure to secure
the concurrence of the extension church. When such action has been approved
by the local church, it sends its proposition to the Yearly Meeting Outreach
Board, stating when and where the business sessions of the new church are to
be held and to what Yearly Meeting axea it is to be attached. Upon approval
by the board the extension church is so notifled, and upon receiving this
notification is authorized to proceed with full organization as a local
chureh, thus coming under the counsel of the Yearly Meeting Spiritual Life
Board rather than the Outreach Board (see p. 27 rb.).

5. Uni-on of Churches. When it is propoSed that two or more local or
extension churches, or a local and an extension church, unite or consolidate
to form one nevr loca1 church, the proposal is given full and careful
consideration by the churches involved. When, after consultation with the
General Superintendent, each of them has taken official action to approve the
union, the General Superintendent carries their request to the Yearly Meetl-ng
Spiritual Life Board. If one or both of the churches is ari extension church,
the Spiritual Life Board should obtal-n the concurrence of the Outreach Board.
When sanction has been secured, the churches proceed to unify their business
sessions, their officers and committees, their services, and their holdings at
the tlme and l-n the manner which seems best to them in their situation. They
consult with the Yearly Meetlng Board of Trustees in regard to proper
adjustment or disposal of real estate and other assets. The united church
chooses the slte and facilities best adapted to 1ts need, and the name by
which it is officially to be known. Membership of the churches uniting is
transferred en masse to the new united church. If the constituent churches
were located in different yearly meeting areas, the new church petitions the
Yearly Meeting for affiliation wi-th the area of it choice.

6. Discontinuance of Churches. The Yearly Meeting Spiritual Life Board
has authori-Ey, when cases of irregularity of procedure or deterioration of
status appear in the affairs of a local church, to make careful investigation
through its officers or an appointed committee. It advises in cases of
difficulty, endeavorl-ng to help the church to maintain its active relationship
with the Yearly Meeting and with its community. When such a church is judged
by the Board to be no longer effective or to be so irregular in its
cooperation with Yearly Meeting programs that continuance is unrrrarrantedr this
Board has the authority to: a) advise the local church that its relationship
with the Yearly Meeti-ng is being terminated, b) dlssolve or discontinue the
local church, or c) effect its unj-on with another church.

7 . Return to Extension Church Status. Action may be initiated by
either the Yearly Meeting Splritual Life Board or the local church to consider
the advlsability of l-ts return to the status of an extenslon church. In such
a case the Board appoints a committee to assess, in cooperation with the local
ehurch or a committee appointed by it, the total situation as it affects the
proposition under consideration. If, by common agreement and official action
of the 1ocal church, the change appears to be ln order, the Outreach Board
then assumes supervision of the church as outlined above (paragraph 3). The
ner^r status continues until action to reverse the status (paragraph 4) is again
appropriate.
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p. 27

G - MEMBERSHIP, ORGANIZATION,

1. SPIRITUAL LIFE.
the pastoral and evangelistic

p. 292

AND FUNCTIONS OF BOARDS AND

. The board holds pri-mary
work of the Yearly Meeting.

COMMITTEES

responsibility for

3. BOARD 0F STEWARDS. This board has the following three
divis ions :

b. Trustees Division. The trustees shall be responsible to
l-nspect and perfect, or cause to be perfected, when necessary, titles to land
and other estates belonging to the Yearly Meeting. It shall attend to the
appropriations of charitable legacies and donations when necessary and lt may
give advice, when needed on such matters, as outlined below:

f) Hold title to all real estate held by the Yearly Meetlng.
2) In cases where churches are not incorporated, hold their

property l-n trust fjr_ *" local church.

c. Public Relations Division.
3) Archivists. This committee of three, named by the Board of

Steroards, is responsible for maintaini-ng records of Kansas
Yearly Meeting, including minutes and other documents
containlng pertinent information and data. These records
shal1 be in such a condition that they can be referred to by
persons both wlthin and from outside Kansas Yearly Meeting.
In view of the conditions under which records have been
received and handled, the following guidelines have been
approved by the .rTTT,

The archivists are responsible for the maintenance and
preservation of the records in their keeping and at their
discretj-on may exempt documents from checkout procedure if their
fragile condition $rarrants such measures.

p. 452

CHAPTER VII
INCORPORATION OF LOCAL CHURCHES
(See paragraphs 5, page 18.)

Since the Articles of Incorporation for churches must take various forms
because of the differing corporation laws in the five states within Kansas
Yearly Meeting, the Yearly Meeting shall not propose the wording of the
Articles in each instance other than to require the insertion of the following
four statements:

First, that somewhere in the paragraph on Purpose or Objective there be
included this clause: ttto conduct a local church in accordance with the
provl-sions as set forth in the book of Faith and Practice of Kansas Yearly
Meeting of the Society of Friends, a nonprofit corporation l-n the State of
Kansas. tt

Second, under Dissolution, insert this paragraph: rrThough intended to
be perpetual, the corporatlon, in case of dissolution, provides that the
assets shall become the property of Kansas Yearly Meeting of the Society of
Friends, or lts. successors.tt

Third, under Membership, that I'every person who has been admitted as a
member of the Friends Church ln accordance with the said book
ofFaithandPffiamemberofthiscorporation,andnoother
terms of admission into such corporation w111 be recognized or required.tt

Fourth, under Trustees, "The method of electing trustees and the duties
of the trustees shall be in accord wlth the said book of Faith and Practice of
Kansas Yearly Meeting of Frlends. rr
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In the event that the exact wording as stated above is lnconsistent with
the Statute of the State under whlch the Local Church is seekl-ng 'lncorporation, differing wording will be allowed provided that tt states ln
essence the concepts delineated above, and that the suggested change l-s
approved by the Yearly Meeting Superintendent

\J
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NEBRASKA YEARLY MEETING

of Nebraska Yearly Meeting of Friends, Being the Constitution and
of the Five Years Meeting of Friends in America with the Additions
Nebraska Yearly Meeting (1930)

Dis cipline
D is c ipline
Adopted by

pp. 46-47

CHAPTER V.
SECTION 1. MONTHLY MEETINGS

1. A Monthly Meeting is a regular organization of one or more
congregations, and consists of all those persons who are entitled to be
recorded upon its list of members. It is charged with the government of the
body, according to the Constitution and Disciplinet and has authority to
receive and dismiss members; to disclpline offenders; to grant appeals; to
consider and act upon all questions affecting the membership; to hold and
administer real estate and other property for the use of the church; and to
adopt and carry out measures for the improvement of the splri-tual interests of
thebodY ***

3. A Monthly Meeting is duly organized for the transaction of business
when it has been established by a superlor meeting and has appoi-nted a clerk
to have charge of l-ts business.

SECTION 2. CLERK
The clerk of a Monthly Meeting shall . . . keep (tn a book printed for

the purpose and provided by the Yearly Meeting) a correct record of the
membership, including all births, marriages, deathsr' and transfers, and he
shal1 annually furnish the Quarterly Meeting such statistical information as
the Yearly Meeting may direct, including the recording, deathsr and transfers
of ministers. Where found desirable, a tecorder may be appointed to assist
the clerk in keeping these records.

pp.48-492

SECTION 7. THE BOARD OF TRUSTEES
Each Monthly Meeting sha1l appol-nt three or more of its members to serve

as a Board of Trustees. It shall be the duty of the Trustees to hold and
manage all real estate and personal property belongl-ng to the meeting, to keep
all deeds legally recorded, to guard all property from injury or improper uset
to preserve all important records and documents, and to make an annual report
to the Monthly Meeting. Where Monthly Meetings are incorporated under State
laws thej-r property will necessarily be held and admlnistered in accordance
therewith. Yearly Meetings may provide for the holding and transferring of
real estate and other property by their or^ln trustees.

p. 572

CHAPTER IX.
QUARTERLY MEETINGS.

2. The Quarterly Meeting has the power
discontinue a Monthly Meetlng, or to unite two

pp. 61

to
or

establish, divide or
more Monthly Meetings.

CHAPTER X.
YEARLY MEETINGS.

13. trrlhen a meeting i
meeting sha1l be vested int
specific purpose, or to be
Yearly Meeting, as that bod
discontinued meeting shal1
of the original donors.

s discontinued, the property belonging to said
he Yearly Meeting, to be held l-n trust for some

used for the advancement of the general work of the
v
be

may determine. A11 funds held by such
administered in accordance with the directions
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Pp. 72

SECTION 2. RECEPTION BY CERTIFICATE
3. The acceptance and the issuing of all certificates shall be recorded

on the minutes of the Monthly Meeting, and the list of members corrected
aceordingly.

p. II2
FORM FOR TRANSFERRING PROPERTY FROM LOCAL MEETINGS TO YEARLY MEETINGS
It vras moved by and seconded by that

Name Name
the Trustees of Monthly Meeting be and are hereby

Name of Meeting
authorized to transfer the following legal1y descrlbed property

(Legal description of property): to the Trustees of Nebraska
Yearly Meeting of Friends to be handled according to the articles of
incorporation of said Yearly Meeting.
The Motion carried.
( ept by the meeting in its minute book. )
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NEW ENGLAND YEARLY MEETING (PRE-SEPARATION)

The Yearly Meeti-ng in 1708 and 1709 adopted twenty articles:

The Yearly Meeting in 1760 adopted the discipline of [London] Yearly Meeting
with nine variatlons and directed that quarterly meetings in turn distribute
to monthly meeti-ngs manuscript copies:

The Book of
New-England

Discipline, Agreed on
( 178s)

by the Yearly-Meeting of Friends for

P. 38:

DISCIPLINE, AND MEETINGS FOR DISCIPLINE.
And in order for the regular and easy proceeding in Lhe service and

disclpline of the church, meetings have been by divine assistance, as above
hinted, set up and established, serviceable and subordinate one unto another
as preparative, consisting of frl-ends belonging to one or more meetings
particular for worship: Monthly, consisttng of as many preparatives as may
most usefully compose the same: Quarterly, to consist of as many monthly-
meetings as are thought useful to constitute the. same, to meet together once
in three months: Yearly, consisting of all the quarterly-meetings in New-
England, to meet annually the fifth day before the second sixth dayr in the
sixth month, on Rhode-Island, for a great and weighty oversight and Christian
care of the affairs of the churches, pertaining to our holy profession and
Christian communion; that good order, true lovei unity and concord, may be
fait.hfully followed and maintained among all of us as a peculiar people,
called and chosen out of the world, and the errors and corruptions theteof.

p. 39:

Agreed that no quarterly-meeting be set up divided into two, or
dlscontinued, but by the yearly-meetl-ng; no monthly-meetlng, but by the
quarterly; no preparative or meeting of worship, but by the monthly-meeting,
which is the lowest meeting that has the right of disownl-ng members. These
meetings are to continue subordinate and accountable thus: The preparative to
the monthly, the monthly to the quarterly, and the quarterly to the yearly-
meeting; so that if at any tlme the yearly-meeting be dlssatisfied with the
proceedings of any of the said meetings, or the quartetly-meeting with the
proceedings of any of the monthly-meetlngs, or the monthly-meeting with the
proceedings of any of the preparative-meetings within its limits r such
meetings ought with readiness and meekness to render a satisfactory account
accordingly; and that our records be open to any of our meetlngs, particular
members, and to such others as the respective monthly-meetings may think
necessary, for the ascertaining of marrl-ages, births or other rights.

p. 68:

MARRIAGE
The comml-ttee appointed are t.o take the certificate, and lodge it with

the clerk, to be recorded in a book for that purpose; and after attendlng at
the house where the parties retire, to make report to the next monthly-
meetlng.

p. 752

MEETING-HOUSES
Advised that friends, in the several quarterly and monthly-meetings,

take special care that the titles of friends meeting-houses and burial-grounds
be made secure, accordlng to law. 1703.
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It having been represented to us, that in divers parts losses have been
sustained by our society, by not tJ-mely looking j-nto and securing the tiLles
of meeting-houses, burial-grounds, and charitable bequests; riTe have to
recommend to quarterly and monthly-meetings, to make timely and careful
inspection into what hands and trusts the same are secured; and if they find
occasion, by the death of any friend or otherwife, to add some others to the
trust, or make any alteration, so that friends may not be deprived of the
benefit of such meeting-houses, burial-grounds, and charitable bequests; and
that the quarterly and monthly-meetings keep exact records of all such trusts
and conveyances, 1737.

p. 77 t

MEETINGS FOR SUFFERINGS
The said meeti-ng is to draw on the treasury of this meeting in their

recess, for the money lodged therein from time to time as occasion may
require; being accountable for the same, and keeping records of all their
proceedings, which are annually to be laid before this meeting, or such
committee as they may appoint to inspect or vierrr the same.

p. I 15:

QUARTERLY -MEETINGS
And in case a quarterly-meeting shall- dissolve a monthly-meeting, the

dissolved monthly-meeting, or any part thereof, in the name of the said
meeting, shall be at liberty to appeal to the next or succeeding yearly-
meetingl against such dissolution; but if t.he dlssolved monthly-meetingl or €.

part thereof ln its behalf, shal1 not appeal to the yearly-meeting, the
quarterly-meeting shall joln the members of the said late monthly-meeting, to
such other monthly-meetings as they may think most convenient; and until such
time, shall take care that no inconvenience doth thereby ensue to the members
of such dissolved meeting, respecting any branch of our discipline.

p. I2Iz

RECORDS
It is concluded that there be entered on our records, beside the usual

minutes of our proceedings, all the conclusions, advices and epistles, which
go from hence, both with the meetings riTe correspond with abroad, and the
quarterly-meetings; and a summaly account of the answers to the queries from
the several quarters. 

* * *
And that monthly-meetlngs record, beside the usual minutes and

conclusions, all epistles of advice, and the conclusions of this and the
quarterly-meeting they belong to; marriage certificates, with the wltnesses at
large; births, deaths, burials; all papers of acknowledgment, and testimonl-es
of denial; all certificates of removal, from or to the meeLing, and of friends
that travel i-n the ministry; letters of correspondence with other meetingsr.
and an account of all sufferings for our Christian testimony; a copy of whl-ch
account is to be sent up to the meetlng for sufferings, and after betng
examined and approved, to be there also recorded; and that all our books of
record have proper alphabets at the end, that recourse may be had more readily
to any particular, when occaslon requires.

That friends be careful to have all books of record well bound in
leather or parchment; and that they be kept in a secure place, so as not to be
damaged by wet or moisture.
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Rules of Discipline of
( 1809, reprinted 1826,

the Yearly-Meeting Held on Rhode-Island for New-England
1840 )

pp.4O-43t

DISCIPLINE--AND MEETINGS FOR DISCIPLINE
And in order for the regular and easy proceeding in the service and

discipline of the church, meetings have been by divine assistance, as above
hinted, set up and establlshed, serviceable and subordinate one unto anothert
as preparative, consisting of friends belonging to one or more particular
meetings for worship: Monthly, consisting of as many preparatives as may most
usefully compose the same: Quarterly, to consist of as many monthly-meetings
as are thought useful to constitut.e the same, to meet together once 1n three
months: Yearly, consisting of all the quarterly-meetl-ngs in New-England, Lo
meet annually, in the si-xth month, on Rhode Island, for a great and weighty
oversight and Christian care of the affairs of the churches, pertaining to our
holy professi-on and Christian communion; that good order, true love, unity and
concordr mol be faithfully followed and mai-ntained among all of us as a
peculiar people, called and chosen out of the wor1d, and the errors and
corruptions thereof.

Agreed that no quarterly-meeting be set up, divided into tv7o, or
discontinued, but by the yearly-meeting; no monthly-meeting, but by the
quarterly; no preparative, or meeting of worship, but by the monthly-meeting,
which is the lowest meeting that has the right of dlsowning members. These
meetings are to continue subordinate and accountable, thus; The preparatlve to
the monthly, the monthly to the quarterly, and the quarterly to the yearly-
meeting; so that if at any time the yearly-meeting be dissatisfied with the
proceedings of any of the said meetings, or the quarterly-meetidg with the
proceedings of any of the monthly-meetings, or the monthly-meeting with the
proceedings of any of the preparative-meetings within its limit.s, such
meetings ought with readiness and meekness to render a satisfactory account
accordingly; and that our records be open to any of our meetings, particular
members, and to such others as the respective monthly-meetings may think
necess4rlr for the ascertaintng of marriages, births, or other rights.

p. 63t

MARRIAGE.
It is further advised, that the said marriage be accomplished, decently,

gravely and weightily; . and the said overseers are to make report to the
next monthly-meeting, and take care that the marriage certl-fi-cate be recorded.

p. 69t

MEETING-HOUSES.
Advised that friends, in the several quarterly and monthly-meetings,

take special care that the titles of friends I meeting-
houses and burj-al-grounds be made secure, according to law. 1703.

It havi-ng been represented to us, that in divers parts losses have been
susta.ined by our society, by not timely looking into and securl-ng the titles
of meeting-houses, burial-grounds, and charitable bequests; we have to
recommend to quarterly and monthly-meeti-ngs, to make timely and careful
inspection i-nto what hands and trusts the same are secured; and if they find
occasion, by the death of any friend or other\^rise, to add some others to the
trust, or make any alteration, so that friends may not be deprived of the
benefit of such meeting-houses, burial-groundsr and charitable bequests; and
that the quarterly and monthly-meetings keep exact records of all such trusts
and conveyances. 1737.

pp. 118-119:

QUARTERLY-MEETINGS .
And in case a quarterly-meeting shall dissolve a monthly-meeting, the

dissolved monthly-meeting, or any part thereof, in the name of the said
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meeting, shall be at liberty to appeal to the next or succeeding yearly-
meeting, agalnst such dissolution; but if the dissolved monthly-meetingr or a
part thereof in its behalf, shall not appeal to the yearly-meeting, the
quarterly-meeting sha11 join the members of the said late monthly-meeting, to
such other monthly-meetings as they may think most convenient; and until such
time, shall take care that no inconvenience doth thereby ensue to the members
of such dissolved meeting, respecting any branch of our discipline.

pp. I25-L26t

RECORDS.
It is concluded that there be entered on our records, beside the usual

minutes of our proceedings, all the conclusions, advlces and epistles, which
go from hence, both with the meetings we correspond with abroad, and the
quarterly-meetings; and a summary account of the answers to the queries from
the several quarters.

And that quarterly-meetings record all epistles, advices and
conclusions, recelved from this meetl-ng; a summary account of the state of the
monthly-meetl-ngs, from the answers to the queries once in the year; and all
their proceedings, conclusions and advices, whether by epistle or otherwise.

And that monthly-meetings record, beside the usual mlnutes and
conclusions, all epistles of advice, and the conclusions of this and the
.quarterly-meeting they belong to;'marriage certificates, with the wi.tnesses at
large; births, deaths, burials; all papers of acknowledgment, and testimonies
of denial; all certificates of removal, from or to the meetlng, and of frlends
that travel in the mlnistry; letters of correspondence with other meetingst
and an account of all sufferings for our Christian testimony; a copy of which
account l-s to be serit up to the meeting for sufferings, and after being
examined and approved, t.o be there also recorded; and that all our books of
record have proper alphabets at the end, that recourse may be had more readily
to any particular, when occasion requires

,r p.I28z

REMOVALS AND SETTLEMENTS.
It is recommended, that all certj-ficates of removal, issued by our

monthly-meetings, be sl-gned by the clerks of both the ments and womenrs
meetings. 1833.
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NEW ENGLAND YEARLY MEETING (GURNEYITE/FUM)

Doctrines, Christian Advices, and Rules of Discipline of New England Year1y
l,leeting of Friends IGurneyite] (L872, reprinted 1878, reprlnted 1889)

1872 &. I889Gp. 732

MEETINGS FOR DISCIPLINE
And in order for the regular and easy proceedlng in the service and

discipline of the church, coordinate meetings of each sex have been, by Divine
assistance, set up and established, serviceable and subordinate one unto
another i as Preparative, consisting of Friends belonging Lo one or more
particular meetings for worship1, I"IonthTy, consisting of as many preparatives
as may most usefully compose Lhe same; Quarterly, to consisL of as many
monthly meetings as are thought useful to constitute the same, to meet
together once ln three months; YearTy r consisting of all the quarterly
meetings in New England, east of the ConnecticuL rlver, havlng the general
care and overbight of all the meetlngs withln its limitsr to meet annually on
Rhode Island. No quarterly meeting can be set upr divided into two, or
discontinued, but by the Yearly Meeting; no monthly meeting, but by the
quarterly meeting; no preparaLive neetingr or meeting of worship, but by the
monthly meeting, which is the lowest meeting that has the right of disowning
members. These meetings are subordinate and accountabler thus: the
preparative to the monthly, the monthly to the quarterly, and the quarterly to
the yearly meeting; so that, if at any time, either of these bodies be
dissatisfted r,rith the proceedlngs of any subordinate meeting within its
limits, such subordinate meeting, when required thereto, oughtr with readiness
and meekness, to render a satisfactory account accordingly.

L872@p. 84, 1889@pp. 84-85

And, if a monthly meeting shall refuse to take the advice and submit to
the judgment of the quarterly meeting, and notwithstanding will not appeal
against the determination of the said meeting to the Yearly Meeting; in such
case, the quarterly meeting shall be at llberty either to dissolve such
monthly meeting, or to brlng the affair before Lhe next or the succeedlng
Yearly Meeting. And, in case a quarterly meeting shall dissolve a monthly
meeting, the dissolved monthly meeting, or any part thereof, in the name of
the said meetlng, shall be at liberty to appeal to the next or the succeeding
Yearly Meetlng, against. such dissolution; but, if the dissolved monthly
meeting, or a part thereof ln its behalf, shall not appeal to the Yearly
Meetlng, the guarterl-y meeti-ng shall join the members of the sald late monthly
meeting to such other monthly meeting as it may think most convenient; andt
until such time, shall take care that no inconvenience doth thereby ensue to
the members of such dissolved meeting, respecting any branch of our
discipline.

1872@p. 85 ' r889Gpp. 86-87:

MONTHLY MEETINGS.
Each monthly meeting shall also appoint a treasurer, who shall keep a

regular account of all moneys received and paid on behalf of the meeting.

l872Qp. 88, 1889ep. 89:

MONTHLY MEETINGS.
Monthly meetings are required to keep an alphabetical list of thelr

members, and annually to appoint a comml-ttee for the purpose of examining such
list, by comparing the entries on the monthly meetingrs records, who shall
also prepare an abstract of statlstics, showing the number of birthsr deathst
removals into or out of the meeti-ng, admissions by request, disowned, and the
total number of members, in time to be forwarded through the quarterly meeting
to the Yearly Meeting annually.
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RECORDS.
Matters to be Recorded.

1. A11 meetings for discipline shal-l keep fair records of the usual
minutes of their proceedings, in a suitable book, provided for the purpose.

2. The Yearly Meeting should record al1 advices, epistles, and
conclusions, issued to its subordinate meetings, and to meetings abroadr wlth
which it corresponds; also, a summary of the answers received annually from
the quarterly meetings.

3. The quarterly meetings, shall keep a record of advices, epl-stlest
and conclusions, recelved from the Yearly Meeting, and of all such papers,
issued by them to their monthly meetings; also, a summary account of the state
of their monthly meetl-ngs, compiled from the ansr^rers to the queries, once a
year.

4. Monthly meetl-ngs shall record all advices t eplstles, and
conclusions, from the Yearly Meeting, or from the quarterly meeting, to which
they belong; also, marriages, births, deathsr and burials, marriage
certificates, papers of acknowledgment, certificates of removal from or to the
meeting, cerLificates granted to Friends travelling in the mi-nistry, and
correspondence wlth other meetings; a1so, accounts of sufferings forwarded to
the representative meeting.

5. Monthly meetings should appoint a recorder, annuallyr with an
assistant recorder in each preparative meeting, if needed, whose duty it shall
be to record all marriages, births r deaths, and burials, marriage
certifi-cates, and certificates of removal from or to the meeting. The annexed
form of this record, having been found convenient and valuable, is commended
to the use of Friends. It is also recommended to monthly meetings, to
transcribe their past records into a book of similar form.

' Monthly meetings are advised to see that all their record books, and
other papers, are carefully collected and preserved; those of earliest date in
the older meetings being especially valuable. Much desirable information may
be lost for want of care in this respect. Record books should be provided
with proper alphabets, that recourse may be had more readl-ly to any
particular, when occasion requites.

Our records shall be open to any of our meetings, or individual members,
and to such others as the respective monthly meetings sha1l allow, for the
ascertaining of facts relatlve to marriages, birthsr or other rights.

If any quarterly meetlng requests the records or ml-nutes on any subJect
of another quarterly meeting, or any monthly meeting those of another monthly
meeting, it is directed that copies of such records or minutes be accordingly
communlcated to the meeting requesting them.

Constitution and Discipline for the American Yearly Meetings of Friends.
Adopted by New England Yearly Meeting in 1901, reprinted with additions in
1913, reprinted with additlons Ln 1925

pp. 18- 19 1 192sGp . 20) z

CHAPTER IV.
MEETINGS FOR BUSINESS.
CLERKS.

The Clerk, or presiding officer, of a business meeting has the care of
l-ts business, which he lays before i-t for consideration and determines what
conclusion the meeting reaches. In a meeting for busi-ness it should be the
chief desire to ascertain what may be the ml-nd of the Lord, and Clerks should
be chosen with a spiritual discernment, and should be chosen with a special
reference to their sound judgment and gtft of spiritual discernment, and their
ability to determine what is the will of the meetlng as indicated by the
expression made. Clerks should be famlliar with the usages of the
denomination and with all its departmenLs of work. The Clerk sha1l keep a
fal-thful record of the proceedings of the meeting, and he shall furnish copies
of necessary portions of such records to persons authorized, under the
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appointment of the same or any superior meeting, to ask for them. IIe shall
sign on the meetingrs behalf all official documents put forth by it. Meetings
which may desire to continue the ancient practice of holding separate business
meetings of men and women are at liberty to do so, appointlng separate Clerks
from their number. In all business meetings such assistant Clerks may be
appointed as may be found advisable.

p. 2a-21 (192sGp. 22)

CHAPTER V
MONTHLY MEETINGS
SECTION 2.--CLERK.

The Clerk of a Monthly Meering shall be appointed by the meeting on the
nomination of a committee named for the purpose. He sha11 forward to the
Quarterly Meeti-ng such business as requires its attention, and such abstracts
of the minutes of the Monthly Meeting as may be necessary. He shall keep (in
a book printed for the purpose and provj-ded by the Yearly Meeting) a correct
record of the membership, including all births, marriages, deaths and
transfers, and he shall annually furnish the Quarterly Meeti-ng such
statistical informatl-on as the Yearly Meeting may direct, l-ncluding the
recordl-ng, deaths and transfers of ministers. Where found desirable, a
Reeorder may be appointed Lo assist the Clerk in keeping these records.

p. 22 ( r925epp . 23-24) z

SECTION 7.--THE BOARD OF TRUSTE
Each Monthly Meeting shal

as a Board of Trustees. It sha
manage all real estate and pers
all deeds legally recorded, to
to preserve all important recor

ES.
1 appoint three or more of its members to serve
11 be the duty of the Trustees to hold and
onal property belonging to the meeting, to keep
guard all property from lnjury or improper uset
ds and documents, and to make an annual rePort

to the Monthly Meeting. Where Monthly Meetings are incorporated under State
laws their property will necessarily be held and adminlstered in accordance
therewj-th. Yearly Meetings may provide for the holding and transferring of
real estate and other property by their own Trustees.

p. 31 (I925Gp.32)z

CHAPTER IX.
QUARTERLY MEETINGS.
2. The Quarterly Meeting has the power to establlsh, divide or discontinue a
Monthly Meeti-ng, or to unite t\^ro or more Monthly Meetings.

p. 33 ( 1925ep . 36 ) :

CHAPTER X
SECTION I.--YEARLY MEETINGS

10. The Yearly Meeting, unless incorporated under the laws of a state
making it unnecessary, shal1 appoint Trustees--not fewer Lhan three nor more
than seven in each case--who shall hold the titles of its real estate, and
have the same duly recorded in the official records of the state or county.
Trustees shal1 be similarly appointed to invest all funds and other personal
property, whether received by bequest, donation or otherwise, and to
administer the same according to the direction of the donors. The Yearly
Meeting shall have one or more such boards of Trustees as it may deem
advisable. Due care must be exercised by Trustees to observe the requirements
of the statutes of their several states In the administration of their trusts.

p. 36 ( 1925Gpp . 36-37 ) z

13. trrlhen a meeting is discontinued: the property belonging to said meeting
shal1 be vested in the Yearly Meetlng, to be held in trust for some specific
purpose, or to be used for the advancement of the general work of the Yearly
Meetl-ng, as that body may determine. A11 funds held by such discontinued
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meeting shall be adminlstered in accordance with the directions of the
origlnal donors.

p. 48 (19zsep. 49):

SECTION 3.--RECEPTION BY CERTIFICATE.
3. The aeceptance and the issuing of all certificates shall be recorded on
the mtnutes of Monthly Meetings, and the list of members cortected
accordingly; Removal certifieates for mlnlsters shall include a certlficate
of thls position. The official posltions of Elders and Overseers are not
trans fe rab I e .

)

,.J

RECoRDS REQUTRED -100- PROPERTY Otr{NERSHIP



NEW ENGLAND YEARLY MEETING (WILBURITE/CONSERVATIVE)

Faith and Practice of New England Yearly Meeting of Friends (1930)

pp.59-622

PRACTICE AND PROCEDURE
Meet,ings for Business

The organlzation of our Meetings for Business is as follows:
The Yearly Meeting, comprising the entire membership of an independent

group of the Religious Society of Friends, is cornposed of Quarterly, Monthlyt
and Preparative
Monthly; Monthl
furnishing of r
meetings, and a

Meetings. The Yearly l-s superior to Quarterly; Quarterly
y to Preparative Meetings. Our procedure provides for the
eports and other informaLion by subordinate to superior
subordinate meeting is privileged to carry forward to its

to

superior meeting any concern that originates among its members and is approved
by them. On the other hand, the subordinate meetings are in the relation of
receiving direcLion and advice from their superior meetings. The same
princi-ple of organization applies to the meetings of ministers and elders.

A Quarterly Meeti-ng may be established, di-scontinued, or tearranged,
with the consent and approbatlon of the Yearly Meeting; A Monthly Meeting with
t.he consent and approbation of ta*" a""laerly oMeeting.

In the case of the dissolution of any Preparative, Monthly, or Quarterly
Meeting, all rights of property which $lere vested in it sha11 pass to the
meeting to which the members of the meeting, so dissolved or laid down, shall
be transferred. A11 the powers of management, sale, and disposit{on over any
real estd:te, together with the appointment of nev/ trustees to hold the legal
title thereto, previously vested in or exercised by such meeting, so di-ssolved
and laid down, shall thereafter be exercised by the said meeting to which the
members may be transferred and aLtached. Care should be exerci-sed to see that
there are no legal difficulties in the way, and that, if any appear, the
advice of the Meeting for Sufferings be taken.

pp.9L-92t

CERTIFICATES AND REMOVALS
A11 certificates issued by Monthly Meetings should be prepared in

duplicate; one copy to be filed by the 
oissuing 

meeting. .

The recorder of the Monthly Meeting shall keep on file all certifj.cates
issued by the meeting.

pp. 104- 106:

PROPERTY
It is recommended that the Yearly Meeting and all subordinate meetings

frequently inspect the titles to meetinghouses, burial grounds; and other real
or personal estates vested in trustees, and by them held for the use and
benefit of constituents, subject to the control of said meetings.

It is further advised that meetings keep exact records of all trusts and
conveyances, and of the places of deposlt and the custody of papers, mi-nutest
and records of the Society; and further that trust accounts and l-nvestments be
subjected to yearly audit and inspection by approprl-ate committees, who should
report annually to the meeting in writing, such report to include specific
reference to the identification of securities in whtch trust funds are
invested

In case of the dissolution of any Preparatlve, Monthly, or Quarterly
Meetingr all rights of property which were vested ln such meetlng shall pass
to the meeting of Friends to which the members of the meeting so dissolved or
laid down shall be transferred and joined by the superlor meeting. And all
the powers of management, sale, and disposition over any real estate, together
with the appointment of new trustees to hold the legal title thereto,
previously vested in or exercised by such meeting, so dissolved and laid down,
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shall thereafter be exercised by the said meeting to which the members may be
transferred and aLtached; care being taken to see that there are no legal
diffi-culties in the way, and that, if any appear, the advice of the Meeting
for Sufferings be taken.

pp. 110-112:

RECORDS
A11 meetings for business or discipline are directed to keep minutes of

their proceedings in suitable books, carefully indexed, which should be kept
in safe places and custody. Books no longer in active use should be stored
where they can be protected from damage by fire, and where under proper
restrictions they may be open to examination.

Besides usual minutes, special record should be kept (a) of births,
deaths, and other changes in membership; (b) of all interments in burial
grounds under care of meetings; (c) of marriage certificates; (d) of
certificates liberating members for religious servlce; (e) of certificates of
removal; (f) of sojourning ml-nutes; (g) of conveyances and trusts and changes
in the same.

(A) Monthly Meetings as rrMeetings of Record'r are speci-ally enjoined to
exercise care ln the keeping and preservation of correct lists of
members with post office addresses. Each Monthly Meeting should appoint
a careful and judicious Friend as "Recorderrrr who should preserve in a
book provided by the Yearly Meeting all details concerning births,
deaths, marri-ages, and changes inomembership.

It is also directed that the recorder make annually to the l{onthly
Meeting next preceding that in which the queries are answered a detailed
report showing the numerical changes l-n membership resulti-ng from births,
deaths, incoming and outgoing certificates, application for membershipt
reslgnation, disownment, and discontl-nuance

Monthly Meetings are to keep accurate lists of nonmembers married to
members, of thelr ml-nor children and of other non-members who regularly attend
our meetings for worshi.p, and through their recorders are to forward annually
to the committee of the Meeting for Sufferings lnformation showing t.he numbers
on each of these classes; and also the number of such; if any, who have been
received l-nto membershl-p during the year; such information to be embodied in
the annual report to the Meeting for Sufferings to be forwarded to the Yearly
Meet ing .

(B) Records of interments should be kept by committees appointed for the
care of burial grounds.

(C, D, E, f) Monthly Meetings should make definlte provision
for the recording of marriage certificates, of other certificates, and
of sojourning minutes.

(G) Meetings are directed to keep careful records of trusts and changes in
the same.

ttrhlle l-t has been stated that Preparative Meetings usually are not
meetings of record, there are instances when such meetings have important
property rights and hold tltle to real estate and other assets. When such is
the case, or when other similar interests are involved, care should be taken
by Preparative Meetings to keep records appropriate to the purpose and of the
same character as herein designated for Monthly Meetlngs.
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Worship, until application therefore Isic] shal1 first have been made to the
proper Mont.hly Meeting, and when there approved, that the consent of the
Quarterly Meeting be also obtained.***

It is directed that a sultable book be provided by every Monthly and
Quarterly Meeti-ng, and fair Minutes kept therein of all matters which said
Meetings shall deem necessary to be recorded. Monthly Meetings are
particularly advised to attend to and flnish all business with care and
dispaLch, that nothing may at any time suffer by improper delay. And if any
case under consideration prove too weighty or difficult for such Meetings to
determine, appllcation should be made to their respective Quarterly Meetings
for assistance. It is the sense of this Meeting that as a general rule, in
all cases when any Monthly or Quarterly Meeting has oecasion for and requests
copies of papers, minutes or records of another Monthly or Quarterly Meeting,
that the same be granted.

p. 652

BIRTHS AND DEATHS.
As inconvenience may arise from a want of due attentlon to keeping

regular records of births and deaths, it is enJolned upon each Monthly Meeting
to appoint a careful Friend whose duty it shall be to keep in a book, provided
at the expense of the Monthly Meeting, a record of all Marriage Certificates,
Births and Deaths within its limits and Monthly Meetings are required to
appoint a committee once a year to see that such records are made and reported
to the Monthly Meetlng.

Discipline of the North Carolina Yearly Meeting (Conservative) of the
Religious Soclety of Friends (1969)

pp. 27 -28:

YearTy l"Ieeting Structure
Written record shall be kept of the proceedings of all business meeLings

of monthly, quarterly, and the Yearly Meeting. When such records are no
longer needed by the respective meeting for current use, they sha1l be
deposited in some suitable and safe p1T. des"ignated by the Yearly Meeting.

A group desi-ring to start a new meetlng fot worship wtthin the Yearly
Meeting shall first be established as a preparative meeting by application to
a neighboring monthly meeting and, when there approved, the consent of the
respective quarterly meeting sha11 also be obtained. Participants in the new
group have membership in the Society of Friends according to the procedure set
forth elsewhere in this book (that is, they apply to the monthly meeting for
acceptance, transfer from another monthly meeting, or are born into
membership). At any time after a yea'E from its inceptlon, lf such a
preparative meeting has so grown in strength and power under Godts love as to
be able to function as an independent monthly meeting, approval is to be
secured from the appropriate quarterly meeLing for establishing the new
monthly meeting.

No quarterly meeting is to be set up or discontinued without the consent
of the Yearly Meeting; no monthly meeting, without the consent of the
quarterly meetlng; nor any preparatlve meeting or meeting for worship, until
application shal1 first have been made to the proper monthly meeting. When
there approved, the consenL of the quarterly meeting is also to be obtained.

When a meeting ls discontl-nued r lny assets remaining in its name after
settlement of all just debts sha1l become the property of the Yearly Meeting
for such disposition as seems proper.
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