NIH Commons Profile for Participants on NIH-Funded Projects

DRAFT EMAIL

Note to PIs: This email should be sent after Grants Manager Joe Watson notifies you that he has set up your participants’ Commons account. In order to create their accounts, you must send him the names and email addresses of all students who worked more than one person-month on your NIH-funded project.
TO: [Email addresses of students and/or postdocs participating in your NIH-funded research]
CC: Joe Watson (jwatson1@swarthmore.edu); Tania Johnson (tjohnso2@swarthmore.edu)
SUBJECT: NIH-funded researchers - please complete your NIH Commons profile
Dear [First Names of Students and/or Postdocs],

NIH regulations require undergraduates [and/or postdocs] working on projects funded by NIH for more than one person-month to have an account with the agency and fill out a short personal profile, either providing basic demographic information or indicating “Do Not Wish to Provide.”

Whether or not you choose to provide demographic information, it is necessary for all of you to complete this information in order for progress reports for the lab’s grant to be submitted. 

NIH recommends completing this process as early as possible, so please complete your profile ASAP.

Please see the attached instructions that the grants office put together for us. This process should take less than ten minutes.

Your NIH Commons username and password was emailed to you on [DATE]. If you encounter difficulties, please contact Joe Watson in the grants office at jwatson1@swarthmore.edu.

Thanks,
[Name of PI]
